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Gerald E. Townsend - 2- January 7, 1976 

subject areas. The follo:·ling is a limited list of the information 
we will be able to obtain: • 

1. Training needs based on geographical location, size 
of agency and users of particular academies. 

2. Opinions concerning the time requirement for advanced 
officer training based on geographical location, size 
of agency and users of particular academies. 

3. Opinions concerning preferred use of the Peace Officer 
Training Fund. 

Also, we will have a survey instrument at our disposal for use, 
at any given time, to update training needs as perceived by our 
total constituency. 

The total cost for Dr. Olson's assistance and the General Services 
computer services will be less than $5,000.00. 

Descriptive Phase Timetable 
(Attachment B) 

''Je--are- presently v;orki:::g· on the- rough-dr-c.ft- o:r the final questionnair. 
;·;hich ·Nill be ready for staff review and input on January 16, 1976. · · 

· B:f:'February 15 7 1976, the questioru"laire will be pretested and mailed 
with a return deadline of I-1arch 15, 1976. vle ;-rill be able to present 
the training needs assessment to the Commission at their regularly 

-scheduled meeting in April 1976, at which time the moratorium can 
be lifted. 

The final report addressing all objectives and subject areas of 
the project will be presented at the July Commission meeting. 

• 



• • STANDARDS AND TRAINI!'G OPERATIONAL PLAN 
THIETIBLE 

DESCRIPTI~-E PHASE 

TASKS 

Develop rough draft of final 
questionnaire 

Pretest and staff review of 
questionnaire 

!·-!ail and return of 
questionnaire 

Present list of prioritized training 
needs to Commission - lift 
moratorium 
S&T staff workshop to develop cri-
teria for training agency certi-
fication 
Completion of final report which 
will address all of the objectives & 
subject areas as is stated in the 
research deodp;n 

[ZJ 
~ 

Date to start & 
projected completion 

Date completed 

\: 

JAN. FEB. MAR. 

IX 
v / 

L / 

/ 

APR. 

v 
v 

Attachme. "3 

I-lAY JUNE JULY 

·. 

v v v 



.. ;-

Commi:osion on Peace Officer Standards and Training 
... _-

... \ 

~.. . .. 

Status Report~ 

the space provided below, briefly describe the lSSUES, BACKGROUND, 
Use seprate labeled paragraphs and include p<ige numbers where i:he expanded information can b~.located in the. 
report. (e. , ISSUE Pa -

Background ·· ... -· 
·--·.-

•' 
. - .. '-· __ ..., 

(;_; __ ":, ;:_ ..... 

The curriculum for the 'Middle Management Course was originally 
developed in 1968. POST staff was directed by the State Legislature, 
in July, 1975, to review it to ensure continued relevancy. A final 
and more detailed report of the revision project will be presented 
to the Commission in July of this year. 

; ' .. _, .. , __ : 
-,, . '·-- .-. ,,_. 

Analysis ·.: --.. -... t:· .-J:-. .--.. 

Input to the revision project was solicited nationwide and an 
extensive literature search was conducted. As a result, the 
decision was made early in the'project to base the course on 
behavioral objectives. The basis for the behavioral objectives 
was the job analysis conducted by the State Personnel Board, 
under contract with the Commission. The results of the job 
analysis are found in the report>,state Personnel Boa:t-d Selection 
Study - Component ~. Job Analysis for Promotional Law Enforcement 
Classes. 

With the assistance of a "Consensus Review Committee", comprised 
of law enforcement supervisors and managers throughout California 
(roster attached), behavioral objectives were written based on 
the task and knowledge statements identified in the State Personnel 
Boa.rd report. Suggested instructional strategy was identified 
through the use of a "Resourse Committee", comprised of educators 
and management course presenters in California (roster attached). 

POST staff has been working with Doctor Alan Glassman, of Calif­
ornia State University at Northridge, to identify the specific 
instructional activities which will meet the behavioral objectives. 
Doctor Glassman has been working with the Los Angeles Police 
Department and the Los Angeles County Sheriff's Department in 
revising and developing their management programs. POST staff 
feels that the revision project is at the stage where we can test 
the viability of the behavioral objectives in a pilot program 
and that Doctor Glassman, at California State University at 
Northridge, would provide an ideal vehicle. 

., ___ . 

,-

. . ~- ' .. ·. 
Utilize revers if needed 
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An optinum number and location of future POST Management Course 
presenters will be based on the Standards and Training Operational ~ 
Plan, which will be addressed at the July Commission meetingo · 

Recommendations 

1. Change .the title from "POST Middle Management Course" to "POST 
Management 'Course':. The term "Middle Management" is unnecessarily 
-constraining. 

2 •. Certify a pilot program to _th§! Commission on Peace Officer- ·sta~dards 
_.and Training for three presentations of the POST Management 

·· , Course. The terms of the limited certification to be as 

3. 

·. -follows: . .. - . . · ... 

a. 

c. 

d. 

.. ": :·. 

Period of certification to be from May 1, 1976_through 
,J'uly 29, 1976. . 
Course curriculum to address the identified behavioral 
objectives. 
Length of course.shall not exceed.two weeks and must 
be presented in an intensive format. 
Course budget and tuition must be within present 
Certified course Tuition Guidelines established by 
the Commission. 

The pilot. program presentations to be "dual track" with 
the current 'Middle Management Course, and to satisfy the 
requirements established in the POST Administration Manual 
for comJ;>letion of a POST Middle Management Course. . , 

···::_,_,,,·r 
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SUPERVISORY & MIDDLE MANAG~ffiNT COURSE REVISION 

POST Consensus Review Co~~ittee 

Sergeant Kathy Barrow 
Santa Clara Co. Sheriff's 

Department · · ·· · ' ~ 

\'/'omen's Detention Facility 
701A South Abel Street 
Milpitas, CA 95035 

Sergeant Frank Burke 
Covina Police Department 
141 E. College St~eet 
Covina, CA 91722 

Lieutenant Don Colinske 
Brawley Police Department 
790 "B" Street 
Brawley, CA 92227 

Lieutenant Dennis DeWitt 
Petaluma Police Department 
22 Bassett Street 
Petaluma, CA 94952 

Sergeant Bill Essex 
University of California, 

Davis Police Department 
Davis, CA 95616 

Lieutenant Larry Haines .... 
Concord Police Department 
2905 Willow Pass 
Concord, CA 94520 

Serge~~t Ed Haslam 
Anaheim Police Department 
P • 0 • Box 3 3 69 
Anaheim, CA 92803 

Lieutenant Bob Hebert 
Lompoc Police Department 
117 S. "D" Street 
Lompoc, CA 93436 

Lieutenant Bob LaBerge 
Redwood City Police Department 
P. 0. Box 189 
Redwood City, GA 94064 

Lieutenant Don rilawn 
Riverside Police Department 
P. o. Box 88 
Riverside, GA 92502 

Sergeant Norm Scarr 
Placerville Police Department 
P.O. Box 872 
Placerville, CA 95667 

Sergeant Stan Voogd 
Alameda Police Department 
Santa Clara Avenue & Oak Street 
Alameda, CA 94501 
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POST SUPERVISORY/MIDDLE MANAGB1ENT COURSE REVISION PROJECT 

RESOURCE COMMITTEE 

Thomas Anderson 

Janice Corriden 

Michael Graham 

Jack Kuykendall 

Paul O'Rourke 

Ruth E. Minnis 

Joyce Ross 

Chairman, Criminal Justice Program 
Golden Gate University 
536 Mission Street 
San Francisco, CA 94105 
(415) 391-7800 

Continuing Education Specialist, 
University of California Extension 
University of California, Santa Cruz 
Santa Cruz, CA 95064 
(408) 429-2351 

Lieutenant, LASO Training Bureau 
Los Angeles County Sheriff's Office 
1060 North Eastern Avenue 
Los Angeles, CA 90063 
(213) 267-2722 

Associate Professor, Administration of 
Justice Department 

San Jose State University 
125 South 7th Street 
San Jose, CA 95192 
(408) 277-2960 

Director, Management Institute 
College of Notre Dame 
5 Encline Court 
San Francisco, CA 94127 
(415) 587-3011 

Deputy, LASO Training Bureau 
Los Angeles County Sheriff's Office 
1060 North Eastern Avenue . 
Los Angeles, CA 90063 
( 213) 267-2712 

Director, Center for Training and 
Development 

University of Southern California 
311 South Spring Street 
Los Angeles, CA 90013 
( 213) 626-8127 



Curtis Sanders 

Donald E. Dawson 

Dr. Alan Glassman 

Bruce T. Olson, Ph.D. 

... ---

- 2-

Sergeant, Management Development Unit 
Los Angeles Police Department 
150 North Los Angeles Street 
Los Angeles, CA 90030 

Assistant Professor 
Rio Hondo College 
3600 Workman Mill Road 
Whittier, CA 90608 
( 213 ) 692-0921 

11325 Sunshine Terrace 
Studio City, CA 91604 
California State University, 

Northridge 
(213) 885-2457 

Curriculum Development Specialist 
Modesto Criminal Justice Training Center 
2201 Blue Gum Avenue 
Modesto, CA 95352 
(209) 526-5440 

.. , 
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space provided below, briefly describe the ISSUES, BACKGROUr._;D, ANAL Sand 

Use seprate labeled paragraphs and include page numbers where the expanded information can be located in the 
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ISSUE 

Status report on Basic Course Revision Project. 

BACKGROUND 

The Project was 
in June, 1973. 

ANALYSIS 

initiated at the direction of 
We are now midway through the 

See attached report. 

RECOMMENDATION 

Information only -- status report • ... 

side if needed 

the Commission 
second phase. 



Slate of California 
Department of Justice 

M e· m o 1r a n d u m 

• Gene S. Muehleisen 
Executive Director 

Date April 5, 1976 

Standards and Training Division 
From Commission on Peace Officer Standards and Training 

Subject: BASIC COURSE REVISION PROJECT STATUS REPORT 

'·· 

• 

The purpose of this memo is to provide a brief history and the 
current status of the project. 

BACKGROUND: ''·. 

In March 1972, the Commission approved a staff report recommending 
that the Basic Course be expanded from 200 to 400 required hours. 
The Commission, in approving the recommendation, directed staff 
to work with the POST Advisory Committee in its revision activities. 
At the following meeting of the Advisory Committee, in October 1972, 
the Advisory Committee agreed to work with staff in the project but 
recommended that, to conserve staff time and to insure a greater 
degree of objectivity in the final product, an outside individual 
or agency be utilized in the research. 

Shortly afterward, POST staff was contacted by staff members of the 
Los Angeles County Sheriff's Department Training Division. They 
had been directed to update their current Basic Course and suggested 
an agreement between the Sheriff's Department and the Commission in 
which the research staff would be provided by the Sheriff's Depart­
ment and coordination, clerical support, and travel expenses 
provided by the Commission. A formal agreement was prepared and 
the Commission, in June of 1973, approved the arrangement and the 
project was initiated at that time. The arrangement not only 
facilitated a practical and widely endorsed program, but minimized 
costs to both agencies; the input from numerous local agencies 
insured universal application. 

PHASE 1 

The first phase of the project was directed toward identifying the 
statewide basic training requirements. These needs were set forth 
in a report entitled, Behavioral Objectives for POST Basic Course, 
submitted to the Commission in January 1975. Research activities 
were as follows: 
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Developmental Process 

The first step was an extensive literary review of generic 
training and education literature, followed by a study of the 
applicability of the related principles in projects such as 
MILE, STAR, the Washington D.C. riietropolitan Police Project, 
and a project conducted by the Police Training Institute at the 
University of Illinois. This was followed by visits by project 
staff to each certified basic academy in California to determine 
their areas of excellence and training capabilities, with a view 
in mind of ensuring that the revised course was as compatible as 
possible with existing capability. One project staff member also 
visited six carefully selected out-of-state training agencies. 
Beginning the project with an open mind, and with the very general 
objective of "reviewing our current basic training standards", 
directed us toward a performance-objective oriented training 

. program. 

• 

The first step in developing a performance-objective oriented 
training program is a job analysis. Fortunately, two excellent 
broadly based job analyses had already been conducted for 
Projects STAR and MILE. Using these studies as a starting 
point, a group of operational and training personnel from the 
Los Angeles Sheriff's Department reviewed them for attainability 4lt 
and universal applicability. Since this process tended toward 
contraction, rather than expansion, in the identified tasks, the 
validity of the original job analysis was not jeopardized. 

The next task in the process was the formulation of behavioral 
objectives based on the job analysis. This was done by our 
project staff from the Los Angeles Sheriff's Department, who 
provided the bulk of the substantive input, with technical 
editing provided by three educators with extensive education and · 
practical experience in training and educational technology. 
The result of this process was a preliminary version of the 
document named above. · 

Consensus Review 

The original version of the behavioral objectives was then 
reviewed by operational and training personnel on a statewide 
basis for the purpose of determining if each objective was 
universally applicable and written in such a manner as to make it 
understandable, measurable, and attainable. Invitations to 
participate in the "Consensus Review" were extended to every 
police agency in the State •. Specifically, they were asked to 
send their training officer, a recently trained patrol officer, 
and a field training officer. In addition, coordinators of every .•. 
certified basic course were invited to participate. 



• 
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The ''Consensus Review'' consisted of a series of meetings held 
in various locations throughout the State, conducted in two 
phases. More than 100 persons, representing more than 30 
agencies, participated. The first phase was an orientation to 
the identified behavioral objectives--their advantages and the 
methodology used in their selection. Participants were given 
instructions on the "Consensus Review" process, and were asked 
to take the documents back to their departments and to critique 
the applicability, clarity, and attainability of each behavioral 
objective on a predesigned questionnaire. Respondents were also 
asked to provide key demographic information concerning their 
department, in order to capture any differing views based on 
these demographic factors. An electronic data processing 
program was established to tabulate the responses and to identify 
any such difference. , .. 

Our intent was to discuss these differences during the second 
phase of the "Consensus Review" and to make whatever changes 
necessary for general accommodation or to segregate those 
behavioral objectives that were relevant only to particular 
locations or department types. The opportunity was provided to 
make comments on suggested treatment of each behavioral objective. 

Our analysis of the response indicated nearly universal applica­
bility of the entire program; comments were few and were 
predominantly supportive. Nevertheless, the second phase of the 
"Consensus Review" '-''aS held as scheduled, and a report made to 
the participants regarding the results of the tabulations. As 
a result of the review, approximately 20 of the objectives were 
modified in wording and, to a limited extent, content; and 10 
objectives were added. The original document was appropriately 
revised and submitted to key professional groups throughout the 
State for their endorsement. Finally, the document was submitted 
to and approved by the Commission, who authorized staff to 
proceed with a contract to develop the necessary training material. 

Establishment of Success Criteria 

The document resulting from the "Consensus Review", Behavioral 
Ob'ectives for POST Basic Course, does not include the required 
proficiency level success criteria). This omission was due 
primarily to the more extensive research necessary to make this 
determination. It was our thinking at the time that desired 
proficiency level may vary with locale and with agency type. The 
possibility that it may vary with locale and agency type was 
examined in the process of establishing the success criteria • 
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Since participation by local agencies had been more limited than 
desired, more care was taken in determining success criteria in 
order to obtain a much broader participation by local law enforce­
ment, A copy of the project report, along with a questionnaire, 
was submitted to some 300 departments who had indicated, in 
response to a bulletin, a desire to participate in the project, 
Nearly 200 responses were returned and were analyzed, with the 
assistance of electronic data processing. Between the two 
reviews, nearly one-half of the California law enforcement 
agencies reviewed the objectives; we feel confident of the 
ability to show job-relatedness of our subsequent training program. 
The analysis of the questionnaires showed us that there was 
virtually no jurisdictional difference in the relative importance 
of the objective as viewed by operational law enforcement 
personnel, but did demonstrate the need to establish at least 
two levels of success criteria for the objectives. The document 
referred to above, Behavioral Objectives for POST Basic Course, 
is now being modified to reflect the required success criteria. 

PHASE 2 

The second phase of the project, the development of the required 
training material, is currently in progress through a consortium 
of POST staff, law enforcement trainers, and technical experts. 

Consortium 

The project staff consists of a nucleus of approximately 24 (the 
number has varied from time to time) representatives of 12 
training agencies throughout the State of California. Project 
direction and technical advice is provided by Dr. John P. Moore 
and John Metcalf. Both are well-known to the Commission and 
have extensive backgrounds in law enforcement training and 
·education. The services of Mr. Metcalf, who is on sabbatical 
leave from Rio Hondo College, and Dr. Moore were secured through 
a contract extending from August 1, 1975, through July 31, 1976. 

Project Advisory Committee 

To direct the project and to provide policy recommendations, an 
advisory committee consisting of a sub-committee of the POST 
Advisory Committee was appointed early in the project. The sub­
committee consisted primarily of the members of the curricula 
committee, For the second phase of the project, due to the high 
degree of involvement of the POST Advisory Committee and the 

• 

.i 

nature of the resesrch of the second phase, a different advisory 1• 
committee was appointed. The advisory committee for Phase 2 
consists of representatives of CAAJE, CAPTO, the CPOA Training 
Committee, the LAPD, the LASO, and the CHP who have been active 
in basic training. 



I., 
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Methodology 

Responsibility for development of the training materials--lesson 
plans, test questions, and training aids--was apportioned among 
the various participating agencies, with technical advice and 
direction provided by the contractors. As the material is 
submitted to the contractors, it is edited for format, technical 
accuracy, and universal application. The edited material is to 
be fed back to the participating agencies for use in implementation 
at their academies. Workshops are held periodically to discuss 
problems, progress, and to work as a group on training material. 

Staff members of participating agencies contribute their time, 
both at the workshops and at their individual academies. The 
Commission reimburses them for their .. travel and per diem while at 
the workshops. The result is an extremely low-budget project and 
much more effective implementation. 

Status 

The project was divided into 13 distinct "deliverable" products 
for which the contractors are incrementally reimbursed. The 
first seven "deliverables" have been received and accepted; we 
have partial delivery of Number Eight. We are currently vmrking 
on the criteria examination and the lesson plans. We have had 
to deviate somewhat from the scheduled submission of "deliverables" 
due to more difficulty than anticipated in material development by 
participating agencies. We still expect to complete the project 
on time, although our sequence may have to be altered. 

The final product will be a guideline implementation system which 
>rill consist of a series of documents containing the required 
instructional material and references. 

In conjunction with this project and with the Operational Plan 
study, we are considering the additional cost that behavioral 
objective-oriented training will entail, and exploring alternative 
means of reimbursement • 
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Commissi?n on Peace Officer Standards and Training 

AGENDAITEMSUMMARYSHEET 
,.\genda Item Title Meeting Date 

Reserve Training Legislation /l April 22-23, 1976 
Division !Divisi · ector Approval / j Researched By 

Standards and Training ! ,.A:;:{_ y Richard A. Baratta 
~~~--~~--~~~~--------~ 

~~::rm;~:v:(J,, .~ oate /.::;:;~7, ~~~~~R~;"'1976 
•JXA-pose· . . 0 0 r::1 F' · I I Y-'".s (Soe ,\o.dyoi• 1:!-,o 111 · · Dec1ston Requested Information Only Status Reportlkl mane~a mpact ··~- per dc~aib) 1 1 

~n the space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMM~NDATIONS. I Use seprate labeled paragraphs and include page numbers where the expanded information can be located in the 
report. {e.g~, ISSUE Page ). 

BACKGROUND -=...·..:.-.• :.:r:·.··, .•. ~ .... :. '.:.-.. '! ~ •. <"\. 7-:7·i.. •. ,. '''-... ,, . ·•· .• 
• ...... .. 

In January, 
Division to 
A.B. 1127. 

the Commission directed the Standards and Training 
research the training and fiscal implications of 
This is a preliminary report. 

Passage of Assembly Bill 1127 would require all reserves employed 
after June 1978 to be used in only three general capacities with 
different training for each capacity. 

, 

1. As a part-time officer working general patrol duties 
without immediate supervision. Training required would 
be similar to state mandated training for a regular 
officer. 

-

2. As a second officer in a car under direct supervision of 
a certified officer. The Commission is required to ..... 
establish a course of training. 

3. In limited capacity not usually requ~ring peace officer 
powers. Reserves in this capacity would be-required to 
complete training as required by 832 P. C. before being 
qualified to occasionally act as a peace officer. 

In addition, a reserve while enrolled in a course of training, 
described in 1 or 2 above, could work under the direct supervision 
of a certified officer after having completed 832 training. 

ANALYSIS 

There are approximately 12,000 reserve officers in California. 
It is estimated that 300 reserves employed in 1978 will be 
immediately affected by the basic training requirements of the 
bill; 800 reserves employed in 1978 will be immediately affected 
by the intermediate training (paragraph 2 above). The remain- · 
ing reserves hired in 1978 will not be affected by the require-

(Continued on Reverse Side) 
Utilize reverse side if needed 
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ments of the bill since they are already required to undergo 40 
hours of training (P. C. 832). These figures represent training 
required by the bill beyond the training presently being conducted 
by law enforcement agencies..... ·· ... -. · .... · 

.. . (·::_,~~~:.: 

' ' ~.•,< -~~· • • ,:::·i "'· 
...... .All but 38 departments employing about 557 reserves are within a 

commuting distance of 100 miles of a POST basic course. Some of -7 ··these basic courses can be modified from an_j.=t.easi~ format to 
. ·.-facilitate an extended reserve basic. An6Pt§1;rmedi~ reserve 

· - training course could also be established at these locations. 
,·c-··"' Geographical problems relative to travel may arise with the 38 
' · departments, not within commuting distance, hiring an estimate 

. .-.. ., 

~ .. ; 

112 reserves in 1978. · .. · .... ·, . 
...•. •. ·>·:-··,-~. :,:·.;:-·: .. ""'·· '.-:-· ··-..-· ·.-~.,- .-. _;:;~_-:··;,~i·"·<'.: .·:.-_',";·•;.""·.········ 

The reserve training required by the bill is likely to be, 
. ·- ~· . . ~ ' . ~:.;.: ~--.. ·-·· ' . ": . _ .. - ,.,!·,. 

_ :..Fl.- The basic course, .· · 

. : 2~ ;';,An' inte~ediate -- c~urse of 'sl10rter d~;~tio~~':''-·: · ' :::·. -• ' .--

' 
3. The 40 hour 832 P. C. course. .· · ... 

·' .- ., .; . . . _, .. ___ .... ,. _-, . ·.-.· . -~ 

The curriculum of _the intermediate 
POST. 

course would be_developed by 
. ·- . ·~ . . .. ' . . . .. -· .. -... ' 

Three training delivery-methods are considered feasible to provide 
basic and intermediate reserve training in the state: academy, . 
community college semester length, college extension or outreach, 
and a multi-media, mediated.training such as Project MILE. A 
single system, employing all three methods appears to be the most 
feasible. Many basic academies provide reserve basic courses of 
over 300 hours. Similar courses can be developed by other basic 
academies in the. state.. __ .. 

. . ,_.: ·.- .. , -- . · .. ·.·- ·.·.· 

The reserves employed by those agencies outside commuting distance 
(approximately 100 per year) can be serviced by academy extension 
or.outreach programs and multi-media, modular training. 

-..: . !' :·. <: .. 
This suggested delivery system would-require POST to: 

_ - Develop an intermediate reserve course, 

- Certify reserve basic and intermediate reserve courses 
. throughout the state, or ,, " . 

\( ... ' ·:·-· '/' . ·-·.-"·. -:-.. 

Contract for the development of a multi-media, reserve basic · 
and intermediate course - complete with program material and 

··-

.·.· 
. ... ; ·. 

~- ·. ; ... :, . '. 

. . - ' 

test~-~g .instrument., ... __ - . .. . _ ..... <-~- ~:;:;:.:'·· ":_"-;··: ·: :" ,_,_ : ·:;···: ....... 
Several alternatives are available to meet the training requirements 
of the bill. The most feasible are: 

. , . 
. ·.: .. .·,: 
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1. Develop intermediate and basic reserve curriculum and certify ~ 
reserve academies and colleges. Provide testing for equivalent 
~raining. 

Fiscal Impact 

Staff jf 76,000 

2 •. Develop intermediate and basic reserve curriculum and certify 
reserve academies and colleges. Provide a modular, multi-media ~ 
basic and intermediate program for purchase or rental by local ~ 
agencies. Provide testing for multi-media and equivalent train­
ing. 

Fiscal Impact 

Staff 
Contract 

Total 

4I 76,000 
300,000 

376,000 

' ... 

3. As above, but provide multi-media program material and hardware 
to ten areas of the state beyond commuting distance without 
charge • 

Fiscal Impact 

Staff .:# 76,000 
Contract 300,000 
Program & Material 60,000 

Total 436,000 

RECOMMENDATIONS 

1. Continue to monitor A.B. 1127 and continue staff study to 
id~ntify alternatives. 

2. Study the need for selection standards for reserves. 

3. Identify fiscal impact for use of POTF and potential staff 
requirements. 

4• Support the concept of A.B. 1127o 
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AB 1127 

." · · . The people of th~_St~;~ of Califo;;ia·d~ ~~~~/as follows: . -~'',:":·<~:: 

•····· · >fi.4tl~Ji,~~~.::~~:;·.)~~~~·~:;~r:j;~2{;·~ 
. · 4· deputized. or appointed by the· proper authority as a ... >';:::~. 
· , 'c~> •. -~5:'reserve or aUxiliary sheriff or city policeman, or ·as :a::·.:.\\ 

.•; .~.:-:"-;·;--·so--deputy sheriff~ and is assigned specific police functions by-- · ·· · .,,, 
·' ·· 1.: such authority;: such person is a peace officer;· provided, __ ,.·c.'· 

· 8 :that the authority of such person as a peace officer shall · -. . 
·: 9• extend only. for the duration of such specific 'assignment. · · : ... 

··. For the purposes of this subdivision, .. qualified person·-· ·:·.>~· 
.. 11-:means either _of the following: · .. ··, •. · ··"'· .· • :·· >:•:,:~;;.:::0} 

'·. 12.. (1)· A person appointed prior to January I; 1978, if the. · •; 
·. ·' · '·· 13 chief of police or sheriff believes the person is qualified · _ · · 

· .. ,,· _ .• i~ -·-~~sp~~~r:zga~nct:~;!~e~~rcementduties,_b,~ :~a-~~n o_£_,:(:: 
· · · 16 · (2) A person appointed on or after Jantia~y 1, 1978,. · . ·. · 

:·· 17 who meets·.a.'1y .. of the following. requirements: ·_·. · · ·.· ,, ... .-''-' 
.'18 · · · •· (i) ·Has completed a course as prescribed by t..'1e ·, ·; .. 

".-~ 

. ·. ·:: 19··. Corrimission on Peace Officer Standards a.."1d Training for· 
· : · 20 .. peace officers as defined in Section 832.3. ··. .. . ..... . 

. : ·': 21 ~- ·: (ii) Is erirolled in a course as ·prescribed. by 'the 
·. · .. • .. ·: 22. Commission on Peace Officer Standards and Training for .• 

.... ' . 23 peace officers as defined in Section 832.3, has completed 

. , .· :: 24 training as. required by Section 832, and is engaged in a .. . 
' ; 25 ' continuous . training program developed by . the . local : ' 

. . •· '. ·_26 •- agency and certified by the Commission on Peace Officer · '. · 
· · 27>'Standaids and ·Trainino-' and· is under· the immediate··· · 
> 28 "supervision of a peace officer who possesses a certificate ( 

· ·· · '. 29 ·issued by the Commission on Peace Officer Standards ·· _,. ·. 
• 30 and Training: ··· ... , · · _ . ·:-~· __ ;_> ... ·· . ·.· .. 
· 31 (iii) Has completed'. a course': approved ; by the , ,. 

· · · · 32 ·Commission on Peace Officer Standards and Training or .· .. -""'·:· 
_. 33 ·is enrolled in such a course. and has completed a course .--- ·.... I 

. 34 as required by_ Section 832. A person qualifyiD:g under ~his (~.--

····· ·· . . · .· · ·•· ·· ~ ·· (~D"F\.i,~\,~Hfl 
'... ··--- :.· ... · .. ·, .· .... ,. :. ____ :_,: ~-.--.:.:~--- ..:...--~~-· ;;~.;.:,.J 

.-- ' .. ; -.:: .: . 

' .. 
·.· .. 

. . . -~·~. ; :: . . ,: ... 

.. -. . . -

- .. ~ -' .... ·. ,-__.._ 

. . ' . ..•. -.. _. 

... - -

. . . -"'. 

·-.; -. _ .. 

.•. 
. --" '--~?. 
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--· ... : 
. ' ; _ _.. 

·' -::-· .. 

. -3-" '§" -:--::::-~~fJ 
··.. .. . . .. . . :/ 

\. ' 1 ·subparagraph as a reserve officer shall only have peac~ -_~_.:_ ••. _:_ •. • ·_.-,·.· 
·-) .. , . 2 officer powers while under the immediate supervision oF 

. '.· -· ... ' 

-·· -- , ___ ·-~'·'·""·~~ __,_, ~·; .... , ,,_ .... -· ·~· .. 
. .. ·.·.·. ..,_ ·: "· . .. ' .. 

'· -. · 3 .. a certified peace officer; and while engaged in a · · · •i 
··-4 continuous training program developed by the local ' · -~· 

· .,. 5 · agency and certified by the Commission on Peace.Officer -:·i•,:::·_ 
· . ' .. ·. ·_ 6' Standards and. Training. · · .:::o'·<···-: --,.~ . · ·:_·.::.·:o:;_}<l 
( · · . __ '_:7'- :~,: (iv) Is·- only: deployed. in such.lirriited Junctions'·a.s ·.:::~;{~ ·

1 ·:·· .. :,.,<~ .•8. • would not; usually reqwre general law:-. enforcement-:.·,~:;· ; d 
· >i-. >-9 •powers. · :;~•:::""'· · · : · ~ ~·;.•-.\~~-~c';'\:.::;•·~ ;~_:<::_•-"':,_,:;,,f.tU-·:1 

:·_: '10 ·.·--•·(b) Whenever any person is summoned to the aid of . -~- ; 
·" • ' . '" . . . . i 
,:~:: :J L; a~ y uniformed peace officer, such person shall be vested· ·: ··j 

. _ . ~";;>'•• :12~;With such P?wers of a peace of;ficer as are: expressly. ·l 
·,_ • . 13 ••,delegated him· by:· the· sumrnorung .. officer or as are . _-·.·.: 

·. · ·,: :1! ·otherwise reasonably necessar~ to properly_ ass;ist ru,c~ 2}~ ; I 
· :::· .1<:>-·:officer. -· . · .:·- •: --· .· '· · '·• · •::.- · . ._-:;,·,• .. c,;- ·:_•.·~·"_-.~.-; :_:-> ! 
..• ·.' 16.•,:, .SEC. 2 .. _·:No appropriation is made by this act; nor is · ! 

· .•: 17: any obligation created thereby under Section 2231 of the '-·· ·· i 
.]8 '.Revenue and Taxation Code, for the reim_bursement ~f , . -1 

_, .·- ... 19 :mY loca! agency for any costs that may b~ mcurred b~ 1t · ,: ;:_ 1 
_ (__ · 20 m carrymg on any program or performmg any serv1ce · :. < • 

·.: '. '-- ~:. ' 

- , .. 
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Commission on Peace Officer Standards and Training 

.. _, . 
. . '-. . . '. ,, 

Townsend 

the space provided below, briefly de:3cribe the IS::.:)UES, BACKGROUND, ANAL 
se seprate labeled paragraphs and include page numbers where the expanded information can be located in the 

ISSUE Pa e __ ). 

BACKGROUND: 

"At the January 1976 Commission meeting, the Amador County 
·Sheriff's Office was advised that, due to non-compliance 
·. with selection standards, they were suspended' from 

· participation in the POST Program until March 1. At that 
··.time, they were to be removed from the POST Program 
unless full compliance had been attained. 

··- .. - ·. -·· : : . .. 

·ANALYSIS: 
. :· ," . 

< ·-·. 

On January 27, 1976, a compliance inspection indicated 
considerable progress toward compliance. Staff assistance 
and direction was provided. A subsequent inspection on 
February 26, 1976, revealed that the Sheriff's Office had 
corrected all of the identified deficiencies in the 
background investigations of their personnel. On March 1 
the Executive Director notified the Sheriff that the 
temporary suspension was lifted, and that the Amador County 
Sheriff's Department is regarded as being in full 
compliance with the POST Program requirements. 

- ·'· 

RECOMMENDATION: 

Confirm full participation for Amador County Sheriff's 
Office. 

. , . 
Utilize r if needed 

POST l-187 

.' " : 

· ... · 

.,_.·._ .. 

'·.· 

. . .. . 

. . ·. -, 

.. 
. ... :• 

·:. ··: ·, ·,. 

--. : .. 

..;·. 
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Commission on Pedce Officer Standards and Training 

Meyers 

1976 
Financial Impact 

the space provided below, describe the ISSUES, UNO, ANALYSIS and RECOMiv'IE!\DA 
:;e seprate labeled paragraphs and include page numbers wht!re the expanded information can be located in the 

. (e. , ISSUE Pa •e __ ). 

BACKGROUND: 

On November 16, 1971, by resolution, the Merced Irrigation 
District entered the POST Specialized Program. 

\• .. 

On February 26, 1976, a compliance inspection was conducted 
at their office in Snelling, Mariposa County, California. 

ANALYSIS: 

The compliance inspection revealed that this agency has 12 
employees designated as Park Rangers. They are paid by the 
Merced Irrigation District and have been sworn in as non-· 
paid deputies by the prior Sheriff of Mariposa County. 
Their primary duties are park maintenance and to regulate 
conduct of persons entering the Lalm McSwain and McClure 
recreational area owned by the Merced Irrigation District. 

Undersheriff Gould of the Mariposa County Sheriff's Depart­
ment was contacted, and he stated that they did not consider 
these men as deputy sheriffs. He further stated that 
Sheriff Paige was having them turn in the badges given to 
them by the former Sheriff. 

RECOMMENDATION: 

It is the staff contention, supported by Mr. Jack Higgins, 
Park Superintendent, that these men are not peace officers. 
Therefore, it is the staff recommendation that the Merced 
Irrigation District be removed from the POST Specialized 
Program. 

Utilize reverse if needed 

POST 1-187 



Commission on Peace Officer Standards and Training 

Bradley W. Koch ··i3"'-':K__. 

Date of Approval 

April 6, 1976 

space provided low, brie y describe the ES, UNO, 
Use seprate labeled paragraphs and include page numbers where the expanded information can be located in the 
report. (e . . , ISSUE Pa 

... . ·. ··' .": '. ,,; ... 

. . .. : ~ '•' 

BACKGROUND 

Commission Procedure C-1, dealing with the Personal History Investigation, has been 
modified to reflect current Commission policy. It is necessary to modify the wording in 
Regulation l002(a)(3) and S-l02(a)(3) to clarify the process. 

ANALYSIS 

The recommended changes simpli~j and clarify Commission procedures. 

-Amend Commission regulations as follows: 

l002(a)(3) 

Be of good moral character as determined by a thorough background investigation 
as prescribed in PAM, Section C, "The Personal History Investigation." The 
background- investigation 'shall be completed on or prior to the apnointment date. 

S-l02(a)(3) 

Be of good moral character as determined by a thorough background investigation 
as prescribed in PAM, Section C, "The Personal History Investigation." The 
background investigation s~all be completed on or prior to the annointment date • 

. .... ' 

'·' 

Utilize reverse side 

POST l-187 

·_,· -... : 

.•·"·; 

. ".:._. 
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Com mi.:> sian on Peace Officer Standards and Traic.ing 

e 

·Revised Commission R 

E radley \V. Ko 

Date of Approval 

April 6, 1976 

Information Only 0 Status 

ISSUE 
.. "( ·- ; ---.---·--

Several Commission regulations and procedures must be amended to reflect current 
practices and to comply with changes in variou's laws affecting POST. 

BACKGROUND 

Penal Code Section 832.4 requires identified peace.officers to obtain the POST. 
Basic Certificate within 13 months of employment in order to continue to exercise 
peace officer powers .. The recommended changes in POST regulations and pro­
cedures eliminate the conflict created by POST requiring an officer to have com~ 
pleted probation prior to receiving the Easic Certificate and the fact that the length 
of probationary periods vary between none and 5 years .. 

ANALYSIS 

Changing the affected regulations and procedures will not have adverse impact on 
participating law enforcement agencies. 

RECOMMENDATION 

Amend Commission regulations as follows: 

1002. :tviinimum Standards for Employment 

(a) ( 7) At-the- aat;e. ci-lri..-e-eF -wi-t hi. a -64 ...aeath-s- ha-ve-aeea-a.waPa ea -b-Y' -a_.., 

aee Feai-t-e<l- e e1le-ge-aaale>' -un-i-v..,..--s.it-)4 ..,~le-s-s- .taaa..(,. ..:.i±I-e.g& -a.·n<l-;'e..­
,.,;.v-e-r-s-i.ty-~.teP -un-i.ts -o-r,. -9-'!><aPte.r- -un4t-s- a-s-aHtho-r-i-E-eB-ay -the 
<;-€>£Rari-s-s4.e R. 

(CONTINUED ON REVERSE) 



RECOMMENDATION - Continued) 

1004. F-N>-ba·Ho·na-r-y- -P-e-r-ioo 
I • (a) E-v-e.r-y-e ff~e e,. -em pl. a yeel-b-y- -a- a e f>aFtm.<ffit-9ha-a -ea-t~s~-e.-~ 1-y- -c£l-£Rf>l.e-t-e 

a -p-r-<:>l:>a-he Ra F)' -p-e-r'-iB-€1- e f £f:lt -1-e-;;-s-~ ~;2- mo-nth-s~- - 'F A.>-s- ... -e~-u-i>' e ~­
s aa1-l-a 1"!"'-r alee -t€>-e ff.ie el' s .-.vaa -e-nt-e..--a -ci-e-rc-"'>"r-tfl'l.eal;. -la~,.,..l-1. y. 

(b) E-v-e-r-y- eff~e e,. -w a a -i-s- 1"-" e R»t-e~- a>' -&p-[X)'inte el-tf:l- a -9-l>(>e-r'-'1-i-s..,..--y, - >n-i~~e 
~-eflt; -o-r- a-s-s-i sarrt-eef>aF ~m-e-t1t ..fie.a.d. -p-€lil.4t-i-<lf>- s B.a1-l- sat-i.;;i"aeto.r-i! y 
eaarp-1-ete -a- -p-rB-bat~r-y- ~-iee -o-f-aat-les s -t.fla-t1-€'...m<'>fltas. 

(c) 1-f-the-law-s-a>' -c-ha-r-t-e..-- f'PaY>-&if:l-n-af. a- j-11-r-i-s<l-iet-if:lfl- e f'ee>-f-y-a-p-r-<:>ba-t-ieaaF y 
13e pio<J. Bi" -1-e-;;-e-tha.n- -l.;2-mo<rth-s;- !'al'ag>' a!'k-( a~ -aJ:>o.y.e. -s.flaU ·net~-e 
e ff-e.£4:>-v-e- .... -tha-t -j-u..:-i se><>-t-ia .. -00£..,..--e-the- leg~-a-ti,voe- ~-y-ep -e-1.-e..:-l:al'a~ 

a as -e-1-e..:-tee -t-<:>- e a af.G.r-m- w.i tho -p;,.;-a-g ... -a-ph- (.a..h 

1004. Conditions for Continuing Employment 

(a) Every officer employed by a department shall be required to serve in a 
probationary status for not less than 12 months. 

(b) 

1010. Eligibility for Reimbursement 

(a)(3) Has 'in its employ any officer hired after January 1, 1971; who has not 
acquired. the Easic Certificate within 6 months after date of completion 
of his l'>'e'eati-on-a ... -y-!'ePiod- 12 months of satisfactory service as attested 
to by the department head, or 

lOll. Certificates and Awards 

(e) Prior to the issuance of certificates by the Commission, the department 
head shall attest that every trainee/officer employed by the department 
has completed a period of satisfactory service of not less than 12 months, 
This requirement shall apply also to officers who enter a department 
laterally. 

S-102 Minimum Standards for Employment 

(a)( 7) At- tae -dirt<'!-e f hi<'e -<X'" wit'ki.<> 24-m,o.n.th-s-ha "" -l:>&&n. a-w.a..r-d-00 .b-y-<n>. 
a<:·<H"<'><l-i-t eel -c-ollege -a,.nd)o-,.. -uni;, e" s >-t-y- HE> -l-e-;;-s- than- -6- e a 1-l-eg-e- a H el far 
u-rri-v.e..:-s.it.~ -£-e=e e~r- -u£-its- ..,,.._ 9 -qua,r'-t-e..-- "'ait-s-as -a.uth~,.. . .;_,. eEl ~Y'" -tke 
G e =-> s s ion . 

-2-
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• 

• 

RECOMMENDATION - (Continued) 

S-104 

f-a-) E.v.,e..--y- s f' e E i,a,.lh e 9 ~...,_ e.H.ic-e..-- e ~le-y~- 'e)' -a- -<1-e-pa..--tment- s R.a 1-l. 
sat-i-s-iaeto-r-i-1. y-c-on1-p<ew. .a- f>FS ea t-i<:>fl.a.-<-y- f>SFio<J. e.£ -no-t-~~ -taas -l-2 
FnOn-th-s.- -J:ki-s- -s-e<J.-u4F ement-saal-1-a f>f'l-)'- .a.J sa-te- Sf'ee~h e9 -p-ea<:-e 

ef.f~eeF s -was -en-t-e-<-a -<l<>pa-r-tn>.est- -l.ate-r.,..l-l.y. 

f-h-) E-v-e..--y- s f' e "i,a,.l ~,. e e ~...,_ e-if.i-c-e..-- wh-i-s- -p.-e-lBa t-e<J. .,.,._a f' f>B >nt~- to- .a-
s"'~' e F vi-so-r-)'-,- '!Ri<J.d.l-e-Fna-~-e;J.-1:,.. -o-r- .a.-s-s-i s 1;-a,nt- El e f'al' tnl-ent -he-ad- -pe-s-i a~ 
sa a JJ- 8 a ;.i.-s.fa<; krr-i-1_ )' -c-on1-p< EWo .a- f>FB Ba 1;-i-E>£-a..--y- '€'8Fio<J. e.f -not-~s-5-
Jha.n. ..,_ :r;no.n.t h..,, 

(e) J,.f-the- law-s-e J; -c-ha-r-t..,...- f>FS vi-s-i~-s-ef. .a- ju.r-i-s-<1-iet-ie-n- 8 'E'eei-f-y-a 
?Fe 'ea J;ie.n.a...--y- f>SFio<J. e-i -l-e-s-s-tha-n- .-1_2.-H>G<>th-s~ -E>aFagFaE>R-{ .a~ -a-bo-_. -sh-aU 
set-~<HRe -e-f.fe e l;i-v-e- H1- -ta a 1; j "'"i-s-d-i-c-tion- hefe" e -t-he- J,e.goi-sJ a l;i-v-e-'eae )' 
eF -e-1-e-c-teFaW. h.a.-s-e:bec-t-e.EJ-to- -c<:>fl-iann- ..,.i-ta -pa-r.,..g-r-&ph- -ta}-. 

Conditions for Continuing Smploy-ment 

(a) Every specialized peace officer employed by a department shall be 
required to serve in a probationary status for not less than 12 months. 

(b) Every specialized peace officer employed by a department shall at 
the date of hire or within 24 months have been awarded by an accredited 
college and/or university no less than 6 college and/or university 
semester units or 9 quarter units acceptable to the Commission. 

Amend Commission procedures as follows: 

F-1-5. The Basic Certificate: 

(a) Shall have completed the p-r~t-ieRaFy-p&r-ioo-t>FeseF~:{,y-the­
eH>pl.-o-yisg -j-u..r-isei-c-t-ies,. -but-i-n- .n-ease -o-f-~s- -taas-one--y""..r• a period 
of satisfactory service of no less than one year, as attested to by the 
department head. 

F -2-6 The Specialized Law Enforcement Basic Certificate 

(a) Shall have completed the- -p.--oba-tkrna-r-yo ~-iae -p-r-e-s-c-r-i~- 'ey-th-e 
e>n-p-1-o-y-isg -a-g€-n<:-yo,- oot-i.fl-RS -<:>&5-e- e.f -1-e-s-s-Jha.n. <:>f\€- yea:!'. a period of 
satisfactory service of no less than one year, as attested to 
by the department head . 

-3-
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Commission on Peace Officer Standards and Training 

•• AGENDAITE~1SU~!~fARYSHEET 

Agenda. Item Title Meeting Date 

Revision of Commission Regulation 1005 April 22, 1976 
Division Division Director Approval Researched By 

Teci1nical Services Bradley W. Koch . T-N:-~- Jon D. Schorle r;;:ve ~App71. Date of Approval Date of Report 

l .;... . ..,. .• ,_ April 6, 1976 .. March 30, 1976 

~ose· . . 0 . 0 0 . . v0s rs"' """'Y''' ff . DeciSIOn Re:tuest<:!d Informatlon Only Status Report Fmancial. Impact per c~~ai!:d 

t n the ~pact! provided below, briefly describe the ISSUES, BACKG_ROUND, ANALYSIS and R£COMMENDATIONS. 
Use sep.:nate labeled paragraphs and include page numbers where the expanded information can be located in the 
report. (c. g., ISSUE Page }. · 

. . .. . ... . .. ... - .. . . 
ISSUE ... ... ' .... -· . 

" - " -· ' - .. 
. c . ,.,_ 

In order to accurately reflect the continuity of Commission procedures, Regulation 
1005 must be revised. ..... _ ... -....... _____ .. ·. . - .. 

'" 
. . ' ... .. . .. -- • .. .. 

. 

BACKGROUND 
. . .. . .. ". -7 " . .. 

.. ' .. . . 

Due to ct>anges in Commission procedures and various laws affecting .. POST, it is 
necessary to modify the wording_ of Regulation 1005. 

• ANALYSIS 
.. 

. 

The proposed changes will not have adverse effects on participating agencies and will 
merely allow regulation wording to more accurately reflect the existing conditions 
under· the law. . .. 

. . . . . . .. . . . . . . . . . . 

RECOMMENDATION 
. .. . . . .. .. 

...... 

Amend Commission regulation lOOS as follows: ··-· .. 

. -···. . ... 

1005. Minimum Standards for Training ' 
.. .. 

(b)( l) Ea-c£-aaa Every officer promoted, appointed or transferred to a 
first-level supervisory position shall have satisfactorily 
completed the Certified Supervisory Course ae>o-r-e-&1 Erior to 
eromotion or within 12 months after the initial promotion, 
appointment or transfer to such position. ':f£-is -s-ee-t-ie a -a-ppli e s 
to. &f ~i-C-<H"-6- !' 1' 6 H>O-t-e€1- SF -t..-a-n<l.J' e 1' 1' e a -te-a- ~i-£-s-t-J,e.V'&l- 9 "-!' e 1' Yi-S<H"f 

_. __ .. 

!'S s>-1:-iea....,;,.thia -a- <1-e-pa..--t~, -aaa-t<>-eM-ieeF s -e-m.'fHe yea -f..--<>nl.-o-ut-
' side- a- a e 13aF tnl-en-t -a-nd- -a-pp&ia ted- -te -a- .hr-&t-± e vel, ~-v-ise" y 

-· 
!'E> s >t-ie a -wi-th~-!: -he,..,.i.,-g- ee:tnp-le4:ea -the- G-e-r4:j,.f4ea -&..p-e-r-"'i-se-£-y 
b-E>..,-£-8-e, 

.. .. . . 
(c)( l) Ea-c£-aaa Every officer promoted, appointed or transferred to a • Middle Management position shall have satisfactorily completed 

Utilize reverse side if needed 
(CONTINUED ON REVERSE) 
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RECOMMENDATION - (Continued) 

the Certified Middle Management Course eefo.r-e-.,... prior to 
promotion or within 12 months after the initial promotion, • 
appointment or transfer. -'r-lri-s- s eet-i€>fl- a!'E'J,i-e-s-to- -&ff:.i-c-e..:-s- !'-"9-
R104:~-eP -t..--a-n-sfeP Eea -t<J-a-M-iaa~ MaHagement- f>es:i:t-iea-wi-thiH 
a ~r-tmes t- -a-n-<1- to- -E>ff:.i..:-e..--s- f;POfiJ.- a "'t-s-i.<J.e.. a ~r-tmest- -aoo 
a!' f>eHH:~-to- -a- Mi-<1-dl. e -M-a-n-a-g-em.es t- 'j)-El-5-i t-ie-n-m thou~:-a a ring- ..:e£!i­
!'~-the- ..:e-u..-.;;;€. 

S-105 Minimum Standards for Training 

(a)( 1) E-a..:h-asa Every trainee must ••.. 
-- .·· 

(b)( l) E-a..::h-aaa Every specialized peace officer promoted, appointed or 
transferred to a first-level supervisory position shall have satis­
factorily completed the Certified Supervisory Course eefo.r-e--e..­
prior. to promotion or within 12 months after the initial promotion, 
appointment or transfer to such position. 'I' h-is -s-e·a·tiea-a,pp-l-ies -te 
Sf>eeiaJ.-i.3ea ~ BHk-e..:.;;;-eE -t;a-n.;;;.fel'Pea -t&-a -f4Pst-l-e-v<* -s-u-pe-r­
v:i:s-o-r-}" -pe-e-tk>fi. wit am -a- Sf>ee:i:aJ.-iae<l-1.-a ...... "flfePeement-ageaey,. -and- te 
a -f-ip s t--J._,d -s-u-pe-1.'-~-se..--y- f>e s :i:t-ia H -wi-th<>ut-ha,.,.ing- ee:Enp-1.-ete<l-th-e­
IZ-e..:t:i:f-i e a .su.p.e.r-,.i-se.--y- ~Ze-u..--se, 

(c)(l) Ea..:.fl-aaa Every specialized peace officer promoted, appointed or 
transferred to a Middle Management position shall satisfactorily. 
completed the Certified Middle Managment Course eefo.,..._..,..-
prior to promotion or within 12 months after h-is the initial 
promotion, appointrnent or transfer. 'I'h-is-s-ec-t-iea-a,pp-l-ies -te 
s !' e e J,.a:J,,i,. e <l-o-ffk-e-r-s- 'P"'~e i;ed e..-- l;r.;H1,s-f-e..:..,~- to- -a-Mi-<1-dl. e 
~~-po-s-itk>fi. -within a- Sf'eei-&143e<l-law €-nfePeeRle'nt-ageHe y 
a a a -t<J- s [>e e :i:aJ.-i:o e a-pea-c-e- -&f f:.i..:-e..-.;;;-e~e-y~-k-om.-e "'t-&i..<J.e.. a ~i-al:i,;;.ed. 
Hw;r -e-n-fe..-..:-em.e "t- -a-g€<1-<:-y- a ael-ap-po-i-nte a -tt>- a -M-ia E! ~ Maaa g em,ent 
f'S si-t-iea -w:i:the-ut-ha,.,.i-n-g- eem,r:rJ--eteel-t.fl.e-ee"'" ser 

(d)( l) Ea..:h-aa<l Every specialized ...• 

···: 

-2-
· ... · 
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Status Reporr Fin.J.r>.c.Ul II:'ipact 

the space Pro_vided below, brieny escribe the IS~U.ES, BACKGROUND, ANAL.YSI!j and RE.CO~~MENOATtO~S .. 
seprate labeled par.J.gr_aphs and i:tc:lude page-nut:lb.!rs where!! the expanded ir..fcrmation c:.an be loc:a.ted ia. t."t.~ 
ct. (e. g., ISSUE: Pa e ___ ). . 

BACKGROUND .. - --~-->.:;:. --· 

Commission Procedure C -1 must be slightly modified to r-eflect terminology more~;~:::~_.-< 
consistant with Commission Policy and to clarify procedures required during th~ ~ \:'".,-=::/:.: 
personal history investigation. · ~- .. :.'' 

ANALYSIS 
·­. -- ·:· .·-, -·---

·;-~! ·;.: 

----
:.-.' ~ ·-

The ~ecci.mxriended modifications will not have adverse affects cin participati-ng agend.;-5:.'_ .. _ 

RECOMMENDATION 

See attached reVised Commission Proceaure C -1. 

. ~-.-

z~ reverse s~d<! if needa:d 
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POST Administrative Manual COMMISS;EOH PROCEDURE. C-1 

R~v. July l, 1976 

Personnel Selection and Standards 

PERSONAL HISTORY INVESTIGATION 

Purpose 

l-1. Personal History Investigation:. This Commission procedure implements the 
personal history investigation requirements established in Section 1002(a)(3) oi' the 
Commission regulations. The purpose of the personal history investigation is to find 
examples of any character traits in the applicant's life which might prevent th~ 
appticant 64om becoming a successful peace officer. The·investigation Yill also 
examine the applicant's past work performance and impact on other people to determine 
whether or not those affirmative characteristics which are desirable in a peace 
officer Me. po.6Mh.6e.d. 

Procedure 

l-2. Personal History Investigation: These procedures shall be i'ollowed in the 
p4e.-eJrJp.toyme.nt .Wve..6.Uga.Uan on each p4apo.6e.d pe.ac.e. a66.<:c.eJL employee. and .6ha.U be. 
camp.te.te.d an M pM.oJt to the. a.ppa.intme.nt date.. 

l-3. Completion of Personal History Statement: The department head shall require 
the applicant to complete the POST Personal History Statement, Form 2.5, or its 
equivalent prior to conducting the background investigation. 

l-4. Written Evaluation Required: The results of the investigati~n must be reduced 
to writing and made available to the department head for the purpose of evaluation to 
determine whether the applicant is suitable. The results shall be retained by the 
jurisdiction as a source of authenticated information on personnel for present and 
successive administrators. 

l-5. Sources of Investigation: The investigation shall include an inquiry into 
the following sources of information for the purpose indicated: 

a. The State Department of Motor Vehicles, Division of Drivers' Licenses - to 
determine the applicant's driving record. 

b. High school and all higher educational institutions that the applicant 
attended - to determine the educational achievements, character and career 
potential of the applicant. 

c. State bureaus of vital statistics or county records - to verify birth and 
age records. In the case of foreign born, appropriate federal or local 
records. 

d. All police files in jurisdictions. where the applicant has lived or worked -
to determine if any record exists . 

1-l 



CP l-5. Sources of Investigation (continued) July l, 1976 

e. Criminal records of the California Bureau of Identification. A copy of .., 
the return shall be retained in the applicant's perso~~el record. 

f. The Federal Bureau of Investigation records. A copy of the return shall be 
retained in the applicant's personnel records. 

g. All previous employers -to determine the quality of the applicant's work 
record. 

h. Within practical limits, references supplied by the applicant, and other 
references supplied by them, if any- to determine the. applicant's character 
and career potential •. 

i. The applicant's present neighborhood and where practicable, neighborhoods 
where the applicant may have previously resided to determine reputation as 
a good neighbor and citizen. 

j. The applicant's credit records -- to determine credit standing with banks, 
department stores and other commercial establishments that would tend to 
give a clear record of the applicant's reliability. 

k. When appropriate, military records, including medical, in the service of the 
United States, jurisdictions therein, or foreign government -to determine 
the quality of_ the applicant's service. 

1. Hospitals, clinics, or phy-sicians having medical records of the applicant ~ 
to determine the past health of the applicant. 

•••••• 
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· Commi~:~ion on P~..t.ce Officer Standard-3 and Trair..ing 

Revised Cornrniss · 

. , .-, .. : .. -,. 
ISSUE -. 

'.~ ., . 

Several Co"mmission procedures must be modified in order to comply with Public Law 
93-579 (Tite Privacy Act of 1974). The procedur'-es involved deal with the mandatory-. 
submission, on various POST forms, of an officer's social security number. 

BACKGROUND 

Section 7(a)( 1) of Public Law 93-579 states, "It shall be unlawful for any federal, state 
or local government agency to deny to any individual any right, benefit, or privilege 
provided by law because of such indi.vidual's refusal to disclose his social security 
account'number. 11 

Several of the Commission procedures make the payment of a reimbursement claim 
contingent upon the submission of the involved officer's social security number. 

Additional procedures also mandate the submission of an officer's social security 
number relating to attendance at POST certified training courses. 

ANALYSIS 

Due to the fact that claimants are identified, during reimbursement claim processing, 
by name, department, age and title, submission of"the social security number need 
not be mandatory. 

RE.COMMENDA TION 

The submission of an officer 1 s social security number by the employing agency as an 
identifier in the POST paperwork process be categorized as voluntary. 

The wording of the following Commission procedures be modified as follows: 

(CONTINUED ON REVERSE) 

... --

Utilize reve e side if needed "·-· 

POST 1-187 
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RECOMMENDATION -Continued 

1) 

. ' 3) 

-- c-
... ' 

~ .-· 

•\ .-
-~--

'' ,-

C-4-3. Required Information: The required information 
includes the atJpointee's full name, date of birth, sex, Faeer-a.nd­
saekH-see,.,:i-t-y-RliHrbe-1'". and race. The appointee 1 s social security 
number may be submitted, on a voluntary basis. Social security 
numbers submitted will be used solely as an identifier of the 

. subject in the processing of POST reimbursements, certificates 
and other in-house POST procedures. 

D-l0-26i. Social Security- Number._ Each trainee m."'"* should 

-'. : 

-: _ .. 

· ·. sub~it hi-s- the social security nwnber so that it can be listed 
· w4th-h4s-na-m.., with the appropriate records. 

. .. :: /~- -.; "• .... 

E-4-3K. SpaceK -Social Security- Numbe~: ~~P·::t~:a4~~~L;~4~{\ 
s ee,.pk-y-aees,.Rt- of>U!RBel'. The trainee's social security account 
number should be entered [or listing with the appropriate records. 

... ... ,. .... _, <:_"·.• :. ; '·-:.', 

::,' ::- :; 

-· ·:.- ~~--,. :: .. ·.-:. ·.: -- . 
··-- . 
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·'' Com~ission ort. "Pe.l..::e Of(lce_.:" StanC..J.rd~ ard Training 

Procedure D-10 

Oa.~e of A2B:-oval 
4-7-7b 

"tht! spa<:e P below, br.i.ef1y d~3cribe: t!-l.e lS::iU£5, ND, 

4-22-76 

3-30-76 

T..!~e seprate labeled paragraphs ar.d ir:clude pag@ nur:1ber-s where the expanded ir.ia.r:rn.ation. can b~ located i.a. t~a 
r-eport. (e. g., ISSUE: ?a. 

ISSUE ~- .. 

Commission .Procedure D-10,. dealing with certification· and- presentation of training· 
courses, must be revised to accomodate the use of the Course Evaluation Instrtiment. 

BACKGROUND. 

The Course Evaluation Instrument, developed in compliance with Commission Policy, . · 
is being utilized currently in the evaluation of Certified Training Courses. Cori:ll:nission · 
Procedure D-10 must be revised in order to clarify and simplify the procedures 
governing the use of the form. 

ANALYSIS 

Use of the Course Evaluation Form and clarification of the procedures concerning the 
form will improve the quality control exercised over Certified Courses. 

RECOMMENDATION 

See attached revised C -P D-10 

e- side if n~eded 

T'l-187 
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Co~~ission on Peace Officer Standards and Training 

POST Aci01inistrative Manual COMMISSION PROCEDURE D-10 

Rev. July 1, 1976 

Training 

CERTIFICATION AI'iD PRESEI'fTATION OF TRAINIHG COURSES 

Purpose 

10-1 Course Certification Program. This Commission Procedure implements the Course 
Certification Program established in Section 1012(a) and (h) of the Regulations, which 
outlines the criteria for certification and presentation of POST courses. 

Standards 

10-2. POST Standards for Training: A primary responsibility of the Commission is to 
establish minimum standards for the training of personnel in those local police and 
sheriffs' departments that participate in POST approved training programs. In ful­
filling this responsibility, POST conducts ongoing evaluation of training programs in 
the many colleges and academies to assure a sustained level of ~uality training • 

• 
Evaluation 

10-3. POST Evaluation of Training: Every training course for which reimbursement is 
made to .local law enforcement agencies for personnel training costs, :must be approved 
and certified by the Comwission on Peace Officer Standards and Training. The purpose 
of the requirement for course certification is to evaluate those factors that justifY 
the need for, and assure the quality of, the training course. Factors evaluated 
include: 

a. course content 
b. qualification of instructors 
c. adequacy of physical facilities 
d. cost of course 
e. potential clientele 
f. need for course 
g. time frame of course presentation 
h. method of course presentation 

Forms 

10-4. Forms Used for Certification and Presentation of Training Courses: There are 
6~ve forms to be used by a college, training academy, or other training agency in re­
questing certification and in presenting a POST certified training course. The forms 
are: 

a. The Course Certification Request Form·(POST.2~103) submitted by the coordinator 
to POST is the basis for obtaining Commission. certification of a training course. 

b. The Course Budget Form (POST 2-106) is to be submitted with the Course 
Certification only if tuition is charged for the course. 

10-1 
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CPD-10 Ju.£.y1, 1976 

~0-4. Forms (Continued) 

c. The Course fuL~ouncement Form (POST 2-110) is submitted to obtain POST ~ 
approval for the presentation of a specific certified course. Each 
separate presentation of a specific certified course requires the 
submission by the coordinator to POST of a Course Announcement before 
the course is presented. 

d. The Course Roster Form (POST 2-lll), listing the names of trainees 
attending a given class, is to be submitted by the coordinator to POST 
at the termination of each course. 

e. The CaU/!.6e Evalua..tion Fotun (POST 2-245) .U .to be fu.:t!U.bu.ted .to ea.c.h 
.tltcU.nee, by .the c.oWt6e c.oO!tcUna.tott 01!. hi.6 ttep!teAe.VI..ta..tive, on .the 6-i.M.t 
da.y o6 :the p!teA e.nta.t.Wn and -<.o .to be completed a.t .the end o6 .the cowu.e 
by evettr; .tltal.nee. The campie.ted 6oltl116 w.U.e. be coUec..ted, on .the iaA.t 
day Ot\ .the p!teAei1..ta.:Uon, by .the C.OO!tcUna.to!t O!t W lte[/'leAen.ta..tive and 
~hill be ~ubmU.ted w.<..:th .the CouN.>e l<o~:tett Fotun (POST 2-111). 

Each form serves to accomplish a progressive step in assuring that training courses 
are approved by the Commission, and presented in conformance with POST standards. 

The forms have been distributed to all using agencie~. 
furnished upon request. 

Certification 

Additional quantities will be 

10-5. Obtaining Course Certification: The course coordinator or training officer 
who wishes to have a training course certified by the Commission, must: 

a. Contact POST Standards and Training regional consultant for consultation 
on the proposed course. 

b. Fill out a copy of the Course Certification Request (POST 2-103). (Fill 
out a copy of the Course Budget (POST 2-106) only for those courses for 
which a tuition is to be charged.) 

c. Submit a course outline, showing hours of instruction. 

d. Submit resumes of instructors' education and experience. 

e. Submit completed forms and other required material to POST Standards and 
Training Division, 7100 Bowling Drive, Sacramento, CA 95823. 

Tuition Guidelines 

10-6. Approved Expenses for Establishing Tuition: The following guidelines are to 
be utilized by course coordinators and other individuals presenting or planning to 
present training programs certified by the Commission. They identify the expenses 
that may be approved in establishing the tuition. amount reimbursed to local jurisdic-

~ ·~ 

tions. The guidelines are applicable to currently certified courses and are to be ~ 
utilized in completing POST forms 2-103 (Course Certification Request) and 2-106 ,., 
(Course Budget) when requesting initial certification. 

10-2 
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CP D-10 Jul.y 1, 1976 

l0-6. Approved Expenses for Establishing Tuition (continued) 

Current adopted guidelines are as follows: 

a. Instruction: $25 per hour. maximum for each certified hour of instruction 
per instructor. It is expected that fringe benefits and instructor 
preparation ,;ill be included in this amount. 

Normally, only one instructor per certified hour will be approved; however, 
team teaching may be approved by staff if deemed necessary. 

In instances of special need for particular expertise in an instructional 
area requiring, for example, a Doctor of Medicine, a $50 per hour maximum 
may be approved by staff. 

b. Development Costs: For new courses the cost of necessary research and other 
attendant developmental activities will be included only in the first pre­
sentation using this formula: 

$15 per hour maximum for each of the first 40 certified course 
hours: $7.50 per hour·roaxirouro for the remainder of the certified 
course· hours to a maximum of. 100 hours (e.g., certified course of 
100 hours; 40 hours at $15 per hour plus 60 hours at $7.50 per 
hour= $1,050). 

c. Coordipation: For a certified course of 24 hours or less a rate of $100 is 
allowed. For courses in excess of 24 hours to 4o hours, a rate of $150 is 
allowed. For courses exceeding 40 hours, a rate of $3 per hour to a 
maximum of 100 hours is allowed. 

The coordinator has responsibility for the presentation of the course 
including scheduling, instructor selection, avoidance of duplicative 
instruction, provision of alternate instructors or instruction if necessary, 
and administrative reporting requirements. 

d. Clerical Support: For a certified course of 24 hours or less, a maximum 
of 40 hours of support is allowed. For courses in excess of 24 hours to 
40 hours, a maximum of 50 hours of support is allowed. For courses exceeding 
40 hours, a maxL~uro of 100 hours is allowed on the basis of an hour of 
support to a certified instructional hour. 

Clerical hourly rates may not exceed $5 p~r ·hour. 

e. Printing/Reproduction: Actual expenses for brochure and handout printing 
or reproduction are allowed. These figures should include a per sheet 
cost breakdown. 

f. Books/Films/Instructional Materials: Actual expenses are allowed provided 
each expense is identified. Expendables such as programmed texts are 
allowed in the same manner. Textbooks may be purchased and a one time 
expenditure allowed for textbooks which will be used in future class pre­
sentations. Should the course be decertified or the texts no longer be 
necessary in this course, they shall be delivered at the expense of the 
training institution to the Commission for disposition. 

10-3 
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Ju.ty 1, 1976 

Approved·Expenses for Establishing Tuition 

f. Books/Films/Instructional Materials (continued) 

Films and other expensive instructional aids should normally be rented 
or obtained without charge from the various sources available. Should 
a purchase be necessary, and authorized by the Commission, such materials 
shall remain the property of the Commission._ 

g. Paper/Office Supplies/Mailing: Actual expenses are allowed provided each 
expense is identified. 

h. Instructor/Coordinator Travel: Limited to actual expense necessary and 
approved in advance in the budget in an amount not to be exceeded. 

Expenses for local area travel are nor normally allowed. If a course 
presentation is authorized out of the immediate vicinity. of the presenter's 
normal area, travel expenses may be allowed in accordance with existing 
State regulations covering travel and per diem. 

i. Miscellaneous: Any other item that can be identified and justified 
may be allowed. 

j. Fee or Indirect Costs: A maximum of 15% of .the total of all the abo•re 
items will be allowed. 

This amount will include such items as research, maintenance, general 
admiriistration or use allowances. 

Certification Request Action 

• 

10-T. Time for Submission to POST: The Course Certification Request (POST 2-103) 
along with supporting documents enumerated above shall be submitted by the course 
coordinator or training officer to POST at least 45 days prior to the date of the next 
Commission meeting. 

a. 

b. 

Review by POST 3taff: After review by POST Standards and Training Staff, 
the Standards and Training consultant assigned will conduct an on-site 
inspection at the training institution and will confer with the course 
coordinator regarding details of the proposed course. The consultant then 
will prepare a staff report to the Commission and the Course Certification 
Request will be submitted, with recommendations, to the Commission for action. 
The decision of the Commission is recorded on the Course Certification 
Request, and a copy returned-to the applicant advising as to whether the course 
is certified. The Commission has the option of: (1) certifying the course; 
(2) not certifying the course; (3) certifying with modifications or 
stipulated conditions; or (4) deferring action until a later date. 

Commissi·on· Action: At the time the Course Certification Request is presented 
by the POST staff to the Commission, the course coordinator, training officer 
of a law enforcement agency making the application, or other interested 
persons may personally appear before the Commission and offer oral testimony 
to augment the presentation. • 

10-4 
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10-7. Time for Submission to POST (continued) 

c. Appearance Be~ore the Commission, Notification: A coordinator or 
training officer or other inte~:·ested persons wishi:1g to appear 
personally before the Commission should so notify the POST Executive 
Director in w.dting at least 30 days before the scheduled Commission 
meeting. 

d. Rejection o6 C~~e~n- Appeal: If the Commission ~ta66 rejects 
a Course Certification Request, the applicant for course certification 
may appear before the Co~ssion at a regularly scheduled meeting to 
appeal the Commission action. In any event, after such appeal, the 
decision of the Commission is final. 

e. Time an~ Place of Commission Meeting: Commission meetings are normally 
held quarterly. The date, time and location of a scheduled Commission 
meeting may be obtained by contacting POST at 7100 Bowling Drive, 
Sacramento, CA 95823, (916) 445-4515. 

Restrict ions 

10-8. Restrictions to Course Certification: A course remains certified only as 
long as it is presented in the manner in which' it was certified and with any and 
all attached restrictions or stipulations stated by the Commission • 

10-9. Au;toma;Ue Cou.JL6e Review Sc.he.dul..e: Commi6~ion. pouc.y U>nit6 c.ou./1.6e. c.~M­
c.a-Uo n. :to no mOJr.e :than. two lf e.aM a:t a. tim e.. 

Eac.h eC'.te.gOJr.lf a 6 c.ouM e. i6 'Q c.he.du.Z.e.d 6ott 6ieutnua.Z- Jte.vie.w to de.te..JUni.ne. .i.fi ee.Jttib.{.c.a­
tion. ~hoU.Z.d 6e. c.ontin.u.ed. 

Identification Numbers 

10-10. Identification \•lumber for Education and Training Facility: Each police 
academy, college or uni·rersity in the State is assigned a pe=anent identification 
number. The number is used as an integral part of the numbering systems adopted by 
POST for purposes of identifying and controlling (l) the certification of training 
and education courses, and (2) course presentations . 

10-5 
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p-.:~111JI!~t:~ i·' ;r!;ifil.::.Lt:!~•ll ;!•·r:·,Jo>·~ '-"•' . .!1<1 :i1~ .--:•.1::1b~r bh;.;k~ l~ fD!]o>. ... :i: 

d. Universities 

e. Oth~:' Trnining [n:iti:utions 

Co= Numb...., 

100-299 

300-499 

500-599 

600-699 

900-999 

-. 

10-1 Z. Eduction and T.-:lining Ca ursa N um~r by ute-;;ory: For J;>Urpo;•s of id~:ttific::tioll :tnd control, o. '""""•~ n 
3S.Sigt:ed to e:::h tr:tining cours• within tho numbor blocks as follows: 

a. Basic T n.i.ning Courses 

b. Adv:tnc:d Offi= Cours•s 

c. Supervisory Cours:s 

d. ·Hiddle 11ana.geme~ Ca=ses 

e.. 1-!.i..ddi.e. Ma.na.gemvU: Ser..{.ncvu~ 

&· ~xecutive Develo~=ent C8urses 

g- Ex.e.c.c.:.Uve. Ve.velopmvU: Ser:-..{.na_,u 
It. Teci'-=.ical/Special Co=s es 

001 -0'19 

-- 100 -!99 

zoo -299 

300-349 

350-399 
400-499 
450-499 
700-999 

~·· 

·-. 
..(.. As z:.er..r courses a::-e ce!"tified, they are assigned numbers w-:i thin the ap;~rop~iate 

course category. 

Changes 

10·13. C-.::r:g~ in Tot.1l Hours or Tu.iti.,n: Any c!1:;.nge which inc~::.s~ or c!~cre::s:!s tot2! hours of t:r~>!~tz~lcn or 
tl.!.:~ion r.-tu:it b;: submitt.:d to POST for :lP?TOVJl. 

V:>lid C.or~ifiction . 

10·14. V.Jlidity of Co~e Certific::tion: A tr-.ining course wh!ch h:!S be~rc ce-rtift.:!d by the Co.-.;r..i:E~an is 'r-£id. far 
..::.Ju•s.:! ~r~s.entJ~ion only by th:! tr:i:--ing f::U:~y recei·,ing th!! ct!rtific:uicn_ It. is nat t:::::tsf;!r-j!=. 

I 0-15. Cc:rtifi~ Coursi! Not to b~ Ch.lng~d: A tcJining course, once c~rrift~d by thl! Cvmmissian cncl~r rh;! c;::-tdicions 
sp:::cifi~d in the Co ursa Cectific=1tion R~q,.;:st, is ·not to b~ ~hJng~d or inod.ificd wirr.out POST app.-o·,;JL It" :1 cours~ 
ci~:r:g~ is r:.c-:~ssary or desir:lble, th'! cau:·s~ coordi;1ltor or tr~ining offici!:' must resub1.1it cours~ ch.:ln3_;!S fur :!pp:av:!.l La 
PQST s::fr. 

Certifico.tio11 Numb•~ 

I 0·16. Cout:'io! C!!ttific:::tion Numb:!r~ --~ t rh:: tim~ of Ct!otificltion of a caurs.: by the Comi"7f~ssiorr.::!. caur'£.! .;1!;-ttfi:c.:l~:on 
nu;.;b~r is: Jssi:;n..:d. The numb~r is r~car.::~d in th~ uppe-r ri:5ht-hlnd. cnrn.::r of th>! Cuu~~ (r.!;-tifi:::~::ion R~q!.:~j:~ (F=orm­
POST 2-103). Tloi; number is imp•JrtJ~< "' r~e coordinotur ond the POST stoff. b¢~u-.. it i:i th'" refer-nc: key i" ;~ll 
fut:..:r~ c:~r.-:muni..::.!tions Jnd l~tion-;. ro!£1!dln.t! th:: p:lrti~o:ub.r t..:U•.Jr~ c·~rttfi::I.tion_ 

:· 



l:lnuary 23, 1975 CP 0-10 

Assignm~nt of Numbff 

10~17. Assignmt>nf of CoUI':'>e Certifi1..~tion Numhff: Th~· Cuu~ Ccrtific:1tion Number consists ora twoi':Jrt ~ri~of 
six digits. Till! first three d~igits. t!:·:o:i~nate the permanently assigned numbt"r of the school or ac::r.d;my; ~;nr:1ted by a 
hyphen, thl! ~cond th!t!'! digits dt!sig.nate the course category. For example, assuml! that Sacnmt!nto CitY Cali.!g~ has a 

.. Supervisory Course certified by POST. The Course Certification Number is shown as .. 447-201" --447 (s::.rmol numb.or) 
-201 (course numbor). 

Pu.po.., of Numb.or 

I 0-18. ~,.of CoW"Se Certifie1tion Number: The Course Certifiction Number is e=nti:U to: 

a. ld•ntify and a=unt for the courses that are certified and presented. 

b. Maintain quality control of trnin.ing wu= presented. 

c. Expedito and control the reirnbur>ements of funds to P'Uticijl'lting agencie3 and instit:u.tions submitting 
cbims. • ·· · · --.. · 

... : 

Basis for R.;mbur.;emenl 

10-19. &sis for R.;mbur.;emenl of Certified Courses: Only thosa tr:tining courses that OU"e certified and assigned a 
certificatic.)l number by POST are reco:;ni:wJ "-'> tho basis for POST reimburs::ment •. 

Title and Control Number 

10-20. Cot:.~ Tit!. and Course Control Number: A course must be publicizod under the title e:uctly as it w:a 
c~rtified Cy t;,.e Commission. Title:s must also conform to the POST design::tted cb:;;sifiQtion. The ros:r course control 
number mu:i:t :.~o be printed in any cours~ a.nnouncem~nts, brochures, bullatins, or public.tions, when circtt!a.t.ing 
inform:.tiV1l about the course pri!sent:ltion. -

Instructiom for Compldion Form 2-103 

I 0-21. Instructions for Completion of Cou= Certifiction Reque>t Form (POST 2-103): 

a. Agency Submitting Requ'!st: Enter n:un~ of law enforc-ement or tnining ag~ncy submitting the. rcq>.J.est for 
course certifiction. 

b. Course Title: If course hl> a d.scriptive title, other than POST category, give the title. 

c. Coii~e Affili:ltion: If course is given by a non-coH~e agency but is affiliated with a col!~e or university, 
ent~r the name of that college or university. 

d. POST Course Category: Enter the POST category of course, i.e., Basic, Ad~nced Officer. Supervisory. 

e. Course Length in Hours: lndic:tte total tr:~ining hours in course. 

f. For~o.t: lndic.3te the chronologh::l arr:1ngement of the cours~: hours per dJ.y. d.J.ys per We!*~ and number of 
wd•ks. 

g. Present:ltions Per Ye:u: Enter the nurr.ber of tim!!s this p:1rticui:.:r cours.:: will be given ~:tch yr!!:J.I. 

h. Unit3 Granted~ St:mestr::r, Qt.J.:lrter: Enter the number of sem~ter or qu.utr::r units gnnti!d for th"!' cou~e. 

( 



STATE OF CALIFORNIA 
.. . 

·' . • .. · 
"'-

COURSE CERTIFICATiON REQUEST COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

7100 BOWLING DRIVE, SACRAMENTO, CALIFORNIA 95823 
1. AGf:HCY SU9~!TT1NG REQUEST FOR POST USE ONLY 

• COURSE CERT IF ICA r 10~ NUMEIE~ 

2. COURSE TITLE 

I -. 

3. COLLE:GE Ai"FILIATION I' POST COURSE CATEGORY 

5. CO!JR5E L!:NGTH 
16 FORMAT 17. PPi;;SENTATJONS PER "itAi'l 8. UrOITS GRANTED 

HOURS; HOURS PER DAY DAYS PER WEEKS WEEKS SEM. QTR. 

9. PAfHICIPATING LAW ENFORCEMENT AGENCIES AND ESTIMATED NUMBER OF YEARLY TRAINEES FROM EACH AGE).ICY . 
;. ,~ .. . - •' - .. .. . , ... 

. . ~. ·- ·-· '~ :·~· .. 

.. - - .. - -- - . - ·- .. • -- ;:-. . , 
• '.>'~ - ,. - ; 

' 

10. ENROLLMENT RESTRICTIONS 11. MAXIMUM NUMBER OF ST:.JOENTS . .. 
' . 

IZ. RESIDENCY REOUIR£0 113. LIVING ACCOMMODATIONS 14. COST: 

Y!OsO NOD ON CAMPusD COMMERCIALO NOT APPLICABLE D MEALS ___ TUITION ___ 

15. ADDRESS OF COURSE SIT!:: -.. 
LODGING ___ OTHER ___ 

16. FACILITIES· NUMBER AND Sll£ OF CLASSROOMS 17. TO'iAL SEATING CAPAC;i'l' 

18. COURSE OBJ£CTIVES A/'10 NARRATIV~ DESCRIPTION OF COURSE {USE ADDITIONAL SHEETS OF PAPER IF NECESSARY) 

' " " 
~ •.. ' 

. . "'·" . . ... 
" - .. 

-. 
-

I • -
" 

' 

.. -- . .. .. . 
. 

-

-
. -

. . -- - -· .. - " 

19. METHOD OF PRESENT A TIC~ (INDICATE ALL TECHNIQUES USED I '20. NO. OF INSBWCTO:=!$ 

L~CTURE0 OEMONSTRA.TIONO SIMULATIONO ROLE PLAYINGO CON FER=:NcEO OTHERO 

Zt. TFI:Atl.riNG AIDS USEO 

22. TEXTS AND REFERENCE:: MATERIAL 

.. 
·> .. 

.- . " .. 
,• 

23. REQUIRED PROJECT 24. METHOD OF EVALUATING STATED OBJECTIVES . 
zs. NAME AND TITLE OF PERSON REQUESTING COURSE CERTIFICATION _ I, .. DATE OF FI:EOUEST 

FOR POST USE ONLY 

• RECEIVED: COMMISSION ACTION DATE 

COURSE OUTLINES 0 BUDGET 0 - . -
0 0 " -- ' " .. 

LESSON PLANS RESUMES .. "· 
REVIEWING CONSULTA.NT 

.. 
-

"· .... 

POST 2 103 . 

• .. : "' .. •• •• ., p," .•• 

~;-.·.~·-•'I',P..'-·01•"""'"-::---- "" 
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_.-------------- Commission on Poac: Officer Standards and Training 
'····-· ·- •:. ' . ,:-_. 

. ~ . . ..._ . 
•'. '-

J~nu~ry 23, !.975 · 
·. __ -:. 

r~·-· , . . ... - CP 0-!0 .... 
- ··.· 

!nitruclious for Cumplt!riun Form 2-103 (continued) 

i. 

j. 

•.. ~- .......... 

Participating Uw Enforcement Agenci~s JnJ Estim;tted ~umber ofTr.~in~cs from Ea~h Agency: li.it the IJw 
enforct:mt:nt agenci:;s that hJ.ve committed personnel to ;It tend this cours~. and the ye-. .uly estim3t~d numb=r 
of personnel attending from each agency. ..:-···-· . ___ . _ .. 

.. c -. . ' .. . 

Enrollment Restrictions: Indicate any pre-;;onditions n~cessary far admitUnce to the c!ilSS., e.g .... preparatory 
training, approval of chief, sworn FOlice officer, etc. 

'· 
k. 'Maximum Number of Students: State the nuximum number of troinees that will be permitted to enroU in 

. t -- ·-

" .... :,-

---·~-- ·--~~ 

.... L · Is Residency Required: Check oppropriate box to indicate whether or not the trainee is required to reside at 
r.- ;-.· . -~-- the course site. -~ ··· _ _:: ... · ;< . :.··-~·. . ---·~. ~--_; :" . ~-;- _·;; ~--- ;.: .,..."'.:.:.: 

·.·.," 

m • 
'' . 

LiYing Accommodations: Check the appropri~te box to indicate where living =mmodations are available •. 
. If the course i3 one at which the trainees would commute daily, check "Not Applic:1bl.,.~· 

.. ·., 

· n .. Cost:h Sl.:lte any costs in the appropriate box. If tuition is charged, this request must be ~ccompanied by~ 
.c .. :· detail•d course budget. if there are costs other than tuition, me:1ls and lodging, give det;lil$ in n::.=ti"" (Block 

. 18)"' .. •• :-. 

a. Address of Course Site: Enter address where course is to be actually given.lf course is to be given at severu· 
different !oc:Jtions, write "several" and give details in narrative (Block 18). 

·'"':··--. : .. ...:: ---<-

p. Faciliti"' - Number and Size of Classrooms: Indicate the number and size (dimensions) of availabi~ 
cbssrcoms. 

q. Tot:! S<:>.ting Capacity: Give se:~ting capacity. 

r. Course Objective and Narrative Description of Course: State precisely, the objective of the course. Prese;-:t 
any rele:v:1nt feature of the course not stltt:d elsewh!:!re. Narr:rtive d!!s.cription is option:J.!. Att.lCJ.'t topic:!! 
outline and hourly cl= schedule. L<sson plans ore to be kept on file for POST inspection. 

s. . Method of Presentation: Indicate all techniques to be employed in presenting the tr:lining course. 

t. Number of Instructors: Indicate the number of instructors to be used and atuch a brief resume for e:t.::h., 
showing his qualifications to teach his subject. 

u. Training Aids Usedo Indicate specifically, the training aids to be used. 

v. Texts and R<ference Material: List text books or oth<r reference material to be used. 

w. 

X. 

Required Project: Describe briefly, any required project. 

Method of E'r.!luating Stated Objectives: State briefly, how achievement 
evaluated, e.g . ., written examination. performance examination, critiqu~. etc.. 

y. Name and Title of Person Requesting Course Certification: Self-explanatory. 

z. Date of Request: Self-<>xplanatory. 

Instructions for Completion Fonn 2-106 

of course objectives wiU be 

: :: ~--" 

I 0-22. Instructions for Completion of Co= Budget Form (POST 2-1 06): The Course Budget Form i3 submitted only 
fur _ti10SC: COUrSt:!S for Which a tuitiOn f~e is ch:J.rged. 

--~ .. --·~-

.. _ ---·· 

· .. PA~I Rev. 3-75 ·'· ·. --· ····~ .··.·-". ., ·--:~- : .. . :..~ ..... -..... :--:~_. ---~~~:,_~ 

. .:; 

. 

- 10-9 
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COURSE BUDGET 

i1S!.: r!TLE 

DIRECT COSTS 

A. SERVICES 

Ill "ISTRUCTION 

121 COORDINATION 

131 CLERICAL 

(41 PRINTING/REPRODUCTION 

TOTAL SERVICES 

B. SUPPLIES 

STATE OF CALl NIA 
COMIVIISSIOI-1 ON PEACE OFFICER STANDARDS AND TRAINING 
7100 BOWLING DRI SUITE 250 SACRAMENTO. CALIFORNIA 95823 

URSE CA 3. 

COSTS 

BUDGET CATEGORIES 
SUBTOTAL TOTAL 

Ill BOOKS/PAMPHLETS/HANDOUTS 

121 CERTIFICATE:; 

131 NOTEBOOKS 

(41 PAPER/OFFICE SUPPLIES 

TOTAL SUPPLIES 

C. EQUIPMENT 

D. TRA.VEL 

Ill COORDINATOR 

(2) Ji\JSTRUCTOAS 

TOTAL TRAVEL 

E. MISCELLANEOUS 

TOTAL DIRECT COSTS 

INDIRECT COSTS (DEPARTMENT OF HEALTH, EDUCATION AND WELFARE AUDITED RATE OR 15%1 

TOTAL ALL OOSTS 

TTING BUDGET 



INSTRUCTIONS 

1. Indicate the name of the law enfor~ement or training agency submitting the 
budget. 

2. Indicate the P.O.S.T. course category: Middle Management Course. 
Executive De•Jelopment Course, Seminar, etc. 

3. P.O.S.T. use. only. 

4. If course has a descriptive title other than P.O.S.T .. category, indicate this 
title. 

5. A through E, list the cost of each item included under budget category in the 
appropriate box in the cost columns. 

10. through 14. Pro•1ide a narrative ex.planation of each cost item, listed in 5 
A·E, which is included in your budget. Srate unit costs, number of units, and 
give a brief explanation of its contribution to the course. 

• 

• <· 

•• 



COURSE BUDGET 

I 
'3UDGET CATEGORIES 

0. SERVICES 

1NSTRUCT!ON 

COORDINATION 

CLERICAL 

PRINTING/REPRODUCTION 

11 SUPPLIES .. SOCKS/PAMPHLETS/HANDOUTS 

b. CERTIFICATES 

c. NOTEBOOKS 

d. NOTEBOOKS 

.-u;:, I • 2·106 

STATE OF CALIFORNIA 

COMMISSION Of~ PEACE OFFICER STANDARDS AND TRAINHJG 
7100 BOwu;·.!G DRIVE. SUIT:O 250 SACRAMENTO, CAUFOR~JIA 953?.3 

DETAILS 

COST 

TOTAL 

TOTAL 

... 0~-.~---"' 



. COURSE BUDGET 

I CATEGORIES 

12. EQUIP~.1::N r 

13.TAAVEL 

a. COOROINATOFiS 

b. INSTRUCTORS 

I 
I 
' ' I 
! 
' ! 
i 
I 
i 
i 
' ! 
i 

I 
I 

i 
' 
! 
I 
' ! 
i 

i 
P ),iiSCELLA•\JEOLls 

r 

' 

j 

·uo, 
'""' 

STATE OF CALIFORNIA 
COMMISSION ON PEACE OFFICER STANDARDS AND T-RAINING 
7100 BC'NLING DRIVE, SUITE 250 SACRAMENTO. CALIFORNIA 95823 

DETAILS 

COST I i. 

TOTAL ' 

TOTAL 

TOTAL 
Pago J 



~-~-------------------=====;=::::_-==:::===·=·· ·========;::====:::-_:_'~-,~-= 
St.:>h! of California _ Oepartrnem of Justice 

COURSE AN1\!0UNCEMENT 

1. SCHOOL OR AGENCY CERTIFIED TO PRt:.SENT COURSE 
( 

COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 
7100 Bowling Drive. Sacramento, CA 95823 

2. DATE FOMM PREPARED 

~ADDRESS OF ABOVE SCHOOLC)o AGENCY 4, COURSE CERTIFICATION NUMBER 

' I ---·· 
5. ADORES.:i WMERE COURSE wrLLSEPRE:SE~IrEo------------

I 
6. TOTAL CE~T!FIED HOUii'S 

7. POST COURSE CATEGORY 

I 
B. LODGING AND MEALS REQUIRED AT, 

I SCHOOL L... YES L NO 

9. CERTIFIED COURSE TITLE I w. MAXIMUM ENROLLMENT 
' 

I . j• 
11. COURSE ?RESENTATION OAl"ES 12. DATE & TIM~:. MAX!.'IIUM REIMBURSEMENT 

IS REACHED 
STARTING DATE - T!ME ENDING DATE TIME ·' -

13. COURSE HOURS 114. HOURS PER WEEK IS. ·- .. 
PER DAY I 

TOTAL NO. OF WEEKS 
..... -

TOT!~L NO. OF CLASSROOM DAYS DATE liME 

16. LIST HOLIDAY OATES DURING I \7. SPLIT SESSION (IF YES. OR OTHER 5CHE.CU~E VAMi.:.iiONS,. i 
Wlot!CH CLASS WILL NOT BE HELD 

j [j il EXFLAllof UNOER COMMEST.S) ' _J YES 1___...~ NO . ·-

18. IS A RE.TREP..T PART OF COURSE7 
LJ '(ES 0 NO 119. IS AOOaJONAL TRAVEL R~QUIREO OTHER THAN TO COURSE SITE? 

j 0 ves O NO · 
IF YES !:.:XPLA!N UNOER COMM!:.:tHS MID ENTER APPLICA9!.E CJST ON I WE: 24 II'" YES E~7E:!t NIJMSER OF MILES FROM .... CQU~SE.. Sli.e: MrL::s. 

20.• COURSE COSTS I I 
I ACTUAL COURSE COSTS ' 

PCST REIMBURSA9LE 

! AMOUNT. IF DIFFERENT 

21. i I I TUITIOII , . . 
I i I 

i 2.2. ' ! I I ~ .. ' - ,v 
·~M:EA~L:S~(~~,U:,I~BE:R~O:F~D:A~Y~S======~T~I,A~E~S=CO:S~T~P:tR~DA~·~======~----~----------~--~---------+--_j 

23. 1 
.: LODGING if-lUMBER OF DAYS TIMES COST PE~ DAY 

.... 'l. 

[ ~T EXPENSES IF DESIGNATED BY LINE 13 

. L. REGISTRATION FEES. 

MATERIALS FEES. 

27. 
OTHER (PLEASE SPECIFY) 

28. 

! 
29.· 

I I 
~~----·--------------c---·----------------------------------------------------Cr-----------------+----7----------------+'----~ 

" TOTAL I 

1 • I 

31. COMMENTS 

I 
32. SIGNATURE OF COORDINATOR PHONE 134. NAME: OF ALTERNAT~ 35. PHONE 

FOR POST USE ONLY 
ACTION TAKEN 

.:.~ ~:'~ 

... ; ·-~L~O~G~D~A~T~E~R~E~C=oE~IV~E~Dc-----------,-A~P~P~R~O~V71~N~G~A~u7T~H~O~R~I~T~Y~-------------------------------,--------------------------------------4 
COURSE CONTROL NUMBER 

LOG DATE APPROVED 

POST 2·110 (REV. 12•75) 

. _ _.,._ ·-~· ' ., 

REIMBURSEMENT PLAN FOR THIS PRE· I 
SENT AT JON 

...... ' 

f· 

,..~ ; ... 

. . . 

1

-. 
':..:­.!. 
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Commission on Peace Officer Standards and Training 

CP 0-10 January 23, 1975 

Course Announcement Procedures 

10-23_ Proce<Jures Relating to Cowse Announcement Form (POST 2-110): For the purpose of reimbursement frnm 
the c,Jifornia Peace Officers' Training Fund, no course certified by POST shall be presented without first having a 
Course Announcement Form (POST 2-ll 0) approved by the Standards and Training Division of POST_ 

a. Procedures: Course coordinators who wish to present a course of instruction which has been previously 
certified by POST must prepare and submit: 

(I) Course Announcement Form {POST 2-l 10) 

(2) Course Outline 

(3) Hourly distribution schedul• 

( 4) Names and resumes of all new instructors that were not submitted in the Course Certification 

b. Deadline for Submission:· The Course Announcement Form must be submitted to POST at leo.st 90 days 
prior to the offering of the course described. 

c. Course Control Number: Aft<r the Course Announcement has been reviewed and approved by the POST 
staff, the third series of three digit numbers is added to the Course Certification Number which then becomes 
the Course Control Number. The Course Control Number identifies a particular offering of a specific course 
and must be used on all documents or when making any references pertaining to this offering. 

d. Sequence for Submission: A separate Course Announcement focm must be submitta<i for approval each time 
a certified course is offered . 

e. Concurrent Sessions: In those instances where two sessions of the same certified course are scheduled to run 
concurrently, then two Course Announcement forms must be submitted. In the Comment Section of the 
Co•Jrse Announcement form a remark should be made to the effect that this is one of two sessions of the 
same course being conducted concurrently. 

f. Standards for Presentation: The presentation shall adhere to the conditions as stated in the course as 
certified by the Commission. Any change or modification requires POST staff approval. 

g. Modillcation Procedures: If subsequent to the receipt of an approved Course Announcement, the course 
coordinator becomes aware of unforeseen events which may dictate the changing of the course starting d.J.te 
or location, he s!lould advise POST by returning the approved Course Alll1ouncement with a letter of 
transmittal explaning the facts :1nd circumstances. Even though the facts and circumstances may be known to 
a member of the POST staff, reimbursements rmy be delayed or denied without the submission of a formal 
request for cf..ange. 

h. Approval: Once the Course Control Number is given to a particular course presentation,it is recorded on the 
Course Announcement Form and that form is returned to tht: coordinator. The returned Course 
Announcement Form constitutes course approval and is the basis for the presentation of a certified course. 

Instructions for Completion Form 2-110 

10-24. Instructions for Completion of the Course Announcement Form (POST 2-110): The Course Announcement is 
to be completed and submitted to Cor.1m!ssion on Peace Officer Standards and Training each time a certified course is 
to be presented. 

• Pkasc fill in each numbered box. If the box is not applicable, indicate by writing NiA. 

l. Sehoul or Agency Certifit!d to Pres~nt Course: Sdf-t::<plart<Itory. 

PM! Rev. 1-76 
10-15 



Comrt"Jsgion on Peace Officer St:mdJ.rds and Training 

CP D-10 
Instructions for Completion Form 2-110 (continued) 

2. Date Form Prepared: Self-<>xpbnatory. 

3. Address of Above School or Agency: Self-explanatory. 

4. Course Certification Number: Enter the course certification numb~r tlllt was approved by the Com..r:'!iss.ion 
for this course. 

5. Address Where Course Will be Presented: Sclf-ilxplanatary. 

6. Total Certified Hours: Enter number of hours for which the course was certified by POST. 

7. POST Course Category: This refers to the category to which the course has been assigned by POST as. Basic, 
Supervisory, Advanced Officer, etc. 

8. Residency Required: Check box to indicate whether or not trainee is required to reside and tak.e me~ls at 
school site. 

9. Certified Course Title (If different than Course Category): If the course title is different than that as 
indicated in Box 7, enter in this box.. 

10. Maximum Enrollment: Enter the maximum number of trai~ees that will be allowed for tl-Js· course 
presentation. 

11. Course Presentation Dates: Enter dates course is to begin and end. Indicate the time the course is scheduled 
to start and end. This is importlnt because the starting aild ending times are a factor in calculating [r:tinee 
subsistence if this is reimbursable. 

12. Date and Time ~!aximum Reimbursement is Reached: Enter the date and time the maximum reimouro:Ible • 
hours of instruction. were ,complt!ted. For example, ·the course may be certified for 600 hours! but 
reimbursable for only 4QO hcurs. (For courses with maximum reimbursable hours see PAM Section E, pogos 
4-5.) 

13. Course Hours Per Day: Enter the number of hours per day that course is in session. If there are variations, 
note under "Comments". 

14. Hours Per Week: Indicate number of hours per week school is in session. 

15. Tota1NumberofWeeks ____ _ 
Total Number of Days Enter number of weeks and classroom days school is in session. 

16. List Holiday Dates During Which Class Will Not be Held: Particular attention should be paid to local or 
school district holidays in addition to legal holidays. If holiday is made up by holding cilss week<~ds or 
extended days, give details in "Comments' section. 

17. Split Session: Yes - No.: Check box indicating whether split sessions a'e sched4led in the, cour". If yes.t 
explain under "Comments" any split sessions or other course variation>, .utc[u.cU.ng a.pp~cc.a.b.f.e. iia..e_,~. 

18. Is a Retreat Part of Course: Yes - No: Check box indi.:oting whether retreat is part of course. If it is, give 
details in "Comments .. section, such as reason. location, dist<tnce from school, length of retreat, facilitie-s, and 
other pertinent facts. Enter any applicable costs on Line 24. 

19. Is Additional Travel Required Other Than To Couroe Site: Yes- No: Check box indicating if additional 
travel to and from course site is required. If yes, enter number of miles from course site. When additional 
travel is required it is a reimbursable item. 

20. Course Costs: Specified cost items are enumerated on lines 21 through 30. When applicable, costs are to be 
divided into two categories, actual course costs and POST reimbursable amount. 

2·1. Tuition: Enter the amount of tuition to be paid by each trainee for the complete course. 

22. Meals: Indicate the number of days times cost per day, and extend total meal cost in the appiicable colmnn 
or columns. 

PAM Rev. l-76 
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Instructions for Completion Form 2-110 (continued) 

23. Lodging: Indicate number of days times cost per day and enter total cost 
for lodging in applicable column or columns. 

24. Retreat Expenses: When applicable, list total of all expenses with a 
category distribution to be furnished in Section 31, Comments. 

25.-26. Registration Fees: This item and Item 26, Materials Fees, pertain to 
expenses not reimbursed by POST. Local agencies may be required by the 
presenter to pay these costs. For·. example, :fees :for college units, ammuni­
tion, tear gas, or other expendables not normally included in POST reim­
bursement plans. 

27. Other: Lines 27 through 29 are provided to record any other costs which 
are not otherwise accounted :for. Extend total to applicable column or 
columns. • 

30. Total Course Costs: Add figures in "Amount" columns and enter totals. 

31. Comments: Enter such information which will serve to clariry or supplement 
the request. 

32. Signature of Coordinator; Self-expl~natory . 

33. Phone: The reason for requesting the phone number of the coordinator is 
to assist the POST staff in making informal contact in the event there is 
need :for additional data or clarification of information. 

34. Name of Alternate: The name of coordinator's alternate is helpful i:f the 
coordinator is not available. 

35. Enter phone nQ~ber o:f alternate. 

Instructions for Completion Form 2-111 

10-25. Instructions for Completion o:f Course Roster (POST 2-111): The Course Roster 
provides a record. of all trainees attending a training course. In ad.di tion to being 
used. by the POST Standards and Training Division, it is also utilized. by the Reim­
bursement Section in preparing reimbursements, and by the Certificate Section in 
maintaining training records and awarding certificates for training. 

10-26. Submission of Course Roster: The Co~e Ro¢t0t i¢ to be. c.omptete.d and 
¢ubmme.d btf the. CooJtrii.na.toJt to CamrnM¢-i.on wi..th-i.n ¢e.ve.n day¢ ~oUow.i.ng c.ompte.t-i.on o6 
the. .tl!.a..UU.n_q c.o~e. The. CoUJt-5 e Ro-.st0t m111>t be. ac.c.ompan-i.e.d blf a Co~ e. Evaluation 
FoJtm (POST 2-245) c.ompte..te.d by eac.h tJta-i.ne.e. wte.d on the. Jto¢t0t. 

A. School or Agency Certified. to Present Course: Enter name of school or 
academy . 

B. Date Course Given: Enter date the training course began and date it 
ended.. If there were break periods or interruptions in the course 
extending more than four days, so indicate. 

10-17 



10-26. Submission of Course Roster (continued) 

c. Course Control Numbers: Enter course control number. The course control • 
number must be obtained. from POST prior to the start of the course. 

D. Title of Course: Nust be the same as reported on Course Announcement. 

E. Total Graduates: Enter the number of trainees who actually graduated. 

F. Name of Coordinators: Self-explanatory. 

G. Total Certified Course Hours: Enter course hours actually certified for 
the course, by the Commission. 

H. Name of Trainee: Group names of trainees by department or agency and list 
alphabetically, with the trainee's last name listed first. If there are 
more than 25 trainees in the class, list on a second form. 

I. Social Security Number: Each Trainee 1.6 .60cA.al .6e.c.U)t).;ty numbeJr. .6lwuf.d be 
.6 ubmi..tted a.6 an .{.den.ti.fiieJr. a fi the .t!uWtee .{.n POST &ileA . 

J. Department or Agency: Enter name of department or agency by which the 
trainee is, employed. I6 the tJr.a.{.nee .{.-6 not an eJ71ptoqe.e. ofi a taw e.nfiOJtc.e.­
me.nt agenc.q e.nteJr. ".6tu.de.nt" 011. otheJr. app;wptUa..te. .{.n6o~t.mat.{.on. 

K. Completed Course: Check whether 011. not the. trainee .6at.{.,66ac.toll..{.tq completed 
the training course. 

L. Number of Course Hours. Completed: Enter the number of training hours 
attended by each trainee. 

M. Date trainee completed course or was separated: Enter date that trainee 
completed the training course. If a trainee failed to complete the class 
for any reason, indicate the date of last class attendance. On a separate 
sheet of paper explain the reason for the non-completion or separation and 
submit to POST with the Course Roster. 

• 
N. Signature of Person Making Report: The person ~reparing or causing to have 

the report prepared, should sign it: Ordinarily, this should be the 
coordinator. 

0. Date: Self-explanatory. 

P. Page of pages. Record the Roster page number followed by the 
total~ber-;r-Roster pages, submitted. This is done to account for all 
pages submitted. 

10-18 • 
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below, bri.iefly describe the ISSUES, BACKGROUND .. ANALYSIS and 
U ~e seprate labeled paragraphs and includ~ page num..be;:s where the expanded iiUorma.tion can be located ia. the 
report. (e •. , ISSUE Pa ). 

BACKGROUND . ·-· .. , . 
- •'. 

Due.to the extensive revision of Commission Procedure E-4, dealing with reimbursements, 
Commission Procedure D-14 is no longer needed. 

.. . -· . . ·.,· . 

ANALYSIS 

The contents of Commission Procedure D-14 are no·• more appropriately' covered in 
Commission Procedure E-4. 

RECOMMENDATION 

. - .... ·. 

-;:, 

Commission Procedure D-14 "POST Certified Courses" be deleted from the POST Administrative 
Manual. 

e side if needed 
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ISSUE. ._.. ~-"• _- ... ::. :.·· 

Changes in the administrative processing of P. 0 .. T. F •. clil.ims have necessitated· 
revisions to Commission Procedure E-1. 

BACKGROUND 

Several problem areas in the processing of reimbursement claims have been identi-
. fied and -solved. ·It is now necessary to correct Commis.siori· Procedure· E -1 in-order·· .. · 
to simplify and clarify the reimbursement process for participat1ng agencies. 

ANALYSIS '-

The proposed amendments to Commission Procedure E-1 do not have adverse affects on 
participating agencies. 

RECOMMENDATION 

See revised Commission Procedure E -1. 
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Commission on Peace.Officer Standards and Training 

POST Administrative Manual CONIHSSION PROCEDURE E-1 

Rev. July 1, 1976 

Reimbursements 

REQUIRENENTS FOR REIMBURSEMENT 

Purpose 

l-1. Reimbursement Requirements: The purpose of this Section is to provide agencies 
participating in the POST program with genenal information on procedures to be 
followed in claiming reimbursement from the Peace Officers Training Fund for costs 
expended in training police personnel. 

Eligibility for Reimbursement 

l-2. Eligibility: As provided in Section 13522 Penal Code, cities, counties, and 
districts which, by formal agreement with the Commission, adhere to the standards 
for recruitment and training as established by the Commission, may be reimbursed from 
the Peace Officer Training Fund for allowable costs expended for the training of 
personnel in POST c~6~ed courses . 

Requirements Relating to Reimbursement 

1-3. Specific Requirements: The following specific requirements relating to reim­
bursement are indicated in the Commission Regulations: 

a. Basic Course: Ev~y o66~c~ must satisfactorily complete the certified 
Basic Course a.6 .6peu6~ed bt Section 1005(a)(l). In c.omp.Ua.nce. wah 
See);.ion 1005(aj [3} on the. Regula.Uon6, reimbursement may be paid to juris­
dictions which terminate a trainee or allow a trainee to resign prior to 
completion of the Basic Course, provided nu!Umum .6:ta.ndaJtd.6 601!. emp.l'.ayme.n;t 
of Section l002(a)(l) through (6) have been completed prior to the date the 
course commences. 

b. Supervisory Course: Every officer promoted, appointed or transferred to a 
first-level supervisory position shall have satisfactorily completed the 
certified Supervisory Course p~a4 ~a 04 within 12 months after the initial 
promotion, appointment or transfer to such position. 

An a66-{.c~ ac.cupy~ng a nan-.6u.p~v~o4y po.6~n may ~end the. Su.p~v~04lf 
Cau.Me. 

Sec.lion 1005[bj o6 the Regula:t.i.an6 gnant.6 4Umbu.Meme.n;t t)a4 the c.~Med 
Su.p~v~ any Cou.M e p4av~ded the :twA.nee ha.o .6~ 6aaa~y comp.l'.ued the 
c~Med BM~c CattMe, on U-6 eqMva.l'.e.n.t: • 

1-l 



CP E-1 July l, 1976 

l-3. Specific Requirements (continued) • 
e. Middle Management Course: Every officer promoted, appointed or transferred· 

to a middle management position shall have satisfactorily completed the 
certified Middle Management Course p~o~ to a~ within 12 months after the 
~nitial promotion, appointment or transfer. 

Art o66.i.eM oeeu.pq.i.rtg a. l>LtpMviAO!tl:f po<S.i.Uort ma.q attend the. M.i.dd.e.e 
Ma.rta.gemertt CouM e. 

Seetion 1005[e) o6 the Regu.ea.ti.on,s g~nt,s ~e.hnbuMemertt 601t the eMti6.i.ed 
Mi.ddi.e Ma.na.gemertt CouMe pMv.i.de.d the ~ee hM <Sa.tiA6a.dofr-Uq eomp.teted 
the eMti6.{.ed Su.pMviAO!tl:f CouM e 011. ili e.qtU.va..tertt. 

d. Advanced Officer Course: After July 1, 1971, every officer below the rank 
of first-level supervisory position as defined in Section lOOl(i) shall 
satisfactorily complete the certified Advanced Officer Course of 20 or more 
hours at least once every four years after completion of the Basic Course. 

e.. 

Se.c;t).ort 1005[d) on the. Regu.ta.t..i.on,s a.Uowo the Mq~ement,s o6 the Adva.nee.d 
066.{.eell CouMe to be met bq ,sa.t.<A6a.dM!:f eompte.tion o6 a.rt!:f eMtifl.{_ed 
Teehn.i.ea..t CouMe. o6 20 M moh.e houM. 

Executive Development Course: 
for ·department heads. 

The Executive Development Course is designed 

Art officer occupying a. middle management position or above may attend. 

Se.c;Uon 1005(e.) o6 the Re.guictti.on,s g~nt,s Jr.e.i.rnbuMeme.rtt oM the eMtifl.{_e.d 
Exe.eu.:dve. Vevuopmertt CouM e pMv.i.ded the o 66.i.eeJL hM ,sa.t.{A 6a.doh.ilq 
eomp.tetc.d the eMti6.i_ed M.i.ddi.e Ma.rta.gemertt CouMe. The Exeeu.:dve Vevuop­
mertt CouM e .<A optiona..t. 

• 
0· Training for Non-Sworn Personnel: Reimbursement is provided for the training 

of non-sworn personnel performing police tasks as determined by the Commission. 
The employing jurisdiction must obtain prior approval of the Commission on an 
individual basis. A request for approval· must include: trainee's name and 
title, job description, course title, school and dates of presentation. It 
must reach the Commission 30 days prior to the starting date of the course, 
M ,spee.i.6.i.ed .i.rt Seetiort 7 014 o6 the Regu.ea.ti.on,s. 

Job descriptions shall determine those positions eligible. Examples are: 

Complaint Dispatcher 
Criminalist 
Community Service Officer 
Fingerprint Technician 
Jailer and Matron 
Traffic Direction and Control Officer 
Parking Control Officer 
Polygraph Examiner 
Administrative Positions 

l-2 
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CP E-1 July 1, 1976 

1-3. Specific Requir~ents (continued) 

g. Field Manage=ent Training: Field Management Training is designed to 
assist individual agencies in the solution of specific management 
problems, a.5 -speufl.{.ed in Se.C-Uon 7 005 [i! o6 t:he. Reg!LI'.a.ti.on6. 

Field Management Training must be approved for reimbursement in accordance 
with Commission Procedure D-9. 

h. Trainee May be Claimed Only Once: When a trainee has attended a course 
certified by the Commission for which reimbursement has been legally 
clained or paid, an employing jurisdiction may not submit a claim for 
reimbursement for repetition of the same course unless the course is 
authorized to be repeated periodically, such as Seminars or Advanced Officer 
Courses a.nd <Sel.e.c..te.d Te.c.hJII.ic.cLt Coll!L6e6. 

i. On-Vtd:ff S.ta...tu,s: Se.awn 7075{d! on ;the. Re.gui..a.ti.on6 pnovA..deo .that nehnbll!L6e.­
me.n.t wiU onR..ff be ma.de. Son .VUU.ne.eo attending c.vr.;ti.Me.d coll!L6eo in a.n 
"on-du.tf!" <S~tuo. Howe.ve.n, thi<5 p'tov.i<Sion do eo not pne.c.iude. a;t.te.nda.nc.e 
bff mt. e.mploffe.e, otfte.JUO.U..e qua.U.Me.d, a.t a. POST evr.;ti.Qie.d eoll!L6e. on t:he. 
emploffe.e. '.6 own time., 60ft. which neimbll!L6e.me.n.t i<5 not claimed. 

j. Fe.de.!lCLt Oft. O.the.n Funded Pnog!tam6: A j~d..<.c.:ti.on which er.tpf.Offl> 6ull.-time., 
a buune.e. who>e. ~>a.tcvw -0s paid bff a MWtee. ot:he.Jt. tAM the. e.mplof!ing jw.iA­
cLi.cuon, !ouch M a. Se.de.Jtat gJtant oJt. othe.Jt. 6unded pnognam, i<5 not e.Ug.<.bte. 
to Jteeuve. POST Jteimbll!L6 e.me.nt 6oft the. t!ra.ine.e '.6 <SalMIJ. Howe.ve.n, :the. 
e.mptoq.<.ng ju:r-i-5d<.c.-uon maq be. Jteimbll!L6e.d 6ott a.etu.at e.xpen!>eo .<.neu.tttLe.d nOll 
,su.b.o.i<Stence, t'tave.-1'., t~on a.nd a. pe.Jt.eentage ofi any <Sa.la.ttff pa..<.d :tha.t i.6 
1w:t coveJt.ed DIJ t:he gJta;-J-t, depende.n:t upon the. ne..£mbll!L6e.ment plmt a.pp!toved 
bff the Commi<S,s.<.on. 

k.. Tna..<.ne.e. MuAt Complete. the. Cou.:t~.>e.: W.{_;th.{_n ;the pnovi<S.<.o~M eota.bwhe.d bff 
:the. CommiM.<.c n, a j u,Ul. d<.aw n .£!. eligible. to ne.ce.<.ve Jteimbll!L6 e.me.n.t 6oJt 
.tJuUn.<.ng eo,s;t,s p!tovi..d.e.d the. ttta.<.ne.e. b~ t)a.c.toillff c.ompteteo ;the POST 
ee.Jt.;ti_6ie.d ttta.<.;t.<.ng c.all!L6e. The anty e.xeeption6 Me Ba!..£e Coll!L6e and 
Mo:tOJt.effele T,'la.£nmg which Me e.xpta.<.ne.d .<.n Commi<So.<.on Pttoc.e.duJte. E-4-3 {g J • 
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Com.rnission Procedure Revision E-2 

Jon D. Schorle 

Date Oat:! o( Repo:t 

3-30-76 

~r-.~::t.fla.!;;e provided b~~ow, .-ief~y d<l.~<::ribe t!-o.:e !S.:::It!.E:.:S, SACKG 
:~epr::s.te: Labeled paragraphs anc!. i~cLude page nur.tber.s where the axp.a.nc!ed. in!a.roa.ti.on ca.a. be:! toc::.a.ted. i.a. t!'la 
rl. (o .. , ISSUE: P~ __ ). 

.. _., .. , '.··: : •. 

ISSUE '• .. :: .. ..... , '" ......... .:",;:, ::: 
· ... 

: : . 
Commission Procedure 
and practices. 

E -2 must be revised to reflect curr·ent administrative policie~ <: 
- .---..... -.-

~- ::". . -
BACKGROUND .--.. 

Several .Commission Procedures dealing with reimbursement procedure-s .are being· ·· · ·· 
. revised .to Clarify and simplify the process by which partici:pating agencies claim- ~.-~:-·· 

reimbur sernent. 

ANALYSIS 

This revision will not have adverse affects on participating agencies. 

RECOMi\1ENDA TION 

See attached sheet- Revised Corrunission Procedure E-2. 

'· . 

.. ::._·, . .. :·· .. . -~ '.: 
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Comcission on Peace Officer Standards and Tr~ining 
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POST Administrative l'.a.nua1 CONMISSIOli PROCEDU?.Z E-2 

Rev. July 1, 1976 · • 
Reimbursements 

.· ... 

RED!BURSEMENT PLAN"S ANV RATES 
J '. • :. ~ ..... 

Pu..-pose 
• '-l •.• •• _· •. :: -~ 

- ·- Z-l. Reimbursement Plans and Ra;te,o: This Commission Procedure explains :the vaJUolll> 
· .. · te.veb.. o 6 reimbursement baA e.d u.pon "lteAmou.IL6 eme.n.t. ptan.l." The relationship be ween 

a training course and its designated plan for reimbursement is discussed with reference 
to completion of claim fcrms (POST 2-101 and 2-102). T:t aloa c:LU.c.u.Me;l Jte.imbu.IL6eme.n:t 

· _ Jta;te,o, and :the. c.wvr.e.n:t amou.n;t,; app!tove.d. 

,_ ..•. •. 

• 

. ___ ." 

Reimbursement Plans 

Z-2. Re.imbu.IL6eme.n:t Pfun6: POST reimbursement for training costs to local agencies 
.U based on reimbursement schedules known as Plans. Ea.c.h pfun va:UeA i.n :the. amount 
and/ Olt c.a..tegolty o6 Jte.imou.IL6 eme.n:t p!tovi.de.d. The categories of expenditures approved 
for reimbursement from the Peace Officer Training Fund are: 

a. . Sub.o.U.te.nc.e. 
b. Travel 
c. Tuition 
d •. Salary 

Thvr.e. Cllte 6oWt !teAmou.IL6 eme.n:t p~ whi.c.h Cllte dcoi.gnate.d a..o I, II, II7;, and IV. Ea.c.h 
Jteimbu.IL6a.bte. .tlta.i.rU.ng c.ou.IL6 e. c.eJt.U.fJi.e.d by POST .U ltwnbu.IL6 e.d undvr. one o 6 :the. 6oU.ow­
i.ng p~: 

Ptan T 

Sub-~i..o.tenc.e 
Tlta.vd 
Tc.U.Uon 
Sa.fulty 

Pian II 

Su.b~.>.U.tenc.e. 
Tlta.vd 
Sa.fulty 

Ptan. III 

Sub~.>.U.tenc.e 
Tlta.vd 
Tu..i.tion 

. Pian IV 

Suba.U.tenc.e. 
Tlta.vd 

Each ptan IW-6 apptic.a:ti:on w.UIU.n :the. pltov.Ui.on6 eA:ta.bU6ire.d by :tfte. Comm.U..oi.on a..o 
ou.tti.ne.d i.n Commil.>ai.on Pltoc.e.da~te. E-4. 

Z-3. Whvr.e. :to Ob.ta.i.n T/t~Un,{_ng Cou.Me. I n6otuna.ti.on: In6otuna.ti.on on ~g c.ou/toeA 
and :the. "p.ta.n." wtde.Jt whi.c.h e.a.c.h .U gi.ven, J.A cLU.ae.rnUta.te.d :to :tfte. toc.a..t agenc.i.e-~ i.n 
1.> e.ve.Jtat waya: 

a •. .the. POST Adm.tnJ.A:ttta.t.<.ve. Manuat, Section V, CeJt.U.6-i.e.d Cou.IL6eA, V-14 

b. i. n POST Sc.lti.p.to, a qu.a.tr};vr.ty new-~lute.!t pu.bli..ohe.d by POST 

··- -.. · 
.. Z-1 

. :' -

-~- ': .. 
~-- . ' . 

-.. .:: .; .. 

·-·. 

·, .. . .. 
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CP E-2 July 1, 1976 

Wnere to Obtain Training Course Information (continued) 

C. obtained by contacting the school or course coordinator 

d. obtained by contacting POST Headquarters at 7100 Bowling Drive, Sacramento, 
CA 95823 or phoning (916) 322~ 

. 2\gO . 

Rate of Reimbursement 

2-4. Reimbursement Rates Established Annually by Commission: The Commission 
annually establishes the amount of reimbursement for categories of training expendi-

• 
. tures. Reimbursement plans are in effect for a fiscal year, July 1 to June 30, unless 
modified by Commission action • 

.. 2-5. Notification of Reimbursement Percent Rate: Local jurisdictions and districts 
··participating in the POST program will be notified by the Commission at least 60 days 
prior to July 1 as to the percentage rate of reimbursement for cost of meals and 
lodging, travel, tuition and salary. 

2-6. REIMBURSEMENT RATES FOR 7976-77 FISCAL YEAR 

SUBSISTENCE: 

. •·,. .. :". 

Ru..uie.n;t TJuU.nee: 100% o 6 a.c.:tua£. expe.n6 e.6 w.U:hbt -the pltov.U..Wn.s a.6 
u..ta.b.U.Ohed blf :the Commi.t..o.Wn, no-t ,to exceed $28 
pelt da.lf oltOm -the rue COI.l/rA e b egW until :the rue 
:the co uJr..6 e end¢ . 

Commu-i:elt Tltahtee: AcXu.al expe.n6U. w.U:JU.n :the p!tovioion.s a..o u..ta.bwhed 
blf -the Commi.M.i.on, no-t ,to exceed $3 pelt da.lf 6Jtam :the 
rue :the COI.l/rAe begi.Yt.6 unt{.e_ :the rue the col.l/rAe end¢. 

TRAVEL: 

Common c.aJ[)l)_elt -tlta.Yl.6paltta.lion ltUmbl.l/rAed a.-t 100% a6 a.c.:tua£. co.o-t. 

Au-to T~ta.vet: 100% a6 actual co.ot not -to exceed 75f pelt mite. 

,. 
. '. -t' 

• 

·. TUITION:· 

100% o6 -tuil.i.on co.ot a.6 a.ppltoved blf :the Cammio.o.Wn. 

SALARV: (to be determined by the Commission) 

- c" • 
. '-:· ~--

-·-<· 

. , .... 

·., 
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Commi::;sion on Peace Officer Standards and Trair:.ing 

., 

Meeting 

4-22-76 

ISSUE 

Commission Procedure E-3 must be revised to clarify Commission PoLicy-on the-­
submission of late reimbursement claims. --

-·-. '·· .·. 
·--.-. 

BACKGROUND 

In order to implement Commission Policy regarding a reduction in the amount to be 
paid for late submission of reimb~rsement claims, it is necessary to revise several 
procedural phrases contained in Commission Procedure E-3. 

ANALYSIS 

The recommended revision to C-P E-3 does not alter previously stated Commission 

Policy. 

RECOMMENDATION 

See attached revised Commission Procedure E-3. 

:.-_. 

side if needed 
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Corrmi s s ion on Peace Officer Standards and Training· 

POST Administrative Manual CONMISSION PROCEDURE E-3 

Rev. July 1, 1976 

Reimbu.::-se.'llents 

SUENITTDiG CLADlS AlTD RECEIVING REINEURSEHENTS 

Purpose 

3-1. Reinibursement 
claim reimbursement 
cl.ahn5. 

Claims: This Co~ission Procedure describes how agencies nay 
for training expenses and <I e.U .ti.me wnl.:ta..tion 60JL ,;ubmi.oL>.i.on a6 

- --. ~ ~~ _. 
----

Submission of Claims 

3-2. Claim Submitted on POST-Provided Forms: In order for a local jurisdiction or 
district to obtain reimbursement for costs expended in the training of its police 
personnel, a claim for reimbursement must be submitted on the forms provided, to the 
Commission on Peace Officer Standards and Training, 7100 Bowling Drive, Sacr~ento, 
CA 95823. 

3-3. Two Forms Used for Zach Claim: There are two forms to be used when submitting 
claims for reimbursement . 

They are: 

TRADTDTG EXPENSE CL!\.D! (yellow) POST 2-101 

(pink) POST 2-102 

The Training Expense Claim (yellow) is to be completed, in duplicate, by each trainee 
attending a POST certified course. The completed form provides information about the 
course, and the amount and type of expenditures made by the trainee. Instructions 
for using the Training .. Expense Clai::~ form are set for-th in Coll!lllission Procedure E-4. 

The Claims Summary (pink) form summarizes the total costs as shown on the Training 
Expense Claims for a specific training course. Instructions for using the Claims 
S~ary form are set forth in Collllllission Procedure Z-5. 

3-4. ~lultiples of Each ?orm Required: For each claim submitted to POST, the claim 
must contain: 

a. Training Expense Claim (yellow) in duplicate for each trainee for which 
reimbursement is claimed. 

Example: If an agenc!J 1.> enciJ .th!t.ee -flut.i.neel.l :to a specific training 
course, a separate training expense claim must-be sub­
mitted in duplicate for each· ~£.nee • 

• 
b. The Claims Sum.":Oary (pink) in triplicate, s=arizing the e..'qlen•ditures sho-wn 

on the yello'" forms. 
). -~ 

,:-·· 
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CP E-3 Rev. lui..y 1, 1976 _l 

3-5. lfuite Conies Not Accentable: Hhen succitting the Trainicg Expense Claim. 
(yellow) and Clail!:s S=~-- (pink), do not send white copies. The color of the 
are a necessary factor in their processing. 

ferns. 

If' it is necessary to send copies other th~~ POST-provided forms, paper matched to the colo: 
of' the POST forms is acceptable. 

3-6. One Training Course Per Set of Forms: Only one course presentation for which 
reimbursement is requested can be shown on the forms •. Separate sets of' forms nust be 
submitted for each training course attended by a trainee. 

3-7. Additional Forms Obtained From POST: If additional. Training. Expense Claim., 
·POST 2-101, or Claims S~, POST 2-102, forms are needed, please contact POST 
Administration Division,, 7100 Bowling Drive, Sacrarnento, CA 95823, or phone 
(916) 322-2235. 

·. -" -· .. 

·.Claims forwarded more than 90 days following the date of completion. of a certified 
.L 

:training course shall be reduced by 25% of the approved reimbursable amount. 

ce.ai.rM 6oJwJa/r.de.d moJr.e. .than 180 da.y-6 6oUaw.£.ng :tAi c.amp-f.e.tion da-te. o6 .the. c.e.Jt.ti.6.i..e.d .tJr.a.,i.ni.;tg 
C.OI.LilA e. .6 fta_U no.t be. I!.Umb U./L6 e.d. . . 

The Co=nission has not provided for any exceptions or special considerations • 

. 3-9.. Paynent of Claims for Reimbursement: Claims for reimbursement received and 
approved within a given quarter are paid approximately six weeks after the end of' 
the quarter. Tne fiscal year is divided into four quarters: 

• 

July 1 through September 30 
October 1 through December 31 
January 1 through t~arch 31 
April 1 through June 30 
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Commission on" Peace Officer Standards and Training 

Date 

4-22-76 

3-26-76 
Financial Impact 

n the space provided below, briefly describe the ISSUES, BAC ANALYSIS and RECOMMENDATlO;:\S. 
C':>e seprate labeled paragraphs and include page numbo:HS where the expanded information can be: located in the 
report. (e. , ISSUE Pa. e ___ ). 

- .·· 

ISSUE .. 
Commission Procedure E-4, dealing with reimbursement procedures, must be revised. 
to centralize and simplify the information necessary to complete required reimburse-
ment forms. 

BACKGROUND 

Instructions for completion of reimbursement forms and applicable rules governing 
their completion have been located in various PAM Procedures. Previous changes 
approved by the Commission relative to reimbursement rates must also be reflected in 
Procedure E-4. The current recommendations attempt to update, clarify and simplify 
the reimbursement process. 

ANALYSIS 

Current recommendations will not have any adverse affect on participating agencies. 

RECOMMENDATION 

See attached revised procedure. 

L"tiLi.ze· reverse side if needed 
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POST Administrative Manual COJ.!MISSION PROCEDURE E-4 

Reimbursements 

Training Expense Claim, POST 2-101 

Purpose 

4-l. Training Expense Claim: Tbis Commission Procedure provides instructions for the 
completion of each item on the Training Expense Claim, POST 2-101, M wee£. a.6 IU.i1.eA 
applying to ea.c.h c.a.tegoJty of, JtehnbWL6ement. 

Instructions for Completion Form 2-101 

4-2. Form Completion: Tbe Training Expense Claim POST 2-101 is a structured form which 
is prepared in duplicate by each trainee when submitting a reimbursement claim for 
training expense: 

a. Tbe upper part of the form has a series of lettered spaces, "A" Through ''N", 
on which to record information for identification purposes. 

b. The middle part of the form has numbered lines, l through 13, for recording 
information pertaining to expenditures for training. 

c. Line 14 is to be signed by the trainee who attended the POST approved training 
course for which t'ie claim is made. 

4-3. Identification Info~ation, Spaces A through N: It is necessary that accurate 
information be provided to identify the trainee, the agency and the specific training 
course taken. Tbe following instructions for providing this information apply to 
letterspaces A through N on the Training Expense Claim, POST 2-101. 

a. Space A- Agency Claiming Reimbursement: Enter the name of the agency claiming 
1 e±:m:o w s ement. 

b. Space B- Course Control Number: Tbe Course Control Number is a nine digit 
m:m6ex ass~gned oy POS'1' to each training course for the purpose of identifica­
tion. The .f,illt th.l!.ee r:Ugi:U identif,y the .tJta.ining iJu;(;Uut.,ion; the .6ec.ond 
&ee r:Ugill identif,y the c.ouJL6 e Utf.e; and the .f.Mt tMee r:Ugi:U ide.rt:«f,y 
the c.ouJL6e p.l!.eAenta.tion. Tbe trainee should obtain the Course Control Number 
from the· Coordinator while training is in session. The. claim will not b~ 
reimbursed by POST unless the Course Control Number is shown on the claim. If 
a claim is submitted to POST without the Course Control Number, it will be 
returned to the submitting agency.· 

c. Space C - Title of Course as Certified by POST: Enter the certified course 
c~cLe. It must be the same as that shown ~n the Certified Course Catalog. 
Tbe certified course title can be obtained from the Course Coordinator. Do 
not depend on brochures and other course advertisements as the source for 
authorized cours.e titles. 

4-l 



4-3. Identi~ication In~ormation, S~aces A through N (continued) • d. Space D·- Total Course Hours ComPleted: Enter the actual number o~ eo~e 
ho~ that the trainee completed. At the time o~ completion o~ the training 
course, the coordinator will provide the trainee with the actual number o~ 
hours completed. 

e. SPace E - School or Agency Certi~ied to Present Course: Enter the name o~ 
the school, acaaemy or organ1zat1on certified by POoi to present the training 
course. POST has assigned to each training institution in the State o~ 
Cali~ornia an identi~ication number as ~allows: 

(1) The ~irst three digits o~ the Course Control Number is the training 
institution identi~ication number. The name o~ the school shown in Box E 
must be the same as the training institution, as indicated by the ~irst 
three digits o~ the Course Control Number Box B .• 

(2) A listing o~ all the training institutions with their identi~ication 
numbers is shown in Section D o~ PAM. Using the ~irst three digits o~ 
the Course Control Number, locate in the Section the name o~ the training 
institution that presented the'course. 

~. Space F - Starting Date o~ Course: Enter the actual starting date o~ course. 

g. Space G - Ending Date o~ Course: Enter the date the course actually ended. ~ 
trainee did. not complete the course, indicate in the Comments section last daJII' 
o~ attendance. Reimbursement ~cr training will not be made i~ trainee does not 
satis~actorily complete the course, with the ~allowing exceptions: 

• 

(l) Basic Course: I~ trainee is separated ~rom the department be~ore comple­
tion o~ the Basic Course, the date o~ ~he separation should be noted under 
Comments on Line 13. Indicate in Comments that "the requirements o~ 
Section 1002(a)(l) through (6] have been completed prior to the date the 
course began." 

(2) Motorcycle Training: I~ a trainee assigned to motorcycle training ~ails 
to complete. the course, ~he last day o~ training and the circumstances 
that made it necessary ~or ~g ~a be ~continued should be noted in 
the Comments on Line 13. 

h. Space H - Name of Trainee-Rank/Classi~ication: Enter the last name ~irst, 
followed by first name and m1dcLLe name or 1n1tial. Give the trainee's present 
rank or classi~ication. 

i. Space I ~ Date Appointed to Rank: Enter date trainee was appointed to present 
rank or classlf'1cat1on. 

j. Space J- PreviouslY Employed Under Name 0~: Enter any name by which trainee is 
or has been employed. Th1S has spec1al application to a woman whose name has been 
changed by marriage, or anyone who has legally changed his/her nrune. . • 

k. SpaceK- Social Security Number: The tltah1.ee'.6 l.>ocA.a.t ~.>eewU.tq aeeoc.mt nc.imbe:c 
~.>hoiitd be ehtvr.ed 6oti WWig WUh the app1wpJtia..te JteeoJtd.6. 
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~ .4-3. Identification Information, Spaces A through N (continued) 

• 

~ 

l. Space L - Employment Status: Check the box indicating whether trainee is 
1 fUil-tJJ!le Sworn 11 or "FUll time Non-Sworn" . In order to obtain reimbursement 
for training of non-sworn personnel, Commission Regu!~tian 1014[c} ~tip~~ 
Z~ approval must be obtained 30 days prior to the starting date of the course. 

m. Space M - Date Employed: Enter the month, day and year trainee was employed 
Wlth present employer. If trainee is sworn, enter the date hired as a sworn 
officer. If trainee is non-sworn, enter date first hired. 

n. Space N - Date of Birth: Enter trainee's date of birth by month, day and year. 

4-4. Expenditure Information: There are four major categories of expenditures that cover 
all costs for which an agency may claim reimbursement. To simplify the preparation of the 
Training Expense Claim, each category of reimbursement is shown on numbered lines. The 
steps for the completion of each line are described in paragraph 4-6. 

The four categories of expenditures are: 

Subsistence Lines l - 2 - 3 - 4 

Travel Lines 5 - 6 7- 8 - 9 

Tuition Line 10 

Salary Line ll 

4-5. M<VWnwn Rehnbu;u,abte Hou!t.O: The cou;u, ~ U.oze.d bdow lw.ve a m<VWnwn nwnbeJL o6 hou;u, 
;tha;t may be ftWnbUJUJed. Ac.:tuat exp~~ .i.ncuJVted 6oft ~ub~~zencce, ccommf.lZVL Z!tavd and 
~ata!ty may be da.i.med, w~ :the p~r.ov~.i.oM ~mbwhed by the Comm~~.<.on, up Zo the 
date and time :the ma.xhnwn numbeJL o6 ftehnbu;u,ab.te hotVU> ~ comptded. 

Basic 
Advanced Officer 
Supervisory 
Middle Management Course 
Executive Development Course 
Management, Supervisory and 

Executive Seminars 

400 ~ 
4o 

100 
120 
120 

4o 

4-6. Instructions 6oft Lines l through 13: On the follmring lines enter the expenditures 
for the training course. Complete the lines for which expenditures were made in accordance 
with the course plan. In the right column, enter the amount of expenditures for which 
reimbursement is requested. Tf no reimbursement is claimed on a given line, place an "x" 
in the column contiguous to the amount column. This is done to assure that the submitting 
agency has not overlooked an expenditure for which reimbursement may be claimed. 
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4-6. Instructions for Lines 1 through 13 (continued) • 
a. Line 1 - Subsistence: Chee~ eithen one ofi the twa baxM. Ba~h baxM may 

be cheeked only .i.fi the ofi6-{.een aftended pMt afi ~he eau.tv..e a.6 a ttM-<-deM 
:tltamee and ~ afi ~he eou.ILOe a.6 a eommu..ten :tltamee. In ~he Comme.nto 
.6eetian, we 73, ~ea..te ~he da..tM and fuM ~he btci..&tee Wa.6 a ttM.<.de~ 
and the da..tM ~he :tltamee eommu..ted. 

Resident Trainee 

Commuter Trainee 

(1) Resident Trainee Definition: A resident trainee is one who attends a 
training course and has lodging and meals at or near the course site 
for one or more nights. 

(2) Commuter Trainee Definition: A commuter trainee is one who attends 
a training course and commutes each day to and from the course site. 

No tte.<.mbu.ILOeme~ -<..6 allowable fiott .6ub.6.<..6~enee wfU.f.e btavel.<.ng ~a and fittam 
the eo u.IL6 e. 

Fott au.~ pWtpo.6e,~ ~he agency -<..6 ttMpon.~>.<.bte fiatt tt~g all tteea!r.d6 ofi eo.6U 

b. 

rxUd m the .t;uunee by the agency. • c oo : wno p y. Relmoursement 
will be granted for the actual cost of lodging and meaLs, not to exceed the 
maximum subsistence allowance eompu..ted fiatt the ~e pett.<.ad fittom ~he ~ne 
the course is scheduled to begin until the course is scheduled to end ott untit 
the eou.ILOe ha.6 tteac.hed the max.<.mwn ttwn6u.IL6able haWU.. It is stressed that 
only that amount actually expended for lodging and meat.~> may be claimed. . . 

Compu..te in fiu.U 24-haWL .6egme.nt6, leaving any p~ da.!f6 w be eompu..ted a..t 
~he end. Keep in m£nd tho.6e eou.ILOM wah maumum ttUmbu.ILOable hau.ILO. See 
MaxJ.mum Re.<.mbWL.6abte Hou.ILO, Comm-<..6.6-<.on Pttoc.edWte,. E4-~ 

To c.ompu..te maxJ.mwn .~>ub.6.<..6~enc.e fiatt ttM.<.denu, U.6e ~he fioilowing example: 

Suppo.6e tha..t a :tltamee aftended a ~g c.ou.ILOe ~ha.t began on Monday a..t 
9:00 a.m. and concluded the 0attowing WednMda.y a:t 4:00 p.m. 

Monday, 9:00 a.m. to Tue.~>da.y, 9:00 a.m. 
TuMday, 9:00a.m. ~o WednMday, 9:00 a.m. 
WednMda.y, 9:00 a.m. to 4:00 p.m. 

MAXIMUM ALLOWANCE 

$28.00 (24 hou.tv..l 
28.00 (24 holLM] 

8: 17 ( 7 hou.ILO l 
64.17 

Fott a fittaetianat pMt ofi a day, the 6oilow.Utg hoWtty attowaneM atte au..thattized: 

• 
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• 4-6. 

I. 

• 

Instructions for Lines 1 through 13 (continued) 

c. 

d. 

Hou.;u, Amaw1:t Hou.;u, Amoun:t Hot.iM ·Amou.n:t 

Yo $ .58 9 $10.50 17 $19.84 
1 1.17 10 11.67 18 21.00 
2 2.34 11 12.84 19 22.17 
3 3.50 12 14. 00 20 23.34 
4 4. 67 13 15.17 21 24.50 
5 5.84 14 16.34 22 25.67 
6 7. 00 15 17. 50 23 26.84 
7 8.17 16 18.67 24 28.00 
8 9. 34 

Line 3 - Resident Trainee - Cost of Lo~ing and Meals as Charged bl 
the School: Re6eJt to MaJWnwn Re,.un6u.;u,iib:te. Rou.;u,, Cotnml..6.6-<.on 
PMc..eawte £4-5. 

(1) If the school indicates it is ~eq~ed that the trainee ~e-6~de 
~ ac..eommoc/ation-6 aJ!.!UtYlge.d by the. .6ehao! no~ :the. e.Yf.UJc.e C!OWV5e., 
no other costs for subsistence ~e allowable. However, if the 
trainee has the option of ~e.-6~ng at the school or using motel 
or other accommodations near the course site, &u.c..h aeeommoda.T~on-6 
malf be. u..t<..U.zed and reimbursement will be made for subsistence 
not to exceed the maximum as explained in instructions for Line 2. 
When the school does not arrange for accommodations necessary to 
complete the entire course, the trainee may use outside accommoda­
tions' and enter :the costs on lines 2 and 3 as applicable. This 
combination, when totaled, shall not exceed the maximum 
subsistence allowance. 

(2) Retreats - A retreat is a location for instruction other than 
where the main portion of the course is being held. It is usually 
two to thr.ee days in length. When it is necessary for a trainee 
to reside in the location. of a retreat, actual ~lf expenses of 
lodging and meals may be claimed. The :t:iJ:tct.e. ~e.:tltect:l: and ~e.-6~de.n:t 
eo-6:1:.6 6M todg~g and me.a1.6 eanno:t exee.e.d :the. maxhnwn .6ub.6~:tenee 
a.e..e.awa.nee.. , Please note in the Comments Section the amount wluc.h 
~ behtg ~e.d as "Retreat Expense". 

Line 4 - Commuter Trainee - Meal Costs Onl : RefieJt :ta Max.imwn 
R~ u.;u,a !e Hou.;u,, Comm~.6~n P~oee.d~e., £4-5. A commuter trainee 
may be reimbursed for the actual cost of meals no:t :to exeeed $3.00 pelt 
Mlf 6~om :the time. :the c..ou.JU>e beg~ u.n.:t.i..e. :the. time. :the eoUJt.6e. end-6. 
Meat eo-6:1:.6, be.fio~e. eou.JU>e. .6~ M a6:teJt c.ou.;u,e end-6, Me no:t 
~~bu.;u, able.. 

A ~nee a:t:tendmg a one-dalf eou.;u,e ~ eon-6~eJted etig~!e 6M on!lf 
one dalf o 6 eommu:teJt a.e..e.awanee. . 
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4-6. Instructions for Lines l through 13 (continued) 

A .tJr.cU.nee a.tte.nding a c.oUJL6e ~.>.ta!t..tUtg cU: 6:00 p.m., OIL aQ.tefL -U, no;t 
e.Ug.i.bte fioiL c.ommu.:i:e!L atiowanc.e flOIL tha;t day. , 

e. Line 5 - Travel: The category of travel provides for all modes of 
~ansportatlon including air, auto and other types of surface travel. 
The mode on .tJr.a.iupo!U:a.Uan !.>elected !.>hould be ;the teMt expen~.>.i.ve. 
Au.t.o OIL o.the!L I.>WL6ac.e .tJr.a.vet ~.>hou.td no:t be uoed when a.i.fL .tJr.a.n~.>po;z;ta.­
:Uon -W c.onven.i.ente.y ava.i.tabte cU: teMe!L c.o~.>t. In .tho~.>e c.MM whe!Le 
c.oc,:t o6 a.i.fL .tJr.an~.>pofL:tcU.i.on .i.l.> iM<> :than au.t.o, oiL o.the!L .&wr.fia.c.e .tJr.avet, · 

. POST w.i.U ILe.i.mbWL6e only :to :the tevet o6 :Uc.ke:t c.o&:t 6oiL a.i.fL .tJr.avet, 
coa.c.h-c.tM.& 6-C..i.ght. 

• 

:f. Line 6 -·Auto Travel: I:f .the .tJr.a..i.nee uoed a.u.t.o .tJr.a.vet to .and from the. 
cou/ilie <>Ue, checli one oiL more applicable boxes. If :the .vr.a..i.nee d!Love a 

·. p!L.i.vcU:e veh.i.c.te or any agency veh.i.c.te part of the time but also WM a pass en­
. ···ger part of the time, check applicable boxes and explain in Comments on 
· ' Line 13 ~ - If two or more trainees travel in one auto to the school and re­
-- --turn;·-iriileage reimbursement may be claimed by only one trainee. 

g. Line 7 - Auto Travel: 1fuen a vehicle is driven, enter the number of 
mlles belng clalmea and the rate per mile actually allowed by the 
department, not to exceed 151 pe!L m.i.te. 

(l) 

(2) 

(3) 

(4) 

(5) 

The Number of Miles is miles traveled by the most direct route 
between the .tJr.cU.nee' <> M&.i.gned hea.dqu.aJtteM a.nd the cotVL6 e .&Ue. 
MU.ea.ge fiMm the .vr.a..i.nee'<> home may be c.ta..i.med .i.6 U .i.l.> tM.& than 
M.&.i.gned hea.dquaJtteM; th.i.& <>hou.td be .i.ndiccU:ed .i.n Une 13, 
Comment&. 

For a resident trainee, mileage is reimbursed :for one-ILound trip 
unless there are split sessions. For a split session, wh.i.ch .i.l.> a 
biLea.k .i.n the coUJL6e o6 fiowr. oiL moiLe da.y.&, two round trips of mileage 
are reimbursed. Va..i.ty .tJr.avet to a.nd 6Mm the c.owu.e <>tie M not 
ILe.i.mbUMa.bte. 

For a commuter trainee, mileage is reimbursed for one round trip 
per day of class instruction u de:tailed w1de!L Ma.wnum Re.i.mbUMa.bte 
HoWL-6, Comm.i.&&.i.on PMc.edufLe. E4-5. 

Mileage for travel to a. retreat location. will be reimbursed :for 
both the commuter and resident trainee, .i.6 U .i.6 pa.!Lt o6 the 
a.ppMved c.oUMe c.e!L:ti.6.i.c.cU.i.on. 

FOIL a. ILenta.t veh.i.de, ILe.i.mbUMement -W a.u.t.ho!L.i.zed cU: 15~ pe!L m.i.te, 
.the Mme M 601L a.n agency oiL p!L.i.vcU:e c.M. No c.o<>:t& othe!L than 
mUea.ge ma.y be da..i.med. 

(6) The·, a.genc.y .i.e, ILe..&pon~.>.i.bte fiO!L ma,~g a. ILec.o!Ld o6 .tJr.avet 
dcUM, veh.i.c.te..& uoed a.nd mUea.ge, fioiL aud.i.t pwr.po<>M. 
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4-6. Instructions for Lines l through 13 (continued) 

h. Line 8 - Conmercial Air Travel: Enter actual cost of air travel 
1nclud1ng cax. I he agency 1s responsible for retaining all 
receipts for audit purposes. 

P!Uva.-te ahtp.ta.ne bw.ve.t may be JtehnbuMed a}; 171 pelt m.Ue ba.oed on 
ac..:tual "a.-i.tr. m.i.lu." ExpWn -<.vt CommeVLto Sec..:tMn -<-o .t1t.U, mode o6 
:t:Jr.a.it6polt-tation J.A uoed._ - -- · 

i. Line 9 - Commercial Surface Travel: Enter cost of surface travel 
other than auto. '1'h~s woUld ~nclude: 

(l) Bus 
(2) Train 
(3) Taxi - Because of the high cost of this type of transporta­

tion, a taxi should be used only in unusual situations. 
If used, please explain in "Comments" -why this mode of 
transportation was necessary. Under normal circum­
stances the airport bus is to be used for travel from 
airport to school or lodging and return. 

(4) Tolls - Toll bridge l)eei> paid in travel by auto to and from 
school Me Jte,{.mbwu,ab£.e. 

Surface travel costs will not be reimbursed for daily transportation 
use during school session& 

PM/Urtg cM.to Me not !tehnbuMab£.e. 

· The ·agency J.A !tei>poMib£.e 6a!t !teta-&Ung Jtecup.to l)o!t J..uJr.fiac.e 
bw.ve.t, fioJr. a.u.dU pwr.pof..el>. 

j. Line 10 -Tuition: Reimbursement may be claimed for tuition, not 
to exceed che amoQ~t certified by the Commission. If the billing 
from the school includes more than one cost, contact the Course 
Coordinator for a breakdown of charges. Registration, unit fees, 
ma.-t~, boofu, Md ammwu.t.<.on will not be reimbursed. 

k. Line 11 - Salary: ConcuJr.Jtent w,{.;(;h the p!tovJ.A-<.oM o6 Commi.AJ..Mn 
P!tOc.edii!te E4-5, pe/r..tcUvvi.ng to marnwn houM, the bMi.A 60ft 6-<.gwW!g 
J..aiMy !tUmbuMement &o!t each ~ee .W: 

Hours Claimed Wnel> Straight !!ourl,y Sale.ry Rate Wne6 pe/tc.e.nt 

The Hours Claimed cannot exceed: 

(1) Actual hours attended - If the trainee attended less hours 
than the course is certified for, claim only those hours 
attended, and explain in Comments . 

(2)· Certified length of course- If the trainee attended 48 hours, 
and the course is only certified for 46 hours, then 46 hours 
is the maximum that can be reillibursed. 

4-7 
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4-6. Instructions for Lines l through 13 (continued) 

l. 

(3) MctX.-Unwn hotv~~:, - Comm.U,J.>,i.ort Ptwcedwte E4-5 el.>-tabwhu rncownwn 
Jte,unbUIL6a6le houM 0oJt '->pec<-0~ coWLI.>M. I 6 the ce.tctifl_{_ed length 
o6 the couM e exceed6 the mctX.-Unwn JtWnbWLI.>able houM, only the 
maxhnwn nwnbeJt o6 hoWL~.> may be cta.Uned. 

(4) Hours of salary paid to trainee by department - If the course is 
48 hours in length, but the department paid the trainee for only 
4o hours of salary, only 4o hours of salary may be claimed. 
Indicate in the Comments Section that a. lesser number of hours of 
salary was paid to the trainee as the reason why course hours 

. completed is different than course hours claimed. 

Stnaight HouJtty Salary Rate is that rate earned on the first day of 
the course. 

(1 l The 1.>tnaight houJtty 1.>afulty !tate may -&tci.ude Uern~.> ;.;uclt a1.> -&tc.ent/Lve 
pay and haza.:u:i palf. The 1.>-0uUght houJtty t.afulty !tate 1.> haU not 

- -iJtcJ.ude COI.>U to a c.Uy OJt county flOlt payment o6 -&t!.>UJtance p!temWml.>, 
medical bene0U:,, pe;'IA-ion pla111.>, un-i6o!tm allowance, oJt otheJt 
employee benefi-U6. 

The peJtcent rate is that rate of 1.>afulty Jte-imbU!tl.>ement for the 
particular Plan oJt -t'tCU.rUng couMe a1.> appJtOved by the Comrn.<A~.>-<-on. 

Enter the total expense claimed for the 

m. Line 13- Comments: Make necessary explanations in the space provided. 
Por example, show: 

(l) The date of termination if the trainee.does not complete the Basic 
Course or Motorcycle Training Course. 

(2) The Jteal.>on hotlM claimed, une 1T Me lei.>!.> than the couMe houM 
completed -&t Space V, Le., ~nee'!.> ab~.>ence fiJtam cou./r-Oe, oJt agency 
Jtequuting Jte-imbuMemmt fioJt lei.>& than total Jte-imbuMdlle houM. 

(3) The reason for taxi use. 

(4) The Jteal.>on that the nwnbeJt o6 mile!.> ~ di.66eJtent than 6twm M<>-i-gned 
agency headqualtteM to couMe 1.>-<--te. 

• 

• 

4-7. Line 14 - Signature of Trainee: Specific legal and other reQuirements must 
be met by properly slgnlng che completed Training Expense Claim Form. By 1.>-i-gn.-<-ng 
the ~n-<-ng expeJLOe ua-<-m, the trainee certifies that the expenditures for training • 
recorded in Lines 1 through 13 are correct. The Training Expense Claim constitutes 

4-8 



... -4-7. Instructions for Line 14 (continued) 

• 

• 

a legal document authorizing expenditures of 
ments as stated must be strictly a~~ered to. 
signed, it will be returned for correction. 

State Funds, therefore, the require­
If the claim form is not properly 

Exception: If the trainee is separated from the Department before completing 
the training co1rrse and is not available to sign the Training Expense Claim, 
the claim may be signed by a second party so authorized. After writing the 
name of the trainee, the second party shall sign his/her own name in full 
immediately below that of the trainee's • 
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se: Decision Requested (21: Information Only Status Report Financial Impact 

the space provided below, bri.efly describe the ISSUES, BACKGROUND. ANALYSIS and R 
L:::ie seprate labeled paragraphs and include page numbers where the expanded in!ormation can be located in the 
report. {e . . , ISSUE: Pa 

ISSUE -·· -s- .. • . - ·' 

Commission Procedure must be revised to reflect procedural changes dealing with the· 
submission of POST Claim Summary Forms. 

BACKGROUND 

In order to clarify and si~plify the submission of reimbur~ement d~ims, several. 
minor changes have been made in the language of Commission Procedure E-5. 

ANALYSIS 

The proposed changes will not have adverse effect on participating agencies. 

RECOMMENDATION 

See attached revised Commission Procedure E-5. 

ze reverse sid<: if needed 

. ·.: .. 
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POST ADMINISTRATIVE MANUAL COMMISSION PROCEDURE E-5 

July 1, 1976 

Reimbursements 

CLAIMS SUMMARY, POST 2-102 

Purpose 

5-l. Claims summary: This Commission Procedure provides instructions for the 
completion of each item on the Claims Sununary, POST 2-102. 

Instructions for Completion Form 2-102 

5-2. Form Completion: The person assigned by the agency to prepare reimbursement 
claims shall submit in triplicate the Claims Summary which summarizes the individual 
Training Expense Claim (s). 

a. The Claims Summary (POST 2-102) is a matching form to be used in con­
junction with the Training Expense Claim (POST 2 -101). While the completed 
Training Expense Claim reflects the expenditures for training of an individual 
member of the department attending a specific POST certified course, the 
Claims Summary summarizes from the Training Expense Claims, showing _ 
total reimbursement to the police agency. 

b. Any number of Training Expense Claims may be attached to a Claim Summary 
but all must bear the same course control number. Even though only a single 
reimbursement claim is made, it is to be summarized on the Claims Surnr.nary 
and submitted with the Training Expense Claim ( s) to POST. 

c. . The Claims Summary is structured as follows: 

( 1) Spaces "A" through "H", to record information for identification purposes. 

(2) Lines 1 through 12, for summarizing expenditures and claims, correspond 
to identically numbered lines on the Training Expense Claim, POST 2-101. 

-(3) Lines 13 and 14, for signatures and titles of authorized persons attesting 
to the correctness and truth of the agency or jurisdiction claim. 

5-3. Identification Information, Spaces A through H: It is necessary that accurate 
information be provided to identify the agency making the claim, and the specific 
training course expenditures· for which reimbursement is claimed. The following 
instructions for providing this information apply to letter spaces A through H on the 
Claims Summary POST 2-102 . 

a. Space A - Agency Claiming Reimbursement: Enter the name of the agency 
cla1m1ng reimbursement. · 

·-···-~----. 



b. Space B -Course Control Number: Enter ;the Course Control Number. This 
is a course 1dentihcat10n number assigned by POST and given to the course 
coordinator, authorizing the presentation of the course. The trainee should,-. 
obtain the Course Control Number from the coordinator while attending • 
the course. 

c. Space C - Title of Course: Enter the certified course title for which reim­
bursement is being claimed. 

d. Space D - Date Claim Prepared: Enter the date .the Claims Summary is 
prepared. 

e. Space E - Preparing Claim: Enter the name of the person to be contacted by 
POST. Give the complete phone number, including area code and extension 
number. Often it is necessary for a member of POST staff to contact the 
person who prepares the Claims Summary to clarify certain points of in­
formation or obtain additional data to complete the claim for reimbursement. 
It saves time and makes the job easier for everyone concerned if there is 

, ready means of informal communications. 

f. Space F - Number of Trainees Claimed: Record the number of trainees for 
which the JUrisdiction is making claim. There should be a completed copy 
of the Training Expense. Claim (POST 2-101) for each trainee. Do not claim 
reimbursement for more than one course on each Claims Summary submitted. 

g. Space G- Starting Date of Course: Enter actual starting date of course. • 

h. Space H - Ending Date of Course: Enter actual ending date of course. 

5-4. Summary of Expenditures Information, Lines 1 through 12: It is necessary that 
expenditure information of the Trainee Expense Claim be accurately summarized on 
the Claims Summary.· The following instructions apply to number lines 1 through 12 
on the form. 

a. Lines 1 through 11 -Summary of Expenditures: Subsistence, Travel, Tuitioh 
or Salary: Summarize expenditures listed ;,n Lines 1 through 12 of all 
Training Expense Claims and enter the total for each line on the corresponding 
line of the Claims Summary. 

b. Line 12 - Total Amount of All Individual Claims from Line 12 of Training 
Expense Claim: Add the right column and enter the total on Line 12. 

5-5. Signatures and Titles, Lines 13 and 14: Specific legal and other requirements must 
be met by authorized persons properly signing the completed Claims Summary. SepaJr.a.te 
lJ.i.gna.tuJteA !1-'Le :t;o be llhown ovt U.r..eA 1 3 a.nd 14. 

a. Line 13 - Signature - Title: The authorized official of the agency or juris- .• 
d1ct10n shall ll.£fjn :the 6ottm g.i.v.i.ng 6uU name and tale. S.i.gna.tuJte lJtamp!.> 
a.nd/oJt ~ a.Jte na.t a.c.c.epta.lite. 

-2-



• 

• 

• 

b. Line 14 - Sianature - Title: The authorized person responsible for the 
exammahon and settlement of accounts for the agency or jurisdiction shall 
sign :the. 6Mm g.<.v.<.ng 6tLU ncune. ctnd :tLtte., :thel!.e.byattesting to the correctness 
of the claim. S.<.gYiil..:twte. !.damp;., a.nd/011. .i.ft.Wa.e.o aJte. na:t a.cce.p.table.. 

5-6. Forwarding Claims: Forward three copies of the Claims Summary with two 
copies of each Training Expense Claim to: · 

Commission on Peace Officer Standards and Training 
7100 Bowling Drive 
Sacramento, CA 95823 
Attention: Claims -Audit Section 

5-7. A:tta.ch :to :the. ucWri a. copy o6 a.ny :Ume. wa.i.ve.M, 
.f.e.fte.M, 011. oiheJi:--eoJVieJ.,pandenc£ne.ce.McUUJ :to pltO CUI.> 

-3-
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Commission on. Peace Officer Standards and Training 

AGENDA ITEM SUMMARY SHEET 

Agenda Item Title Meeting Date 

Proposed Conflict of Interest Code April 22, 1976 
Division Division Director Approval Researched By 

Technical Services Bradley W. Koch -::;>~ Frederick E. Williams 

Ez:t:ve Dire7r Approv~l. • Date of Approval Date of Report 

t·J£1. . .4, n~_u.£Ld·---· April 8, 1976 March 26, 1976 

P(i)ose: Decision Requested~ Information Only 0 Status Report 0 Financial Impact YEJs (s~(' :\r . ..l.!y;.i, ~ 
pc.r ddail=i) 

.Irlthe space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDATIONS • 
Use seprate labeled paragraphs and include page numbers where the expanded information can be located in the 
report. (e. g., ISSUE Page ). ' 

ISSUE 
.. ";:" ~,.;:. .. . .. .. . ··'-

The Political Reform Act of 1974 Government Code, Section 81, 000 et seq., 
enacted June, 1974, requires all state agencies to develop a conflict of interest 
code. 

BACKGROUND 

Chapter 7, Article 3, of the Political Reform Act of 1974 states, in part, the 

• following: 

"Every agency shall adopt and promulgate a Conflict of Interest Code pursuant to 
the provisions of this article. A Conflict of Interest Code shall have the force 
of law and any violation of a Conflict of Interest Code by a designated employee 
shall be deemed a violation of this chapter. " 

0 riginall y, POST was required to have a Conflict of Interest draft prepared by 
May 1, 1976. At that time we were to have been included in the Department of 
Justice Conflict of Interest Code. Because of the unique position of the POST 
Commission relative to the Department of Justice, it was determined that POST 
should prepare its own Conflict of Interest Code. Therefore, an extension of time 
to October 10, 1976 has been granted as the deadline for the submission of a Con-
flict of Interest Code for the Commission on Peace Officer Standards and Training. 

ANALYSIS 

The POST Conflict of Interest Code has been developed from an example draft pre-
pared by the Attorney General's Office. 

The Fair Political Practices Commission (FPPC) regulations require that all 
Conflict of Interest Codes are adopted pursuant to the hearing process as outlined 
in the Government Code. • (CONTINUED ON REVERSE) 

Utilize reverse side if needed 
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ANALYSIS - (Continued) 

· .. - ·_,.-, - ::..-> . 
. , .. 

As noted in Section #2 of the proposed Code, the persons holding the following 
positions or appointments within or on the Commission on Peace Officer Standards • 

·and Training are designated employees and must file financial disclosure statements 
pursuant to this code: 

Commissioners ,. ___ ,. 
Executive Director · 
Assistant Directors 

·. RECOMMENDATION 

1. Approve in concept the proposed Conflict of Interest Code to be included 
· ·in POST Internal Procedures Manual. · · ...... ~~ · 

2. Hold a hearing on the Conflict of Interest Code at the July Commission 

meeting-: . . '·''· -... · 
'· ::.;-:: .:.; :· -: 

. .. , . •• . .- r . . ... -- . . 

. · .. 

.-.· .. 

• 
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PQt'T M a·naoement Memo . .0. L 
v 

Subject: Conflict of Interest Code of the Commission 
on POST March 26 1974 

To be included in 
POST Internal Manual 

Purpose 

-l. Conflict of Interest Code. The Political Reform Act of 1974, Government Code 
' . 

section 81000 et seq., enacted on June 4, 1974, requires the Commission on POST as a ·1 
state agency to adopt and promulgate a Conflict Interest Code pursuant to the pro-
visions of Chapter 7, Article 3, of the Political Reform Act of 1974. 

Among the goals the Act seeks to achieve are that: 

(a) -Public employees should perform their duties in an impartial manner free 
from bias caused by their personal financial interests; 

(b) P.; s sets and income of public employees which may be materially affected-by 
their official actions should be disclosed and in appropriate circumstances the_ 
employee should be disqualified from acting in order that conflicts of interest 

· may be avoided. 

To accomplish the above goals, to satisfy the requirements of the Political Reform Act 
of 1974, to maintain the integrity of. and trust in the employees of the Commission while 
seeing that. the laws of the State. of California ar.e. uniformly and adequately enforced and 
to ensure that the interests of the public served by the Commission are of controlling 
significance, the Commission on POST hereby adopts and promulgates the following 
Conflict of Interest Code. Nothing in this Code shall exempt compliance from applicable 
p~ovisions of any statute. 

This Code is intended to provide· reasonable assurance that foreseeable conflict of in­
ter"est situations will be di;;closed and prevented, to provide to each affected person a 
clear and specific statement of his duties under the Code, and to adequately differentiate 
between designated employees with different-powers and responsibilities. 

Applicable Employees 

-2. Who Shall File. The persons holding th.,:·:ollowing positions or appointments within 
or on the Commission on Peace Officers Standards and Training are designated employees 
and must file financial disclosure statements pursuant to this Code: 

All Commissioners 
Executive Director 
All Assistant Directors 

All designated employees shall report all financial interests, including all investements, 
interests in real property and income, in a manner specified in this Code. 

.. ·~-·- -·. 
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Disclosure Statement: Investments and Property 

-3. First Statement ~equirements. T~e first st~tement filed under this Code shall d • 
. close only reportable 1nvestments and 1nterests 1n real property and not income. 

-4. Investments and Interest in Real Property-. When an investment or an interest in 
real property is required to be disclosed.under this article, the statement shall contain: 

(a) A statement of the nature of the .investment or interest; 

(b) The name of the business entity in which each investment is held, and a general 
description of the busi;tess activity in which the business entity is engaged; 

(c) 

(d) 

(e) 

The address or other precise location of the real property. This information 
. need not be provided with respect to an interest in real property which is used 
principally as the residence of the filer; . , 

> :. ~-. ' 

.A ·statement whether the fair market value of the investment or interest in 
real property exceeds ten thousand dollars ($10, 000), and whether it exceeds 
one hundred thousand dollars ($100, 000). This information need not be pro-

. vided with respect to an interest in real property which is used principally as 
the residence of the filer; 

In the case of an investment which constitutes fifty percent or more of the 
ownership interest in a business entity_. disclosure of the investments and 
interests in real property of the business entity; • 

(f) I£ the investment or interest in real property was partially or wholly acquired 
or disposed of during the period covered by the statement, the date of acqui­
sition or disposal. 

Income Reporting 

-5. Information Pertaining to Income. When income is r.equired to be reported under 
this article, the statement shall contain: 

(a) The name and address of each source of income aggregating two hundred and 
fifty dollars ($250) or more in value, or twenty-five dollars.($25\ or.more in 

. value if the income was a gift, and a general description of the business activity, 
if any, of each source; 

(b) A statement whether the aggregate value of income from each source was 
greater than one thousand dollars ($1, 000), and whether it was greater than 
ten thousand dollars ($10, 000); 

(c) A description of the consideration, if any, for which the. income was receiv. 

(d) In the case of a gift, the amount and the date on which the gift was received. 
. . . ·";. 
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Incorne Reporting (Continued) 

-6. Exceptions. When income of a business entity, ·including i-ncome ·af a·sole \ 
proprietorship, is required to be reported under this article, the statement shall 
contain: 

• 
(a) The· name, address, and a general description of the business activity of the 

business entity; 
(b) In the case of a business entity which provides legal or brokerage services, 

the name of every person who paid fees to the business entity if the designated 
employee's pro rata share of fees from such person was equal to or greater 
than one thousand dollars ($1, 000); 

(c) In the case of a business entity not covered by paragraph (2), the name of 
every person from whom the business entity receive~ payments if the desig­
nated employee's pro rata share of gross receipts from such person was equal 

. to or greater than ten thousand dollars ($10, 000) during a calendar year. 

--_ .:. 

Time of Filing Statements 

-7. Present Designated Employee. Statements shall be filed by each designated em­
ployee within thirty days after the effective date of this Code. 

-8. New Employees (Civil Service). New civil service designated employees shall fil • 
statements >vithin thirty days after assuming office. 

-9. Non-Civil Service Employees. New non-civil service designated employees shall 
file statements not less than ten days before assuming office or, if subject to confir­
mation, ten days before being confirmed, unless an earlier assumption of office is 
required by emergency circumstances. 

-10. Annual Filing Required. A new statement shall be filed annually during the month 
of February. The period covered for this. annual statement is the preceding calendar 
year or if a statement was filed pursuant to sections -7, -8, or -9 of this Code then 
from the date on which the last statement was filed to the December 31st of that 
calendar year. 

\ Place of Filing 

-11. Preparation and Filing Requirements. The disclosure statement shall be prepared 
in quadruplicate on -the -form approved- by the Fair Political Practices Commission. Th~ 
original and two copies shall be filed with the Administration Division which shall for­
ward the original to the Fair Political Practices Commission, retain one copy in the 
employee's personnel file, and forward one copy to the individual's supervisor. The 
employee shall retain the fourth copy. • 

-3- . -·. 
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Prohibition 

- ~2 .. Decisior,' Maki_ng Disqualification. A designated em~loyee spec_ified in section -· 
ot th1s Code must d1squahfy h1msel£ or herself from maklng or participating in the 
making of any decision, made or participated in by the designated employee by virtue 
of his or her position within the Commissi.on on POST, when it is reasonably fore­
seeable that the decision would have a material financial effect distinguishable from its 
effect on the public generally on: 

. (a) An investment, or interest in real property reportable pursuant to sections 
3 and 4 of this Code; 

(b) A source of income other than loans by a commercial lending institution in 
the regular course of business, aggregating $250 or· more in value received 

·by or promised to the designated employee twelve months prior to the time 
when the decision is made. 

(c) Any business entity in which the designated employee is a director, officer, 
f'artner, trustee, employee, or holds any position of management: 

-13. Exception. No designated employee of the Commission shall be required to dis­
qualify himself or herself from making or participating in the making of any decision, 
made or participated in by virtue of his or her position within the Commission, which 

··could not legally be acted upon·or decided without his or her participation . 

• Manner of Disqualification 

-14. Disqualification Statement. If a designated employee is given an assignment in 
which the employee has a financial interest, and the assigrunent involves the making or 
participation in the making of a governmental decision, the employee shall execute in 
triplicate the disqualification statement attached as Exhibit A. The original and a 
copy shall be given to the employee's supervisor and a copy retained by the employee. 
The supervisor shall forward the original to the Administration Division of POST and 
one copy shall be placed in the file of the case. 

-15. Reassignment. If the employee's supervisor concludes that the employee is dis­
qualified from acting, then the supervisor shall give the assignment to another employee.· 

-16.Review of Disqualification. If the employee 1 s superviso.r conclur;les that the employee 
is not disqualified, then the supervisor shall submit the employee 1 s disqualification 
statement to the supervisor 1 s supervisor for review. 

Sanctions 

-17. Willful Violation. Any employee who knowingly or willfully violates an·y pr.ovisioir . 

of this Code is guilty of a misdemeanor and, in addition to other penalties provided b. 

-4-
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Sanctions - (Continued) 

• 

law, a fine of up to the greater of $10,000 or three times the amount the. e~ployee faf. 
to report properly may be imposed upon conviction for each violation. 

• 

• 

--18. Disciplinary Action. Any employee who violates a provision of this Code is subject 
to discipline by the Commission or his appointing authority including dismissal, consis­
tent with any applicable civil service or other personnel laws, regulations and procedures. 

-19. Liability for Civil Action. Any employee who intentionally or negligently violates 
any of the disclosure requirements of this Code shall be liable in a civil action brought 
by the Fair Political Practices Commission or by a person residing within the State of 
California for an amount not more than the amount or value not properly reported. 

-20. Civil Action Penalty. Any designated employee who realizes an economic benefit 
as a result of a violation of a disqualification provision of this Code is· liable in a civil 
action brought by the Fair Political Practices Commission or a person residing within 
the State of California for an amount up to three times the value of the benefit. 

Availability and Use of Disclosure Statements 

-21. Location. All disclosure statements required by this Code are filed with the 
Administration Division of the Commission on POST. The Commission shall make and 
retain copies and forward the original to the Fair Political Practices Commission . • -22. No Fee Required. No fee or charge may be collected by any officer for the filing 
of any report or statement or for the forms upon which reports or' statements are to be 
prepared. 

-23. Public Record. Every statement filed pursuant to this Code is a public record open 
for public inspection and reproduction during legal business hours,, commencing as soon 
as is practicable, but in any event not later than the second business day following the 
day on which it was received. Copies shall be provided at a charge not to exceed ten 
cents ($0. 10) per page. 

-24.Retention Period. Copies filed pursuant to this Code shall be preserved by the 
Commission for four years and may thereafter be destroyed in the absence of knowledge 
on the part of the Director of the Administration Division of the pendency of litigation 
involving such copies. 

-25.Coordination Responsibility. The Director of the Administration Division shall: 

(a) Supply the necessary forms; 

(b) Determine whether required documents have been filed and, if so, whether 
they conform on their face with the requirements of the Code; 

-5-
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A .. -o.ilability and Use of Disclosure Statements -(Continued) 

(c) Notify- promptly- all persons who have failed to file 
and at the time required by the Code; 

a statement in the form • 

(d) Report apparent violations of the Code to the Executive Director; and 

(e) Compile and maintain a current list of all statements filed with this office. 

Rio:hts of Employees Regarding Adoption and Amendment of Conflict of Interest Code 

-- --26. Administration Procedure Act. The preparation of this Code by the Commission on 
POST and the review of this Code by the Fair Political Practices Commission shall be 
subject to the Administrative Procedure Act. 

-27.Amendments. The Commission may-, at any time, amend this Code subject to 
approval by- the Fair Political Practices Commission either upon its own initiative or 
in response to a petition submitted by- an officer, employ-ee, member or consultant of 

·the Commission on_ POST :.or a resident of the State of California. 

-28. Judicial Review. Judicial review of any- action by- the Fair Political Practices 
·Commission as the code reviewing body- for the Commission on POST may- be sought 

by- the Commission on POST,. by- an officer, employ-ee, member or consultant of the 
Commission on POST,· or by- a resident of the State of California . 

Definitions 
• 

-29. Business Entity. Any organization or enterprise operated for profit, including but 
not limited to a proprietorship, partnership, firm, business trust, joint venture, syn­
dicate, corporation or association. 

-30. Gift: Any- pay-ment to the extent that consideration of equal or greater value is not· 
received. Any person, other than a defendant in a criminal action, who claims that a 
pay-ment is not a gift by- reason of receipt of· consideration has the burden of proving 
that the consideration received is of equal or greater value. The term "gift" does not 
include informational material such as books, reports, pamphlets, calendars or period­
icals. No pay-ment for traver' or reimbursement for any- expenses shall be deemed 
"informational material. " 

-31. Income. (a) Except as provided in subsection (b), income of any nature from any­
source, including but not limited to any salary-, wage, advance, pay-ment, dividend, 
interest, rent, capital gain, return of capital, gift including any- gift of food. or 
beverage, loan, forgiveness or pay-ment of indebtedness, discount in the price of any-­
thing of value unless the discount is available to members of the public without regard.to 

•

. official status, rebate, reimbursement for expenses, per diem, or .contribution to • 
an insurance or pension program paid by- any- person other than an employ-er, and 

-6-' 
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Definitions - (Continued) 

including any community property interest in income of a spouse. Income of an in­
dividual also includes a pro rata share of any income of any business entity or trust in 
which the individual or spouse owns, directly, indirectly or beneficially, a ten percent 
interest or greater. 

(b) "Income" does not include: 

l. Campaign contributions required to be reported under Chapter 4 
of the Political Reform Act of 1974. 

2. Salary and reimbursement for expenses or per diem received 
from a state or local government agency and reimbursement for 
travel expenses and per diem received from a bona fide educational, 
academic or charitable organization. 

3. Gifts of informational material, such as books, pamphlets, reports, 
calendars or periodicals. 

4. Gifts which are not used and which, within thirty days after receipt, 
are returned to the donor or delivered to a charitable organization 
without being claimed as a charitable contribution for tax purposes. 

5 . Gifts from an individual's spouse, child, parent, grandparent, 
grandchild, brother, sister, parent-in-law, brother-in-law, 
sister-in-law, aunt, uncle, or first cousin or the spouse of any 
such person; provided that a gift from any such person shall be 
considered income if the donor is acting as an agent or inter­
mediary for any person not covered by this paragraph. 

6. Any devise or inheritance. 

7. Interest, dividends or premiums on a time or demand deposit in 
a financial institution, shares in a credit union or any- insurance 
policy, payments received under any insurance policy_, or any bond 
or other debt instrument is sued by any government or government 
agency. 

8. Dividends, interest or any other return on a security which is 
registered with the Securities and Exchange Commission of the 
United States Government. 

-32. Interest in Real Property. Any leasehold, beneficial or owner ship interest or an 
option to acquire such an interest in real property located in the State of California if 
the fair market value of the interest is greater than $1,000. Interest in real property 

-7-
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Definitions - (Continued) 

of an individual includes a pro rata share of interest in real property of any business A 
entity or trust in which the indh,idual or spouse own, directly, indirectly' or beneficia~ 
a 10% interest or greater. · 

-33.Investment. Any financial interest in or security issued by a business entity in-· 
eluding, but not limited to, common stock, preferred stock, rights, warrants, options, 
debt instruments, and any partnership or other ownership interest, if the business 
entity or any parent, subsidiary or otherwise related business entity has an interest 
in real property in the State of California, or does business or plans to do business 
in the State of California, or has done business within the State of California at any 
time during the two years prior to the time any statement or other action is required 
under this Code .. No asset shall be deemed an investment unless its fair market value 
exceeds $1,000. The term "investment'' does not include a time or demand deposit in 

.a financial institution, shares in a credit union, any insurance policy, or any bond or 
other debt instrument issued by any government or governrnent'agency. Investments of 
an individual includes a pro rata share of investments of any business entity or trust 
in which the individual or spouse owns, directly, indirectly, or beneficially, a 10% 
interest or greater. 

-34. Legally Required Participation. A designated employee is not legally required to 
make or to participate in the making of a governmental decision within the meaning of 
section 13 of this Code unless there exists no alternative source of decision consistent. 
with the purposes .and terms of the statute authorizing the decision. The fact that a • 
designated employee's vote is needed to break a tie does not make his participation 
legally required. 

-35. Making or Participating in the Making of a Decision. 

(a) ··A designated- employee "makes a decision·," except as provided in (c) when 
he or she, acting within the authority of his or her position within the 
Commission on POsT·: 

(1) Votes on a matter; 

(2) Appoints a person; 

( 3) · Obligates or commits the Commission on PCST., to any course of action; 

( 4) Enters into any contractual agreement on behalf of the Commission 
on POST; 

(5) Determines not to act within the meaning of subparagraphs ( 1), (2), (3), 
or (4) unless such determination is made because of his or her invest-
ment, income, or interest in real property. 

i 

(b) A designated employee "participates in the making of a decision" except as • 
provided in (c) when he or she, acting within the authority of his or her position 

-:' ... ' 
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Making or Participating in the Making of a Decision - (Continued} 

within the Commission on POST: 

(I} Negotiates in any manner 
regarding the decision; 

with a governmental entity or private person 

(2} Conducts research or investigations regarding the decision which are 
made available to others for the purpose of attempting to influence the 
decision; 

(3} Prepares any report, analysis or op1n10n regarding the decision which 
is made available to others for the purpose of attempting to influence 
the decision; 

(4} Participates in any governmental discussions or debates regarding the 
decision; or 

(5} Advises or makes recommendations to the decision-maker. 

(c) "Making or participating in the making of a decision" shall not include: 

( l} Actions of designated employees which are solely ministerial, secre­
tarial,· manual or clerical; 

( 2) Appea·rances by a designated employee as a member of the general 
public before an agency in the course of its prescribed governmental 
function to represent himself or herself on matters related solely to 
his or her personal interests; or 

(3} Actions by a designated employee relating to his or her compensation 
or the terms or conditions of his or her employment or contract. 

-36. Material Financial Effect. 

(a} The financial effect of.a governmental decision on a financial interest of 
a designated employee is material if, at the time the designated em­
ployee makes or participates in the making of the decision, in light 
of all the circumstances and facts known at the time of the decision, 
the designated employee knows or has reason to know that the existence 
of the financial interest might interfere with the designated employee's 
performance of his or her duties in an impartial manner free from bias. 

(b) In determining the existence of a material effect upon a financial 
interest, consideration should be given, but not be limited to, an 
analysis of the following factors: 

-9-
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Material Financial Effect - (Continued) 

( l) In the case of a business entity in which the designated employee has. 
direct or indirect investment worth more than one thousand dollars 
($1, 000), or in the case of a designated employee who is a director, 
officer, partner, trustee, employee, or holds any position of management 
in a business entity: 

(A)· Whether the effect of the decision will be to increase or decrease the 
annualized gross revenue of the business entity by one percent or· 
more or the annual net income of the busines.s entity by five percent 
or more; 

' (B) Whether the effect of the decision will be to increase or decrease the· 
assets or liabilities of the business entity by $50, 000 or more, or· 
by five percent of its current assets or liabilities, whichever is 
less. 

(2) In the case of any real property in which the designated employee has a 
direct or indirect interest worth more than one thousand dollars ($1, 000): 

(A) Whether the effect of the decision will be to increase the income..: 
producing potential of the real property by $100 or five percent per 
month, whichever is less: 

(B) Whether the effect of the decision will be to increase the fair ma •. i' 
value of the real property by $1,000 or more or by five percent, 
whichever is greater. 

(3) In the case of a source of income of a designated employee: 

(A) Whether the decision will affect the source of income in the manner 
described in subsection (b) ( 1) above; 

(B) Whether the governmental decision will directly affect the amount 
of income to be received by the designated employee; 

(C) Whether there is a nexus between the governmental decision and 
the purpose for which the official receives income. 

The specific dollar or percentage amounts set forth above. do not constitute either 
absolute maximum or minimum levels, but are merely intended to provide guidance 
and should be considered along with the other relevant factors in determining 
whether a financial interest may interfere with the designated employee's exercise 
of his or her duties in rendering a decision. 

-37.Residence. Any single-family dwelling or dwellings L•.sed primarily by the 
designated employee. 

-10-
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EXHIBIT A 

STATEH~NT OF DISQUALIFICATION 

My financial interest in--~~----~~~~~------------­
(Name or entity) 

as set forth below is such that I have concluded that any official 

action taken by me will have a material effect upon my financial 

interest distingUishable from the ·public generally. The action 

or decision I am to participate in is as follows: 

My financial interest is as follows: 

I request 

determine that 

that 
7(~E=m~p~l~o~y~e~e~'~s~,~mm~e~d~i~a~t~e~s~u~p~a~rv~1r·s~o~r=).------------

I am disqualified from taking official action. 

. (Employee) 

(Date) 

SUPERVISOR'S ACTION ON REQUEST 
FOR DISQUALIFICATION 

I have reviewed the above declaration, and my action is noted 

below. 

n Employee not disqualified. 

If Employee disqua.lified frO!!! taking action. 

Reason: 

(Supervisor's S1gnature) 

(Date) 

EXHIBIT A 
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FOH FTLI:\C .-\IJ\!1:\!STl\.-\T!\.E r.t:e:l'T..-\TI0:\5 DR,1FT--N01' F' LE:D 
WITH Tf~E ~ECi1.ET\l>Y OF ST.nr; rHTll THE OFF' ICE: OF 

THE SECFI.ET.;R 1' OF ST;:. 
(Puf'\u~n: to C,o,o!mnh::::tt Cr.~·.: Se.:t~U:l 11~"0.1) .-·----------..------------------.--·J.=2.3-=-.Ll>.------

Copy Lch,•; is hreb;: c~t tifiecl t:> b~ a t~tc I 
and cot rc::·ct CO~)y of rc-6u!:~ti:n\~ :~d;:-)ptc~..l. or I 
arnencktl. or an ordc:r of rep:::1l by: I 

AIR POLITICAL P!:C.C7ICES CO:::HSSIC;:d 

(A;cn=y l 
Dale of adoption, :uncnc!mcnt, or rep<"al: 

Harch 17, 1976 

By: ..................... _ .............. - ... -: ...... ~---------··-
chairman 

-~------ ··--------- ........ -------·-------- ·------
!JO NOT V/RfiE ll'.t THIS ZPACE 

(Tide) 
DO NOT V/RtTE lN THIS SPACE 

ORDER ADOPTING REGULATIONS OF THE 

FAIR POLITICAL PRACTICES COc·C.:-iiSS!O;:.l 

• After proc8cdings had in accordance t·rit.h the 

provisions of the J'.dministrative Procedure Act (Government 

Code Title 2, Div. 3, Part 1, Ch. 4.5) and pursuant to 

the authority vested by Section 83112 of the Government 

Code, to implement, interpret or make specific Sections 87300, 

et.sAq.ofthe Government Code, the Fair Political Practices 

Commission hereby adopts its regulation in Division VI, 
w 
u 
< Title 2, California Administrative Code, as follows: 
c. 

" <O 
J: 
1-

Adopt Section·l8750 
z 

~· 
Chapter 7; Article 3: Conflicts of Interest Codes 

t: 

" :; 18750. Procedures for R~vic~{ of Co~flict cf Interest 
1-
0 z Coc18s by the Faj r Political. Practices Cor.c'Tiission 
0 
0 

• (a) The Fair Political Practices Comoission shall 

establish by resolutio:1 a deadline for the submission of 
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a propos~d Conflict of Interest Code for each state 

agency, city council, county board of supervizors, or 

local government agency with jurisdiction in nore than 

one county for tvhich it is the "code reviet'o'ing body." 

Unless otherwise modified, the term "agency" as used 

in this Sectio~ shall refer to a state agency, city 

council, county board of supervisors, or local govern.-

rnent agency t-.,.i th jurisdiction in more than one county. 

Each agency shall be notified of its deadline at least 

60 days prior to the deadline established for that 

agency. 

(b) After completion of· its mm hearing pur-

suant to Government Code Section 87311 and its tentative 

adoptio~ of its Conflict of Interest Code, each agency 

" shall submit an original and h:o co;,:>ies of its proposed 
.;!: 

!; 
z Code to the Fair Political Practices Co~~ission by the 
0 

" established deadline. 

(c) A proposed Conflict of Interest Code of 

an agency shall be deemed to be received for purposes 

of revie\·1 .pursuant to GoveJ:nment Code Section 87303 on 

or before the deadline date if sub~itted to the Fair 

Political Practices Co~~ission earlier than the dead-

line date. 

(d) The proposed Code shall satisfy the require-

ments of Government Code Section 87300, et seq. The Code 

. 2. 
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shall be accompanied by: 

(l) A declaration of the chief executive 

officer of the 2gcr.cy decla::.-ing that the agency 

has satisfied tl1c no~ice ~nd hearing require-

mcnts prclir.1inary to fot:mulation of the Code 

pursuant to Government Code Section 87311; 

(2)· A suF~laL-y of the hearing helc by. the 

agency \·lith appropriate identification of any 

areas of controversy and the manner of their 

resolution; 

(3) The original or one copy of all writ-

"' 
ten submissions made to the agency regarding the 

u 
~ .. 
m proposed Code, unless the person making the • "' l: ... 
'!: 

written ~ubmission requests its omission from .. 
!: 
« 
3 

the recot:d of the agency hearing; 
... o. 
z (4) In the case of state agencies anq. 
0 
0 

local governncnt agencies ~ith jurisdiction in 

more than one county, materials describing 

generally the reasons for the designations and 

the disclosure responsibilities of officers, 

employees, members or consultants of the 

agency; and 

(5) The names and a~dresses of all persons 

who participated in the public hearing of the 

agency on the proposed Co~c or of all persons 

• 3. 
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who, on or before the date of the agency hearing, 

rcqu~sted notice from tllc agency of tlte date 

for bearing on the adoption of the Code by the 

Fair Political Practices Co~~ission. 

(e) \\'i thin 40 de~ys of receipt of the proposed 

Code by the Fair Political Practicas Commission pursuant 

to subsection (c) of this Section, the Executive Director 

or his or her designee shall: 

(1) Notice the proposed Code for a hearing 

before the Fair Political Practices C<:)r<L<"J.issiort 

to be held no later thc.n the seventieth day fol-

lowing receipt of the Code pursuant to subsec­

tion (c) of this Section, or 

(2) Return the proposed Code to the agency 

with >·Iritten reconunendations for revision·. Any 

agency Hhich objects to the reco=cndation-s for 

revision may request a full hearing pursuant to 

subsections (o)-{q) of this Section. 

(f) Procedure for notice and content of notice 

of Commission review of a proposed Code is established 

by Government Code Sections 11423 and 11424. 

(g) If the proposed Code is returned to the 

agency pursuant to Government Cod~ Section B7303(c), a 

new deadline zhall be established by the Fair Political 

Practices COi;1IT1ission upon a rccoi\u--:-.cndation of the 

4. 
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' Executive Director or his or her designee. The revised 

deadline shall be no later than 60 d~ys after the Code 

is returned to the agency. 

(h) All persons ;.;isilir.g to co::-.:ccnt on any 

provj_sion of the proposed Code cay sub~it in writing to 

the Fair Political Practices Co;:'J:'.issio!1 a co:.cise state-

ment of their objections to the proposed Code at least 

10 days prior to the hearing of the proposed Code. 

(i) Upon the recoa'1lcndat£on of the Executive 

Director or his or her designee, the proposed Code may 

be placed on the Fair Political Practices Co~nission 

Summary_ Code Revie<v Calendar for Co;r.::-,ission _action pur-

suant to Government Code Section 87303, if no signifi-

cant controversy exists with respect to the propos~d 

Code. 

(j) Any interested person or his or her duly 

authorized representative may request the rcmo<.ral of a 

proposed Code from the Sumrnary Code P.evie~·7 Calendar and 

request the opportunity to be heard at a full hearing on 

the proposed Code bofore the Fair Political Practices 

Coa'llission in accordance wil;h subsections (o)-(q) of 

this Section 

(1) PetiLioning the Executive Director 

or his or h~r designee in 1-lriting, with a copy 

s . 



to the affected ~seney, for rc~oval of the pro-

posed .Code from the Sur...:7~ary Code Revic-;;·; Calendar • at least 10 days prior to the date noticed for 

Sum:nary H;car ing on the Coc!e, or 

(2} Appearing ir. person or throcgh his 

or her duly authorized representative at the 

scheduled Summary Hearing o:1 the proposed Coie. 

(k) A proposed Code vcill be removed from the 

Summary Code Revie.·l Calendar and scheduled for a full 

hearing upon the request of any Coa~issioner or of the 

Executive Director or his or her designee. 

(1) If any Code placed on the Su~~ary Code 

Review Calendar is approved by the Faii Political 

Practices Co.:nr.tission \·li thout aiTJ.~ndmcn t, it shall be • signed as approved and returned to the agency and, in 

the case of state agencies, filed by the agency, as 

approved, pursuant to Government Code Section 11380. 

{m) If a Code placed on the Sur!'..--:~.ary Cede 

Review Calendar is revised by the E'air Political 

Practices Cor:-c-nission and apprO\'ed as revised, ar1y person 

may, t-~ithin 30 days, submit in v:riting to the Fair Polit-

ical Practices Co:,-unission objections to the app~oval of 

the Code. If written ohjectio~ is received, the Code 

shall be rescheduled for full hearing pursuant to subsec-

ticn,, (o)-(q) of this Sectio~. If no written objection 

is received to the revision and ap?rovz.l of the Cod-2 • 
6. .•.· 
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' 
und~r this p~ragrarJh, the Code shall b2 signed as revised 

and approved and returned to the aga~=Y and, in the case 

of state agencies, filed by the agency, as revised and 

approved, pursuant to Govcrn~cnt Code Section 11380. 

(n) If a Code placed on t!1e Su,c.m:.ry Code Revie<-: 

Calendar is returned to the agency for revision and resub~ 

mission, it shall be resubmitted within 60 days. 

(a) A proposed Code not pl~ced on the s~~~ary Code 

Revie\.; Calendar shall be revie\·:ed at a full l":earing. On 

the date and at the time and place designated in its 

notice pursuant to subsection (f) of this Section, the 

Fair Political Pr.actices Co"""·ission sl'.all afford any 

agency or interested person or his or her duly authorized 

representative, or both, the opportunity to present 

statements, argu;nents, or con ten tio:-~s in ~·;ri ting ... Oral 

.testimony shall be encouraged; however, oral statements 

may be limited at the discretion of the Chairman. The 

Fair Political Pr2ctic~s Co~~ission shall consider all 

relevant matter presented to it durin; the public he~ring, 

or app~aring on the record of such h8~ri~q, prior to 

approving or revising and approving the proposed Code, or 

retur11ing the proposed Code to the ~seney for revision~ 

(p) During any public hearing held pursuant to 

this reg•tlation, the Fair Political Practices Co;;-.mission 

or its duly autl1orizcd representative shall have authcirity 

7. 
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\"JlT!-! 1:1~ S:C~CY.c\R'f C1:: STAT: 

(Pur••.t::.l"lt l..l C:. .... t .. t:"~rol Co:;d~ !~;;;.), 11 J::;Q.I} 

to z.dr:-t.inistcr- o.:tths or .:tffir~~ti.o;:1s, and i7~3.Y continue or 

postpone such hearing from time to tine ~nd at such pl~C€ 

as it shall dct~~mine. 

(q) After ~ full hearing ~s provided herein 

above, the Co~,_;;;ission shall: 

(1) Ap?rovc the propcised Code as sub-

mittcd and return the Code to the agency for 

action consistent with the terms of paragraph 

(1) above; or 

(2) Revise the proposed Code and approve 

it as revised consistent with the terms of 

subsection {m) above; or 

(3) Return the proposed Code to the 

agency for revision and resu'::lnission \·Iithin 

60 days. 

* * * * * * 
This regulation will not create any new or 

increased costs to local governnc~~ pursuant to Section 

2231 of the Rcv~nue and Taxation Code. 

8. 
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• POLITICAL REFORM ACT OF 1974 

CHAPTER 7. CONFLICTS OF INTEREST 

Article 1. General Prohibition 

87100. No public official at any level of state or local government shall 
make, participate in making or in any way attempt to use his official position 
to influence a governmental decision in which he knows or has reason to know 
he has a financial interest. 

87101. Section 8710(} does not prevent any public official from making or 
participating in the making of a governmental decision to the extent his parti­
cipation is legally required for the action or decision to be made. The fact 
that an official's vote is needed to break a tie does not make his participation 
legally required for purposes of this section. 

87102. The requirements of Section 87100 are in addition to the requirements 
of Articles 2 and 3 of this chapter and any Conflict of Interest Code adopted there­
under. No provision of Chapter 11 of this title is applicable to this article except 
the provisions of Section 91003. The remedies- provided in that section may be 
sought against any public official other than an elected state officer, and those 
remedies are the exclusive remedies for a violation or threatened violation of 

• Section 87100. 

• 

87103. An official has a financial interest in a decision within the meaning of 

Section 87100 if it is reasonably foreseeable that the decision will have a material 
financial effect, distinguishable from its effect on the public generally, on: 

(a) Any business entity in which the public official has a direct or 
indirect investment worth more than one thousand dollars ($1,000); 

(b) Any real property in which the public official has a direct or 
indirect interest worth more than one thousand dollars ($1, 000); 

(c) Any source of income, other than loans by a commercial lending 
institution in the regular course of business, aggregating two hundred 
fifty dollars ($250) or more in value received by or promised to the 
rublic official within twelve months prior to the time when the .decision 
is rnade; or 

(d) Any business entity in which the public official is a director, officer, 
partner, trustee, employee, or holds any position of management. 

For purposes of this section, indirect investment or interest means any invest­
ment or interest owned by the spouse or dependent child of a public official, by 
an agent on behalf of a public official, by any business entity controlled by the 
public official or by a trust in which he has a substantial interest. A business 



87103- (Continued) 

entity is controlled by a public official if the public official, his agents, spouse • 
and dependent children hold more than fifty percent of the ownership interest ' · 
in the entity. A public official has a substantial interest in a trust when the 
official, his spouse and dependent children have a present or future interest 
worth more than one. thousand dollars ($1, 000). 

Article 2. Disclosure 

87200. This arti,cle is applicable to elected state officers, members of the 
board of supervisors and chief administrative officers,of counties, mayors, city 
managers, chief administrative -officers and members of city councils of cities, 
and to candidates for any of these offices at any election. 

87201. Every candidate for any office specified in Section 87200 shall file 
with his declaration of candidacy a statement disclosing his investments and his 
interests in real property. 

87202. Every person who is elected to an office specified in Section 87200 
shall within thirty days after assuming such office, file a statement disclosing 
his investments and his interests in real property. Every person who is appointed 
to an office specified in Section 87200 shall file such a statement not less than ten 
days prior to assuming office. Persons who hold an office mentioned in Section • 
87200 on the effective date of this article shall file such a statement within thirty 
days after the effective date of this article. 

87203. Every person who holds an office specified in Section 87200 shall, 
within thirty days after each anniversary of assuming office, file a statement 
disclosing his investments, his interests in real property and his income during 
the period since the previous statement filed under this section or Section 87202. 
The statementshall include any investments and interests in real property held 
at any time during the period covered by the statement, whether or not they are 
still held at the time of filing. 

87204. Every person who leaves an office specified in Section 87200 shall, 
within thirty days after leaving the office, file a statement disclosing his invest­
nlents, his interests in real property, and his income during the period since the 
previous statement filed under Sections 87202 or 87203. The statement shall in­
clude any investments and interests in real property held at any time during the 
period covered by the statement, whether or not they are still held at the time 
of filing. 

87205. (a) 
office, the date 
office, whether 
on that date. 

For purposes of determining the anniversary of assuming an 
on which the term of office began is deemed the date of assuming 
or not the person balding the office actually assumed the office 

-2-
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87206. 
disclosed 

87207. 

(b) A person who completes a term of an office specified in Section 
87200 and on the same day begins a term of the same office or another 
such office of the same jurisdiction is not deemed to assume office or • 
leave oifice. The day on which the new term begins shall be deemed 
an anniversary of assur.ning the office. 

When an investment or an interest in real property is 
under this article, the statement shall contain: 

required to be 

(a) A statement of the nature of the investment or interest; 

(b) The name of the business entity in which each investment is held, 
and a general description of the business activity in which the business 
entity is engaged; 

(c) The address or other precise location of the real property; 

(d) A statement whether the fair market value of the investment or 
interest in real property exceeds ten thousand dollars ($10,000), and 
whether it exceeds one hundred thousand dollars ($100,'000). This in­
formation need not be provided with respect to an interest in real 
property which is used principally as the residence of the filer. 

(e) In the case o£ an investment which constitutes fifty percent or more 
of the ownership interest in a business entity, disclosure of the in­
vestments and interests in real property of the business entity; 

(f) In the case of a statement filed under Sections 87203 or 87204, if 
the investment or interest in real property was partially or wholly 
acquired or disposed of during the period covered by the statement, the 
date of acquisition or disposal. 

(a) When income is required to be reported under this article, the 
statement shall contain, except as provided in subsections (b) and (c): 

' 
I l) The name and address of each source of income aggregating 
two hundred and fifty dollars ($250) or more in value, or twenty­
five dollars ($25) or more in value if the income was a gift, and 

• 

a general description of the business activity, if any, of each source; 

(2) A statement whether the aggregate value of income from each 
source was greater than one thousand dollars ($1, 000), and whether 
it was greater than ten thousand dollars ($10, 000); 

(3) A description of the consideration, if any, for which the income 
was received; 

( 4) In the case of a gift, the amount and the date on which the gift • 
was received. 
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Article 3. 

(b) When income of a business entity, including income of a sole 
proprietorship, is required to be reported under this article, the 
statement shall contain: 

( l) The name, address, and a general description of the business 
activity of the business entity; 

• 
(2) In the case of a business entity which provides legal or broker'­
age services, the name of every person who paid fees to the business 
entity if the filer's pro rata share of fees from such person was 
equal to or greater than one thousand dollars ($1, 000); 

( 3) In 'the case of a business entity not covered by paragraph (2), 
the name of every person from whom the business entity received 
Fayments if the filer's pro rata share of gross receipts from such 
person was equal to or greater than ten thousand dollars ($10, 000) 
during a calendar year. 

Conflict of Interest Codes 

87300. Every agency shall adopt and promulgate a Conflict of Interest Code 
pursuant to the provisions of this article. A Conflict of Interest Code shall have 
the force of law and any violation of a Conflict of Interest Code by a designated 
employee shall be deemed a violation of this chapter. • 

87301. It is the policy of this act that Conflict of Interest Codes shall be 
formulated at the most decentralized level possible, but without precluding intra­
departmental review. Any question of the level of a department which should be 
deemed an "agency" for purposes of Section 87300 shall be resolved by the code 
reviewing body. 

87302. Each Conflict of Interest Code shall contain the following provisions: 

(a) Specific encuneration of the positions within the agency which involve 
the making or participation in the making of decisions which may fore­
seeably have a material effect on any financial interest; 

(b) Requirements that each designated employee file annual statements 
disclosing reportable investments, interests in real property and in­
come. The Conflict of Interest Code shall set forth for each position or 
category of positions enumerated under subsection (a) of this section the 
specific types of investments, interests in real property and income which 
are reportable and the manner of reporting each item. An investment, 
interest in real property or income shall be made reportable 1:¥ the • 
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87303. 

Conflict of Interest Code if the business entity in which the investment is 
held, the interest in real property, or the income or source of income 
may· foreseeably be affected materially by any decision made or parti­
cipated in by the designated employee by virtue of his position. The 
manner of reporting reportable items shall be substantially equivalent 
to the requirements of Article 2 of this chapter. The first statement 
filed under this section by a designated employee shall disclose any re­
portable investments and interests in real property. Statements shall be 
filed by each designated employee within thirty days after the effective 
date of the Conflict of Interest Code. Thereafter, new civil service 
designated employees shall file statements within thirty days after 
assuming office. All other new designated employees shall file state­
ments not less than ten days before assuming office or, if subject to 
confirmation, ten days before being confirmed, unless an earlier 
assumption o£ office is required by emergency circumstances. The 
rrovisions of the Conflict of Interest Code adopted under this subsection 
shall not be applicable to any designated employee who is covered by 
Article 2 of this chapter. 

(c) Specific provisions setting forth any circumstances under which 
designated employees or categories of designated employees must dis­
qualify themselves from making or participating in the making o£ any 
decision. Disqualification shall be required by the Conflict of Interest 
Code when the designated einployee has a financial interest as defined 
in Section 87103, which it is reasonably foreseeable may be affected 
materially by the decision. No designated employee shall be required 
to disqualify himself with respect to any matter which could not legally 
be acted upon or decided without his participation. 

No Conflict of Interest Code shall be effective until it has been ap­
rroved by the code reviewing body. Each agency shall submit a pro­
posed Conflict of Interest Code to the code reviewing body by the 
deadline est2.blished for the agency by the code reviewing body. The 
deadline for any agency in existence on April, 1975, shall not be earlier 
than April I, 1976. The deadline for any agency not in existence on 
April 1, 1975, shall be six months after it comes into existence. Within 
ninety days after receiving the proposed code or receiving any proposed 
amendments or revision, the code reviewing body shall: 

(a) Approve the proposed code as submitted; 

(b) Revise the proposed code and approve it as revised; or 

(c) Return the proposed code to the agency for revision and resubmission 
within sixty days. The code reviewing body shall either approve the re­
vised code or revise it and approve it. When a proposed Conflict of 
Interest Code or amendment is approved by the code reviewing body, it 

-S-



87303 - (Continued} 

shall be deemed adopted and shall be promulgated by the agency. • 

87304. If any agency fails to submit a proposed Conflict of Interest Code or 
amendments within the time limits prescribed pursuant to Sections 87303 or 
87306, the code reviewing body may issue any appropriate order directed to the 
agency or take any other appropriate action, including the adoption of a Conflict 
of Interest Code for the agency. 

87305. If after six months following the deadline! for submission of the pro­
posed Conflict of Interest Code to the code reviewing body no Conflict of Interest 
Code has been adopted and promulgated, the superior court may, in an action filed 
by the agency, the code reviewing body, any officer, employee, member or con­
sultant of the agency, or any resident of the jurisdiction, prepare a Conflict of 
Interest Code and order its adoption by the agency or grant any other appropriate 
relief. The agency and the code reviewing b?dy shall 'be parties to any action filed 
pursuant to this section. 

87306. Every agency shall amend its Conflict of Interest Code, subject to the 
prov1s10ns of Section 87303, when change is necessitated by changed circumstances, 
including the creation of new positions which must be designated pursuant to 
Section 87302 (a} and relevant changes in the duties assigned to existing positions. 
Proposals for amendments or revisions shall be submitted to the code reviewing body 
within ninety days after the changed circumstances necessitating the amendments h~ 
become apparent. If after nine months following the occur renee of such changes theW ·• ,., 
Conflict of Interest Code has not been amended or revised, the superior court may 
issue any appropriate order in an action brought under the procedures set forth in 
Section 87305. 

87307. An agency may at any time amend its Conflict of Interest Code, subject 
to the provision of Section 87303, either upon its own initiative or in response to a 
petition submitted by an officer, employee, member or consultant of the agency, 
or a resident of the jurisdiction. If the agency fails to act upon such a petition within 
ninety days, the petition shall be deemed denied. Within thirty days after the denial 
of a petition, the petitioner may appeal to the code reviewing body. The code re­
viewing body shall either dismiss the appeal or issue an appropriate order to the 
agency within ninety days. 

87308. Judicial review of any action of a code reviewing body under this chapter 
may be sought by the .agency, by an officer, employee, member or consultant of 
the agency, or by a resident of the jurisdiction. 

87309. No Conflict of Interest Code or amendment shall be approved by the code 
reviewing body or upheld by a court if it: 

(a} Fails to provide reasonable assurance that all foreseeable potential • 
conflict of interest situations will be disclosed or prevented; 

(b) Fails to provide to each affected person a clear and specific statement 
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of his duties under the Code; or 

(c) Fails to adequately differentiate between designated employees with 
different powers and responsibilities. 

87310. If the duties of a designated employee are so broad or indefinable that the 
requirements of Section 87309 cannot be complied with, the Conflict of Interest Code 
shall require the designated employee to comply with the requir)"ments of Article 2 
of this chapter. 

87311. The review of proposed Conflict of Interest Codes by the Commission and 
by the Attorney General and the preparation of proposed Conflict of Interest Codes by 
state agencies shall be subject to the Administrative Procedure Act. The review 
and preparation of Conflict of Interest Codes by local.government agencies shall be 
carried out under procedures which guarantee to officers, employees, members, and 
consultants of the agency and to residents of the jurisdiction adequate notice and a 
fair opportunity to present their views. 

87312. The Commission shall, upon request, provide technical assistance to 
agencies in the preparation of Conflict of Interest Codes. Such assistance may 
include the preparation of model provisions for various types of agencies. Nothing 
in this section shall relieve each agency of the responsibility for adopting a Conflict 
of Interest Code appropriate to its individual circumstances . 
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• 

the space provided below, briefly desc 17 the 
Use seprate labeled paragraphs and include page number:;. where the expanded information can b~ located in th1:. 
report. (e. ISSUE }. 

ISSUE ;> , •• 

Staff is presently rece1v1ng approximately 15 inquiries per week from administrators 
desiring information related to selection requirements in the areas of hearing, vision, 
physical agility, educational requirements, and reading and writing skills tests. :[n 
order to provide accurate answers to questions in this area, staff is proposing the 
development of a Recruitment and Selection Manual, which will be available to law en­
forcement agencies and provide them with the most current legal and technical guide­
lines for the use of a full range of recruitment and selection techniques and practices. 

·BACKGROUND 

Since the Equal Employment Opportunity Act was passed in 1972, POST and California 
·law enforcement have expended a considerable amount of funds as well as eta££ re­
sources to as sure that recruitment and selection standards are job-related, as requir 
by law. These efforts have included: (1) the establishment of two entry-level paper 
pencil examinations in 1972 at a cost of approximately $100, 000; (2) funding by the 

. Commission on Peace Officer Standards and Training in the amount of $214, 000 to es­
tablish the job-relatedness of the minimum qualifications which were required by POS 
Regulations; and (3) the two current projects designed to establish the job-relatedness 
of the medical examination· and the background investigation (total budget of $110, 000) 

Despite this expenditure of funds and staff resources, a review of the total system of 
recruitment and selection reveals that there is still a need to address hearing, vision, 
physical agility, job announcements, application forms, educational requirements, an 
the use of reading and writing skills tests. 

ANALYSIS 

In response to the needs of local law enforcement, and in concert with the POST po.L.'c'n 
in the past of providing assistance to. local law enforcement agencies in recruitment 
and selection practices, the proposed project will address the important areas men­
tioned above. In addition, the results will be presented in the form of an instructional 
manual for jurisdictions. 

The proposed starting date for the project is June 1, 1976. Once completed, there­
sulting manual will consist of 7 sections entitled Recruiting, Pre-Screening, Testing, 
Background Investigation, Medical Examination, Supplementary Information, and 
Employment Decisions. Materials developed in previous projects and .guidelines for 
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ANALYSIS- (Continued} 

their use will comprise part_of the m~nual. _I~ addition: th~ manual will include result. 
from proposed work on heanng, phys1cal ag1hty and gu1dehnes for the agencies on the . 
use of application forms, job announcements, educational requirements, reading and 
writing skills tests, and procedures for making the final hiring decisions. 

The project can be accomplished with the hiring of one additional staff ·member;· an 
associate personnel analyst, who will commence the project activitie·s in June 1976. 
The present project staff will begin work on the project in September 1976. All.positions 
will be filled by contract for the specified length of the project. Cost of the project will 
be $126, 700. A breakdown of the cost is shown on 'Page 5 . 

. RECOMMENDATION 

Approve the expenditure of $126, 700 from POST contract monies to develop the project 
as proposed. 

::i·. . . ..:--~- . ' -~ 

. ·- _ .. ,_' 

·:::: ··: 

... ,. 

:• .. ':- ... . · -·.-

.,! 

'""·'•·· 
-- _., . "··_; (;. --~" :~- .. 

:,.--

-_; 

·, 
··' . 

. -.. ] .. . ~ .. ' 

·_,_ r: 

- : ___ -_ ... --··· " . -·-. 

~ .. ' . · ..... 

1• -. 

···'. 

. ~ -r. . .. .-~ 

. 1 • 

. '· .: . '~ ~' •\·.· 
,, . 

'" .,·· '·. -_,, 

.. -: ~- ·--~ .: . . ...... :;'." 

•";' 

•' 
c-_.~ 



State of California Department of Justice 

Memorandum 

• POST Commissioners Date 1 April 5, 1976 

Executive Director 
From Commission on Peace Officer Standards and Training 

Subject: Request for Funding of Project to Develop Recruitment and Selection Manual 

•• 

• 

ISSUE 

The following is a request for the funding of a project to complete a compre­
hensive recruitment and selection manual which will be available to law enforce­
ment agencies. The manual will provide the agencies with the legal and technical 
guidelines for the use of a full range of recruitment and selection techniques .. 

BACKGROUND 

Since the 1972 amendment to the 1964 Civil Rights Act, law enforcement has 
been compelled to establish the job-relatedness of their selection devices. Begin­
ning in 197 2, approximately 80 law enforcement jurisdictions joined a .consortium 
designed to validate two entry-level paper and pencil examinations. This was 
con1pleted by the Selection Consulting Center at a cost of approximately $100, 000. 
In 1972, the Commission on Peace Officer Standards and Training approved funding 
in the amount of $214, !)00 to establish the job-relatedness of the minimum qualifi­
cations which were required by the POST Regulations. That project answered the 
questions of citizenship, height, weight and age. It also provided an entry-level 
interview and preliminary work in the area of performance evaluation and employee 
development. 

In 1976, the Commission approved funding of two projects designed to establish 
the job-relatednes·s of the medical examination and the background investigation 
(total budget of $110, 000). Both of these projects will be completed at the end of 
August 1976. 

Despite this considerable expenditure of funds and staff resources, a review of 
the total system of recruitment and selection reveals that there is still a need to 
address some very important issues if we are to provide law enforcement with a 
complete product dealing with the areas of recruitment and selection. These is sues 
include hearing, vision, physical agility, job announcements, application forms, 
educational requirements, and the use of reading and writing skills tests . 
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Staff is presently rece1v1ng approximately 15 inquiries per week from admin­
instrators desiring information in these very important areas. 

ANALYSIS 

The proposed project is designed to establish a comprehensive recruitment and 
selection manual. This manual will be available to law enforcement agencies and 
provide them with the most current legal and technical information concerning the 
use of a full range of employee selection techniques, including those which have 
not yet been add res sed. 

In addition, the proposed product will be in the form of a loose-leaf binder, similar 
to PAM, which can easily be updated to assure law enforcement agencies of the most 
current and accurate information. 

The project is anticipated to begin in June 1976. Once completed, the manual will 
consist of the following sections: 

Recruiting 

. Pre- Screening 

Testing 

Background Investigation 

Medical Examination 

Supplementary Information 

Final Employment Decisions 

Materials developed in previous projects and guidelines for their use will comprise 
part of the manual. In addition, the manual will include results from proposed work 
on hearing, physical agility, and guidelines to agencies on the use of application 
forrns, job announcements, educational requirements, reading and writing skills 
tests, and procedures for making the final hiring decision. 

Only three areas of concern will remain after the completion of this project. They 
include .vision, polygraph examination and psychological examinations. A study 
concerning vision would be very complex; because of its complicated nature, it is 
proposed that it be addressed as a project in itself. Work on the polygraph exami­
nation and the psychological evaluation should be postponed at this time because of 
the uncertaintly of the outcome regarding pending, relevant legislation and because 
of methodological problems . 
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In addition to developing the Recruitment and Selection Manual, the proposed pro­
ject includes the following areas of study: 

Hearing. This study is designed to ascertain the hearing acuity required 
for entry-level patrol officers. In addition, the is sue of functional utility 
of corrective devices will be studied. The purpose is to provide law enforce­
ment with guidelines for the screening of applicants with hearing disabilities . 

.Physical Agility. This report will consist of a complete "how-to-do-it" 
package regarding the setting-up of physical agility tests for the screening 
of patrol officer candidates. As such, it will deal with such topics as job 
analysis, design of physical testing events, the actual testing of the applicants, 
scoring and the setting of cut-off scores. 

Reading and Writing Skills. The need for a patrol officer to read and write 
effectively has been well documented. Reflecting this need, the POST Com­
mission has mandated a reading skills test for entry-level candidates as of 
January 1, 1977. When writing skills tests become available, the POST 
Commission has stated that it will require a writing skills test also. In light 
of these requirements, it is proposed that POST develop guidelines for juris­
dictions regarding the developmen.t, validation, installatio and use of reading 
and writing skills tests . 

Educational Requirements. The high school diploma and/ or its equivalent 
is the subject of current, su.bstantial controversy. Since POST requires a. 
high school diploma, there is an urgent need to address the issue head-on. 
This portion of the study .is designed to gather together relevant legal, tech-· 
nical and professional information regarding an educational requirement. 
This information will be provided in the manual so that jurisdictions can 
respond to the various inquiries concerning this requirement. 

Final Employment Decisions. This section is designed to provide a guide 
for the use of selection information upon which employers will base their 
employment decisions. 

Recruiting. In this section, the principles of recruiting, as they appear 
in the Minority Recruitment Handbook, will be reiterated and expanded 
as necessary to include such topics as the job announcement and application 
blank. 

The unique format of the proposed Recruitment and Selection Manual, being a 
loose-leaf binder, lends i.tself to updating and making easy additions. If later 
approved by the Commission, the scope of the manual could be enlarged to include 
the legal and technical information in such areas as training, the probationary 
period, performance evaluation, and retention and turnover . 
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It is anticipated that once the initial work on the manual is completed, main­
tenance would be provided by the internal support staff and would require approxi­
mately 8 hours per week. The consultant responsible .for updating the manual 
would keep current on all changes in the law', relevant court cases, changes in 
guidelines, various technical information and be able to assess the need for 
updating the manual. Printing and mailing costs for updated material would be 
approximately six to eight hundred dollars per year. 

This project will begin June 1, 1976, with the hiring of an associate personnel 
analyst. The present project staff will then begin work on this project in Sep­
tember 1976. 

The salary figures listed below include 19. 37% for fringe benefits. 

One law enforcement consultant II $ 28,464 

One research psychologist 28,464 

One associate personnel analyst (15 mos.) 29,984 

One staff services analyst, range C 16,230 

One clerk-typist II, range B 11,058 

Total salaries $114,200 

Contracts and printing costs 15,000 

Travel and per diem 7,500 
• 

Total cost of project $126,700 

.. RECOMMENDATION 

It is the recommendation of staff that the Commission approve funding in the 
amount of $126,700 for the necessary personnel and support activities to com­
plete the above outlined project. 

,J -J' /11-tA.vi--fv~ 
ENE S. MUEHLEISEN 
xecutive Director 
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Technical Services Division 

CALIFORNIA LAW ENFORCEMENT ESTABLISHES JOB-RELATED SELECTION STANDARDS 

1972 

EEO Act 

Mental Alertness Tests 
A-1 and 51 X 

($100, 000) 

1973 

Rehabilitation Act 

1974 

Amendments to the Fair 
Employment Practices 

Act 

Selection Study Components I Minority Recruitment Hand-
A-F book 

Standards and Minimum 
Qualifications 

Height 
Weight 
Age 
Citizenship 

Interview 

($214, 000) 

($25,000) 

1975 

Personal History State­
ment 

Investigator 1 s Manual 
Medical History State­

ment 
Medical Examiner 1 s Guide 
Guide to Establishing 

Medical Disqualifiers 

($110,000) 
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RECRUITING PRE -SCREENING 

Minority Recruit- Standards and 
ment Handbook Minimum Quali-

fications 
·Job Announcelrlen~, Component A 

.~pplication Blan~, Height 

Weight 

Age 

Citizenship 

Educational Re-
: quirement' 

Completed 

Proposed 

Not Pro~ 

Technical Services Division 

RECRUITMENT AND SELECTION MANUAL 

SECTIONS 

TESTING BACKGROUND MEDICAL EXAM SUPPLEMENTARY 

INVESTIGATION INFORMATION 

Mental Alertness Personal History Medical History llfolygraoh Exami-l 
Tests Statement Statement nation) 

A-1 and 51 X 
Investigator's Man- Medical Examiner 1 tPsychO!oQi.cal Eval-~ 

InterView Compo- ual Guide t uation( 

nent C 
Guide to Establish-

Physical Agility ing Medical Dis-
qualifiers 

Reading and Writ~ 
ing Skills .Hearing Standards 

(Vis1on Standards) 

Q 

~ 

• 

FINAL EMPLOY-
MENT DECISIONS 

·Guide for the use of 
Information for 
Employment 
Decisions: 
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COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

ADVISORY COMMITTEE MEETING 

MINUTES 

March li and IZ, I976 

San Jose 

The meeting was called to order at IO a.m. on March II by Chairn1an 
Bob Cress. A quorum was present. 

PRESENT: 

ROBERT BLANCHARD 

BOB CRESS 

WILLIAM A. FRADENBURG 

WiLLIAM J. KINNEY 

JEROME E. LANCE 

CHARLES OLIVER 

W. BERT RITCHEY 

JAY RODRIGUEZ 

J. WINSTON SILVA 

GEORGE P. TIELSCH 

CAAJE 

PORAC 

CHP 

CPOA 

CAPTO 

SPECIALIZED LAW 
ENFORCEMENT 

PUBLIC 

PUBLIC 

COMMUNITY 
COLLEGES 

CPCA 

Riverside City College 

Officer, Stockton Police 
Department 

Comn1.ander, Training 
Division, California 
Highway Patrol 

Chief of Police," Sacramento 
Police Department 

Lieutenant, Long Beach 
Police Department 

California State Employees' 
Association 

Attorney at Law 

Manager, Con1munity 
Relati.ons, KNBC-4, 
Los Angeles 

Supervisor, Crin1inal Justict~ 
Education & Training, Calif. 
Community Colleges 

Chief of Police, Santa 
Monica Police Department 



.Advisory Committee Minutes -2-

.ABSENT: 

BRAD GATES SHERIFFS' .ASSOC. 

VISITORS: 

RAUL RAMOS 

W.A YNE CALDWELL 

STAFF PRESENT 

DON BEAUCHAMP 

J:.ACK BEECHAM 

GLEN FINE 

MIKE FREEMAN 

BRADLEY KOCH 

JOHN KOHLS 

GERALD TOWNSEND 

WINNIE YATES 

" 

Sheriff, Orange County 

Chief Deputy, Orange 
Co. Sheriff's Dept. 

• 

State Department of Fish & 

Game; Chairman, Law 
Enforcement & Public Safety 
Council, California State 
Employees' Association 

Consultant, Administrative 
Counseling Divis ion 

Consultant, Standards and 
Training Division • 

Assistant to the Executive 
Director & Executive 
Secretary POST Advisory 
Comn1ittee 

Consultant, Technical 
Services Division 

Director, Technical 
Services Divis ion 

Consultant under Contract, 
Technical Services Division 

Director, Standards and 
Training Division 

Recording Secretary, POST 
.Advisory Committee 
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ANNOUNCEMENTS 

It was announced that Chuck Oliver will be resigning from the Advisory 
Committee. Mr. Oliver stated that CSEA was recommending Wayne 
Caldwell, Department of Fish and Game and Chairman of the CSEA 
Law Enforcement and Public Safety Council, as his replacement. 

It was also announced that Earen Hawkins had resigned as the Advisory 
Con11nittee's student representative. 

MOTION by Jay Rodriguez, seconded by Bob Blanchard 
that a resolution be presented to Karen Hawkins for her 
time on the Advisory Committee. 
MOTION CARRIED. 

APPROVAL OF MINUTES 

Jerome Lance had questions regarding the actions taken at the January 
Commission meeti.-og relative to the Advisory Committee. He asked 
that. the record be clarified to show that there are three public member 
positions and one student member position. (This is in regards to 
Item #.8 of the Advisory Committee Report to the Commission at its 
January meeting.) 

Mr. Lance also questioned whether staff or the Commission would 
conduct the forn1al revie\v of n1.etnbers 1 service and status as provided 
in the report to the Comn1ission. lt was explained that the Con1n1ission 
would provide the review. (Reference to Item #l 0 of the. same report.) 

Mr. Lance also commented on the Minutes of the Problem Solving Seminar 
held in Burlingarne in Noven1ber. He stated that he shared Cornrnissioner 
Anthony's concern regarding the accuracy of those Minutes; 

MOTION by Jay Rodriguez, seconded by Bob Blanchard that 
the Minutes of the December ll and 12, 1976 Advisory 
Committee Meeting be approved as written. 
MOTION CARRIED . 
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!NFORMATrON REPORT FROM THE_CHAIR,_~!AJ;! 

Chairman Cress stated he would like to review the procedure LIS"d to 
establish salaries for the POST staff. He expressed the feeling that 
staff gets locked into salary ranges and perhaps these should be 
reanalyzed to give staff a better career ladder. Discussion resulted 
regarding salary compaction throughout state service. Chuck Oliver 
stated that CSEA would be happy to supply the Committee with any 
information they could and would be happy to work with POST staff 
regarding this matter. Staff was asked to provide information regarding 
salary ranges and salary setting procedures for the June meeting. 

POST STAFF INFORMATION REPORTS 

Glen Fine stated that Gene Muehleisen sent his regrets that he was not 
able to attend what would probably be his last Advisory Committee 
Meeting before his retirement. 

MOTION by Bob Blanchard, seconded by Chief Kinney th;>t 
staff develop an appropriate resolution in recognition and 
appreciation for Gene Muehleisen's long service and support 
of the Advisory Committee to be presented to him by the 
Chairtnan at his retiren1ent dinner. 
MOT!ON CARRIED. 

POST BUDGET 

Glen Fine briefed the Advisory Committee on [tern 39 of the Govcrnor''s 
1976/77 Budget. He stated that this item, if passed, would have appropriated 
$176,000 from the Peace Officer Training Fund for expenditure by the 
Department of Justice Advance Training Center. The Commission voted 
to very strongly resist this action, because it would have set a precedent 
whereby the Administration would decide how to appropriate money from 
the fund rather than the Commission. Mr. Fine stated that it was presently 
understood that this item will be deleted from the Budget at the request of 
Attorney General Evelle Younger. 

The Advisory Cornn1ittec voiced a great deal of concern over thl! subject 
of direct appropriation by the .Acln1inistralion fron1 the Peace Officer 
Training Fund. 

• 

• 

• 
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PROPOSED Ti\:\NSFER OF POSITIONS 

Glen Fine brtefl'd the ConH11ittct· on tht· ~_;tatus of tht~ propust·d transft·r 

t)f fi\'{~ positions {thrt'C consultant8 and t\YU cleric~tl pusititn1sl frotn 

Adn1inistrative Counseling Di\·i~!on to Standards and Training Di\·ision. 

He stated that the Legislative Analyst apparently supports tht'~ transfer 
of the three consultants. but Departrnent of Finance has indicated they 

desire a stronger justification by way of workload data. 

STATUS OF PEACE OFFICER TRAINING FUND 

Glen Fine gave a brief report to the Conomittee regarding the status of 
the Peace Officer Training Fund. He stated that current projections 

indicate that there is some likelihood of a deficit by July l, 1976. 
IV1orc should be known regarding this after the first of April when the 

next quarterly report is available. The condition of the fund wil1. of 
course. ha\·e sorne bearing on the rein1blrrscn1cnt plan for the next 

fiscal year. 

l\1r: Fine n1cntioned the authorization by the Con1n1ission at its Jat1ual .. y· 
htccting that provided approxirnately $400.000 to the San Luts Obispo 
Specializr:cl Tt·a ining [nstitutc for continuation of its courses. This 
pron1ptcd dlscussion regarding ST[ 1 s Officer Survival Course. Bas~d 

upon input fron1 sornc of the Con1n1ittee ntt~nlbers that the POST certified 
Offict.:~r Sur\·ival Course utilizes .,scare tactics'r and is n1aking son1t-~ officers 

'\Vho have altendcd overly cautious. the Conunittec believed that an on-site 
evaLtation or the course is necessary. The folto\vin~ n1olion \\·as pass{_:d: 

MOTION by Jerome Lance, seconded by Win Silva that 

the Ex(~cutivc Secretary contact the Director·, Standards 

and Training Division, and havt:> lhc San Luis Obispo 

Specialized Training Instlute n1onitorcd prior tn the next 

Ad\·isory Conu11ittec n1et.:~ting and report back to the 

Con1n1it:lec at the June ntectlng. 

?\•lOTION CARR lED. 

i\·ir. Fi!.lt' cuntlnt:t"·d \\·:th h.i-9-:-::t.at s report nn tilt· Pl·acc· Offi~·t·r Trainin<' 

Fu:Hl t~xpl:1in!n_!; th.Jt Pos·· ll)~~t. hrt1ugh papt'r cha~l).:t'~.'t nt~of Sl. :1 -
A 

n1illion hvc<.tll~t· uf t"·trnrs : (lstin~ n! Cllli' n!nn],·:-; \t> CHlr .~tt·t"·r.-n.tnt. 

A 
lr<$J 
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CURIU::i'\T LF:G!SLATlON 

i'vlr. Fine g~l\·t· a repnrt on current legislation. He stalt·d that SU l.S() 

\\·hich would hav(~ clitninatt~d the Penalty :\ssl'SSI11ent un fines in fa\·or 

of a pprcentage of fines has been rewritten and now pro\·Jdt~s t•nabling 
legislation for bail by n1ail on traffic fines. The Con11nisslon does 
not have a position on that bill. The oth,•r prO\·isions of the olcl SB I 89 
have been redr.afted into SB 1550. SB 1550 now calls for elimination 
of the Penalty Assessment system in favor of a percentage of fines. 
Based on the Commission's position last year on SB 189, we are 
assuming they have a neutral position on SB 1550. 

Mr. Fine also briefed the Committee on A B 112 7. This is PORAC 's 
legislation to establish mandatory requirements for the training of 
police reserves. This legislation seems lil<ely to be passed to the 
Governor. 

It was the consensus of the Committee that they would like a copy of. 
AB 1127, and also a copy of the Legislati\·e Report prepared for the 
January Cornn1ission rnceting. 

POST EXECUTIVE DIRECTOR POSlTION 

Mr. Fine explained to the Committee the planned selection process. 
He stated that announcen1cnts had been n1ailcd and that it would be 

appreciated if the Cornrnittee \vould refer announcen1ents to interested 

and qualified persons. Additional announccn1ents \\·ere rnade a ..... ailabl~ 

to the Committ.ee. 

BACl\:GROUND INVESTrGATrON AND MEDICAL VALfDATION STUDIES 

}..1r. Bradley Each gave a brief background report on the studies before 

introducing staff. I-Ie stated that the purpose of these studies is to 

take a close critical look at the rnedicai·exarnination and backgrnund 

investigation and develop job related forn1s, standards and procedures. 
These studies are product: oriented. rvrr. Koch in'lroclucecl 1',AJkc Frcernan. 

r~ro.it:Ct CO()j"(iJnator and J)t· .. John 1"'-ohls. ar1 il1(l1~1Strial [Js:·chul<l.~ist. 

en1ploycd by POST to assist \\·ith these studit~S. 

• 

• 

• 
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Dr. Kohls t:xplained to the ConHllittce why tht·.y arP using ''proct!dural 

job-rclatt·dth·Ss~' which is a ratiunal validation proCf!SS. He 0lso 

t~xplainr·cl inb rclatl.'clncss and SO!Y1t' of the l3.ws and guidelint"~.s in t-his 

a rt~a. 

lv1ike Frecrnan explained the steps that have been con1pleted including 

developlllent of the decision nl.al.;;ing process. l-Ie stated that a question­

naire \vas n1ailed to every law cnforcerncnt jurisdiction in the State and 

also nationwide through NASDLET. Respondents '\Vere asked to provide 

us \Vith inforrnation they had on ntcdical and background clisqualifiers 

they were using and the rationale that they had for those clisqualificrs. 

Mr. Freernan stated that their response frorn these n1ail-outs was 

about 200-300 responses in various forms. He stated that they ended 
up \Vith 700 n1edical disquallficrs that are currently being used in 
California. 

The 700 disqualifiers arc being evaluated by a Decision fdah:ing Panel 

con1posed of physicians, one peace officer and one personnel director. 

The objective Ls to finali%e a list of n1cclica1 conditions that are job­

related disqualificrs . 

Outcon1es fron1 the l\1eclical Validation study \Vill be; 

e A rc\riscd fv1edical History Questionna'i..rc. 

e A series of fi\·c (.5) sen1inars t11roughout the 
Statt.~ to present and explain results of the study. 

• A handbook to be distributed to local jurisdiCtions. 

Mr. Frccn1an described the Background ln\-cstigation study. This study 

is bE~·ing conducted \Vith a Decision i\1aking Panel and an advisory group. 

The Dec\s:on lvlaking Panel is c\-aluating the broad range of ;nquiJ·ies 
gr~nerall)' n1adl: in the investigation of an applicant. The advisors are 

presenting their vie\I.'S on adverse in1pact to the Decision l'viaking Panel. 

Out·corncs fron1 the Backgruund In\·(·stigalion study \'.·ill be; 

o .'\ r~·,·i~( l: Pt·rsnnal Hi::;tury (.ut:.::stio:1r~.::lir(_'. 

e _·\ rt~'\·i.s(:cl Pcr·sL)nnel ~n\·t·stigator"s .\ianual. 
o .:\ Backgt·ouncl :n'\·estig;lt()r"s Training C:oursf~. 
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~dr. I..::och stated that co1nplction of both ,-alidation studies <Ire sch('clulvd 

for S,·p!t·rnb,~r I t,l/u. 

Jt·l'tlt11l: L<ulct· qut._•Stioned htl\\' not:!llbt!l"S ot" th,. ~-tch·i.s()r·y \-.!I"Llllp w~·rt· :-::cl1:1.~tt·d. 

lit: statt·d th(~ group \\·as ht:<:l\·ily or~t..·nlcd ltl\\·an!s tht• Sacrarncntu CtlUilty art·a. 

Otht·r nH~rnb(·rs ra·:.sed questions rt"garding how 

,,·ere st•l(·cted for the Dt:cision tv1aking Pan(~1s. 

the St.'l(:ction processes that \\/Cre USt~cl. 

la\\' cnlorcen1ent !11t~n1bcrs 

1\r1r. Freernan explained 

A status report on the validation studies is bei:>g prepared and will be 
available in the nc"'-r future. Con1n1ittee n1ernbcrs requested copies of 

the report when it.is available. 

Meeting adjourned at 12:15 p.tn. and reconvened at 1:30 p.n1. 

TRA!N[NG NEEDS ASSESSiv!ENT QUESTiONNAIRE 

Jack Bccchan1 ga\·c a brief report on \.vhat has been con-:plctecl on the 

Standards and Training Operational Plan. He explained the objectives 
and ~:ub_it~ct areas that had been studied. The n1ajor· purpos~· of the 

pl?.n is to address such questions as: 

o \YhonJ should \\'C be training? 

o \Yhat traini.ng shoutd we proYide? 

A \\'here should we provide the training? 

o Who should be conducting the training? 
o How can we rnorc effectively use our training dollar? 

a Can \VC project future expenditures tl1rough "up fro1'lt 

controlS 11 and divorce certification entirely fron1 

control of exp-enditures? 

Jv1r. I3ccchan~ stated a Training Needs Asscssn1ent Cuestionnair(: had just 

been ,-·nailed to every la\v enforccn1ent agency in California. The Question­

naire_ was dP:\'clop<-~d \.V~th input fron1 -t<) incli\'iclua1s after statl~\\·idl:' intervie\\·s, 

lt is hope-:! th;lt (.:tlt··stionn~tire rt"·spons(:~ crtn bt· t:\·;:-~ luat·(·(i hf•fnrt· :ht· 

/\pr:l Cur:trni::;sinn rnectin.~. 

,, 

• 

• 

• 
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The Questionnaire should provide the Commission with a prioritized 
list of specific training needs. The Questionnaire will also provide 
inforrnation in the following three areas: 

1. Training needs based on geographical location. 
size of agency and users of particular academies. 

2. Opinions concerning the tirne requirement for 
advanced officer training based on geographical 
location, size of agency and users of particular 
acaden1ies. 

3. Opinions concerning pref(Crred use of the Peace 
Officer Training Fund. 

The Advisory Comtnittee requested copies of the Questionnaire, 
copies of the overview of the Standards and Training Operational 
Plan and also a copy of the status report that is going to be 
presented to the Commission. 

BASIC COURSE REVIS:ON PROJECT 

Jack Bccchan1 gave a brief report on the Basic Course Revision Project. 
He stated that Brooks Wilson is in charge of this project. Mr. Wilson 
had indicated they expect to have a completed package by August 30, 1976, 
which \vill include success criteria and the criteria for examination. 
At this point there is a slow clown on the project due to a lag in receipt of 
responses to questions asked of participating agencies .. Between August 30 
and the October Commission meeting the completed package will be avail­
able for review by the Advisory Committee. 

Mr. Beecham stated that the proposed course revtswn could possibly 
be ready for public hearing by the October 1976 Commission meeting. 
He emphasized that once the revised course is accepted there will be 
adequate time for implementation with direct assistance from POST staff. 

There ·was discussion regarding the 12 :!natural,, training zones identified 
during the study. Mr. Beechan1 offered to provide rn.ore inforn1ation at 
the June rnccting. 
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PI\F:SI':i\TATION BY 1\0131':1\T BLJ\i\C:IIJ\1\D -------------------- --
.ivlr. I·'·Ltnl·hard sttttt·d that tht· ..-\d\·isur·y Ctl!1lll'littl·t~ tni~ht likt· t() :-'!IH.l\· 

and t"()nslrkr two poliv~· isSllt'S th.:lt ht• bt·lit·\·t.•S ~1!"t• tht· l':la_itll" !SSl!t·s 

St•t iurth in hi~ t1H'tnurandu!11 t() tht! Con1!1lit"tec. ·1 he two tSSUt'S :trt•: 

1. Institution certification instead n£ courst: cerli.fio:.:atiun. 

Certify an institution tu put on a St'ri1~s of courses 
rather than certify courses on a onc-at ... a-tinle basis. 

2. Rein1bursen1ent Plan 

Lo9k very carefully at \\·hethcr salary rein1bursen1cnt 

is an appropriate option. 

Mr. Blanchard stated that: he is proposing the elimination of salary 
reinJbursen).ent and utilizing the funds for rcirnburscrnent of total 

expenses for sending a person to a training facility. 

Institution Certification ------------·----

1'v1r. Blanchard stated that there \\'Ould have to be established a series of 

r(:quircn1cnts for institutions to nleet before the)' could be certified. 

Rcquiren1cnts wou1d be based upOn staff, facilities. support services 
available to offer the courses and content of curriculunJ.. This would 
strengthen progran1s that arc already strong and probably phase out 

p rograrns that are n1ar ginal. 

He stated that once the institution rs certified it is certified to offer a 
series of courses that are agreed upon and approved by the Con11nission. 

The institution would have to den1onstrate its ability to offer courses and 
\VOtild ha\·c logo through an appt·oval process. 

Chief TiL!!Sch ask~d ho'.\" the proposed institution certification progran1 
would differ fron1 \\·hat POST is no\\" doing . .lv1r. Blanchard responded 
that it· wnulcl Ct~ntrali.Zt! d'.t' -:·l·t·tit"i.c:~--ttion prucvss o.nd plact:~ tlv: rc5punsi­

bilitics ,,·ith Llh; ln~tin.Hi..,)nS. !t \Yl.ndd •::lir-:linatt: wurklnad .sLar·:· :lu'.'.' 

l~Xj)t.~nd.s r!valin~ wi::h indi,·idual ct:·rtir.icat.ion and al]o,,· staff tu :-:>p'--·:"ld 

tll!J!"I_· titnv i:1 un-sitt": qu~tlit"y control uf t.h('~t: courses. 

) 

• 

• 

• 
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Mr. Blanchard indicated that POST would not have any control over the 
number of courses an individual institution presented. There would have 
to• be a check and balance on this because of expenses. Every institution 
that is to be certified would submit a program presentation for the next 
fiscal year. The number of courses to be offered would be based on a 
needs assessn1cnt. Any additional courses \vould have to be justified 
and approved on an individual basis. 

Chief Tielsch asked if each of the l 07 institutions that now exist would 
have fo be certified? Mr. Blanchard replied that they would not in his 
opinion. He stated that private organizations would likely affiliate with 
a regional training zone. 

Chairman Cress asked who would review the quality of the instructor? 
Mr. Blanchard stated that once the institution was certified, the responsibility 
is placed on the institution. Sufficient POST staff time sJ:.10uld be available 
to verify the quality of the programs - more than is presently being done. 

Jerome Lance asked if it wouldn't be more efficient for the Commission 
to certify ali courses approved for a given year at a single n1eeting? 
Mr. Townsend stated that a more viable solution to the time consuming 
certification process would be establishment of criteria by the Commission 
by which staff could authorize course presentations .. Then later, the 

• Corntnis s ion '\Vould confirm the certification. This- '.vould cut do\.vn tirne. 

• 

Chief Tielsch stated that he is coucerned with the institutional certification 
concept. He asked what the role of specialized training institutions 
or acaclernies WOltld be in the plan. 

Mr. Blanchard stated that politically speaking we would have to begin 
with 31 institutions, as there are currently 31 certified basic academies; 
and those would serve as the beginning institutions to be certified. 
Criteria would have to be established. Large agencies that have been 
operating programs and have a track record of operating high quality 
progran1s, there is no doubt, \vould continue to have certificati"on. 

Chief Tielsch asked how staff felt about this type of concept and if it 
\vould help to free staff for n1ore n1onitoring tin1e. 1v1r. Townsend 
stated that fron1 prior experiences, he \vould have to be opposed to this . 

<.; 
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Mr. Blanchard stated that his suggestion would be for the Con1n1ittec to 

put forth a series of itctns that would go along with this concept - the 
pap~.~r flow, the certification process, the inspL~ction and quality control -and 

then let staff \\·ork with it and find out whl~lher it would be cost cffecti\·e. 

If it would not save staff any tirne, then there would nut be any purpose for 

bringing about a change. 

Re in1bur s cn1cnts 

Jerome Lance stated that perhaps we should get out of the ADA program 
cornpletcly and put on progran1s that are rcin1bursa.ble or self-supporting 

from funds through the POST program. This would, of course, require 

a change in the POST reirnbursen1ent progran1. 

Chief Kinney stated that he would hate to see reimbursement of salaries 

lost. 

Win Silva stated that there are rnany studies going on regarding the 

subject of ADA. Mr. Silva briefly reported on some of the studies 

he is involved with. He briefly reported on the ADA study that the 

Con1n1unity Colleges and POST arc working on. 

MOTION by Jcron1c Lance, seconded by Chief Kinney to 

table Mr. Blanchard 1 s draft until the next n1eeting \'>:hen 

more data will be suppl\ed, including both the POST 

Questionnaire and studies being conducted by the 
Community Colle gcs and POST, and, additionally, that 
POST staff be requested to respond to some of the 

con11nents rnade in this docurnent - pros and cons. 
MOTION WAS WITHDRAWN. 

Mr, Blanchard stated that he would take his concept and reword it 

to address the institution certification portion. This \Yill be an agenda 

itcn1 for discussion at the June n1ccting .. 

POST REIMBURSEMENT PLAN FOR FISCAL YEAR I g/6/17 

Tlh: C:on1n1it1<:C desired to furn1ulatt"· rt:cutnt~:cndatluns in ordc·r t(l 

pl·o\·icil: input Ul the Cotl1!nis~inn's t:~pt·:c:lt~d actiun in <·.·stablishin':.! 

!lt'W rt·in1burst·n!cnt sc!h·du1cs at tht· .:\pril :·nt"·L·ti!1)...:. Lacking 

adt·quat.t: budgt•! infnrn1atiun. hu\\'t:\·t·r. l'fH: Con1n~ittet~ bt~lit:\·t·d 

that it shottld t·t·:C0!1i!nt::nd only that th<~ prcst:n!. lc\·<:1 uf rcin!huJ·:::L·-

111l-~!'tt.s be n1aintained if possible. The following ntotion was passed: 

• 

• 

• 
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MOTION by Jerome Lance, seconded by Chief Kinney that 
there be no change in the status of the reirnbursen1ent 

plan for the next fiscal year. 
MOT!Oi\ CARRIED. 

MEETING DATES 

MOTION by Bob Blanchard, seconded by Chief Tielsch 
to move the meeting days from Wednesday/Thursday 

to Thusday/Friday. 
MOTION CARRIED. 

The June meeting will be held in San Diego on June 10 and I1, 1976. 

Meeting adjourned at 4:30 p. n1. to reconvene the follo,ving n1orning . 

Meeting was reconvened at 9 a.m. on March IZ, 1976, by Chairman Cress. 

PRESENT: 

ROBERT BLAi\CHARD CAAJE 

BOB CRESS PORAC 

WILLIAM A. FRADENBURG CHP 

WILLIAM J. KINNEY CPOA 

CAP TO 

Riverside City College 

Officer, Stockton Police 
Department 

Con1n1ander, Training 
Division, California 

Highway Patrol 

Chief of Police, Sacran1entu 
Police Departn1ent 

Lil~utenant. Lon~ Bt.:ach 
Police Dcparln1ent 
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CHARLES OLlVER 

JAY RODRIGUE:Z 

J. \VINSTON SILVA 

GEORGE P. TIELSCH 

ABSENT: 

BRAD GATES 

W. BERT RITCHEY 

VISITORS: 

RAUL RAMOS 

WAYNE CALDWELL 

STAFF PRESENT: 

DON 13EA UCHAMP 

.1 A C 1-: ll F: EC HA ivl 
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SPECIALIZED LAW 
ENFORCEl\·lENT 

PUBLIC 

COMMUNITY 
COLLEGES 

CPCA 

SHERIFFS' ASSOC. 

PUBLIC 

California State 

As soc iatinn 
•• En1ployce s 1 

Jv1a na ~l~ r, Con1n1unity 

Relations, ENBC-4, 
Los Angeles 

Super\·isor, Crin1inal Justic1' 

Education & Training, Calif. 

C on1n1unity Colleges 

Chief of Police, Santa 
Monica Police Dcpartn1ent 

Sheriff, Orange County 

Attorney at Law 

Chief Deputy, O,rangc 
Co. Sheriff's Dept. • 
State Department of Fish & 

Gan1c; Chairn1an Law 
Enforcen1ent & Public Safelv 
Council, California State 

En1ployees 1 Association 

Consultant, Achninistrati\·c 

Counseling Division 

Consultant, Stanclanls ;.., 

Train in_:.: Di\·isi(ln 

l\ ssistant. to tht:~ E:~t·Cut i'. (' 

Dirt~ctur· t-: Ext!Cuti\·c: 

St.:!CI"t:ta.ry POST J\d\·is<,ry 

Con:.n1ittce 

• 
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OTTO SA LTENBERGER 

GERALD TOWNSEND 

WINNIE YATES 

REPORTS FROM lv!EM:SERS 

CPCA 
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Director, Adn~inistrati\.·c 

Coun~l·ling Di\.·isiun 

Dit'"c·tor, Stanclal'C!S i'c 

Training Divis ion 

Recording Secretary, POST 

Advisory Cornn1ittee 

Chief Ticlsch stated that his Association had been \lery concerned over 
Item 39 of the Governor's 1976/77 Budget. He stated that his Association 

had contacted various people regarding this iten1. 

CPOA 

Chief Kinney stated that his Association also had been very concerned 
over Itcrn 39 of the Governor 1 s 1976/77 Budget and had contacted various 

peopLe regarding it. 

CAAJE ----

Bob Blanchard reported on the Acaclen1y of Crin1inal Justice Sciences. 
Be stated this was an association of edL1cators on a natiQn\vide basis 
\vho arc involved. in developing accreditation standards for pre-service 
prograrns. CAAJE is \vorking "\'ith this association r~1aking Sllre that the 

standards developed on a nationwide basis are going to be acceptable 
to California. He stated that the Board has not finalized their stand on 

the accr~_!ditation standards that ha,·c been developed. 
at the Annual Conference to be held in San Diego at the 

They· are tu do 
cncl of March, 

Mr. Blanchard also rernai·kccl on an article written by Joel Greenfield 

app·.:arini2 in thL~ CPOJ\ Dull~;~tin re:.:ardln~ cclucatiun rcc;uiren1cnts !t)r 

the L)a::;ic ct:rtilicat~.·s. \fr. [',!;::tnch~-tn_l ft·lt that pl:rha;J:-3 tht• .·\<!\·i::;ut·y 

Con1tnitt.,~<: shDuld luuk at thcst; t·ducarional requirenl~·nts. 

so 
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CSEA 

Chuck Oliver expressed his pleasure to have had the opportunity to 
work with the Advisory Committee and "·ith POST staff. HL' stated 
that he is resigning as a result of being pron1oted and reassigned. 

CAPTO 

Jerome Lance expressed CAPTO's concerns regarding Budget Item 39. 

Mr. Lance stated that CAPTO was looking into the PORAC Resolutions 
regarding; 1) reopening of the "grandfather" clause, 2) undertaking a 
study to provide a definition of a peace officer, 3) certifying field 
training officers and, 4) establish and maintain an accountability 
system of issued POST certificates. 

Mr. Lance voiced concern about the National Guard's LEAF program. 
He questioned the background at1d qualifications of those persons 
serving as instructors in the training program. He asked if POST has 
any control, or any input or influence over the people that are doing 
this training. He stated that the quality of training the guardsmen are 
getting is of concern. 

Staff explained that the National Guard is certified by POST to put on 
832 P. C. training only. Considerable discussion \.vas devoted to reports 
that rnen1bers have received of inadequacy in the 832 P. C. training of 
guardsn1cn under POST certification. Son1e n1en1bers believe that P9ST 1 s 

image is adversely affected. The following n1otion .\\·as passed: 

MOTION by Jerome Lance, seconded by Chief Tielsch that 
the Executive Secretary contact the Con1n1ission and 

recornn1encl that we put an inforn1ation bulletin out on the 

role POST has played in the training of the National Guard. 
MOTlON CARRIED. 

CO!vll\HJNlTY COLLEGES 

\\'in Silva stated that he \\·as secretary of the /\rticulat ion Co!Jln:.ittcc 

con1posc:cl of representatives of lour year colleges, Uni\·crsitics uf 

California and Con1rnunity Colleges. He stated that they ha\·t: bet..~n 

discussing whctlh~r basic acaden1y coursl:S should ~et any cnllc_L'.e 

• 

• 

• 
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credits or not. He stated that a resolution has been passc'd by the 
Conunittcc statin_e that in the future all basic acade1nics ·wendel 

receive no n1orc than 10 units of credit regardless nf the length 

of thf" acadcn1y. lt. would be in a block credit. The Articulation 

Conference Adn1inistrative Con1tnittce in January adopted the 

resolutions passed and are for ... varding these to the_ three segn1ents 

of education. This is not binding, it is only a recon1n1endation to 
the three segments. 

Mr. Silva reported on AB 1821 (Montoya) which would create in all 
areas of the state, in every community college district, a major 
planning organization for adult and vocational education. These 
units are intended to control the growth or duplication of programs. 

Mr. Silva also reported on the ADA Study. He stated that there 
were presently several o1·ganizations studying the ADA problen1. 

He· stated that POST staff is studying the problem in conjunction 
with the Training ComtTlittee of CPOA. He stated that research 
into this problem is necessary to find out what it is really costing 
us ,to put on existing programs. Mr. Silva stated that he hoped to 
.have ntore inforn1.ation regarding this by the next tYleeting and would 

• repor.t on the status of it at that time. 

• 

Mr. Silva also briefly reported that the Chancellor's Office is holding 
workshops for upgrading instructors and upgrading instructor trainers. 
The hope is that the workshops will result in improved instruction. 

CHP 

Inspector Fradcnburg briefly reported on CHP's concern with training 
course evaluation, and their current efforts to evaluate the effecti·vcness 
of their courses. 

PORAC ----
Bob Cress briefly reported on several issues that PORAC '-Vas reviewing. 

Hl~ ·stated the>.- wet:c concf:rned ,,·i.th the dl~\·elopn1ent of a definition of a 
pL'acc officer. the ''granclfather· clau::;c. trainin)..!. standa1·cls fnr field 

officers and thP legal defense~ r"und . 
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Mr. Fine commented on a letter received from Dale Rick!ord. CAPTO. 
supporting PORAC's rcsolutinns. [n the letter there ,,·crt.~ r~.._~f\.~rt·nt.._·l·S 

to unethical uses of POST C(~rtifi ... 'ales and incidents of fraud in the a~...··qui­
sitiun of Cl'rtificates. Ivlr. Fint• stated that POST i:s Y\.'~_ry cont...·enll'd about 

tnaintaining the integrity of the professional certificate prograrn. He 

urged that if anyone learns of unethical or fraudulent practices in the 
obtaining or use of the certificates to please let POST know so they can 
investigate. 

He also reported tha~, as of March 1, 1976, POST has instituted number 
contra l of professional certificates. 

MISSION, GOALS AND OBJECTIVES STUDY 

Chairman Cress stated that the emphasis of this study would now be 
directed to reimbursern.ents and to what Standards and Training Division 

is doing. 

Jerome Lance stated that he felt the Advisory Committee should now be 
looking at where POST should be five years from now. He would like 
to look at the other divisions to see if they are fulfilling their objectives. 

Don Beauchanrp rnentioned that the final report \vas due to the Con1n1.ission 

last January, based upon the timetable approved by the Committee in 
April 1975. Mr. Fine inquit·ecl if the Committee was satisfied witl1 the 
Mission, Goals and Objectives statcrnents thus far approved; and if the 

Con1n1ittce has arrived at consensus on the broad purposes of POST as 

outlined in the Goal Statements. 

Mr. La.nce rccon1111ended that the Advisory Cornrnittee, through staff 

(Don Beauchamp), prepare a final report on the ovet·all Mission and 
Goals, reflecting sonre of the activities that were gone through. The 

report should include the docurncnt) Hierarchy o( 1v1ission and Coals 

Chart, dated 12/31/75, that was reviewed and approved in concept 
and design by the Advisory Cornno.ittee; and should further state that 

the Con1n1ittcc is in the ncxl stage of cxan1ining where POST is _going 

and ho\\' it is gettin~ tht~re. The rcpDrt should indicate that we are 
planning no\\" on luokin.~ at vach o[ tlh! di\·isinns as \\'t:~ did Adnlinistrali\T 

Counsclin).!. 1\'tr. Lance furth~..:r expreS;:;!..'d his ix~lief that, ior the 

o\·erall 1\lission and Goals Study. \\"C ha,·c clone a.s Jnuch as we cnuld do, 

and that we should no\\' con1c in \\'ith rcc()n1nh.:ndat:ions. 

.• 

• 

• 

• 
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Following additional discussion the followin~ action was taken: 

The Chairn1an directed Don Beaucharnp to prepare 

a stattlS report on the progress of the Con1n1ittee 
on the Study of Mission, Goals and Objectives. 

MOTION by Jerome Lance, seconded by Win Silva 
that the Advisory Committee adopt the Hierarchy of 
1v1ission, Goals and Progran1 Activities Chart dated 
12/31 /75; and that it be forwarded to the Commission 
with a report stating these are the Mission and Goals 
as we accept them today. 
MOTION CARRIED. 

ADMINISTRATIVE COUNSELING DIVIS ION 

Otto Saltenberger briefed the Advisory Committee on the current 
status of the Adn1inistrativc Counseling Progran1. 

STANDARDS AND TRAINING DIVIS!Oi\ 

Chairman Cress proposed to the Advisory Committee that l\·!1·. Townsend 
prepare an outline for subn1ission regarding what Standards and Training 
Division docs, how n1any hours are devoted, etc. This outline should 
be available for the next n1ceting. Chairn1an Cress also requested the 

Con1n1ittee to subn1it questions to lvlr. Townsend regarding Standards and 

Training so he could have the answers available at the next n1eeting. 

The following questions were submitted to Mr. Townsend for reply in 
his report: 

1. Analy·sis oi1 how n1uch.tin1.e is spent by· the staff-- \\'hat are they 
doing, how n1uch titne are they usir)g to perforn1 diffe t·ent functions, 
arc they spending a lot of tin1e traveling, arc. there any ways that 
C<I.I1 be identified t"u it11[Jl"0VC the l!SC OJ Zlllot_led tin1e a\·ailablc \\·ith 

the linlit1:cl pl~rsunnv1 

Gi\·c· S0/1)1' thou!2ht (Jr '-."()t))tl1L'nts rt"'.\2<trdin~ \\"ht:rc :::ta(f \\'ot:!rl likL' 

to sec Standards and Tt.:linin_:..: g\1, v;hat arc sor-nc ot" thl~ ch\·ision 

p!."t"l_il·ctions u:1 wht:rt· Stand.J.rd~ .1:Hl Trainin:-.; should ~o ;"i\·t· yt;ars 

irnn1 now ...... d1at nL:\\" Sl_'r\·icc:::; and t"t~:;punsibilitics are t1l.:c·liL·d or 

Cont~...•n1plat~:·d ·.; 
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3. Xin1c spent in traveling -would it be n1ore effective to decentralize 
Standards and Training throughout the State? Have resident 
consultants? 

4. Regarding the resident consultants - should they be centralized 
within the 12 training zones? 

5. Difference between education and training- is there a possibility· 
that an acaclen1y presenting the basic course as revised, \vith 
perforrnance objectives, would not overlap the education that is 
going on in the pre-service progran1s? If so, would a person taking 
the acaden1y training progran1 have to repeat certain things they 
already had in a pre-employment educational course'' 

6. How docs Standards and Training staff n1'onitor those pro_if?Cts 
they arc in\·olvcd in? Ho\V do they n1anage to insure that there is 
a proper integration and not an oycr1ap or a duplication of effort 
and not a \vasting of staff tin1e? 

7 .. Give a list of projects that are going on, and a list of projects 
planned for the future. 

8. Give a report or response on what is happening in the evaluation 
of the questionnaire results that. are C0111ing back. 

9. Look at the possibility of consolidating Standards and Training 
and Adn1inistrative Counseling \Vith the idea that Standard and 

Training consultants would also be rnanagen1ent cons·ultants. 

10. Staff travel and attendance at n1eetings -is there criteria 
established regarding l1o'-v n1any consultants go to a rneeting? 

At 11:30 a. n1. the n1eeting was adjourned to Executive St~ssion called 
by the Chairman. 

1\espt~ctfully sul.Hnitt.c:d. 

( ... 
\Vinnit·: Yat(:s 

1"\t:cnn.ling St~Cr(~tary 

Dist-ribution: /\ch~isury Cunnnittce lvk·rJdJcrs 

Conln\ission<· t•s 

POST S~CLi'f 
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Advisory Committee Report on the Review of 
POST Mission, Goals and Objectives 

SUMMARY SHEET 
of Recommended Changes of POST Mission and Goals 

Mission of POST 

Original Statement - To increase the effectiveness of California 
Law Enforcement. 

Revised Statement 

Goals of POST 

Goal #1 · 

To provide law enforcement with service and 
assistance in increasing professional expertise. 

Original Statement - Establish standards and guidelines for the 
selectiol). of law enforcement personnel. 

Revised Statement 

Goal #2 

- Establish minimum standards and guidelines 
for the selection of law enforcement personnel. 

Original Statement - Establish standards and guidelines for the 
training of law enforcement personnel. 

Revised Statement - Establish minimum standards and guidelines 
for the training of law enforcement personnel. 

Goal #3 

Original Statement - Establish and maintain quality training courses 
designed to meet the needs of law enforcement 
personnel. 

Revised Statement - Receive, approve and maintain quality training 
courses designed to meet the needs of law 
enforcement personnel . 
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Goal #4 

Original Statement 

Revised Statement 

Goal #5 

As sure adherence by p<;crticipating agencies 
to minimum standards of selection and training 
of law enforcement personnel. 

Assure adherence by participating agencies 
to minimum standards o.f selection and training 
by law enforcement personnel. 

. Original Statement - Improve management operational practices 
in law enforcen>ent agencies. 

Revised Statement - Provide assistance in developing management 
operational practices in law enforcement agencies. 

Goal #6 

Original Statement 

Revised Statement 

Goal #7 

Conduct research in selected areas of law. 
enforcement . 

- Serve as a resource center for law enforcement. 

Original Statement - Encourage and promote cooperation and 
coordination between all components of 
the Criminal Justice System. 

Revised Statement - Deleted 

These statements summarize the Advisory Committee activities 
which are discussed in the attached report on the review of POST 
Mission, Goals and Objectives • 

2 



State of California Department of Justice 

Memorandum 

• 
From 

Subject: 

• 

• 

Commission on Peace Officer Standards 
and Training 

POST Advisory Committee Chairman 
Commission on Peace Officer Standards ~nd Training 

Dote March25, 1976 

FOURTH REPORT ON THE REVIEW OF POST MISSION, GOALS AND OBJECTIVES 

This is the fourth report to the Commission concerning the status of the 
Advisory Committee's study of POST mission; goals, objectives and major 
priorities. The third report addressed final recommendations regarding 
the Administrative Counseling function of POST and was forwarded to the 
Commission for consideration at its October 23/24, 1975 meeting. 

Because of the time devoted to the Admini~trative Counseling function, it 
was the consensus of the Advisory Committee that a final report on the 
POST organization could not be completed within the original time frame • 
Premature issuance of the final document would not allow for proper 
consideration of all the issues and therefore not fulfill the charge given 
to the Advisory Committee by the Commis sian. 

The subject of POST mission, goals and objectives was first addressed 
at the initial meeting h:eld Fel:iruary 26, 1975. At that time, the Advisory 
Committee requested that staff furnish the group with previously developed 
data relating to POST's mission, goals and objectiveso The Executive 
Director and Division Directors were also asked to brief the group on 
their perceptions as to where staff sees POST at this time and where they 
perceive it to be heading in the future. 

Early in the study the Advisory Committee discussed several key issues 
which were thought to be germane to the review of POST mission, goals 
and objectives. These included such topics as: 

• Why not a Criminal Justice Standards and Training organization 
which includes all disciplines (courts, corrections and police)? 
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• Should POST have a full-time Commission? 

• Should POST be a part of another state agency? 

• Is salary reimbursement the best use of POST funds? 

During this initial phase, the committee also began work on the modifi­
cation of the mission, goals and objective statements provided by staff. 
These are discussed below in the relative order of their consideration. 

Goal seven of the original POST goals as envisioned by staff was discussed 
in detail over a period of several meetings with the committee agreeing 
it should not be considered a primary·goal of POST. The goal read 
"encourage and promote cooperation and coordination between all com­
ponents of the criminal justice system." The discussions relating to this 
goal centered on the two questions listed below: 

l. Is this a legitimate aspect of POST's mission? 

2. Does POST have the resources to pursue this goal? 

Goal six, which relates to the conducting of research by POST, was also 
modified early in the study to reflect the committee's feeling that POST 
should be more involved in the coordination of research, as opposed to 
the conducting of research, to ensure minimum duplication of research 
efforts. 

As the study progressed, issue was also taken with goals. one and two 
which dealt with the establishment of standards and guidelines for the 
selection and training of law enforcement personnel. The committee felt 
that POST should limit their activity to the establishment of minimum 
levels of selection and training. 

Goal three, which originally began by stating that POST would "establish 
and maintain quality training courses, etc. 11 , was revised to read "receive, 
approve and maintain quality training courses, etc." to reflect the fact 
that POST does not establish training courses, but rather receives and 
approves courses ·conducted by outside groups. The difference between 
the two approaches is felt to be of such significance as to be reflected 
in the goals of POST • 
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Goal four was reviewed and appeared to adequately address the issue of 
assuring adherence to minimum standards of selection and training. 

Goal five was changed to reflect the concern of the committee regarding 
ambiguous and sometimes misleading goal statements. Whereas the 
original goal stated that POST would work towards "improving manage­
ment operational practices in law enforcement", it was felt that it more 
appropriately should say that POST will provide assistance in developing 
these practices. The theme that the Advisory Committee felt should be 
stressed was one of assistance. 

In the same vein, the group felt that the mission statement of POST, 
which supposedly ties all the goals together, was overly vague. In 
addition, there is no way to measure the progress made towards this 
very broad and general statement. Effectiveness is something that 
should be addressed at the local level with POST concentrating on 
service and assistance to allow the law enforcement agencies to 
increase their professional expertise. 

A revised statement of POST mission and goals is attached to this 
report as Appendix A. This chart also includes objectives and programs 
which support the stated goals. Although the Advisory Committee has 
discussed and modified these statements during the course of the study, 
further revisions will probably be effected prior to the completion of this 
project. 

As mentioned earlier in this report, it is the intent of the Advisory Com­
mittee to carry this study through to its logical conclusion and ultimately to 
provide the Commission with a comprehensive report with specific recom­
mendations. Although a completion date has not been formalized, the 
Commission may rest assured that the task will be pursued diligently and 
the final report completed at the earliest possible time. 

~-f.~ 
BOB L. CRESS 
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State of California Department of Justice 

Memorandum 

• POST Commission Date April 5, 1976 

' 

Advisory Committee Chairman 
From Commission on Peace Officer Standards and Training 

Subject: Mission, Goals and Objectives Study -Request for 
Commission Direction 

·-

• 

You have received for review the Advisory Committee's status 
report on POST's Missbn, Goals and Objectives. By consensus, 
the Committee decided at its March meeting to continue this study 
with an in-<lepth review of the Standards and Training Division's 
programs and activities. 

There exists, however, some confusion "as to the lengths to which 
the Committee should go in pursuing this study. In a broad sense, 
the study may be considered completed. That is, the Committee 
has concurred on a _matrix of Mission, Goals and Objectives. 
Further work on the study will, as stated, be in program, activity 
and organizational areas. 

As Chairman, I feel -compelled to seek further guidance from the 
Commission by asking the following questions: 

Does the Commission desire that the Advisory Committee 
continue the Mission, .Goals, Objectives and Priorities 
study in greater depth and detail? 

Does the Commission desire that the Committee's study 
include evaluation and recommendations on POST's 
organizational structure? 

~i.~· 
BOB L. CRESS 

' 



State of California Department of Justice 

Memorandum 

·tt 
POST Commission Date April 5, 1976 

Advisory Committee Chairman 
From Commission on Peace Officer Standards and Training 

Subjed: ·Report from the Advisory Committee's March Meeting 

•• 

At its March meeting, the Advisory Committee addressed the following 
issues and, by motion, expressed its recommendations to the Commission. 

Reimbursements 

The Committee desired to formulate recommendations in order to 
provide input to the Commission's expect!'ld action in establishing 
new reimbursement schedules at the April meeting. Lacking 
adequate budget information, however, the Committee believed 
that it should recommend only that the present level of reimburse~ 
ments be maintained if possible. The following motion was passed: 

·MOTION by Jerome Lance, seconded by Chief Kinney that 
there be no change in the status of the reimbursement 
plan for the next fiscal year. MOTION CARRIED 

Officer Survival Course - Specialized Training Institute 

Based upon input from some members that the POST certified 
Officer Survival Course utilizes "scare_ tactics" and is making 
some officers who have attended overly cautious, the Committee 
believes that an on-site evaluation of the cou.rse is necessary. 
The following motion was passed: 

MOTION by Jerome Lance, seconded by Win Silva that 
the Executive Secretary contact the Director, Standards 
and Training Division, and have the San Luis Obispo 
Specialized Training Institute monitored prior to the next 
Advisory Committee meeting and report back to the 
Committee at the June meeting. MOTION CARRIED. 
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National Guard "LEAF" Training 

Considerable discussion was devoted to reports that members have 
received of inadequacy in the 83Z PC training of guardsmen under 
POST certification •. Some members believe that POST's image is 
adversely affected. The following motion was passed: 

MOTION by Jerome Lance, seconded ·by Chief Tielsch that 
the Executive Secretary contact the Commission and 
recommend that we put an information bulletin out on the 
role POST has played in the training of the National Guard. 
MOTION CARRIED. 

These issues and recommendations are being presented to the 
Commission for whatever action is deemed appropriate by the 
Commission. 

~-e.~ 
BOB L. CRESS 



Commission on Peace Officer StandJ.rds and Training 
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where the expanded information can be located in th~ 

Mr. Charles Oliver, Program· Manager, California State Employees' Association, 
has resigned from the POST Advisory Committee because in his present position 
he no longer represents specialized law enforcement. 

Mr. Dan· L. Western, General Manager, CSEA, has recommended that the Com~ 
mission appoint Mr. Wayne C. Caldwell to replace Mr. Oliver on the Committee. 
Mr. Caldwell is a State Department of Fish and Game Warden and currently serves 
as Chairman of the Law Enforcement and Public Safety Council. 

Traditionally, the CSEA position on the Advisory Committee has been filled by a 
staff analyst and turnover has·been frequent. Mr. Caldwell's appointment is 
believed to be one that would provide more continuity of service. 

As Chairman of the Law Enforcement and Public Safety Council, Mr. Caldwell 
represents approximately 4, 700 state public safety personnel in 93 position 
classifications'. Those groups represented include: 

State Police 
·State College and University Police 
Special Investigators, Department of Justice 
ABC Investigators 
Consumer Affairs Investigators 
Fish & Game Wardens 
Department of Motor Vehicles Investigators 
Regional Park District Rangers 
State Fire Marshall 

Recommendation: 

Approve appointment of Mr. Caldwell. 

side if needed 
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March 5, 1976 

Chief Wesley R. Barrett, Chairman 
Commission on Peace Officer Standards 

and Training 
7100 Bowling Drive 
Sacramento, California 95823 

Chairman Barrett: 

~s General Manager of the California State Employees' 
Association, I am writing to inform you of the change 
in job assignment of one of my staff. Chuck Oliver, who 
was previously assigned to our Law Enforcement Program 
as a staff analyst, has been promoted to Program Manager 
over our statewide health services program. As part of 
Chuck's previous position with CSEA, he was serving-on 
your advisory committee. 

To best serve the interests of specialized law enforce­
ment people in the state, and after discussions with my 
staff and our law enforcement representatives, I would 
like to recommend state game warden, Wayne C. Caldwell, 
for consideration by the commission as Chuck's replacement 
on your advisory committee. Warden Caldwell has expressed 
a desire to serve on the advisory committee. My staff 
and our law enforcement representatives have recommended 
Warden Caldwell very highly to me. 

As Warderi Caldwell has s~rved CSEA on the Law Enforcement 
and Public Safety Occupational Council for three years 
and has been recently reelected for another three-year term 
and based upon his knowledge and background in law enforce­
ment matters, I would like to recommend him very high1y 
for the position on your advisory committee. ~ ~ - ~ ::0 ;::: 
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Chief Wesley R. Barrett 
March 5, 1976 
Page 2 

I believe you have received a full resume as to 
Warden Caldwell's background in law enforcement. 
Should you require any further information from me 
or my staff, please do not hesitate to"contact us 
at 1108 ''0'' Street, Sacramento, 95814 or phone 444-8134. 

Thank you for your consideration. 

ncerely, 

,/17-4--
0..c'-... 1 · Lu.£_:f;_f:_1--'-. 

Dan L. Western . -
General Manager 

das 
cc: -- .... ~ Robert Bark "-~- ·. 

Jim Milbradtf.2.:l9) 
Wayne Caldwell 
Robert Cress, Chairman 

Advisory Committee 
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RESUME 

NMvlE: Wayne C. Caldwell 

AGE: 44 

BIRTH DATE: July 26, 1929 

BIRTH PLACE: Vernon, Texas 

MARITAL STATUS: 

Married to wife Penny Caldwell, in Las Vegas, Nevada on February 26, 1954. 
One daughter Cindy (married), age 20 years. 

RESIDENCE: 

Reside at 121 Lloyd Way, Auburn, California since 1968; own home, lived in 
Auburn since 19 62, California since 1943. 

MILITARY SERVICE: 

U.S. Navy. Entered U.S. Naval Reserve Forces August 1947, transferred 
to active duty January 1951. Upon completion of Naval Air Cadet school 
was assigned to combat flight duty, carrier bcsed aircraft. Served two (2) 
combat tours during Korean confJ.i.ct. Honorably discharged l\ovember 1954. 

FORMAL EDUCATION: 

Graduate of Newport Harbor High School, Newport Beach,· California. 
Graduate of U.S. Armed Forces Institute (AA) Jacksonville, Florida. After 
military service continued graduate study in a Police Science major at 
Orange Coast College, San Joaquin Delta College and Sierra College. 

SPECIJ.1LIZED EDUCATION: 

Have Advanced Certificate from California Commission on Peace Officers 
Standards and Training (POST). Am a graduate of Orange County Peace Officers • 
Academy; Cillifornia Fish and Game Warden's Law Enforcement Academy and the 
FBI Firearms Instructor Training Academy. Also, hold certificates of specialized 
training in; Personnel Management and Supervision, Criminal Law, Homicide 
Investigation, Sex Crimes Investigation, Police-Community Relations, Burglary 
and 1\uto Theft Investigation, Juvenile Offenders and Narcotic Offenses, Care/ 
Collection and Preservation of Evidence and Police Search and Rescue Techniques • 
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• lAIN ENfOHCEMI:NT EXPERII:NCE /1ND TRIIINING: 
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Law I:nforcement experience spans 21 years full-time, diversified police 
work. Began Law Enforcement career in January of 1955 as a police patrolman 
for the city of Costa Mesa, California. ·During ensuing five years gained 
experience as a Traffic Officer in enforcement and accident investigation, 
Community Relations Officer for juvenile affairs, Senior Investigator Juvenile 
Division and Inspector, Bureau of Detectives in Crimes Against the Person 
Section. 

On November 1, 19 59 accepted an appointment with the Law Enforcement branch 
of California, Department of Fish and Game. Upon completion of the training 
academy was assigned as a Area Warden for the northern half of Los Angeles 
County at Palmdale. In November 1962 was appointed District Warden and 
transferred to Placer County in Auburn. During the ensuing 11 years have 
gained much indepth administrative experience and capability in managing 
Fish and Game Law Enforcement in the county which includes: Planning and 
coordinating field assignments, field supervision, preparation of district 
budget, management and supervision of cooperative hunting areas, plan and 
coordinate District Hunter Safety Training Schools, plan, coordinate and 
instruct in the annual San Juan School District "outward Bound" youth 
program at Camp Arcade (over 1, 2 00 young people have completed this 
program since its inception), plan and participate in the annual Career Day 
Programs at Placer, Colfax and De.l Oro High Schools, instruct at the 
Fish and Game Law Enforcement >'\cademy, Instructor and Training Officer for 
deputized department personnel at training seminars and instruct at Sierra 
College and Placer High School in Fish and Game Law Enforcement and related 
subjects. Also, have full responsibility for field investigation of violations 
of Fish and Game and related codes and act as Patrol Captain and Inspector 
in absence of regular Captain and Inspector. 

Am .a member of the Auburn Ma'sonic Lodge, Auburn Elks Lodge, Veteran of 
Tmeign Wars, Northern C~Hfo~nia Peace Officers' Association and the 
California State Law Enforcement and Public Safety Council. Past Director 
for the California Fish and Game Wardens' Association, Advisor to the 
Placer County Fish and Game Committee and the Recreation and Planning 
Commission . 

-2-
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State of California Department of Justice 

Memorandum 

POST Commission Date April 8, 1976 

Executive Director 
From Commission on Peace Officer Standards and Training 

Subject: Legislative Report 

The following summary shows the present status of current legislation of 
interest to the Commission. 

Action Items 

AB 1127 - Peace Officers: Specific Assignments (Suitt) 

Would provide specific qualifications and training requirements for 
reserves. 

Passed by the Assembly June 12, 1975; passed out of the Senate Judiciary 
Committee on March 16, 1976; still in Senate third reading. It is probable 
the bill will pass. 

At the January 22-23, 1976 meeting, the Commission requested further 
study by staff on this bill which has been accomplished. 

Recommended Commission position: Support in Concept 

AB 2977 - District Attorney Investigators and Inspectors (Lockyer) 

Would include peace office! members of a District Attorney's office 
under Penal Code Section 13510 for the purpose of receiving State aid. 

On March ·31, 1976, the Assembly Criminal Justice Committee approved 
an amendment which would remove the requirement that District Attorney 
personnel would be eligible for reimbursement from the Peace Officer 
Training Fund. Instead, language was substituted which would appro­
pria~e funds from the State General Fwid and transfer such funding to 
POST for reimbursement. The bill is presently in the Assembly Ways 
and Means Committee; has not been set for hearing. 

Recommended Commission position: Further Study 
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SB 575 - Training for Sex Crime Investigation (Robbins) 

Requires POST to develop guidelines for sex crime investigation and 
to develop a special course of instruction relating to the investigation 
of sexual assault cases. Legislation currently carries no increase 
for POST staff to undertake the required activities. 

Passed the Assembly Criminal Justice Committee on March 7, 1976; 
presently in Assembly Ways and Means Committee. 

Recommended Commission position: Request legislative support to 
augment budget to permit sufficient staff to implement and maintain 
the program. 

Information Items 

AB 1384 - Marshals of the Municipal Court (Tucker) 

This bill would include peace officer members of the Marshal!s Depart­
ment of the Municipal Court under Penal Code Section 13510 for the 
purposes of receiving State aid. 

Received a do pass on March 30 from Senate Judiciary Co:nunittee; 
set for hearing on :tvfay 10 in Senate Finance Committee. 

Previous Commission position: Oppose 

SB 189 - Vehicle Offenses: Mai.led Bail Deposits (Roberti) 

Proposes a. system of posting bail by mail and would repeal the system 
of penalty a·ssessments. 

Passed Senate January 28, 1976; will be heard on Assembly floor on 
April 8, 1976. 

Previous Commission position: Neutral 

SB 1232 - Bay Area Rapid Transit District (Nejedly) 

Proposes that the Bay Area Rapid Transit District should employ a 
"police department" rather than a "security force" thereby making 
the District "as defined in Section 13507 of the Penal Code and eligible 

• 

• 

for reimbursement of training costs from the Peace Officer Training • 
Fund. 
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Before the Assembly Ways and Means Committee; has not been set 
for hearing. 

Previous Commission position: Neutral 
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Memorandum 

• POST Commissioners Date April 15, 1976 

Executive Director 
From Commission on Peace. Officer Standards and Training 

Subject: Peace Officer Research Association of California (PORAC) Resolutions 

In December 1975, we received from PORAC President, Joe Aceto, four 
resolutions adopted at PORAC' s November 1975 Annual Conference. Copies 
of the Res elutions are attached. The resolutions urge POST to take action on 
each of four subjects. 

The Executive Director attended PORAC 1 s Board of Directors' meeting in 
San Diego in January 1976, and provided them with a preliminary staff 
reaction to the resolutions; however, there remains a need to provide PORAC 

.. . ·_:.._: .. . '". ~· . 

with a formal response. Following are the resolutions and staff recommendations: 

•• 

' 

l. Establish and maintain an accountability system of issued 
certificates. (Attachment "A") 

Staff concurs with the need for stronger control over 
professional certificates. A number control system 
has been initiated. Each certificate now being issued 
has a control number. Further steps to tighten control 
over certificates will be considered by staff as a part of 
an overall review of the certificate program. 

2. Reopen the "grandfather" clause for issuance of certificates. 
(Attachment "B") 

Staff is of the opinion that there are significant and con­
troversial issues involved with this request. Reopen­
ing the "grandfather" clause could, for example, be 
unfair to those officers who have acquired the certificates 
by undergoing training, attending college courses, and 
completing equivalency examinations. If Advanced 
Certificates were awarded as in the past, city and county 
administrators could object to blanket awards that would 
qualify additional personnel for bonus pay . 



• 

• 

• 

POST Commissioners 2 Aprill5, 1976 

It is recommended that the POST Advisory Committee 
review this resolution, with input from associations 
represented, and make appropriate recommendations 
to the Commission. 

3. Identify, classify, train and certify Field Training Officers 
(Attachment "C") 

The Commission has certified courses for Field 
Training Cfficers, and pursuant to 832.3 P. C. has set 
requirements for the selection of Field Training Officers. 
POST Bulletin 74-16 states, in part: 

"Designated field training officers shall be carefully 
screened and selected. Selection standards include: 

a. Possession of a POST Basic Certificate. 
b. Supervisor's nominations based upon the officer's 

( l) 

( 2.) 

( 3) 
( 4) 

( 5) 

Past and present performance; 
Skill in inter -personal relationships; 
Knowledge of training responsibilities; 
Verbal and teaching techniques; 
Comprehension of coach-pupil check 
sheet or field training guide. 

Field training officers shall be periodically evaluated by 
trainees and supervisors. 11 

Maintaining initial and continuing certification of "qualified" 
field training officers from the state level would be costly 
and time consuming. Such certification could also lead to 
demands to certify other functions of police categories. 

There are many other problems which must be considered 
as higher priorities for consideration at this time. 

It is recommended that PORAC be advised that the 
Commission cannot undertake this task at this time. 

4. Undertake a study to provide the definition of a Peace Officer. 
(Attachment "D") 

This is a greatly needed study for which interest seems to 
be growing in several quarters. Under present staffing 
priorities the POST staff does not have the capacity to 



,. 
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provide a study of this depth. It must, however, be 
viewed as a high priority item of great interest to all 
peace officer groups, to the Public Employees' Retirement 
System, and especially the Legislature. If and when the 
study is undertaken, it will be an extremely controversial 
issue. It is a rrno wintt issue for whomever or whatever 
agency or group conducts the research. The mere men­
tion of the issue raises suspicion, challenges and mis­
trust by many peace officer groups who fear they will be 
reshuffled to a less prominent or more restrictive category. 

Staff recommends the Commission take the following action 
at this time: 

a. Endorse the need for a study; 
b. Confer with the Senate Judiciary Committee and 

CPOA, who have recently expressed interest in 
developing such a study; 

c. Keep the Commission advised on the problem for 
any action deemed appropriate . 

GENE S. MUEHLEISEN 
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RESOLUTION 

WHEREAS, PORAC is a professional organization dedicated to the up-grading 
of law enforcement in California; and, 

WHEREAS, PORAC is a leading force in the drive toward police professionalism 
in California; and, 

WHEREAS, PORAC established, in the 1973 Annual Conference, police licensing 
as a number one priority into legislative efforts toward the goal of 
police professionalism; and, 

WHEREAS, PORAC supports the California Peace Officers Standards and 
Training Commission's certification program as presently the 
closest program to police licensing and professionalism in California; 
and, 

WHEREAS, The POST Commission is dedicated to the up-grading and professionalism 
of law enforcement and controls the certificates issued; and, 

WHEREAS, Accountability of issued certificates is needed to maintain the 
integrity of the certification program; now, 

THEREFORE BE IT RESOLVED, that PORAC, at the 23rd Annual Conference 
urges the POST Commission to establish and maintain an accountability 
system of issued certificates . 

Date 

~ Attachment "A" ~ ·~ 
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RESOLUTIO:N 

WHEREAS, The Commission on Peace Officers Standards and Training has 
the obligation to set standards for California Law Enforcement 
Members; and, 

WHEREAS, POST has been given legislative authority to enforce these standards 
and ensure compliance with what has become recognized as minimum 
job knowledge requirements for all Peace Officers; and, . 

WHEREAS, All newly hired Peace Officers are thereby required to attend 
classes and display learned ability before they are allowed to 
function in their chosen profession; and, 

WHEREAS, POST has previously recognized the learned abilities of officers 
employed before these mandatory standards were enacted; and, 

.. : _, 

WHEREAS, For various reasons in different locations throughout the State 
some members of the profession were not credentialed during these 
limited periods of open certification; and, 

' . 

WHEREAS, PORAC feels that these officers, by their day-to-day job performance, 
display the standards equal to or exceeding the standards of POST, 
and that these requirements were acquired through years of job 

. experience; and, 

WHEREAS, The time for certification has now expired and these officers are 
unable to gain ·r.ecognition for their displayed abilities; now, 

THEREFORE BE IT RESOLVED, that PORAC, at its 23rd Annual Conference, 
urges the POST Commission to recognize this need and reinstate 
the "grandfather" clause policy of acknowledging and certifying 
these Peace Offlcers • 

rlate 

Attachment "B;, 
,,_ ,. 

, .. 
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RESOLUTION 

WHEREAS, The Commission on Peace Officers Standards and Training 
(POST) is responsible for the initial training, evaluating, 
and certifying of Peace Officers; and, 

WHEREAS, It is a recognized fact that a novice officer .with basic academy 
training has not achieved a conclusion to his Basic Training; and, 

WHEREAS, T.his continued training should be under the direction of a person 
of exceptional ability; and, 

WHEREAS, It is felt that this ability can be classified and acknowledged 
and that POST can and should certify a Field Training Officer; 
now, 

THEREFORE, BE IT RESOLVED that PORAC urge the Peace Officers 
Standards and Training Corrunission to undertake the task of 
identifying, classifying, training and certifying Field Training 
Officers. 

-//-:; t- 7.) 
Date 

. - .,. : 

Attachment "C" 

i 
I 
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t 



• 

• 

• 

RESOLUTION 

WHEREAS, There exists a substantial question throughout the state as 
to the definition of a Peace Officer; and, 

WHEREAS, Effort to solve this problem has disclosed that the question has 
many facets that require research, examination, and review; and, 

WHEREAS, The most qualified agency in the state to undertake this task is 
the Commission on Peace Officers Standards and Training 
(POST) who has access to information and ability to undertake 
this research; now, 

THEREFORE, BE IT RESOLVED that the Peace Officers Research Association 
of California (PORAC) encourage POST to use their resource to 
obtain any or all solutions to this problem. And, further, that 
POST make recommendation to the Legislature of thes State for 
actlon. 

Date 

_:._ .. : . 
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