



































































































































































































































































































































































































































































































































o Mr. Edward Toothman, presently Director of the Management Services
Division, will retire effective June 30, 1978.

® Otto Saltenberger, presently Director of the Administration Division,
will be given a technical demotion and will assume the position of
Executive Agsistant in the Executive Office.

] Glen Fine, Executive Secretary to the Advisory Committee, and Georgia
Pinola, Recording Secretary to the Advisory Committee, will be replaced
by Otto Saltenberger and his secretary.

Pursuant to the above change, the following action was taken:

MOTION by Win Silva, second by Wayne Caldwell, that

the Advisory Committee send letters of commendation

to Glen Fine and Georgia Pinola for the excellent work

they have done on the Committee. MOTION CARRIED UNANIMOUSLY,

Mr. Garlington also presented an overview of POST's goals and cobjectives for
the coming fiscal year. Proposition 13 has been, and will be, taken into con-
sideration in the accomplishment of the goals; however, Mr. Garlington foresees
no drop in the work load of POST.

Joint Commission Meeting

Mr. Garlington reviewed the agenda for the July 27-28, 1978, Joint Commission
meeting which will be held in San Diego. The agenda includes:

¢ Public Hearing on Reserve Standards.

9 Public Hearing to Re-establish "citizenship" as a POST Standard
for Employment.

o California State University, Sacramento Appeal due to denial of
certification of "Employee Relations in Law Enforcement" course.

® Resolutions of Appreciation for Commissioner McIntyre, Edward
Toothman, and Senator Dennis Carpenter.

"POST Registry

Mr. Garlington reported that POST will be offering a new service to the field.
This new service will be a registry--developed and maintained by POST--for
officers who will lose their jobs due to passage of Proposition 13. POST will,
upon request from an agency having a vacancy, refer officers who are interested
in the position.

Aid to Local Government

Brad Koch provided the Committee with backgroumd material and an overview of

the proposed reimbursement allocations for FY 1978/79 and alternative reimburse-
ment considerations. The alternative considerations were discussed at length
with the following action being taken:



Mandated Courses - The Commission may consider paying a flat rate for
. salaries of basic trainees.

The CONSENSUS of the Committee is. to support 100% reimbursement
for a fixed salary amount for trainees attending the Basic Course.
The Committee believed that the fixed salary amount should be de-
cided upon by the Commission.

By supporting the above recommendation, the Committee believes that
a new entry-level trainee salary range may be created, thus making
the salary of a trained officer incentive for the trainee.

'Reimbursement Controls — The Commission may consider eliminating open-—
ended reimbursement and establish "caps" on expenditures for all categories.

High-Cost Courses - Certain high-cost courses--driver training, Bahn
Fair, contract courses--may be considered for elimination by the Commission.

The CONSENSUS of the Committee on both of these issues was to adopt
a "walt and see” attitude until the effects of Proposition 13 are
known. It was believed that the natural inclination of cities and
counties will be to not send people, or not as many people, for
training, and, this in itself, would impose a cap on reimbursement.

Mr. Townsend suggested establishing prereguisites for departments who
want reimbursement for attendance at driver training courses. Request

.‘ the departments develop and maintain accident review policies and pro-
cedures and reporting procedures of what caused the accidents, rate per
100, etc.

The CONSENSUS of the Committee was in favor of the suggestion.
Mr. Garlington stated staff will establish a proposal of what the
requirements will be for review by the Committee.

Jay Rodriguez suggested that, in light of Proposition 13, another train-
ing needs assessment survey be taken at the end of August. The survey,

he believes, may show a different trend in the type of training needed plus
a need to re-allocate training funds.

ADVANCED OFFICER TRAINING

The Commission reguested the Committee to review the Advanced Officer training .
requirements and to submit recommendations for the July Commission meeting.

Mr. Koch briefed the Committee on the problems presented by the Advanced Officer
Course that needed to be resolved, i.e., what material should be taught, quality
control, reimbursement caps, alternative means of satisfying the Course, who
gshould attend, etc. Mr. Koch stated that the griginal intent of the course

Jhad changed over the years, bringing about the need for new policy and direction,



The follow1ng was considered and discussed . at 1ength by the Committee with
. the following action belng taken:

I, Course'QQjective

MOTION by William Kinney, second by Wayne Caldwell, that the
Advisory Committee recormmend to the Commission POST Administra-
tive Manual Procedure D-2, Section 2-2 read as follows:

2-2, advanced Officer Course Objectivess; The Advanced Officer
Course is designed to provide updating and refresher training
and an opportunity to address new problems confronting fex law
enforcement officers, Flexibility is to be permitted in course
content and manner of course offering in order to meet changing
conditions and local needs-and-yet—remain-consistent-with—the-up-
dating-refresher-eoncept. ) ,

MOTION CARRIED UNANIMOUSLY.

II."Course ‘Content

MOTICON by Ed Meese, second by John Riordan, that the Advisory Com—
mittee recommend to the Commission POST Administrative Manual Pro-
cedure D-2, Section 2-3 read as follows:

2-3., Advanced Officer Course Content:

. Reguired-ceneral-tpdating-Refresher-Subjeet-Matter+—~FThe-eontent
ghali-devete~no-lesa-than-10-houra-to-any-combinatien-of-the
£ollowing-subjeets: The Commission recommends the following
topics be considered as a part of the Advanced Officer Course:

New Laws .

Recent Court Decisions and/or Search and Seizure Refresher
Officer Survival Technigques

New Concepts, Procedures, Technology

Discretionary Decision Making (Practical Field Prcblems)

Eleetive-Subjeet-Mateer- The course may contain such other currently .
needed subject matter which fall within the topical areas of the
Basic Course Commission Procedure D-1, It is suggested elective
subjects focus on current and local problems or needs of a general,
rather than specific, nature,

MOTION CARRIED UNANIMOUSLY.

The CONSENSUS of the Committee was Section 2-4 would remain as
written.

MOTION by Ed Meese, second by John Riordan, that the Advisory
Committee recommend to the Commission that POST Administrative
Manual Procedure D-2, Section 2-5 read as follows:
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2-5. Minimum Hours: The Advanced Officer Course shall consist
of a-minimum-ef-28-heurss gegments which will be presented in not
less than ¢ hours of instruction.

MOTION CARRIED UNANIMOUSLY.

Regulation Section 1005 {d)

MOTION by Wayne Caldwell, second by John Riordan, that the Advisory
Compittee recommend to the Commission Regulation 1005(d) (1) and (2)
read as follows:

1005 (d) Advanced Officer Course (Required)
(1} Afeer-JFuly-1,-1971ly-cach-and-every officer belew-the-xank
ef-firat-ltevel-csupervigsery-peaition-as-defined-in-Seetion
3082 {i)-shall satisfactorily complete the certified Advanced

Officer Course of 26 40 or more hours at least once every
four years after completion of the Basic Course.

{2) The above requirement may be met by satisfactory completion
' of any reimbursable course of 26 40 or more hours.

MOTION CARRIED UNANIMOUSLY,

Reimbursement

Ed Meese suggested that a new Section 2-6 be added to Procedure D-2
to cover ‘reimbursement which resulted in the following:

MOTION by Ed Meese, second by Win Silva, that the Advisory Committee
recommend to the Commission a new Section 2-6 be added to POST
Administrative Manual Procedure D-2 which shall read as follows:

2-8. Reimbursement for the Advanced Officer Course shall be provided
upon completion of the entive course.

MOTION CARRIED UNANIMOUSLY.

MOTION by John Riordan, second by Win Silva, that the Advisory
Committee recommend to the Commission an officer is eligible for
reimbursement of 40 hours maximum within a four-year period for the
Advanced Officer concept. MOTION CARRIED UNANIMOUSLY.

MOTION by John Riordan, second by Ed Meese, that the Advisory Com-
mittee recommend to the Commission the 12-week time frame for completion
of the Advanced Officer Course remain the same. MOTION CARRIED
UNANIMOUSLY.



V. ‘Attendance -

MOTION by Win Silva, second by John Riordan, that the Advisory
Committee recommend to the Commission all personnel be required
to take the Advanced Officer Course at least once every four
years. MOTION CARRIED. (Opposed: Jim Grant)

Jim Grant was in opposition of the motion hecause he believes there

will be problems in requiring elected sheriffs to attend mandatory
courses.

RESERVE STANDARDS

The Committee received a request from an individual to address the reserve
issue. Mr. Fine introduced Chief Clifford Smith, Folsom Police Department,
and Folsom Police Department Reserve Officer Larry McCracken.

Officer McCracken, Pregident of the Folsom Police Department's Reserves, ad-
dressed the Committee on the Level I training requirement. Officer McCracken,
a reserve himself for 2% years, expressed his belief that the Level I reserve,
working alone in a unit, needs to be a fully trained reserve not a 200-hour
course with 200 hours of field training.

Chairman Tielsch distributed a letter received from Jack Pearson, President
of PORAC., He asked the Committe to review Mr. Pearson's request for the
Committee to reconsider its recommendations on Level I reserves.

Meeting adjourned at 3:36 p.m.

June 23, 1978

The meeting was reconvened at 9:01 a.m., Friday, June 23, 1978, by Chairman

.George P. Tielsch. A quorum was present.

"PRESENT

GEORGE P. TIELSCH CPCA
WAYNE CALDWELL Specialized Law Enforcement
JAMES GRANT Shexiffs' Association
WILLIAM KINNEY ' Public

EDWIN MEESE III Public

DALE RICKFORD CAPTO .

JOHN RIORDAN PORAC




JAY RODRIGUEZ Public

J. WINSTON SILVA . Community Colleges

ROBERT WASSERMAN CPOA

LARRY WATKINS ' CHP

ABSEﬁf

ROBERTA DORAN WPOA

ALEX PANTALEONI CAAJE

vISITOR

LARRY STRAMM. Chief Deputy, Sacramento County

Sheriff's Department

"REVIEW RESERVE STANDARDS RECOMMENDATIONS

Glen Fine briefed the Committee on the Bulletins which were sent to city and
county administrators, and chiefs and sheriffs. The Bulletin sent to the
chiefs and sheriffs included a guestionnaire on the proposed reserve standards.
The results of the questionnaires were compiled totally with . a separate
compilation of departments in remote areas and distributed to the members.

Mr. Fine reported that in both summaries the responses favored:

) Background Investigation Requirements - The POST requirements for
reqular officers.

] Medical Examination Requirements — The POST requirements for regular
officers.

[ Training Requirement for Level I Reserves — 200-hour reserve course
plus 200 hours field training (Advisory Committee Recommendation).

The members were also provided "Comments of Administrators", taken from the
surveys, which showed the perspective of administrators on alone working
reserves.

Chief Deputy Larry Stramm, Sacramento County Sheriff's Department, asked to
address the Committee. He stated that the 200-hour course with 200 hours on-
the-job training will be the recommendation for training of Level I reserves

from the State Shexriffs' Association. He further stated that Sheriff Lowe will
provide his Level I reserve deputies with the same basic training provided
regular deputies--a 584-hour course. During questioning, he stated the Sacramento
Sheriff's Department would have no objections to a 200-hour field training re-
quirement on top of the 534-hour course.




The Committee members were provided a staff analysis of the recommendatjons for
reserve standards by Glen Fine,

On the issue of Level I reserve officer training, Mr, Fine emphasized the
concept described in the written analysis that would provide for splitting the
Level I training into two requirements. .The major purpose would be to specif-
tcally identify a "Limited-Law Enforcement" reserve officer who could work
alone but not perform at the same level as a regular officer. It was explained
that a "Limited-Law Enforcement" assignment seems to reflect a widespread use
of reserve officers working alone. Administrators who give reserve officers
such assignments are confused ds to whether these reserves are, in AB 641,
Level I's or Level III's. The “Comments of Administrators™ was reviewed to
emphasize the "Limited-Law Enforcement" perspective of administrators.

Mr. Fine stated that there could be a legal problem if the Commission divided
the Level I category into two groups. Ed Meese stated that as long as the
Commission was simply establishing two different training requirements within
that category there should be no legal problem.

Bob Wasserman asked whether, since Level III reserve officers might be able
to exercise greater authority than Level II resexrve officers, the proposed
training for Level III's should be increased to 80 hours.

John Riordan made a motion for the Committee to change its recommendation on
Level I resexrve training to the Basic Course; however, the motion died for
lack of a second.

The Committee, after having the evening to consider Jack Pearson's letter
{(distributed the day before} on Level I training, was in agreement not to re-
open its recommendations on Level I training.

MOTION by William Xinney, second by Larry Watkins, that the
Advisory Committee not consider changing its recommendations
on the Level I Reserve Training. MOTION CARRIED. (Opposed:
John Riordan) _
The CONSENSUS of the Committee was also to not consider splitting the Level I
Reserve training requirement.

Mr. Fine reviewed other issues with the resolutions of guch as follows:

I. Level I definition - The suggestion was to delete "investigation of
crimes” from the definition of the Level I Reserve.

The CONSENSUS of the Committee was to not change the definition,

IX. Impact of 200-hour Field Training Program for Level T Reserves -
The problem related to smaller departments being unable to meet the
FTO requirements and, thus, being unable to develop Level I reserves.

-
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Mr. Garlington suggested this issue be subject to a trial run and
then brought back before the Committee at a definite period of time,
i.e., 1980, to be reviewed completely again. The Committee could make
any necessary changes at that time.

The CONSENSUS of the Committee was in favor of the suggestion.

ITII. Certificates for Grandfathered Reserves — The problem related to who
shall be awarded the certificates and by what determination.

Mr. Fine outlined two approaches to the problem: (1) give the certi- -
ficates to all grandfathered reserves or (2) administer the BCEE--if
they pass the BCEE, they are awarded the certificate; if not, they
must meet all new requirements to receive the certificate.

The CONSENSUS of the Committee was in favor of approach #2 with
the added stipulation that the BCEE could only be taken once by
a grandfathered reserve wishing to obtain the certificate.

IV. Field Training Program definition -~ The prroblem related to constraint
of specified curriculum for Level II reserves.

Mr. Fine submitted a substitute definition which he believed would
provide administrators with more flexibility in the required curriculum.

MOTION by Larry Watkins, second by Wayne Caldwell, to change
the Advisory Committee's previous field training program defi-
nition to:

"An Approved Field Training Program (Type II Reserve) is a
formalized on-the-job training program with instruction pre-
sented by experienced officers who are deemed qualified by
the chief administrator. The program should be consistent
with guidelines developed by POST for such programs." MOTION
CARRIED . UNANIMOUSLY.

Training Curriculum

The Committee at its last meeting indicated that POST should certify the presen-
tations of reserve training. The Committee was provided with an outline of
"yecommended course content for reserve training" that could be approved to
implement the training recommendations of the Committee.

John Riordan stated that the curriculum for the Level II reserve should be

geared for the reserve not to a module taken from the regular Basic Course.

The CONSENSUS of the Committee was that the Level IT training, when presented,
should be oriented to the role of a backup officer.

Delivery of Training toc Remote Areas

Mr, Fine reported that staff plans to meet with the Directors of Basic Academy
programs who are presently serving the remote areas; they may have answers to
the delivery problem,
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STATUS "REPORT - SELECTION STANDARDS VALIDATION PROJECT

Mr. Fine reported that LEAA has awarded the $500,000 grant to POST. However,
the State will not allow staff to spend the money until POST's budget has been
augmented with the grant. This is expected to be done by the end of June, At
that time, POST will begin hiring for the.project unless constrained by the
State hiring freeze.

"Job 'Analvsis

Mr. Fine introduced Dr., John Kohls and Dr..John Berner, Research Specialists
for the validation Project,

Dr. Kohls presented the Committee with an overview of the job analysis, presently
in its final stages, which included the job analysis design, the development

of the tasks, and an indepth review of the surveys that were sent to the depart-
ments participating in the analysis.

"LEGISLATIVE REPORT

Mr. Fine addressed the Committee on legislation of interest to POST. One bill
of particular interest was ACR 144. ACR 144 would create an ad hoc legislative
committee to study peace officer classes, their powers, duties, training, etc.
One question concerning the bill is the degree and kind of support, if any,

POST should provide the committee. The general feeling of the Committee members
was that POST should coordinate with the legislative committee conducting the
study.

"REPORT FROM MEMBERS

Specialized Law Enforcement: Wayne Caldwell reported that his main interest is
still primarily with legislation. He is also working closely with CSEA to keep
abreast of Proposition 13 implementation.

Public: Jay Rodriguez, Chairman of the Media Committee for the Governor's Crime
Reduction Force, reported. that the Committee approved the advertising campaign,

and they are moving ahead with the target date of September 20 for the kick-off

of the campaign.

Public: Ed Meese reported he is currently working on a project for the University
of San Diego to evaluate Proposition 13's effect on the various agencies in the
Criminal Justice System. He also reported that the court judgeé are contemplating
imposing higher fines to supplement their budgets.

‘Sheriffs' Association: Jim Grant reported that due to the fact that this is an

election year the Sheriffs' Association is limiting its activities to closely
watching the effects of Proposition 13.

"CAPTO: Dale Rickford reported that CAPTO, Northern and Southern Regions, just

held an election for new officers. Captain Rickford is alse watching Proposition
13 closely in relation to CAPTO's conferences since his budget has been cut to
nothing. '
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PORAC: John Riordan stated that PORAC is still .actively involved with legis-
I. lation and that their salary survey is available.to associations that belong
to PORAC.

CHP: Larry Watkins stated that due to the effects of Proposition 13 the CHP
has 110 vacant positions with no authorization fox replacements. He also
stated that due to Proposition 13 their driver training class would have slots
available for students from various agencies.

Chiefs' Association: George Tielsch reported that the Chiefs!' Association is
working with POST on a course for newly elected chiefs.

OLD/NEW BUSINESS

Glen Fine, this being his last meeting with the Committee as Executive Secretary,
expressed his pleasure to have worked with the Committee for the past 3% years—-
it has been fun, interesting, and rewarding.

ADJOURNMENT

There being no further business to come before the Committee, the meeting was
adjourned at 12:10 p.m.

‘I’ L4w35(- / n_
ORGIA PINOL
Recording Secretary

Distribution: Advisory Committee
Commissioners
POST staff

Tt
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Subiect:

COMMISSIONERS Date : Jyly 6, 1978

George P. Tielsch, Chairman
POST Advisory Committee

Commission on Peace Qfficer Standards and Training

REPORT FROM JUNE ADVISORY COMMITTEE MEETING

At its meeting, the Committee was briefed on actions being taken by staff in
light of Proposition 13. Included in this briefing were alternative considera-
tions for reimbursement.. The Committee, by consensus, recommends the following:

1. 100% reimbursement for a fixéd salary amount for trainees attending
the Basic Course. (The Committee is supportive of the creation of
a new entry-level trainee salary range.)

2. Strengthen controls on driver training reimbursement by requiring
departments to meet certain prerequisites before becoming eligible
for reimbursement. Prerequisites could be development of depart-
mental policies on accident review and analysis of causation.

" Advanced Officer Trainﬁng

The Commission directed the Committee to review the Advanced Officer training
requirement. Following considerable review and discussion, the Committee
took the following actions:

- 1. Course Objéctive

MOTION by William Kinney, second by Wayne Caldwell, that the
Advisory Committee recommend to the Commission POST Administrative
Manual Procedure D-2, Section 2-2 read as follows:

2-2. Advanced Officer Course Objectives. The Advanced Officer
Course is designed to provide updating and refresher training
and an opportunity to address new problems confronting ¥er law
enforcement officers. Flexibility is to be permitted in course
content and manner of course offering in order to meet changing
conditions and local needs and-yet-remain-eensistent-with-the-up-
dating-refresher-eoneept. MOTION CARRIED UNANIMOUSLY.




. Course Content

MOTION by Ed Meese, second by John Riordan, that the Advisory -
Committee recommend to the Commission POST Administrative Manual
Procedure D-2, Section 2-3 read as follows:

2-3. Advanced Qfficer Course Content:

Required-General-Updating-Refresher-Subjeet-Matter:--FThe-content
shall-devete-ne-less-than-10-hours-te-any-combinatien-of-the
following-subjeetss The Commission recommends . the following
topies be considered as a part of the Advanced Officer Course:

New Laws

Recent Court Decisions and/or Search and Seizure Refresher
Officer Survival Techniques

New Concepts, Procedures, Technology ‘
Discretionary Decision Making (Practical Field Problems)

Eleetive-Subjeect-Matter: The coursé may contain such other currently
needed subject matter which fall within the topical areas of the
Basic Course Commission Procédure D-1. It is suggested elective
subjects focus on current and local problems or needs of a general,
rather than specific, nature.  MOTION CARRIED UNANIMOUSLY.

The CONSENSUS of the Committee was Section 2-4 would remain as
written.

MOTION by Ed Meese, second by John Riordan, that .the Advisory
Commitiee recommend to the Commission that POST Administrative
Manual Procedure D-2, Section 2-5 read as follows:"

2-5, Minimum Hours: The Advanced Officer Course shall consist
of a-minimum-ef-20-heurss segments which will be. presented in not
less than 4 hours of instruction. MOTION CARRIED UNANIMOUSLY.

"~ Regulation Section 1005(d)

MOTION by Wayne Caldwell, second by John Riordan, that the Advisory
Committee recommend to the Commission that Regulation Section 1005(d)
{1) and (2) read as follows: I

(1) After-duly-1;-1971;-each-and every officer be}ew-the-rank-of
first-level-supervisery-pesition-as-defined-in-Seetion-1081{i} shall
satisfactorily complete the certified Advanced Officer Course of

20 40 or more hours at least once every four years after completion
of the Basic Course.

{2) The above requirement may bé met by satisfactory completion of
any reimbursable course of 28 40 or more hours. MOTION CARRIED
UNANIMOUSLY. ‘ Co .



. "Reimbursement

MOTION by Ed Meese, second by Win Silva, that the Advisory Committee

recommend to the Commission that a new Section 2-6 be added to
POST Administrative Manual Procédure D-2 which shall read:

2-6. Retmbursement for the Advanced Officer Course shall be pro-
vided upon completion of the entire course. MOTION CARRIED
UNANIMOUSLY.

MOTION by John Riordan, second by Win Silva, that the Advisory
Committee recommend to the Commission an officer is eligible for’
reimbursement of 40 hours maximum within a 4 year period for the
Advanced Officer concept. MOTION CARRIED UNANIMOUSLY.

MOTION by John Riordan, second by Ed Meese, that the Advisory
Committee recommend to the Commission the 1Z2-week time frame
for completion of the Advanced Officer course remain the same.
MOTION CARRIED UNANIMOUSLY. '

. Atténdance

‘MOTION by Win Silva, second by John Riordan, that the Advisory -

Committee recommend to the Commission that all personnel be

‘required to take the Advanced Officer Course at least once eyery

four years. MOTION CARRIED.. (Opposed: Jim Grant)
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From : Commission on Peace Officer Standards und Training

Subject: SPECIALIZED LAW ENFORCEMENT CERTIFICATION PROGRAM

Staff and representatives from the Specialized Program have reviewed and
concur with the Commission's Specialized Committee recommendations.

It is suggested the attached refinements be considered part of the Com-
mittee's recommmendations.

~Ga
. WILLIAM R, GARLINGTON
b N Executive Director -

Attachment



o SUGGESTED REFINEMENTS FOR
6 THE SPECIALIZED PROGRAM CIHANGES

1. Revised Specialized Basic Investigators Course Curriculum

Comment: Attachment A is the revised Commission Pro-
cedure D-12, which was reviewed by staff and Specialized
Agency representatives.

2. Modify the Basic Training Requirerment to Allow the Regula.r Basic
Course to Be the Universal Standard:

"Effective January 1, 1979, every trainee shall satisfactorily
meet the training requirements of the regular Basic Course
within 12 months from the date of bis/her appointment as a
regularly employed specialized peace officer. The chief law
enforcement administrator may elect to have this requirement
satisfied by the Specialized Basic Investigators Course.

3. Change Effective Date of Basic Training Requirement from July 1, 1980
to January 1, 1979

O — Comment;: The basic training requirerment should be qualified by:
i : : . :
"The Commission may extend the compliance date to no later
than July 1, 1980 based on the agency's written request for . .

"special consideration.™

4. Applicability of Reading Examination Requirement

Comment: Spe.cia].i.zed agencies have indicated their desire
to have the same reading examination employment standard
as that for the regular program.

5. Suggested Eligibility Status for Peace Officer Categories

Comment: Attachment B is a suggested, revised classification

system for peace officer categories concerning thelr ethblhty
for participation in the Specialized Program. -

Attachment

L

(7-21-78)
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Revised Commission Procedure D-12

‘Specialized Basic Investigators Course

Specification of Specialized Basic Investigators Course:
This Commission Procedure implements that portion of the
Minimum Standards for Training established in Section S-105
(a) of the Specialized Law Enforcement Regulations which
relate to Basic Training for Specialized Investigators.

Training Methodology: The Commission encourages use of the

NOTE:

pertormance objectives training approach as outlined in the
Basic Course Revision Project. Performance objectives
training contains at Ieast the following elements:

1. In broad functional areas, establish appropriate learning
‘ goals.

-

2. Establishment of appropriate performance objectives for
each learning goal.

3. Following instruction, each student demonstrates an
acceptable level of knowledge and/or proliciency for each
learning goal.

This training methodology is not mandatory. It is in a trial

12

3.

stage undergoing testing, evaluation and revision. AT this
time, use of performance objectives training elements, other
than those déscribed, is not precluded; nor 1s the use 0f
other Instructional methodologies prohibited.

Specialized Basic Investigators Course and Minimum Hours:

Tﬁe Specialized Basic Investigators Course is a minimum of
200 hours and consists of the following functional areas and
learning goals, and minimum hours of instruction; within this
framework ol minimum hours and subject content, flexibillty
3s provided to adjust hours and instructional topics with
prior POST approval.
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REVISED COMMISSION PROCEDURE D-12 T ¢

Speciélized Basic Investigators Course (Continued)

(Existing Content Deleted and the Following Added)

Major Functional areas and learning goals:

12-4. PROFESSIONAL ORIENTATION Proposed: 10 Hou
A. History and Principles of Law Enforcement '
B. Law Enforcement. Profe551on
C. Ethics
D. Unethical Behavior
E. Department Orientation § Role of the Investigator
F. Administration of Justice Components
.G. Related Law Enforcement Agencies
H. California Court System.
I. California Correctlons System
12-5. POLICE COMMUNITY RELATIONS . Proposed: 15 Hou
A. Community Service Concept
B. Community Attitudes and Influences
C. Citizen Evaluation :
B. Crime Prevention
E. Factors Influencing Psychological Stress

=
=
=

12-6. Proposed: ZOQui
Introduction to Law

Crime Elements

Intent

Parties to a Crime

Defenses

Probable Cause
Attempt/Consp1racy/8011c1tatlon Law
Obstruction of Justlce Law

Theft Law ' _

Extortion Law

Embezzlement Law

Forgery/Fraud Law

Burglary Law

Receiving Stolen Property Law
"Malicious Mischief Law

Arson Law _
Assault/Battery Law

Assault with Deadly Weapon Law

+ v 2 s e o ® * & = &
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12-7

12-8

12-9

(@

S. Mayhem Law

T. Felonious Assaults Law

U. Crimes Against Children Law

V. Public Nuisance Law

W. Crimes Against Public Peace Law

X. Deadly Weapons Law

Y. Robbery

Z. Kidnapping Law
AA. Homicide Law
BB Sex Crimes Law
CC. Rape Law
DD. Gaming Law

EE. Controlled Substance Law

FF. Hallucinogens Law
GG. Narcotics Law
HH. Marijuana Law '

I1. Poisonous Substance Law
JJ. Alcohol Beverage Control Law

KK. Constitutional Rights Law

LL. Laws of Arrest
MM. Local Ordinances
NN. Juvenile Alcohol Law
00. "Juvenile Law and Procedures’

LAWS OF EVIDENCE : : , Proposed:
A. Concepts of Evidence

B. - Privileged Communications

C. Witness Qualifications

D. Subpoena

E. Burden of Proof

‘'F. Rules of Evidence

G. Search Concepts

H. Seizure Concepts

I. Showups

SPECIALIZED LANWS . ' _ Proposed:
A. Laws Relevant to Agency Responsibility
COMMUNICATIONS | : Proposed:
A. Interpersonal

B. Note Taking .

€. Introduction to Report Writing

D. Report Writing Mechanics

E.  Report Writing § Diagnostic Testing
F. Usc of the Telephone

Specialized Basic Investigators Course (Continued)

15 Hours

10 Hours

21 Hoérs
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12-10

12-11

Lo

12-12

.
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VEHICLE OPERATIONS

ey S

FORCE AND WEAPONRY

. Introduction to Vehicle Operations
. Vehicle Operation Factors
. Vehicle Operation Liability
. Vehicle Inspection
. Vehicle Control Techniques
Proposed:

[ ] » L) -

Specialized Basic Investigators Course (Continued)

Effects of Force

Reasonable Force

Deadly Force

Practical Problems in the Use of Force

“Firearms Safety

Handgun

Care and Cleaning of SerV1ce Revolver
Shotgun

Handgun Shootlng Pr1nc1p1es

- Shotgun Shooting Principles

Identification of Agency Weapons § Ammunltlon
Handgun/Day/Range (Target)
Handgun/Night/Range (Target)
Handgun/Combat/Day/Range
Handgun/Combat/Night/Range
Shotgun/Combat/Day/Range
Shotgun/Combat/Night/Range
Use of Chemical Agents
Chemical Agent Simulation

*Tlme to be adjusted according to agency needs

FIELD PROCEDURES = - ' ‘ Proposed

EC‘NHHIOjﬁmUO‘wb

e % » & F &2 & ¢ ®

Perception Techniques
Observation Techniques

Person Search Techniques

Vehicle Search -Techniques

Building Search Techniques
Search/Handcuffing/Control Slmulat1on
Handcuffing

Prisoner Transportation

Officer Survival

Mutual Aid

News Media Relations

Mental Illness Cases

Crowd Psychology and Tactics

Proposed: 6 H05~

20 Hours

: 14 Hours



. P

12-14

12-15

12-16

12-17
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( -13 CRIMINAL INVESTIGATION
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SPECIALIZED INVESTIGATIVE TECHNIQUES

-
-
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Specialized Basic Investigators Course (Continued)

Preliminary Investigation

Crime Scene Search

Crime Scene Notes

Crime Scene Sketches

Latent Prints

Identification, Collection,
and Preservation of Evidence

Chain of Custody

Interviews § Interrogations

Information Gathering :

Courtroom Demeanor and Testifying

Administrative Hearings

Vice and Organized Crime

Controlled Substance Abuse

"Sources of Information

Use and Control of Information

Criminal Intelligence

Identification and Location of Suspects and Witnesses
Scientific Aids: Use And Limitations -
Applicant And Permit Review

Surveillance And Undercover

PHYSICAL FITNESS AND DEFENSE TECHNIQUES : - Proposed:

ﬂ'ﬂmtﬁﬂ}#?"

FIRST AID AND CPR o .  Proposed:

A'

Physical Disablers

Prevention of Disablers

Weight Control :
Self-Evaluation

Lifetime Fitness

Principles Of Weaponless Defense
Armed Suspect/Weaponless Defense

Medic Alert

EXAMINATIONS -  Proposed:

A. Written and Performance

Proposed: 24 Hot

Proposed:  14 Hou

, 8 Hou:

15 Hou:

_ 8 Hou;

TOTAL PROPOSED: 200 Hou



POST SPECTALIZED LAW ENFORCEMENT CERTIFICATION PROGRAM

Eligibility Status for Peace Officer Categories

A.

Acceptable Categoriecs*
(Currently Participating by Categd

Members Arson Investigating
Unit

Community College Police

Railroad or Steamboat
Police

DA's Invest./Inspectors

Security Officers-Municipal
Utility District

Marshals

Dept. of Motor Vehicles

Dept. of Justice

State Fire Marshal /Investigators

Dept. of Consumer Afiairs
Coroner § Deputies

Welfare Fraud Investigators
Harbor Police
California State Police

.Bept. of Conservation/
. ( orestry
! pt. of Fish & Game .

Alcoholic Beverage Control

tPresumption of eligibility,
individual agencies must be
examined for capability upon
application.

Capability =

B.

‘Potentially Acceptable®

ry)

Calif. Horseracing Board
Div. of Labor Law Enforcement
Marshals § Police Calif. Exp.

Bethel Isl. Muni. Imp. Dist.
Dept. of Navigation §& Ocean
Development

Dept. of Health Hospital
Police
L.A. Housing Authority
Southern California Rapid
Transit District
Security Patrol-School
District
Calif. Bd.
Examiners
Park Rangers-Local Agency
Dept. of Parks & Recreation
Dept. of Health- Investigation
San Francisco Port Commission

of Medical.Qdality

*#No presumption of eligibility,
individual agencies must have

in-depth examination of

duties, powers, capability
upon application.

decision making authority. -

: E‘.cs

C.

Non-Enforcement/Investigative?

Calif. National Guard

State Fire Marshal-Deputies

Bureau Food § Drug-Health

Security Officers-Calif.
State Police

Sgt. of Arms-legislature

Bailiffs Supreme Court &
Appeals Court

Guards § Messengers-
Treasurer

L.A. Dept. of Airports

Dept. of Transp.-Toll Bridge

Security Guards-L_A. County

Monterey Airport Police

Airport Security-5.F.,
Orange, & San Joaquin

Airport Security-City of
Fresno :

Airport Sec,-Palm Springs

Dept. of Corrections-Parole

Youth Authority- Parole/
Probation

Pept. of Corrections-Guards

Youth Authority-Guards,
Supervisors

Nevada State Prison-Officers

Dept. of Corrections-Liaison

Constables-Deputies

Cemetary Sextons

Federal Employees

Reserves

*Duties are ceremonial,
correctional, 1nspect10nal
or guard/property

Includcs present and future capability te meet POST standards and motivation of

= Must include a substantjal amount of enforcement and/or investigative.



PENDING REQUESTS TO ENTER PROGRAM

: ‘ ‘ - Peace Officer Sworn Eligibility *
Agency : Category : Officers Status
Los Angeles City Housing Authority’ L,A, City Housing Authority 33 B
California Board of Medical ~ California Bd. of Medical | 50 B
Quality Assurance Quality Examiners , _
California Horseracing Board ' California Horseracing Board 13 B
.San Mateo County Parks & Recreation Park Rangers - Local Agency 20 B.
Dept. of Parks & Recreation "~ Dept. of Parks & Recreation 775 B
Southern Calif, Rapid Transit Dist, Scuthern Calif. Rapid Transit Dist. 58 : B
San Jose Community College Police . Community College Police | , ) A
A

West Valley Community College Pol. Community College Police 11

*Based upon proposed classification system,

7-18-78 I ' _ X
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State of California Department of Justice

Memorandum

®

To. : COMMISSIONERS Date : July 10, 1978

from : Commission on Peace Officer Standards cnd Training

-Subject:  SPECIALIZED LAW ENFORCEMENT COMMITTEE REPORT

The Commission's Specialized Law Enforcement Committee met June 28, 1978
in Los Angeles and modified the previous public hearing recommendations for
the POST Specialized Law Enforcement Certification Program. These pro-
posed standards are reflected in the attached revised Notice of Public Hearing.

It is recommended these modifications be approved for public hearing at the
October Commission Meeting.,

WILLIAM J. ANTHONY, Chairman
Specialized Law Enforcement Committee




EDMUND G. BROWN JR.

BTATHE OF CALIFORNIA

COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING

7100 BOWLING DRIVE, SUITE 250
SACRAMENTOQ, CALIFORNIA 95823

BULLETIN: 78-

SUBJECT: NOTICE OF CONTINUATION OF PUBLIC HEARING -
SPECIALIZED LAW ENFORCEMENT CERTIFICATION PROGRAM

In accordance with the provision of the Administrative Procedure Act and
pursuant to the authority vested by Section 11422 of the Government Code,
NOTICKE IS HEREBY GIVEN that a hearing will be held by the Commission
on Peace Officer Standards and Training:

10:00 a,m., October 19, 1978
Eureka Inn '
Eureka, California

NOTE: This will be a continuation of the Public Hearing from April 20, 1978,
and certain new recommendations will be considered which were not
listed in the original Notice (Bulletin 78-6),

This hearing' will address POST repgulation changes which relate to standards
for (1) the POST Specialized Llaw Enforcement Certification Program and
(2) Pcnal Code Section 13510, 5 (Training Standards for Specified State Agencies).

Regulations will become effective January 1, 1979 unless otherwise noted.
: .

Regulation Changes

1. Add Section 1009 to POST Regulations, .
Discontinue separate Specialized Regulations and place the authority
and provisions for the POST Specialized Law Enforcement Certifica-
tion Program into the California Administrative Code. (Sece Attach-
ment)

2. Amends minimum Basic Training Requirement to either the regular
Basic Course or Specialized Basic Investigators Course. Note this
change will become effective July 1, 1980. (Sce attached Regulation
1009 (c) (2).)

Amends Advanced Officer Course from optional to required. (Sce
attached Regulation 1009 {c) {2).) :

EVELLE J. YOUNGER
covernon Bepurtment of Juatice e Foeniy Genenas



3. Amend Commission Procedure D-7 {Specifications for Approved
Courses) '

Penal Code Section 13510.5 requireS_POST to adopt training
standards for specified State Agency peace officers. The
Advanced Officer Course is designated as the training standard.
4. Adds Standards for Agency Entry into Program.
(See attached Regulation 1009 (b)
5. Commission Procedural Changes
a. Specialized Program participants will become eligible for
POST Supervisory and Management Certificates, (See

attached Regulation 1009 (c¢) (4).)

b. Effective immediately, the moratorium on entry of new agencies
into the Specialized Program is removed. '

_Notice is also given that any person interested may present statements or

arguments orally or in writing relevant to the action proposed at the hearing.
Written communications should be directed to:

William R. Garlington
Executive Direclor
Commission on POST

7100 Bowling Drive, Suite 250
Sacramento, CA 95823

The Commission has determined that the above regulations will create no new

costs to local government, pursuant to Section 2231 of the Revenue and Vaxation
Code since the Specialized Law Enforcement Certification Program is voluntary.

LOUIS L. SPORRER
Chairman

Attachment



SUPPLEMENT TO BULLETIN 78-

Add Section 1009 to POST Regulations:

1009, Specialized Law Enforcement Certification Program. (Effective
January 1, 1970) '

By authority of Penal Code Section 13506, the POST Specialized Law Enforce-
ment Certification Program is established for the purpose of raising the level
of competence of specialized state, county, and city law enforcement officers
not identified in Penal Code Section 13510. Only eligible law enforcement
agencies, as determined by the Commission or otherwise required by law
may participate in this voluntary program and receive benefits. The cost of
the education and training to meet minimum standards of the Program is the
responsibility of the individual and/or agency. Acceptance and adherence to
POST standards of selection and training are required if a specialized law
enforcement agency is to participate in the Program.

(a) Objective.

The objective of the Commission on Peace Officer Standards and
Training in establishing the Specialized Law Enforcement Certification
Program is to foster professionalization:

(1) By establishing minimum standards related to the physical,
mental, and moral fitness which govern the selection of
specialized law enforcement officers;

(2} B)\f establishing minimum standards of education and training
deemed necessary to perform adequately the duties and respon-
sibilities of specialized public law enforcement services.

(b) Standards for Agency Entry into Program®

(1) Must perform enforcement or investigative duties, as defined
by the Commission. '

{(2) At the time of application for entry into the Program, the
Specialized Law Enforcement Agency must submit a schedule
which insures that all its presently employed peace officers
will meet POST training standards within a reasonable period
of time,

(3) Present to the Commission a certified copy of an ordinance
requesting entry into the program or in the case of agencies
not empowered to pass ordinances or resolutions--a letter of
intent as prescribed by the Commission.

*Note: Agencies currently in the program are not required to
adhere to this regulation,



1009. Specialized Law Enforcement Certification Program. (Continued)

(c) Program Provisions.

The provisions for the Specialized Law Enforcement Certification Program
are the same as the Regular Certification Program with the following exceptions:

(1)

(2)

(3)

(4)

(5)

Standards for Employment. The following does not apply:

Be able to read at the level necessary to perform the job of a
peace officer as determined by passing a 'professionally
developed' examination .

Standards for Training. The basic training requirement is;:

Effective July 1, 1980, every trainee shall satisfactorily meet
the training requirements of the regular Basic Course or
Specialized Investigators Basic Course within 12 months from
the date of his/her appointment as a regularly employed
specialized peace officer.

Eligihility for Reirmbursement.

POST reimbursement is limited by Penal Code Section 13510
to specified jurisdictions. Specialized Program participants
are not eligible.

Certificates and Awards.

Basic Certificates are denoted ”Specializ\éd“ with the type of
basic course completed.

Executive Certificates shall not be issued to participants in the
Specialized Program,

Requirements for Specialized Law Enforcement Certificates
are sct forth in PAM, Section F, "Specialized Law Enforcement
Certification Program'.

Services Provided by the Commission.

Specialized agencies are not eligible for management counsel-
ing services since Pcenal Code Section 13513 limits such services
to certain local jurisdictions specified in Penal Code Sec-

tion 13510.



Commission on Peace Officer Standards and Training

i | " AGENDA ITEM SUMMARY SHEET
Agenda Item Title ' Meeting Date
POST SELECTION STANDARD — READING SKILLS TEST July 27-28, 1978
Division Divisior Digector Approva Researched By
Operations - Glen E. Fine
. ercunve Dzrector roval Date of Approval Date of Report -
| (. \ 7, /978’ July 6, 1978
~ . See Analysi
Purpose: pacision I{)equested D Information Only D Status Report[j Financial Impact Yes (pei ‘:5:2.1;‘15’)“‘ I[\L__?

In the space provided helow, briefly describe the IS5UES, BACKGROUND, ANALYSIS and RECOMMENDATIONS.
Use seprate labeled paragraphs and include page numbers where the expanded information can be located in the
report. (e.g., ISSUE Page ).

Regulation 1002(a) (7) became effective January 1, 1977. . The regulation reads as
follows: :

Be able to read at the level necessary to perform the job of a peace
officer as determined by passing a "professionally developed"” examina-:
tion designed to test this skill. A professionally developed examina-
tion shall be job related as required in Title VII of the Civil Rights
Act of 1964 as amended and defined in Egual Employment Opportunity
Commission guidelines. This requirement shall become effective on
January 1, 1977.

‘Because of a lack of availability of professionally developed, Jjob related reading
. skills tests, the Commission directed that enforcement of this regulation be delayed
until July 1, 1978. Unless the Commission directs otherwise, staff will now begin

requiring compliance with this regulation.

At least three tests which seem to meet the requirements of the regulation are
réadily available to law enforcement agencies. These tests are available from the
following firms:

Cooperative Personnel Services - State of California
Selection Consulting Center - State of California
Wollack and Associates - Private Consulting Firm

Price schedules for test rentalffromePS and SCC are attached (Attachment A). Both
firms have expressed strong interest in cooperating with POST and local law enforce-
ment in this testing area. SCC has developed a special price schedule which could
be made available to small deparitments.

staff believes that enforcement of this regulation is now feasible. There exists,
however, two basic economic concerns regarding this testing:

1. Because of Proposition 13, the Commission could consider again delaying
enforcement or could consider paying the cost of testing.

2. Because the cost per applicant tested will be generally higher for
small departments with fewer applicants, the Commission could consider
’ paying the cost for departments below a certain size.

Should the Commission desire to subvent costs and soften immediate impact of this

regulatlon, it could allow aministration of the test at the academy to satisfy the
Utilize reverse side if needed

POST 1-187




standard. This would make it easy for the very small departments to comply and make
POST subvention of costs more feasible. If the test was administered to all recruits .
in all academies, a normal year cost would be approximately $1,700.00. .

Alternatives

1. Continue to delay enforcement of the regulation.
2. Commence enforcement of the regulation for all departments.,

3. Commence enforcement, but direct staff to develop an overall cost and
procedure for POST to pay for testing of applicants.

4. Commence enforcement and pay the cost of testing for departments below
a certain size.

5. "Allow the regulation to be complied with by administration of the test
at the basic academy and pay the cost of testing at the academy.



®

ATTACHMENT A

COOPERATIVE PERSONNEL SERVICES

Price Schedule

Scored by
.Candidates . CPS Score & Tab. Local Agency
1- 10 $58.00 $53.00
11~-100 $58.00 + $53.00 +
$1 per over ' 83¢ per
10 over 10
101-200 $148.00 + $128.00 +
i 77¢ over 50¢ over
100 " 100
201 + $225,.00 + $178.00 +
55¢ over 45¢ over 200

200



SELECTION CONSULTING CENTER

Examination Price List

Number of Candidates ' Sl wn
+‘Scheduled . ... Schedule A*

Schedule B**
1= .10 $125  {minimum) 5105 (minimum)
. 11-100 5125 + $1.95 $105 + $1.65
per cand. over per cand. over
10 A0
101~200 $300 + $1.50 $253 + 81.00
: © per cand. over per ‘cand:. over
. 100 . 1o
201 or.more $450 + 90¢ © $353 + 55¢

per cand. over

200

*SCC .Scored & Tabulated.

**Scored by Local Agency.

per cand. over

200



NOTE:

Agenda Item 1. - "Future Basic Training Committee' -
will be an oral report by Committee Chairman Jackson

on the Committee's progress to date.



State of California Dopariment of Justice

Memorandum

{
i
fo

COMMISSIONERS Date :  7July 10, 1978

From : Commission on Peace Officer Standards and Training

Subjec: LEGISLATIVE REVIEW COMMITTEE REPORT

The Legislative Review Committee will meet on Thursday, July 27, 1978,
9:30 a.m., at the Sheridan Airport Hotel, San Diego, and will present
recommendations concerning the following at the Commission Meeting
July 27-28, 1978,

AGENDA
. : Attachment

L. SB 1808 - POST Specialized Law Eaforcement A
Certification Program

2. ACR 144 - Joint Committee on Peace Officer B
Classification

3. SB 1126 - Basic Course: Preferential Enrollment C
for Employed Officers '

4. Proposed Study on Private Security D

5. Informational - Status of Legislation E

6. Other F

Q/@Efe PG v
HERBERT ET KLLINGWOOD, Chairman
Legislative Review Committee

. Attachments




A.

Suate of Cablorma Department ©f Justice

BELL ANALYSBS : COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING

7100 Bowling Drive, Sacramenta, CA 95823

TITLE OR suBJLCT ' TAUTHOR BILL KUMBER

POST Specialized Law Enforcement
Certification Program: Senator Ayala Sp 1808
Statutory Creation

SPONSORED &Y California State RELATED BTLLS DATE LkgT Ari;%ﬂéﬂ

Employecs Association (C.S.E.A.)

@

BILL SUMHARY (GENERAL, ANALYS51S, ADVANTAGES, DISADVANTAGLS, COHMENTS)

SUMMARY

SB 1808 (1)} deletes the current requirement under Penal Code Section
135310.5 to establish minimum standards of training for specified state
peace officers, {2) requires the Commission te establish and operate a
Speccialized Law Enforcement Certification Program, (3) requires specified
statec law cenforcement agencies to participate in the program, and (4)
requires such state agency peace officers hired after January 1, 1979 to
have completed a specialized basic training course within one year.

ANALYSIS

SB 1808 was introduced by C.S.E.A., which represents rank and file state
peace officers. The bill was originally intended to correct deficiencies’
in Penal Code Section 13510.5, which requirces POST to establish minimum
training standards for specified state peace officers. The bill has since
been expanded to statutorily create the existing POST Specialized Law
Enforcement Certification Program, which was established in 1970 by the
Commission under its broad authority. The Specialized Certification
Program prescribed by SB 1808 is substantially the same as the current
program with the fellowing exceptions:

o Section {b) expands certificate eligibility to add supervisory and
management certificates,

o Scction (c) specifies that required courses be appropriate to the
level and training nceds of specialized peace officers.

o Scction (f) requires specified state law enforcement agencies to
participate, which changes in part the voluntary nature of the
progran.

o Scction (g) rcmoves peace officer authority from peace officers of
state law enforcement agencies required to participate in the
program and cmploycd after January 1, 1979 unless the person has
successfully completed a maximum 200 hour spcecialized basic course.

The later exception, Scction (g), is duplicative of the basic training
requircment in Scction {c)} but adds the loss of pcace officer powers as

(continucd)

61‘"]):1AL FOST1TI0N

Opposcd as introduced on 3-30-78. To be reviewed again,

DATE
”1Tfhy Snow 6-19-78
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a sanction for non-compliance and limits the course to a maximum 200
hours., This limitation was included to accommodate state investigative
agencies who have expressed concern about a proposal to increasc the
requirement to 400 hours. The 200-hour limitation is qualified to state
"such peace officers may recceive additional training as necded from
participating agencies.'" Because the 200-hour limitation refers only to
state law cnforcement agencies, flexibility is provided the Commission
to require additional training for county or local officers.

Numerous state law enforcement agencies were exempted from required
participation in Section (f) in order to rcmove opposition from affected
agencies., It is likely the Legislature will further amend Section (f)
by limiting required participation to state agencies already partici-
pating in the program,.

Advantages:

0 Cleans up existing inoperable Penal Code Section 13510.5

0 Provides statutory authority and budgetary justification for

: Specialized Program ‘

0 Provides consistancy with existing program provisions

0o Provides considerable degree of commission latitude in
establishing standards and admitting new agencies

0 Does not increase POST's costs significantly

Disadvantages:

o Removes nominal degree of Commission flexibility regarding .
certificates, standards, and participation

0o Provides a future avenue for specialized agencies to influence
the program legislatively

o0 Provides potcntial justification for state agencies to scek
POST rcimbursement even though none are currently making
effort. :

Fiscal Impact: (See Attachment)

. POTF General Fund

Upon POST ‘ . $3,000

Upon affccted agencies $48,740
required to participate :

{Costs to General Fund will

be removed if bill is amended

to apply only to existing

participating agencies)

At the April 20, 1978 Commission mceting, thc Commission took action to
opposc SB 1808 duc to thc mandatory aspects of the bill. SB 1808 has
since been amended to remove some of the previous POST objections. The
Commission may wish to re-cvaluate its position in vicw of considerable
amendments,

Attachments: SB 1808, Fiscal Impact



Revised 6-20-78

b FISCAL IMPACT OF SB 1808 (Ayala)
Estimated
Annual
Costis .
POST Administrative (from POTF)
Includes certificate issuance, consultive services, and $ 3,000
compliance checks. These costs can be absorbed in the
existing POST budget.
Affected State Law Enforcement Agencies (from General Fund)
Agencies already participating in Specialized Program ' None
and hence no new costs:
Alcoholic Beverage Control
Department of Conservation-Forestry
Department of Consumer Affairs-Investigation
Department of Fish and Game-Wildlife Protection
Department of Justice
Department of Motor Vehicles
State Fire Marshal-Arsen
@
Agencies nolt now participating but substantially meet training None
requirements:
Personnel
Department of Parks and Recreation 750
Division of Labor Law Enforcement 47 %
Department of Health-Investigations 93
Board of Medical Quality Assurance 10%*
* General practice is to hire laterally or
previously trained peace officers
| Agencies which would be impacted:
g Personnel
California Horse Racing Board 12
State Fire Marshal (Deputy State Fire Marshals) 80
Department of Health-Potice Officers 146
Marshals and Potlice, California Exposition &
. State Fair {Parks and Recreation) 12
. | Total Personnel 250
Total Cost (Sec Attachment) $48,740

Total Cost Excluding Salary $14,500




Revised 6-20-78

. ATTACHMENT

Basic Training

Salary
- existing peace officers are grandfathered under SB 1808
- using an average turnover rate of 10%, approximately 41
officers would be trained annually beginning January 1, 1979
- using an average $7.00/hour salary cost x 200 hours basic =
$1,400/trainee

- 20 trainees x $1,400 = $28,000
Travel and Per Diem '
- $600/trainee x 20 = $12,000
Tuition - * None
Basic Total | $40,000

Continuation - Advanced Officer

Current requirement is 20 hours once every 4 years which
most agencies already satisfy.

Supervisory

Fstimated 5 supervisors sent annually to the POST two
week supervisory course

Salary - $9.00 x 80 hours x 5 $ 3,600

Travel & per Diem $200 x 5 $ 1,000
Tuition - none ' None
Supervisory Total $ 4,600

Management

Estimated 5 managers sent annually to the POST two
week management course

Salary - $11.00 x 80 hours x 3 $ 2,640

Travel & Per Diem -~ 3200 x 3 $ 600

Tuition - $300 x 3 . $ 900
Management Total $ 4,140

Grand Total (General Fund) $48,740

Total Excluding Salary* $14,500
(General Fund)

*Note: Salary is a fixed cost and may not be budgeted for training purposes



POST COMMENT ON SB 1808

The POST Commission opposes SB 1808 in its current form, particularly with
reference to Section (f) which mandates certain state law enforcement agency

participation.

Most major state law enforcement agencies currently participate voluntarily
in the POST Certification Programs including:

Reqular Certification Program ' Specialized Certification Program’

California Highway Patrol California State Police Division
University of California Police Dept. Department of Justice
State College Police Department Department of Alcoholic Beverage
Control )
Department of Consumer Affairs/
Investigation

Department of Fish and Game

Department of Conservation/
Forestry

Department of Motor Vehicles

State Fire Marshal/Arson

Section (f) would, unnecessarily and at increased costs to the State General
Fund, require the participation of the following additional state law
enforcement agencies:

California Horse Racing Board Marshals & Police California
Department of Parks and Recreation : Exposition
State Fire Marshal/Deputies - Security Officers- California
Division of Labor Law Enforcement State Potlice
Department of Health/Investigators Baliffs Supreme Court & Appeals
Bepartment of Health/Hospital Police Courts
Guards & Messengers- State
Treasurer

Department of Navigation & Ocean
Development

Most of these peace officers have very limited authority and law enforcement
responsibilities. Currently, by law, they must satisfy Penal Code Section 832
required training related to arrest and firearms. Section (a) gives the
Commission latitude to admit additional agencies as they demonstrate their
capability and need to meet higher standards required for the Specialized
Certification Program. Each agency should be examined individually to
determine the need for higher standards.

POST Recommended Amendments:

1. Limit Section (f) to those state law enforcement agencies which
currently participate in the POST Specialized Certification Program.

2. In Section (g), delete the “maximum 200 hour" qualifier to the special-
ized basic course,
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State of Cahtornia Department of Justica
BM..E_ ANALYSES COMMJSS’O;E))(?UP;::: ancc‘tt s"r:\“rs‘slc)n::l:\uqs 3;:30 TRAINING
| - l g Drive, Sacra ]
.L}j‘ OR SUBJECT ‘ AUTHOR ‘ BILL NUHBER
Joint Committee on Peace Officer
Classification Assemblyman Roos, et al ACR 144
SPONSORED BY VRECATEO BILLS DATE LAST AMERDED
Assembly Criminal Justice Committee ~- 5-4-78

K

BILL SUMAARY  (GENERAL, ANALYSIS, ADYANTAGES, DISADVANTAGES, CGHHENTS{

SUMMARY :

ACR 144 wiould create an ad hoc legislative committee called Joint Committee on Peace ‘
Officer Classification to study peace officer classes, their powers, duties, training,
etc., vith a final report to be filed not later than December 30, 1979.

ANALYSIS:

As dindicated in ACR 144, the Committee will consist of three Senators and three
Assemblymen. The need for the study is brought about by the proliferation of peace
officer categories, Tack of a clearly defined law enforcement community, and confusing
peace officer authority, powers, responsibilities, benefits, and training. The mass of
1eg1sTat10n introduced every year to amend Penal Code Section 830 and subsequent
sections results in disorganized, confusing and inconsistent legislation.

This study has potential for facilitating the Commission’'s standards and training
responsibilities by:

o Consolidating and standardizing training requirements which are currently
scattered in various codes;

0 Assisting in the determinatien of appropriate curriculum standards by
establishing more clear cut, accurately defined duties and responsibilities for
peace officers;

0o Helping to identify entry standards for the Specialized Program; and

0 Reduce persistent efforts by some groups to legislatively obtain POST
veifmbursement.

At question is the degree and kind of support, if any, POST should provide the
Committee. In the past POST has avoided involvement due to the controversial nature of
the issue. However, the Commission way wish to re-evaluate its involvement in view of
growing legislative concern. One alternative may be to formally offer POST staff
assistance in the development of data and non-advocacy alternatives or solutions which
address problems ACR 144 seeks to resolve. The success of the study will be determined
in large part by the degree of accurate information developed upon which to base
decisions. Much of the information would be of assistance to POST in 4ts ongoing
activities. Furthermore, providing staff assistance may have cons1derab10 benefit to
POST in 1ts future relationships with the Legislature.

Attachment: ACR 144
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CALIFORNIA LEGISLATURE—1977-78 RIZ GUL.AB SEQ‘:ION

Assembly Concurrent Resolution No. 144

Introduced by Assemblymen Roos,  Maddy, Nestande, -
Alatorre , Anfonovich, Bannai, Bates, Berman, Brown,
Dixon, Ellis, ¥Fazio, Fenton, Gage, ()oggm, Hayden,
Imbrecht, Ingalls, Kapiloff, Xnox, Levine, McVitte,
Miller , Bos@nt:m! Statham, Shrimg, Torres, VVra j, antl
Young :

((,oauthors Senators Presley and S o“é‘f@*y‘ Szeroty Dun].zp,

, ‘ Song, and W}lsou) :

_Aprii 18, 1978

REFERRED TG CO\{I" UTTEE ON C‘RlMlN L JUST IC"‘

Assembly Concurrent Resolution No. 144—Relative to the
creation of the Joint Committee on Peace Officer:
Classificution. - L ' ' '

* . LECISLATIVE COUNSEL'S DIGEST . .

ACR 144, as amended, Roos (Crim. ]) Joint Committee
on Peace Cfficer CldSSlflCdthll :
- This measure would create the Joint Comrmttee on Peacc,

Officer Classification and provide for its membership, powers,
and duties during the 1977.-78 Reguldr Session of th(, Lemsl&
ture and dz:rmﬂ' 1978, :

Fiscal committee: no.’

93 20
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39
40

WHIEREAS, There are currently over sixty classes of
peace officers in the State of Cal]forma encompassing
over 100,000 officers; and

WHERIEAS, The California State Legislature has
considered over 40 bills in the first yeur of the 1977-78
legislative session concerning the powers, privileges,

~responsibility, and training of peace officers; and

- WHERICAS, A professional, well-trained, clearly
defined law enforcement community is essential to the
peace, safety, and well being of our state; and

WHEREAS, The prohferatlon of peace officer classes,
and the frdgmentdt;on of their legal authority, powers,
and respensibilities is a source of confusion and concern
to the law enforcement community, the public, and the
Legislature and an impediment to effective law
enforcement; now, therefore, be it

Resolved b, y Lhe Assembfy of the State of Call ifornia, the
Senate thereof concurring, as follows:

1. The Joint Committee on Peace CHicer Classifzcahon
is hereby created and authorized and directed to
ascertain, study, and analyze all facts relating to the
formation of peace officer classés, their powers, duties,
and responsibilities in the State of California, including,
but not limited to, the operalion, cffect, administration,
enforcement, and needed revision of any and ull laws in
any way. bearing upon or relating to the subject of this
resolution, and to report thereon to the Legislature,
including in the report its’ recommendations for
appropriate legislation. '

2. The committee shall consist of three Members of the
Senate, appointed by the Committes on Rules thereof,
and three Members of the Assembly, anpointed by the
Speaker thereof. Vucancies occurring in the membership
of the committee shall be {illed by the appointing power.

3. The committee is authorized to act during the
1977-78 Regular Session of the Legisiature, including any
recess, and during 1979, with authorlty to file its final
report not later than December 30, 198 1979, at which
time the joint committee is dissolved.

4. The committee and its members shall have and

98 40




o

O Co =10 Ut L0 =

—3— . ACR 144

exercise all of the rights, duties and powers conferred
upon investigating committees and their members by the
provisions of the Joint Rules of the Senale and Assernbly
as they are adopted and amended from time to lime,
which provisions are incorporated herein and made
applicable to this committee and its members.

5. The committee has the following additional powers
and duties: :

{#) To cooperate with and secure the cooperation of
county, city, city and county, and other local law
enforcement agencies in investigating any matter within
the scope of this resolution. ‘ T

(b) To do any and all other things necessary or
convenient to enable it fully and adequately to exercise
ils powers, perform its duties, and dc:(,omphsh the objects
and purposes of this resolution. :

6. The Joint Rules Committee may make such money
available from the Contingent I'unds of the Assembly and
Senate as it deems necessary for the expenses of the
committee and its members. In accordance with Joint

2ule 36.8, any such expenditure of funds shall be made in
compliance with policies set forth by the Joint Rules
Cormittee and shall be subject to the approval of the
Joint Buies Committee.
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. State of Califarnia Department of Justice
Bﬁ LL ANALYSES COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING
7100 Bowling Orive, Sacrameato, CA 95823
QTLE OR SURJECT _ AUTHOR GILL NUMBER
Basic Course: Preferential Senator Presley SB 1126
Enrollment for Employed Officer
SPONSORED BY .71 fornia Academy RELATED BILLS DATE LAST AMENDED
PDireclors Association

BILL SUMMARY  (GEKERAL, ANALYSIS, ADVANTAGES, DISADVANTAGES, COMMENTS)

SUMMARY ¢

SB 1126 would amend Penal Code Section 832.3, relating to the required
Basic Course, by providing community college-operated academies authority
to give preference in enrollment to employed law enforcement trainees who
must complete the training.

ANALYSIS

Penal Code Section 832.3 requires that policemen and depnty sheriffs
complete the Basic Course prior to assignment. Education Code Section
84500 (c), on the other hand, requires community college courses receiving
state apportionment to be open to all on a first come first serve basis.
Prior to January 1, 1975, academies were closed and there was no problem.

Most law enforcement agencies now, although.a trend is emerging to the
contrary, employ officers and then send them to one of 27 basic academies
(22 are community ccllege funded ox operated). Numerous cases have
occurred where maximum enrollment has been reached on a first come first
serve basis, and employed officers have been turned away from their local
acadenmy, resulting in considerable additional expense to POST and local
agencies. Some academies in attempting to meet open enrollment require-
ments have increased their maximum class size (in some cases over 100
trainees) to the detriment of quality training. :

Administrative solution to the problem has been scught with the Chan-
cellor's Office of the California Community Colleges to no avail.

Law enforcement ig in general agreement with the open enrollment concept

since it has brought many benefits. The California Peace Officers Asso-—

ciation and PReuce Officers Research Association of California have an

"approve"” position on the bill. Listed below are additional reasons why
, this legislation is needed:

o Provides for continued law enforcement flexibility to employ
either the already trained or untrained. Many law enforcement
agencies for affirmative action reasons and others must retain
the flexibility to employ untrained persons.

l (continucad)
DFFICIAL POSTTION
AHALYSES BY DATE HEVILWED BY UATE
Harold Snow A 4/28/78
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SB 1126
Page 2

o

Continues the pre-employment training concept through retention of
open enrollment.

Reduces unnecessary expenditures both for POST and local agencies
in not having to send trainees to an academy out of the area.

Allows employed officers to be sent to a Basic Course which besé
meets local training needs. :

Provides greater inducement for agency academies to affiliate with
community colleges.



OPEN ENROLLMENT

{Proposed Legislative Amecendment)

- - . COMMENTS
§32.3 Sheriffs, undersheriffs, deputy sheviffs, city and
district policemen; employment after January 1, 1975;

v

completion of training course

(2) Except as provided in subdivision (b), any sheriff, R
undevsheriff, or deputy sheriff of a county, any police- '
man of a city, and any policeman of a district avthorized

by statute to maintain a police department, who is firgt ' .
employed after January 1, 1975, for the purposes of the

prevention and detection of crime and the general enforce- Existing Law
ment of the criminal laws of this state, shall successfully (Basic Course)

complete a course of training approved by the Commission
on Peace Cfificer Standards and Training before exercising
the powers of a peace officer, except while participating

as a trainee in a supervised field training program approved
by the Commission on Peace Officer Standards and Tralning.

{b} Motwithstanding Education Code Section 84500 () and
Administrative Code Sections 51820-.51826, comimunity

colleges may give preference in enrollment to ernployed

law enforcement t{rainees who must complete training pre- Preference in
scribed by this section. At least 15% of each presentation aanrollment

shall consist of non-law enforcement trainees if they are
available, Average daily attendance for such courses shall

be reported for state aid.
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State of California Departmont of Justico

Memorandoum

®

From

Subject:

COMMISSIONERS ) Date : July 10, 1978

Comraissizn on Pouee Officer Stondords oed Training
PROPOSED STUDY ON PRIVATE SECURITY

Past atternpts to establish standards and regulations for private security
have been fragmented and ineffective. Bifurcated standavds-setting authority
between POST and the Department of Consumer Affairs continues {o exist
with the Legislature's failure to pass SB 1931. This Commission-approved
bill would have consolidated private security standards-setting authority in
the Department of Justice thereby removing arrest and firearms responsi-
bility from Consumer Affairs and baton and chemical agents from POST,
Current legislation establishing these minimal standards carries no
sanctions, and hence there is widespread non-comapliance.

The regulation and licensing responsibilities for private security are vested
with the Department of Consumer Affairs. State legislative pre-emption in
this field has precluded satisfactory local regulation by cities and counties,
As a consequence, private security officers often are found performing
peace officer type duties with no coordination with local law enforcement,
and very often uniforms and vehicles are nearly identical. Interest has been
expressed in providing local law enforcement a degree of authority to
rvegulate/license private security officers in conjunction with a single cffec-
tive state standards-setting body.

RECOMMENDATION:

It is recommended a Commission Committee examine the following:

1. Develop alternative legislative solutions for improved
state and/or local regulation of the private sccurity
industry,

2. Ascertain the views of law enforcement agency administrators
and other groups concerning alternatives, problems, and
and suggestions.

3. Consider the degree of POST involvermnent, if any.




Bill Number

ACR 124
{Mori)

ACR 144
{Roos)

SB 236
{Zenovich)

S8 418
{Behr)

ACR 160
{Bates}

AB 1068
{Fazic}

SB 1126
{(Presley)

SB 1244
{Zenovich)

8B 1502
(Alguist)

5B 175%
{Robbins)

SB 1808
(Ayala)

SB 1893
{Dunlap)

AR 1902
{Knox)

5B 1927
(P. Carpenter)

SB 1931
(Beverly)

5B 1995
(Zenovich)

AB 2254
{Boatwright}

AB 2491
{Antonovich)

AB 2664
(Fenton)
AB 2802
{Chimbole)
AR 2900.
(Fenton)
AB 2913
{Kapilof€f}
Al 2915
{Kapiloff)

AR 2971
{Levine)

Effegtive 7-10-78

COMMISSTON OR PEACE OFFICHER STANDARDS

STATUS OF LEGISLATION FOR 1978 - (ACTIVE)
POST
Subjeoct Position

Narcotic Training for Peace
Officers: PCP

Peace Qfficer Definition:
Legislative Study

Polygraph Examiners

Medical Reccrds: Waiver

Victims of Crime: Basic Trng.
{(Previously 2909)

Administrative Adjudication
of Vehicle Code Violations

Basic Course: Preferential
Enrollment for Emploved
Officers

Correctional Officers:
County Jails

Peace Officers: Ajrport
Security, POST Reimbursement

Reserve Peace Officers:
Authority

Specialized Law Enforcement
Certification Program: '
Reguired establishment by POST

Community College Atbtendance
Accounting: Short Term Courses

D.4h.'s Investigators:
POST Reimbursement

Peace Officer Certification
(Same as AB 1603}

Tear Gas Training for Citizens:
Removes POST

Peace Officers: Felons
Exemnpts persons holding
Certificate of Rehabilitation

D.A. & Public Defender’s
Training
MAppropriation from P.Q.T.F,

Required Child Abuse & Neglect
Training: POST

Requires POST Testing for
Basic Course

Training standards: Local
Detention Facilities:
POST

POST Certification Program
First Aid Training: Peace
Officers, Basic Training,
3-year CPR refresher

Arrest and Firearms Training:
Delctes one year

California Crime Resistance
Task Force

Approve

Oppose

Watech and oppose,
if waiver deleted
Approve

Watch

Seek Amendments

Oppose, unless
amanded

No position, if

purpose limited to

carrying firearms
off duty

Oppose, unless
amended to delete

mandatory provisions

Approve, suggest
inclusion of non-
credit courses

Oppose

Oppose
Interim study
Oppose

Cppose, unless
amended

Approve in principle,

prefer legislative
resolution
Oppose

Approve

Oppose

Approve

Oppose

Oppose to the
provigion which
duplicates POST's
training

/e

AND TRATINING

Statusn

Passcd Senate Judiciary
Committoc 6-27-78

Senate Rules Committee
Hearing date 8-8-78

Assembly Committee on
rabor, Employment, and
Consumecr Affairs

Assembly Health Committee

A.C.J, Committee
Hearing date B-7-78

Third reading Senate
Floor

Assembly Educ, Sub-Com.
Hearing date 8-9-78

Vetoed 6-2-78

Held in Senate
Judiciary Committee
5-2-78 (Dead)

Failed passage before the
Senpate 5-25-78 (Dead)

A.C.J. Committee
Hearing Date 8-7-78

Passed Assembly Sub-Com.
an Postsecondary Fduc,
Referred to Assembly Ways
& Means Committee

Failed passage before
Senate 5-18-78 (Dead)

Failed passage of Senate
Finance Comiaittee
6-5-78 (Dead)

Passed A.C.J. Committes
6—26-78

Fajled passage of Senate
Judiciary Committee
5-16-78 (Dead)

Assembly Ways & Means
Committee (Dead)

Senate Judiciary Com.
Hearing date B8-8-78

Senate Finance Committee
Hearing date 8-7-78
Failed passage of Senate
Judiciary Committee

6-13-78 (Dead)

Failed passage of A.C.J.
Committee 5-8-78 (Dead)

Senate Finance #Heatring
date 8-7-78

Pending Senate Finance

Senate Judiciary Com,
Hearing date §-5-78



Bill Numher

ACA 63
(Statham)

AB B1
(Chappice)

5B 216
(Nejedly)

AE 1016
{Antonovich)

5B 1164
(Robbins)

SB- 1189
(Nejediy)

5B 1436
(Db. Carpenter)

SB 1498
{Presiey)

SR 1508
(Holdzn)

58 1513
{Johnson)

AB 1532
(Tucker)

SB 1616
(Holmdahl)

AB 2205
(Maddy)

AB 2233
(Hughes)

AB 2369

{Imbrecht/Ellis)

AB 20674
(Cravan)

AB 2823
(E1lis)

AB 2816
(Kapiloff)}

AB 3215
(Boatwright)

AB 3226
{Montoya)

AB 36956
(Bllis)

Effective 6-)-78

STATUS OF LEGISLATION FOR 1978 - {INFORMATIONAL)

Subject

Governor: Appointments

Identification of Dtad Bodies -
Dental Records
Governor: Appointments

Humane Officers
Peace Officer Employer-Employee
Relations

Marshals:
Qfficers

Appointment of Reserve

Records: Peace Officers

Toll Bridge Operators: DPeace Gfficers

Records: Citizen Complaints

Bill of Rights Extended to
State Officers

Harbor Police Personnel: Peace Officer
Status: Retiremcnt

Municipal Utility Districts: Peace
Officers and Reservoirs

Collection of Fines

Burglary Prevention: DGJ Pilot
Proiect, Prevention

State Regulatory Agencies:
Abolition

Classification of Director §
Investigators of San Dicgo County
Department of Revenue § Recovery
as Peace Gfficers
Safety Equipment: Police OEficers
and DPeputy Sheriffs

Public Safety Officers: Confidential
Information
Peace Officer Powers: D0OJ Agents §

District Attorncy's Investigators

Public Safcty Officers Procedural
Bill of Rights Act: Unlawful to Deny
or Refuse Rights

Police Protection: Cities

COMMISSTON ON PEACE OFFICER STANDARDS AND TRAINING

Status

Assembly Governmental
Organization Committec

To enrollment 6-15-78

Held in Assembly Governmentatl
Organization Committcee with-
vul recommendation., 6-14-77
Senate Judiciary Committce
AC.J, Committes

Hearing date 8-7-78

Chapter 99 on 4-18-78

A.C.J. Committee
Hearing date 8-14-78

A.C.J. Committee
Falled Senate passage
6-15-78 (Dead)

A.C.J. Committee
Hearing date 6-26-78

Retirement.

Assenbly Public Employees 5.
Hearing date 8-7-78

A.C.J. Committee
Hearing date 6-26-78

Assenbly Judiciary Committee
Senate Finance Committee
Assenhly Governmental
Organization Cuommittee

Senate Judiciary Committee

-

Ways § Means Suspense File

To Senate third reading

Assembly Criminal Justice
Committee. Subject matter to
Senate Rules Committec

Passed Assembly Public
Employece and Retirement
Committee as amended 6-13-78

To Assembly third reading
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NOTE:

Agenda Item K. - ''Validation Committee Status Report"

will be an oral report by Committee Chairman Grogan.
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BACKGROUND:

Since the Commission's Regulations were originally adopted, they have
been amended and added to on numerous occasions, It has been several
years since the Commission's Regulations and Procedures have under-
gone systematic review and revision to correct: (a) inadvertent
inconsistencies which sometimes have resulted from the gradual amend-
ment process; or (b) to express more clearly provisions that are found
to be misleading or ambiguous; and (c) to revise certain provisions so
that they are consistent with contemporary policy or practices of the

Commission. All of these types of changes are considered to be technical

in nature,

In addition to these technical changes, substantive revisions also are
found to be necessary from time to time, These result from the per-
ceived need for new policy or procedures,

In the attached material, Section A, the proposed revisions of the
Commission's Regulations and Procedures are substantive in nature.
explanation of each such change is provided. Those changes which are
technical are in Section B. '

An

Should the Commission wish to adopt the proposed substantive changes in
the Regulations and Procedures, the public hearing process is necessary
and should be scheduled for the October meeting of the Commission,

Utilize reverse side if needed

POST -
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SECTION A

SUBSTANTIVE AMENDMENTS

Departments participating in the POST program have for several years
submitted the POST form "Notice of Peace Officer Appointment' to up-
date our files and to assist the area consultants in performing their
inspectional role. Over eighty thousand file cards are now on hand.
Many of the persons named on these cards are now deceased, retired,

or have terminated their peace officer employment., Notification of

such changes of status of individuals would, in time, provide POST with
current valid data upon which to make management and planning decisions
and provide better service to participating agencies. The proposed
amendment:

Regulation 1003. Notice of Peace Officer Appointment/Termination

Whenever a peace officer is newly appointed, er enters a
department laterally, or terminates, the department shall
notify the Commission within 30 days of the appeintinent
such action on a form approved by the Commission as pre-
scribed in PAM, Section C, Notice of Peace Officer
‘Appointment/Termination,

The Regulations now permit any officer to attend a Supervisory Course,
and the jurisdiction to receive reimbursement, without regard to the
officer being appointed as a supervisor. The only prerequisite has been
that the trainee has been awarded or is eligible for the award of the
Basic Certificate. This practice supported the theory that such training
would encourage greater productivity through awareness of a person's
current assignment and would encourage and prepare the person for
promotion. '

In observance of current fiscal constraints, the suggested amendment
would permit the training to be provided with reimbursement for those
having a need and who are addressed by the mandate to have this train-
ing. Agencies that might like to support such training as a type of
career development could do so at their own expense. The proposed
amendment: '

Regulation 1005(b) Supervisory Course (¥R equired)

(1) Every officer promoted, appointed or transferred to a
first-level supervisory position shall have satisfactorily



completed the Certified Supervisory Course prior to
promotion or within 12 months after the initial promotion, l.‘
appointment or transfer to such position. -

(2) Reimbursemeni-may-be-gpranted- enly for-officers who have
been-awarded-or are-eligible for the-award of the-Basic
Certifieater Every officer who is appointed or who will be
appointed within 12 months to a Supervisory position may
attend a certified Supervisory Course and the officer's
jurisdiction may be reimbursed provided that the officer
has been awarded or is eligible for the award of the Basic
Certificate,

(3) Requirements for the Supervisory Course are set forth in
PAM, Section D, "The Supervisory Course'’. '

Proposed amendments to Regulation 1014 and Procedure E-1, sub-

paragraph (f) would discontinue the requirement for departments

obtaining prior written approval of the Commission on an individual

basis. The present procedure has not proven to be effective, as granting

these requests is, in effect, pro forma. The few requests that are denied

do not merit the workload imposed upon participating jurisdictions or

POST staff in processing requests for approval. As proposed, only .
requests for training in courses which are not specific to the job assign- ‘
ment of these persons will require prior approval. The suggested

amendments would also express within the Commission's procedures the
Commission's present policy regarding the reimbursement for expenses

related to the basic training of non-sworn personnel, The proposed

amendment:

Regulation 1014, - Training for Non-Sworn Personnel

(2) Reimbursement shall be provided for the training of non-
sworn personnel performing police tasks as determined
by the Commission.

tb) Non—sworn personnel-performing police tasks-are described
r RAM - Section 35~

{(eb) Request for Approval

(1) Imevery-case Whenever it is necessary for the employ-
ing jurisdiction to obtain prior written approval of the
Commission, it shall be obtained on an individual basis
(See PAM, Section E-1). A request for approval must .




W

include;

(2) The trainee's name and job title.
(b) Job description.
(c) Course title, location and dates- of presentation.

(2) Request for approval must reach the Commission 30 days
prior to the starting date of the course.

(dc) Reimbursement
Reimbursement for non-sworn personnel swill be is computed
in the same manner (except as noted below) as for sworn
personnel according to the reimbursement schedule for each
course as set forth in PAM, Section E, "Reimbursement
Schedule'. : _
Note - No reimbursement is provided for the training of
non-sworn personnel for expenses associated with courses
enumerated in Regulation 1005 except as provided in PAM,
Section E=1 (f), "Training of Non~-Sworn Personnel',

Procedure E Training for Non-Sworn Personnel: Reimbursement
1-3(f). is provided for the training of non-sworn personnel
' performing police tasks: as-detersanined by-the
Cornrmrissions (1) The training shall be specific to
the task currently being performed by an employee
or may be training specific to a future assignment
which is actually being planned. (2) Non-sworn
personnel may attend the courses identified in
Section 1005 {(a) (k) {c) (d) (e) but normally reim-
bursement shall not be provided, Notwithstanding
- the provisions of Regulations 1015 (b), reimburse-
- ment for expenditures related to a successfully
" completed certified Basic Course may be claimed
after a non-sworn employee is appointed as a peace
officer and the basic training was completed not
more than two fiscal years priox to the submission
of the claim for reimbursement. (3) For attendance
of certified Basic Course and for attendance with
reimbursement for training which 'is not specific to
one of the job classes enumerated hereafter, Ithe
employing jurisdiction must obtain prior approval
ef from the Commission on an individual basis. A
request for approval must include: the trainee's
name and title, job description, course title, school




and dates of presentation. ¥ The request must

must reach the Commission 30 days prior to the

starting date of the course, as specified in \.
Section 1014 of the Regulations. (4) Persons who

are to be assigned or are assigned to the following

tasks are eligible, without prior approval from

POST, to attend training courses, as provided by

Section 1014, that are specific to their assignments,

Job descriptions shall be used to determine those

pesitiens persons eligibler-: Examples ar-et

Complaint Dispatcher

Criminalist

Community Service Officer
Fingerprint Technician

Jailer and Matron

Traffic Director and Control Officer
Parking Control Officer

Polygraph Examiner

Administrative Positions

As proposed, the Commission's procedure regarding reimbursement for
subsistence would provide reimbursement for subsistence of trainees in
route to and from training sites, not to exceed an aggregate of 24 hours. .
Participating jurisdictions have, on numerous occasions, identified this
inequity of design in the Commission's present reimbursement provisions;
that is, while expenditures for travel by automobile or public conveyance
to and from the training site are reimbursed, and while subsistence is
reimbursed while engaged in training at the training site, subsistence
related to the travel before and following training is not reimbursed,

For this reason and other reasons, some trainers have planned their
classes in such a manner that trainees are scheduled to arrive the
afternoon or evening on the day previous to beginning of regular instruc-
tion. This is ostensively to receive instruction and introduction to the
instructional topics. '

An additional proposed amendment would provide for commuter trainee
allowance to be raised to $5. 00, consistent with the noon meal allowance
provided for by Board of Control rule. The proposed amendment:

Procedure E Maximum Reimbursable Hours: The-eoursesdisted
. 4-5 5-6, below have @ The maximum number of hours that

may be reimbursed- for the courses is listed
below. Actual expenses incurred by and for the
trainee for subsistence, eemmuier travel and or




salary may be claimed, within the provisions
éstablished by the Comimission, up to the date and
tirne the maximum number of reimbursable hours

is completed. Subsistence and-comynuter fravel
for the-Basie Gowrse are ¥ embursable for-a-maxi-
munr ek 1.0-weeks: In addition, reimbursement of
subsistence expenditures for a resident trainee is
allowable, not to exceed an aggregate time period
of 24 hours, while enroute to and from the course
site and the trainee's headquarters or home, which-
ever distance is less. KExceptions in hardship cases
may be granted, ‘

Commuter Trainee: Daily Aactual travel expenses,
and meal allowances for the trainee within the pro-
visions as established by the Commission, not to
exceed $3 $5 daily per-day from the tirne date the
course begins until the tisne date the course ends.

This proposed amendment will permit reimbursement for auto travel to
and from the course site for two or more trainees traveling together, or
when scheduled commercial air transportation necessitates greater sub-
sistence/travel expenditures than would result were auto or other surface
conveyance used,

Procedure -- ‘' Line 5 - Travel: The category of travel prevides
5-7 e, is used to account for all modes of transportation
 including air, auto or other types of surface trawvel
conveyance. The mode of transportation selected
should be the least expensive, except as provided
below. Auto or other surface travel sheuld shall
not be used claimed when commercial air trans-
portation is conveniently available at lesser cost.
In those eases instances when the where cost.of
commercial air transportation plus necessarily
related surface travel is less than auto, or other
surface travel, POST will réimburse only to the
level-of {icket- eost the expenditure for commercial
-air travel at coach-class- plus necessarily related
surface travel flighé.

Notwithstanding the provisions of the preceding
paragraph, when two or more trainees travel
together in one auto, or when departure times for




scheduled commercial air transportation necessi-
tates greater subsistence/travel expenditures than
would result were auto or other surface conveyance

used, mileage to and from the training site and the

trainee's headquarters may be claimed.

This proposed amendment would clarify and define straight hourly rate
of salary--before benefits--paid to an employee class, and the means
to uniformly and equitably determine the salary rate to be claimed,
The proposed amendment:

Procedure E
5-7
K j.

Line ¥} 12 - Salary: Concurrent with the provisions
of Commission Procedure E-4—5- E-5-6, pertaining
to maximum hours, the basis for figuring salary
reimbursement for each trainee is:

Hours Claimed times Straight Hourly Salary
Rate times percentage rate; i.e., 40 X
$5.77 X 60% = $138.40

Straight Hourly Salary Rate is that rate of salary
earned on the first day of the course. 'The straight
hourly salary rate is the employee-class basic
salary and shall not include .incentive pay and
hazard pay, education subvention, scholarships,
insurance premiums, medical benefits, watch
differential pay, pension plans, uniform allowance,
or other employee benefits.

Methodology for Determining Hourly Salary Rate:
The number of holidays and vacation days or sick
days allowed by the jurisdiction must be accounted
for as '""paid days", and included in the days-worked-

ear,

1. The total days in a week minus the allowed days
off, times the number of hours worked daily,
equals the hours worked in a week.

(7 days -2 days) X 8 hours = 40 hours

[&

The hours in the work week, times the number
of weeks in the year, equals the number of
hours in the work year, '

40 hours X 52 weeks = 2080

~-6-



Monthly salary®, at straight time, paid to the

3.

) trainee, times the number of months in the
year, equals the annual average yearly salary
rate,

$1, 000 X 12 months = $12, 000
4, The annual average salary rate~-that is, the

basis upon which the trainee is paid at the
start of the training period--divided by the
number of hours in the work year, equals the
hourly salary which may be used in computing
what may be claimed as reimbursement from
the Peace Officer Training Fund,

$12,000 =~ 2080 -hours-=:$5.77 ger hour

#*Salary at straight time is the regular sum,
before benefits, paid periodically to an
employee class,

The reimbursement percent rate is that rate of
salary reimbursement for the particular plan or
training course as authorized by the Commission.
See Commission Procedure E-2-6,

'This proposed amendment would resolve a heretofore contended inequity
in the Commission's reimbursement procedures; at present, travel
otherwise related to the training activity is generally reimbursed by the
Commission, except while the trainee is involved in training., Daily
commuting from the lodging accommodation and the training site itself,
where they are separated, is not reimbursed by POST, The proposed

amendment:

Procedure E
5-7

(2)  For-a-resident-traineey-mileage is-peivnbursed
for owe-reund-trip-unless-there are-sphid ~sessions,
For-a-gplit sessiony “which i8-a break-in the-covrgse
eof feur -or ynere-days,- two-reund-trips-of-mrideage
are-reivnberesed., Daily travel mileage related to
the training activity of a resident trainee to and
irom the course site and the place of temporary
habitation is ret reimbursable. The one-way
distance and the number of trips shouid be
explained in the Comments section.

ey

Lot

L.



This proposed amendment would resolve another complaint of inequity

in the Commission's present reimbursement procedures by allowing, in (.,
lieu of subsistence, that on weekends and breaks in training the trainee

may travel to and from the training site and the department. To pay for

such travel, some trainees allegedly check out of their lodging accom-

modations over the weekend or during the break but, nevertheless, claim
reimbursement from POST for subsistence on these days. The proposed
amendment:

Procedure E {(3) For weekends and holidays, or split sessions,
5-7 the expenses of travel to and from the trainee's
headquarters and the training site may be
reimbursed in lieu of subsistence to the extent
that such travel expenditures do not exceed the

T ‘amount that would be reimbursed for subsis-

tence had the trainee selected to remain at the
training site;, this should be explained in the
Comments section,




NOTE:

SECTION B

TECHNICAL AMENDMENTS

The stars in the margins indicate substantive issues referred
to in Section A.
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POST Administrative Manual

REGULATIOQONS

CALIFORNIA ADMINISTRATIVE CODE

The Regulations of the Commission on Peace Officer Standards and

Training are established and adopted in compliance with Sections 13506
and 13510 of the Penal Code of California.

The_R@gulations have-been are codified in Title 11, Chapter 2 of the
Administrative Code of California, originally effective October 23,
1960, and revised effective September-157-3976+ January 1, 1979.

TITLE 11

PEACE OFFICER STANDARDS AND TRAINING

CHAPTER 2

COMMISSION. ON PEACE-OFFICER STANDARDS AND TRAINING

1000. . Objectives

The objectives of the Commission on Peace Officer Standards and
Training are:

(a) To raise the level of competence of local law enforcement
officers:

(1) By establishing minimum standards relating to physical,
mental, and moral fitness which shall govern the selection
of city police officers and peace officer members of

county sheriffs' departments and districts as authorized
by law, and

(2) By establishing minimum standards for training such
officers. ' :

(b) To provide such services to lécal law enforcement as are
authorized by law.

1001, pefinitions

(a) "Accredited College" is a community college, college or
university accredited as such by: '

(1) The Department of Education of the state in which the
community college, college or university is located, OR

(2) —2he- A recognized national or regional accrediting body, OR
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1001.

(b)

{c)

(d)
(e)

(£)

(9)

(h)

(1)

DEFINITIONS (continued)

(3) The state university in the state in which the community
college, college or university is located. .

"The Act" refers to Part 4, Title 4 of the Penal Code of | |

California, commencing at Section 13500 and entitled,

"Standards and Training of Local Law Enforcement Officers.

"Assistant Department Head"” is an officer occupying the first -
position(s) subordinate to a department head, and for which
commensurate pay is authorized.

"Certified Course" is a formal program of instruction approved
by the Commission.

"Commission" is the Commission on Peace Officer Standards and
Training.

"Commuter Trainee”™ is one who attends a training course and
-commutes travels between his or her department or normal

re81denc%/'and the course site each day. to—and-from—the-course
-gites

"Department” is a city police department, a county sheriff's
department, a regional park district, a district authorized by

~statute to maintain a police department, -er the California

Highway Patrol/, or the University of California and the
California State University and Colleges police.

"Department Head" is the chief of police, sheriff, or chief .

executive of a law—enfercement—agency department.

"First-Level Supervisory Position" is a position above

$_M$mf operational levels for which commensurate pay is authorized, 4s-

o N

s, ©

(\LY\

-a—positionr and is occupied by an officer who, in the upward
chain of command, principally is responsible for the directls
supervisesion of employees—of law—enforcement—agencies a
department or is subject to- a551gnment of such
responsibilities, and most commonly is the rank of sergean /.

and—feor—vwhich-commensurate—pay—is—auvthorized—

(j) _"Full-time Employment” - As defined by local charter or

ordinance; and, the employee normally works in excess of 20
hours weekly or 87 hours monthly:; and, the emplovee is tenured

i i sonn matters: the
employee is entitled to public safety workmans compensatlon and
retirement provisions as are other full-time officer employees
of the department.

"High School” is a school accredited as a high school by the
Department of Education of the state in which the high school

is located, or a school accredited as a high school by the

recognized regional accrediting body, or a school accredited as

a high school by the state university of the state in which the .}
high school is located. . ;

"Lateral Entry" refers to the appointment of an officer whose
employment is based upon special qualifications and/or
experience in the law enforcement field.

,Q..



1001.

DEFINITIONS (continued)

{my () “Mlddle Management P051t10n¢" afe—%heﬁe-ls a n051t10ns-w&%%

() 4y

(o) fm

(o7

(P

ter]

(¥

¥ between
first-level supervisory positions and the department head

positiong as—ée%+aeé~&n~%h&s-see@4@q7 and for which

commensurate pay is authorized/, o ccupled by an officer who, in

the upward chain of command principally is responsible for
supervisory and/or command responsibilities and most commonly
ig of the rank of lieutenant or higher,

"Non-Sworn Personnel Performing Police Tasks." Non-sworn

personnel performing police tasks are those full-time,

non- peace offlcer—membefs-emgloxees of participating
irons-departments for whom reimbursement may be

claimed, based upon actual job assignment, as determined and

approved by the Commission.

"Officer” is a peace officer-member—of regulary employed and
paid as such who is subject to assignment to the prevention and

detection of crime and the general enforcement of the criminal
laws of this state while employed by a city police department,
2 county sherifft's department, a regional park district, a
district authorized by statute to maintain a police department,
or a peace officer reqularly employed and paid as such who is
employed by the California Highway Patrol the University of
California, or the California State University and Colleges.

"POST Administrative Manual (PAM)" is a document containing
Commission Regulations, and Procedures and Guidelines which
implement the Regulations.

“Reimbursement” is the -memey- financial aid allocated from the
Peace Officer Training Fund, as provided iIn Section 13523 of

the Act.

"Reimbursement Plan" consists of a combination of tralnlng

related expenditures -chowing—the-petecentage—of-the amount LOT
-made—for—each—expenditure—within-—the—

which reimbursement is

previsieons—established approved by the Commission.

"Resident Trainee" is one who while away from his or her
department or normal residence attends a training course and
—obtains takes lodging and meals at or near the course site for

one or more days/nights.

(¥ "Specialized Law Enforcement Agency” is:

{1) & A segment of a agency which has policing or law
enforcement authority imposed by law and whose employees
are peace officers as defined by law;

(2) & A government agency engaged in the enforcement of
regulations or laws limited in scope or nature; OR

(3) # A government agency that engages in investigative or
other limited law enforcement activities in the enforcement
of criminal law; AND



1002.

DEFINITIONS (continued)

(4) %ﬂhich is authorized by the Commission to participate in
the Specialized Law Enforcement Certification Program.

"Specialized Peace Officer" is a peace officer member emplovyee I.
of a specialized law enforcement agency authorized by the

Commission to participate in the Specialized Law Enforcement
Certification Program.

"Trainee" is an employee of a department lew-enforecement—agency-
who is_assigned to attendg’a POST-certified course.

Minimum Standards for Employment

(a) Every officer emploved by a department shall:

(1} Be fingerprinted and a search made of local, state, and
national fingerprint files to disclose any criminal record.

(2) Yot have been convicted of a felony in this state or any
other state or in any federal jurisdiction, or of any
offense in any other state or in any federal jurisdiction,
which would have been a felony if committed in this state.

(3) Be of good moral character as determined by a thorough
background investigation as prescribed in PAM, Section C,
"The Personal History Investigation." The background
investigation shall be completed on or prior to the
appointment date. .

(4) Be a high school graduate or have passed the General
Education Development test with an overall score of not
less than 45, and a standard score of not less than 35 on
any section of the test, as established by the American
Council on Education, or have attained a score on a written
test of mental ability approved by the Commission and
equivalent to that attained by the average high school
graduate.

(5) Be examined by a licensed physician and must meet the
requirements prescribed in PAM, Section C, "Physical
Examination."

(6) Be interviewed personally prior to employment by the
department head or his a representative(s), to determine
Bis- the officer's suitability for the police service, as _
‘well as the officer's -+tneluding-sueh—things—as—the-
*eeruit-5- appearance, personality, maturity, temperament,
background and ability to communicate., This regulation may
be satisfied by an wember employee of the law—enfeorcement—

-—ageney—department participating as a member of the officers
oral interview panel.




4002. MINIMUM STANDARDS FOR EMPLOYMENT (continued)

(7) Be able to read at the level necessary to perform the job of a
peace officer as determined by passing a "professionally
developed” examination designed to test this skill. A
professionally developed examination shall be job related as
required in Title VII of the Civil Rights Act of 1964 as
amended and defined in Equal Employment Opportunity Commission -
guidelines. This requirement shall become effective on January
1, 1977.

(b)Y It is emphasized that these are minimum entrance treguirements
standards and do not preclude -law—enforcement-agensies-
departments from hiring the best qualified individuals.fex—the
Jobs

(c) Effective July 1, 1974, }(all requirements of Section 1002 of

the Regulations shall apply-&ﬂ to each and—every—case—of
lateral entranty, as—éertﬁeé—%ﬁ~Secttcn—iﬂﬁ&f1kT- regardless of
the rank to which the person is appointed, unless waived by the
Commission. This—sectd
a~-regular,-Efull-time—officerr—as—defined—inSection—1083+—t),
-prior—to—July-15—1974-,

1003, Notice of Peace Officer Appointment/Termination

Whenever a“peaeenofficer is newly appointed, -er enters a department
laterally or terminates, the department shall notify the Commission
within 30 days of -the—appeintment such action on a form approved by
the Commission as prescribed in PAM, Section C, Notice of Peace
Qfficer Appointment/Termination.

1004. Conditions for Continuing Empldyment

(a) Every officer employed by a department shall be required to
serve in a probationary status for not less than 12 months.

{(b) Every officer employed by a department shall at the date of
hire or within 24 months have been awarded by an accredited
college and/or university no less than 6 college and/or
university semester units or 9 guarter units acceptable to the
Commission.

1005. Minimum Standards for Training

(a) Basic Course (ZRegquired)

Penal Code Section 832.3 requires that officers of cities,
counties and districts complete a course of training approved
by the Commission on Peace Officer Standards and Training
before exercising the powers of a peace officer. The course of
training approved by the Commission is the Basic Course. Penal
Code Section 832.3 further provides that officers who have not
completed an approved course may exercise the powers of a peace
officer while participating as trainees in a field training
program approved by the Commission on Peace officer Standards
and Training.

i



1005. MINIMUM STANDARDS FOR TRAINING (continued)

(1) Every officer, except those participating as trainees in a
POST-approved field training program, shall be reguired to _—
satisfactorily meet the training requirements of the Basic .
Course before being assigned duties which include the
prevention and detection of crime and the general
enforcement of State laws,

Requirements for the Basic Course are set forth in PAM,
Section D, "The Basic Course."

’ (2) Agencies may assign newly appointed sworn personnel as
peace officers for a period not to exceed 90 days from date
of hire, without such personnel being enrolled in the Basic
Course, if the Commission has approved a field training
plan submitted by the agency and the personnel are
full-time participants therein.

Requirements for POST-approved Field Training Programs are
set forth in PAM, Section D, "Field Training Program".

(3} Reiml , ] L4 to Gurisdicts hich i . o

(b) Supervisory Course (fgequired) .

(1) Every officer promoted, appointed or transferred to a
first-level supervisory position shall -hawe- satisfactorily
completed the—€ertified Supervisory Course prior to
promotion or within 12 months after the initial promotion,
appointment or transfer to such position.

S‘-r'*\ e B !“Q.,L}-Q\

(2) Every officer who is appdinted or who will be appointed
within 12 months to asSupervisory position may attend a
certified Supervisory Course and the officer's jurisdiction
may be reimbursed provided that the officer has been awarded or is
eligible for the award of the Basic Certificate.

(2} Reim | ! Ced onlu £ Yy ho ]

~beer-avarded-eor—are—eligible for the award-of the-Basic ——
—Certificate.- '

(3) Requirements for the Supervisory Course are set forth in
PAM, Section D, "The Supervisory Course.,"

(c) Middle Management Course {Required)

(1) Every officer promoted, appointed or transferred to a
.Mmlddle Ymanagement position shall—have—satlsfactorlly
completed the Certified-Management Course prior to )
promotion or within 12 months after the initial promotion, .
appointment or transfer. t



1005. MINIMUM STANDARDS FOR TRAINING (continued)

(2) Every ﬁbfflcer;'eepﬁp¥+ﬂg-app01nted to a first-level
supervisory or higher p051tlon$—ef—abeve-may attend the
Middte-Management Course and their jurisdictiong may be
reimbursed provided the officeryg haswe- satisfactorily
completed the.certified Supervisory Course, unless—waived—
-by—the-Commissien or its equivalent.

(3) Requirements for the -Middie- Management Course are set forth
in PAM, Section D, "The-#H4dd}e Management Course."

(d) Advanced Officer Course (Required)

(1) After July 1, 1971, each and every officer below the rank
of first- level supervisory position as def1ned in Section
1001 (i) shall satisfactorily complete-%he certified
Advanced Officer Course of 20 or more hours at least once
every four years after completion of the Basic Course.

(2) The above requirement may be met by satisfactory completion
of any reimbursable course of 20 or more hours.

(3) Reimbursement for the Advanced Officer Course is provided
as set forth in PAM, Section E, "Reimbursement Schedule.”

(4) Requirements for the Advanced Officer Course are set forth
in PAM, Section D, "The Advanced Officer Course."

(e} Executive Development Course (Optional)

(L} The Executive Development Course is designed for department
heads. Everz‘ﬂbfflcer -cceupying- appointed to a middle
management or higher p051tlonﬁ eor—above may attend and
their-jurisdictiong may be reimbursed provided the officeryg
hasve satisfactorily completed the-eertified-Middte-
Management Course. The Executive Development Course is
optional.

(2) Requirements for the Executive Development Course are set
forth in PAM, Section D, "Executive Development Course.

(E) Technical Courses (Optional)
(1) Technical Courses are designed to develop skills and
knowledge in subjects requiring special expertise. The

courses are optional.

(2) Requirements for Technical Courses are set forth in PaM,
Section D, "Technical Courses."

(g) Special Courses -{hegislatively Mandated)-
(1) Special Courses are mandated by the Legislature.

(2) Requirements for Special Courses are set forth in PAM,
Section D, "Special Courses.”



1005.
(h)

(i)

1006.

(a)

(b)

1008.

The

MINIMUM STANDARDS FOR TRAINING (continued)
Seminars (Optional)

(1) Seminars are designed to study and solve current and future

problems encountered by-%aw—eﬂéefeemeﬁ%—ageaeies——

departments. Enrollment is open to any rank. Seminars are
optional.

(2) Requlrements for Seminars are set forth in PAM Section D,
"Seminars."

Field Management Training (Optional)
(1) Field Management Training is designhed to assist in the

solution of specific management problems within individual
agenctes—departments. The training is optional.

(2) Participation requirements and procedures for Field
Management Training are set forth in PAM, Section D, "Field
Management Training.

Extension of Time Limit for Course Completion

The Commission may grant an extension of time limit for
completion of any course required by Section 1005 of the
Requlations upon presentation of evidence by a department that
an officer is unable to complete the-required course within the
time limit prescribed because of illness, injury, military
service, or special duty assignment reguired and made in the
public interest of the concerned jurisdiction. Time extensions
granted under this sub-section shall not exceed that which is
reasonable, bearing in mind each individual circumstance.

The Commission may grant an extension of time for any course
required by Section 1005 of the Regulations upon presentation
of evidence by a department that an officer was is unable to
complete the required course within the time prescribed for
reasons other than those specified in sub-section (a). In the

-event that an agency does not require an individual to complete

the applicable training by the end of the extension period,
such agency shall not be eligible for the reimbursement of any
expenses which are incurred as a result of the training when it
finally occurs.

Waiver for Equivalent Training

Commission may waive, the—reguirement for an already trained

officer, the completion of any training-eeurse required by Section
1005 of the Regulations upon -presentatien acceptance of
documentationry ewvidenee—by submitted by a department that an the

officer has satisfactorily completed equivalent training.




1010.

(a)

(b)

1011.

(a)

(b)

Eligibility for Reimbursement

To be eligible for reimbursement, a jurisdiction must adhere to
the minimum standards as defined in these Regulations for each
and every officer employed. A ijurisdiction shall be ineligible
to receive reimbursement for any training if it:

(1) Employs one or more officers who do not meet the minimum
standards for employment, OR

{2} Does not reguire that each-and every officer satisfactorily
complete the required training as prescribed in these
Regulations, OR

(3) Effective January 1, 1971 ¥ has in its employ any officer
hired thereafter Jamgary—3+—19%7L, who has not acquired the
Basic Certificate within six months after date of
completion of 12 months of satisfactory service from the

date of hire, as—attestedto-by-the department—head, OR

(4) Fails to permit the Commission to make such inquiries and
inspection of records as may be necessary to verify claims
for reimbursement and to determine whether the Jjurisdiction
is, in fact, adhering to the Commission's Regulations.

If/’}ﬁ«%hew&aéqmeﬂt_eé-1t appears to the Comm1551on, a

jurisdiction has failed to adhere to the minimum standards for
recruitment, selection—and-or training, the Commission shall
notify the jurisdiction of-said-judgment its concern and of -its-
the Jurisdiction's probable ineligibility for reimbursement.

The Commission shall also request compliance. 1In the event
that the Jjurisdiction fails to comply, the Commission may shall
afford the concerned jurisdiction's official representatives
the opportunity to appear before -+ the Commission and present
appropriate wha%evef ev1dence or testimony. -the-jurisdietion

—suppert-of—the—elaims If the

Comm1551on finds that the standards have not been adhered to,

it must, beginning with a date determined by the Commission,
reject all of the jurisdiction's unpaid claims for
reimbursement. A jurisdiction may be reinstated in the program
and again become eligible for reimbursement when, in the
opinion of the Commission, -+t the jurisdiction has demonstrated
that it -intends—%te will adhere to the prescribed standards.

The period during which the jurisdiction shall remain
ineligible for reimbursement shall be at the discretion of the
Commission.

Certificates and Awards

Certificates and awards may be presented by the Commission for
the purpose of raising the level of competence of law
enforcement and to foster cooperation among the Commission,
agencies, groups, organizations, jurisdictions and individuals.

Professional certificates shall be considered to be awards for
achievement and subject to denial or cancellation only if
obtained through misrepresentation, fraud, or issuance due to
administrated error.

~q-
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1011. CERTIFICATES AND AWARDS (continued)

(c) Basic, Intermediate, Advanced, Supervisorv, Management and
Executive Certificates are-established provided for the purpose
of fostering professionalization, education and experience
necessary to adequately accomplish the general police service
duties performed by peace officers. -members—of-eity-pelice
departments;—ecounty—sheriff-departments,—districts,—California
-state— un&vers1ty—and~ce&1egeapoi¢ce—depaftmeﬁts-HnTversTtyﬁof
-Caltifornia-police-—departments;—or—by theCaliforniatighway—
Patrol. Reguirements for the Certificates are as prescribed in
PAM, Section F, "Professiormat Reqular Certification Program,”

(d) Specialized Law Enforcement Certificates are established for
the purpose of fostering professionalization, education and
exper ience necessary to perform adeguately the duties of
specialized public law enforcement services such—as—those
performed-by—special-investigatersr—campus-police;—~potice
-officers-ef-the-California—State PoliceDivisieon;—marshalsy—and
sueh—-others as may be deemed appropriate by the Commission.
Requirements for Specialized Law Enforcement Certificates are
set forth in PAM, Section F, "Specialized Law Enforcement
Certification Program,"

(e}—Prior—to—the—igsuanee—ofa Basic-Certifiecate—bythe Commission,
the—department—head-—shall-attest—that—the-officer—for—whom—the
certificate—is-—being—sought—tas—compreted—a peritod—of
-satitsfactkeory—Serviece—ofnot—lesg—than—12—monthrs-—This

~—reguirement-—shall-apply—also—to—an—eofficer—whoenters—a
—department—Tateraliys

1012, Certification of Courses

(2) The Commission may certify courses. Criteria for certification
include, but are not limited to: a demonstrated need and
compliance with minimum standards for curriculum, facilities,
instructors and instructional quality.

{(b) Certification of courses may be revoked by action eof the
Commission when:

(1) There is no longer a demonstrated need for the course;

(2) There is failure to comply with standards set forth in (a)
above; OR



1012, CERTIFICATION OF COURSES (continued)

(3) There are other causes warranting revocation as determined
by the Commission.

. 1013. Code of Ethics

The Law Enforcement Code of Ethics, as prescribed in PAM, Section C,
"The Law Enforcement Code of Ethics," shall be administered as an oath
to all trainees during the Basic Course or at the time of appointment.

1014. Training for Non-8Sworn Personnel

(a) Reimbursement shall be provided for the training of non-sworn

personnel performing police tasks as determined by the
Commission.

PAM, Section—E.—

(c) Request for Approval

9 .
ﬁ;g (l)—I—n—e%—r—y—easeawhenevgg_ it is necessary for the employing
g jurisdiction to obtain prior written approval of the
Commission, it shall be obtained on an individual basis

(See PAM, Section E-1). A reguest for approval must
include: :

{a) The trainee's name and job title.
{(b) Job description.
‘ (c) Course title, location and datesjof presentation.

(2) Request for approval must reach the Commission 30 days
prior to the starting date of the course.

(d) Reimbursement

Reimbursement for non-sworn personnel will-be is computed in
the same manner {except as noted below) as for sworn personnel
according to the reimbursement schedule for each course as set
forth in PAM, Section E, "Reimbursement Schedule.”

Note - No reimbursement is provided for the training of
non-sworn personnel for expenses assoclated with courses
enumerated 1n Regulation 1005 except as provided in PAM,
Section E-1 (f), "Training of Non-Sworn Personnel.”

1015. Reimbursements
{a) Proportionate Reimbursement

Reimbursements to cities, counties, and districts shall be
granted by the Commission in accordance with Section 13523
Penal Code, which is quoted as follows:

-11-



1015.

(b)

REIMBURSEMENTS (continued)

"The Commission shall annually allocate and the State Treasurer

shall periodically pay from the Peace Officers' Tralnlng Fund,

at intervals specified by the Commission, to each city, county, .
and district which has applied and qualified for aid pursuant

to the chapter, an amount determined by the Commisgsion pursuant

to standards set forth in its requlations. The Commission !
shall grant aid only on a basis that is equally proportionate

among cities, counties, and districts.

In no event shall any allocation be made to any city, county, |
or district which is not adhering to the standards established

by the Commission as applicable to such city, county, or

district.”

Claim for Reimbursement

Claims must be -forwarded-submitted on forms provided by the
Commission and received no later than ninety days after the
completion of a certified course.

Effective January 1, 1975, ﬂ all claims eligible for
reimbursement, for training expendltures, from the Peace

Officer Training Fund -for—eratmrmag—which—oceurredafeer—January—
739757 are subject to the following provisions:

{1) Claims forwarded received more than 90 days, but less than
180 days following the date of completion of a certified
training course shall be reduced by 25% of the approved ‘ .
reimbursable amount.

(2) Claims -Ferwarded-received more than 180 days following the
completion of a certified training course shall not be
reimbursed.

{c) Prainees Training Expenses May Be Claimed Only Once

When a trainee has attended a course certified by the
Commission for which reimbursement has been legally claimed o
and pald, an employing Jjurisdiction may not -submit-a—elaimfor—
recelve reimbursement for repetitten subsequent attendance of
the same course unless attendance of Fhe course is authorized
to be repeated perlodlcally, such as for Semlnars - Advanced
Qfficer Courses/,
~Cemmiaston-and selected Technical Courses which deal w1th laws,
court decisions, procedures, techniques and equipment which are
subject to rapid development or change.

-12-



1015.

(d)

REIMBURSEMENTS (continued)
Reimbursement Limited to Actual Expenses

Reimbursement is provided only for expenses related to
attendance of POST certified courses. Reimbursement is limited
to expenses as authorized in PAM, Section E, or actually
incurred expenses which are approved by the Commission,
whichever is less.-or—any-portion—thereof-actually incurred-by—
a—rurisdiction—andapproved—by—the Commission—Reimbursement

—may—bewaGVidedmen}y—£0£—t5a&n&ng—aequ%%eé—%a—anmen-éu%y—s%a%&s7

(e) Reimbursement may be provided only for training acqu1red in an

[GR%)

on—-duty status.

A schedule setbing—feorth of reimbursements allowed for-ecach-
course—orprogramcertified-by the Commission is set forth in

PAM, Section E, "Reimbursement Schedule Plan and Rates."

Reimbursement may be paid to a jurisdiction which terminates a

1016.

(a)

(b)

(c)

trainee or allows a trainee to resign prior to completion of a
certified Basic Course provided the requirements of Section
1002 (a) (1) through (6) have been completed prior to the
trainee's appointment date and the date the course began.

h) Reimbursement may be paid to—e~jurisdiction when a trainee

fails a certified Basic Celrse dnly because of not passing a
locally~required training slibjett(s), but the trainee otherwise

a - 3 - T
satisfactorily completed\the course. (G Nm‘g&qlm S-5 3&23

Services Provided by the Commission

In accordance with Section 13513 Penal Code, upon the request
of a local jurisdiction, the Commission shall provide a
counseling service to such local jurisdictions for the purpose
of improving the administration, management, or operations of a
police agency, and may aid such jurisdiction in implementing
improved practices and techniques in accordance with Commission
policy and guidelines for the counseling service.

In accordance with Section 13503(e) Penal Code, the Commission
may develop and implement programs to increase the
effectiveness of law enforcement, and when such programs
involve training and education courses to cooperate with and
secure the cooperation of state-level officers, agencies, and
bodies having jurisdiction over systems of public higher
education in continuing the development of college-level
training and education programs.

The Commission may periodically publish or recommend that other
governmental agencies publish curricula, manuals, lesson plans
and other material to aid local departments in achieving the
objectives of the Act.

N



POST Administrative Manual COMMISSION PROCEDURE E-1

Reimbursements

REQUIREMENTS FOR REIMBURSEMENT

Purpose

1-1. Reimbursement Requirements: The purpose of this Section is to
provide agencies departments participating in the POST program with
general information -emr about procedures to be followed in claiming
reimbursement

from the pPeace pOfficers' Training Fund for-eests expeadeditures in
training police personnel.

Eligibility for Reimbursement

1-2 Eligibility: As provided in Sections 13507, 13510 and 13522
Penal Code, cities, counties, and districts which, by formal agreement
with the Commigsion, adhere to the standards for recruitment and
training as established by the Commission, may be reimbursed from the
Peace Officers' Training Fund for allowable eests expendeditures for
for the training of their personnel in POST certified courses.

Requirements Relating to Reimbursement

1-3° Specific Requirements: The following specific requirements
relating to reimbursement are indicated in the Commission Regulations:

a. Basic Course: Every officer must satlsfactorlly complete the
-eevrtified Basic Course as specified in Section 10605 (a) (1).
-fﬂweemp%taﬁee*W&%h—See%teﬁH%995+a++%+—e%—%hemReg&kEEHﬁﬁ}

—the-Basic Course,—provided—minimum—standards—for-employment,.
-of—-Seetion—1002—a)rt)—through—{(6)}r+—have-been—completed—prior
“+to—the—date—the—course—commences,

b. Supervisory Course: Every officer promoted, appointed or
transferred to a first~level supervisory position shall -have
satisfactorily completzﬂ gertified the Supervisory Coursc
prior to or within 12 fhonths after the initial promotion,
appointment or transfer to such position.

-the-Supervisory—-Course:

-24-
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1-3.

SPECIFIC REQUIREMENTS (continued)

Section 1005 (b) of the Regulations-grants permits
reimbursement for &he- attendance of a certified Supervisory
Course provided the trainee is appointed or who will be
appointed within 12 months to ‘a supervisory position and has

satfsfactOfT}ywcemp}ete&~the——cefttffed-Basrc~€oarse~—ef~fts
eduivatent been awarded or is eligible for the award of the

Basic Certificate.

Middte Management Course: -Every officer promoted, appointed
or transferred to a middle management position shall have
satisfactorily completed -eestifiedMiddie the Management
Course prior to or within 12 months after the initial
promotion, appointment or transfer.

An officer -oceupying appointed to a first-level supervisory
or higher position may attend the Middite Management Coursey,
and reimbursement may be paid.

Section 1005 (c) of the Regulations—granks permits
reimbursement for +he attendance of a certified Middte
Management Course provided the trainee has satisfactorily
completed eertified the Supervisory Course or its equivalent.

Advanced Officer Course: After July 1, 1971, each and every
officer below the rank of first-level supervisory position as

. defined in Section 1001 (i) shall satisfactorily complete +he-

a certified Advanced Officer Course of 20 or more hours at
least once every four years after completion of the Basic
Course.

Section 1005 (d) of the Regulations allows the reguirements
of the Advanced Officer Course to be met by satisfactory
completion of any cert1f1ed Technical Zcourse of 20 or more
hours,

Executive Development Course: The Executive Development
Course is designed for department heads.

An officer -oceupying appointed to a middle management
position or above may attends the Executive Development
Course, and reimbursement may be paid.

Section 1005 (e) of the Regulations grants permits
reimbursement for attendance of a the—certified Executlve
Development Course provided the officer has satlsfactorlly
completed eertified-Middie the Management Course. The.:
Executive Development Course is optional.

Training for Non-Sworn Personnel: Reimbursement is provided
for the training of non-sworn personnel performing police

tasks. as—ée%efm+neé—by~%he—eemm+ss+eﬁ—

1. The training shall be specific to the task currently
being performed by an employee or may be training
specific to a future assignment which is actually belng

Qlanned
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SPECIFIC REQUIREMENTS (continued)

2. Non-sworn personnel may attend the courses indentified
in Section 1005 (a) (b) (c) (d) (e) but normally
reimbursement shall not be provided. Notwithstanding
the provisions of Regulations 1015 (b)), reimbursement
for expenditures related to a successfully completed
certified Basic Course may be claimed after a non-sworn
employee is appointed as a peace officer and the basic
training was completed not more than two fiscal years
prior to the submission of the claim for reimbursement.

3. For attendance of certified Basic Course and for
attendance with reimbursement for training which is not
specific to one of the job classes enumerated hereafter,
/Eghe employing jurisdiction must obtain prior approval
of from the Commission on an individual basis. A
request for approval must include: the trainee's name
and title, job description, course title, school and
dates of presentation. ¥ The request must reach the
Commission 30 days prior to the starting date of the

course, as specified in Section 1014 of the Regulations.

4, Persons who are to be assigned or are assigned to the
following tasks are eligible, without prior approval
from POST, to attend training courses, as provided by
Section 1014, that are specific to their assignments.
Job descrlptlons shall be used to determine those

positions persons eligible: -Examples—aret

Complaint Dispatcher

Criminalist

Community Service Officer
Fingerprint Technician

Jailer and Matron

Traffic Director and Control Officer
Parking Control Officer

Polygraph Examiner

Administrative Positions

Field Management Training: Field Management Training is Y
designed to assist individual agencies in the solution of VoA
specific management problems, as specified in Section 1005 \ \
(1) of the Regulations. ' v

Field Management Training must be approved for reimbursement
in accordance with Commission Procedure D-9,.

Trainee May be Claimed Only Once: When a trainee has
attended a course, certified by the Commission, for which
reimbursement has been legally claimed-er and paid, an
employing jurisdiction may not -submit—a—elaim£for receive
reimbursement for repetition of the same course unless the
course is authorized to be repeated periodically/. sueh-as-

-26-
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SPECIFIC REQUIREMENTS (continued)

For example, Seminars, or Advanced Officer Courses, and
selected Technical Courses/ which deal with topics, laws,
court decisions, procedures, technigques and equipment which
are subject to rapid development or change.

On-Duty Status: Section 1015 (d)(e) of the Regulations
provides that reimbursement will be made only for trainees
attending certified courses in an "on-duty" status s/or when when
appropriate overtime or compensatory time off is authorized.
This does not preclude attendance of at a POST certified
course, for which reimbursement is not claimed, on the
employee's own time. .

Federal or Other Funded Programs: A jurisdiction which
employs full-time, a trainee whose salary is paid by a source
other than the employing jurisdiction, such as a federal
grant or other funded program, is not eligible to receive
POST reimbursement for the trainee's salary,/ or other
expenditures covered by the grant. HoweveY, the employing
jurisdiction may be reimbursed for allowable actually
incurred expenses by and for the trainee inewrred for
subsistence, travel, tuition and a percentage of any salary
paid exclusive of the employing jurisdiction's match, and

that is not covered by the grant. -dependent—upen—the-

"Trainee Must Complete the Course: Within the provisions

established by the Commission, a jurisdiction is eligible to
receive reimbursement for training eests expenditures
provided the ainee satisfactorily completes the POST
certified ining course. Theeonly Egxceptions are the
Basic Courde; aAnd in addition Motorcycle Training.which—are

as explaine n-eommtﬁston—Prccﬁe&ure PAM, Section E-4 5-3(9)
(1, 2 and 3).

The department submitting a claim for reimbursement of
training expenditures shall for audit purposes retain, for
three fiscal years, (July 1 through June 30) all records and
receipts, for such expenditures paid to, by or for the
trainee as hereinafter specified. ES-T%;.gné-7g, 7h 71, 7].42

. c _
Reimbursement provided by POST to a jurisdiction for tultlon,
meals, lodging, and other travel-related expenses shall not
exceed the amounts actually paid for or to the trainee, and
shall not exceed the rates or allowances otherwise generally
authorized by the jurisdiction.
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Reimbursements

COMMISSION PROCEDURE E-2

REIMBURSEMENT PLANS AND RATES

Purpose

2-1. Reimbursement Plans and Rates: This Commission Procedure

explains the various levels of relmbursement bagsed upon "reimbursement

plans.™ The =X
planﬁ£9L—Ee%mb&fsemen%—*s—é&seﬁsseé—Wf%hmfeéefeﬂee—%e-completlon of
claim forms is also explained. (POST 2-101 and 2-102). Xt—also-
-disewsses This Commission procedure states reimbursement rates, and
the current amounts approved.

Reimbursement Plans

2-2. Reimbursement Plans:' POST reimbursement for training-eests—+te
expenditures of Leeaéwageﬁe%es de artments}LE based on reimbursement

schedules known as,ﬁ“Elans Each varies in the amount and/or
category of reimbursement prov1ded The categories of expenditures
-appreved for reimbursement from the Peace Officer Training Fund are:

-8 Subsistence
b Travel

—e Tuition

—&5 Salary

There are four reimbursement plans which are designated as I, 1I, 11T1,
and IV, Bach—reimbuyrsable-Most training courses certified by POST is

are reimbursed under one or more of the following plans:

Plan I Plan II Plan IIT Plan IV
Subsistence Subsistence Subsistence Subsistence
Travel Travel Travel Travel
Tuition Salary - Tuition

Salary A
Each plan has—applicatieon—within is subject to the provisions

es;ablished by the Commission as outlined in Commission Procedure
E-4-5

2-3. Where to Obtain Training Course Information: Information-em
regarding tralnlng courses and the ﬂplan/ under which each ig given
presented, is disseminated to the local agencies in several ways.,

'ﬁe.g.lz

-28 -
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2-3. WHERE TO OBTAIN TRAINING COURSE INFORMATION: (continued)

a. X The POST Administrative Manual, Section D, Certified .
Courses, D-~14
P - In T Scrj , ¥ the\quaryenly nedsletfer 1i by
=g, PRST '

—

‘““““%b/@f' P Obtained by contacting the school or course coordinator

Cﬁ/ik g Obtained by contacting POST Headquarters at 7100 Bowling
rive, Sacramento, CA 95823, or phoning (916} 322-2180,

Rate of Reimbursement

2-4. Reimbursement Rates Established Annually by Commission: The
Commission annually establishes the amount of reimbursement for
categories of training expenditures. Reimbursement plans are in

effect for A one fiscal year, July 1, to June 30, unless modified by
Commission ‘action.

2-5, Notification of Reimbursement Percent Rate: Local jurisdictions
and districts participating in the POST program will be notified by
the Commission at least 60 days prior to July 1 as to the percentage

rate of reimbursement for—ees%—expendltures—of for meals and lodging,
travel, tuition or -and salary.

 2-6. REIMBURSEMENT RATES -FOR—1976—F7 FESCAE—¥BAR ' *.
SUBSISTENCE
Resident Trainee: 100% of daily actual expenses of the trainee

for subsistence within the provisions as
established by the Commission, not to exceed
£28 $40, -per—aGay from the time/date the

course begins until the time/date the course
ends.

/ Reimbursement of subsistence expenditures for

a_resident trainee is allowable, not to 7
&xceed an aggregate time period of 24 hours
whilile enroute to and from & Ccourse and

.- ) the trainee's headquarters or homey -whichewer.

S _ distancee—is—tess. Exceptions in hardship
- ' cases may be granted. NOTE: PAM, Procedure,
5-6)
a
' 4

9
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2-6.

Commuter Trainee:

TRAVEL:

REIMBURSEMENT RATES FOR 1976 - 77 FISCAL YEAR (continued)

Daily Kactual travel expenses, and Mmeal
allowanceﬂ for the trainee within the
provisions as established by the Commisgionjatumses
Aas Vuln s fus -‘-ﬂ\nu Rlnm=2s .
not to exceed-$3- $5 dai lz thetw

-time date the course beglns until the t%me
date the course ends.

et

LCommon—carrier—transpertation reitmbursed—at 100% of allowable actual
- eoet expenditures for common carrier transportation.

Auto Travel:

+5¢ 20¢ per mile.
TUITION

100% of allowble actual cost expenditures not to exceed
{(Note: E5-7H)

100% of tuition eest expenditures as approved by the Commission.

SALARY

The percent of reimbursement for the trainee's salary for the
197677-7778 Fiscal Year shall be -40% 60%. -The—Plans—fer—which——salary
may—be—reimbursed-are—indicated-belows L

Plan—F A —60%—satary

Plap-I;

Pran—TtIH—No—satary—reimbirsed
Plan—3IV———No—salary—reinbursed-
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Reimbursements

i}

t

. JOB SPECIFIC TRAINING - REIMBURSEMENT

Certain technical courses are designated as "Job Specific" and
reimbursement of salary is authorized as well as the other allowable
training related expenses. An individual may attend only one Job
Specific course for which _salary reimbursement may be claimed during a
fiscal year (July 1 through June 30). When additional courses
designated as Job Specific are attended by an individual during the
same fiscal year, salary reimbursement is not authorized, but per
diem, and allowable tuition and travel expenses may be claimed.

Technical courses which are designated as Job Specific are listed as
Plan I or II. .

When two or more technical courses which are designated as Job
Specific are attended by an individual during the same fiscal year, a
claim for reimbursement for the second course, etg., listed as Plan I,

must be submitted as Plan III; and in similar circumstances, a claim
for a course. listed as Plan II must be submitted as Plan IV,

Refer to the catalog of certified courses in POST Administrative:
Manual to determine which plan applies to specific technical courses.
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Reimhursements

+ SUBMITTING CLAIMS AND RECEIVING REIMBURSEMENTS

Purpose

4-1-3—1., Reimbursement Claims: This Commission Procedure describes how
agencites departments may claim reimbursement for training
expenses of a trainee and sets time limitation for submission of
claims.

Submission of Claims

4~2-3+2-, Claim Submitted on POST-Provided Forms: In order for a Zdeeat
Jueisdietion—ordistriet department to obtain reimbursement to
its jurisdiction for eests expendeditures in the training of 1ts
poliee personnel, a claim for reimbursement must be submitted,
on the forms provided, to the Commission on Peace Officer

. Standards and Training, 7100 Bowling Drive, Sacramento,

California 95823.

4 33-3. Two Forms Used for Each Claim: 'There are two forms to be used
when submitting claims for reimbursement.

They are:
TRAINING EXPENSE CLATIM (Yellow) POST 2~101
CLAIMS SUMMARY (Pink) _ POST 2-102

The Training Expense Claim (yellow) is to be completed, in duplicate,
by each trainee attending a POST certified course. The completed form
is degigned to provideg information about the course, and the amount
and type of expenditures made by and for the trainee, Instructions
for using the Training Expense Claim form are set forth in Commission
Procedure E-£ 5.

The Claims Summary {pink) form is designed to summarize,ﬁ—%he—%e%a&
allowable eosts expenditures as shown on the Training Expense Claims,
Tor a specific training course. Instructions for using the Claims
Summary form are set forth in Commission Procedure E-£ 6.

3=4. _Mult&pleswoé—Each—Eefm—Req&iPeéfm—Pef-e Each claim submitted to
. POST the—-elaim must consist eontain of

-3~




a. Training Expense Claim (yvellow) in duplicate for each
trainee for which reimbursement is claimed.

Example: If an-agency department sends three trainees to
a specific training course, a separate Training
Expense Claim must be submitted in duplicate for
each trainee.

b. The Claims Summary (pink) in triplicate, summarizing the
expenditures shown on the Training Expense Claim (yellow)
forms. ‘

3-5. White-Cepies Paper Reproductions of the POST Forms Are Not
Acceptable: When submitting the Training Expense Claims (yellow) and
Claims Summary (pink), do not send white paper copies. The proper
color of the paper for the forms is a necessary-—faeter—in-their for
processing. If it is necessary to send copies other than
POST-provided forms, paper matched to the color of the POST forms is
acceptable.

3-6. One Training Course Per Set of Forms: Only one course
presentation for which reimbursement is requested can be shown on the
one set of forms. Separate sets . of forms must be submitted for each
traihing course attended by a trainee.

3-7. Additional Forms Obtained From POST: If additional Training
Expense Claim, POST 2-101, or Claims Summary, POST 2-102, forms are
needed, please contact POST Administration Division, 7100 Bowling
Drive, Sacramento, CA 95823, or phone (916} 322-2235.

3-8. Time Limitation on Submission of Reimbursement Claims:

Effective January 1, 1975, claims for reimbursement must be forwasded
te received by POST no later than 90 days after the completion of a
certified course in accordance with Section 1015 (b) of the Commission
Regulations. Claims forwarded received between 90 and 180 days
following the date of completion of a certified training course shall
be reduced by 25% of the approved reimbursable amount. Claims
Ferwarded received more than 180 days following the completion date of
the certified training course shall not be reimbursed. The Commission
has not provided for any exceptions or special considerations.

3-9, Payment of Claims for Reimbursement: Claims for reimbursement
received and approved within a given quarter are paid approximately
Six weeks after the end of the quarter. The fiscal year is divided
into four quarters.

July 1 through September 30
October 1 through December 31
January 1 through March 31
April 1 through June 30
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. Reimbursements

TRAINING EXPENSE CLAIM, POST 2-101

Purpose

5-1 4. Training Expense Claim: . This Commission Procedures provides |
instructions for the completion of each item on the Training Expense

Claim, POST 2-101, -as—-well—as and rules applyingte for each category
of reimbursement.

Instructions for Completion Form 2-101

5-2 4=2-, Form Completion: The Training Expense Claim, POST 2-101, is a
structured form whieh that is to be prepared in duplicate by each
trainee when submitting a reimbursement claim for training expense:

a. _The upper part of the form—has provides a series of lettered
_spaces, "A" through "N", on which to record information for
. identification purposes. ' :

b. The middle part of the form -has provides numbered lines, 1
through 33 14, for recording information pertaining to
expenditures for training.

c. Line #4 15 is to be signed by the trainee who attended the
POST approved certified training course for which the claim is
made.

5-3-4-3+ Identification Information, Spaces A through N: It is necessary
" that accurate information be provided to identify the trainee, the
—ageney-department and the specific training course +aken attended.
The followning instructions for providing this information apply to
lettered spaces A through N on the Training Expense Claim, POST 2-101.

a. Space A - Agency Claiming Reimbursement: Enter the name of
the agency claiming reimbursement.

b. Space B -~ Course Control Number: The Course Control Number
is a nine digit number assigned by POST to each training
course for the purpose of identification. The first three
digits identify the training institution; the second three
digits identify the course #itie category; and the last
three digits identify the course presentation. The trainee
should obtain the Course Control Number from the course

. training £coordinator while the training is in session. The
claim
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4~3. IDENTIFICATION INFORMATION, SPACES A THROUGH N: (continued)

will not be reimbursed by POST unless the Course Control
Number is shown on the claim. If a claim is submitted to
POST without the Course Control Number, 4t the claim will be
returned to the submitting-agemsey depatrtment.

Space C - Title of Course as Certified by POST: Enter the
certified course title. It must be the same as that shown
in the Certified Course Catalog. The certified £course
title can be obtained from the,ﬁgoordinator. Do not depend
on brochures and other course advertisements as the source
For authorized course titles.

Correct Example of Titles: Basic Course, Supervisory
Course, Management Course, Advanced Officer Course, Field
Training Officer Course, and Executive Development Seminar.

Space D -~ Total Course Hours Completed: Enter the actual
number of course hours that the trainee completed. At the
time of completion of the training course, the course
training coordinator will provide the trainee with the
actual number of course hours the trainee completed.

Space E - School or Agency Certified to Present Course:
Enter the name of the school, academy or organization
~certified-authorized by POST, as shown in the Certified
Course Catalog, to present the training course. POST has
assigned to each training institution in the State of
California an identification number.-as—followss

(1) .@heqg}E9g*EhEee—éégi&sﬁeémﬁhewee&fse—eqn%f@%ﬂﬂﬁmbefﬂiﬁ-
the—training—institutieon—identificationnumbers The
name of the school shown in-Bex Space E must be the
same as the training institution, as indicated by the

first three digits of the Course Control Number entered

in BexSpace B.

{2) A listing of all the training institutions with their
identification numbers is shown in the Certified Course

Catalog, Section D of PAM. Using the first three
digits of the Course Control Number, locate in the
-Seetton Catalog the name of the training institution
that presented the course.

Space F - Starting Date and Time of Course: Enter the
actual starting date and time of course.

Space G - Ending Date and Time of Course: Enter the date
and time the course actually ended. If trainee did not
complete the course, indicate in the Comments section the
last day of attendance. Reimbursement for training will not
be made if trainee does not satisfactorily complete the
course, with the following exceptions:
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5-3 -4—3- IDENTIFICATION INFORMATION, SPACES A TﬁROUGH N: (continued)

(1) Basic Course: If trainee is separated from the
department before completion of the a certified Basic
Course, the date of the separation should be noted
under Comments section on-Line—33-, the circumstances
for the trainee's termination, and whether or not ithat
Ythe requirements of Section 1002 (a) (1) through {6) ////
‘have—been were completed prior to the trainee’s
appointment date and the date the course began, f

(2) Basic Course: If the trainee failed a certified Basic
Course only because of not passing any locally-reguired
training subject, state in the Comments Section,
"Failed, because of not passing locally-required
training subject(s), but otherwise satisfactorily
completed the course, See attached statement from
trainer."” Attach the statement from the trainer that
the trainee satisfactorily completed all of the minimum
requirements as provided in PAM, Section D-1,

(2) Motorcycle TPraining: If a trainee -assigaed—te in. a

: certified motorcycle training course fails to complete
the course, the last day of training and the
cirsumstances that made it necessary for training to be
discontinued should be noted in the Comments :
section.

Space H -~ Name of Trainee-Rank/Classification: Enter the
last name first, followed by first name and middle name or

-initial. Give the trainee's pregent rank or classification.

Space I - Date Appointed to Rank: Enter the date the
trainee was appointed to the present rank or classification.

Space J — Previously Employed Under Name Of: Enter any -
name (s) used by -whieh the trainee, is or-has-been-—employeds—
This has spe01al application to a woman whose name has been
changed by marriage, or anyone who has }egally changed
his/her name.

Space K - Social Security Number: The trainee's social
security account number should be entered/ for listing on

- appropriate records.

Space L — Employment Status: Check the box indicating
whether the trainee is "Full-time Sworn" or "Full-time
Non-Sworn." In order to obtain reimbursement for tralnlng
of non-sworn personnel, Commission Regulation 1014 (c¢)
stipulates that when approval is necessary, it must be
obtained 30 days prior to the starting date of the course,

Space M - Date Employed: Enter the month, day and year the
trainee was employed-with by the present employe If the
trainee is sworn, enter the date hired as a sworn officer.
If the trainee is non-sworn, enter the date first hired.
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5-34~37 IDENTIFICATION INFORMATION, SPACES A THROUGH N: {(continued)

n. Space N -~ Date of Birth: Enter the trainee's date of birth
by month, day and vear.

5-44—4: Expenditure Information: There are four major categories of

" expenditures that—cover—all-costs for which -an—ageney a department may
claim reimbursement. To simplify the preparation of the Training
Expense Claim, each category of reimbursement is shown on numbered

;1%qgs. The steps for the completion of each line are described in
paragraph 4-6 5-7.

-

The four categories of expenditures are:

Subsistence Lines 1l - 2 - 3 - 4

Travel Lines 5 - 6 -7 -8 - 9 -~ 10
Tuition Line +6- 11
Salary Line *} 12

5-5. Resident Trainee and Commuter Trainee Definitions:

a. Resident Trainee Definition: A resident trainee is one who
while away from his or her department or normal residence
attends a training course and takes lodging and meals at or

near the course site for one or more days/nights.

b. Commuter Trainee Definition: A commuter trainee is one who

attends a training course and travels between his or her
department or normal residence and the course site each day.

Maximum Reimbursable Hours: The-courses—tisted-belowhave—a The
maximum number of hours that may be reimbutse@/ for the courses
is listed below. Actual expenses incurred by ‘and for the
trainee for subsistence, .commuter travel or -and salary may be
claimed, within the provisions established by the Commission, up
"to the date and time the maximum number of reimbursable hours is
completed. -Subsistence—and-commuter—travel—for—the-Bagie Course
-are—reimbursable feor—a maximumof 30—weekss In addition,
reimbursement of subsistence expenditures for a resident trainee
is allowable, not to exceed an aggregate time period of 24
" hours, while enroute to and from the course site and the
trainee's headquarters or home, whichever distance is less.
Exceptions in hardship cases may be granted.
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5-6 4~5, MAXIMUM REIMBURSABLE HOURS (continued)

Maximum Hours

Basic 400

Advanced Officer 40

Supervisory 100

Middle Management Course 120 N

Executive Development Course 120

Management, Supervisory and e
Executive Seminars 49 ‘

5-7-4-6. Instructions for Lines 1 through 13 1l4: On—the follewing lines
1 through 14 enter the expenditures for the training course. Complete

the lines for which allowable expenditures by and for the trainee were
made in accordance with the applicable course reimbursement plan. In
the right amount column, enter the -amount-of sums for expenditures for
which reimbursement is requested. If—rno—reitmbursement—is—elaimed-on—=a
fq&veﬁ*}tﬂe——p}aee*aﬁ—ﬂxﬂ—iﬂ—%he—ee%&mnﬂeeﬁ%&q&6&5u%e—%he~ame&n% -

Line 1 — Subsistence: Check either one of the two boxes.
Both boxes may be checked only if the -offiecer trainee
attended part of the course as a resident trainee and part
of the course as a commuter trainee. In the Comments
Section, tine—33+ indicate the dates and times the trainee
was a resident and the dates the trainee commuted.

A trainee attending a one-dav course is considered eligible

for only one day of commuter allowance. {Gee Procedure
5-74d)

4&ﬁ2? h4< —No—r- Reimbursement of expenditures of a resident trainee is
allowable (see Procedure E-2-6 and E~5-6) for subsistence, ..—"

e
°

not to exceed 24 hours, while traveling to and from the

course.~S%%e——sUch—exppﬁé*%ﬂfes—should—be—expla;nedﬂ+n—thaw
-Commenta—Section-

For audit purposes the agency is responsible for retaining
all records of-eests amounts paid to the trainee by the
agency.

-38 -

L

T



5-7 4—6. INSTRUCTIONS FOR LINES 1 THROUGH 43 14 (continued)

b. Line 2 - Resident Trainee ~ Actual -€os+ Expenditures of
Lodging and Meals Allowable at Other Than School: The rate .
of reimbursement shall not exceed $28 $40 per day.
Reimbursement-witl—be is granted for the actual cost

) expenditures of lodglngL and meals, not to exceed the

T maximum subsistence allowanceble computed for the entire

period from the date/time the course is scheduled to begin

until the course is ‘scheduled to end or until the course

has reached the maximum reimbursable hours. It is stressed

that only that amount actually expended for lodging and

meals may be claimed,

<mvaL%d:

Compute -+he, subsistence reimbursement in full 24-~hour

segments, leaving any partial days to be computed at the

end. Keep in mind those courses with maximum reimbursable

hours. See Maximum Reimbursable Hours, Commission

Procedure ﬁ-E&-&-ES—G‘

wﬁaﬁ)

Example for Determining Subsistence:

Computing subsistence for resident trainees is illustrated in
the following example:

Suppose that a trainee attended a training course that
began on Monday at 9 a.m. and that concluded the following
Wednesday at 4 p.m. .

Sunday 4 p.m. to Monday ¢ a.m, $28.33 (17 hours)
Subsistence 1n travel from ‘
headguarters to training site

Monday 9 a.m. to Tuesday 2 a.m. $40.00 {24 hours)

Tuesday 9 a.m. to Wednesday $4¢.00 (24 hours)
9 a.m. IR ,

Wednesday 9 a.m. to Wednesday $11.67 { 7 hours)
4 p.m. ‘ -

Wednesday 4 p.m. to Wednesday $ 5.00 ( 3 hours)
7.p.m.

Subsistence in travel from
training site to headquarters

TOTAL $125.00

Whenever meals and/or lodging are furnished without charge tq
‘trainees, appropriate deductions shall be made from the subsistence
t—— Claimed.

(o % =
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5- 746+ INSTRUCTIONS FOR LINES 1 THROUGH-}3- 14 (continued)
ENROUTE SUBSISERNCE-EXPRNDLPURES. AND JFTMELY DEPARTURES ARD ARRIVATG ™

. rainees are expected to depart from their residence or headquarters
at the latest reasonable hour that will allow them to arrive at-~their
destination at a reasonable time.

When the training is completed, trainees shall return promptly to
their residence or headquarters, or adjust their subsistence claim
accordingly.

/,/’—Ee_eemgﬁ%e«maﬁimum—Sﬁbsis%eﬁee_fefmf&&Bkﬂﬂﬁh—ﬂﬁe—%he—%aiiewﬁﬁr
example:

' Suppese—that—a-trainee—attended—a—training—course—that—began—on
- _ Mondaymat~9+&G—a-m—-aﬂ&—eeﬁc%u6ea~%he—fe%%ew&ag—ﬁeéﬁeuéay—a%
4+ 00—p-m.
—Meo: ;

ndayr—9—a-m—to—Puesdayr—9%—asi— 52800 (24--hours} —
~Tuegdayy--9—asir—to~-Wednesday—9—arir——28-00—{(24-hours)H
—Wednesday~9—a~ﬂrw%xr%k1rﬂh~———fm*wwh——~4}%E¥—%J%4ﬁnﬂﬁﬁ-

MAITMUM—ALLOWANCE—
-For—a—fractional—part-ofa—day—the—followinghourty—-alltewances—are—
anthorizads
Houwrs———Amount————Hours————Ameount—-Hours—Amount
. 142 $—58 9 S—10-50 17 $—1984
) -+ -7 1-0 67 16 2360~
~2 234 % 1264 9 2217
—3 350 12 406 26 2334
—d4 467 13 +5-1F 21 24560
5 584 14 +6-34 22 2567
6 7+ 00 15 1750 23 2684
F —817 16 867 24 2860
& =

HOW TO COMPUTE SUBSISTENCE FOR THE RESIDENT TRAINEE

Subsistence while in travel to and from the course site, not to exceed
24 hours in the aggregate is allowed, all other subsistence expenses
are to be figured from the date and time the course is scheduled to
begin {(and actually begins) until the date and time the course ends.

In computing maximum subsistence for lodging and meals, one full e
subsistence allowance of $40 will be paid for each full 24-hour day<""
For a fractional part of a day, the following hourly allowances are -

authorized:

Hours Amount Hours Amount Hours Amount
% $ .84 9 $ 15.00 17 $ 28.33
1 1.67 10 16.67 18 30.00
. 2 3.33 11 18.33 19 31.67
3 5.00 12 20.00 20 33.33
4 6.67 13 21.67 S 21 35.00
5 8.33 14 23.33 22 36.67
6 10.00 15 25.00 23 38.33
7 11.67 16 26.67 24 40.00
8

13.33 _40-
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5-7 4—6. INSTRUCTIONS FOR LINES 1 THROUGH 13- 14 (continued)

.

c.

h‘-\

e

Line 3 - Resident Trainee - Ceost-of Expenses for Lodging and .
Meals as Charged by the School: Refer to Maximum
Reimbursable Hours, Commission Procedure-B4=~5 E5-6,

(1) If the school indicates 4t—is—reguited that the trainee
must reside in accommodation arranged by the school for
the entire course, no other costs expenditures while in
training for subsistence are allowable. However, if the
trainee has the option of residing at the school or
using metetr commercial or other accommodations near the
course site, such accommodations may be -utilized used
and reimbursement will be made for subsistence covering
allowable expenses not to exceed the maximum as
explained 1In intructions for Line 2. When the school
does—net arranges for accommodations -neeessary-to
comptete for less than the entire course, the trainee
may use other -eutside accommodations to the extent
necessary and enter the expendltures—ees%s on lines 2
and 3 as applicable. This combination, when totaled,
shall not exceed the maximum allowable subsistence.
gllowanee-

{2) Retreats — A retreab-is-aFecationfeor—instruetion—-other
than—where—the—main-portion—of—the-ecouvrse—is—being
heid—-it—¢s~ﬂSﬁa}iy—twe—to~thfeewdaygmrﬁwieﬁg%ha A
retreat is a training event usually conducted at an .
isolated location which may be away from the campus of
the presentor of the course. The length of a retreat 1is
usually two or more days which may involve more than a
normal number of daily instructional hours., When 1t 18
necessary for a trainee to reside 4+ at the location of
a retreat, astual allowable daily expenses of lodging
and meals may be claimed. The total retreat and
resident eosts expendltures for lodging, and meals
cannot exceed the maximum allowable subsistence. N
allewanee. DPlease note-in the Comments Section—+& The
amount which is belng claimed as “Retreat Expensg/
should be noted in the Comments Section.

Line 4 - Commuter Trainee - Meal -Cests Expenses Only: Refer
to Maximum Reimbursable Hours, Commission Procedure,—E—4-5-
E-5-6. A Reimbursement may be provided for a commuter-—trainee
may—be—reimbursed-for—the trainee's aektuwal-cost—of
expenditures for meals not to exceed an allowance of $3<66
$5.00 per instructional day from the -time date the course
begins until the date-%fme the course ends. Meal—eosEsS-
Expenditures for meals taken before a course starts or after
a course ends are.not reimbursable.

A trainee attending a one-day course is considerd eligible
for only one day of commuter meal allowance. .
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2-7 —4~6: INSTRUCTIONS FOR LINES 1 THROUGH %3- 14 (continued)

-A-trainee—attendinga—ecourse—starting—at-6:00—p-m——or—after;
". &sine%_e%&g&b%e—fef—eemm&&a%iﬂﬂfm@ﬂee—éef—%habﬂkﬁh

€. Line 5 -~ Travel: The category of travel prevides is used to
account for all modes of transportation including air, auto _
and other types of surface-travel conveyance. The mode of
transportation selected should be the least expensive, except
as provided below. Auto or other surface travel -sheuld shall
not be used claimed when commercial air transportation is
conveniently available at lesser cost. In those eases
instances when the where cost of commercial air
transportation plus necessarily related surface travel is
less than auto, or other surface travel, POST will reimburse
heﬁ%ymée%theﬁ%eveiheﬁ—%ieke%—eesf the expendlture for
commercial air travel at coach- -class/ plus necessarily
related surface travel. flight. .

%ﬁ Notwithstanding the provisions of the preceding paragraph,
wjj?ﬂ when two or more trainees travel together 1n one auto, or
%%% when departure times for scheduled commercial air
transportation necessitates greater subsistence/travel
expenditures than would result were auto or other surface
conveyance used, mileage to and from the training site and

the trainee's headquarters may be claimed. : S,

f. Line 6 - Auto Travel: 1If the trainee used-aute traveled by ... __
" auto to and from the course site, check one or more
. applicable bexes spaces. If the trainee drove a private
vehicle or any agency vehicle part of the time but also was a
passenger part of the time, check applicable -boxes spaces and
explain in Comments section. en-EFine—13~— If two or more
trainees traveled together in one auto to the school and

return, mileage relmbursement may be claimed by only one lx@d kﬁin%
§]

trainee. (hW%W“WWﬁ@PE&“ Qh%ﬁg&@ﬂg.qua}muﬁs

/ <X g i el
g. Line 7 -~ Auto Travel: When a vehicle is”driven, enter actual
expenditures for parking and toll fees ¥/l E-13-2)

h, . Line/2’§ — Auto Travel: When a vehicle is driven, enter the

—_— number of miles being claimed and the rate per mile, astually
generally allowed by the trainee's -department jurisdiction,
not to exceed—I5¢ 20¢ per mile (Note: E-1-3-1}.

"{1) The "Number of Miles" is refers to the miles traveled by
the most direct route between the trainee's assigned
headguarters and the course site, In some instances,
one route of travel may in fact be a greater distance
than another but it is the more reasonable commute. For
example, a freeway route may involve greater mileage but
is more efficient than taking congested surface streets;
in such circumstances, the freeway route may be traveled
and the related mileage used to determine the distance.

. - Mileage from the trainee's home may be claimed if it is
less than from the assigned headquarters; this should be
indicated imLine 13, the Comments/ Section.
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-7 4-6, INSTRUCTIONS FOR LINES 1 THROUGH 13 14 (continued)

(2) -For-a—resident—trainee;,—mileage—is—reimbuyrsed for-one—
% -round—tr-ip-unless—there—are—spltit-sessions— For a split
%g —session—whichts—a break—in-the—couvrse—of four or-mere—
@ -daysr—two—round—trips—ef-mileagearereimbuesed~  Daily
~travel mileage related to the training activity of a
resident trainee to and from the course site and the
place of temporary habitation is -not reimbursable. The
one-way distance and the number of trips should be ~—
explained in the Comments section.

{(3) For weekends and holidays, or split sessions, the
expenses of travel to and from the trainee's
headquarters and the training site may be reimbursed in
lieu of subsistence to the extent that such travel
expenditures do not exceed the amount that would be
reimbursed for subsistence had the trainee selected to
remain at the training site; this should be explained in
the Comments section. '

4} 43} For a commuter trainee, mileage is reimbursed&able for

' one round trip per day of class instruction as detailed
under Maximum Reimbursable Hours, Commission Procedure
E4-5 E5-6.

‘Tt~ {5)H4) Mileage for travel to a retreat location-will-be is
reimbursedable for both the commuter and the resident

trainee, if it this type of tralnlng format is part of
the -appreved course. eertifieation—

6)—<5) For a rental vehicle, reimbursement is authorized -at15¢
to 20¢ per mile, the same as for an agency,
department, or private car. NoO eosts expenditures other
than mileage may be claimed,”related to a rental
vehicles i.e.;; the daily rate, insurance, gas, etc.

(7) +6+——@he—ageney—%s—feSpenSib%e—ﬁef—maiﬂ%afﬁiﬁg—aHfecefékfﬁ%
travei—éa%eSFHvehie%es—ﬁﬁeéwané-m&}eage——éo&—aaé%t
-purpeses. Note: E-1-3 m. Trainees should be aware that

when they claim mileage reimbursement in excess of 17¢
per mile for use of a privately owned vehicle the IRS
requires that trainees keep adegquate records of all
expenditures for operating vehicles. The IRS considers
mileage reimbursement 1n excess of 17¢ per mile taxable
personal income.

i-#h. Line 8 9 - Commercial Air Travel: Enter actual-cest—ef
expendlture {not to exceed coach—class) for air travel
including tax. .Th

recelipts for-audit-purpeses+- NOTE: E-1-3-(1).

Private airplane travel may be reimbursed at ¢ per mile
based on actual "air miles.™ Explain in Comdents Section if
this mode of transportation is used.
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5-#—6. INSTRUCTIONS FOR LINES 1 THROUGH +3 14 (continued)

. j -F. Line p 10 - Commercial Surface Travel: Enter cost-of actual
expenditure for surface conveyances £tawel other than auto.
When suitable city/county/private vehicles or common carrier
facilities, including airport limousine service, are
avarlable, such transportation shall be used in lieu of
taxicab. Because of the high cost, a taxi should be used
only in unusual situations. If used, explain in the
"Comments"” Section why ki« mode of transportatlon was
necessary. Under normal clrcumstances when pub]1c or prlvate
automobiles are not available, the airport bus is to be used
for travel from airport to school or lodging and return.
NOTE: E-1-3(#). Ihis—wounldinciuae -+

’ *
2 —Preath '
(3)-—Taxi———DBeecause—of-the—high—-cost—of—this-type—of-

-u-.._... it b o bt

) (4}“mTo}ls~~m~_?eilwardge~fees~p&t&—tn—tfam&k%nfiﬂﬁxrfxraﬂd
|" from-sehool—are—reimbursable,

—Surface—travel-—cosks—will-not—be—reimbursedfor—daidy-
. Tirrd : 3 o

-Parking-costs—are—not—reimbursable.
~Fhe—ageney—ta—regpongible—for—retai
—travel —for-aundit-purposes.

k-3, Line 36-11 - Tuition: Reimbursement may be claimed for
tuition, as authorized--net—teo—exceed—the—ameunt—eertified by
the Commission. If the billing from the school includes more

than one CEEE&SL'66§%7 contact should be made with .the C e
) Ligting -breakdown of the charges ““ﬁESPﬁm(w

3 Registration,
unit or credlt fees, materials, books, and ammunition widd
not—be are not reimburs=dsable.

4 % Line #% 12 - Salary: Concurrent with the provisions of

Commission Procedure -E~4-5-E-5-6, pertaining to maximum
hours, the basis for figuring salary reimbursement for each
trainee. is:

Hours Claimed times Straight Hourly Salary Rate times
percentage rate; i.e., 40 X $5.77 X 60% = $138.40
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4—6-. INSTRUCTIONS FOR LINES 1 THROUGH *3 14 (continued)

Straight Hourly Salary Rate is that rate of salary earned on
the first day of the course. The straight hourly salary rate

is the employee-class basic salary and shall not include
incentive pay and hazard pay, education subvention,
scholarships, insurance premiums, medical benefits, watch

differential pay, pension plans, uniform allowance, or other
employee benefits.

Methodology for Determining Hourly Salary Rate: The number
of holidays and vacation days or sick days allowed by the
jurisdiction must be accounted for as "paid days," and
included in the days—-worked-year.

1. The total days in a week minus the allowed days off,

T times the number of hours worked daily, equals the
hours worked in a week.

(7 days - 2 days) X 8 hours = 40 hours

3% ]

The hours in the work week, times the number of
weeks in the year, equals the number of hours in the

work vyear.

40 hours X 52 weeks = 2080

Monthly salary,* at straight time, paid to the
trainee, times the number of months in the year,
equals the annual average yearly salary rate.

L
]

$1,000 ¥ 12 months = $12,000

1=
s

The annual average yearly salary rate - that is the
basis upon which the trainee is paid at the start of

|

the training period - divided by the number of hours

in the work year, equals the hourly salary which may

be used in computing what may be claimed as
reimbursement from the Peace Officer Training Fund.

$12,000 + 2080 hours = $5.77 per hour

: *Salary at straight time is. the regular sum, before
benefits, paid periodically to an employee class.

The reimbursement percent rate is that rate of salary
reimbursement for the particular plan or training course as

authorized by the Commission. See Commission Procedure E-2-6.

The Hours Claimed cannot exceed:
(1) Actual hours attended - If the trainee attended less

fewer hours than the course is certified for, claim only
those hours attended, and explain in Comments.
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3-7-4—6< INSTRUCTIONS FOR LINES 1 THROUGH +3- 14 (continued)

. (2) Certified length of course - If the trainee attended 48
hours, and the course is only certified for 46 hours,
then 46 hours is the maximum that can be reimbursed.

(3) Maximum hours - Commission Procedure-E4—5 E5-6
establishes maximum reimbursable hours for spe01flc
courses, If the certified length of the course exceeds
the maximum number of reimbursable hours, only the
maximum number of hours may be claimed.

{(4) Hours of salary paid to trainee by department - If the
course is 48 hours in length, but the department paid or
otherwise compensated the trainee for only 40 hours of
salary, only 40 hours of salary may be claimed.

Indicate in the Comments section that a lesser number of
hours of salary was paid to the trainee as the—reasonm an
explanation of why course hours completed is different
than course hours claimed.

“pensSion—plransy—uni-formallowancer—or—other—enployee
—bemrefits.

The percent rate is that rate of -—salary-reimbursement
for—the-particeular Plan-er—training-course—as—approved
: ; - : coion. 7

m—=3. Line-3213 - Total Expense Claimed: Enter the total expense

claimed for the trainee in the amount column.

nm. Line 3314 - Comments: Make necessary explanations in the
' space provided. For example/i show:

(1) The reason, and the date of termimation the last day of -
training 1f the trainee does not complete the Fastre . - =~ "M
5 Wlotorcy le Tralnlng ourse/ or, SthdAdates ok
t%%%l%btlon ghd réiated c1rcd$%%ggceslplus whether the

provisions oF Section 1002 (a} (1) through (6) were
completed prior to the trainee's appointment date and
the date the Basic Course began,

(2} The reason hours c¢laimed, Line-3}}* 12 are less than the
course hours completed in Space D/. i.e-7%traineels

absense-from-course —ot—agency reguesting—reimbursement
—for—tess—than—totatl—reimbursable—hours-.
@

(3) The reason for taxi use.
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INSTRUCTIONS FOR LINES 1 THROUGH 13 14 {continued}

(4) The reason that the number of miles is different than
from assigned agency headguarters to the course site.

Line 44 15 - Signature of Trainee: Specific legal and other
requ1rements must-be-met—by require properly signing the and
completedion of the Training Expense Claim Form. By signing the
training expense claim, the trainee certiftes attests that the
amounts expeaé&%a%es—ée%-%fafﬁ&ﬂg—recorded in Lines 1 through 3
14 are correct and were actually expended and allowable. The
Training Expense Claim constitutes a legal document authorizing
expenditures of State Funds, therefore, the requirements as
stated must be strictly adhered to. If the claim form is not
properly signed, it will be returned for correction.

Exception: If the trainee is separated from the ﬂ’department
before completing the training course and is not available to
sign the Training Expense Claim, the claim may be signed by a
second party so authorized by the department. After writing
the name of the trainee, the second party sharl-must sign
his/her own name in full immediately below that of the
trainee's.
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6-1 51,

6-2 5—2~

POST Administrative Manual

COMMISSION PROCEDURE E—;:/ 3

- Reimbursements

CLAIMS SUMMARY, POST 2-102

Purpose

Claims Summary: This Commission Procedure provides instructions

for the completion of each item on the Claims Summary, POST 2-102,

Instructions for Completion Form 2-102

Form Completion: The person assigned by the agency to prepare

o reimbursement claims shall Submlt-fﬂ—Effﬁ%ieafE'the Claims Summary
in triplicate. whieh This form summarizes the individual Training

Claim(s).

a.’

The Claimé Summary (POST 2-102) is a matehing companion form
to be used in conjunction with the Training Expense Claim
(POST 2-101). While the completed Training Expense Claim

"refleets accounts for the expenditures for training of an

individual member emp__zee of the department attending a
specific POST certified course, the Claims Summary summarizes
from the Training Expense Claims, showing the total claim for
reimbursement -to- submitted by the -police—agerey department
for a specific course presentation.

One or more Training Expense Claims may be
attached to a Claim Summary but all must be payable by the
same Reimbursement Plan and bear the same course control
number. Even though only a single reimbursement claim is
made, it is to be summarized on the Claims Summary and

submitted with—the—FrainingPxpenseClaimisi—toPBE5T, to
POST with the Training Expense Claim.

The Claims Summary is structured as, follows:
(1) Spaces "A" through "H", to record the information for e
identification purposes. -

(2) Lines 1 through +2 13 for summarizing expenditures and

claims, correspond to identically numbered lines on the
Training Expense Claim, POST 2-101.

(3) Lines +3 14 and 15, for signatures, and job titles of
authorized poersons who attestimg—te that t the amounts

—

stated in the claim are correctness and -bxuth-6f Ehe
agenpey—er—jurisdrctirom claim. were expended by and for

the trainee.
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6-3 53 Identification Informatlon, Spaces A through H: It is necessary
that accurate information be provided to identify the ageney
department making the c¢laim, and the specific training course

expenditures for which reimbursement is claimed. The following
instructions for providing this information apply to letter spaces A
through H on the Claims Summary, POST 2-102.

=3

h.

Space A - Ageney- Department Claiming Reimbursement: Enter
the name of the -agemey department claiming reimbursement.

Space B - Course Control Number: Enter the Course Control
Number. This is a course identification number assigned by
POST and given to the course coordinator, authorizing the
presentation of the course. The trainee, while attending the

course, should obtain the Course Control Number from the

coordinator. white—attending-the—course.

Space C - Title of Course: Enter the certified course title
for which reimbursement is being claimed. See E-5-3-C

Space D - Date Claim Prepared: Enter the date the Claims
Summary is prepared.

Space E -~ Preparing Claim: Enter the name of the person to
be contacted by POST. Give the complete phone number,
including area code and extension number. Often it is
necessary for a member—of POST staff employee to contact the
person who prepares has prepared the Claims Summary to
clarify certain points of i1nformation or obtain additional
data to complete the claim for reimbursement. It saves time
and makes the job easier for everyone concerned if there is a
ready means of 4informat communcatlogﬁ

Space F ~ Number of Trainees Claimed: Record the number of
trainees for which the jurisdietieon department is making a
claim/ for reimbursement. There should be a completed copy
of the Training Expense Claim (POST 2-101) for each trainee.
Do not claim reimbursement for more than one course on each
Claims Summary submitted.

Space G - Starting Date i of Course: Enter actual
starting date gﬁﬁ&ﬁ%%$&of course.
Space H - Ending Date Eﬁﬂkﬁl@é of Course: Enter actual

ending date gggﬁymgg‘of course.

6—4-5—4— Summary of Expenditures Information, Lines 1 through-*2 13: It
is necessary that expenditure information of the Training Expense
Claim be accurately summarized on the Claims Summary. The following
istructions apply to number lines 1 through-t2 13 on the form.
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A

4%%*&— SUMMARY OF EXPENDITURES INFORMATION LINES 1 THROUGH -+2-13
. (continued)

a. Lines 1 through % 12 - Summary of Expenditures: For
Subsistence, Travel, Tuition or Salary: -Summarize Add the
expenditures listed on Lines 1 and successively Lines 2
through 32 13 of all Training Expense Claims and enter the
total for each line on the corresponding line of the Claims
Summary.

b. Llne—}2‘l3 — Total Amount of All Individual Claims from Line
212 13 of Training Expense Claim: Add the =ight "amount"
column and enter the total on Line 42 13.

|6 5 5=-5+ Signatures and Titles, Llnes-%a 14 and 34 15: Specific legal

and other requirements musembe—me%—by—regulre authorized persons to
properly signing the completed Claims Summary. Separate signatures
are to be shown on Lines -3 14 and %4 15.

a. Line ¥3-14 - Signature - Title: The authorized official of
the ageﬁe? department or jurlsdlctlon—sha%i-must sign the
form g1v1ng his or her full name and title. " If a signature
stamp is used or if someone is authorized to sign for the
department head, the person affixing the stamp, or signing,
must also sign his/her name in full on the Claims Summary
form, initials are not applicable.

"’ -in4t4%8&%%HH¥%¥9%—&6€&?%&E}6.

b. Line 44 15 - Signature - Title: The authorized person
respon51ble for the examination and settlement of accounts
for the -ageney department or jurisdiction-shal} must sign
the-—formgiving his or her full name and title, thereby
attesting to the correctness of the claim. If a signature
stamp is used or if someone is authorized to sign for the
department head, the person affixing the stamp, or signing,

must also sign his/her name in full on the Claims Summary
form, 1nitials are not applicable. Sighrattre-Stamps—anRd/or
+aitiats—are—nmeot—aceepbtable:

6-6-5—6- Forwarding Claims: Forward three copies of the Claims Summary
with two copies of each training Expense Claim to:

Commission on Peace Officer Standards and Training
7100 Bowling Drive

Sacramento, California 95823

Attention: Claims-Audit Section

6-7-5—%. Attach to the claim a copy of any time waivers, non-sworn

T personnel approval letters or other correspondence necessary to
process the claim.
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POST Administrative Manual COMMISSION PROCEDURE F-1

Professional Certificates

—PROPESSFONAE REGULAR CERTIFICATION PROGRAM

Purpose

' 7
1-1. The Professdioenal- Regular Certification Program: This Commission
Procedure describes implements the Professicenal- Regular Certification
Program established in Section 1011 {c¢) of the Regulations.

General Provisions

1-2. Eligibility: To be eligible for the award of a certificate, an
applicant must currently be a full-time reqularly employed and paid as

such peace officer employed as such iIn California by a city police
department, a county sheriff's department, a regional park district, a

district authorized by statute to maintain a police department, the
California Highway Patrol, the University of California Police, or the

California State University and Colleges Police.

a.---A-full-tinme,. paid peacse-officer-member.-of-a-California-city
pel-tee- department,-a~Caltifornita-county~-Sheritff's -deparktmnent,
the--Cal-tfernia-Highway Pat+oky-the-Updversi-by-of-California
Pol-tee-or-the-Calbtfornta-State University--and- Golleges-
Pol-ie e -GR-

b.---A-former-fall—timer -paid-peace-officer-nember-of-a-
Cal-tfornmra-city-portee department ;- a--Catifornia-county-
sheriff's-department;-or-the -Calitfornia-Highway -Patrel;-whoer
at--the-+ime-of ~-appltieatien- 48 -gerving--as-a-Fuld—-time -paid-
peace-officer-as-defined-by-Caldifornda-taw.-

1-3. Application Requirements:

a. All applications for award of certificates covered in this
grocedure spectficatien shall be completed on the prescribed
ommission form entitled "Application for Award of POST
Certificate.,"” POST 2-116 (Rev. ).

b. Each applicant shall attest that he or she subscribes to the
Law Enforcement Code of Ethics.
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1-3. APPLICATION REQUIREMENTS (continued)

c¢. The application for a certificate shall provide for the
following recommendation of the department head:

(1) "I&-4s I recommended- that the certificate be awarded. I
certify-attest that the applicant -has- completed a period
of satisfactory service of no less than 12 months and.
has been employed in compliedance with the minimum
standards set forth in Section lOOZéa}{Lyyn{Z}T-ané {4)
or 5-102 of the Commission's Regulations. The applicant
in my opinion is of good moral character and is worthy
of the award. My opinion is based upon personal
knowledge or inquiry. and f The personnel records of

this jurlsdlctlon/agencz substantaate-th}s-_z
recommendation.

(2) When a department head is the applicant, the above
recommendation shall be made by the department head's
appointing authority such as the c¢ity Manager or mayor.
Elected department heads are authorized to submit an
application for approval by the Commission.

Education, Training, Experience

1-4. Basis for Qualification: To qualify for award of certificates,
appllcants shall have completed combinations of education, training
and experience as prescrlbed by the Comm1351on

a~---Edugation- PeHA}t34—-433e-+yeme€H395 wrk k- shall--eguad--one-
education-paint-and -ene -guarter-unit-shall--egual--two -thirds .
of-a point.

b.. . Training--Reints:--Lwenty -¢lassroom-hours-of--peldice-training
approved- by-the-Commission-sirali--equal- one-training- peint-—

a. Training Points: Twenty classroom hours of police training
acknowledged by the Commission shall equal one training
point. Such training must be conducted in a classroom or
other appropriate site, in increments of two hours or more,
taught by a qualified instructor, concluded with approprlate
testing, and tor which records are kept.

=

Education Points: One semester unit shall equal one
education point and one guarter unit shall equal two-thirds
of a point., Such units of credit shall be awarded by an
accredited college or university.

€. In the evaluation of transcripts, concerning courses begun
on or following February 15, 1977, the following shall apply:

(1) No more than six units of credit based on experiential
learning are allowable that have not contributed to the
award of a degree.

(2) No more than six units of credit are allowable for .
other than the law enforcement occupational,
SUPerv1sory or managerial experiential learning.
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1-4.

BASIS FOR QUALIFICATION ({(continued)

{3) Units of credit based on experiential learning are
limited to courses which are offered by the awarding
education institution.

(4) Transcripts which include units of credit based on
experiential learning are accompanied by an explanation
by the educational institution relative to the award OL
such units.

(5) Experijience or training related to law enforcement is
allowable only once; either to satisfy the experience
or training requisites for the issuance of a
professional certificate, or as awarded units of credit
for ‘experiential learning. For example, a person
applies for an Advanced Certificate who has six years
of experience and a Baccalaureate Degree which involves
30 units of credit awarded as a result of experiential
learning, On the basis of an allowance of one month of
experience for 2.5 units of experiential credit
accepted, the person would be required to have seven
years of experience rather than six.

‘When college credit is awarded, for-pol-iee-fraintng, it may

be counted for either training or education points,
whichever is to the advantage of the applicant.

Training acquired in completing a certified Basic Course may
be credited toward the number of training points necessary
to obtain the Intermediate or Advanced Certificate. When
education points as well as training points are acgquired in
completing the Basic Course the applicant may select,
without apportionment, the use of either the education
polnts or the trainling polnts.

Law enforcement experience in California as a full-time,
paid peace officer employee of a city police department, a
county sheriff's department, a regional park district, a
district authorized by statute to maintain a police
department, evr- the California Bighway Patrol, or the
University of California and the California State University

and Colleges Police, may be acceptable for the full period
of such experience in these agencies.

In other law enforcement categories designated by the
Commission, the acceptability of the required experience
shall be determined by the Commission, not to exceed a
maximum total of five years. The experience must be
documented and indicate the name of the organization(s),
vears of service, duties performed, and types of
responsibility.
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Professional Certificates

1-5. The Basic Certificate: In addition to the reguirements set

forth in paragraphs 1-2, -and 1-3, and 1-4, the felleowine—are reguired

the applicant, for the award of the Basic Certlflcatq/ must:

a. Shatrit—hHave completed a period of satisfactory service of no
less than one year, as attested to by the department head.
For an applicant whose service with the current employer is
satisfactory, but less than one year in length, the
aggregate of one year of service with the current and a
previous employer is also acceptable. When the aggregate of

service is used, both department heads' signatures are

reguired.

b. 6Shallt-hHave satisfactorily eompleted—the met the training

requirements of the POST Basic Cour sesor—rts—egquivatent—as-
determined—by-the Cemmissiens

1-6. The Intermediate Certificate: 1In addition to the requirements

set forth in paragraphs 1-2, ard 1-3, and 1-4, all-ef—the-following

-the applicant, for the award of the Intermediate
Certificatej must:

a. —-Shall-p Possess or be eligible to possess a the Basic
Certificate.

b. Shall Satisfy the ba31c tra1n1ng requlrements and have
acquired the £ 3
training and educatlon points and/or the college degree
designated, cembined-with—the and the prescribed years of
1aw enforcement experlence—~ef—%heﬂa&EHﬁﬁrfkﬁﬁ%ﬁ%{Eﬁ&qﬁa%eé
f*&ﬂw—eﬁéefeemeﬁbue*pe@;ence in_

one of the following combinations.

. e

Minioum Training Points |- -85 ~Pos¥-
~retudineg-HOST 15 30 45 —Bie- —Bosie-
Basteabiese-ficquired . R St -
Minfunen Education Points ' . Mscociate § Baccalourcate
ar Begieee Begedeod i5 30 45 Degree Degree

Yeoars of Law Enforcencnt ‘ . : .

Lxperieace fguimed 8 6 4 i 4 2
1 -

1-7. The Advanced Certificate: 1In addition to the requirements set

forth in paragraphs 1-2, and 1-3, and 1-4, the follewingare—regutred

the applicant, for the award of the Advanced Certlflcatef must:

a. $Hhall-pPossess or be eligible to possess the Intermediate
Certificate.
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1-7.

1-8.

THE ADVANCED CERTIFICATE (continued)

b.

The Superv1sory Certificate:
set forth in paragraphs 1-2,

Shall Satisfy the ba51c tralnlng requlrements and have
acquired the

training and education points and/or the college degree
designated -combined—with—the and the prescribed years of law

enforcement experience, or—the eollege—degree—designated

Gemb%ned-w+%h—themp%ese%&km%LﬁH§H§}4ﬁ;4kﬁw+ﬁﬂk¥%%mﬁﬁﬂ+ﬁ
-experienees in one of the following combinations.

Minitum Training Points e T posT i
etk oS- * ) 30 45 | Basde— fasic Basie— |
L%é+e—4%u&¢4& Tequived Eepce— B PRI Cortrat

Hindnu Fducation Points | 30 45 Associale | Baccalaurcale Baster

or Dogrea Loquired Degree Pegree 6égrcc

Years of Law Enforcement .

. Experience Roquired 12 9 9 = Ig ﬁgl

In addition to the requirements

1-3, and 1-4, the applicant for the award

of the Supervisory Certlflcate 5h&%&—eema%y—w&%h—%he—£e&iew*ag+- must :

-

1& 9 The Management Certificate:
forth in paragraphs,

=

b.

Possegs or be eligible to possess the Intermediate
Certificate.

Been awarded no less than 60 college semester units at an
accredited college. :

Satisfactorily meet the training requirements of the
Supervisory Course.

Currently and for a period of two years have served
satisfactorily as a supervisor as defined in Sections E
1001 (i) of the Regulations. The required experience shall
have been acquired within five years prior to date of
application. :

The Supervisory Certificate shall include the applicant's name,
official title and name of his/her jurisdiction.

In addition to the requirements set

1-2, and 1-3, and 1-4, -the—followingare—reguired-

the applicant for the award of the Management Certificatg/ must:

a.

b.

Shail-p Possess or be ellglble to possess the Advanced
Certificate.

Shatt—have—b- Been awarded-a—-bacealaureate—degree—or—an
-asseeiate—degree or no less than 60 college semester units
at an accredited college. as—defined—inSectionr 186t —tar—of
the-Regulationt+
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1-¢.9 THE MANAGEMENT CERTIFICATE (continued)

c. -Shali—have—ecompleted—s-Satisfactorily meet the training
requirements of the the "Middle Management Course-6r—its

equivaltent—as—providedin Section 1008 of -the-Regulations,

d. Currently and ¥ for a period of two years shall have served
satisfactorily as a department head, assistant department
head, or as a middle manager as defined in Sections 1001
(c), (9), (h), 4c} and (1) of the Regulations. The required
experience shall have been acquired within five years prior
to date of application.

The Management Certificate shall include the applicant's name,
official title and name of his or her jurisdiction. When a holder of
a Management Certificate transfers as an assistant department head or
middle manager to another jurisdiction, and-upor-the—completion—ofeone
-yeafweé_sa%&s%ae%efymseFV%eem+ﬁ—a—ﬁewméepa%%mea%r upon request, a new

certificate may be issued as provided for in Procedure F-5, displaying
the name of the new Jjurisdiction.

9.10 The Executive Certificate: 1In addition to the requirements set

forth in paragraphs 1-2, -and 1-3, and 1-4, the—fellowing-are
reguired the applicant, for the award of the Executive

Certificateg, must:

a. -Bhall—p- Possess or be eligible to possess the Advanced
Certificate.

b. -Shall-have—b Been awarded -a—baeealaureate—orasseociate
degree or—higher;—6r no less than 60 college semester units
at an accredited college. as—defined—inSeetion 180 —tar—of
 the Regulations—

c. Shatl—have—completed——s-Satisfactorily meet the training

requirements of the the Executive Development Courses0r—its-

-equrvaien%_as~—pf9V%éeé~%ﬂ—8eetfeﬂ—}998~e%—%he—Reg&éaéfe&&

d. Currently and Ffor a period of two years shall have served
satisfactorily as a department head as defined in Sections
1001, (g) and (h) of the Regulations. The required
experience shall have been acquired within five years prior
to date of application.

The Executive Certificate shall include the applicant's name, official
title and name of his or her jurisdiction. When a holder of an
Executive Certificate transfers as a department head to another

jurisdiction, -and—upen—the-completion—eof-ene—year—of-sattsfactory-
Service—in—a-new-department, upon request, a new certificate may be

issued as provided for in Procedure F-5, displaying the name of the
new jurisdiction.
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POST Administrative Manual COMMISSION PROCEDURE F-3

April 251974
July 1, 1978

Professional Certificates

CANCELLATION AND RECALL OF PROFESSIONAL CERTIFICATES

Purpose

3-1. Cancellation of Professional Certificates: This Commission
Procedure -implements—that—portion—of the Certifieates—and
Regulatiens+—whieh provides for the cancellation of POST professional
certificates,’which are described in PAM, Section 1011(2).

Cancellation and—Reecalt

3-2. Right to.Cancel: The Commission reserves the right to cancel
any certificate when:

a. XThe certificate was issued by administrative error; or
b. XThe certificate was obtained through misrepresentation or
fraud.

3-3. Notification by Department Head: When in the opinion of a
department head a certificate should be cancelled-due—te-because of

any of the conditions listed in paragraph 3-2 above, it shall be-histher
the department head's responsibility to notify the Commission.

3-4. Responsibility for Cancellation: The Executive Director is
responsible for the cancellation of POST professional certificates and
the establishment of procedures to carry out this responsibility.

Investigation

3-5. Initiation of Investigation: When it is brought to the
attention of the Commission that a professional certificate hodrder may

have—vre%a%eémaﬂy—apﬁ%feab}e—pfev&s&eﬂ been issued involving
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3-5. INITIATION OF INVESTIGATION (continued)

conditions listed under paragraph 3-2, the Executive Director shall

initiate an investigation. The department head and the concerned
individual ‘shall be notified of the investigation.

3-6. Notification of Hearing: If the facts of the case appear to
substantiate cause for cancellation, the individual concerned shall be
notified by registered mail of the right to a hearing and the grounds
for the proposed cancellation. The notice of hearing shall advise the
individual of his/her right to appear and testify and question any
witnesses that may be called to testify. The individual's department
head shall also be notified of thé hearing.

Hearing

3-7. Procedures for Hearing: If the holder of a certificate which is
proposed for cancellation action desires a hearing regarding such
action, he/she must notify the Commission of the desire for a hearing
within 30 days of the individual's receipt of the notice of hearing.

All hearings .shall be conducted in conformance with the
Administrative Procedures Act (Government Codes Section
11500 et. seq.). All hearings shall be conducted by a
gualified hearing officer who shall prepare a proposed
decision in such form that it may be adopted as the decision
in the case. The Commission shall decide the case.

A committee of the Commission for the purpose of hearings or
reaching decisions regarding professional certificate
cancellation shall be no less than three members.

The Commission may decide the case on the basis of the
transcript of the hearing conducted by the hearing officer.

All meetings and hearings of the Commission to consider the
cancellation of a professional certificate shall be open to
the public except upon request of the involved person and
when sufficient reason is presented that in the judgment of
the Commission the hearing be closed.
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. POST Administrative Manual COMMISSION PROCEDURE F-5

July 1, 1978

Certificates

REQUEST FOR REISSUANCE QOF POST CERTIFICATE, POST 2-250

PUIEOSQ

5-1. Request for Reissuance of POST Certificate:

This Commission Procedure outlines the requirements for
requesting the reissuance of a POST certificate if the original
is lost, stolen, destroyed, bears incorrect information at the
time of issuance, or a Management or Executive Certificate
holder changes jurisdiction of employment.

General Information

5~2. A person who has been awarded a POST Certificate which is
described above and who applies to POST for a reissuance must:

a. Complete a single copy of the Request for Reissuance of POST
Certificate, POST 2-250, and submit it to the Commission on
Peace Officer Standards and Training, 7100 Bowling Drive,
Sacramento, California 95823.

A completed form, POST 2-250, shall be submitted
for each certificate for which replacement is
requested.

Indicate on the POST 2-250 the certificate for which a
replacement is being requested, and a narrative statement
explaining the circumstances surrounding the status,
condition or reason necessitating the replacement of the
original POST certificate.

o

"¢c. Sign and date the POST form 2-250, and include the mailing
address where the replacement certificate is to be sent.

d. Return the original certificate with the POST form 2-250 if
the circumstances for reissuance merely involve an exchange
of certificates.

. 5-3. Upon the issuance of a replacement certificate, the original
certificate is void. 1In the event the original certificate, i1f lost
or stolen, is recovered, it shall be immediately forwarded to the
Commission.
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Commission on Peace Officer Standards and Training

- ' AGENDAITENl&HAMARYSHEET

Agmﬂalmm Title Appeal——Denial oI Course UertllicationfMeeting bate .
"Employee Relatlons in Law Enforcement" . July 20, 21, 1978

Division DlVlS}.On Dr;ector£ ro o Researched By

L . - 2 A \.) .
Standards and Tralnlng | == “‘PJ* A Standards and Tralnlng
Execunve Dxrector% ovai Date of Approval Date of Report

o~ Aean-7¥ | 6—21-78

. Soe Analysi N
P“rpose Decision RLéqucsted E] Information Only[:‘ Status ReportD Financial Impact Yﬁ( o deradis) 7

In the space provided below, briefly describe the 1SSUES, BACKGROUND, ANATLYSIS and RF’C‘OMMENDATEONS
Use seprate labeled p\ragrapns and include pagt_ numbers where the expanded information can be located in the
| report. {e.g., ISSUE Page ). . : c

Issue: An appeal from staff decision to.not certify-a course tltled
"Employee Relations. in Law Enforcement - Module Iv. , :
Background: The Center for Research and Management Serv1ces, by Dr. Ian
McAndrew, Assistant Professor, California.State University, . Sacramento,
on.March 15, 1978, requested certification of ‘the above named, 17-hour |
course, with six presentations throughout the state. The request was , -
denied on May 9, 1978, on. the basis.of it not belng consistent Withmrj
Commission policy. for certlflcatlon of courses deallng with labor o
management.- : :

"y

Analysis: 1In its meeting of March 25, 1977, the Comm1551on adopted the

‘ following policy: "The Commission will not certify courses which train .
.'ma_nagement' and/or ‘employees' in labor negotiations, but treat certlfl— '
l cation requests for 1abor management as any; other course." oo
The proposed course objective was the development of an understanding of
the negotiations process, and the fiscal and non-fiscal implications for
the management of law enforcement agencies at the city and county level. "

Module I was to be the first in a series of courses, each dealing'with‘
a specific aspect of employee relations in law. enforcement agencies.
Module I covers the legal framework for negotlatlons in law enforcement
in Callfornla, the dynamics of the negotiation process, standards and
sources of pertinent data, including implications for the budgetary.
process. Instructional portion includes readings, lectures, group
discussions and culminates in a supervised simulated law enforcement
negotiation exercise.

"Later modules will be proposed dealing with other aspects of employee
relations in law enforcement, though these should not be considered a
part of this proposal.”

Training aids to be used 1ncluded visual aids, handouts, simulation
package, text.

Text and reference materials included the Peace Officers Research of
California Representation Manual, reproductions of professional journals,
nertinent laws, with commentary and analysis.

A requlred project was to be simulated negotlatlon exercise.

(Continued . . .

Utilize reverse side if needed

POST 1-187



Dr. McAndrew was listed as coordinator, instructor and author of the
PORAC Manual noted above.

Discussion: Staff's interpretation of the Commission's statement of
policy is that certifiable courses should not attempt to teach "how to"
conduct labor negotlatlons, but, rather, the topic ol negotiations per
se should be treated in a broader sense and as part of a larger whole,
such as a part of the subject of labor management and then in an
informational manner only.

A LO-hour course titled, "The Role of Management and Labor in Developlng
Contract Agreements" was presented at Humboldt State University in
January 1978. The course was designed for role identification of manage~

‘ment and line personnel to help them understand the management/labor

contract process. It was to "introduce the student to the history of
the labor movement in the  United States"”, "to.clarify the law as it

relates to public agencies and employees in California; to describe thep"-

function and role of the’ contract negotiator; and to help the student

- be informed on all matters pertalnlng to the collective bargalnlng process."

Lecture, demonstratlon and role playlng methods of 1nstruct10n were'i;n

'.',\

employed. . Text and reference material consisted of the "California Publlc

Sector Employer/Employee Relations. Law" Manual. There were three | .
instructors——an attorney: specialist in labor relatlons in the public
sector; an economics professor; and a president and éxecutive officer
.0f an industrial relations association.

In staff's oplnlon, the latter course- presented the toplc as part of a’
larger program, did not emphasize the negotlatlon process, and presented
instructors with varying perspectives and roles in the labor management
processes. It appeared to be more exemplary of the Comm1881on s policy
~ than the; course requested N ey -

Attachments

1. Ian.McAndrew Letter of Appeal e :
2. POST Response to Appeal Letter: =~ -..; .. .. .- . -, - I
3. POST Letter Denying Certification =~ | P el ey

Letter of-Explanation.to Commissioner’ Jackson {'J“f:", SR :AV.-}fJ

A

5. Course Certification Request - . . - | . e e i
6. Article, PORAC News, June 1978 DT PR
7. Advertlsement PORAC Representatlon Manual .~:ﬂ._ﬁ‘5- ,

O
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SCHOOL oF BUSlHESS AND . FUBLIC ADMINISTRATION\» ;
DEFARTMENT OF ORGANIZATIOﬂAL BEHAVIOR & ENVIRONMEN"' :

Mr.u Wllllam Garl:.ngton :
Executlve Dlrector Lo
Comrussmn on Peace. Off:Loer
-Standards and Tra:mmg g
7100 Bowln.ng Drive, SuJ.te 250

Th:.s is in re5ponse to your oorresPondenoe of May 9," 19?8 -in which you
adwsed of your de0151on to reject nmy application for POST Cer@:lflcatlon

I was, in all candor, both astonlshed and confused by your dec151on,"as
relayed in your corre5pondenoe ‘and m an earller telephone call ~from

At a ﬂIay 3 meetlng at the POST offlces w1th‘Messrs.‘ Koch and Rld'lardson‘ _f

kit

"‘your 'staff, called by Mr. Koch to review my pmposal I was’ admsed to.re-

Comss:.on "policy". I readily. agreed to'do so- as,‘ _upon reflectlon,
-offending language was mlsleadlng in terms. of the true J_ntent of,.‘th?e
'oouxse. Following this
clarlflcatlon that the

) - exercises v - rather -than

Con‘mlss_mn ‘fpollcy and within the pxeoedent established by a snm,lar
‘co“arse offered ] xI‘Oug’,.‘l Humuol Stat_.e Unlversn_ty and certified i by ,_POS"

. and oontent of the course. The inplied suggestion that I (or anybody else, o
73 for that matter) can teach individuals. the techniques of negotiation is ot
S, L ludicrous, and represents a lack of understanding of the negotiation

.- 7+ process. My intent is, in fact, the far less ambitious one of teach:l.ng ‘
' o an understanding of the process, one. that I' am sure-you. will agree is an
Lo :mcreasmgly vital aspect of the management of law enforcement agencies. -
As any number of experts have testified, an understanding of the process ';:
. by botihr parties is advantageous to publlc management .The proposed couxse




Mr Wllllam Garl:l_n gton
Page ‘IWo R

S Please be advised by receipt of this letter that I wish to appeal this / ‘.
staff decision directly to the POST Commission, and hereby request that -
the matter be placed on the agenda for the next regularly scheduled meet-
ing of the Coammission, which I understand will be in late July. '

Additively, I now find myself in a state of complete confusion as to
Commission "policy" on certification of courses dealing with employee
relations in law enforcement agencies. I find it difficult to believe
that a public body of the stature of the POST Commission would choose to
ignore such a vital aspect of the effective managerent of police agencies. .
2nd, in fact, the evidence, in terms of the previcusly mentioned Humbolt o
State course is to the contrary. It seems clear to me that the course
. which I have proposed falls within the precedent establlshed by the
certlflcatlon of that course,

By th:Ls letter, I formally request a copy of the offlclal POST Cormi ssion / -
"policy™ on the subject of errployee relations oourses, and their certific-
ation. Under the circumstances described above, a mere statement to the

' effect that such a pollcy exists seems 1nappropr1ately casual,

- Slncerely,

C__‘éég&\)
. - -4 .y . . f
Tan McAndrew ' S o T . | .
‘ Assistant Professor of Personnel A : o ‘
.. Management and Labor Relations

R " cc.. Aust:.n J. Gerber, Dean
R  School of Business & Public Adnu.mgtratlon
Callfornla_state UnJ..vers:Lty, Sacramento -y

“{. ot

‘RJ.chard E. Hill, Di rector B
Center for Research and Management Semoes
Cal.lfomla State University, Sacramento



STATE OF CALIFORNIA

EDMUND G. BROWN JR,, Governor

DEPARTMENT OF JUSTICE

COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING

7 BOWLING DRIVE, SUITE 250

AMENTO 95823

EXECUTIVE OFFICE
(916) 445.4515

ADMINISTRATION
Certificotes

Reimbursements
{914} 3222215

STANDARDS AND TRAINING
(918} 3222180

MANAGEMENT SERVICES
(916) 445.0245

EVELLE J. YOUNGER, Atforney General

June 16, 1978

Dr. Ian McAndrew

Assistant Professor

California State University
Sacramento

6000 J Street

Sacramento, CA 95819

Dear Professor McAndrew:

As requested, your appeal from a staff decision

" not to certify the Employee Relations in Law

FEnforcement — Module I Course has been placed

" on the agenda of the next meeting of the Commilssion,

which will be held on July 27 and 28, 1978 at the
Sheraton Inn - Airport, 1590 Harbor Island Drive,
San Diego. You will receive a copy of the agenda
when 1t is set,

The Commission's policy on the subject of certification
of labor management courses may be found on page k&

of the minutes of the March 25, 1977 Commission meeting,
as follows:

"E., Labor Management Course Certification Alternatives.

(MOTION - Sporrer, second ~ Enoch, carried
unanimously, as follows:

The Commission will not certify courses which
train "management™ and/or "employees" in
labor negotiations, but treat certification
requests for labor management as any other
course.”

Sincerely,

WILLIAM R. GARLINGTON
Executive Director
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‘Note to Typist:

: Cali:.c“'nla State Um.ve*‘si y

600G I Strees
-‘_,Sacra:nento, CA E 95319

. DeaL mees..or fuc.Lﬂ?‘e e

IsIay Qs 1973

Dr. Tan HeAndrew
Assistant Professor

- Sacrarnento

""'t-'i'our course ;cer‘cifﬁca ion rmque..ut a:u:i the

acccwanyzn** information for the "Employee

Belations in Law Enforcement—Modunle I®

' course has 'aeer tno“oaahly reﬂeweu.

I am ret urn_ne, éll of the doctment Lo you, '
a3 the Commission has a poliey that they will.
not certifiy courses which tirain manageusnt

_ z—md/or eaployees in labor nfagotiations. It

I do wish yow- personal. success with your courssr

' ‘Sincerely,
WILLIA R. CARLINGION

Ehclosurea

Itemmize enclosures on this Copy

is readily apparent that the objsctive of vour
course f.'alls within this Com sicn polﬁ c¥s

ea'arﬁleso of our re,]ect*fon far cer"'z_flcaw on,,

m:ecut:we D:.r ctor .

WNS -lc

ﬁCon sultant

- Bureau Chief [ . Division Xerox copy to: {Standards angs

A

?Arector - - {File Copy

S
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g
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.



ilay 23, 1978:

Jacob J. Jac!cson
Commissioner -
5770 Merribrook Dr:.ve
Sacramenuo, caA. 95’5‘26

Dear Ja.ie ‘

‘;‘nclosed is a copy of ocur Ietter $o Dr. McAndrew.
inTorming him uhat his request f::r certifi c{.{tm"z
of the course.t titled, YEmployee Rel aulons 3.11
Lo Mo*cem "" was reJec*‘eda RO

Tha reﬂectz.on. was based on the deci;ion of the .
Comnission that the "Commissiocn will not: certify
courses which train ‘management® and/or ‘am:"a;ees'
in: Jlabor nem‘ciamons, but treat certification . =~ -
requests o7 labor management; 23 any othexr course.’
("’lease refer to Item E - “Labor Management Course
ification Alternatives?, page. !,, bc"""‘ s.;:.on
ninu;..ea o Zarcn 25, 1977.) o

Pe :haas rou %ecall the Aﬁ‘!iaOI‘”j Comzittee s .-maw
on its a.mew of Labor. Hanzgerent Course CO“CG?)‘G:», ST
from which the above mentioned decision was drawme - -
The two alternatives presented to the Commissien_-.;:_@-' '
were adoplted and jolned In- a single decision..  Our’k
interprecation of taab decision is uhat o cour'*e‘ -
could be certified which, in whole or in part, 7 &
teaches how o negotiate from-a labor and/or
" panagement IJOSlthﬂa The course must be open to .7
21l ranks of lazw eﬁfo“caaeﬁt and % cred 'i;o labor T
-managenen‘“ &SPQCuSo

It was st&f"s cvunon, with which I‘concnrred,, o
vhat the propesed course did not. Fi% the Commission’s .
criteria for certification in that it dealt p;ﬁ.’.mazil‘y"'
w:z.th the negotla'c.icn proceaw By S o O
S.zould .f.‘m‘tner d.‘...-acuss:.on of Dr. ’icé.xdre': S requc,s"
"bhe desirved; I znd/or Erad Xoch will be pleased to-

do so. Drs MeAndrew has already been ertended the .
:«..xitacs.on, c'h.d:L.g a*opea..:.nfr to uhe CumlSSlOﬂ- f.--.

Please let ne’ know lf ?011 vJZ’L"%h f'm:tber inforn t.ion‘

N.ila.'fé to Typi Sf.

_ Cdns_ultant',-' Bureau Chlef - Division Xerqx copy. to: Standards and Tralmng DlVl.JlOI'L

N 1 Q¢Dl€£%E341 Fxle Copy

Jemt ve D:.

!'-l
~— - v




STATE OF CALIFOF‘NIA-

TR ST T g —u

" 7100 BOWLING DRIV:, SACRAMENTO CALiFORNIA 9:,323

Y —

1. AZSHCY SUSMITTING REQUEST ©

enser-for Res

earch and Manavement SﬂrV1ces

| . FoR POST USE ONLY

2. CIynsg. TITLE

Fmployee Relatlons in LaW'Enforcement ~—-Mbdule I 5rff

4 COURSE CERTIFICATION HUMALA

3 COLLEGE: AFFILIATICN g )‘z e 4. PDST CGUHS:—. CATEGGRY ... . e e

. California State’ Unlv; ‘Technical Sp°c1aT Gourses
5. CCUASE LENGTH 6.. FORMAT . 7. PHESSRTATIONS PER YEAR]B. UNTTS GRANTEG - I -,
nounas: 17 hfnLL 8L nouns peR DAY 2 SRRscrooaxn | six .1_5‘5” QTR

b u;,

S MO ;2‘;??‘_1‘

per ysars'

F. PARTICIPATING LAW ENFORCEMENT AGEMCIES ARD EITIMATEND HUMBER OF YEAALY TAAIMEES FROM EACH AGENCY

I 1s_est1mated that apgroxlmatelyv

_twenty local pollce agenc1es,w1l

i' bé

'F'"‘t""‘ 'ﬂf—'! C‘h D-QT""'"L“i T‘!'—'l""‘i’r‘rﬂ' ’ero'n ,.:,;-

] Z... R...SJDE‘iC.‘l"‘ REOUIRLB-

Locam néace’ o?flce

¥10cat10ns.forwlater

.;SImlLar’LaClL161es 1Yt otiier - i
presenuatlcmsnmnc

. 17 TOTA!’.. 5‘ATIN6 CAPACITY,.

dule=zl is-t

under?

r.Gl.ﬁS OBJE !V“S AMD- N RRAT%"‘ DESCRIPTION OF- CGURSE

irstrinyagseries. ol courses,:

{USE AQQITIQNAL SHEETS OF PAPER IF HECESSARY) . Seo
: : .each’; deallng w1th a.spec1flc
sasnect‘of employee relatlons 1n law enforcemﬁnu awen01ss. deu*e I’covars“

Zand 51mulau10n

aynzmlcs of the“ueﬁotlatlons process, standards ‘and. sources of‘pertlsenu
bu-uaglncl1adlnﬂ"‘;mp11catlons for: the.budgetary process.. ~Instructional::

-portion: culminates in- superV1sed.51mulated law enforcement negotiation’
_axanISe"rReadlngs :lectures;. group ‘discussions,’
‘supervision:: .and. guidance of “instructor. . ..
‘Objectives developmﬂnukof'an.understandlng'of the: negotlatlons
ﬂa"d:*ha ;1scalwand non¢1scal.1mp11catlons for the,manacement of. law

e =deallna'W1+h other;38poct5,0f>emplojes'

:_relatlons ln-laW'enforgementiuthouvh these.should:not be cons1dered

,E}XQ?CJ_SQ

process,

19 METHOG OF PRESENTATION:: lIHDICATE ALL—TECHNIGUES US:.D) '--;‘ .

21 TRAtNING AIDS USED

'V#sualralds,_

handoutsw slmulatlon package

L"'Uﬂ‘@"‘ DEMQNSTRM'IONEI SiMUL ATm "3 ROLE PLAY:HG@ conr::nwﬂct@ -'o'fﬁssD R

) Lt

2 TZXV3 A "'Sa MCE MATER
PpEIEATOF T Cers.

comzsnuary andj

i

HesearchiAssociation of . California Repressntatlon Manual'
Rsproductlons of! proF9581onal Journal artlcles, pertlnent laws;, -
analysis- : - o :

Wlt}l :

Z3. ARIQUIRZO PROJECT

Simulated negotlatlon exerc1se

‘ 2.4 METHOD OF EVALUATING STATED C3IECTIVEA ... -
~Simulation-and course crlthue

5. NAME AND TITLE OF PERSON'R

.: Tan McAndrew, Assistant- Professor

TQUESTING COURSIE CERTIFICATION - - TR

DATE OF REQUEST.
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FOR POST USE ONLY -
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STATE“(Jr CALIFORNIA

COURSE BUDGET ' COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING

7100 BOWLING DRIVE, SUITE 250 SACRAMENTO, CALIFOHN!A 95323

. Gt‘JLY SUS\AITFING BUOGET 2. POST.COURSE CATEGORY ‘J 3. CQUARSE
Ctr for Resch & Mgt Services, CSUS 'lechnlcalfSpeCJ_al Course CERT. NO.
OURSE TITLE ’ |
mployee Relations in Law Enforcement —— Module T

' SUMMARY

BUDGET CATEGORIES

COSTS

SUBTOTAL} TOTAL

DIRECT COSTS

N A_ SERVICES

- {1 INSTRUCTION

(2) COOGRDINATION

{3 CLERAICAL

{4) PRINTING/REPRODUCTION © -

' TOTAL SERVICES ~ ~

1031.. O

B. SUPPLIES - .

{1) BOOKS/PAMPHILETS/HANDOUTS

f {2} CERTIFICATES -

(S)NOTEBOOKs B S e

($) PAPER/OFFICE SUPPLIES

© TOTAL SUPPLIES

C. EQUIPMENT

D. TRAVEL

(1} COORD!NATOR

{2} INSTRUCTORS

TOTAL TRAVEL 180.0¢

E. MISCELLANEOUS 0. 0C
TOTAL DIRECT COSTS 1333.5¢

EDIRECT COSTS (DEPARTMENT GF HEALTH, EDUCATION AND WELFARE AUDITED RATE OR 153} 200.0:

o

TOTAL ALL COSTS 1533.5"

Tan McAndrew, Assistant Professor, Cal St U, Sacto-

6. NAME ANDTITLE OJ- PEARSON SUBMITTIMNG BUDOGET ' 7. DATE SUBMITTED

2. SIGNATUHE QF P.OS.T. STAFF MEMBER REVIEWING BUDGET - 19. DATE REVIEWED
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COURSE BUDGET

STATE‘ﬁ—CALIFORNIA

7100 BOWLING DRIVE, SUITE 250  SACRAMENTD,

COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING
CALIFORNIA 95823

COsT

DETAILS
BU GﬁTCATEGOHms
10 SERVICES
IMSTRUCTION '
Dr. Ian McAndrew, Assistant Professor of Persormel If.[anagement and

Labor Relations, School of Business and Public Administration,
California State Unlversn.ty, Sacramcnto will instruct the course

@ $25. OO per hour :

cooqow.nmom S - s .
The Center for*Research and.Managemenu Serv1ces w1ll perform advance
coordination for the course, including brochure preparation and
rmailing, registration coordination, facilities selection end book—
ing, course scheduling in terms of dates and geographical location,
. coordination of materials preparation and forwarding, provision of
alternate instructors where necessary, and administrative reportlng.
tdvance coordination @ $100.00. On-site coordination by Center
staff seems essential in light of division of participants into
u,feral groups for team based 31mulat10n. $9.00 for 17 hOULS $153

"lciERicA

Cleri cal wor}" assoc:l.ated Wluh the course ca__.culated on the bas:s.s of‘

21 hours @ $L. 50 per hour L

s

—

'253.00]

' 108.00]

PH:N:ING/REPRODUCTIO’\I : S ' 21}5'00

Printing and reproductlon of materlals calculaued on.the follow1ng '
basis: 175 pages per part1c1pant ‘X 35 part1c1pants x $0 04 per page

voraL | FOJITOT

11. SUPPLIES . ' :

a. POOKS/PAMPHLETS/HANDOUTS - 0.00

b. CERTIFICATES 0,00f

i

c. NOTEBOQKS : : - 35._00‘

Calculated on the following basis: $1.00 per par‘clclpant x 35 . |

calculated 6n the basis of $2.50 87.50

o yoFseaeec  Paper/Office Supplies

per participant x 35
' ~ TOTAL




% COURSE BUDGET ~ | cOMMISSION ON PEACE OFFICER STANDARDS AND TRAINING
2 7100 BOWLING DRIVE, SUITE 250 SACRAMENTO, CALIFORNIA §5523
DETAILS
CATEGORIES COsT

12. EQUIPMENT
, : ‘ " JoraL 000

13, TRAVEL ' T R R

a. COURDINATORS ‘ . 90.00

Calculated on the b351.s of average travel distances to present—- |
~ ation sites around the State of Cal:t.for"na plus per diem for
aone Coordmator ; ' R '
'.:r‘ | K
. INSTRUCTORS B o .o o J _ 90.00
Calculated on the basis.of average travel distances to present—. (.
jon sites arourtd the Staue of California, plus per diem for
e Instructor ' R A

' ) 4
|
L. L. - e , . - . . L TOTAL TBUTUU—-
4 MISCELLANEQUS
|
@
B
|
|
i




IAN Mc !LND?_ET.

A551stant Professor of Personnel Manacement & Labor Relatlons.
School of Business and Public Adm_nlstratlon ,
California State University

Sacramento, Callfornla 95819

5 Business: 916 454F6991 - ~ Residence: 916mL8)—2118

" Educations: ‘BA (Industrlal Relatlons) University of

New South Wales, Sydney, Australla 1969

. MA (Laoor and Tndustrial Relations), Unlver51ty N
of IlllﬂOlS, Champalgn, Illln01s, 1971 o

PhD (Labor and Industrlal Relatlons) Unlver51ty
o of Illln01s, Champalgn, I)linois, 1975 :

'ProL6331onal Afflllatlons-

Industrlal Relatlons Assoc1atlon of Nor*hern Callfornla IRRA

" (Founding and. current Secretary-Treasurer) . R
Industrial Relations Research Association L
International Persounel Management Association
American Society for Personnel Administration _

' Amerlcan Academy of POllulcal and Soc1al 301°nce o

‘-_ﬁPubllcatlons-' o

Co~author of profe551onal JOurnal articles on varlous aspects
of puoﬂlc employen relat10ns and.negotlatlons,, - :

IEA Neootlatlons Handbook (Sprlngfleld IllLHOlS Educatlon :
ASSOClatlon, 197L) N o

'CSFA EmnlOyee~Emplover Re1atvops and P011b1C31 EdUCdtlon
‘Manual {Sacramento: Callfornla State blremen s Assoc1at10n,

inc., 1977)

_PORAG Representaulon Manual (Sacramento' Peace Offlcers ) '
Hesearch Association of California, 1978) ' e

| Past Consultant/Staff Afflllatlons-

American Federation of St ate, County‘and.Munlclnal,Employeest'

J1linois Education Association
American Federatlon of Goverqment Employees

Present Consultant Af flllatlons-

California State Flremen s Association, Inc.
Peace Officers Research Association of Callfornla

Fuployee Relations Instructor,
Justice Training Instltute POST Certified EDC.



7‘!00 Bowlmg Drwe Sacramento CA 9::823

CHOOL ORAGENCY CERTIFIED TO PRESENT COUARSE - baflfﬁ T ds br,aue U
ntrfor- Resch: & Mgt Serv1ces,ﬂSacr¢mepto

- L 2. .DATE FORM PREPARED

ﬂ’JA LA /ﬁf’

32 ADGRESS OF ABOVE S-..HOOL—OF! AGENCY.. e

“*. 6000 J Street,. Sacramento,;

4. cauasg cr-'a'rl.-lcl.rtcn NuHBZR

-5 ADCRZES5 WHERS COURSE WiLL BE PAESENTED

*-WbodlaﬁedInnr;CanternuryﬂRoad 'Sacr

5 TOTAL CERTIFIED HOURS
seventeen-

¥ POST COUHS:: CATSEGORAY

I, Ci[:] '-_' EB"rNo

10, HAKIHUM ENROLLMENT s

35:

's*na-rmd?na\'r.:. éz 82 78“'1—:“—1:0 06

END]HG DATE

12 DATE & TIME MAXIMUM REIMBURSEMENT —«
- IS REACHED - .

u/9/78

13- COURSZ HOURS - [ 13. HOURS,PER WEEK -
ZPar DAY"8'_‘L Al LG <
ﬁa-.:.’

GTATAl LN OO WEEKS?
: :wu-ro*m_uo* oF cl_assszoou» DAYS -

1 SPE.JT»SESSIONVH"-'-YLS OR OTHER SCHE
EXPLAIM UNDER- comu:u'rs)'

UL:. VA R'}ATH’JNS

34 BAME OF ALTERNATE
K«f( é/?/eﬂ'/ha

FOR POST USE ONLY

. S _—..f}"ﬂ':

FEQEOATE ARPROVED
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' By Bud Trecce - o L
: The purpose of this report is - The seminar was held at the
‘.LtO bring 'you and the Board o Woodlake inn. in: Sacramonto,

labor relatrons master plan has LR
-been doveloped, i )
v have mentloned master
the: problems encountered i plantseveral times.: “This
" our other plan. - ‘committeo feels that this must *
. It would seem thatacompre- . be doneinthisareainorderto - 3.
hensive program in_this arca . assure-orderly direction for .- - 3
cannot be. dworced “from the .. som'e time to come. As | have . . o
PFWl and ithe' representatlon *expressed before, this commit- .- 2
of California.'In fact, two weeks *“:seminars. Lat's take a- few 77 tee “might move- stower :than "
ago | received a phone call from = words ‘from the PRM’ forward " K some prefer, but hopefully, all’
a Sheriff's Department in- - that the base - ot the 'PORAC * "' movement wrli be posrtwe and
Crégon requesting that PORAC . ;. labor~ realttons philosophy is.. forward.
bring-a: labor relations tra:mng that nobody-is better equrpped . At this writing, thrs commlt-
program“to’their area Thi to represent the peace gfficer; ee will -continue to'develop'a
‘committed’ IS interested 1A this than- peace ofhcers themselves pian based around the PRM and .
concept, and with the approval “ trained in the art'of .epresenta- the'representation seminars ",
.of your officé and the Board of "% tion’ ‘The ‘vehicle to attain this.-# with Dr, McAndrews and a', - ;
D:rectors would like to pursue’ “art"-is the PRM coupled with consultant/on -site service. ,
this'area’and present’ a thesemmars Henee half ofthe (1 AS to the outlme of commtt-
.proposal if the prOjectappears problem is solved S
feasible.: This .should fit right™#%:The* lssues not addressed ;
into'a master plan of PORAC’s™ .“center;” I belleve, around the . are not making any recommens
involvement in the area of law followmg ’ R datlons at thls tlme SN
enforcement training. K The need for perlodlc . Lo et
LD, Post Certillcatlon : consuitation; and 2) an
-On March 15, 1978; areque alternat've ‘for! those assocma-
for Post:Certification was tlons ‘that; for ‘other-reasons,
-submitted by :Dr.’ McAndrew; are unabte 10" handle rt them
and in factwas delivered to Post ' selves, *-". - v
by yau, | believe. At thie time of Three alternatlves have
this wrmng, i know ot no' stirfaced: 1) A plan’ based’cn a
'response ‘,‘E S monthly ‘per:capita for certain:
;- consultant services, and 2) The
utilization of PORAC afflllated
attorneys at-a’ PORAC grolip™
rate..3) A'combination of one or..
‘more of the above, coupled with
the services of the paralegal. .
-1 think that we all know some
of the problems involved i in the
administration of a pre-paid
plan, Are we ready tor another
plan‘? -

service for a specllled emount :
of money :s grected with’ great
skeptlclsm in llght ‘of: some 0

an ldea that it will close!yfollow
the' suggestlon of Dr McAndrew
as ‘discussed i’ ‘the”
evaluation summary !
G Interstate Tralnlng
| have been discussing with-
several people of iate, tho idea’
of PORAUT's involvement jn’
laborrelations training’ otitside:

status of this 'committea* " The PRM was used as the text
~The ‘committes’ has” been” " "and Dr. lan McAndrow, assist-
'concentratlng in three main - ant’professor,-GSUS, was the’'
areas, ail of which emcompass .instructor; Attached iscan
‘additional subtopics, - % ' outtine of ‘the, cotrse,” which
1} The Completiontafl the ‘was avallableforcredstthrough
-PORAC Representalion Manusl: |, "jCSUS for those who were
+*The first edition of the PRM ; mterested : . _
.has been delivered to theState” .. Priorto thrs meetlng a recap :
“Office and is ready for distribu-" - ot the seminar partac:pants

.;:_subscrrptson tee. The’ subscrip
tion fee wili include an update
“of all pertinent changas in re-°,
-lated law and procedures. ln\'
“addition to an update service,
several new chapters are bemg
;s planned. - -
% The subscrlptton fee has not
been’ established at.this time}
and is dependent on the !
- structure and depth of 'sarvice”
“to be provided. Thls wrll be
forthcomlng soon.i7; EAn
" The PRM was used as thetext
for the pilotseminar held earlier’
:this month in Sacramento. The,
.committes ‘intends the PRM to-
be sold only to PORAC mem-

written and verbal input from
"the participants, the-seminar
. must be Judged a SUCCEess. As

..The broad range in bac
~ground’ of those attending
added, greatly to the 'success
and | belleve that it was
earmng ‘experience for a

- B. Future Seminars”
At a ‘minimum, one semlna
for each zone is be:ng planned,,.
ot this year, To be successful:
for PORAC, each seminar mus
have twenty-four- {24) students
The text for these’ clas°es wil

who go to the aid.of a. peace:. '
ofllcer would be elrglble for a’;
r'eward under - new legislation -
mtroduced to the State
Assembly. e

o Assembly Bltl 2657 by
Assemblyman L.ours Papan
Daly City, would broaden pro-
- visions in existing law 1o al-
“low a reward for people who
‘assist pohcemen or ather law
enforcement. . officers.. under
specrlled circumstances. '
. The law presently allowslora
reward of -up to $5,000 to- a-7
‘_person who supplies informa-""
tion leadmg to the arrest and.
convrctlon of, any. person®
. killing, injurlng, or- assauiting..

Fashton A3 RS o ;.
“A rovised course outline will BT Any pres pal lan thatlsf on thls Issuo will bé made only - 8Ny county o city = fice O”‘FGF

T iy : ' .
o Spcrtsmar:l_—” - 4154 bo published shortly, but] have © guarantaes’ a’ comeln Jevel- of ii afier 8 comprehensive PORAC: uWilh & deadly wee, i,
oAt MONTESITO O e e S e e e T B M B e v B AT A TN oy s P T T e T s e e DN e TG S o A TG m‘j

‘twe position on'this subject Ut
is awaiting a- response ‘from:
‘Post and .the completlon o)

=, spring board meetlng, to ‘be*
“hetd in that "crty On the bay."
Eurgkal ¥

2) Labor Relstlons Tralnlng

3 On "April’ 8th._.and " 9th, thi
~committee held lts first labor
-;_j,relatlons semlnar :

4 lt is thxs part of the prOQram
that gets tough, Since confer-
associations. Well ‘like s ;ence.time, several proposals
everything etse in this world ;nave been submitted, ail of
his thinking ts'subject to . iwhich: havo, been copiod .and:
change and will be dlscussed 8ty % Ysentito: your” “office end each

At sdiroctory 4t o

: the board meoting. -

ormal talnlng process was that
t be avallable to .PORAC

'Concluslon
© Any! recommendatlon on
ommlttmentbythlscommlttoe
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Commission on Peace Officer Standards and Training

AGENDA ITEM SUMMARY SHEET

“|Agenda Item Title ) Meeting Date
Legislative Update Seminars July 27-28, 1978
Division Division Director Approval Researched By
Standards and Training == 75“J Darrell 1,. Stewarty)
Executive Direct‘or roval Pate of Approval Date of Report

%: - .
\MO—’\Q&;—"\ 7“5 "?-S June 27, 1978

. . B ae Analysi
Purpose: Decision R‘gquested EE Information Only [:l Status Report[:] Financial Impact \E]s (iei detat 3;5 e

In the space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDATIONS.
Use separate labeled paragraphs and include page numbers where the expanded information can be located in the
report. {e.g., ISSUE Page ).

ISSUES

The California Peace Officers Association proposes to conduct sixteen
one-day, 6-hour legislative update seminars between October and December,
1978, and develop and provide attendees and others with a manual entitled,
"The 1978 Legislative Changes Affecting Law Enforcement". GCPOA has
requested contracts with the Commission to finance this proposal.

BACKGROUND

Starting in 1976, and again in 1977, CPOA conducted legislative update
seminars throughout the State for local law enforcement. The seminars
‘l'are designed to provide timely information on statutes passed during

the year that directly affect: law enforcement. The 1977 series was
funded by POST, and critiques and feedback were favorable to the format
and material. '

ANATYSTS

Two contracts were written for the 1977 seminars and manuals. The seminar
contract was for $12,320, and the manual contract was for $15,000. This
year's proposal is higher due to increases in per diem and mileage
allowances, and the increased cost of publishing the manual. This year's
| proposal is for $12,688 for the seminars, and $16,000 for the manual, for
a total of $28,688. Additionally, last year there were 189 claims for
expense reimbursement (averaging $10.54 per claim), but due to possible
effects of Jarvis-Gann up to $10,000 may be claimed on reimbursement

this year. ' ' '

RECOMMENDATIONS

Contract for sixteen (16)presentations of a 6é-hour legislative update
seminar at a total cost of $12,688.

Contract for purchase of 4,000 legislaﬁive update manuals at a cost of
$., each, for a total cost of $16,000.

_.Certify the seminar for reimbursement under Plan IV.

Utilize reverse side if needed

POST 1-187



Commission on Peace Officer Standards and Training

AGENDA ITEM SUMMARY SHEET

Agenda Item Title  Apnroyal of Contract — Executive Meeting Date . _
Development Course — Thomas H. Anderson = - 4 July 27-28, 1978 7
Divisian , Division Director Approval Researched By o
’ . .2 i
Standards and Training - | Bradley W. Koch . Bud Perry
Execut{i{/ Director Approval Date of Approval Date of Report
r - . ' B
L\ e ' C& b 26 % June 15, 1978

o _ . .Y {Sce Analysis No
Purpose: paiision Reguested [x] Information Only[ ] Status Report[ ]|  Financial Impact £ per details) ' ]

in the space pravided below, briefly describe the 1SSUES, BACKGROUND, ANALYSIS aud RECOMI\:’IENDA.TIONS-
Use seprate labeled paragraphs and include page numbers where the'expa_mded information can be located in the
report. f{e.g., ISSUE Papge__ ).

R B S

BACKGROUND

In accordance with recommendations resulting from the Executive
Development Course Revision Study approved by the Commission in July’-
1974, the Executive Development Course curriculum has been developed
through contract with Mr, Thomas H. Anderson and eight highly successful
presentations have been offered by Mr. Anderson and his associates. The
response of the graduates indicates this concept of delivery far. S
surpasses the prior method of certification to a number of different
colleges. pAmel

Mr. Anderson's performance has been highly satisfactory and he has
q developed a very successful series of offerings providing aid and
assistance to contemporary law enforcement administrators in-their. -
complex roles. - - R e cwooL e

ANALYSTS G e e

Negotiations have been completed with Mr. Anderson to continue a con—'.
tractual relationship with POST to present an additional four (4) ‘
offerings of the Executive Development Course during the fiscal yedr 1979
in an amount not to exceed $33,900.00 in accordance with the Commission's
policy relative to tuition courses. The contract includes all costs of
services, as well as full-time, on—site coordination. The costs of meals,
lodging and travel of participants will be paid through normal reimburse—
ment procedures under.Plan IV.

FISCAL TIMPACT

Categorical breakdowns for -allocation of 'funds-v of ‘each courseiis ‘as‘;'r:-,’f;f

follows: fooay : e S T S S R

P
.'J f_'. -

. i Tdt ai
Instructions ‘ L ".'._.,[ et - SLE
- 100 hours.@ $25 per hour, including fringe benefits and < 1+ $2500,00 .

preparation. .Twenty of the hours allow for team teaching .-.:
by multiple instructors. ... . .. . '

o

Utilize reverse side if needed
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:', -.‘ -l.- .;".“' i "’rlu'.!.._'

Coordination:

Pre and POST course administration - $27O

80 hours @ $9 per hour, on-—site coordlnatlon - $720
Clerical; e ) , .

80 hours @ 3$5 per hour
Printing and Reﬁroduction:

Anﬁouncement'brochures,iprinting and reproduction
Supplies: |

Binders and 1ndexes - 20 @ $8 each - $16O

Fllp charts, transparen01es and fllm rental ~ $17h'.‘;1.
Certlflcates-‘ ‘? f' ) | ufy”? / |
Offlce Supplles. |
Travels -

Coordlnator $LO per dlem X 10 days - $400 _

Instructors $L0 per dlem x 10 days ~ $400° s

250 mile average x 15 instructors @ 17¢ per mile — $637 50 -

Nﬁscellaneous Expense:

Telephone S " e . T o

Postage' R e S
Nbetlng Room e e LT e

T (L -

Total Cost

Four presentations are proposed for Fiscal Year 1979.

The total costs of the proposed four courses are $33,900. OO

RECOMNENDATIONS

RMRARE Total Dlrect Cost __f~

Total Indlrect Cost vl

Total

$ 950,00
- 400.00

700,00

e

fi33h“oo |

. 40 oo |

75 OO

400,00

1037. 50

75.00

68.00

760,00

$7369.50
"$1105.50 |
- $8475.00

1. .Authorize four (&) c0ntract presentations for Fiscal Year 1979.

Courses to be held on:  September 24-October 6, 1978
' _ Jarumary 7-January 19, 1979
March L-March 16, 1979
April 22-May 4, 1979



. |report. (e.g., ISSUE Page

‘ (q Negotiations :have been:completed vﬁth Humboldt State University to con-—

\

Commission on Peace Officer Standards and Training

(. AGENDA ITEM SUMMARY SHEET
> Agend_a'ltem Title Approval of - Contract — POST - R Mgeting Date- . -

Management Course - Humboldt State University July 27-28, 1978
Division Division Director Approval Researched By '
Standards and Training |Bradlev W. Koch : Bud Perry”

Executive Digmsctor Appr Date of Approval _ Date of Report =
‘\ I LT . . - . . s . - . . .
L‘)- @ rj]a/\ﬁu-ncg) 7-—4—73‘ o - June 16, 1978

Purpose: pecigion Requeéted @ Information Only [j Status ReportD ~ Financial Impact Yﬁs (per dutnils)

Sce Analysis No

In the space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDATIONS.
Use seprate labeled paragraphs and inciude page numbers where the expanded information can-be located in the

).

- . A . ..J'.{i‘ox:t‘...a'.:i......._.
9L hours at $25 per hour _ $2,3bd.00

Coordinations -~ .. .ar . Lo oa e ‘x;“vl.‘ ’;

80 hours at $3 per hour - $2L0, -;}f:Ail'_ . - s
80 hours at $9 per hour, on-site coordination - $720 960,00

Clerical: u , | R -
' 80 hours at $5 per hour 7.7 oo o s S 000,00
®

BACKGROUND o
At the direction of the Commission, Humboldt State University has revised -
the POST Middle Management Course into the new POST Management: Course
based on performance objectives. Three highly successful presentations
have been offered. Critiques from these past offerings of the 'course
have been excellent and student participation appears high.” Because of
the success of this course and the demand, six (6) presentations have -
been requested for the:.year:1978-1979. T

ANALYSIS oL o N - LU PR

tinue a contractual relationship with POST to present six (6) offerings
of the Management Course during year 1978-1979 in an amount not to exceed
$38,868.90 in accordance with the Commission's policy relative to tuition
courses. The contract includes all costs . of services, as well as full-
time, on-site coordination.. The costs of meals, lodging, travel and
salary reimbursement of participants will be paid through normal reim-
bursement procedures under Plan I, -~ -

FISCAL IIV]PACT : =..-| l-.;." H A.‘ . . ' E "'-, '..“.".5‘_‘.' ‘ ', L e c ,:,_";: 71'..“.:-.-“\;.!‘..‘.“: [ :

MRS

Categorical breakdowns for allocation of funds of each
course is as follows: ;

3
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FISCAL TMPACT )
Total
Printing and Reproduction: .
20 packefs of 400 pages plus printed materials -~ $ 200.00
for notebooks S s o SR S
Supplies:
Certificates - 20 x $2 = $40
Notebooks ~'20 x $3.30 = $66
Paper office supplies = $15
- Testing devices & . :
questionnaires = $66 . _ : 187.00
Equipment: ‘
Film rental (2) o o N . 90.00°
Travel: o | . o _ A
‘Coordinator travel & per diém S e 630.00
Insturctors: (6) travel & per:diem - o 975.60
Nﬁsbeiiaﬂéoué;ll - '
Postage and brochures ' ..100.00 .

~Total Direct _Qos‘t_‘_ _' 5,842, 60 .
S . S o Total Indirect Cost  635.55
e L (Does not include ' :
PR 3 ... 15% of -the travel
Total Cost =~ 6,478,115

Six presentations are proposed for Fiscal Year 78/79. The
total cost of the proposed three courses are $38,868,90.

RECOMMENDATIONS ST

1. Authorize six (6) contract presentations for Fiscal Year 1977/1978.
Courses to be held on: o

October 22, 1978 through November 2, 1978
November 27, 1978 through December &, 1978
January 8, 1979 through January 19, 1979
January 22, 1979 through February 2, 1979

LR February 12, 1979 through February 23, 1979
March 5, 1979 through March 16, 1979

2. Each presentation not to exceed $6,478.15. Total six (6)
.. presentations not to exceed $38,868.90, e .



Each course presentation contains 18 to 24 reimbursable students and
a minimum of 120 reimbursable students will attend the six authoriged
presentations.

Funds not used be returned to the Peace Officer Training Fund.

At the conclusion of each couse offering, an itemized statement of
expenditures shall be submitted to POST before payment will be
authorized.

That team teaching be defined as two instructors in the classroom

for actual teaching purposes and under conditions which the
particular subject matter, material or format of instruction may
require, which may include workshops, exercises or panel discussions.
No coordinator or observer shall be considered a teacher,



Commission on Peace Officer Standards and Training

AGENDA ITEM SUMMARY SHEET

Agenda Jtem Title Meeting Date
POST Management Course (Contract) | July 27-28, 1978
Division Division Director Approval Researched By
Standards and Training |Bradley W. Koch "3« . | George Fox
Executive D'grector A val {Date of Approval Date of Report
(A )?. /%m [ ~206-1% June 20, 1978

Y&]s {Sce Analysis No
J

per detajls

Purpose: pacision Rqu;sted @ Information Only D Status REportD_ Financial Impact

In the space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDATIONS.
Use separate labeled paragraphs and include page numbers where the expanded information can be located in the
report. (e.g., ISSUE Page }.

BACKGROUND

At the request of the Commission, California State University — San Jose
has revised the POST Middle Management Course into the new POST
Management Course based on the performance objectives format.

Cost per presentation:

First presentation — $8,452,89 {Includes $900 development costs.)
Subsequent presentations - $7,302.89 :
Total amount of contract for three presentations — $23,058,67

ANALYSTS

. The revised POST Management Course is 80 hours in length and is presented
in an intensive format., There are from 20 to 25 students in each class.
The class is POST mandated for newly appointed middle management
personnel, There are about 600 persons that require the training each

year‘.

The proposed 80-hour course is partially team taught for a total of
124 hours of instruction. The proposed budget and fiscal statement
reflect that the course cost is based upon the $25 per hour maximum.

FISCAL IMPAGT

A categorical breakdown of funds allocated for each course is as
follows: '

Instruction: otal
124 hours at $25 per- hour ‘ ' $3, 100,00
Coordination:
36 hours at $9.00 per hour 324.00
Clerical: |
® 80 hours at $5.00 per hour - 100,00

Utilize reverse side if needed
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Page 2
POST Management Course (Contract)

FISCAL IMPACT - (continued)

Printing~Reproduction:

25 packets of 400 pages plus . $ 500.00
printing materials S
Supplies:
Testing.devicés and Questionnaires 301.00
Certificates — 25 at $2.00 each . 50,00
Notebooks and indicies 25 at $6, 50 162.50
Paper and other supplies ' | _ -125.00

Travel and Per Diem:

Instructor travel 752 miles at $.17 per 127.84
mile _

Instructor per diem, 1L days at $40 per day 560,00

Miscellaneous |
Film fental - 100.00
- Meeting room rental - 10 days at $60 per day 600. 00
Total direct cost $6,350.34
Total indirect cost ' 952.55
Total cost $7,302.89

RECOMMENDATIONS

1., Authorize three (3) contract presentations durin§ thenext fiscal
ear. Courses to be held on: October 2-13,.1978;
anuary 8-19, 1979; June 4-15, 1979.

2, Course costs: First presentation not to exceed $8,452.89, second
and third presentations not to exceed $7,302.89. Total for the
three (3) presentations not to exceed $23,058,67.

3. Each course presentation to have 20 to 25 POST reimbursable
students and a minimum of 65 POST reimbursable students will
attend the three authorized presentations.



Page 3
.‘ POST Management Course (Cortract)

RECOMMENDATIONS — (continued)

l-l'r

5.

Funds not expended will be returned to the Peace Officer Training
Fund.

At the conclusion of each course offering, an itemized statement

of expenditures shall be submitted to POST before payment will
be authoriged.

Team teaching will be defined as two instructors in the classroom
for actual teaching purposes and under conditions which the
particular subject matter, material or format of instruction

may require, which may include workshops, exercises or panel

discussions., No coordinator or observer shall be considered a
teacher,




Commission on Peace Officer Standards and Training

‘ AGENDA ITEM SUMMARY SHEET
Agenda Item Title . Meeting Date
POST Management Course (Contract) July 27, 1978
Division Division Director :ﬁ:rovgal Researched By r" r
Standards & Training el Gene DeCronal”
Execunve Director oval Date of Approval Date of Report
Wi @A(L. > -5-28 6-26-78

Purpose: Decision Requested . Information Only D Status ReportD Financial Impact ‘f@s (”:;: ﬁ\é'{.;ll sis No

In the space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDATIONS.

Use separate labeled paragraphs and include page numbers where the expanded information can be located in the
report. l{e.g., ISSUE Page_ ).

BACKGROUND:

This is a request for renewal of a one year contract with CSU, Northridge
to present the POST Management Course under the performance objective
format, CSU, Northridge has been involved in the presentation of this
course since the inception of the revised Management Course in 1976.

Cost per presentation = $5,801.75
Total amount of contract for 5 presentations during 1978/1979 $29,008.75

ANALYSTS:

' .‘The revised POST Management Course is 80 hours in length. There are
' 18~24 trainees in each class, The training is mandatory for newly
appeinted middle managers.

There were 400 middle managers trained in 1977/1978 ¥Fiscal Year.
Eighty-two were trained by CSU, Northridge.

The POST Management Course is partially team taught for a total of

124 hours of instruction. An on-site coordinator will be present during
the entire course. The proposed budget and fiscal statements indicate
course cost based on the fees established by Commission Regulation
guidelines.

RECOMMENDAT TON:

Authorize five (5) contract presentations for Fiscal Year 1978/1979.-

Utilize reverse side if needed
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Commission on Peace Officer Standards and Training

r AGENDA ITEM SUMMARY SHEET
Agenda ltem Title Meeting Date
POST Management Course (Contract) _ July 27, 1978
Division Division Direc¢tor Approval : Researched By -
Operations T Ee A , Gene DeCrona (4@ g)ﬁ)
Executive Directgr roval Date of Approval Date of Report
Wb Nl > 197 7/1/78

7 ~3 T - . : :s (See Analysis  No
Purpose: pucision R\lr)uestcd [[] Information Only ﬁ Status Report[ ]  Financial Impact YK]S ‘P*L’-Erl diails)” B

In the space provided below, briefly describe the 1S5UES, BACKGROUND, ANALYSIS and RECOCMMENDATLONS.
Use seprate labeled paragraphs and include page numbers where the expanded information can be located in the
report. f{e.g., ISSUE Page ¥

BACKGROUND

This is a request for a contract with CS5U, Long Beach to present the POST
Management Course under the performance objective format. CSU, Long Beach
has been presenting the Management Course for several years under the tui-

tion guidelines. It is now requesting to convert to contract to be con-
sistent with other presenters.

Cost per presentation = $5,508.50 _
Total amount of contract for 3 presentations during FY 1978/1979 = $16525.

ANALYSTS

=l The revised POST Management Course is 80 hours in length and attendance is
‘.mandatory for newly appointed middle managers. There will be 18 - 24
trainees in each class and to be no less than 60 trainees for the 3 pre-
sentations. There were approximately 400 middle managers trained -and re-
imbursed in FY 1977/1978. CSU, Long Beach trained approximately 130 of
those trained. An on-site coordinator will be present during the entire
course. The proposed budget and fiscal statements indicate course cost
based upon the fees established by Commission Regulations guidelines,

RECOMMENDATION _
Authorize three (3) contract presentations for FY 1978/1979.

.

Utilive reverse side if necded
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‘ (.slightly reduced and the total projected number of POST-reimbursed trainees

Commission on Peace Officer Standards and Training

AGENDA ITEM SUMMARY SHEET

Agenda Item Title Meeting Date
CSTI FY 1978/1979 , July 27-28, 1978 |
Division .. Divisi%to b foval Researched By
Standards and Training Jr— < —jané;2%§ZJ Fravel S. Brown
Executive Director Approval Date of Approval Date of Report
\&%MQ%Q 2% June 20, 1978

Purpose: Decision‘%{equested E’ Information Only[] Status ReportD Financial Impact YLQJS ti'gﬁ Qé‘é,lﬁzgs Iﬁ’

In the space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDATIONS.
Use separate labeled paragraphs and include page numbers where the expanded information can be located in the
report. {e.g., ISSUE Page

|the course offering schedule approved at the Commission meeting of January
- |1978. The new certifications request indicate they wish to substitute some

ISSUES

At the January 1978 meeting, the Commission approved the CSTI contract re-
quest for $356,447. The Commission approved the following courses and num-
ber of presentations per course. C3TI proposes the following courses and
the number of presentations per course:

APPROVED BY COMMISSION  PRESENTLY PHOPOSE[

COURSE . __January 1978 ._BY CSTI
Civil Emergency Mgt. Course . 8 6
Officer Survival Course : 26 ' _ 20
Terrorism Course 10 | 5
Inter. Terrorism Seminar 3 1
Invest. of Violent Crimes 6 6
Adv. Terrorism Analysis Course 0 2
Nuclear Site Security Seminar o 1

Contingency Planning for

Hazardous Materials Course 0 3
Robbery Investigations Seminar 0 3
Juvenile Invest. for Patrol Sem. C | 3

| ANALYSIS

CSTI is requesting recertification for Officer Survival, Political Terror-
ism, Civil Emergency Management, International Terrorism, and Investigation
of Violent Crimes. _ .

CSTI is requesting new certifications for Contingency Planning fo} Hazar-—
dous Materials Course, Nuclear Site Security Seminar, Advanced Terrorism
Analysis, Juveinle Investigations, and Robbery Investigations. -

In order to accommodate the new courses, CSTI proposed some changes from

identified needed courses. The total number of instructional hours is

is slightly increased. The offsetting charges result in a reduction of

Utilize reverse side if needed
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$65,612 in the estimated cost of reimbursements. The Commission originally
approved a total reimbursable cost to the Peace Officer Training Fund of
$342,317. The proposal being submitted to the Commission to date is to ap-
prove a total reimbursable cost to the Peace Officer Training Fund of $776,705.
The contract request figure, $356,447, remains the same as originally appi‘d.
(See attached contract and course certification action request% w g

RECOMMENDATION

Recommend the certification actions be approved as submitted and the changes
in the course schedule be accepted. ' o ‘



(’ AGENDA ITEM SUMMARY SHEET

Commission on Peace Officer Standards and Training . Q

genda Item Title Meeting Date
IMPLEMENTATION OF REVISED BASIC COURSE July 27-28, 1978

Division Division Director Apprgva Researched By
Operations o Glen E. Fine

Executive Directo B val Date of Approval hd Date of Report
Y @ -
N and ot 215 -5 July 17, 1978

IS i
F-H Y - . . Yes (See Analysis  No
Purpose: pacision R ! uested [:l Information Only D Status Reporl’D Financial Impact f] per details)

In the space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDA.TEONS-
Use seprate labeled paragraphs and include page numbers where the expanded information can be located in the
report, ({e.g., ISSUE Page ).

By Commission action, the Basic Course has been increased from 200.to 400 hours
minimum, effective July 1, 1978.

A problem has been identified relative to egquivalency. evaluations requested by
Chiefs and Sheriffs prior to the effective date of the revised standard. Equiv-
alency evaluations are requested on an ongoing basis. BSuch requests were being
routinely received and BCEE examinations scheduled during the months preceding

adoption of the revised course. During the .month of June requests for equivalency
evaluations increased.

Evaluations by staff during that time were based upon the 200-hour minimum course.
A1l equivalency requests received prior to July 1 have hot been cleared. Because

(. . the process allows for makeup of deficiencies, several months are sometimes re-
) wr

quired for makeup training to occur and final eguivalency approval to be grantea.
In addition, all applicants approved for the BCEE did not take the test prior to
July 1 and must still be scheduled.

In order to clarify this issue, staff suggests that the Commission approve the
following policy statement:

A1l applicants for Basic Course equivalency waivers may be employed
subject to'the training requirements in force at the time of equiva-
lency reguest. Applicants for whom equivalency waivers were requested
prior to July 1, 1978, may be employed subject to the 200-hour minimum
only if employed prior to January 1, 1979.

@ll»ur
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. COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING
CENTER FOR POLICE MANAGEMENT
POLICE VEHICLE ACCIDENT SURVEY
GENERAL SUMMARY OF
FINDINGS, CONCLUSIONS, AND RECOMMENDATIONS
The attached document is a synopsis of more extensive findings,
concusions, and recommendations which will be found in the
final report of the Police Vehicle Accident Study.
In reviewing this synopsis, it will be productive to recognize
. that the broadened findings and conclusions contained in the

final document will be more specific than this general overview
based on generalized analysis.

Agenda Item Q



©

o

COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING
CENTER FOR POLICE MANAGEMENT |
POLICE VEHICLE ACCIDENT SURVEY

GENERAL SUMMARY OF
FINDINGS, CONCLUSIGONS, AND RECOMMENDATIONS

- AGE _OF THE POLICE DRIVER

0 Finding

Trained officers under the age of 30 are over-represented in the
accidents studied while untrained officers in the same age group
are under-represented. Trained officers 30 years of age or older
are under-represented while untrained officers in the same age
group are over-represented.

Conclusion

Trained officers under the age of 30 experience more accidents
than expected while untrained officers experience less. For offi-
cers 30 or over the opposite is true. Driver training may cause
younger officers to develop an inflated impression of their driv-
ing skills and abilities while older officers, as a result of
maturation and experience, may be more responsive to training.

" o Finding

Police drivers under the age of 35 are generally over-represented
in accidents occurring while in pursuit of violators, and while
responding to emergency and high stress calls. The same age group
is under-represented in accidents occurring during routine driving
situations. The opposite is true with officer 35 years of age and
over, '

Conclusijon

The police officer under 35 tends to overdrive during stressful
situations while his older counterpart generates greater driving
difficulties while engaged in routine situations. The younger of-
ficer tends to display a greater aggressiveness with an overempha-
sis on accomplishing some police purpose without consciously con-
sidering the accident potential.

EXPERIENCE OF POLICE DRIVER

o Finding

Officers with less than twelve months police experience are over-
represented in accidents involving pursuit, emergency, and high
stress driving situations. Over-representation again occurs when
officers exceed three years of police experience during the same



<

driving situations.
o Conclusion

Lack of experience may be a factor in officers employed less than
twelve months while the time elapsed since training may be a factor
in the over-representation of officers with three years or more of
police experience.

o Finding

Officers with between two and three years experience are signifi-
cantly over-represented in single vehicle accidents.

o Conclusion

If one subscribes to the concept that single vehicle accidents
involve loss of control and a finding of fault on the part of the
police driver, accidents in this experience group appear to be
attributed to overconfidence.

o Finding
Officers with less than three years experience are highly over-
represented in accidents at speeds between 21 and 50 miles per hour
while their more experienced counterparts are over-represented in
accidents while traveling less than 21 and in excess of 50 miles
per hour,

o Conclusion

The less experienced officers are more likely to become involved

in accidents at medium speeds due to inattention or overconfidence
jn their driving abilities. The more experienced officers may lack
concern in the possibility of slow speed accidents while their high
speed accidents may have a relationship to time elapsed since train-
ing.

TYPE OF DRIVING

o Finding

Excessive speed, right of way, traffic signals, and stop signs are
highly over-represented as primary collision factors of the police

- driver in accidents involving pursuit, emergency, and high stress
driving situations,

o Conclusion

Officers depend too heavily on the use of emergency warning devices
to obtain the right of way. With the increased speed utilized in
these driving situations the probability of becoming involved in

an accident is significantly increased.



., 0 Finding

Emergency driving with lights and siren and high stress, pursuit,
and emergency driving without emergency warning devices is over-
represented in fatal and injury accidents.

0 Conclusion

Although the percentage of time or mileage devoted to these driving
situations could not be determined, it is assumed it is comparatively
small. With the Timited comparable time and mileage allocated, these
driving situations are extremely dangerous in terms of accident se-
verity.

o Finding

Pursuit driving with 1lights and siren or 1ights only is under-repre-
sented in fatal and injury accidents when compared to all other dri-
ving situations.

o Conclusion

While pursuit driving with lights and siren or Tights only is more
dangerous, in terms of severity, than routing driving, it is consi-
derably less dangerous than emergency or high stress driving.

. SOBRIETY OF OTHER DRIVER

o Finding

In fatal and injury accidents the other driver who has been drinking
is highly over-represented.

o Conclusion
The additional hazard of the drinking driver has long been evident.

It is clear that the drinking driver is contributing measurab?y to
the severity of the police vehicle accident problem.

TRAINING

o Finding

Drivers trained at one particular driver training institution were
highly over-represented in both single vehicle and fatal and injury
accidents when compared to all others trained.

o Conclusion

. That training institution, prior to the study, lacked a skid pan and
) provided limited controlled speed practice. If one subscribes to the
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concept of single vehicle accidents relating to loss of control

and fault attributed to the driver; and further, that high sever-
ity is related to speed, then it may be concluded that a lack of
this type of training may result in increased severity and a higher
incidence of single vehicle accidents related to loss of control.

o Finding

Contrary to the above finding, officers trained at tuition related
training institutions which provide skid pan and controlled speed
practice, were significantly under-represented in single vehicle
accidents,

0 Conclusion
It appears that training programs with a full range of facilities

reduce the incidence of single vehicle accidents. This may be at-
tributable to an increase in the level of manipulative skiils.

o Finding
Officers trained at the Academy of Defensive Driving are signifi-
cantly under-represented in single veh1ﬂie acc1dents when compared
to all others trained.
0 Conclusion
Officers trained at the Academy of Defensive Driving are considerably

less 1ikely to become involved in single vehicle accidents associated
with loss of control.

RECOMMENDATIONS

0 Data collection efforts disclosed a distinct lack of knowledge within
many departments of their individual accident problem including inade-
quate reporting, analysis, management review, and efforts toward a
reduction of accidents. It is therefore recommended that individual
departments should establish specific accident reporting procedures
including a report of every accident on a standard form {nc narrative
memorandums ] from which a statistical analysis is extracted; a formal
review inciuding an appropriate finding of preventability; and a spe-
cific plan, based on accident experience, to combat the problem.

0 The study also discliosed a high frequency of accidents attributed to

- specific individuals within departments. Through a view toward vi-
carious liability or other concepts, some police administrators tend
to believe training will produce a solution to the probiem. Experi-
enced driver training instructers, when faced with the problem of
retraining such individuals, find that skill levels are high, but
attitudes are poor. The driver training staff strongly believe that
it is not possible to successfully alter attitudes in a period of 24
hours of training. It is therefore recommended that administrators
review the entire record of a high accident frequency individual,
specifically in the affective area of his behavior, prior to his as-
signment to additional training.
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. 0 During seminars of driver training managers and instructors in which
statistically significant findings were presented, it was strongly
emphasized by participants that it should be recommended that depart-
ments should recoanize their real problems and develop individual
programs in response to these problems; that vicarious liability and
negligent retention concepts should be recognized especially on the
part of the chief executive; that there is a real need for adequate
supervision in the area of driver training; that management must re-
alize that training 1s not the answer to all attitude and discipli-
nary problems nor is it the answer to supervisory problems or the
lack of supervision; and that management should support instructors
to the extent of dismissing officers who are disciplinary problems.

o The reduction of costly police vehicle accidents is the responsibility
of all supervisors and managers as well as chief executives. This re-
sponsibility is frequently not accepted or accountability not recuired,
expecially at the supervisory level. It is therefore recommended
that aspects of driver training be conducted for supervisors and inat
management training include instruction on managing accident reduction

programs,

o The driver training seminars were extremely successful from the point

of view of the participants. They appreciated the opportunity to con-

sider findings, propose conclusions, and become a part of the process

of providing recommendations. Their expertise was extensive, their

enthusiasm evident, and their recommendations considered and throughtful.
. Their association was productive in the interest of improving driver

training in California. It is therefore recommended that bringing to-

gether these instructional experts in driver training as well as other

highly technical training fields _be continued and expanded.

¢ Driver training instructors, after having considered the statistically
significant findings, have concluded that present driver training
teaches skills that cannot counteract poor attitudes and disciplinary
problems. They recognize, however, needs to improve trainina and con-
cur in the recommendations that trainers must guard against training
that may cause overconfidence in younger and less experienced officers
to the extent that the student must be appraised of the reality of
street conditions at the conclusion of training., Further, the ever
changing and stressful street situations must be more realisticaliy de-
picted and experienced during training.
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The information contained in this handout is intended to be an update on
the Training Needs Assessment completed early in 1978. Although this
latest information is not complete, the data recorded includes input from
most of the police and sheriff departments having over 50 sworn employees.
On the date of this report returns have been received from 54 of the

58 sheriff departments and 301 of the 357 police departments involved in
the study. This represents an 85% return of the concerned departments.

I. Mandated Courses

*¥Actual *¥Estimated

Course Title Trainees 77/78 Trainees 78/79 Change

POST Mandate _

Basic 2,543 2,553  + 10

Advanced Officer 10, 546 9,075 1471

Supervisory ' 606 1,253 + 647

Management 315 717 + 402
Legislative Mandate (Not on ques-—

tionnaire)

Jail Operations 565 18 - 547

Jail Manesgement 105 0 -~ 105

Traffic Accident Investigation 315 2 - 313

*Reimbursed by POST as of June 30, 1978
**From the special questionnaire responses
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IT. Optional Training - Job Specific

. Priority of . Estimated Number
Course of Emplovyees
Original Special Original Special
Course Title Assessment Assessment Agsessment Assessment Change
General Criminal Inves- 1 3 1150 975 ~175
tigation : : _
Burglary Investigation 2 L 551 621 + 70
Narcotics Investigation 3 11 501 610 +109
Sex Assault Investigation A 16 L81 501 + 23
Field Training Officer 5 1 994 821 ~173
Crime Prevention 6 L5 981 +536
Homicide Investigation 7 | L6 318 ~128
Background Investigation 8 19 282 190 - 92
Robbery Investigation 9 11 352 311 - L1
Complaint Dispatching 10 7 800 519 ~281
- I.per'ty and Evidence Control 11 27 292 255 - 37
Internal Affairs 12 17 293 184 ~109
Firearms Instruction 13 12 392 1147 +755
Theft Investigation 14 18 299 340 + 41
Delinguency Control 15 12 246 335 | + &9
Check/Forgery Investigation 16 26- 220 168 - 52
Intelligence 17 13 200 170 - 31
Research and Development 18 25 174 112 - 62
Arson/Explosive Investigation 19 14 224 150 =7
Vice Investigation 20 24 320 : 151 -169
Photo/I.D. Lab 21 23 200 159 - 41
" Major Fraud Investigation 22 21 162 90 - 72
White Collar Crime 23 30 118 90 - 28
consumer Fraud Investigation 24 29 7 68 55 ~ 13

TOTALS 9211 9256 + 45
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ITT., Optional Training -~ Skills and Knowledge
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Priority of

Estimated Number

B)ﬁxthalyzer Training
{

Course of Emplovyees
Original Special Original Special
Course Title Assessment Assessment Assessment Assessment Change
" Report Writing 1 5 21,91, 1822 - 672
Laws of Arrest, Search 2 2 2508 2174 - 334
and Seilzure
- Officer Survival Techniques 2 2285 25,6 +:261
- Defensive Driving 5 3697 2511 -1186
Field Evidence Collection 5 7 1140 1330+ 190
Techniques ‘
Community Relations 6 1363 1076 - 287
Pursuit Driving 7 8 3152 1073 ~2079
Hostage Negotiation Techniques & 18 838 585 - 253
" Crisis Intervention 9 10 1690 1420 - 270
Pgonal Stress Reduction 10 15 1857 1039 - 818
' Defensive Tactics 11 9 1713 1114 - 599
Dealing With The Mentally I11 12 26 6814, 395 - 289
Basic Latent Fingerprint 13 16 568 399 - 169
‘ School
Criminal Justice Information 14 24 893 339 - 55
Systems '
Interpersonal Communications 15 20 1416 943 - W73
Instructor Development 16 22 526 198 -~ 328
Advanced Latent Fingerprint 17 13 304 151 - 153
_ School _
Spénash for Peéce bfficers 18 23 1033 469' - 56l
Riot Control 19 31 2227 439 -1788
Knowledge of Specialized 20 28 265 118 - 147
! Surveillance Equipment
21 17 1655 842 ~ 813



ITI. Optional Training - Skills and Knowledge (Cont.)

". Priority of Estimated Number
Course of Emplovyees
Original Special Original Special
Course Title Assessment Assessment Assessment Assessment Change.
Organized Crime Informant 22 21 ‘ 190 g3 - - 107
Development and
Maintenance
SeW.A.T. Training 23 17 700 655 - b5
Analysis of Urban Terrorist 24 19 294 10k - 100
Activity
Firearms and Toolmark | 25 23 254, 258 +. L
Identification
TOTALS 337L6 22173 -11573

@
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