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SUBJECT:
ELECTRONIC DATA INTERCHANGE UPDATES
We have received many favorable comments from the field regarding our Electronic Data Interchange (EDI) system since its onset in May of last year. This Internet-based EDI system allows agencies to submit Notices of Appointment/Termination electronically, as well as submit applications for qualified personnel for the Sherman Block Supervisory Leadership Institute (SBSLI).

POST will be accepting applications online for SBSLI from June 18, 2001 through July 6, 2001.  We strongly encourage agencies that are not already online, to apply for EDI access before May 30 to allow enough time for processing.  Once your agency is online with EDI, you will be able to pre-check each potential SBSLI applicant’s eligibility for enrollment.  Registration for EDI requires internet access using either Microsoft Internet Explorer 5.0 (preferred), or Netscape Navigator 4.0 or 4.7.  EDI applications are available through the POST website at www.post.ca.gov.  

Some new functions have been added to the POST EDI system.  When you log onto the system, you will notice an updated home page and menu bar.  The help menu is more comprehensive and easier to use.  Most importantly, access is now available for employee profiles, agency rosters and agency analysis reports.  In addition, you will be able to:

· Print complete employee profiles and reports, as well as,

· Search for an employee by name or Social Security Number, and

· Designate a department head on your agency roster.

We thank you for your support and welcome any comments and suggestions.  If you need assistance with EDI, please contact Kathy Pope at kpope@post.ca.gov or 916/227-4807.  Questions regarding SBSLI should be directed to Daria Rowert at drowert@post.ca.gov or 916/227-3908.
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