Example Letter of Request for Management Counseling

Agency Letterhead

Date

Manuel Alvarez, Jr. 
Executive Director

Commission on Peace Officer Standards and Training

860 Stillwater Road, Suite 100

West Sacramento, CA 95605

Dear Mr. Alvarez:

Under the authority of Penal Code Section 13513, we request POST management counseling services.

It is our understanding that POST consultants will discuss the need for counseling services with (enter agency name) officials and based on that discussion and subsequent evaluation, will propose the scope of any services to be provided, such services to be provided at no cost to the (enter department name) department.

We would appreciate commencement of the evaluation as soon as it is practicable, and pledge the full cooperation of all members of this organization and subsequently the implementation of your recommendations.

Sincerely,

Chief of Police/Sheriff

City Manager/Administrator/Mayor
