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STAFF PRESENT 

WILLIAM GARLINGTON 

BRADLEY KOCH 

OTTO SALBENBERGER 

GERALD E. TOWNSEND 

GLEN E. FINE 

SHERRY BOONE 

GEORGIA PINOLA 

VISITORS 

LT. DALE HOAGLAND 

JACK BEECHAM 

LARRY McCRACKEN 

CLIFFORD SMITH 

APPROVAL OF MINUTES OF MARCH 9-10, 1978 MEETING 

MOTION by Wayne Caldwell, second by 
the minutes be approved as written. 
UNANIMOUSLY • 

. INFORMATION REPORTS 

POST Reorganization 

Executive Director 

Director, Standards and 
Training Division 

Director, Administration 
Division 

Director, Executive Office 

Bureau Chief and Executive 
Secretary to the POST Advisory 
Conunittee 

Secretary, Administration 
Division 

Secretary to the POST Advisory 
Connnittee 

Turlock Police Department 

Undersheriff, Yuba County 

President, Folsom Reserves 

Chief of Police, Folsom 

Jay Rodriguez, that 
MOTION CARRIED 

Mr. Garlington briefed the members on the POST reorganization which will take 
effect July 1, 1978. Under the approved budget for FY 1978/79, POST will re­
organize into two divisions. Changes that will occur under the new reorganization 
include: 

e, The two new divisions, Operations and Administration, will be headed 
by Gerald Townsend and Brad Koch respectively • 
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Mr. Edward Toothman, presently Director of the Management Services 
Division, will retire effective June 30, 1978. 

e Otto Saltenberger, presently Director of the Administration Division, 
will be given a technical demotion and will assume the position of 
Executive Assistant in the Executive Office. 

• Glen Fine, Executive Secretary to the Advisory Committee, and Georgia 
Pinola, Recording Secretary to the Advisory Committee, will be replaced 
by Otto Saltenberger and his secretary. 

Pursuant to the above change, the following action was taken: 

MOTION by Win Silva, second by Wayne Caldwell, that 
the Advisory Committee send letters of commendation 
to Glen Fine and Georgia Pinola for the excellent work 
they have done on the Committee. MOTION CARRIED UNANIMOUSLY. 

Mr. Garlington also presented an overview of POST's goals and objectives for 
the coming fiscal year. Proposition 13 has been, and will be, taken into con­
sideration in the accomplishment of the goals; however, Mr. Garlington foresees 
no drop in the work load of POST. 

Joint Commission Meeting 

Mr. Garlington reviewed the agenda for the July 27-28, 1978, Joint Commission 
meeting which will be held in San Diego. The agenda includes: 

e Public Hearing on Reserve Standards. 

e Public Hearing to Re-establish "citizenship" as a POST Standard 
for Employment. 

• California State University, Sacramento Appeal due to denial of 
certification of "Employee Relations in Law Enforcement" course. 

e Resolutions of Appreciation for Commissioner Mcintyre, Edward 
Toothman, and Senator Dennis Carpenter. 

POST Registry 

Mr. Garlington reported that POST will be offering a new service to the field. 
This new service will be a registry--developed and maintained by POST--for 
officers who will lose their jobs due to passage of Proposition 13. POST will, 
upon request from an agency having a vacancy, refer officers who are interested 
in the position. 

Aid to Local Government 

Brad Koch provided the Committee with backgro~ld material and an overview of 
the proposed reimbursement allocations for FY 1978/79 and alternative reimburse­
ment considerations. The alternative considerations were discussed at length 
with the following action being taken: 
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Mandated ·courses - The Cmmnission may. consider paying a flat rate 'for 
salaries of basic trainees. 

The CONSENSUS of the Committee is to support 100% reimbursement 
for a fixed salary amount for trainees attending the Basic Course. 
The Committee believed that the fixed salary amount should be de­
cided upon by the Commission. 

By supporting the above recommendation, the Committee believes that 
a new entry-level trainee salary range may be created, thus making 
the salary of a trained officer incentive for the trainee. 

Reimbursement Controls - The Commission may consider eliminating open-
ended reimbursement and establish "caps" on expenditures_ for all cat_egories. 

High-Cost Courses - Certain high-cost courses--driver training, Bahn 
Fair., contract courses--may be considered for elimination by the Conunission. 

The CONSENSUS of the Committee on both of these issues was to adopt 
a "wait and see" attitude until the effects of Proposition 13 are 
known. It was believed that the natural inclination of cities and 
counties will be to not send people, or not as many people, for 
traini_ng., and·, .this in itself, would impose a cap on reimbursement. 

Mr. Townsend suggested establishing prerequisites for departments who 
want reimbursement for attendance at driver training courses. Request 
·the departments develop and maintain accident review policies and pro­
cedures and reporting procedures of what caused the accidents, rate per 
100, etc. 

The CONSENSUS of the Committee was in favor of the suggestion. 
Mr. Garlington stated staff will establish a proposal of what the 
requirements will be for review by the Committee. 

Jay Rodriguez suggested that, in light of Proposition 13, another train­
ing needs assessment survey be taken at the end of August. The survey, 
he believes, may show. a different trend in the type of.training needed plus 
a need to re-allocate training funds. 

ADVANCED OFFICER TRAINING 

The Commission requested the Committee to review the Advanced Officer training 
requirements and to submit recommendations for the July Commission meeting. 

Mr. Koch briefed the Committee on the problems presented by the Advanced Officer 
Course that needed to be resolved, i.e., what material should be taught, quality 
control, reimbursement caps, alternative means of satisfying the course, who 
should attend, etc. Mr. Koch stated that the l;Jriginal intent of the course 

.had changed over the years, bringing about the need for new policy and direction • 
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The following was considered and discussed. at length by the Commi.ttee with 
• the following action being taken: 

• 

• 

I. Course Objective 

MOTION by William Kinney, second by Wayne Caldwell, that the 
Advisory Committee reconunend to the Conunission POST Administra­
tive Manual Procedure D-2, Section 2-2 read as follows: 

2-2. Advanced Officer Course Objectives, The Advanced Officer 
Course is designed to provide updating and refresher training 
and an opportunity to address new problems confronting ~e~ law 
enforcement officers. Flexibility is to be permitted in course 
content and manner of course offering in order to meet changing 
conditions and local needs-aRa-ye~-~emaiH-ee~sis~eH~-wi~k-~ke-~~­
dft~iH9-~efresker-eeHee~~-

MOTION CARRIED UNANIMOUSLY. 

II.· ·course Content 

MOTION by Ed Meese, second by John Riordan, that the Advisory Com­
mittee reconunend to the Commission POST Admini.strative Manual Pro­
cedure D-2, Section 2-3 read as follows: 

2-3. Advanced Officer Course Content: 

Re~a~FeR-6eRe£a;-H~da~~a~-Re~~esAe~-SRB4ee~-MaEee£~--~e-eeH~eH~ 

ska±±-aeve~e-He-±ess-~hafl-±8-fieH~s-~e-aHy-eemeiHa~±eH-e£-~fie 

£e±±~iH9-sfib;ee~s~ The Commission recommends the foZZau~ng 
topics be considered as a part of the Advanced Officer Course: 

New Laws 
Recent Court Decisions and/or Search and Seizure Refresher 
Officer Survival Techniques 
New Concepts, Procedures, Technology 
Discretionary Decision Making (Practical Field Problems) 

B±ee~ive-sHb;ee~-Ma~~e~~ The course may contain such other currently . 
needed subject matter which fall within the topical areas of the 
Basic Course Conunission Procedure D-1. It is suggested elective 
subjects focus on current and local problems or needs of a general, 
rather than specific, nature. 

!'DTION CARRIED UNANIMOUSLY. 

The CONSENSUS of the Committee was Section 2-4 would remain as 
written. 

l'DTION by Ed Meese·, second by John Riordan, that the Advisory 
committee recommend to the Commission that POST Administrative 
Manual Procedure D-2, Section 2-5 read as follows: 
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2-5. Minimum Hours: The Advanced Officer Course shall consist 
of a-~iai~WM-ef-~9-ke~~s~ segments which will be presented in not 
less than 4 hoUX's of instruction. 

MOTION CARRIED UNANIMOUSLY. 

III. Regulation Section lOOS(d) 

IV • 

MOTION by Wayne Caldwell, second by John Riordan, that the Advisory 
Committee recommend to the Commission Regulation lOOS(d) (1) and (2) 
read as. follows: 

lOOS(d) Advanced Officer Course (Required) 

(1) A£~eF-JH±y-±r-*9+±r-eaee-aRa-every officer ee±ew-the-FaRk 
.ef-fiFs~-level-sH~eFviseFy-~esi£iea-as-ae£iHea-iR-See~iea 

~ee±fi}-shall satisfactorily complete the certified Advanced 
Officer Course of 2e 40 or more hours at least once every 
four years .after completion of the Basic Course. 

(2) The above requirement may be met by satisfactory completion 
of any reimbursable course of 2e 40 or more hours. 

MOTION CARRIED UNANIMOUSLY. 

Reimbursement 

Ed Meese suggested that a new Section 2-6 be added to Procedure D-2 
to cover·reimbursement which resulted in the following: 

MOTION by Ed Meese, second by Win Silva, that the Advisory Committee 
recommend to the Commission a new Section 2-6 be added to POST 
Administrative Manual Procedure D-2 which shall read as follows: 

2-6. Rei!libUX'sement for the Advanced Officer ColAX'se shall be provided 
upon completion of the entire course. 

MOTION CARRIED UNANIMOUSLY. 

MOTION by John Riordan, second by Win Silva, that the Advisory 
Committee recommend to the Commission an officer is eligible for 
reimbursement of 40 hours maximum within a four-year period for the 
Advanced Officer concept. MOTION CARRIED UNANIMOUSLY. 

MOTION by John Riordan, second by Ed Meese, that the Advisory Com­
mittee recommend to the Commission the 12-week time frame for completion 
of the Advanced Officer Course remain the same. MOTION CARRIED 
UNANIMOUSLY • 
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V. ··Attendance 

MOTION by Win .Silva, second by John Riordan, that the Advisory 
Committee recommend to the Commission all personnel be required 
to take the Advanced Officer Course at least once every four 
years. MOTION CARRIED. (Opposed: Jim Grant) 

Jim Grant was in opposition of the motion because he believes there 
will be problems in requiring elected sheriffs to attend mandatory 
courses. 

RESERVE STANDARDS 

The Committee received a request from an individual .to address the reserve 
issue. Mr. Fine introduced Chief Clifford Smith, Folsom Police Department, 
and Folsom Police Department Reserve Officer Larry McCracken. 

Officer McCracken, President of the Folsom Police Department's Reserves, ad­
dressed the Committee on the Level I training requirement. Officer McCracken, 
a reserve himself for 2~ years, expressed his belief that the Level I reserve, 
working alone in a unit, needs to be a fully trained reserve not a 200-hour 
course with 200 hours of field training. 

Chairman Tielsch distributed a letter received from Jack Pearson, President 
of PORAC. He asked the Committe to review Mr. Pearson's request for the 
Committee to reconsider its recommendations on Level I reserves . 

Meeting adjourned at 3:36 p.m. 

June 23 1 l978 

The meeting was reconvened at 9:0l a.m., Friday, June 23, 1978, by Chairman 
.George P. Tielsch. A quorum was present. 

PRESENT 

GEORGE P. TIELSCH CPCA 

WAYNE CALDWELL Specialized Law Enforcement 

JAMES GRANT Sheriffs' Association 

WILLIAM KINNEY Public 

EDWIN MEESE III Public 

DALE RICKFORD CAP TO 

JOHN RIORDAN PORAC 
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JAY RODRIGUEZ 

J. WINSTON SILVA 

ROBERT WASSERMAN 

LARRY WATKINS 

ABSENT 

ROBERTA DORAN 

ALEX PANTALEONI 

VISITOR 

LARRY STRAMM 

REVIEW RESERVE STANDARDS RECOMMENDATIONS 

a 

Public 

· . Community Colleges 

CPOA 

CliP 

WPOA 

CAAJE 

Chief Deputy, Sacramento county 
Sheriff's Department 

Glen Fine briefed the Committee on the Bulletins which were sent to city and 
county administrators, and chiefs and sheriffs. The Bulletin sent to the 
chiefs and sheriffs included a questionnaire on the proposed reserve standards. 
The results of the questionnaires were compiled totally with a separate 
compilation of departments in remote areas and distributed to the members • 

Mr. Fine reported that in both summaries the responses favored: 

• Background Investigation Requirements - The POST requirements for 
regular officers. 

• Medical Examination Requirements - The POST requirements for regular 
officers. 

o Training Requirement for Level I Reserves - 200-hour reserve course 
plus 200 hours field training (Advisory Committee Recommendation). 

The members were also provided "Comments of Administrators 11
, taken from the 

surveys, which showed the perspective of administrators on alone working 
reserves. 

Chief Deputy Larry Stramm, Sacramento County Sheriff's Department, asked to 
address the Committee. He stated that the 200-hour course with 200 hours on­
the-job training will be the recommendation for training of Level I reserves 
from the State Sheriffs' Association. He further stated that Sheriff Lowe will 
provide his Level I reserve deputies with the same basic training provided 
regular deputies--a 584-hour course. During questioning, he stated the Sacramento 
Sheriff's Department would have no objections to a 200-hour field training re­
quirement on top of the 584-hour course • 
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The Committee members were provided a staff analysis of the recommendations for 
reserve standards by Glen Fine • 

On the issue of.Level I reserve officer training, Mr. Fine emphasized the 
concept described in the written analysis that would provide for splitting the 
Level I training into two requirements. The major purpose would be to specif­
ically identify a "Limited-Law Enforcement" reserve officer who could work 
alone but not perform at the same level as a regular officer. It was explained 
that a "Limited-Law Enforcement11 assignment seems to reflect a widespread use 
of reserve officers working alone. Administrators who give reserve officers 
such assignments are confused as to whether these reserves are, in AB 641, 
Level I's or Level III's. The "Comments of Administrators" was reviewed to 
emphasize the "Limited-Law Enforcement" perspective of administrators. 

Mr. Fine stated that there could be a legal problem if the Commission divided 
the Level I category into two groups. Ed Meese stated that as long as the 
Commission was simply establishing two different training requirements within 
that category there should be no legal problem. 

Bob Wasserman asked whether, since Level III reserve officers might be able 
to exercise greater authority than Level II reserve officers, the proposed 
training for Level III's should be increased to 80 hours. 

John Riordan made a motion for the Committee to change its recommendation on 
Level I reserve training to the Basic Coursei however, the motion died for 
lack of a second . 

The Committee, after having the evening to consider Jack Pearson's letter 
(distributed the day before) on Level I training, was in agreement not to re­
open its recommendations on Level I training. 

MOTION by William Kinney, second by Larry Watkins, that the 
Advisory Committee not consider changing its recommendations 
on the Level I Reserve Training. MOTION CARRIED. (Opposed: 
John Riordan) 

The CONSENSUS of the Committee was also to not consider splitting the Level I 
Reserve training requirement. 

Mr. Fine reviewed other issues with the resolutions of such as follows: 

I. Level I definition - The suggestion was to delete "investigation of 
crimes" from the definition of the Level I Reserve. 

The CONSENSUS of the Committee was to not change the definition. 

II. Impact of 200-hour Field Training Program for Level I Reserves -
The problem related to smaller departments being unable to meet the 
FTO requirements and, thus, being unable to develop Level I reserves • 
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Mr. Garlington suggested this issue be subject to a trial run and 
then brought back before the Conunittee at a definite period of time, 
i;e., 1980, to be reviewed completely again. The Committee could make 
any necessary changes at that time. 

The CONSENSUS of the Conunittee was in favor of the suggestion. 

III. Certificates· for ·Grandfathered Reserves - The problem related to who 
shall be awarded the certificates and by what determination. 

Mr. Fine outlined two approaches to the problem: (1) give the certi- · 
ficates to all grandfathered reserves or (2) administer the BCEE--if 
they pass the BCEE, they are awarded the certificate; if not, they 
must meet all new requirements to receive the certificate. 

The CONSENSUS of the Committee was in favor of approach #2 with 
the added stipulation that the BCEE could only be taken once by 
a grandfathered reserve wishing to obtain the certificate. 

IV. Field Training Program definition - The problem related to constraint 
of specified curriculum for Level II reserves. 

Mr. Fine submitted a substitute definition which he believed would 
provide administrators with more flexibility in the required curriculum. 

MOTION by Larry Watkins, second by Wayne Caldwell, to change 
the Advisory Committee's previous field training program defi­
nition to: 

"An Approved Field Training Program (Type II Reserve) is a 
formalized on-the-job training program with instruction pre­
sented by experienced officers who are deemed qualified by 
the chief administrator. The program should be consistent 
with guidelines developed by POST for such programs." MOTION 
CARRIED UNANIMOUSLY. 

Training curriculum 

The Committee at its last meeting indicated that POST should certify the presen­
tations of reserve training. The Committee was provided with an outline of 
11recommended course content for reserve training" that could be approved to 
implement the training recommendations of the Committee. 

John Riordan stated that the curriculum for the Level II reserve should be 
geared for the reserve not to a module taken from the regular Basic Course. 

The CONSENSUS of the Committee was that the Level II training, when presented, 
should be oriented to the role of a backup officer. 

Delivery of Training to Remote Areas 

Mr. Fine reported that staff plans to meet with the Directors of Basic Academy 
programs who are presently serving the remote areas; they may have answers to 
the delivery problem. 
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STATUS REPORT - SELECTION STANDARDS VALIDATION PROJECT 

Mr. Fine reported that LEAA has awarded the $500,000 grant to POST. However, 
the State will not allow staff to spend the money until POST's budget has been 
augmented with the. grant. This is expected to be done by the end of June. At 
that time, POST will begin hiring for the.project unless constrained by the 
State hiring freeze. 

Job Analysis 

Mr. Fine introduced Dr. John Kohls and Dr. John Berner, Research Specialists 
for the Validation project. 

Dr. Kohls presented the Committee with an overview of the job analysis, presently 
in its final stages, which included the job analysis design, the development 
of the tasks,. and an indepth review of the surveys that were sent to the depart­
ments participating in the analysis. 

LEGISLATIVE REPORT 

Mr. Fine addressed the Committee on legislation of interest to POST. One bill 
of particular interest was ACR 144. ACR 144 would create an ad hoc legislative 
committee to study peace officer classes, their powers, duties, training, etc. 
One question concerning the bill is the degree and kind of support, if any, 
POST should provide the committee. The. general feeling of the Committee members 
was that POST should coordinate with the legislative committee conducting the 
study. 

·REPORT FROM MEMBERS 

Specialized Law Enforcement: Wayne Caldwell reported that his main interest is 
still primarily with legislation. He is also working closely with CSEA to keep 
abreast of Proposition 13 implementation. 

Public: Jay Rodriguez, Chairman of the Media Committee for the Governor's Crime 
Reduction Force, reported that the Committee approved the advertising. campaign, 
and they are moving ahead with the target date of Septembe·r 20 for the kick-off 
of the campaign. 

Public: Ed Meese reported he is currently working on a project for the University 
of San Diego to evaluate Proposition 13's effect on the various agencies in the 
Criminal Justice System. He also reported that the court judges are contemplating 
imposing higher fines to supplement their budgets. 

Sheriffs' Association: Jim Grant reported that due to the fact that this is an 
election year the Sheriffs' Association is limiting its activities to closely 
watching the effects of Proposition 13. 

·CAPTO: Dale Rickford reported that CAPTO, Northern and Southern Regions, just 
held an election for new officers. Captain Rickford is also watching Proposition 
13 closely in relation to CAPTO's conferences since his budget has been cut to 
nothing. 
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PORAC: John Riordan stated that PORAC is still.actively involved with legis­
lation and that their salary survey is available.to associations that bel.ong 
to PORAC. 

CHP: Larry Watkins stated that due to the effects of Proposition 13 the CHP 
has 110 vacant positions with no authorization for replacements. He also 
stated that due to Proposition 13 their·driver training class would have slots 
available for students from various agencies. 

Chiefs' Assocfation: George Tielsch reported that the Chiefs' Association is 
working with POST on a course for newly·elected chiefs. 

OLD/NEW'BUSINESS 

Glen Fine, this being hfs l.ast meeting with the Commfttee as Executive Secretary, 
expressed his pleasure to have worked with the Committee for the past 3~ years-­
it has been fun, interesting, and rewarding. 

ADJOURNMENT 

There being no further business to come before theCommfttee, the meeting was 
adjourned at 12:10 p.m • 

• ~ ·(Ln . . 
u<__t ' · JL...,. 

ORGIA PVJOL 

., 

Recording Secretary 

Distribution: Advisory Committee 
Conunissioners 
POST Staff 

/ 



State of California Department of Justice 

Memorandum 

COMMISSIONERS 

George P. TielSch, Chairman 
POST Advisory Commi.ttee 

Date July 6, 1978 

From Commission on Peace Officer Standards and Training 

Subject' REPORT FROM JUNE ADVISORY COMMITTEE MEETING 

• 

At its meeting, the Committee was briefed on actions being taken by staff in 
light of Proposition 13. Included in this briefing were alternative considera­
tions for reimbursement .. The Committee, by consensus,·recommends the fo)lowing: 

1. 100% reimbursement for a fixed salary amount for trainees attending 
the Basic Course. (The Committee is supportive of the creation of 
a new entry-level trainee salary range.) 

2. Strengthen controls on driver training reimbursement by requiring 
departments to meet certain prerequisites before becoming eligible 
for -reimbursement. Prerequisites could be development of depart­
mental policies on accident review and analysis of causation . 

Advanced Officer Training 

The Commission directed the Committee to review the Advanced Officer training 
requirement. Following considerable review and discussion, the Committee · 
took the following actions: 

1. Course Objective 

MOTION by William Kinney, second by Wayne Caldwell, that the 
Advisory Committee recommend to the Commission POST Administrative 
Manual Procedure D-2, Section 2-2 read as follows: 

2-2. Advanced Officer Course.Objectives. The Advanced Officer 
Course is designed to provide updating and refresher training 
and an opportunity to address neuJ probl-ema confron·ting fa¥" 1 aw 
enforcement officers. Flexibility is to be permitted in course 
content and manner of course offering in order to meet changing 
conditions and local needs aA~-yet-l'"effia~A-eeAststeAt-witA-the-M~­
~attA~-PetfesheP-eeAee~t. MOTION CARRIED UNANIMOUSLY. 
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2. · Course Content 

MOTION by Ed Meese, second by John Riordan, that the Advisory • 
Committee recommend to the. Commission POST Admini.strative Manual 
Procedure D-2, Section 2-3 ·read as follows: 

2-3. Advanced Officer Course Content: 

ReEjlitl'eEl-GeRel'al-~!'lElat:i-R§-Refl'esflei'-S!i9jeet-Mattel"~--+11e-eeRteRt 
sflall-Elevete-Re-+ess~tflaR-±9-Aelii"S-te-aRy-eefflsi-Rati-eA-ef-tfle 
'i'eHewtR§-Siisjeets"' The· Commission recormzends the folZOUJing . 
topics be considered as a part of the Advanced Officer Course: 

New Laws 
Recent Court Decisions and/or Search and Seizure Refresher 
Officer Survival Techniques 
New Concepts, Procedures, Technology 
Discretionary Decision Making (Practical Field Problems) 

ei eethe-Siisjeet-Mattel""' The course may contain such. other currently 
needed subject matter which fall ~1ithin the topical areas of the 
Basic Course Commission Procedure D-:-1. It is suggested electi.ve 
subjects focus on current and local problems or needs of a general, 
rather than specific, nature.· MOTION CARRIED UNANIMOUSLY. 

The CONSENSUS of the Commi.ttee was Section 2-4 would remai_n as. 
wri. tten. 

MOHON by Ed Meese, second by John Riordan, that the Advisory 
Committee recommend to the Commission that POST Admi_nistrative 
Manual. Procedure D-2, Section 2-5 read as follows:· 

2-5. Minimum Hours: The Advanced Officer Course shall consist 
of a-mtfllffilim-ef-29-Aelil"57 segments which will be.presented in not 
less than 4 hours of instruction. MOTION CARRIED UNANIMOUSLY . 

. 3. · Regulation Section 1005(d) 

MOTION by Wayne Caldwell, second by John Riordan, that the Advisor.)_' 
Committee recommend to the Commission that Regulation Section 1005(d) 
(1) and (2) read as follows: · 

(1) AfteP-Jii}y-l,-1971,-eaeA-aAEl every officer eelew-tAe-l'aAk-ef 
Hrst-}eye}-Siii'Jel"vtsel"y-j'lesHteA-as-EleHAeEl-tA-Seett eA-l99ltf1 sha 11 
satisfactorily complete the certified Advanced Officer Course of 
29 40 or more hours at least once every four years after completion 
of the Basic Course. 

• 

(2} The above requirement may be met by sati_s.factory completion of 
any reimbursable course of 29 40 or more hours.. MOTION CARRIED 
UNANIMOUSLY. • 
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4. ··Reimbursement 

MOTION by Ed Meese, second by Win Silva, that the Advisory Committee 
recommend to the Commission that a new Section 2-6 be added to 
POST Administrative Manual Procedure D-2 which shall read: 

2~6. ReimbUPsement for the Advanaed Offiaer Cou:r>se shaU be pro­
vided upon aompletion of the entire aoUPse; MOTION CARRIED 
UNANIMOUSLY. 

MOTION by John Riordan, second by Win Silva, that the Advisory 
Committee recommend to the Commission ari officer is el'[gib1e for 
reimbursement of 40 hours maximum within a 4 year period for the 
Advanced Officer concept. MOTION CARRIED UNANIMOUSLY. 

MOTION by John Riordan, second by Ed Meese, that the Advisory 
Committee recommend to the Commission the 12-week time frame 
for completion of the Advanced Officer course remain the same.· 
MOTION CARRIED UNANIMOUSLY. 

,1; 

5. ·Attendance 

MOTION by Win Silva, second by John Riordan, that the Advisory 
Committee recommend to the Commi.ssion that all personnel be 
required to take the Advanced Officer Course at least once every 
four years. MOTION CARRIED .. (Opposed: Ji.m Grant) 
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i,; State cf California Department of Justice 

Memorandum (. 
.o COMMISSIONERS Date July 21, 1978 

From Commission on Peace Officer Standards and Training 

Subject: SPECIALIZED LAW ENFORCEMENT CERTIFICATION PROGRAM 

,. 

Staff and representatives from the Specialized Program have reviewed and 
concur with the Commission's Specialized Committee recommendations. 

It is suggested the attached refinements be· considered part of the Com­
mittee's recommendations. 

~~ 
WILLIAM R. GARLINGTON 
Executive Director 

Attachment 
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1. 

SUGGESTED REFINEMENTS FOR 
THE SPECIALIZED PROGRAM CHANGES 

Revised Specialized Basic Investigators Course Curriculum 

Comment: Attachment A is the revised Commission Pro­
cedure D-12, which was reviewed by staff and Specialized 
Agency representatives. 

2. Modify the Basic Training Requirement. to Allow the Regular Basic 
Course to Be the Universal Standard: 

"Effective January 1, 1979, every trainee shall satisfactorily 
meet the training requirements of the regular Basic Course 
within 12 months from the date of his/her appointment as a 
regularly employed specialized peace officer. The chief law 
enforcement administrator may elect to have this requirement 
satisfied by the Specialized Basic Investigators Course. 

3. Change Effective Date of Basic Training Requirement from July l, 1980 
toJanuaryl, 1979 

Comment: The basic training requirement should be qualified by: 

"The Commission may extend the compliance date to no later 
than July l, i980 based on the agency's written request for 

·special consideration. " 

4. Applicability of Reading Examination Requirement 

Comment: Specialized agencies have indicated their desire 
to have the same reading examination employment standard 
as that for the regular program. 

5. Suggested Eligibility Status for Peace Officer Categories 

Comment: Attachment B is a suggested, revised classification 
system for peace officer categories concerning their eligibility 
for participation in the Specialized Program. 

Attachment 

(7 -21-78) 
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NOTE: 

c • 
12-3. 

~-----------------A-. 

Revised Commission Procedure D-12 

·specialized Basic Investigators Course 

Specification of Specialized Basic Investigators Course: 
This Commission Procedure implements that portion of the 
Minimum Standards for Training established in Section S-105 
(a) of the Specialized Law Enforcement Regulations which 
relate to Basic Training for Specialized Investigators. 

the 
the 

1. In broad functional areas, establish appropriate learning 

2. 

goa s. 

Establishment of appropriate performance objectives for 
each learning goal. 

3. Following instruction, each student demonstrates an 
acceptable level of knowledge and/or proficiency tor each 
learning goal. 

This training methodology is not mandatory. It is in a trial 
stage undergoing testing, evaluatiOn and reviSIOn. At this 
t1me, use of performance obJeCtives tra1n1ng elements, other 
than those described, 1s not precluded; nor IS the use of 
other instructional methodologies proh1bited. 

Specialized Basic Investigators Course and Minimum Hours: 
The Specialized Basic Investigators Course is a minimum of · 
ZOO hours and consists of the following functional areas and 
learning goals, and minimum hours of instruction; w1th1n this 

·framework of minimum hours and subJect content, flexlbtlity 
1s provided to adjust hours and instructional topics with 
pr1or POS1 approval. 

-1-
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REVISED COMMISSION PROCEDURE D-12 

Specialized Basic Investigators Course (Continued) 

(Existing Content Deleted and the Following Added) 

Major Functional areas and learning goals: 

12-4. PROFESSIONAL ORIENTATION 

A. History and Principles of Law Enforcement 
B. Law Enforcement Profession 
C. Ethics 
D. Unethical Behavior 

Proposed: 10 Hot 

E. Department Orientation & Role of the Investigator 
F. Administration of Justice Components 

.G. Related Law Enforcement Agencies 
H. California Court System 
I. California Corrections System 

12-5. POLICE COMMUNITY RELATIONS 

12-6. 

A. Community Service Concept 
B. Community Attitudes and Influences 
C. Citizen Evaluation 
D. Crime Prevention 
E. Factors Influencing Psychological Stress 

LA I'/ 

A. Introduction to Law 
B. 'crime Elements 
C. Intent 
D. Parties to a Crime 
E. Defenses 
F. Probable Cause 
G. Attempt/Conspiracy/Solicitation Law 
H. Obstruction of Justice Law 
I. Theft Law 
J. Extortion Law 
K. Embezzlement Law 
L. Forgery/Fraud Law 
M. Burglary Law 
N. _ Receiving Stolen Property Law 
0. · Malic_ious Mischief Law 
P. Arson Law 
Q. Assault/Battery Law 
R. Assault with Deadly Weapon Law 

-2-

Proposed: 15 Hou 

Proposed: 

• 



12-7 

• 
12-8 

12-9 

ce 

Specialized Basic Investigators Course (Continued) 

s. 
T. 
u. 
v. 
w. 
X. 
Y. 
z. 

Mayhem La1~ 

AA. 
BB. 
cc. 
DD. 
EE. 
FF. 
GG. 
HH. 
II. 
JJ. 
KK. 
LL. 
MM. 
NN. 
00. 

LAWS 

A. 
B. 
c. 
D. 
E. 
F. 
G. 
H. 
I. 

Felonious Assaults La1~ 
Crimes Against Children Law 
Public Nuisance Law 
Crimes Against Public Peace Law 
Deadly Weapons Law 
Robbery 
Kidnapping La1~ 
Homicide Law 
Sex Crimes Law 
Rape Law 
Gaming Lm~ 
Controlled Substance La1~ 
Hallucinogens Law 
Narcotics Law 
Marijuana La1~ 
Poisonous Substance Law 
Alcohol Beverage Control Law 
Constitutional Rights Law 
Laws of Arrest 
Local Ordinances 
Juvenile Alcohol Lm~ 
Juvenile Law and Procedures 

OF EVIDENCE 

Concepts of Evidence 
Privileged Communications 
Witness Qualifications 
Subpoena 
Burden of Proof 
Rules of Evidence 
Search Concepts 
Seizure Concepts 
Showups 

SPECIALIZED LAWS 

A. Laws Relevant to Agency Responsibility 

COM!>!UNICATIONS 

A. Interpersonal 
B. Note Taking 
c. Introduc.tion to Report Writing 
D. Report Writing Mechanics 
E. Report Writing & Diagnostic Testing 
F. Usc of the Telephone 

-:s-

Proposed: 

Proposed: 

Proposed: 

15 Hours 

10 Hours 

21 Hours 
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Specialized Basic Investigators Course (Continued) 

12-10 VEIUCLE OPERATIONS 

A. Introduction to Vehicle Operations 
B. Vehicle Operation Factors 
.c. Vehicle Operation Liability 
D. Vehicle Inspection 
E. Vehicle Control Techniques 

12-11 FORCE AND WEAPONRY 

A. 
B. 
c. 
D. 
E. 

·F. 
G. 

* H. 
I. 

* J. 
* K. 

L. 
M. 
N. 
o. 

. * P •. 
* Q. * R.­
* s. 

Effects of Force 
Reasonable Force 
Deadly Force 
Practical Problems in the Use of Fore~ 

·Firearms Safety 
Handgun 
Care and Cleaning of Service Revolver 
Shotgun 
Handgun Shooting Principles 
Shotgun Shooting Principles 
Identification of Agency Weapons & Ammunition 
Handgun/Day/Range (Target) . 

Proposed: 

Proposed: 

Handgun/Night/Range (Target) 
Handgun/Combat/Day/Range 
Handgun/Combat/Night/Range 
Shotgun/Combat/Day/Range 
Shotgun/Combat/Night/Range 
Use of Chemical Agents 
Chemical Agent Simulation 

*Time to be adjusted according to agency needs 

t 

20 Hours 

•• 
12~12 FIELD PROCEDURES Proposed: · 14 Hours 

A. Perception Techniques 
B. Observation Techniques 
C. Person Search Techniques 
D. Vehicle Search-Techniques 
E. Building Search Techniques 
F. Search/Handcuffing/Control Simulation 
G. Handcuffing 
H. Prisoner Transportation 
I. Officer Survival 
J. Mutual Aid 
K. News Media Relations 
L. Mental Illness Cases 
M. Crowd Psychology and Tactics 

• 
-4-



I •' Specialized Basic Investigators Course (Continued) 

( -13 CRIMINAL INVESTIGATION 

• 

12-14 

I ( 

12-15 • 
12-16 

A. Preliminary Investigation 
B. Crime Scene Search 
C. Crime Scene Notes 
D. Crime Scene Sketches 
E. Latent Prints 
F. Identification, Collection, 

and Preservation of Evidence 
G. Chain of Custody 
H. Interviews & Interrogations 
I. Information Gathering 
J. Courtroom Demeanor and Testifying 
K. Administrative Hearings 
~. Vice and Organized Crime 
M. Controlled Substance Abuse 

SPECIALIZED INVESTIGATIVE TECHNIQUES 

A. Sources of Information 
B. Use and Control of Information 
C. Criminal Intelligence 
D. Identification and Location of Suspects 
E. Scientific Aids: Use And Limitations 
F. Applicant And Permit Revie1v 
G. Surveillance And Undercover 

PHYSICAL FITNESS AND DEFENSE TECHNIQUES 

A. Physical Disablers 
B. Prevention of Disablers 
C. Weight Control 
D. Self-Evaluation 
E. Lifetime Fitness 
F. Principles Of Weaponless Defense 
G. Armed Suspect/lyeaponless Defense 

FIRST AID AND CPR 

A. Medic Alert 

12-17 EXAMINATIONS 

( 

• 

A. Written and Performance 

~s-

Proposed: 24 Hot 

Proposed: 14 Hou 

and Witnesses 

Proposed: 8 Hom 

Proposed: 15 Hom 

Proposed: 8 Hom 

TOTAL PROPOSED: ·zoo Hou: 
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POST SPECIALIZED LAW ENFORCH!ENT CERTIFICATION PROGRAM 

Eligibility Status for Peace Officer Categories 

Acceptable Categories* Potentially Acceptable* 
(Currently Participating. by Categ ry) 

Members Arson Investigating 
Unit 

Community College Police 
Railroad or Steamboat 

Police 
DA's Invest./Inspectors 
Security Officers-Municipal 

Utility District 
Marshals 
Dept. of Motor Vehicles 
Dept~ of Justice 
State Fire Marshal/Investigators 
Dept. of Consumer Affairs 
Coroner & Deputies 
Welfare Fraud Investigator~ 
Harbor Police 
California State Police 

(1-pt. of Conservation/ 
o_rcstry 

pt. of Fish & Game 
Alcoholic Beverage Control 

*Presumption of eligibility, 
individual agencies must be 
examined for capability upon 
application. 

Calif. Horseracing Board 
Div. of Labor La~< Enforcement 
Marshals & Police Calif. Exp. 
Bethel Isl. Muni. Imp. Dist. 
Dept. of Navigation & Ocean 

Development 
Dept. of Health Hospital 

Police 
L.A. Housing Authority 
Southern California Rapid 

Transit District 
Security Patrol-School 

District 
Calif. Bd. of Medical Quality 

Examiners 
Park Rangers-Local Agency 
Dept. of Parks &: Recreation 
Dept. of Health- Investigation 
San Francisco Port Commission 

*No presumption of eligibility, 
individual agencies must have 
in-depth examination of 
duties, powers, capability 
upon application. 

Non-Enforcement/Investigative• 

Calif. National Guard 
State Fire Marshal-Deputies 
Bureau Food & Drug-Health 
Security Officers-Calif. 

State Police 
Sgt. of Arms-Legislature 
Bailiffs Supreme Court & 

Appeals Court 
Guards & Messengers" 

Treasurer 
L.A. Dept. of Airports 
Dept. of Transp.-Toll Bridge 
Security Guards-L.A. County 
Monterey Airport Police 
Airport Security-S.F., 

Orange, & San Joaquin 
Airport Security-City of 

Fresno 
Airport Sec.-Palm Springs 
Dept. of Corrections-Parole 
Youth Authority-Parole/ 

Probation 
Dept. of Corrections-Guards 
Youth Authority-Guards, 

Supervisors · 
Nevada State Prison-Officers 
Dept. of Corrections-Liaison 
Constables-Deputies 
Cemetary Sextons 
Federal Employees 
Reserves 

*Duties are ceremonial, 
correctional, inspectional 
or guard/property. 

Capability= Includes present and future capability to meet POST standards and motivation of 
decision making authority. 

=~lust include a substantial amount of enforcement and/or investigativ~. 



~• 

PENDING REQUESTS TO ENTER PROGRAM 

Agency 

Los Angeles City Housing Authority 
California Board of Medical 

Quality Assurance 
California Horseracing Board 

. San Mateo County Parks & Recreation 
Dept. of Parks & Recreation 
Southern Calif. Rapid Transit Dist. 
San Jose Community College Police 
West Valley Community College Pol. 

Peace Officer 
Category 

Sworn 
Officers 

L.A. City Housing Authority 
California Bd. of Medical 

Quality Examiners 
California Horseracing Board 
Park Rangers - Local Agency 
Dept. of Parks & Recreation 
Southern Calif. Rapid Transit Dist. 
Community College Police 
Community College Police 

33 
50 

13 
20 

775 
58 
6 

l 1 

*Based upon proposed classification system, 

7-18-78 

"' Eligibility " 
Status 

B 
B 

B 
B 
B 

' B 
A 
A 

• 



State of California Department of Justice 

To COMMISSIONERS Date July 10, 1978 

From Commission on Peace Officer Standards and Training 

Subject: SPECIALIZED LAW ENFORCEMENT COMMITTEE REPORT 

• 

The Connnission' s Specialized Law Enforcen1ent Committee met June 28, 1978 
in Los Angeles and modified the previous public hearing recmnmendations for 
the POST Specialized Law Enforcement Certification Program. These pro­
posed standards are reflected in the attached revised Notice of Public Hearing. 

It is recommended. these m.odifications be approved for public hearing at the 
October Commission Meeting. 

WILLIAM J. ANTHONY, Chairman 
Specialized Law Enforce1nent Co1nmittee 



8TA.TI1 OP' CALIFORNIA 

EDMUND G. BROWN JR. 
l!ltpttrtment nf 41ull!trr EVELLEJ.YOUNGER 

• 

GOVERtlOR 

COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 
7100 BOWLING DRIVE, SUITE 250 

SACRAMENTO, CALifORNIA 95823 

ATTOJWEY GENERAL 

BULLETIN: 78-

SUBJECT: NOTICE OF CONTINUATION OF PUBLIC HEARING -
SPECIALIZED LAW ENFORCEMENT CERTIFICATION PROGRAM 

In accordance with the provision of the Adrninistrative Procedure Act and 
pursuant to the authority vested by Section 11422 of the Governrnent Code, 
NOTICE IS HEREBY GIVEN that a hearing will be held by the Commission 
on Peace Officer Standards and Training: 

10:00 a.rn., October 19, ,1978 
Eureka Inn 
Eureka, California 

NOTE: This will be a continuation of the Public Hearing from April 20, 1978, 
and certain new recommendations will be considered which were not 
listed in the original Notice (Bulletin 78-6). 

This hearing will addrcs s POST regulation changes which relate to standards 
for (1) the POST Specialized Law Enforcement Certification Program and 
(2) Penal Code Section 13510.5 (Training Standards for Specified State Agencies). 
Regulations will become effective January 1, 1979 unless otherwise noted. 

" 
Regulation Changes 

1. Add Section 1009 to POST Regulations. 

Discontinue separate Specialized Regulations and place the authority 
and provisions for the POST Specialized Law Enforcement Certifica­
tion Program into the California Administrative Code. (See Attach­
ment) 

2. An<ends minimun< Basic Training Requiren<ent to either the regular 
Basic Course or Specialized Basic Investigators Course. Note this 
change will become effective July 1, 1980. (Sec attached Regulation 
1009 (c) (2).) 

A1nencls Advanced Officer Course fl·orn optional to required. (See 
attached Regulation 100') (c) (2).) 



3. Atnend Commission Procedure D-7 (Specifications for Approved 
Courses) • 

Penal Code Section 13510. 5 requires POST to adopt training 
standards for specified State Agency peace officers. The 
Advanced Officer Course is designated as the training standard. 

4. Adds Standards for Agency Entry into Program. 

(See attached Regulation 1009 (b) 

5. Commis sian Procedural Changes 

a. Specialized Program participants will become eligible for 
POST Supervisory and Management Certificates. (See 
attached Regulation 1009 (c) (4).) 

b. Effective imtnediately, the n1oratorium on entry of new agencies 
into the Specialized Program is removed. 

Notice is also given that any person interested 1nay present state1nents or 
argurnents orally or in writing relevant to the action proposed at the hearing. 
Written con1munications sh011ld be directed to: 

William R. Garlington 
Executive Director 
Commission on POST 
7100 Bowling Drive, Suite 
Sacramento, CA 95823 

250 

The Commission has determined that the above regulations will create no new 
costs to local govermnent, pursuant to Section 2231 of the Revenue and Taxation 
Code since the Specialized Law Enforcement Certification Program is voluntary. 

LOUIS L. SPORRER 
Chairman 

A ttac lnnent 

• 

• 
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SUPPLEMENT TO BULLETIN 78-

Aclcl Section 1009 to POST Regulations: 

1009. Speciali?.ed Law Enforcement Certification Program. (Effective 
January l, 1970) 

By authority of Penal Code Section 13506, the POST Specialized Law Enforce­
ment Certification Program is established for tbe purpose of raising the level 
of competence of specialized state, county, and city law enforcement officers 
not identified in Penal Code Section 13510. Only eligible law enforcement 
agencies, as determined by the Comn<ission or otherwise required by law 
n<ay participate in this voluntary program and receive benefits. The cost of 
the education and training to meet minimmn standards of the Prog ran< is the 
responsibility of tbe individual and/or agency. Acceptance and adherence to 
POST standards of selection and training are required if a specialized law 
enforcernent agency is to participate in the Progran<. 

(a) Objective. 

The objective of the Con<n1ission on Peace Officer Standards and 
Training in establishing the Specialized Law Enforcement Certification 
Program is to foster profes sionalization: 

(1) By establishing n<inimum standards related to the physical, 
1nental, and n<oral fitness which govern the selection of 
specialized law enforce1nent officers; . 

' (2) By establishing minimurn standards of education and training 
dee1ned necessary to perform adequately the duties and respon­
sibilities of specialized public law enforcen<ent services. 

(b) Standards for Agency Entry into Program'~ 

(1) Must perform enforcement or investigative duties, as defined 
by the Comtnission. 

(2) At the time of application for entry into the Program, the 
Specialized Law Enforcen<ent Agency n<ust submit a schedule 
which insures that all its presently en<ployed peace officers 
will meet POST training standards within a reasonable period 
of tilne. 

(3) Present to the Commission a certified copy of an ordinance 
requesting entry into the progran-, or in tbe case of agencies 
not empowerecl to pass ordinances or resolutions--a letter of 
intent a.s prescribed by the Conu1<ission. 

''Note: Agencies currently in the progra.n1 arc not required to 
adhere to this regulation. 



__ . ----------------------------------

1009. Specialized Law Enforcement Certification Program. (Continued) 

(c) Program Provisions. 

The provisions for the Specialized Law Enforcement Certification Program 
are the same as the Regular Certification Program with the following exceptions: 

(1) Standards for Employment. The following does not apply: 

Be able to read at the level necessary to perform the job of a 
peace officer as determined by passing a '1>rofessionally 
developed" exan1ination 

(2) Standards for Training. The basic training requirement is: 

Effective July 1, 1980, every trainee shall satisfactorily m.eet 
the training requirements of the regular Basic Course or 
Specialized Investigators Basic Course within 12 n1onths fron1 
the date of his /her appointment as a regularly employed 
specialized peace officer. 

(3) Eligibility for Reimbursement. 

• 

POST reimbursement is limited by Penal Code Section 13510 
to specified jurisdictions. Specialized Progran1 participants .• 
are not eligible. 

(4) Certificates and Awards. 

Basic Certificates are denoted "Specializkd" with the type of 
basic course c01npleted. 

Executive Certificates shall not be issued to participants in the 
Specialized Program. 

Requirements for Specialized Law Enforcement Certificates 
are set forth in PAM, Section F, "Specialized Law Enforcement 
Certification Program". 

(5) Services Provided by the Commission. 

Specialized agencies arc not eligible for manage1nent counsel­
ing services since Penal Code Section 13513 limits such services 
to certain local jurisdictions specified in Penal Code Sec-
tion 13510. 

• 



Commission on Peace Officer Standards and Training 

POST SELECTION STANDARD - 1978 

Information 

!n the space provided below, briefly describe the ISSUES, 
Use seprate labeled paragraphs and include page numbers where the expanded information can be locatc:d in the 
report. (e. ISSUE Pa 

Regulation l002(a) (7) became effective January 1, 1977. The regulation reads as 
follows: 

Be able to read at the level necessary to perform the job of a peace 
officer as determined by passi_ng a "professionally developed" examina-:· 
tion designed to test this skill. A professionally developed examina­
tion shall be job related as required in Title VII of the Civil Rights 
Act of 1964 as amended and defined in Equal Employment Opportunity 
Commission guidelines. This requirement shall become effective on 
January 1, 1977. 

Because of a lack of availability of pr9fessionally developed, job related reading 
skills tests 1 the Co:mmission directed that enforcement of this regulation be delayed 
until July 1, 1978. Unless the Commission directs otherwise, staff will now begin 
requiring compliance with this regulation. 

At least three tests which seem to meet the requirements of the regulation are 
readily available to law enforcement agencies. These tests are available from the 
following firms: 

Cooperative Personnel Services - State of California 
Selection Consulting Center - State of California 
Wallack and Associates - Private Consulting Firm 

Price schedules for test rental .·from CPS and sec are attached (Attachment A). Both 
firms have expressed strong interest in cooperating with POST and local law enforce­
ment in this testing area. sec has developed a special price schedule which could 
be made available to small departments. 

Staff believes that enforcement of this regulation is now feasible. There exists, 
however, two basic economic concerns r_egardi_ng this testing: 

1. Because of Proposition 13, the Commission could consider .again delaying 
enforcement or could consider paying the cost of testing. 

2. Because the cost per applicant tested will be generally higher for 
small departments with fewer applicants, the Commission could consider 
paying the cost for departments below a certain size. 

Should the Commission desire to subvent costs and soften. immediate impact of this 
regulation; it could allow aministration of the test at the academy to satisfy the 

Utilize reverse s needed 

POST J-187 
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standard. This would make it easy for the very small departments to comply and make 

POST subvention of costs more feasible.· If the test was administered to all recruits •····.· 
in all academies, a normal year cost would be approximately .$1,700.00. 

Alternatives 

1. Continue to delay enforcement of the regulation. 

2. Commence enforcement of the regulation for all departments. 

3. Commence enforcement, but direct staff to develop an overall cost and 
procedure· for POST to pay for testing of applicants. 

4. Commence enforcement and pay the cost of testing for departments below 
a certain size. 

5. Allow the regulation to be complied with by. administration of the test 
at the basic academy and pay the· cost of testing at the academy. 

• 

• 
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Candidates 

1- 10 

11-100 

101-200 

201 + 

• 

\ 

COOPERATIVE PERSONNEL SERVICES 

Price Schedule 

.CPS Score & Tab. 

$58.00 

$58.00 + 
$1 per over 
10 

$148.00 + 
77¢ over 
100 

$225.00 + 
55¢ over 
200 

ATTACHMENT A 

Scored by 
Local .. Agency 

/ 

$53.00 

$53.00 + 
83¢ per 
over 10 

$128.00 + 
50¢ over 
100 

$178.00 + 
45¢ over 200 



SELECTION CONSULTING CENTER 

Examination Price List 

Number of Candidates 
. ·Scheduled 

1-, 10 

11-100 

101'-200 

201 or more 

*SCC Scored & Tabulated. 

**Scored by Local Agency. 

Schedule A* 

$125 (minimum) 

$125 + $1.95 
per cand. over 
10 

$300 + $1.50 
per C.and .. _over 
100 

$450 + 90¢ 
per cand. over 
200 

--------------

Schedule B** 

$105 (minimum) 

$105 + $1.65 
per cand. over 
10 

$253 + $1.00 
per ·.cand;. over 
100 

' $353 +55¢ 
per cand. over 
200 

• 

• 

• 



NOTE: Agenda Item I. - "Future Basic Training Committee" -

will be an oral report by Committee Chairman Jackson 

on the Committee's progress to date. 



State of California Department of Justice 

Memorandum re 
fo COMMISSIONERS Dote July 10, 1')78 

From Commission on Peace Officer Stt..1ndards and Tr~ining 

Subject: LEGISLATIVE REVIEW COMMITTEE REPORT 

The Legislative Review Committee will meet on Thursday, July 27, 1978, 
9:30a.m., at the Sheridan Airport Hotel, San Diego, and will present 
recommendations concerning the .following at the Co:r:nrnission Meeting 
July 27-28, 1978. 

• 

1. 

2. 

3. 

4. 

5. 

6. 

AGENDA 

SB 1808 - POST Specialized Law Enforcement 
Certifi.cation Program 

ACR 144 - Joint Committee on Peace Officer 
Classification 

SB 1126 - Basic Course: Preferential Enrollment 
for Employed Officers 

Proposed Study on Private Security 

Informational - Status of Legislation 

Other 

~!J..-zh~.~-6/ 
HERBERT E. t:f::LI1"8JWOOD, Chairman 
Legislative Review Com1nittee 

Attachments 

Attachment 

A 

B 

c 

D 

E 

F 
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BILL ANAl VSIS 
Till[ on SUUJ[CT 

POST Spccializ<ld Law Enforcement 
Certification Program: 

Statutor Creation 

SUMMARY 

Slate ol Caldorn1a 

COMMISSJON ON PEACE OFFICER STANOAJ1DS AND TRAINING 
7100 Bowling Drive, ~.acramcnto, CA 9SB23 

SB 1808 (1) deletes the current requirement under Penal Code Section 
13510.5 to establish minimum standards of training for specified state 
peace officers, (2) requires the Commission to establish and operate a 
Specialized La1' Enforcement Certification Program, (3) requires specified 
state law enforcement agencies to participate in the program, and (4) 
requires sucl1 state agency peace officers hired after January 1, 1979 to 
have completed a specialized basic training course within one year. 

ANALYSIS: 

SB 1808 was introduc~d by C.S.E.A., which represents rank and file state 
peace officers. The bilJ. was originally intended to correct deficiencies. 
in Penal Code Section 13510.5, which requires POST to establish minimum 
training standards for specified state peace officers. The bill l1as since 
been expanded to statutorily create the existing POST Specialized Law 
Enforcement Certification Program, which was established in 1970 by the 
Commission under its broad authority. The Specialized Certification 
Program prescribed by SB 1808 is substantially the same as the current 
program with the following exceptions: 

o Section (b) expands certificate eligibility to add supervisory and 
management certificates. 

o Section (c) specifics that required courses be appropriate to the 
level and training needs of specialized peace officers. 

o Section (f) requires specified state law enforcement agencies to 
participate, which cl1anges in part the voluntary nature of the 
program. 

o Section (g) removes peace officer author.ity from peace officers of 
state l:tw enforcement agencies required to participate in t]JC 
program and employed after January 1, 1979 unless the person has 
successfully completed a maximum ZOO hour specialized basic course. 

The later exception, Section (g), is duplicative of tl1e basic training 
requirement in Section (c) but adds the loss of peace officer powers as 

(continued) 

To be reviewed again. 
y 
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a sanction for non-compliance and limits the course to a maximum 200 
hours. This limitation was included to accommodate state investigative 
agen~ics Hho have expressed concern about. a. pro1?osa~ to in~r~ase the • 
requirement to 400 hours. The ZOO-hour l1mJtat1on 1s qual1f1ed to state 
"such peace officers may receive additional training as needed from 
participating agencies.'' Because the 200-hour limitation refers only to 
state law enforcement agencies, flexibility is provided the Commission 
to require ad0itional training for county or local officers. · 

Numerous sta-te laH enforcement agencies Here exempted from required 
participation in Section (f) in order to remove opposition from affected 
agencies. It is likely tl1e Legislature Hill further amend Section (f) 
by limiting required participation to state agencies already partici­
pating in the program. 

Advantages: 

o Cleans up existing inoperable Penal Code Section 13510.5 
o Provides statutory authority and budgetary justification for 

Specialized Program 
o Provides consistancy Hith existing program provisions 
o Provides considerable degree of commission latitude in 

establishing standards and admitting new agencies 
o Does not increase POST's costs significantly 

Di sad v;m to ge s: 

o Removes nominal degree of Commission flexibility regarding • 
certificates, standards, and participation 

o Provides a future avenue for specialized agencies to influence 
the program legislatively 

o Provides potential justification for state agencies to seek 
POST reimbursement even though none are currently making 
effort. · 

Fiscal Impact: (See Attachment) 

Upon POST 

Upon affected agencies 
required to participate 
(Costs to General Fund Hill 
be removed if bill is a~ended 
to apply only to existing 
particip<tting agencies) 

POTF 

$3,000 

General Fund 

$48,740 

At the April 20, 1978 Commission meeting, the Commission took action to 
oppose SB 1808 due to the mandatory aspects of the bill. SB 1808 has 
since been amended to remove some of tile previous POST objections. The 
Commission may wish to re-evaluate its position in view of considerable. 
amendments. 

Attachments: SB 1808, Fiscal Impact 
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Revised 6-20-78 

FISCAL IMPACT OF SB 1803 (Ayala) 

POST Administrative (from POTF) 

Includes certificate issuance, consultive services, and 
compliance checks. These costs can be absorbed in the 
existing POST budget. 

Affected State Law Enforcement Agencies (from General Fund) 

Agencies already participat·ing in Specialized Pt·ogram 
and hence no new costs: 

Alcoholic Beverage Control 
Department of Conservation-Forestry 
Department of Consumer Affairs-Investigation 
Department of Fish and Game-Hildlife Protection 
Department of Just·ice 
Department of f,1otor Vehicles 
State Fire Marshal-Arson 

Estimated · 
Annual 
Costs . 

$ 3,000 

None 

Agencies not now participating but substantially meet training None 
requirements: 

Department of Parks and Recreation 
Division of Labor Law Enfm·cernent 
Department of Health-Investigations 
Board of Medical Quality Assurance 

* General practice is to hire laterally or 
previously trained peace officers 

Agencies l'lhich would be impacted: 

Personnel 

750 
47* 
93* 
lQ•k 

Personnel 

California Horse Racing Board 12 
State Fire Murslwl (Deputy State Fire Marshals) 80 
Department of Health-Police Officers liJ6 
Marshals and Police, California Exposition & 

State Fair (Parks and Recreation) 12 

Total Personnel 250 

Total Cost (Sec Attachment) 

Total Cost Excluding SalJry 

$48, 7iJO 

$14,500 

• 

• 

• 
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Revised 6-20-78 

ATTACHMENT 

Basic Training 

Salary 
existing peace officers arc grandfathered under SO 1808 

- usin9 an average turnover rate of 10%, approximately 41 
officers would be trained annually beginning January l, 1979 
using an average $7.00/hour salary cost x 200 hours basic = 
$1 ,400/tra inee 
20 trainees x $1,400 = $28,000 

Travel and Per Diem 
$500/.trainee x 20 = $12,000 

Tuition - None 

Basic Total $40,000 

Continuation - Advanced Officer 

Current requirement is 20 hours once every 4 years 1·1h i ch 
most agencies already satisfy. 

Supervisory 

Estimated 5 supervisors sent annually to the POST two 
week supervisory course 

Salary - $9.00 x 80 hours x 5 
Travel & per Diem $200 x 5 
Tuition - none 

$ 3,600 
$ 1,000 

None 

Superv i SOl'Y Tot a 1 $ 4,600 

r'lan agement 

Estimated 5 managers sent annually to the POST two 
week management course 

Salary- $11.00 x 80 hours x 3 
Travel & Per Diem - $200 x 3 
Tuition - $300 x 3 / 

$ 2,640 
$ 600 
$ 900 

Management Tot a 1 $ 4, 140 

Grand Total (General Fund) $48,740 

Total Excluding Salary* 
(Genera 1 Fund) 

$14,500 

*Note: Salary is a fixed cost and may not be budgeted for training purposes 
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POST CDr·1~~ENT ON SB 1808 

The POST Commission opposes SB 1808 in its current form, .r_artic:_ulm-l_,)l__)·lith· 
x:_f~Lerence to Section (f) ~1h ich mandates cet·ta in state l a\1 enForcement agency 
purticipation. 

Most major state lm1 enforcement agencies currently participate voluntarily 
in the POST Certification Programs including: 

Regular Certificat-ion Program 

California High11u.y Patrol 
University of California Police Dept. 
State College Pol ice Department 

Specialized Cert if i cat ion Progt·am · 

California State Police Division 
Department of Justice 
Department of Alcoholic Bevet·age 

Control 
Department of Consumer Affairs/ 

Investigation 
Department of Fish and Game 
Department of Conservation/ 

Fm-estry 
Department of Motor Vehicles 
State Fire Marshal/1\rson 

Section (f) would, unnecessarily and at increased costs to the State General 
Fund, require the participat-ion of the follovling additional state law 
enforcement agencies: 

California Horse Racing Board 
Department of Parks and Recreation 
State Fire Marshal/Deputies 
Division of Labor Law Enforcement 
Department of Health/Investigators 
Department of Health/Hospital Police 

Marshals & Police California 
Exposition 

Security Officers- California 
State Police 

Baliffs Supreme Court & Appeals 
Courts 

Guards & Messengers- State 
Treasurer 

Department of Navigat·ion & Ocean 
Development 

r·lost of these peace off-icers have very limited authority and la~1 enforcement 
responsibilit-ies. Currently, by la••l, they must satisfy Penal Code Section 832 
required training related to arrest and firearms. Section (a) gives the 
Commission latitude to admit additional agencies as they demonstrate their 
capability and need to meet higher standards required for the Specialized 
Certification Program. Each agency should be examined individually to 
determine the need for higher standards. 

POST Recommended Amendments: 

1. Limit Section (f) to those state law enforcement agencies which 
currently participate in the POST Specialized Certif'ication Program. 

2. In Section (g), delete the "maximum 200 hour" qualifier to the special­
ized basic course. 
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State Coh lornia 

mll A~~AL YSIS COMMISSION ON PEACE OFF ICC I\ SlANOAilOS AND HtAINING 
7100 Uowling Onvr!, S;u:nuTH!nlo, CA !J~U23 

[ OR SUUJECT 

Jo·int Committee on Peace Officer 
Classification 

SU~li~ARY: ----

Assemblyman Roos, et al ACR 144 

ACR 144 would cl-eate an ad hoc legislative cornm·ittee culled Jo·int Committee on Peace 
Off·icer Classification to study peace officer clusses, their pm~ers, duties, training, 
etc., with a final report to be fi Jed not later than December 30, 1979. 

ANALYSIS: 

As indicated in ACR 144, the Committee ~1ill consist of thr·ee Senator·s and three 
Assemblymen. The need for the study is brought about by the pro 1 H erat ion of peace 
officer categories, lack of a cle<lt'ly defined law enforcement commun'ity, and confusing 
peace officer authority, powers, responsibilities, benefits, and training. The mass of 
legislation introduced every year to amend Penal Code Section 830 ancl subsequent 
sect'ions results in disorganized, confusing and inconsistent legislation. 

This study has potent·ial for facilitating the Commission's standards and tra·ining 
responsibi 'lities by: 

o Consolidating and standardizing tr·airling requirements wll'ich are currently 
scattered in various codes; 

o 1\ssisting in the determination of ilppropriate curriculum stimdards by 
establishing more clear cut, accurately defined dut·ies and responsibilities for 
peace officers; 

o Helping to identify entry standards for the SpecialiZed Progr·am; and 

o Reduce pers·istent efforts by some groups to legislatively obtain POST 
re ·irnbtll"sement. 

At question is the degree and kind of support, if any, POST should pr·o·.Jide the 
Committee. In the past POST has avoided involvement due to the controversial nature of 
the issue. Hov1ever, the Commission may wish to re-evaluate its involvement in view of 
gr·ov1ing legislative concern. One alternative may be to formally offer POST staff 
assistance in the development of data and non-advocacy alternatives or solutions which 
address problems ACR 11)4 seeks to resolve. The success of the study v1il1 be determined 
in large pat·t by the degree of accurate information developed upon v1hich to base 
decisions. Much of the information would be of assistance to POST in its ongoing 
activities. Furthermore, prov·icling staff assistilnce may have considerable benefit to 
POST in its future relationships with the Legisli!ture. 

ACR 141) 

·)¥ 
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AMENDED IN ASSEMBLY MAY 4, 1978 

' .- I I 
I . I . , y 

1 ' [-{ 
·vI · 

CA LIFOHNI.-\ LEG!SLATUHE-1977-78 HEGULAH SESSION· 

A:;sembly Concurrent Resolution No. 144 

Introduced by. Assemblymen Boos,. Maddy, Nestande, 
Alatorre, Antonovich, Bannai, Hates,. Berman, lhown, 
Dixon, Ellis, Fazio, Fenton,. Gage, Goggin, Hayden, 
lmbrecht, Ingalls, Kapiloff, Knox,· Levine, MeVittie, 
Miller, Rosenthal, Statham, Stirling, Torres, l'Vray, and 
Young · · ·. . . . . . . . . _ . 

(Coauthors: Senators Presley att4 ~, Sierot;~ Dunlap, 
Song, and vVIlson) 

April 18, 1978 

HEFEHHED TO COMMITTEE ON CHIMIN.-\L JUSTICE 

Assembly Concurrent Resolution No. 
creation of the Joint Committee 
Classification. 

144--Helative to the 
on Peace Officer 

LEGISLATIVE COUNSEL"S D!GI"~ST 

ACR 144, as amended, Hoos (Crim. J.). Joint Committee 
on Peace Officer Classification. 

This measLire would create the Joint Committee on Peace 
Officer Classification and provide for its membership, powers, 
and duties during the 1977-78 Hegular Session of the Legisla­
ture and during 1979. 

Fiscal committee: no.· 

98 20 



ACH 144 -2-

1 WHEH.EAS, There are currently over sixty cbsses of ( 
2 peace officers in the State of California encompassing 
3 over 100,000 officers; and 
4 WHEHEAS, The California Slate Legislature has 
5 considered over 40 bills in the first year of the 1977-78 
6 legis\a(ive session concerning the powers, privileges, 
7 responsibility, and training of peace officers; and ( 
·8 · WHEREAS, A professional, well-trained, clearly 
9 defined law enforcement community is essential to the . 

10 peace, safety, and well being of our state; and 
11 WHEREAS, The proliferation of peace officer classes, 
12 and tbe fragmentation of their legal authority, powers, 
13 and responsibilities is a source of confusion and concern 
14 to the law enforcement comrnunity, the public, and the 
15 Legislature and an impediment to effective law 
16 enforcement; now, therefore, be it 
17 Resolved by theAssemblyoftheStateofCaliform~1, the 
18 Sen.1le thereof concurring, as follows: 
19 l. The Joint Committee on Pehce Officer Classificat-ion 
20 is hereby created and authorized and directed to ( 
21 ascertain, study, and analyze all facts relating to the 
22 formation of peace officer classes, their powers, duties, 
23 and responsibilities in the State of California, includ,ing, 
24 but not limited to, the operation, effect, administration, 
25 enforcement, and needed revision of.any-and all laws in 
26 any way bearing upon o.r relating to the subject of this 
27 resolution, and to report thereon to the Legislature, 
28 including in the report its recommendations for 
29 appropriate legislation. · 
30 2. The committee shall consist of three Members of the 
31 Senate, appointed by the Committee on Buies thereof, 
32 :md three Members of the Assembly, appointed by the 
33 Speaker thereof. Vacancies occurring in the membership ( 
34 of the committee shall be filled by the appointing power. 
35 3. The committee is authorized to act during the 
36 1977-'78 H.eguhtr Session of the Legislature, includin-g any 
37 recess, ,?nd dwing 1979, with authority to file its final 
38 report not later th~u1 December 30, -HH-8 1979, at which 
39 time the J'oint committee is dissolved. 
40. 4. The committee and its members shall have and ( 
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-3- ACH 144 

1 exercise all of the rights, duties and powers conferred 
2 upon inve~tigating committees and their members by the 
3 provisions of the Joint Hules of the Senate lllld Assembly 
4 as they are adopted and amended from time to time, 
5 which provisions are incorporated herein and made 
6 applicable to this committee and its members. 
7 5. The committee has the following additional po\vers 
8 and duties: 
9 (a) To cooperate with and secure.the cooperation of 

10 cotinty, city,· city and county, and other local law 
11 enforcement agencies in investigating any matter within 
·] 2 the scope of this resolution. · 
13 (b) To do any and all other things necessary or 
14 convenient to enable it fully and adequately to exercise 
15 its powers, perform its duties, and accomplish the, objects 

· 16 and purposes of this resolution: 
17 G. The Joint Hules Committee may make such money 
18 availal:le from the Contingent Funds of the Assembly and 
19 Senate as it deems necessary for the expenses of the 
20 committee and its members. In accordance with Joint 
21 Hule 36.8, any such expenditure of funds shall be made in 
22 compliance vvith policies set forth by the Joint nules 
2~i Committee and sktll be subject to the approval of the 
24 Joint Hules Committee. 

0 

9il 50 



c. 
State ot California 

IB~ll ANAl YS~S COMMISSION ON PE.ACE OFFICER STANDARDS AND TRAINING 
7100 Oowling Drive, Sacramento, CA 95823 

SUMMARY: 

Preferential 
Employed Officer 

Senator Presley 

SB 1126 would amend Penal Code Section 832.3, relating to the required 
Basic Course, by providing community college-operated academies aut!Iority 
to give preference in enrollment to employed law enforcement trainees who 
must complete the t1:aining. 

ANALYSIS~ 

Penal Code Section 832.3 requires that policemen and deputy sheriffs 
complete the Basic Course prior to assignment. Education Code Section 
845UO(c), on the other hand, requires community college courses receiving 
state apportionment to be open to all on a first come first serve basis. 
Prior to January l, 1975, academies were closed and there was no problem. 

Most law enforcement agencies now, although a trend is emerging to the 
trary, employ officers and then send them to one of 27 basic academies 

(22 are communit:y college funded 01: operated) . Numerous cases have 
occurred where maximum enrollment has been reached ori a first come first. 
serve basis, and employed officers have been turned away from their local 
academy, resulting in considerable additional expense to POST and local 
agencies. Some academies in attempting to meet open enrollment require­
ments have increased their maximum class size (in some cases over 100 
trainees) to the detriment of quality training. 

Administrative solution to the problem has been sought with the Chan­
cellor's Office of the California Community Colleges to no avail. 

Law enforcement is in general agreement vii. th the open enrollment concept 
since it has brought many benefits. The California Peace Officers Asso­
ciation and Peace Officers Research Association of California have an 
"approve'' position on the bill. Listed below are additional reasons why 
this legislation is needed: · 

o Provides for continued law enforcement flexibility to employ 
either the already trained or untrained. Many law enforcement 
agencies for affirmative action reasons and others must retain 
the flexibility to employ untrained persons. 

(continued) 



SB 1126 
Page 2 

• o Continues the pre-employment training concept through retention of 
open enrollment. 

o Reduces unnecessary expenditures both for POST and local agencies 
in not having to send trainees to an academy out of the area. 

' o Allows employed officers to be sent to a Basic Course which best 
meets local training needs. 

o Provides greater inducement for agency academies to affiliate with 
comnmnity colleges. 

• 
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OPEN ENl\.OLLMENT 

{Propotied Legislative Amendment)· 

832. 3 Sheriff!J, under sheriffs, deputy sherif£5, city and 

district policemen; employment after January l, 1975; 
cornplction of tr:1.ini.ng course 

(a) Except as provided in subdivision (b).· any sheriff, 
undersheriff, or deputy sheriff of a county, any police­
n1an o£ a city~ and 2-ny poli.cen1~n of a. district authorized 
by statL1te to nct<ointai.n a police depar'tment, who is first 

employed after January l, 1975, for the purposes of the 
prevention and detection of crirne ~nd the general en.force­
ment of the criminal b.ws of thls state, shall successfully 
complete a course of training ::>.pproved by the Commis5ion 
on Peace Officer Standards and Training before exerci.si.ng 

the powers of a peace officer, except while paxticipating 
as a trainee in a supervised fi.elcl training program approved 
by the Co.mn1ission on Peace Officer .Standal.""d~ and Training. 

_Q~--~.JoJ:::'d:ll~stan.C!i:~~ _EdL!(:ation _s-;octe Section 8~500 (c) ~tr:td 
J\ drr~n i.s t~~ti._~ Coc~[~ S e ~~io~~ S !_~~-Q.~- 5_1 ()36,. _s:_~rnl'"0_':lnity 
colleges 1nay gi.v~ pre!_:::~1ce i~_·:::.:~ _ _EolLrnenl: to et_._nployed 

COMMENTS 

Existing La·w 
(Basic Conrse) 

la\v enforcen1.ent 1:1-a~n.ees \vho n1nst comulet.e training pL·c- Preference in 

scri!Jed l:_y_~his~~cti.9n. l-\t least l~1!!...._of each prcsen_t2-t~_9.n enrollment 
!l_!lall conrsi~~~ non--la.w en.forc~:cnent trait~~es if they are 
avCJ.ilable~ .Averar;e daily attendance for :-'iuch COlll_'~~h::-11 
be rcnorb~cl for si:ate ~i.d . 



D. 
State of California Departmont of Justlco 

COMMISSIONERS Date July 10, 1978 

Subject: PROPOSED STUDY ON PRIVATE SECURITY 

• 

• 

Past attempts to est::tblish standards and regulations for private security 
have been fragmented and ineffective. Bifurcated standards -set'ting authority 
between POST and the Department of Consmner Affairs continues to exist 
with the Legislature's failure to pass SB 1931. This Cmnmission-approvecl 
bill would have consolidated private security standards -setting authority in 
the Departrnent of Justice thereby removing arrest and fircanns responsi­
bility from Consumer Affairs and baton and chemical agents from POST. 
Current legislation cs tablishi.ng these mini.rr.a.l standarch: car1·ics no 
se.nctionsJ and hence there is \Vi.despread non-compli2.ncc . 

The regulation and licencing re spans ibilitie s for private s ecul~ity a1:e vesterl 
with the Dcpartrnent of Consumer Affairs. State legislative pre-emption in 
this field has precluded satisfactory local regulation by cities and counties • 
. As a consequence, private security o:fficel·s often are found performing 
peace officer type duties with no coordination with local law enforcement, 
and very often uniforms and vehicles are nearly identical. Interest has been 
expressed in providing local law enforcement a degree of authority to 
regulate/license private security officers in conjunction with a single effec­
tive state standards-setting body. 

RECOMM.ENDA TION: 

It is recomnu,ncled a Commission Comn1ittee exarnine the following: 

l. Develop alternative legislative solutions for improved 
state and/or local regulation of the private security , 
industry. 

2. Ascertain the views of law en£orcen1ent agency achninistrators 
and other groups concerni.ng alternatives, problems, and 
and suggestions • 

3. Consider the degree of POST involvernent, if any. 
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lHll Number 

ACR 124 
(Mer i) 

ACR 144 
(Roos) 

SB 236 
{Zenovich) 

SB 418 
{Behr:) 

ACR 160 
(Bates) 

AB 1068 
(Fazio) 

SB 1126 
(Presley) 

SB 1244 
(Zenovich) 

SB 1502 
(Alquist) 

SB 1759 
(Robbins) 

SB !BOB 
(Ayala) 

SB 1893 
(Dunlap) 

AB 1902 
{Knox) 

SB 1927 
(P. Carpenter) 

SB 1931 
(Bever: ly) 

SB 1995 
( Zenovich) 

AB 2254 
(Boatwr: ight) 

AB 2491 
(Antonovich) 

AB 2664 
(Fenton) 

AB 2802 
(Chimbole) 

AB 2900 
(Fenton) 

li.B 2913 
(Kapiloff) 

AB 2915 
(Kapilo[f) 

AB 2971 
(Levine) 

Effective 7-10-?B 

CONMIS.SJON Ot~ PeACE OFf<'ICEH. S'l'ANUAJU>S AIW TH/\JNl NG 

S1'ATTJS OP' T,E(;r.SL!\TION FOT~ 1978 - (l,C'I'IVG) 

Subject 

Narcotic Truining for Peace 
O((icers: PCP 

Peace Officer Definition: 
Legisl.ativc Study 

Polygraph Examiners 

Medical Hecor:Cis: Waiver 

POS'l' 
Po~ition 

Approve 

Oppose 

Watch and oppose, 
if waiver deleted 

Victims of: Crime: Basic Trng. Approve 
(Previously 2909) 

Admi11istrative Adjudication 
of Vehicle Code Violations 

Basic Course: 
Enrollment for 
Q(f icers 

Preferential 
Employed 

Correctional Officers: 
County Jails 

Peace Officers: Airport 
Security, POST Reimbursement 

Rezerve Peace Officers: 
Authority 

Specialized Law Enforcement 
Certification Program: 
Required establishment by POST 

Community College Attendance 
Accounting: Short Term Courses 

D. A.'s Investigato~s: 
POST Reimbursement 

Peace Officer Certification 
(Same as AB 1603) 

Watch 

Seek Amendments 

Oppose, unless 
amended 

No position, if 
purpose limited to 
carrying firearms 
off duty 

Oppose, unless 
amended to delete 
mandatory provisions 

Approve, suggest 
inclusion of non­
credit courses 

Oppose 

Oppose 

Tear Gas Trajning for Citizens: Interim study 
Removes POST 

Peace Officers: Felons 
Exempts persons holding 
Certificate of Rehabilitation 

D.A. & Public Defender's 
Training 
ll.ppLopriation from P.O.T.F, 

Required Child Abuse & Neglect 
Training: POST 

Requires POST Testing for 
Basic Course 

Training standards: Local 
Detention Facilities: 
POST 

POST Certification Program 

First Aid Training: Peace 
Officers, Basic Tr;;ining, 
3-year CPR refresher 

Arrest and Firearms Training: 
Deletes one year 

California Crime Rcsistanbe 
Task l''orce 

Oppose 

Oppose, unless 
amended 

Approve in principle, 
prefer legislative 
resolution 

Oppose 

Approve 

Oppose 

Approve 

Oppose 

Oppose to the 
provini.nn which 
duplicates POST's 
trnining 

Statun 

Passed Senate JtJdiciary 
Committee 6-27-7U 

Senate Rules Committee 
Hearing date 0-8-78 

1\sscmhly Committee on 
r,abor, Employment, and 
Consumer Affairs 

Assembly Health Commi.ttce 

A.C.J. Committee 
Hearing date 8-7-78 

Third reading Senate 
Floor 

Assembly Educ. Sub-Com. 
Hearing date 8-9-78 

Vetoed 6-2-78 

Held in Senate 
Judiciary Committee 
5-2-78 (Dead) 

Failed passage before the 
Senate 5-25-78 (Dead) 

A.C.J. Committee 
Hearing Date 8-7-78 

Passed Assembly Sub-Com. 
on Postsecondary Educ. 
Rcoferred to Assembly l~ays 
& Means Committee 

Failed passage before 
Senate 5-18-78 (Dead) 

Failed passage of Senate 
Finance Comrai ttee 
6-5-78 (Dead) 

Passed A.C.J. Committee 
6-26-78 

Failed passage of Senate 
Judiciary Committee 
5-16-78 (Dead) 

Assembly Ways & Means 
Committee (Dead) 

Senate Judiciary Com. 
Hearing date 8:..8-78 

Senate Finance Committee 
Hearing date 8-7-78 

Failed passnge of Senate 
JudiciaLy Committee 
6-13-78 (Dead) 

Fai.led passage of A.C.J. 
Committee 5-8-78 (nead) 

Senate Finance Hearing 
date 8-7-78 

Pending Senate Finance 

Senate Judici.~r.y Com. 
llearing date 8-8-78 



Bill Numhcr 

ACA .63 
(Statham) 

AB 81 
(Chappie) 

SB 216 
(Nejcd1y) 

AB 1016 
(Antonovi.ch) 

sn 1164 
(Robbins) 

SB· 1189 
(Nejedly) 

SB 1436 
(D. Carpenter) 

SB 1498 
(Presley) 

SB 1508 
{Bolden) 

SB 1513 
{Johnson) 

AB 1532 
(Tuci,er) 

SB 1646 
(Holmdahl) 

AB 2205 
(Maddrl 

AB 2233 
(Hughes) 

AB 2369 
( lrnbrech t/ Ellis) 

AB 2674 
(Craven) 

AB 287.3 
(Ell is) 

AB 2916 
(Knpiloff) 

AB 3215 
(Boatwright) 

An 3226 
(Montoya) 

AB 3696 
(Ellis) 

Effective 6-2\l-78 

-----------

COM~t!SSION ON PEf\CE OHlCI..lR STANDARDS ANJ) TRAINING 

STATUS OP LEGfSLAT10N FOR 1978 - (lNl~ORMATIONJ\L) • 
Governor: Appointments 

Identification of Dead Bodies 
Dental Records 

Governor: Appointments 

Humane Officers 

Peace Officer Employer-Employee 
Relations 

Marshals: Appointment of Reserve 
Officers 

Records: Peace Officers 

Toll Bridge Operators: Peace Officers 

Records: Citiz.en Complaints 

Bill of Rights Extended to 
State Officers 

Harbor Police Personnel: Peace Officer 
StAtus: Retirement 

Municipal Utility Districts: Peace 
Officers and Reservoirs 

Collection of Fines 

Durglary Prevention: DOJ Pi1ot 
Project, Prevention 

St~tc Reg11latory Agencies: 
Abolition 

Classification of Director & 
Investigators of San Diego County 
Depurtment of Revenue & Recovery 
as Peace Officers 

Safety Equipment: Police Officers 
and Deputy Sheriffs 

Public Safety Officers: Confidential 
Information 

Peace Officer Powers: DOJ Agents & 
District Attorney's Investigators 

Public Safety Officers Procedural 
Bill of Rights Act: Unlawful to Deny 
or Refuse Rights 

Police Protection: Cities 

Sta~ 

Assembly Govcrilrnenta] 
OrgaJlization Committee 

To enrollment 6-15-78 

Held in Assembly Governmental 
Organ~zation Committee with­
out recommendation. 6-14-17 

Senate Judiciary Committee 

A.C.J. Committee 
Hearing date 8-7-78 

Chapter 99 on 4-18-78 

A.C.J. Committee 
Hearing date 8-14-78 

A.C.J. Committee 

Failed Senste passage 
6-15-78 (Dead) 

A.C.J. Committee 
Hearing date 6-26-78 

Assenbly Pnblic Employees &,. 
Ret i rem en t. 
Hearing date 8-7-78 

A.C.J. Committee 
Hearing date 6-26-78 

Assembly Judiciary Committee 

Senate Finance Committee 

Assef.lhly Governmental 
Or~anization Committee 

Senate Judiciary Committee 

Ways & Neans Suspense File 

To Senate third reading 

Assembly Criminal Justice 
Committee. Subject matter to 
Senate Rules Committee 

Passed Assembly Public 
Employee and Retircmctlt 
Committee as amended 6-13-78 

To Assembly third reading 

• 



NOTE: Agenda Item K. - "Validation Committee Status Report" 

will be an oral report by Committee Chairman Grogan. 



•• ' Commission on Peace Officer Standards and Training 

genda Item 

Revision of Commission Regulations and 

of Report 

July 17, 1978 

Financial Impact 

the space ANALYSIS and RECOMMENDATIONS. 
separate labeled paragraphs and include page numbers where the expanded information can be located in the 

(e. g., ISSUE Page ). 

BACKGROUND: 

Since the Commission's Regulations were originally adopted, they have 
been amended and added to on numerous occasions. It has been several 
years since the Commission's Regulations and Procedures have under­
gone systematic review and revision to correct: (a) inadvertent 
inconsistencies which sometimes have resulted from the gradual amend­
ment process; or (b) to express more clearly provisions that are found 
to be misleading or ambiguous; and (c) to revise certain provisions so 
that they are consistent with contemporary policy or practices of the 
Commission. All of these types of changes are considered to be technical 
in nature. 

In addition to these technical changes, substantive revisions also are 
found to be necessary from time to time. These result from the per­
ceived need for new policy or procedures. 

In the attached material, Section A, the proposed revtstons of the 
Commission's Regulations and Procedures are substantive in nature. An 
explanation of each such change is provided. Those changes which are 
technical are in Section B. 

Should the Commission wish to adopt the proposed substantive changes in 
the Regulations and Procedures, the public hearing process is necessary 
and should be scheduled for the October meeting of the Commission. 

reverse side if n 
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SECTION A 

SUBSTANTIVE AMENDMENTS 

Departments participating in the POST program have for several years 
submitted the POST form "Notice of Peace Officer Appointment" to up­
date our files and to assist the area consultants in performing their 
inspectional role. Over eighty thousand file cards are now on hand. 
Many of the persons named on these cards are now deceased, retired, 
or have terminated their peace officer employment. Notification of 
such changes of status of individuals would, in time, provide POST with 
current valid data upon which to make management and planning decisions 
and provide better service to participating agencies. The proposed 
amendment: 

Regulation 1003. Notice of Peace Officer Appointment/Termination 

Whenever a peace officer is newly appointed, eF enters a 
department laterally, or terriiinates';,.the department ;shall 
notify the Commission within 30 days of the aJ'J'Sffi.bf"ReRt­
such action on a form approved by the Commission as pre­
scribed in PAM, Section C, Notice of Peace Officer 

·Appointment/Termination . 

The Regulations now permit any officer to attend a Supervisory Course, 
and the jurisdiction to receive reimbursetnent, without regard to the 
officer being appointed as a supervisor. The only prerequisite has been 
that the trainee has been awarded or is eligible for the award of the 
Basic Certificate. This practice supported the theory that such training 
would encourage greater productivity through awareness of a person's 
current assignment and would encourage and prepare the person for 
promotion. 

In observance of current fiscal constraints, the suggested amendment 
would permit the training to be provided with reimbursement for those 
having a need and who are addressed by the mandate to have this train­
ing. Agencies that might like to support such training as a type of 
career development could do so at their own expense. The proposed 
amendment: 

Regulation 1005(b) Supervisory Course (FR equired) 

(1) Every officer promoted, appointed or transferred to a 
first-level supervisory position shall have satisfactorily 



(2) 

completed the Certi-f.iea Supervisory Course prior to 
promotion or within 1 2 months after the initial promotion, 
appointment or transfer to such position. 

Reim-0-u-r-&ea>en-t-J:ll<>.-y- be -g-"""nt-ed-eRly- 4:eF -o-Ui<J.e.r-& w-oo -ha-v-e-
9 eeR -a-waFElea-o-r- <>.'<'.&eli.g.;.i>:~,& 4:eF -the-awa'<'-d- ef -tke -Eas w. 
Cer-t:i.f-ieal;e-. Every officer who is appointed or who will be 
appointed within 12 months to a Supervisory position may 
attend a certified Supervisory Course and the officer's 
jurisdiction may be reimbursed provided that the officer 
has been awarded or is eligible for the award of the Basic 
Certificate. 

(3) Requirements for the Supervisory Course are set forth in 
PAM, Section D, "The Supervisory Course". 

3. Proposed amendments to Regulation 1014 and Procedure E-1, sub­
paragraph (f) would discontinue the requirement for departments 
obtaining prior written approval of the Commission on an individual 
basis. The present procedure has not proven to be effective, as granting 
these requests is, in effect, pro forma. The few requests that are denied 
do not merit the workload imposed upon participating jurisdictions or 
POST staff in processing requests for approval. As proposed, only • 
requests for training in courses which are not specific to the job assign-
ment of these persons will require prior approval. The suggested 
amendments would also express within the Commission's procedures the 
Commission's present policy regarding the reimbursement for expenses 
related to the basic training of non-sworn personnel. The proposed 
amendment: 

Regulation 1 014. Training for Non-Sworn Personnel 

(a) Reimbursement shall be provided for the training of non­
sworn personnel performing police tasks as determined 
by the Commission. 

fh-)- N-on-sWG-r,.n- ~-s<>n-ncl-I>el'f·ONRffig -poli<J.e. -tasks ..a,.r,.e .£l.e..s.<:.;:-ilaea 

i-n- .PAM,- Sec-ti-on--&.-

(eb) Request for Approval 

(1) ln--ev-El't'y-ease Whenever it is necessary for the employ­
ing jurisdiction to obtain prior written approval of the 
Commission, it shall be obtained on an individual basis 
(See PAM, Section E-1 ). A request for approval must 
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include: 

(a) The trainee's name and job title. 
(b) Job description. 
(c) Course title, location and dates~ of presentation. 

(2) Request for approval must reach the Commission 30 days 
prior to the starting date of the course. 

(EI:f) Reimbursement 

Reimbursement for non-sworn personnel w-i-±1-.!J.e is computed 
in the same manner (except as noted below) as for sworn 
personnel according to the reimbursement schedule for each 
course as set forth in PAM, Section E, "Reimbursement 
Schedule". 
Note - No reimbursement is provided for the training of 
non-sworn personnel for expenses associated with courses 
enumerated in Regulation 1005 except as provided in PAM, 
Section E"l (f). "Training of Non-Sworn Personnel". 

Procedure E 
l-3(f) . 

Training for Non-Sworn Personnel: Reimbursement 
is provided for the training of non-sworn personnel 
performing police tasks..:_ as -det-e<e-<Ri-n-e<l- -lry-&he­
~ffi-i-&£-ieR~ (1) The training shall be specific to 
the task currently being performed by an employee 
or may be training specific to a future assignment 
which is actually being planned. (2) Non-sworn 
personnel may attend the courses identified in 
Section 1005 (a) (b) (c) (d) (e) but normally reim­
bursement shall not be provided. Notwithstanding 
the provisions of Regulations 1015 (b), reimburse­
ment for expenditures related to a successfully 

. completed certified Basic Course may be claimed 
after a non-sworn employee is appointed as a peace 
officer and the basic training was completed not 
more than two fiscaf years prior to the submission 
of the claim for reimbursement. (3) For attendance 
of certified Basic Course and for attendance with 
reimbursement for training which ·is not ·specific to 
one of the job classes enumerated hereafter, :;r':!he 
employing jurisdiction must obtain p;rior approval 
ei- from the Commission on an individual basis. A 

request for approval must include: the trainee's 
name and title, job description, course title, school 
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and dates of presentation. It The request must 
must reach the Commission 30 days prior to the 
starting date of the course, as specified in 
Section 1014 of the Regulations. (4) Persons who 
are to be assigned or are assigned to the following 
tasks are eligible, without prior approval from 
POST, to attend training courses, as provided by 
Section 1014, that are specific to their assignments, 
Job descriptions shall be used to determine those 
fl9Si-t.,ia:as persons eligible,_:_ E.ca-rn.fl1e-s- a-<"-&. 

Complaint Dispatcher 
Criminalist 
Community Service Officer 
Fingerprint Technician 
Jailer and Matron 
Traffic Director and Control Officer 
Parking Control Officer 
Polygraph Examiner 
Administrative Positions 

As proposed, the Commission's procedure regarding reimbursement for 
subsistence would provide reimbursement for subsistence of trainees in 
route to and from training sites, not to exceed an aggregate of 24 hours. 
Participating jurisdictions have, on numerous occasions, identified this 
inequity of design in the Commission's present reimbursement provisions; 
that is, while expenditures for travel by automobile or public conveyance 
to and from the training site are .reimbursed, and. while subsistence is 
reimbursed while engaged in training at the training site, subsistence 
related to the travel before and following training is not reimbursed. 
For this reason and other reasons, some trainers have planned their 
classes in such a manner that trainees are scheduled to arrive the 
afternoon or evening on the day previous to beginning of regular instruc­
tion. This is ostensively to receive instruction and introduction to the 
instructional topics, 

Anadditional proposed amendment would provide for commuter trainee 
allowance to be raised to $5. 00, consistent with the noon meal allowance 
provided for by Board of Control rule. The proposed amendment: 

Procedure E 
4-1> 5-6. 

Maximum Reimbursable Hours: :r'-he-ea"rses-list.ed­
\lel,o.w-hu-v.e-.,.. The maximum number of hours that 
may be reimbursed, for the courses is listed 
below. Actual expenses incurred by and for the 
trainee for subsistence, ea~eF travel an4 or 
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salary may be claimed, within the prov1s1ons 
established by the Commission, up to the date and 
time the maximum number of reimbursable hours 
is completed. :;;, a 8 i-&ten-ce-aRa -<:G!llfR"l;e-p. ·i:Favel-
f.o.p. .ta e -B a 8 ><: Cou-P-&eo -a-.:--e- ~ e Hnbu-.:--s-aN e -f-(H'-a -m-a.;c-i­

RHH'l'>-ef.J..()...w-eek-s-. In addition, reimbursement of 
subsistence expenditures for a resident trainee is 
allowable, not to exceed an aggregate time period 
of 24 hours, while enroute to and from the course 
site and the trainee's headquarters or home, which­
ever distance is less. Exceptions in hardship cases 
may be granted. 

Commuter Trainee: Daily Aactual travel expenses, 
and meal allowances for the trainee within the pro­
visions as established by the Commission, not to 
exceed $3 $5 daily peP -day- .from the tiree date the 
course begins until the t.i£Re date the course ends. 

5. This proposed amendment will permit reimbursement for auto travel to 
and from the course site for two or more trainees traveling together, or 
when scheduled commercial air transportation necessitates greater sub­
sistence/travel expenditures than would result were auto or other surface 
conveyance used. 

Procedure 
5-7 e. 

Line 5 - Travel: The category of travel prevhle-s­
is used to account for all modes of transportation 
including air, auto or other types of surface t.Fa-""'"1-
conveyance. The mode of transportation selected 
should be the least expensive, except as provided 
below. Auto or other surface travel saeB±d shall 
not be· "sea claimed when commercial air trans­
portation is conveniently available at lesser cost. 
In those eases instances when the wh-e->-e·cost>of 
commercial air transportation plus necessarily 
related surface travel is less than auto, or other 
surface travel, POST will reimburse only to. 4:ae 
l-e-""'"1-ef.ti-GJ..et- east. the expenditure for commercial 
air travel at coach-class~ plus necessarily related 
surface travel.f.h-g.flt. 

Notwithstanding the provisions of the preceding 
paragraph, when two or more trainees travel 
together in one auto, or when departure times for 
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scheduled commercial air transportation necessi­
tates greater subsistence/travel expenditures than 
would result were auto or other surface conveyance 
used, mileage to and from the training site and the 
trainee's headquarters may be claimed. 

6. This proposed amendment would clarify and define straight hourly rate 
of salary--before benefits--paid to an employee class, and the means 
to uniformly and equitably determine the salary rate to be claimed. 
The proposed amendment: 

Procedure E 
5-7 
kj_, 

Line ~~ _!2- Salary: Concurrent with the provisions 
of Commis.sion Procedure E-4-5- E-5-6, pertaining 
to maximum hours, the basis for figuring salary 
reimbursement for each trainee is: 

Hours Claimed times Straight Hourly Salary 
Rate times percentage rate; i.e., 40 X 
$5.77 X 60o/o = $138.40 

Straight Hourly Salary Rate is that rate of salary 
earned on the first day of the course. ·The straight 
hourly salary rate is the employee-class basic 
salary and shall not include .incentive pay and 
hazard pay, education subvention, scholarships, 
insurance· premiums, medical benefits, watch 
differential pay, pension plans, uniform allowance, 
or other employee benefits. 

Methodology for Determining Hourly Salary Rate: 
The number of holidays and vacation days or sick 
days allowed by the jurisdiction must be accounted 
for as "paid days", and included in the, days-worked­
year. 

l. The total days in a week minus the allowed days 
off, times the number of hours worked daily, 
equals the hours worked in a week. 

(7 days - 2 days) X 8 hours = 40 hours 

2. The hours in the work week, times the number 
of weeks in the year, equals the number of 
hours in the work year. 

40 hours X 52 weeks = 2080 
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3. Monthly salary'', at straight time, paid to the 
trainee, times the number of months in the 
year, equals the annual average yearly salary 
rate. 

$1, 000 X 12 months = $12, 000 

4. The annual average salary rate--that is, the 
basis upon which the trainee is paid at the 
start of the training period--divided by the 
number of hours in the work year, eguals the 
hourly salary which may be used in computing 
what may be claimed as reimbursement from 
the Peace Officer Training Fund. 

$12, 000 7 2080 -hour:s -=:$5. 7'7} Fer hour 

':'Salary at straight time is the regular sum, 
before benefits, paid periodically to an 
employee class. 

The reimbursement percent rate is that rate of 
salary reimbursement for the particular plan or 
training course as authorized by the Commission. 
See Commission Procedure E-2-6. 

This proposed amendment would resolve a heretofore contended inequity 
in the Commission's reimbursement procedures; at present, travel 
otherwise related to the training activity is generally reimbursed by the 
Commission, except while the trainee is involved in training. Daily 
commuting from the lodging accommodation and the training site itself, 
where they are separated, is not reimbursed by POST. The proposed 
amendment: 

Procedure E 
5-7 

(2) _ F .0:..-a-p.e·s-i-d-ent-t.._.-a-i:aee; -m-i~e- .;_a -J>eoi:tr<_B<~l' s-efi ·::·_:-~:·: -? 
fo.p. -one- l'BldRa-t..--ip-u-rrl-e-s-£-M<e-1'-e- -a..--e- sph-t-s-e-s-s-i<>ns-. 
F ..,..._a -&[>"l-it. -s..,..;-s-ie:a, -wfii-e-fi, .; s-a- -1>-i-ea.Jc- ffi. -the -eou-:..-s-e 
ei- 4'eldl' """"' -£Rel' e-da.y-s-,- -tw-o- l'Blda<l.-t..--ips -o-f-ari~eage 
al'e-r-e-i-<RB'dl'Sea.- Daily t.r-a-¥-e-1 mileage related to 
the training activity of a resident trainee to and 
from the course site and the place of temporary 
habitation is :aet. reimbursable. The one-way 
distance and the number of trips should be 
explained in the Comments section . 
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This proposed amendment would resolve another complaint of inequity 
in the Commission's present reimbursement procedures by allowing, in 
lieu of subsistence, that on weekends and breaks in training the trainee 
may travel to and from the training site and the department. To pay for 
such travel, some trainees allegedly check out of their lodging accom­
modations over the weekend or during the break but, nevertheless, claim 
reimbursement from POST for subsistence on these days. The proposed 
amendment: 

Procedure E 
5-7 

(3) For weekends and holidays, or split sessions, 
the expenses of travel to and from the trainee's 
headquarters and the training site may be 
reimbursed in lieu of subsistence to the extent 
that such travel expenditures do not exceed the 
amount that would be reimbursed for subsis­
tence had the trainee selected to remain at the 
training site; this should be explained in the 
Comments section. 
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SECTION B 

TECHNICAL AMENDMENTS 

NOTE: The stars in the margins indicate substantive issues referred 
to in Section A. 



POST Administrative Manual 

··,--------------------------------------

• 

REGULATIONS 

CALIFORNIA ADMINISTRATIVE CODE 

The Regulations of the Commission on Peace Officer Standards and 
Training are established and adopted in compliance with Sections 13506 
and 13510 of the Penal Code of California. 

The Regulations flave-~eeH are codified in Title 11, Chapter 2 of the 
Administrative Code of CalTIOrnia, originally effective October 23, 
1960, and revised effective Se~~emse~-!57-!9+6. January 1, 1979. 

TITLE 11 

PEACE OFFICER STANDARDS AND TRAINING 

CHAPTER 2 

COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

1000. Objectives 
The objectives of the Commission on Peace Officer Standards and 
Training are: 

(a) To raise the level of competence of local law enforcement 
officers: 

(1) By establishing minimum standards relating to physical, 
mental, and moral fitness which shall govern the selection 
of city police officers and peace officer members of 
county sheriffs' departments and districts as authorized 
by law, and · 

(2) By establishing minimum standards for training such 
officers. 

(b) To provide such services to local law enforcement as are 
authorized by law. 

1001. Definitions 

(a) "Accredited College" is a community college, college or 
university accredited as such by: 

( 1) The Department of Education of the state in which the 
community college, college or university is located, OR 

(2) Tee A recognized national or regional accrediting body, OR 



1001. DEFINITIONS (continued) 

(3) The state university in the state in which the community 
college, college or university is located. 

(b) "The Act" refers to Part 4, Title 4 of the Penal Code of 
California, commencing at Section 13500 and entitled, 
"Standards and Training of Local Law Enforcement Officers." 

(c) "Assistant Department Head" is an officer occupying the first 
position(s) subordinate to a department head, and for which 
commensurate pay is authorized. 

(d) "Certified Course" is a formal program of instruction approved 
by the Commission. 

(e) "Commission" is the Commission on Peace Officer Standards and 
Training. 

(f) "Commuter Trainee" is one who attends a training course and 
commutes travels between his or her department or normal 
r~sidence; and the course site each day. to and f~:om the eourse 

-sJ:te. 

(g) "Department" is a city police department, a county sheriff's 
department, a regional park district, a district authorized by 

·statute to maintain a police department,--&~:- the California 
Highway Patro~, or the University of California and the 
California State University and Colleges police. 

(h) "Department Head" is the chief of police, sheriff, or chief 
executive of a la11 enfm:eement a~ene:~~ department. 

(i} "First-Level Supervisory Position" is a position above 
~ ''"'l\.MC-operational levels for which commensurate pay is authorized, -i--s-­

\1" "'" \~- a position and is occupied by an officer who, in the upward 
~· .s c< chain of command, principally is responsible for the direct±y-
"""'\ supervi-ses ion of employees of la·.1 eRforsmnel'l\; ag'ilt~ci es .i!_ 

0 department or is subject to assignment of such 
responsibilities, and most commonly is the rank of sergeant;. 
and for which eemmeHsurate pa} is aut~~ed. 

~Full-time Employment" - As defined by local charter or 
ordinance; and, the employee normally works in excess of 20 
hours weekly or 87 hours monthly; and, the employee is tenured 
or has a right to due process in personnel matters; and. the 
employee is entitled to public safety workmans compensation and 
retirement provisions as are other full-time officer employees 
of the department. 

"High School" is a school accredited as a high school by the 
Department of Education of the state in which the high school 
is located, or a school accredited as a high school by the 
recognized regional accrediting body, or a school accredited as 
a high school by the state university of the state in which the 
high school is located. 

"Lateral Entry" refers to the appointment of an officer whose 
employment is based upon special qualifications and/or 
experience in the law enforcement field. 

-~-
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1001. DEFINITIONS (continued} 

"Middle Management Position~" -are those is a position¢ -<-li+ft­
super>'isory and/or oommanEl responsieiliti es ·.1hieh aEe between 
first-level supervisory positions and the department head 
position1 as defined in.this section, and for which 
commensurate pay is authorized;, occupied by an officer who, in 
the upward chain of command principally is responsible for 
supervisory and/or command responsibilities and most commonly 
is of the rank of lieutenant or higher. 

(n) . .(.mJ "Non-S•JOrn Per:sonnel Performing Police Tasks." Non-swor:n 
personnel per:forming police tasks are those full-time, 
non-peace officer--mem&ers- employees of participating 
~eflB-depar:tments for whom reimbursement may be 
claimed, based upon actual job assignment, as determined and 
approved by the Commission. 

(o} ~ "Officer" is a peace officer·- member--€>'€--regulary employed and 
paid as such who is subject to assignment to the prevention and 
detection of crime and the general enfor:cement of the criminal 
laws of this state while employed by a city police department, 
~ county sheriff's depar:tment, a regional park distr:ict, a 
district authorized by statute to maintain a police department, 
or a peace officer regularly employed and paid as such who is 
employed by the California Highway Patrol the University of 
Califor:nia, or the California State University and Colleges. 

( t) (.s1 

"POST Administrative Manual (PAM}" is a document containing 
Commission Regulations, and Procedures and Guidelines which 
implement the Regulat1ons . 

"Reimbursement" is the money-financial aid allocated from the 
Peace Officer Training Fund, as prov1ded in Section 13523 of 
the Act. 

"Reimbursement Plan" consists of a combination of training 
related expenditures sho11ing the peEeentage of the amount tor 
which reimbursement is made foE each expendituEe 11ithin the 
p!'ovisions established· approved by the Commission. 

"Resident Trainee" is one who while away from his or her 
department or normal residence attends a training course and 
obtains takes lodging and meals at or near the course site for 
one or more d~ys/nights. 

"Specialized Law Enforcement Agency" is: 

(l} ~ A segment of a agency which has policing or law 
enforcement authority imposed by law and whose employees 
are pe~ce officers as defined by law; 

(2} ~ A government agency engaged in the enforcement of 
r:egulations or laws limited in scope or nature; OR 

(3} ~ A government agency that engages in investigative or 
ottiet: limited law enforcement activities in the enforcement 
of criminal law; AND 

-3-



1001. DEFINITIONS (continued) 

(4) vl'!rhich is authorized by the Commission to participate in 
the Specialized Law Enforcement Certification Program. 

"Specialized Peace Officer" is a 
of a specialized law enforcement 
Commission to participate in the 
Certification Program. 

peace officer membet' employee 
agency authorized by the 
Specialized Law Enforcement 

(v) M "Trainee" is an employee of a department lm1 enforcement a§-8-nGY­
who is assigned to attend~a POST-certified cours~ 

1002. Minimum Standards for Employment 

(a) Every officer employed by a department shall: 

(1) Be fingerprinted and a search made of local, state, and 
national fingerprint files to disclose any criminal record. 

(2) Not have been convicted of a felony in this state or any 
other state or in any federal jurisdiction, or of any 
offense in any other state or in any federal jurisdiction, 
which would have been a felony if committed in this state. 

(3) Be of good moral character as determined by a thorough 
background investigation as prescribed in PAM, Section C, 
"The Personal History Investigation." The background 
investigation shall be completed on or prior to the 
appointment date. 

(4) Be a high school graduate or have passed the General 
Education Development test with an overall score of not 
less than 45, and a standard score of not less than 35 on 
any section of the test, as established by the American 
Council on Education, or have attained a score on a written 
test of mental ability approved by the Commission and 
equivalent to that attained by the average high school 
graduate. 

(5) Be examined by a licensed physician and must meet the 
requirements prescribed in PAM, Section C, "Physical 
Examination." 

(6) Be interviewed personally prior to employment by the 
department head or his a representative (s), to determine 
~-the officer's suitability for the police service, as 
well as the officer's including such-things as the --­
reeruit's-appearance, personality, maturity, temperament, 
background and ability to communicate. This regulation may 
be satisfied by a~~mber employee of the law enfot'cement 
agency department participating as a member of the officers 
oral interview panel. 
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.1002. MINIMUM STANDARDS FOR EMPLOYMENT (continued) 

(7) Be able to read at the level necessary to perform the job of a 
peace officer as determined by passing a "professionally 
developed" examination designed to test this skill. A 
professionally developed examination shall be job related as 
required in Title VII of the Civil Rights Act of 1964 as 
amended and defined in Equal Employment Opportunity Commission 
guidelines. This requirement shall become effective on January 
1, 1977. 

(b) It is emphasized that these are minimum entrance requirements 
standards and do not preclude~ml enforcement agencies 
departments from hiring the best qualified individuals.for the 
:iOOo 

(c) Effective July 1, 1974, ;( ~11 requirements of Section 1002 of 
the Regulations shall apply -±fl. to each and eoer:~~ case of 
lateral entrant~ as-defined in-section 1001 (k), regardless of 
the. rank to which the person is appointed, unless waived by the 
Commission. This ceetion does not apply to any person 11ho 11as 
a-reg·u±a-E-,--:HJ.l-1-E-irne-e-H-icer, as--def-i!'led in Section 1001 (ttl, 
-f)-r-i~e-- July l, 19'7-4-. 

1003. Notice of Peace Officer Appointment/Termination 

Whenever a~~eace. officer is newly appointed, ~ enters a department 
laterally or terminates, the department shall notify the Commission 
within 30 days of ·the appoi!'ltme!'lt such action on a form approved by 
the Commission as prescribed in PAM, Section C, Notice of Peace 
Officer Appointment/Termination. 

1004. Conditions for Continuing Employment 

(a) Every officer employed by a department shall be required to 
serve in a probationary status for not less than 12 months. 

(b) Every officer employed by a department shall at the date of 
hire or within 24 months have been awarded by an accredited 
college and/or university no less than 6 college and/or 
university semester units or 9 quarter units acceptable to the 
Commission. 

1005. Minimum Standards for Training 

(a) Basic Course (/gequired) 

Penal Code Section 832.3 requires that officers of cities, 
counties and districts complete a course of training approved 
by the Commission on Peace Officer Standards and Training 
before exercising the powers of a peac& officer. The course of 
training approved by the Commission is the Basic Course. Penal 
Code Section 832.3 further provides that officers who have not 
completed an approved course may exercise the powers of a peace 
officer while participating as trainees in a field training 
program approved by the Commission on Peace officer Standards 
and Training. 
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1005. MINIMUM STANDARDS FOR TRAINING (continued) 

(1) Every officer, except those participating as trainees in a 
POST-approved field training program, shall be required to •. 
satisfactorily meet the training requirements of the Basic . 
Course before being assigned duties which include the 
prevention and detection of crime and the general 
enforcement of State laws. 

Requirements for the Basic Course are set forth in PAM, 
Section D, "The Basic Course." 

(2) Agencies may assign newly appointed sworn personnel as 
peace officers for a period not to exceed 90 days from date 
of hire, without such personnel being enrolled in the Basic 
Course, if the Commission has approved a field training 
plan submitted by the agency and the personnel are 
full-time participants therein. 

Requirements for POST-approved Field Training Programs are 
set forth in PAM, Section D, "Field Training Program". 

(:il) Reiml;nusement may be paid to j~o~r isdictions •.·1hich terminate-­
a trainee or allo11 a trainee to resi<JA prior to eompletion 
of the Basie CetJrse pEovi:"led tfie reqtJiremeAts of SeetioA 
1002 (a) (1) tfiEOtl§ft (6) fiave beeR completed pdor to the 
date the course eommeAeesr-

(b) Supervisory Course <{~equired) 

( 1) 

( 2) 

Every officer promoted, appointed or transferred to a 
first-level supervisory position shall have satisfactorily 
complete¢ the Certified Supervisory Course prior to 
promotion or within 12 months after the initial promotion, 
appointment or transfer to such position. 

/ ~rv,"\ -/k>.l-Q \ · 
Every officer who is appointed or who will be appointed 
within 12 months to a/LSupervisory position may attend a 
certified Supervisory Course and the officer's jurisdiction 
may be reimbursed provided that the officer has been awarded 
eligible for the award of the Basic Certificate. 

(2) ReimbursemeAt may be <JraAted OAly for officers 11ho have 
beefl a1varded or are e:!.i§ible fer the m1ard of the 8asi c 
Certifioate .-

(3) Requirements for the Supervisory Course are set forth in 
PAM, Section D, "The Supervisory Course." 

(c) Middle Management Course (Required) 

(1) Every officer promoted, appointed or transferred to a 
~middle ~management position shall have satisfactorily 
complete~-the Certified Management Course prior to 
promotion or within 12 months after the initial promotion, 
appointment or transfer. 
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1005. MINIMUM STANDARDS FOR TRAINING (continued} 

(2} Every p!9_fficerl_ occupying appointed to a first-level 
supervisory or higher position# or above may attend the 
IHddle Management Course and thett jurisdiction1 may be 
reimbursed provided the officer¢' has~ satisfactorily 
completed the csrtified Supervisory-Course, unless Haived 
by the Commission or its equivalent. 

(3} Requirements for the t4iddle Management Course are set forth 
in PAM, Section D, "The IHddle Management course." 

(d) Advanced Officer Course (Required} 

(1} After July 1, 1971, each and every officer below the rank 
of first-level supervisory position as defined in Section 
1001 (i} shall satisfactorily complete ~~certified 
Advanced Officer Course of 20 or more hours at least once 
every four years after completion of the Basic Course. 

(2} The above requirement may be met by satisfactory completion 
of any reimbursable course of 20 or more hours. 

(3} Reimbursement for the Advanced Officer Course is provided 
as set forth in PAM, Section E, "Reimbursement Schedule." 

(4} Requirements for the Advanced Officer Course are set forth 
in PAM, Section D, "The Advanced Officer Course." 

(e) Executive Development Course (Optional} 

( 1} The Executive Development Course is designed for department 
heads. Every J!9_fficerj-eeeupying appointed to a middle . 
management or higher positionj-or above may attend and 
thetT-jurisdiction~ may be reimbursed provided the officer~ 
haslfe- satisfactorily completed the-.certified Uiddle 
Management Course. The Executive Development Course is 
optional. 

(2} Requirements for the Executive Development Course are set 
forth in PAM, Section D, "Executive Development Course." 

(f) Technical Courses (Optional} 

(1} Technical Courses are designed to develop skills and 
knowledge in subjects requiring special expertise. The 
courses are optional. 

(2} Requirements for Technical Courses are set forth in PAM, 
Section D, "Technical Courses." 

(g) Special Courses (Legislatively P4andat-ed-)--

(1} Special Courses are mandated by the Legislature. 

(2} Requirements for Special Courses are set forth in PAM, 
Section D, ''Special Courses." 

-7-



1005. MINIMUM STANDARDS FOR TRAINING (continued) 

(h) Seminars (Optional) 

(1) Seminars are designed to study and solve current and future 
problems encountered by la•o~ enforeement ai§Jeneies. 
departments. Enrollment is open to any rank. Seminars are 
optional. 

(2) Requirements for Seminars are set forth in PAM, Section n, 
''Seminars. 11 

(i) Field Management Training (Optional) 

(1) Field Management Training is designed to assist in the 
solution of specific management problems within individual 
ai§JeHeies departments. The training is optional; 

(2) Participation requirements and procedures for Field 
Management Training are set forth in PAM, Section D, "Field 
Management Training." 

1006. Extension of Time Limit for Course Completion 

• 

(a) The Commission may grant an extension of time limit for 
completion of any course required by Section 1005 of the 
Regulations upon presentation of evidence by a department that 
an officer is unable to complete the-required course within the 
time limit prescribed because of illness, injury, military • 
service, or special duty assignment required and made in the 
public interest of the concerned jurisdiction. Time extensions 
granted under this sub-section shall not exceed that which is 
reasonable, bearing in mind each individual circumstance. 

(b) The Commission may grant an extension of time for any course 
required by Section 1005 of the Regulations upon presentation 
of evidence by a department that an officer watr is unable to 
complete the required course within the time prescribed for 
reasons other than those specified in sub-section (a). In the 

· event that an agency does not require an individual to complete 
the applicable training by the end of the extension period, 
such agency shail not be eligible for the reimbursement of any 
expenses which are incurred as a result of the training when it 
finally occurs. 

1008. Waiver for Equivalent Training 

The Commission may waiveL the reqtlirement for an already trained 
officer, the completion of any training cetlrse required by Section 
1005 of the Regulations upon preseHtatieH acceptance of 
documentatio~ evideHee by submitted by a department that ~ the 
officer has satisfactorily completed equivalent training. 

• 



• 

• 

• 

1010. Eligibility for Reimbursement 

{a) To be eligible for reimbursement, a jurisdiction must adhere to 
the minimum standards as defined in these Regulations for ~ 
and every officer employed. A jurisdiction shall be ineligible 
to receive reimbursement for any training if it: 

(1) Employs one or more officers who do not meet the minimum 
standards for employment, OR 

(2) Does not require that each and every officer satisfactorily 
complete the required training as prescribed in these 
Regulations, OR 

(3) Effective January 1, 1971 J( has in its employ any officer 
hired thereafter January 1, 1971, who has not acquired the 
Basic Certificate within six months after date of 
completion of 12 months of satisfactory service from the 
date of hire, as attested to by the department head, OR 

(4} Fails to permit the Co~mission to make such inquiries and 
inspection of records as may be necessary to verify claims 
for reimbursement and to determine whether the jurisdiction 
is, in fact, adhering to the Commission's Regulations. 

(b) If/ in the judqment of it appears to the Commission, a 
jurisdiction has failed to adhere to the minimum standards for 
recruitment, selection and or training, the Commission shall 
notify the jurisdiction of said jud§mcnt its concern and of 4k~ 
the jurisdiction's probable ineligibility for reimbursement. 
The Commission shall also request compliance. In the event 
that the jurisdiction fails to comply, the Commission may- shall 
afford the concerned jurisdiction's official representatives 
the opportunity to appear before -H the Commission and present 
appropriate whatever evidence or testimony. -the-j-urisdiction 

-may deem appropriate. in support of the e1aim. If the 
Commission finds that the standards have not been adhered to, 
it mustL beginning with a date determined by the Commission, 
reject all of the jurisdiction's unpaid claims for 
reimbursement. A jurisdiction may be reinstated in the program 
and again become eligible for reimbursement when, in the 
opinion of the Commission, 4t the jurisdiction has demonstrated 
that it ~ntends to will adhere to the prescribed standards. 
The period during which the jurisdiction shall remain 
ineligible for reimbursement shall be at the discretion of the 
Commission. 

1011. Certificates and Awards 

(a) Certificates and awards may be presented by the Commission for 
the purpose of raising the level of competence of law 
enforcement and to foster cooperation among the Commission, 
agencies, groups, organizations, jurisdictions and individuals. 

(b) Prdfessional certificates shall be considered to be awards for 
achievement and subject to denial or cancellation only if 
obtained through misrepresentation, fraud, or issuance due to 
administrated error. 



lOll. CERTIFICATES AND AWARDS (continued) 

(c) Basic, Intermediate, Advanced, Supervisorv, Management and 
Executive Certificates are establ{shed provided for the purpose • 
of fostering professionalization, education and experience 
necessary to adequately accomplish the general police service 
duties performed by peace officer.§_. -members of city polic~ 
<'lepar-tome&t--s-,-e~-&hecr-i-f-f--depar-torne&t-s,--d-:i:-&-ti-i-ets,-c--et±-H0r-n-i-a 
-sta-te-un-ive-r-s-i--ty---and--ce±-le<:J-e-----pE>t-i-ee---dep-a-r-emettt-s-,--Un i~ e~ sit:~~ o-f 
-8-a-±-Hern-i-a--pel-iee---depar--~-the---California llighwao; 
~1-. Requirements for the Ce.rti f icates are as prescribed in 
PAM, Section F, 'tProfessional Regular Certification Program." 

(d) Specialized Law Enforcement Certificates are established for 
the purpose of fostering professionalization, education and 
experience necessary to perform adequately the duties of 
specialized public law enforcement services such as those 
-perrer-med--by--spec-i-a-l--i-nv est ig a tor s , c-a-mpttS po 1 ic-e , po 1 ice 
-o-f-f-i-cer-s--~!'le Ca±-H-er-fl-i-a---8-to-a-te---Po-l-i-ee---B-i-v-i-i-eft-;---marshals, and-
such others as may be deemed appropriate by the Commission. 
Requirements for Specialized Law Enforcement Certificates are 
set forth in PAM, Section F, "Specialized Law Enforcement 
Certification Program." 

(-e-}-P-r-i-o-~:-te----hll-e--4-&Stlaftce of a Basic Cet:tificate by t!'le Co!!\lllission, 
t-he--depar-tment head sha-H-a-ttest that the officer for w!'lol!l t-he 
cer-t-i-f-icate is ee-~~mpleted a perjod of 
-s-a-t-i-&f-aetBf-y---Ser-v ice 0f-no t less t-ha-n---1-2--mon th s • 'Phis 

--r-eqtlll-ement sha-l-±---am;>ly also to an officer w!'lo eRters a- • 
--departl!lent late~ally. 

1012. Certification of Courses 

(a) The Commission may certify courses. Criteria for certification 
include, but are not limited to: a demonstrated need and 
compliance with minimum standaeds foe curriculum, facilities, 
instructoes and instructional quality. 

(b) Certification of coueses may be revoked by action of the 
Commission when: 

(1) There is no longee a demonstrated need foe the course; 

(2) There is failure to comply with standards set foeth in (a) 
above; OR 

-to--
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1012. CERTIFICATION OF COURSES (continued) 

(3) There are other causes warranting revocation as determined 
by the Commission. 

~ 1013. Code of Ethics 

• 

Jif 
)\ 

(b) Nan Sll9l:n personnel performing police tasks ai:e aescrib<Jd in 
- Pl\l'1 1 Section E. 

(c) Request for Approval 

(d) 

(1) In every ease Whenever it is necessary for the employing 
jurisdiction to obtain prior written approval of the 
Commission, it shall be obtained on an individual basis 
(See PAM, Section E-1) . A request for approval must 
include: 

(a) The trainee's name and job title. 
(b) Job description . 
(c) Course title, location and datesJof presentation. 

(2) Request for approval must reach the Commission 30 days 
prior to the starting date of the course. 

Reimbursement 

Reimbursement for non-sworn personnel will be is computed in 
the same manner (excett as noted below) as for-sworn personnel 
according to the reim ursement schedule for-each course as set 
forth in PAM, Section E, "Reimbursement Schedule." 
Note - No reimbursement is provided for the training of 
non-sworn personnel for expenses associated with courses 
enumerated in Regulation 1005 except as provided in PAM, 
Section E-1 (f), "Training of Non-Sworn Personnel. 

1015. Reimbursements 

• 

(a) Proportionate Reimbursement 

Reimbursements to cities, counties, and districts shall be 
granted by the Commission in accordance with Section 13523 
Penal Code, which is quoted as follows: 

-11-



1015. REIMBURSEMENTS (continued) 

"The Commission shall annually allocate and the State Treasurer 
shall periodically pay from the Peace Officers' Training Fund, 
at intervals specified by the Commission, to each city, county, ~ 
and district which has applied and qualified for aid pursuant 
to the chapter, an amount determined by the Commission pursuant 
to standards set forth in its regulations. The Commission 
shall grant aid only on a basis that is equally proportionate 
among cities, counties, and districts. 

In no event shall any allocation be made to any city, county, 
or district which is not adhering to the standards established 
by the Commission as applicable to such city, county, or 
district." 

(b) Claim for Reimbursement 

Claims must be forwarded ~ubmitted on forms provided by the 
Commission and received no later than ninety days after the 
completion of a certified course. 

Effective January ~~' ~ ~ll claims eligible for 
reimbursement, for training expenditu~, from the Peace 
Officer Training Fund for trainin~ wl,ieh oeeurEed afte• January 
1, 1975, are subject to the following provisions: 

(l) Claims forwarded received more than 90 days, but less than 
180 days following the date of completion of a certified 
training course shall be reduced by 25% of the approved • 
reimbursable amount. 

(2) Claims fon..arded received more than 180 days following the 
completion of a certif1ed training course shall not be 
reimbursed. 

(c) Trainees Training Expenses May Be Claimed Only Once 

When a trainee has attended a course certified by the 
Commission for which reimbursement has been legally claimed -e£­

and paid, an employing jurisdiction may not submit a claim fer 
receive reimbursement for repetition subsequent attendance of 
tEe-same course unless attendance of the course 1s authorized 
to be repeated periodically, such as for Seminars,~Advanced 
Officer Courses;.!. Blweptions may be i.itlthorized by the -
COJRmission and selected Technical Courses which deal with laws, 
court decisions, procedures, techniques and equipment which are 
~bject to ~id development or change. 

-12-
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1015. REIMBURSEMENTS (continued) 

... (d) Reimbursement Limited to Actual Expenses 

• 

• 

Reimbursement is provided only for expenses related to 
attendance of POST certified courses. Reimbursement is limited 
to expenses as authorized in PAM, Section E, or actuallY_ 
incurred expenses which are approved by the Commission, 
whichever is less.-er-any-p&~ion thereof actually incurred by 
a jur-i-sd-iet:ioiT-a-l'ld approved by the Commission. Reimbursement 

--may-b~-prev-idcEl-on-l:r-for trai-&~~d in an-on duty status. 

~ Reimbursement may be provided only for training acquired in an 
on-duty status. 

c f) <I> A schedule settin~ fort& of reimbursements allowed -for each 
course or program certified by the Commission is set forth in 
PAM, Section E, "Reimbursement Schedule Plan and Rates." 

Reimbursement may be paid to a jurisdiction which terminates a 
trainee or allows a trainee to resign prior to completion of a 
certified Basic Course provided the requirements of Section 
1002(a) (1) through (6) have been completed prior to the 
trainee's appointment date and the date the course began . 

1016. Services Provided by the Commission 

(a) In accordance with Section 13513 Penal Code, upon the request 
of a local jurisdiction, the Commission shall provide a 
counseling service to such local jurisdictions for the purpose 
of improving the administration, management, or operations of a 
police agency, and may aid such jurisdiction in implementing 
improved practices and techniques in accordance with Commission 
policy and guidelines for the counseling service. 

(b) In accordance with Section 13503(e) Penal Code, the Commission 
may develop and implement programs to increase the 
effectiveness of law enforcement, and when such programs 
involve training and education courses to cooperate with and 
secure the cooperation of state-level officers, agencies, and 
bodies having jurisdiction over systems of public higher 
educat,ion in continuing the development of college-level 
training and education programs. 

(c) The Commission may periodically publish or recommend that other 
governmental agencies publish curricula, manuals, lesson plans 
and other material to aid local departments in achieving the 
objectives of the Act . 



POST Administrative Manual COMMISSION PROCEDURE E-l 

• Reimbursements 

REQUIREMENTS FOR REIMBURSEMENT 

Purpose 

1-l. Reimbursement Requirements: The purpose of this Section is to 
provide agencies departments participating in the POST program with 
general information ~r about procedures to be followed in claiming 
reimbursement 
from the pPeace ¢Officers' Training Fund for-costs expeRaeditures in 
training police personnel. 

Eligibility for Reimbursement 

l-2 Eligibility: As provided in Sections 13507, 13510 and 13522 
Penal Code, cities, counties, and districts which, by formal agreement 
with the Commission, adhere to the standards for recruitment and 
training as established by the Commission, may be reimbursed from the 
Peace Officers' Training Fund for allowable costs expendeaitures for 

~for the training of their personnel in POST certified courses. 

Requirements Relating to Reimbursement 

• 

l-3 Specific Requirements: The following specific requirements 
relating to reimbursement are indicated in the Commission Regulations: 

a. Basic Course: Every officer must satisfactorily complete the 
eeFtiHea Basic Course as specified in Section 1005 (a) (1). 
In COffl]9liaRee ·,1it:h Section 1005 (a) f--3+=-of the Regulations, 
re+fflbur sfflent: may be pa+E!-t-o juris a iet ions ',lh ieh terminate a 
-t-r-a+nee--er allo11 a trainee to resign prior to completion of 

-t-he-Basic Ceutse, pB&~i&ed minimum standards for employment, 
o-f-Seet-i-en-±-(}02 (a) ( l-l-~+6~a-v-e-----beeft-e~ 
~a-t:e---E-!Je course COl!lffieftces. 

b. Supervisory Course: Every officer promoted, appointed or 
transferred to a first-level supervisory position shall haoe 
satis.factor ily completep ae£tified the Supervisory Course 
prior to or within 12 months after the initial promotion, 
appointment or transfer to such position. 

An officer oecuj3ying a non sup-er-visory position may attend 
-t-Re Supervisory Course . 

-24-
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1-3. SPECIFIC REQUIREMENTS (continued) 

Section 1005 (b) of the Regulations §~ants permits 
reimbursement for ~attendance of a certified Supervisory • 
Course provided the trainee is appointed or who will be 
appointed within 12 months to a supervisory position and has 
s~i-s-faetor il:l' eomp'!:-e-ted-ttte--eer-t+f-i-ed-B-a-s-i-e- Bourse, or its 
~ateftt been awarded or is eligible for the award of the 
Basic Certificate. 

c. Middle Management Course: Every officer promoted, appointed 
or transferred to a middle management position shall bB:oe 
satisfactorily completejll certifies !Iiddle- the Management 
Course prior to or within 12 months after the initial 
promotiori, appointment or transfer. 

d. 

An officer occupying appointed to a first-level supervisory 
or higher position may attend the Hiddle Management Course;L 
and reimbursement may be paid. 

Section 1005 (c) of the Regulations grants permits 
reimbursement for kfte attendance of a certified liiddle 
Management Course provided the trainee has satisfactorily 
completed certified the Supervisory Course or its equivalent. 

Advanced Officer Course: After July 1, 1971, each and every 
officer below the rank of first-level supervisory position as 
defined in Section 1001 (i) shall satisfactorily complete ~ 
a certified Advanced Officer Course of 20 or more hours at 
least once every four years after completion of the Basic 
Course. 

Section 1005 (d) of the Regulations allows the requirements 
of the Advanced Officer Course to be met by satisfactory 
completion of any certified Technical Jis:_ourse of 20 or more 
hours. 

e. Executive Development Course: The Executive Development 
Course is designed for department heads. 

An officer occupying appointed to a middle management 
position or above may attend/ the Executive Development 
Course, and reimbursement may be paid. 

Section 1005 (e) of the Regulations grants permits 
reimbursement for attendance of a ~certified Executive 
Development Course provided the officer has satisfactorily 
completed certified lfiddle the Management Course. The­
Executive Development Course is optional. 

f. Training for Non-Sworn Personnel: Reimbursement is provided 
for the training of non-sworn personnel performing police 
tasks. as determined by tne Commission. 

l. The training shall be specific to the task currently 
being performed by an employee or may be training 
specific to a future assignment which is actually being 
planned. 

-25-
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1-3. SPECIFIC REQUIREMENTS (continued) 

g. 

h. 

2. Non-sworn personnel may attend the courses indentified 
in Section 1005 (a) (b) (c) (d) (e) but normally 
reimbursement shall not be provided. Notwithstanding 
the provisions of Regulations 1015 (b), reimbursement 
for expenditures related to a successfully completed 
certified Basic Course may be claimed after a non-sworn 
employee is appointed as a peace officer and the basic 
training was completed not more than two fiscal years 
prior to the submission of the claim for reimbursement. 

3. For attendance of certified Basic Course and for 
attendance with reimbursement for training which is not 
s ecific to one of the 'ob classes enumerated hereafter, 

4. 

the employing jurisdiction must obtain prior approval 
~ from the Commission on an individual basis. A 
request for approval must include: the trainee's name 
and title, .job description, course title, school and 
dates of presentation. ~ The request must reach the 
Commission 30 days prior to the starting date of the 
course, as specified in Section 1014 of the Regulations. 

Persons who are to be assigned or are assigned to the 
following tasks are eligible, without prior approval 
from POST, to attend training courses, as provided by 
Section 1014, that are specific to their assignments. 
Job descriptions shall be used to determine those 
-positio11s persons eligible_:_ -E-J<amples are: 

Complaint Dispatcher 
Criminalist 
Community Service Officer 
Fingerprint Technician 
Jailer and Matron 
Traffic Director and Control Officer 
Parking Control Officer 
Polygraph Examiner 
Administrative Positions 

Field Management Training: Field Management Training is 
designed to assist individual agencies in the solution of 
specific management problems, as specified in Section 1005 
(i) of the Regulations. 

Field Management Training must be approved for reimbursement 
in accordance with Commission Procedure D-9. 

Trainee May be Claimed Only Once: When a trainee has 
attended a course, certified by the Commission, for which 
reimbursement has been legally claimed~ and paid, an 
employing jurisdiction may not-submit a claim fOf receive 
reimbursement for repetition of the same course unless the 
course is authorized to be repeated periodicallyj. such as 

-26-
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1-3. SPECIFIC REQUIREMENTS (continued) 

... __ i. 

For example, Seminars, or Advanced Officer Courses, and 
selected Technical Courses; which deal with topics, laws, 
court decisions, procedures, techniques and equipment which 
are subject to rapid development or change. 

On-Duty Status: Section 1015 Vdl~ of the Regulations 
provides that reimbursement will be made only for trainees 
at'tending certified courses in an "on-duty" status;or when 
appropriate overtime or compensatory time off is ~uthorized. 
This does not preclude attendance of ~ a POST certified 
course, for which reimbursement is-not claimed, on the 
employee's own time. 

j. Federal or Other Funded Programs: A jurisdiction which 
employs full-time, a trainee whose salary is paid by a source 
other than the employing jurisdiction, such as a federal 
grant or other funded program, is not eligible to receive 
POST reimbursement for the trainee's salary/ or other 
expenditures covered by the grant. Howeve~, the employing 
jurisdiction may be reimbursed for allowable actuallY 
incurred expenses by and for the trainee ineurre~ for 
subsistence, travel, tuition and a percentage of any salary 
paid exclusive of the employing jurisdiction's match, and 
that is not covered by the grant. depeRdeRt upoR the 
reimbursemeRt plaR appro~e~ by the CommissioR. 

k. 'Trainee Must Complete the Course: Within 'the provisions 
established by the Commission, a jurisdiction is eligible to 
receive reimbursement for training eosts expenditures 
provided th~ainee sat is factor ily completes the POST 
certified i ing course. The oRly ~xceptions are the 
Basic Cour e; nd in addition Motorcycle Training whigh are 
as explaine ·n Commission Proe)'edttre PAM, Section E-fi 2-3(g) 
( 1, 2 and 3) • 

1· 

J 
m. 

; 

The department submitting a claim for reimbursement of 
training expenditures shall for audit purposes retain, for 
three fiscal years, (July 1 through June 30) all records and 
receipts, for such expenditures paid to, by or for the 
trainee as hereinafter specified. E5-7a, ~7g, 7h, 7i, 7j. /) 

b;c,d · k. ~<-
Reimbursement provided by POST to a jurisdiction for tuition, 
meals, lodging, and other travel-related expenses shall not 
exceed the amounts actually paid for or to the trainee, and 
shall not exceed the rates or allowances otherwise enerall 
authorize by t e JUris 1ct1on. 

-27-

• 

• 



• 
POST Administrative Manual COMMISSION PROCEDURE E-2 

Reimbursements 

--------~------------------------------------------~­~··-

REIMBURSEMENT PLANS AND RATES 

Purpose 

2-1. Reimbursement Plans and Rates: This Commission Procedure 
explains the various levels of reimbursement based upon "reimbursement 
plans." The Eelationship between a trainin~ couEse and its desi~nated 

--P-:baR--fur reimbursement is discussed 11ith Eeference to completion of 
claim forms is also explained. (POST 2-101 and 2-102). It also 

--discusses This Commission procedure states reimbursement rates, and 
the current amounts approved. 

Reimbursement Plans 

2-2. Reimbursement Plans: POST reimbursement for training-costs to 
expenditures of local agencies departmen~s fi" based on reimbursement ~/ 

. schedules known as j"plans". Each 1Wfl&l vart s in the amount and/or . '· 

•
category of reimbursement provided~ The cat gories of expenditures ~ 

'appEoved for reimbursement from the Peace Officer Training Fund are: 

-a.- Subsistence 
-In Travel 

-co Tuition 
-do Salary 

There are four reimbursement plans which are designated as I, II, III, 
and IV. Eaefi reimbuEsable Most training courses certified by POST~ 
~reimbursed under one or:more of the following plans: 

Plan I 

Subsistence 
Travel 
Tuition 
Salary n. 

Plan II 

Subsistence 
Travel 
Salary 

Plan III 

Subsistence 
Travel 
Tuition 

Plan IV 

Subsistence 
Travel 

Each plan has application within is subject to the provisions 
established by the Commission as outlined in Commiss.ion Procedure 
E-~-~ 

2-3. Where to Obtain Training Course Information: Information~ 
regarding training courses and the ~plan/ under which each is given 
presented, is disseminated to the local agencies in several ways.L 

.e.g.,: 

-28-
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2-3. WHERE TO OBTAIN TRAINING COURSE INFORMATION: (continued) 

a. J !he POST Administrative Manual, Section D, Certified • 
Courses, D-14 

·-·~·-----

·-- .. _-----!?/. .f> Obtained by contacting the school or course coordinator 

~~ ¢Obtained by contacting POST Headquarters at 7100 Bowling 
~ brive, Sacramento, CA 95823, or phoning (916) 322-2180. 

I 
J 

Rate of Reimbursement 

2-4. Reimbursement Rates Established Annually by Commission: The 
Commission annually establishes the amount of reimbursement for 
categories of training expenditures. Reimbursement plans are in 
effect for J. one fiscal year, July 1, to June 30, un],ess modified by 
Commission action. 

2-5. Notification of Reimbursement Percent Rate: Local jurisdictions 
and districts participating in the POST program will be notified by 
the Commission at least 60 days prior to July 1 as to the percentage 
rate of reimbursement for eost expenditures-e£ for meals and lodging, 
travel, tuition or~ salary. 

2-6. REIMBURSEMENT RATES~F~O~R~l~9~7~6---f777-FF7I~S~C~A~Lr1Y~E~A~R 

SUBSISTENCE 

Resident Trainee: 

) 
·-· 

I 

100% of daily actual expenses of the trainee 
for subsistence within the provisions as 
established by the Commission, not to exceed 
~ $40, -per day from the time/date the 
course begins until the time/date the c~urse 
ends. 

Reimbursement 
a resident 

distaRee ie less. 
cases may be 
5-6) 

- 2 9-

enditures for 
not to 

of 24 hours 
course and 
home A -whiehevar 
in hardship . 
PAM, Procedure, 

·• 
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2-6. REIMBURSEMENT RATES FOR 1976 - 77 FISCAL YEAR (continued) 

~ Commuter Trainee: Daily fi~ctual travel expense~ and meal 
allowancea{ for the trainee within the 

Jt provisions as established by the
1 
Commission;QKP"~Q:> __ 

t t d "" ~ $ 5 d · 1.~,-," '" ~"' 1 d ' "" f=--<o""'-' ~-h"'""'"""" > -- · no o excee .,...,- a1 y per ay r m ~ e __ ,,.-· 
time date the course begitts until the ~ •• 

• 

• 

date the course ends. 

TRAVEL: 

-G~ear--£--i-e-£--trafrSpe£tat4en-reimbuFsed at 100% of allowable actuai 
oost expenditures for common carrier transportation. 

Auto Travel: 100% of allowble actual cost expenditures not to exceed 
~ 20¢ per mile. (Note: E5-7H) 

TUITION 

100% of tuition ~ expenditures as approved by the Commission. 

The percent of reimbursement for the trainee's salary for the 
19"l-f>77-H78 Fiscal Year shall be -Ml-% 60%. -'Phe Plans fer Hhich salary 
ma-y--!7e--£-e-i-mbursed are indicated belmi:-

.Pc1·a n 4 0-%-6-0 'II sa 1 a r y 
-F±a-H---±-I 40% 60% salal"y 
Pran--I-I I N~-e-i-mbtt-r-s-e 
-Pla!T-W--Ne-salary reimbursed 
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POST Administrative Manual COMMISSION PROCEDURE E-3 

Reimbursements 

h 

JOB SPECIFIC TRAINING - REIMBURSEMENT 

Certain technical co~rses ~re designated as "Job Specific" and 
Leimbursement of salary is authorized as well as the other allowable 
training related expenses. An individual may attend only one Job 
Specific course for which salary reimbursement may be claimed during a 
fiscal year (July 1 through June 30). When additional courses 
designated as Job Specific are attended by an individual during the 
same fiscal year, salary reimbursement is not authorized, but per 
diem, and allowable tuition and travel expenses may be claimed. 

Technical courses which are designated as Job Specific are listed as 
Plan I or II. 

When two or more technical courses which are designated as Job 
Specific are attended by an individual during the same fiscal year, a 
claim for reimbursement for the second course, etc., listed as Plan I, 
must be submitted as Plan III; and in similar circumstances, a claim 
for a course. listed as Plan II must be submitted as Plan IV. 

Refer to the catalog of certified courses in POST Administrative· 
Manual to determine which plan applies to specific technical courses. 
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POST Administrative Manual 

• 
COMMISSION PROCEDURE E;i ! 

Reimbursements 

SUBMITTING CLAIMS AND RECEIVING REIMBURSEMENTS 

Purpose 

4-1~. Reimbursement Claims: This Commission Procedure describes how 
agencies departments may claim reimbursement for training 
expenses of a trainee and sets time limitation for submission of 
claims. 

Submission of Claims 

4 - 2---3-.--2-. Claim Submitted on POST-Provided Forms: In order for a local 
jurisdictioR or district department to obtain reimbursement to 

• 
..! ... !:.~ ... jurisdiction for costs expende€1itures in the training of'"lts 
police personnel, a claim for reimbursement must be submitted, 
on the forms provided, to the Commission on Peace Officer 
Standards and Training, 7100 Bowling Drive, Sacramento, 
California 95823. 

4-3-3-3·. Two Forms Used for Each Claim: There are two forms to be used 
--when submitting claims for reimbursement. 

They are: 

TRAINING EXPENSE CLAIM (Yellow) POST 2-101 

CLAIMS SUMMARY (Pink) POST 2-102 

The Training Expense Claim (yellow) is to be completed, in duplicate, 
by each trainee attending a POST certified course. The completed form 
is designed to provide% information about the course, and the amount 
and type of expenditures made by and for the trainee. Instructions 
for using the Training Expense Cla1m form are set forth in Commission 
Procedure E~jf 5. 

The Claims Summary (pink) form is designed to summarize ,i the total 
allowable costs expenditures as shown on the Training Expense Claims~ 
for a specific tra1n1ng course. Instructions for using the Claims 
Summary form are set forth in Commission Procedure E-~ ~· 

.3=4-~-M-u±t-i-~lce&-€>-JO-....Eaeh-·F-EH'-m-Requ-i-F-Cd: For e Each claim submitted to 
... POST the claim must consist eontaiR of: 

,, 
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a. Training Expense Claim (yellow) in duplicate for each 
trainee for which reimbursement is claimed. 

Example: If a~ department sends three trainees to 
a specific training course, a separate Training 
Expense Claim must be submitted in duplicate for 
each trainee. 

b. The Claims Summary (pink) in triplicate, summarizing the 
expenditures shown on the Training Expense Claim (yellow) 
forms. 

3-5. White Copies Paper Reproductions of the POST Forms Are Not 
Acceptable: When submitting the Training Expense Claims (yellow) and 
Claims Summary (pink), do not send white paper copies. The proper 
color of the paper for the fo~ms is a necessary faetor in tReir for 
processing. If it is necessary to send copies other than 
POST-provided forms, paper matched to the color of the POST forms is 
acceptable. 

3-6. One Training Course Per Set of Forms: Only one course 
presentation for which reimbursement is requested can be shown on the 
one set of forms. Separate sets:of forms must be submitted for each 
traJhing course attended by a trainee. 

3-7. Additional Forms Obtained From POST: If additional Training 
Expense Claim, POST 2-101, or Claims Summary, POST 2-102, forms are 
needed, please contact POST Administration Division, 7100 Bowling 
Drive, Sacramento, CA 95823, or phone (916) 322-2235. 

3-8. Time Limitation on Submission of Reimbursement Claims: 
Effective January 1, 1975, claims for reimbursement must be forHarded 
+e received by POST no later than 90 days after the completion of a 
certified course in accordance with Section 1015 (b) of the Commission 
Regulations. Claims forwarded received between 90 and 180 days 
following the date of completion of a certified training course shall 
be reduced by 25% of the approved reimbursable amount. Claims 
forwarded received more than 180 days following the completion date of 
the certified training course shall not be reimbursed. The Commission 
has not provided for any exceptions or special considerations. 

3-9. Payment of Claims for Reimbursement: Claims for reimbursement 
received and approved within a given quarter are paid approximately 
six weeks after the end of the quarter. The fiscal year is divided 
into four quarters. 

July 1 through September 30 
October 1 through December 31 
January 1 through March 31 
April 1 through.June 30 
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POST Administrative Manual COMMISSION PROCEDURE E-J{-~ 

• Reimbursements 

TRAINING EXPENSE CLAIM, POST 2-101 

Purpose 

5-l ~. Training Expense Claim: . This Commission Procedures provides 
instructions for the completion of each item on the Training Expense 
Claim, POST 2-101, as well as and rules applyifig te for each category 
of reimbursement. -- --

Instructions for Completion Form 2-101 

S-2 ~. Form Completion: The Training Expense Claim, POST 2-101, is a 
structured form ~~fi that is to be prepared in duplicate by each 
trainee when submitting-a-reimbursement claim for training expense: 

a .. The upper part of the form--ftas- provides a series of lettered 
. spaces, "A" through "N", on which torecord information for tl identification purposes. 

b. The middle part of the form~ provides numbered lines, 1 
through~ 14, for recording information pertaining to 
expenditures-for training. 

c. Line~ 15 is to be signed by the trainee who attended the 
POST approve:"l certified training course for which the claim is 
made. 

S-3 4 3. Identification Information, Spaces A through N: It is necessary 
that accurate information be provided to identify the trainee, the 
-~·department and the specific training course takefi attended. 

The followning instructions for providing this information apply to 
lettered spaces A through N on the Training Expense Claim, POST 2-101. 

• 

a. Space A - Agency Claiming Reimbursement: Enter the name of 
the agency claiming reimbursement. 

b. Space B -Course Control Number: The Course Control Number 
is a nine digit number assigned by POST to each training 
course for the purpose of identification. The first three 
digits identify the training institution; the second three 
digits identify the course title category; and the last 
three digits identify the course presentation. The trainee 
should obtain the Course Control Number from the course 
training~coordinator while the training is in session. The 
claim - --

-34-



4-3. IDENTIFICATION INFORMATION, SPACES A THROUGH N: (continued) 

will not be reimbursed by POST unless the Course Control 
Number is shown on the claim. If a claim is submitted to ~ 
POST without the Course Control Number,~ the claim will be 
returned to the submitting agency department. 

c. Space C - Title of Course as Certified by POST: Enter the 
certified course title. It must be the same as that shown 
in the Certified Course Catalog. The certified 7course 
title can be obtained from the ~£OOrdinator. Do not depend 
on brochures and other course advertisements as the source 

_j for authorized course titles. 

Correct Example of Titles: Basic Course, Supervisory 
Course, Management Course, Advanced Officer Course, Field 
Training Officer Course, and Executive Development Seminar. 

d. Space D - Total Course Hours Completed: Enter the actual 
number of course hours that the trainee completed. At the 
time of completion of the training course, the course 
training coordinator will provide the trainee with the 
actual number of course hours the trainee completed. 

e. Space E - School or Agency Certified to Present Course: 
Enter the name of the school, academy or organization 

,eertified authorized by POST, as shown in the Certified 
Course Catalog, to present the training course. POST has 
assigned to each training institution in the State of 
California an identification number~ as follo~s: 

(l) -'rhe first three eigits of the Course Co_n-EFOol=--Nttlftber is 
~he-EF~ng instittttion ieentifieation numbeF. The 
name of the school shown in~ Space E must be the 
same as the training institution, as indicated by the 
first three digits of the Course Control Number entered 
in Be2f--Space B. 

(2) A listing of all the training institutions with their 
identification numbers is shown in the Certified Course 
Catalog, Section D of PAM. Using the first three 
digits of the Course Control Number, locate in the 
Section Catalog the name of the training institution 
that presented the course. 

f. Space F - Starting Date and Time of Course: Ente~ the 
actual starting date and time of course. 

g. Space G - Ending Date and Time of Course: Enter the date 
and time the course actually ended. If trainee did not 
complete the course, indicate in the Comments section the 
last day of attendance. Reimbursement for training wi~not 
be made if trainee does not satisfactorily complete the 

• 

course, with the following exceptions: 41 
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5-3 ~ IDENTIFICATION INFORMATION, SPACES A THROUGH N: (continued) 

• 

• 

• 

(l) Basic Course: If trainee is separated from the 
department before completion of the a certified Basic 
Course, the date of the separation should be noted 
under Comments section on-- Line 13 , the circumstances 

(~) 

for the trainee's termination, and whether or not ~/ 
!the requirements of Section 1002 {a) {1) thropgh (6) 
have been were completed pr: ior to the trainees ____ . -- 1 • 

appointmentdate and the date the course began.(_ · _ . 

Basic Cour:se: If the trainee failed a certified Basic 
Course only because of not passing any locally-required 
training subject, state in the Comments Section, 
"Failed, because of not passing locally-required 
training subject(s), but otherwise satisfactorily 
completed the course. See attached statement from 
trainer." Attach the statement from the trainer that 
the trainee satisfactorily completed all of the minimum 
requirements as provided in PAM, Section D 1. 

<l> ( 2) Motorcycle Training: If a trainee assi§nee to in. a 
certified motorcycle training course fails to complete 

h. 

the course, the last day of training and the -
cirsumstances that made it necessary for training to be 
discontinued should be noted in the Comments ~n Line l3 
section. 

Space H -
last name 
initial. 

Name of Trainee-Rank/Classification: Enter the 
first, followed by first name and middle name or 
Give the trainee's present rank or classification. 

i. Space I - Date Appointed to Rank: Enter the date the 
trainee was appointed to the present rank or classification. 

j. Space J - Previously Employed Under Name Of: Enter any 
name(s) used by Hhieh the trainee. is or has been employed. 
This has special application to a-woman whose name has been 
changed by marriage, or anyone who has legally changed 
his/her name. 

k. Space K - Social Secur:ity Number: 
security account number should be 
appr:opr:iate records. 

The trainee's social 
enter:edj for: listing on 

l. Space L - Employment Status: Check the box indicating 
whether the tr:ainee is "Full-time Sworn" or "Full-time 
Non-Swor:n." In order to obtain reimbursement for training 
of non-sworn personnel, Commission Regulation 1014 (c) 
stipulates that when approval is necessary, it must be 
obtained 30 days prior to the starting date of the course. 

m. Space M - Date Employed: Enter the month, day and year the 
trainee was employed ~vith by the present employer. If the 
trainee is sworn, enter the date hired as a sworn officer • 
If the trainee is non-sworn, enter the date first hired. 
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5-3 ·4--:3-;- IDENTIFICATION INFORMATION, SPACES A THROUGH N: (continued) 

n. Space N - Date of Birth: Enter the trainee's date of birth • 
by month, day and year. 

5-4 4 4o Expenditure Information: There are four major categories of 
---expenditures that co~er all cofr~ for which an a§ency a department may 

claim rei,mbursement. To simplify the preparation of the Training 
Expense Claim, each category of reimbursement is shown on numbered 

. __ .lin__3s. The steps for the completion of each line are described in 
paragraph~ 5-7. 

The four categories of expenditures are: 

Subsistence 
Travel 
Tuition 
Salary 

Lines 1 - 2 - 3 - 4 
Lines 5 - 6 - 7 - 8 - 9 - 10 
Line +G-- 11 
Line -H- 12 

5-S. Resident Trainee and Commuter Trainee Definitions: 

5-6 4 5. 

. ...___ 
' 

~ Resident Trainee Definition: ·A resident trainee is one who 
while away from his or her department or normal residence 
attends a training course and takes lodging and meals at or 
near the course site for one or more days/nights. 

Commuter Trainee Definition: A commuter trainee is one who 
attends a training course and travels between his or her 
department or normal residence and the course site each day. 

Maximum Reimbursable Hours: 'l'he-eeurses listed belou have a The 
maximum number of hours that may be reimbursed/ for the courses 
is listed below. Actual expenses incurred by and for the 
trainee for- subsistence, -~ travel or~ salary may be 
claimed, within the provisions established by the Commission, up 
to the date and time the maximum number of reimbursable hours is 
completed. Subsistence and commuter travel fer the Basic Course 
~re reimbursable fer a maximum ef 10 weeks. In addition, 
reimbursement of subsistence expenditures for a resident trainee 
is allowable, not to exceed an aggregate time period of 24 
hours, while enroute to and from the course site and the 

·trainee's headquarters or home, whichever distance is less. 
Exceptions in hardship cases may be granted • 
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5-6-4-5-. MAXIMUM REIMBURSABLE HOURS (continued) 

• Basic 
Advanced Officer 
Supervisory 
Middle Management Course 
Executive Development Course 
Management, Supervisory and 

Executive Seminars 

Maximum Hours 

400 
40 

100 
120 
120 

40 

5-7--4---6-. Instructions for Lines 1 through 13 14: On the follmling lines 
---1 through 14 enter the expenditures for the training course. Complete 

the lines for which allowable expenditures by and for the trainee were 
made in accordance with the applicable course reimbursement plan. In 
the ~ight amount column, enter the amouflt of sums for expenditures for 
which reimbursement is requested. If flO reimbursemefit is c~aimea OR a 

• 

----g-ivefi line, place aft "Jt" iR t-~o!'ltiguous to the amount 
column. 'Phis is done to assure ensure that the subm~ttifig ageficy has 
not O\'erlool<eEI an eJtpenEiiture for 11hieh reimaursement may ae elaimeEI. 

a. Line 1 - Subsistence: Check either one of the two boxes. 
Both boxes may be checked only if the officer trainee 
attended part of the course as a resident trainee and part 
of the course as a commuter trainee. In the Comments 
Section, liRe 13, indicate the dates and times the trainee 
was a resident and the dates the trainee commuted. 

A trainee attending a one-day course is considered eligible 
for only one day of commuter allowance. (See Procedure 
5-7 d) 

ResiEient 'l'rail'lee 

Qommuter Trainee 

(1) Resident 'Prainee Befinition. A resident trai!'lee is 
ene-who attends a training course and has lodging ana 
-~ls at or near the course site. 

(~) Qommuter 'l'raiflee Definition. A commuter trainee is 
one 11ho attends a traiRing course and commutes each 
day to ana from the course site. 

~geimbursement of expenditures of a resident trainee is 
allowable (see Procedure E 2-6 and E-5 6) for subsistence,.--------· 
not to exceed 24 hours, while traveling to and from the .--~-­
course.-eite, such expeRelitu£es ahoYlEI So explaiAeGI in the­
Commeni!s Section. 

For ~udit purposes the agency is responsible for retaining 
all records of costs amounts paid to the trainee by the 
agency . 

• 
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S-7 ~. INSTRUCTIONS FOR LINES l THROUGH~ 14 (continued) 

b. 

-
Line 2 - Resident Trainee - Actual~ Expenditures of 
Lodging and Meals Allowable at Other Than School: The rate 
of reimbursement shall not exceed--vz-a $40 per day. 
Reimbursement will be is granted for the actual cost 
expenditures of lodgingL and meals, not to exceed the 
~ximum subsistence allowaRBeble computed for the entire 
period from the date/time the-course is scheduled to begin 
until the course is 'scheduled to end or until the course 
has reached the maximum reimbursable hours. It is stressed 
that only that amount actually expended for lodging and 
meals may be claimed. . 

~t>WK..Q__ l'Q/-..-\-e~ 
Compute-~he4 subsistence reimbursement in full 24-hour 
segments, leaving any partial days to be computed at the 
end. Keep in mind those courses with maximum reimbursable 
hours. See Maximum Reimbursable Hours, Commission 

;L --~ Procedure ; E4 5 ~· 
~J'SIS < 

·------

Examp e for Determining Subsistence: 

Computing subsistence for resident trainees is illustrated in 
the following example: 

Suppose that a trainee attended a training course that 
began on Monday at 9 a.m. and that concluded the following 
Wednesday at 4 p.m. 

Sunday 4 p.m. to Monday 9 a.m. $28.33 (17 hours) 
Subsistence in travel from 
headguarters to training site 

Monday 9 a.m. to Tuesday 9 a.m. $40.00 {24 hours) 
Tuesday 9 a.m. to Wednesday $40.00 ( 24 hours) 

9 a.m. 
Wednesday 9 a.m. to Wednesday $11.67 ( 7 hours) 

4 p.m. 
Wednesday 4 

?.p.m. 
p.m. to Wednesday $ 5.00 ( 3 hours} 

Subsistence in travel from 
training site to headguarters 

TOTAL $ili.oo 

Whenever meals and/or lodging are furnished without charge to 
trainees, appropriate deductions shall be made from the subsistence 
claimed. 
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S-7-~ INSTRUCTIONS FOR LINES 1 THROUGH-t3- 14 (continued) 

• 

• 

• 

AND ES LS: 

rainees are expected to depart from their residence or headquarter 
at the latest reasonable hour that will allow them to arrive atqtheir 
destination at a reasonable time. 

When the training is completed, trainees shall return promptly t~ 
their residence or headquarters, or adjust their subsistence cla1m 
accordingly. 

~ -'1'0-eempute -m~ubs-is-t-enee--fer-J:'esii!ents, use the follo11in§ 
eJtampl e: 

Suppose that a--t-r-a-1-nee--a-t-t-ended--a--t-r-a-in-i-ng-course that ee§aFt O!'l 

Monday-at-9-:-EHl-a-;-m-;---and concluded the fo:!-lmiiFt§ Wednesday at 
4.00 p.m. 

-Monday, 9 a.m. to Tuesday, 9 a.m. $28 ,QQ (24 hours) 
-'l'~m.-te-Wed~ay, 9 a.m,.-.--i2!-l:8h • .lQ}1Q:I-f(~2444htto~uHr~s>C)I-
-Wednesda:;; 9 a.m. to 4-~·--:------lB:!-.o:lb?f-f-( -7+-h!TeOtitl-f'l'-DS+-) 

-MAXH!Uio! ALLOWANCE $64.T7 

-F'er a fractional pa•·t of a day, the follmlin§ hourly al:!-01;anees are 
author iswd: 

Hetirs .~,lllOtifl t Hours .",moull:t Hours Amount 

:1T2 $ .ss-----9 $ '1:0.56 i7 $ '1:9.84 
1-.l-7 ±0 H.67 18 21.00 

-z-- 2-;-3-4--- 12.84 '!::9 22-;+9-
-3- 3.50 12 1:4-;i}O 20 23.34 
-4 • 6-7 B l5.l7 2l 24.50 

.&4- 14 16.34 22 25.67-
-6 9-;-fr(}----T5 ]:-']-;-5- --2-3 26.8 4-

--8-;-H--- ±6- 18.67 24 28.00 
-8 9.34-

HOW TO COMPUTE SUBSISTENCE FOR THE RESIDENT TRAINEE 

Subsistence while in travel to and from the course site, not to exceed 
24 hours in the aggregate is allowed, all other subsistence expenses 
are to be figured from the date and time the course is scheduled to 
begin (and actually begins) until the date and time the course ends. 
In computing maximum subsistence for lod~ and meals, one full __ -~·-··-
subsistence allowance of· $40 will be paid for each full 24-hour day.~-·­
For a fractional part of a day, the following hourly allowances are 
authorized: 

---

Hours Amount Hours Amount Hours Amount 

~ $ .84 9 $ 15.00 17 $ 28.33 
l l. 67 10 16.67 18 30.00 
2 3.33 11 18.33 19 31.67 
3 5.00 12 20.00 20 33.33 
4 6.67 13 21.67 21 35.00 
5 8.33 14 23.33 22 36.67 
6 10.00 15 25.00 23 38.33 
7 ll. 67 16 26.67 24 40.00 
8 13.33 -40-



-----------

5-7~. INSTRUCTIONS FOR LINES 1 THROUGH~ 14 (continued) 

-- --.... .... 

c. Line 3 - Resident Trainee - Cost of Expenses for Lodging and 
Meals as Charged by the School: Refer to Maximum 
Reimbursable Hours, Commission Procedure E4 5 ~· 

(1) If the school indicates -it is requir:ed that the trainee 
~st reside in accommodation arranged by the school for 
the entire course, no other costs expenditures while in 
training for subsistence are allowable. However, if the 
trainee has the option of residing at the school or 
using motel commercial or other accommodations near the 
course site, such accommodations may be utilized used 
and reimbursement will be made for subsistence covering 
allowable expenses not to exceed the maximum as--­
explained in intructions for Line 2. When the school 
does not arranges for accommodations neeessar:y to 
complete for less than the entire course, the trainee 
may use other outside accommodations to the extent 
necessary and enter the expenditures costs on lines 2 
and 3 as applicable. This combinat1on, when totaled, 
shall not exceed the maximum allowable subsistence. 
alloltanee. 

-··--.. (2) Retreats- A retr:eat is a location for-instruction other 
·t·ha·n-whe-~e--e--to-he-m-a-i-n-pOI:'·t-iorr--of-t·he-eeur:-s-e---i-s he in g 

• 

.. -- he-3:-a.-I-t--.is--ttsually two-e-o-t-h-rcee--days in length. A • 
retreat is a traini~event usually conducted at an--
lsolated location which may be away from the campus of 
the presenter of the course. The length of a retreat 1s 
~~aliy two or more days-wh1ch may involve more than a 
norma number of daily 1nstruct1onal hour~ When 1t 1s 
necessary for a trainee to reside 4ft at the location of 
a retreat, actual allowable daily expenses of lodging 
and meals may be cla1med. The total retreat and 
resident costs expenditures for lodging, and meals 
cannot exceed the max1mum allowable subsistence. 
allmwnee-. Please note in ti'le Comments Seetion t The 
amount which is being claimed as "Retreat Expense;" 
should be noted in the Comments Section. 

d. Line 4 - Commuter Trainee - Meal Costs Expenses Only: Refer 
to Maximum Reimbursable Hours, Commission Procedure, E 4 ~ 
E-5-6. A Reimbursement may be provided for a commuter trainee 
may be reimbursed for the trainee's aetual cost of 
expenditures for meals not to exceed an allowance of $3.00 
$5.00 per 1nstructional day from the time date tne-course 
begins unt1l the date time the course ends. P1eal costs­
Expenditures for meals taken before a course starts or after 
a course ends are.not reimbursable. -

A trainee attending a one-day course is considecd eligible 
for only one day of commuter meal allowance. 
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.s -7 -4-6-, INSTRUCTIONS FOR LINES 1 THROUGH -'l:-3- 14 (continued) 

• e. 

f. 

• 

• 

-A--{c-r-a-inee atct~nd ing a--ee\H'-s~tar t in<J-a-t---6-·:-0-G--jT.-m..-,--{}f--fr€-1=-er; 
-i·s-not--e±~Hrle.....for co~wanee--fuE---tfta-t--EJ.ay-. 

Line 5 - Travel: The category of travel~ is used to 
account for all modes of transportation including air, auto _ 
and other types of surface travel conveyance. The mode of 
transportation selected should be the least expensive, except 
as provided below. Auto or other surface travel·-s-ftetthl- shall 
not be asee claimed when commercial air transportation is 
conveniently available at lesser cost. In those~~ 
instances when the-where cost of commercial air 
transportation plus necessarily related surface travel is 
less than auto, or other surface travel, POST will reimburse 

-Ofrly-te--the level of ticket cos-t the expenditure for 
commercial air travel at coach-class; plus necessarily 
related surface travel. f~igfit. . 

Notwithstanding the provisions of the preceding paragraph, 
when two or more trainees travel together in one auto, or 
when departure times for scheduled commercial air 
transportation necessitates greater subsistence/travel 
expenditures than would result were auto or other surface 
conveyance used, mileage to and from the training site and 
the trainee's headquarters may be claimed. 

Line 6 - Auto Travel: If the trainee usee auto traveled ·by .. ~·­
auto to and from the course site, check one or more 
applicable bones spaces. If the trainee drove a private 
vehicle or any agency vehicle part of the time but also was a 
passenger part of the time, check applicable boxes· spaces and 
explain in Comments section. 011 Li11e lJ.-- If two or more 
trainees traveled together in one auto to the school and 
return, mileage reimbursement may be claimed by only one \ ... I 1 ·'I + 
trainee. · ~""\,M,~t~<ehlrlv·d \tl-..~~ .\c ~l~'K~ '-f"' "'0 

~ ut ~<P ...,~ '-'~"l "''1"<- ".\- 7e-- "' lkl< '. 

Line 7 - Auto Travel: When a vehicle i ~iven, enter actual 
expenditures for parking and toll fees.-r l'l~k C.-.1-:,-.Q) 

Line;r~- Auto Travel: When a vehicle is driven, enter the 
number of miles being claimed and the rate per mile, actually 
generally allowed by the trainee's-Qepartment jurisdiction, 
not to exceed-±5¢ 20¢ per mile (Note: E-1-3-1). 

(1) The "Number of Miles" i-s- refers to the miles traveled by 
the most direct route between the trainee's assigned 
headquarters and the course site. In some instances, 
one route of travel may in fact be a greater distance 
than another but it is the more reasonable commute. For 
example, a freeway route may involve greater mileage but 
is more efficient than taking congested surface streets; 
in such circumstances, the freeway route may be traveled 
and the related mileage used to determine the distance . 
Mileage from the trainee's home may be claimed if it is 
less than from the assigned headquarters; this should be 
indicated ~n Line 13, the Comments; Section. 
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5-7 -4---+, INSTRUCTIONS FOR LINES l THROUGH B- 14 (continued) 

{2) -E'm:---a-Fes-i-€1~-t-f.'-a-i..nee,--mileaE'je is reimburses for one • 
-£-eu-nEl---t-E--ip----un-±es-s-----t-h-et-€-aFe--sp-1-i-t--ses-~E--a---spl i t 

-:~. - . -

--se-s-s--ion, wh ie.fl-i s a b ~~~ae'dt~~~----t'O\HO---B>r--ffij3re--
-days, ~-r-i-ps of milea§e are reimburses. Daily 

-trave-l- mileage related to the training activity of a 
resident trainee to and from the course site and the 
£lace of temporary habitation is --ne-t- reimbursable. The 
one-way distance and the number of trips should be --­
explained in the Comments section. 

J1l For weekends and holidays, or split sessions, the 
expenses of travel to and from the trainee's 
headquarters and the training site may be reimbursed in 
lieu of subsistence to the extent that such travel 
expenditures do not exceed the amount that would be 
reimbursed for subsistence had the trainee selected to 
remain at the training site; this should be explained in 
the Comments section. 

For a commuter trainee, mileage is reimbursedable for 
one round trip per day of class instruction as detailed 
under Maximum Reimbursable Hours, Commission Procedure 
£-4--5 ES-6. 

-------·· 
Mileage for travel to a retreat location 11ill be is 
reimburse&able for both the commuter and the resident 
trainee, if it this type of tra'ining formatis part of 
the approved course. certificatioa. 

For a rental vehicle, reimbursement is authorized at 15* 
up to 20¢ per mile, the same as for an agency, 
department, or private car. No e~- expenditures other 
than mileage may be claimed/related to a rental 
vehiclei i.e.~ the daily rate, insurance, gas, etc. 

-'1'-he--ag-~peas ible f€>f-ma-in-t~a---r-~ 
~Favel dates, veh±eles uses a~leage, fo~ 

-purposes. Note: E-1-3 m. Trainees should be aware that 
when they claim mileage reimbursement in excess of 17¢ 
per mile for use of a privately owned vehicle the IRS 
requires that trainees keep adequate records of all 
expenditures for operating vehicles. The IRS considers 
mileage reimbursement in excess of 17¢ per mile taxable 
personal income. 

i -h--. Line )f 9 - Commercial Air Travel: Enter actual cost of 
expenditure (not to exceed coach-class) for air travel 
including tax. ~e agency is responsible for retaining all 
-!'-eeeipts ~ audit purposes. NOTE: E-1-3-(1). 

• 

Private airplane travel may be reimbursed at~ per mile 
based on actual "air miles." Explain in Comments Section if • 
this mode of transportation is used. 
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5-~ INSTRUCTIONS FOR LINES l THROUGH --±-3- 14 (continued) 

• 

• 

i -:i:-. Line fJ 10 - Commercial Surface Travel: Enter cost of ~~~ 
expenditure for surface conv~yances \:ravel other than auto. 
When suitable city/count¥7er1va~ehicles or common carrier 
facilities, including airport l1mouSine serv1ce, are 
ava1lable, such transportation shall be used in lieu of 
taxicab. Because of the high cost, a taxi should be used 
oniy-~nusual situations. If used, explain 1n the 
"Comments" Sect1on why IH" mode of transportation was 
~essary. Under normal circumstances when public or private 
automobiles are not available, the airport bus is to be used 
for travel from a1rport to school or lodging and return. 
NOTE: E-l 3 (}) . 'Phis 110 ul cl in eltHk +-

(1) Bus 
(2) 'Fr-ain 
{3 )----Ta-xi------B-eea-us-e---e-:€-t-he-h-i-<jh-e0S-t--<:>€ this type e€ 

transportation, a taxi should be used enly in 
unusual situations. If used, please explain 
in "Comments" ·,;hy this mode of transportation 

-Was-H-ecessary. UnEier normal eireumstanees the 
airport bus is to be useCl for tra,·el from 
~-a-i.-q>G±-t-to school or lodgi n9 and return, 
Note: E 1 d!!l• 

\,-~--. ·-- ___ __.,..,' 
-(-4-}------Tol-l-s----'Pe-l-l-b·r·i-dge---f-ees--pa+d-i-n---t--t'ca-~tcl--l:-:rv--a-tm~t-c------an-d 

~em-seheol are reimbursable • 

--S-u-r:-f-aee---1=-£-ave-1:--ee-s-t-s---i 11 not be E e imbur sed for- daily 
transportation use Eluring school session. 

Par-king ee-sts--aTe net r-eimbur-sable. 

---'l'he-a-g-enej is Eespeusible feE E-e-t-aiuing r-eceipts for stufaee 
·travel, for auEiit purposes~ 

Line -H 12 - Salary: Concurrent with the provisions of 
Commission Procedure-E 4 5 E 5 6, pertaining to maximum 
hours, the basis for figuring salary reimbursement for each 
trainee. is: 

Hours Claimed times Straight Hourly Salary Rate times 
percentage rate; i.e., 40 X $5.77 X 60% = $138.40 
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---~-----· 

~. INSTRUCTIONS FOR LINES 1 THROUGH ~ 14 (continued) 

Straight Hourly Salary Rate is that rate of salary earned on ~ 
the first day of the course. The straight hourly salary rate 

'I 

\ 
• 4f II' , ' 

(\ 

--~ ... ~- ~------

is the employee-class basic salary and shall not include 
incentive pay and hazard pay, education subvention, 
scholarships, insurance premiums, medical benefits, watch 
differential pay, pension plans, uniform allowance, or other 
employee benefits. 

Methodology for Determining Hourly Salary Rate: The number 
of holidays and vacation days or sick days allowed by the 
jurisdiction must be accounted for as "paid days," and 
included in the days worked-year. 

1. The total days in a week minus the allowed days off, 
times the number of hours worked daily, equals the 
hours worked in a week. 

(7 days - 2 days) X 8 hours = 40 hours 

2. The hours in the work week, times the number of 
weeks in the year, equals the number of hours in the 
work year. 

40 hours X 52 weeks = 2080 

3. Monthly salary,* at straight time, paid to the 
trainee, times the number of months in the year, 
equals the annual average yearly salary rate. 

$1,000 X 12 months = $12,000 

4. The annual average yearly salary rate - that is the 
basis upon which the trainee is paid at the start of 
the training period - divided by the number of hours 
in the work year, equals the hourly salary which may 
be used in computing what may be claimed as 
reimbursement from the Peace Officer Training Fund. 

$12,000 ~ 2080 hours= $5.77 per hour 

*Salary at straight time -is· the regular sum; before 
benefits, paid periodically to an employee class. 

The reimbursement percent rate is that rate of salary 
reimbursement for the particular plan or training course as 
authorized by the Commission. See Commission Procedure E 2 6. 

The Hours Claimed cannot exceed: 

(1) Actual hours attended - If the trainee attended ~ 
fewer hours than the course is certified for, claim only 
those hours attended, and explain in Comments. 
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5-7 4 6. INSTRUCTIONS FOR LINES l THROUGH -3:-3-14 (continued) 

• 

•• ,. 

• 

{2) Certified length of course - If the trainee attended 48 
hours, and the course is only certified for 46 hours, 
then 46 hours is the maximum that can be reimbursed. 

( 3) 

{4) 

Maximum hours - Commission Procedure-~ ES-6 
establishes maximum reimbursable hours for-specific 
courses. If the certified length of the course exceeds 
the maximum number of reimbursable hours, only the 
maximum number of hours may be claimed. 

Hours of salary paid to trainee by department - If the 
course is 48 hours in length, but the department pai~ or 
otherwise compensated the trainee for only 40 hours of--­
salary, only 40 hours of salary may be claimed. 
Indicate in the Comments section that a lesser number of 
hours of salary was paid to the trainee as the reason an 
explanation of why course hours completed is different--­
tnan course hours claimed. 

Straight llourl:y Salar'i Rate is that rate earned on the first 
day of the course. 

-fl) ~he straight hourly salary rate ma~ include items such 
as incentive pay and hazard pay. The straight hourly 
salary rate shall not include costs to a city or county 
for paj'lllent of insurance premiums, medical benefits, 
Lpens-f.~HEl-flll all01.-ance, or ethel' employee 
benefits. 

~~B-Pet-een~t~~~at rate of salary reimbursement 
fo-r--t-h~e-u±-ar Pla!T-f>r training course as approved 
-by the Commission. 

m+· Line --:1::2!-13 - Total Expense Claimed: Enter the total expense 
claimed-ror the trainee in the amount column. 

n .-!!!-. Line ~14 - Comments: Make necessary 
space provided. For example/~ show: 

explanations in the 

(l) The reason, and the date of teEmination the last day of 
train in; 1f the trainee does not complete. the Basic·· ... -· 
Co,urse 4 r Mo~torcycle T,.r;:aining,_Cq_urse/1 o'r';th.eJ'da.t•e,_oi.:C 

o......,-cl:,~~h-·1..~~ ~l'\Q\-'.~~fl~"t":ft~C.04-=rV-<!.~u\JJC"~.f+•l£ -·--r-~ -
term1nat10n, no related Clrcumstances VlUS~whether the 

( 2) 

revisions of Section 1002 (a) (l) throu h (6) were 
complete pr1or to t e tra1nee s appo1ntment date and 
the date the Basic Course b~~ 

The reason hours claimed, Line-r! 12 are less than the 
course hours completed in SpaceD~ i.e., trainee's 
absen~rom oourse, or ageney-requesting reimbursement 
~r less than tBtal reimbursable hours . 

(3) The reason for taxi use. 
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5-7--4----tr-;· INSTRUCTIONS FOR LINES 1 THROUGH --±-3- 14 (continued) 

( 4) The reason that the number of miles i.s different than 
from assigned agency headquarters to the course site. 

5-8-4-'7-. Line H 15 - Signature of Trainee: Specific legal and other 
requirements must be met by· require properly signing-~ and 
complet~ion of the Training Expense Claim Form. By signing the 
training expense claim, the trainee certifies attests that the 
amounts -expenditures for tfaining recorded in L1nes 1 through :I:T 
14 are-correct and were ac~lz_expended and allowable. The 
Training Expense Claim constitutes a legal document authorizing 
expenditures of State Funds, therefore, the requirements as 
stated must be strictly adhered to. If the claim form is not 
properly signed; it will be returned for correction. 

.. ........ --.... 
\ 

Exception: If the trainee is separated from the i department 
before completing ~he training course and is not aviilable to 
sign the Training Expense Claim, the claim may be signed by a 
second party so authorized by the department. After writing 
the name of the trainee, the second party shall must sign 
his/her own name in full immediately below that or-the 
trainee's. · 

I 
.,, l ''• , .•. ' )1. • t f I }>, ,. ' ' ' ,, 

\ 
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POST Administrative Manual • COMMISSION PROCEDURE E-~ ~ 

·Reimbursements 

CLAIMS SU~~RY, POST 2-102 

Purpose 

6-1 5-±-. Claims Summary: This Commission Procedure provides instruct ions 
for the completion of each item on the Claims Summary, POST 2-102. 

Instructions for Completion Form 2-102 

6-2~. Form Completion: The person assigned by the agency to prepare 
~reimbursement claims shall submit +fl-tr:iplicate the Claims Summary 
in triplicate. ·.:hich This form summarizes the individual Training 
Claim(s). 

• 

• 

a.· The Claims Summary (POST 2-102) is a matching companion form 
to be used in conjunction with the Training Expense Claim 
(POST 2-101) . While the completed Training Expense Claim 
reflects accounts for the expenditures for training of an 
individual member employee of the department attending a 
specific POST certified course, the Claims Summary summarizes 
from the Training Expense Claims, showing the total claim for 
reimbursement -to- submitted by the -po:!.ice a9"Cficy department 
for a specific course presentation. 

b. -AFty muaber: of One or more Training Expense Claims may be 
attached to a Cla1m Summary but all must be payable by the 
same Reimbursement Plan and bear the same course control 
number. Even though only a single reimbursement claim is 
made, it is to be summarized on the Claims Summary and 
submitted >vith the 'Pr:aining ExpeRse Claim (s) to POSer. to 
POST with the Training Expense Claim. 

c. The Claims Summary is structured a~ follows: 

(1) Spaces "A" through "H", to record the information for '---· 
identification purposes. 

( 2) Lines 1 through -±-£ 13 for summarizing expenditures and 
claims, correspond to identically numbered lines on the 
Training Expense Claim, POST 2-101. 

(3) Lines -:1-3- 14 and 15, for signatures, and job titles of 
authorized poersons who attesting to tha~he amounts 
stated in the claim are correctness a~ruth of the 
agency or: jurisdiction claim. were expended by and for 
the trainee. 
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6-3~. Identification Information, Spaces A through H: It is necessary 
-- l:1'iaf accurate information be provided to identify the ageney •. 

department making the claim, and the specific training course 
expenditures for which reimbursement is claimed. The following 
instructions for providing this information apply to letter spaces A 
through H on the Claims Summary, POST 2-102. 

a. Space A - A9eney Department Claiming Reimbursement: Enter 
the name of the ageney department claiming reimbursement. 

b. Space B - Course Control Number: Enter the Course Control 
Number. This is a course identification number assigned by 
POST and given to the course coordinator, authorizing the 
presentation of the course. The trainee, while attending the 
course, should obtain the Course Control Number from the 
coord1nator. while attendiA§ the eoHrse. 

c. Space C- Title of Course: Enter the certified course title 
for which reimbursement is being claimed. See E-5-3-C 

d. Space D - Date Claim Prepared: Enter the date the Claims 
Summary is prepared. 

e. Space E - Preparing Claim: Enter the name of the person to 
be contacted by POST. Give the complete phone number, 
including area code and extension number. Often it is 
necessary for a member of POST staff employee to contact the • 
person who prepares has prepared the Claims Summary to 
clarify certain points of information or obtain additional 
data to complete the claim for reimbursement. It saves time 
and makes the job easier for everyone concerned if there is a 
ready means of informal communcation;(. 

f. Space F -Number of Trainees Claimed: Record the number of 
trainees for which the jurisdietion department is making ~ 
claimj for reimbursement. There should be a completed copy 
of the Tra1n1ng Expense-Claim (POST 2-101) for each trainee. 
Do not claim reimbursement for more than one course on each 
Claims Summary submitted. 

g. 

h. 

Space G - Starting Date ~~~~ of Course: Enter actual 
starting date ~Cf.,1;z\i~ of course. 

v vv 
Space H - Ending Date a~ of Course: Enter actual 
ending date a~ W/!5 of course . .., 

6-4--5-4-. Summary of Expenditures Information, Lines 1 through --±r 13: It 
is necessary that expenditure information of the Training Expense 
Claim be accurately summarized on the Claims Summary. The following 
istructions apply to number lines 1 through --:1:2- ]d on the form. 
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6-4 5 4. SUMMARY OF EXPENDITURES INFORMATION, LINES 1 THROUGH ~-13 

• (continued) 

a. Lines 1 through +r- 12 - Summary of Expenditures: For 
Subsistence, Travel-,-Tuition or Salary: S~mari3e Add the 
expenditures listed on Lines 1 and successively Lines 2 
through --1-r 13 of all Training Expense Claims -afl€1- enter the 
total for each line on the corresponding line of the Claims 
Summary. 

b. Line~ 13- Total Amount of All Individual Claims from Line 
~- 13 ofTraining Expense Claim: Add the ri<Jht "amount" 
column and enter the total on Line~ 13. 

6-5~ Signatures and Titles, Lines H 14 and H 15: Specific legal 
---and other requirements must be met by require authorized persons to 

properly sign~ the completed Claims Summary. Separate signatures 
are to be shown on Lines -l-3- 14 and -:1:-4- 15. 

• 

a. Line -'1:-3-14 - Signature - Title: The authorized official of 
the ageflcy de!?artment or jurisdiction shall must sign the 
form giving h1s or her full name and title. If a signa~ 
stamp is used or if someone is authorized to sign for the 
de artment head, the erson affixing the stamp, or signing, 
must a so s1gn 1s er name 1n ru1.1 on the Claims Summar~ . 
form, initials are not applicable. Sigflature stamps afld or 
iRi~ials are ROt acceptable. --

b. Line -'1:-4- 15 -Signature- Title: The authorized person 
responsible for the examination and settlement of accounts 
for the ageReydepartment or jurisdiction-sllall must sign 
~he form ;Jiiring his or her full name and title, thereby 
attesting to the correctness of the claim. If a signature 
stamp is used or if someone is authorized to sign for the 
department head, the person affixing the stamp, or signing, 
must also sign his/her name in full on the Claims Summar~ 
rorm, 1n1t1als are not appl1cable. Si;Jflature stamps afld or 
Tfiit1als are Ret acceptable. 

6-6~ Forwarding Claims: Forward three copies of the Claims Summary 
---with two copies of each training Expense Claim to: 

Commission on Peace Officer Standards and Training 
7100 Bowling Drive 
Sacramento, California 95823 
Attention: Claims-Audit Section 

6-7-5-'7--. Attach to the claim a copy of any time 1~aivers, non-sworn 
---personnel approval letters or other correspondence necessary to 

process the claim • 

• 
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POST Administrative Manual COMMISSION PROCEDURE F-l 

Professional Certificates 

PFI:OFDSSIONAL REGULAR CERTIFICATION PROGRAM 

Purpose 

I 

1-l. The P£-o-f-ess-4.-o-Ha'l- Regular Certification Program: This Commission 
Procedure describes i~~effi~S the P~~tes~i~Ra~-Regular Certification 
Program established in Section lOll (c) of the Regulations. 

General Provisions 

l-2. Eligibility: To be eligible for the award of a certificate, an 
applicant must currently be a full-time re~ularly employed and paid as 
such peace officer employed as such 1n Cal1fornia by a city police 
department, a county sheriff's department, a regional park district, a 
district authorized by statute to maintain a police department, the 
California Highway Patrol, the University of California Police, or the 
California State University and Colleges Police. 

a.-- -A-full--t-im~.,- .paid. -P<ililca--of.t.i.G:~r -.memb.e&-Of- .a. _c a.L:Lfor .n.ia _ c.i.t.:,z 
I>&l-1-ee- -de-]3afk-nte Rk-,- -a- C-a-~ i fE>L-rtia- -cGH R-t-y- -Sfler-if£-'-& -a epa-e- tmen-t 7 

the--Ga 'l+l'el'fr:i:-a-H-4.-gftway- -Pa t-£-o-} r- -t-11-€- tlfl-i-'l'eH3-i-l=y- o-f--(;a-l-i-fenri-a 
P&l-ie e-.- -<7E- '1:-he- E:frl-H en-ria --&t-ate- -Uni ver-s i ty--aR €1- -GG1 J.-eq.&s­
Pe:l-i-e e-.- .OR-

£>..---A--f-e EHI~- -f !:i'l..-1-e i mer -p-a-id- p-euee- -o-f-f i ee-r--membe E--o-f--a­
en±-fo-r-n-:i:-a-ci-ty -po-l:- ice--de~me-nt ,-a- -Bal: i -f-o-~fl i-a--eel:ifl-1;.}'­
she~i: f.f-'-et- o-ep-ar tment ,--o-r- the -€e:'L-i-:Eef-n-i-a-H-i-g-hway--Pa t;:-e-};- -+rhe 7 
a '1:--t:-he- -t-ime- -o-:f -app-~i:e-a~i-efl- -i-s-- s~-v-i: fl<g- -as --a- -l'til'l-t-i: m-e-,- -]3a-4.4-
]9eaee- &f-l' i:eer--as--deH -ned -fly- -Ga J.-4.-f-<HI'l-4.-a--law-.-

l-3. Application Requirements: 

a. All applications for award of certificates covered in this 
trocedure speei-f-iee-1:-ien- shall be completed on the prescribed 

ommission form entitled "Application for Award of POST 
Certificate • ..!." POST 2-116 (Rev. ) . --

b. Each applicant shall attest that he or she subscribes to the 
Law Enforcement Code of Ethics. 
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l-3. APPLICATION REQUIREMENTS (continued) 

c. The application for a certificate shall provide for the 
following recommendation of the department head: 

;, 

( 1) "It--i-s I recommende-€1-that the certificate be awarded. I. 
~e,.~i-Fy~attest that the applicant ~as-completed a period 
of satisfactory service of no less than-r2 months and 

(2) 

has been employed in compliedance with the minimum 
standards set forth in Section 1002 faH-1-h-+2-h--anG--(-4-)-
or S-102 of the Commission's Regulations. The applicant 
in my opinion is of good moral character and is worthy 
of the award. My opinion is based upon personal 
knowledge or inquiry. and t The personnel records of 
this jurisdiction/agency substantiate -t-his- !!!X_ 
recommendation." 

When a department head is the applicant, the above 
recommendation shall be made by the department head's 
appointing authority such as the 6ity manager pr mayor. 
Elected department heads are authorized to submit an 
application for approval by the Commission. 

Education, Training, Experience 

1-4. Basis for Qualification: To qualify for award of certificates, 
applicants shall have completed combinations of education, training 
and experience as prescribed by the Commission. 

a~---EEI~tion--Pe-i..n-ts-i---GRe--&eme&t-eE-~it-£-h.aH.--eqB&l--eRe- • 
e d.u.Ga I; 4. .on. - pf>'i-n.t.- <>n<'l- -{HI-e- -f!H a->: .,j,.e .-- "-HT :i, t- -s!Ta l J.- -eq H a-1--t; we- -1:-fi 4. '£-de--
0 f_ .a. -pci.n.t. ~ 

b~-- -T ,r-a-i-Ri Fl<]--Pei -nt-s •-- -'1'-wefl-t-y- -e l-as-s EE>OIIt-AetK-s- ef--E>el-i-ee- k:-1:-a in-i-ng 
af§lpr-eve& -by- t* -~«1\!l\ is£-i-GR- frh.all--eqtJ&l- -eR e--t-Fa i. -n-ift<J- pG i Hk:-.- · 

a. 

b. 

c. 

ropriate 

Education Points: One semester unit shall equal one 
education point and one quarter unit shall equal two thirds 
of a point. Such units of credit shall be awarded by an 
accredited college or un1versity. 

In the evaluation of transcripts, concerning courses begun 
on or following February 15, 1977, the following shall apply: 

ill No more than six units of credit based on experiential 
learning are allowable that have not contributed to the 
award of a degree. 

No more than six units of credit are allowable for 
other than the law enforcement occu ational, 
superv1sory or manager1a exper1ent1al learn1ng. 
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l-4. BASIS FOR QUALIFICATION (continued) 

lll Units of credit based on experiential learning are 
limited to courses which are offered by the awarding 
education institution . 

ill Transcripts which include units of credit based on 
experiential learning are accompanied by an explanation 
by the educat1onal 1nst1tut1on relative to the award of 
such units. 

121 Experience or training related to law enforcement is 
allowable only once; either to sat1sfy the experience 
or tra1n1ng requisites for the issuance of a 
E£Ofessional certificate, or as a1-1arded un1ts of credit 
FOr experiential learning. For example, a person 
applies for an Advanced Certificate who has six years 
of experience and a Baccalaureate Degree which involves 
30 units of credit awarded as a result of experiential 
learning. On the basis of an allowance of one month of 
experience for 2.5 units of exper1ent1al cred1t 
accepted, the person would be required to have seven 
years of experience rather than six. 

d. .:,- When college credit is awarded, .f-o-r-!*>-1-i-ee--t-Faifr~R''h it may 
be counted for either training or education points, 
whichever is to the advantage of the applicant. 

e. Training acquired in completing a certified Basic Course may 
be credited toward the number of training points necessary 
to obtain the Intermediate or Advanced Certificate. When 
education points as well as training points are acquired in 
completing the Basic Course the applicant may select, 
Without apportionment; the use of either the education 
po1nts or the tra1n1ng po1nts. 

f. -6-.- Law enforcement experience in California as a full-time, 
paid peace officer employee of a city police department, a 
county sheriff's department, a regional ~ark district, a 
district authorized by statute to mainta1n a pollee 
department, 01- the California H1ghway Patrol, or the 
University of California and the California State Un1versity 
and Colleges Police, may be acceptable for the full period 
of such exper1ence in these agencies. 

9..:. e~- In other law enforcement categories designated by the 
Commission, the acceptability of the required experience 
shall be determined by the Commission, not to exceed a 
maximum total of five years. The experience must be 
documented and indicate the name of the organization(s), 
years of service, duties performed, and types of 
responsibility. 
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Professional Certificates 

1-5. The Basic Certificate: 
forth in paragraphs 1-2, ~ 
the applicant, for the award 

In addition to the requirements set 
1-3, and 1-4, the foll011in§ are required 
of the Basic Certificate; must: 

a. &hall hHave completed a period of satisfactory service of no 
less than one year, as attested to by the department head. 
For an applicant whose service with the current employer is 
satisfactory, but less than one year in length, the 
aggregate of one year of service with the current and a 
previous employer is also acceptable. When the aggregate of 
service is used, both department heads' signatures are 
required. 

b. Shall hHave satisfactorily completed th-e- met the training 
requirements of the POST Basic Course.or its eqtiivalent as 
detent~ined by the Commission. 

1-6. The Intermediate Certificate: In addition to the requirements 
set forth in paragraphs 1-2, -i:H't6 1-3, and 1-4, ·all of the fells·.; in§ 
a-re t:equired-the applicant, for the award of the Intermediate 
Certificate/ must: 

a. _ghall ~ Possess or be eligible to possess a the Basic 
Certificate. 

• 

b. -Shall Satisfy the basic training requirements and have ... 
acquired the fellewin§ combinations of edtication and 
training and education points and/or the college degree 
designated, ~h the and the prescribed years of 
law enforcement experience, or the colle§e de§ree desi§nated 
Hitfi tfie prescribed years of-:1-aw enforcement enperiel'lce in 
one of the following combinations. 

I .... --l 
Hinirnvm Tr.tinlng Point5 : -Jltl5.l- ~ 

I ~!tlill~j i'iiST 15 30 ~5 ll.l :i r e P"'ri" 

I Bd:.iL b. ,j I': t!-·H·::•J!Iil'Cd -wm~ Gl ~/I'H~ 

---~ 

M lllilm,·.n [th!tcl t ion ro i" b f\sso<:ic1tC llaccJ 1 o urc.Hc 
OJ' /I.'!Ji'(.'C }.'.:rJ:ll ,•.:d 15 30 45 l.X!gt't'C !kgrcc 

- --~- -
YcJrs of lchl' [nforcc·tL;~nt 

LxpL•rkucc },"..!t[ld z·,·d ll 6 4 ' 4 2 I l_ __ 

1-7. The Advanced Certificate: In addition to the requirements set 
forth in paragraphs 1-2, and 1-3, and 1-4, tfie foll011in§ are required 
the applicant, for the award of the Advanced Certificatej must: 

a. Sfiall pPossess or be eligible to possess the Intermediate •. 
Certificate. 
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1-7. THE ADVANCED CERTIFICATE (continued) 

b. Shall Satisfy the basic training requirements and have 
acquire9 the follolliRg comail'wtioRs of education and 
training and education points and/or the college degree 
designated ~ombiRed :1ith the and the prescribed years of law 
enforcement experience,~r the college degree desigRated 
~-~h the prescribed years of---±aw enforcement 
experience. in one of the following combinations. 

··- -~------- --- ----- . --· -- .------- ----------
----·· 

Niniltltlm Tri"linin:J Pvints ~ -f'f;l'.+- -JlB5f-
J11E~.!~Ii1~J P:..;.;.+- . 30 45 Be .. i e f!df" iE -~ l' ~5 j!:; ~'"'"'" Hc([ll'~l·ccl -f~ --~WP.>e- EtHn se 

·------
Hinimwn Fduc.tl ion Point5 30 '15 Ao;,-;oc i.:, tc lli'lCCJlJurc<ttc r-:~stcr 
Oi' JJ..:!jl'O.:C! J,'r,.·clllil•.:•d Llc-~n-c Degree Degree 

l_:"r" of Lo1-1 Enforcement 
. Experience li.::clldl•cd 12 9 9 . - IG 41 

1-8. The Supervisory Certificate: In addition to the requirements 
set forth in paragraphs 1-2, 1-3, and 1-4, the applicant for the award 
of the Supervisory Certificate shall comply ><ith the follmling: !:l:ust: 

a. 

b. 

c. 

d. 

Possess or be eligible to possess the Intermediate 
Certificate. 

Been awarded no less than 60 college semester units at an 
accredited college. 

Satisfactorily meet the training requirements of the 
Supervisory Course. 

Currently and for a period of two years have served 
satisfactorily as a supervisor as defined in Sections 
lOOl(i) of the Regulations. The required experience shall 
have been acquired within five years prior to date of 
application. 

-eo The Supervisory Certificate shall include the applicant's name, 
official title and name of his/her jurisdiction. 

l-i.9 The Management Certificate: 
forth in paragraphs, 1-2, ~ 1-3, 
the applicant for the award of the 

In addition to the requirements set 
and 1-4, the follo>~ing are required 
Management Certificate; must: 

a. Shall p Possess or be eligible to possess the Advanced 
Certificate • 

b. Shall have 13 Been awarded a baccalaureate degree or aR 
associate de~ or no less than 60 college semester units 
at an accredited college. as defined in Section 1001 (a} of 
the Regulations. -
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1-j.~.THE MANAGEMENT CERTIFICATE (continued) 

c. --shall have eemJ:lleted s -§_atisfactorily meet the training • 
requirements of the the Middle Management Course.or its 
-equivalent as provided in Seetien lO~f the Re§ulatiens. 

d. Currently and ;! _!.or a period of two years shall have served 
satisfactorily as a department head, assistant department 
head, or as a middle manager as defined in Sections 1001 
l£L_ (g), (h), -4C-J- and (1) of the Regulations. The required 
experience shall have been acquired within five years prior 
to date of application. 

The Management Certificate shall include the applicant's name, 
official title and name of his or her jurisdiction. When a holder of 
a Management Certificate transfers as an assistant department head or 
middle manager to another jurisdiction, and upon the completion ef one 
year of satisfactory service in a ne11 department, upon request, a new 
certificate may be issued as provided for in Procedure F-5, displaying 
the name of the new jurisdiction. 

9.10 The Executive Certificate: In addition to the requirements set 
forth in paragraphs 1-2, --and 1-3, and 1-4, the follm;ing are · 
required the applicant, for the award of the Executive 
Certificate~, must: 

a. Shall p Possess or be eligible to possess the Advanced 
Certificate. 

b. Shall have b Been awarded a baccalaureate or associate 
degree er higher, or no less than 60 college semester units 
at an accredited college. as defined in Section 1001 (a) of 
~e Regulations. -

c. Shall have comJ:llcted s Satisfactorily meet the training 
requirements of the the-Executive Development Course~or its 
~quiva±e~a&--p~ided in Section 1008 of the Regulations. 

d. Currently andJFfor a period of two years shall have served 
satisfactorily as a department head as defined in Sections 
1001, (g) and (h) of the Regulations. The required -
experience shall have been acquired within five years prior 
to date of application. 

The Executive Certificate shall include the applicant's name, official 
title and name of his or her jurisdiction. When a holder of an 
Executive Certificate transfers as a department head to another 
jurisdiction, and upon the completion ef one ~ear of satisfactor1 
service in a ne"W department, upon request, a new certificate may be 
issued as provided for in Procedure F-5, displaying the name of the 
new jurisdiction. 
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POST Administrative Manual COMMISSION PROCEDURE F-3 

Professional Certificates 

-Ap-r-i-J:--25-t-19-7-4-­
July l, 1978 

CANCELLATION AND RECALL OF PROFESSIONAL CERTIFICATES 

Purpose 

3-l. Cancellation of Professional Certificates: This Commission 
P raced u r e -icm!'-lemeH-t-s-,-t-lT~i-B-R---&f-t:ohe--Ge-r-1=-i-f-ieat-e-s--a-Ftcl-
Awards Program, established in Section 1011 (a) and (b) of the 
Re<}Ulations, 11hich provides for the cancellation of POST professional 
certificatesy'which are described in PAM, Section 1011(2). 

Cancellation ane Recall 

3-2. Right to Cancel: The Commission reserves the right to cancel 
any certificate when: 

a. /The certificate was issued by administrative error; or 
b. ~The certificate was obtained through misrepresentation or 

fraud. 

3-3. Notification by Department Head: When in the opinion of a 
department head a certificate should be cancelled-eue to because of 
any of the conditions listed in paragraph 3-2 above, it shall be his/her 
the department head's responsibility to notify the Commission. 

3-4. Responsibility for Cancellation: The Executive Director is 
responsible for the cancellation of POST professional certificates and 
the establishment of procedures to carry out this responsibility. 

Investigation 

3-5. Initiation of Investigation: When it is brought to the 
attention of the Commission that a professional certificate holder may 
have ;ielatee any applicable pro~isien been issued involving 
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3-5. INITIATION OF INVESTIGATION (continued) 

conditions listed under paragraph 3-2, the Executive Director shall 
initiate an investigation. The department head and the concerned 
individual 'shall be notified of the investigation. 

3-6. Notification of Hearing: If the facts of the case appear to 
substantiate cause for cancellation, the individual concerned shall be 
notified by registered mail of the right to a hearing and the grounds 
for the proposed cancellation. The notice of hearing shall advise the 
individual of his/her right to appear and testify and question any 
witnesses that may be called to festify. The individual's department 
head shall also be notified of the hearing. 

Hearin~ 

3-7. Procedures for Hearing: If the holder of a certificate which is 
proposed for cancellation action desires a hearing regarding such 
action, he/she-must notify the Commission of the desire for a hearing 
within 30 days of the individual's receipt of the notice of hearing. 

• 

a. All hearings shall be conducted in conformance with the 
Administrative Procedures Act (Government Codes Section 
11500 et. seq.). All hearings shall be conducted by a 
qualified hearing officer who shall prepare a proposed • 

' decision in such form that it may be adopted as the decision 
in the case. The Commission shall decide the case. 

b. A committee of the Commission for the purpose of hearings or 
reaching decisions regarding professional certificate 
cancellation shall be no less than three members. 

c. The Commission may decide the case on the basis of the 
transcript of the hearing conducted by the hearing officer. 

d. All meetings and hearings of the Commission to consider the 
cancellation of a professional certificate shall be open to 
the public except upon request of the involved person and 
when sufficient reason is presented that in the judgment of 
the Commission the hearing be closed. 
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POST Administrative Manual COMMISSION PROCEDURE F-5 

July 1, 1978 

Certificates 

REQUEST FOR REISSUANCE OF POST CERTIFICATE, POST 2-250 

Purpose 

~ Request for Reissuance of POST Certificate: 

This Commission Procedure outlines the requirements for 
requesting the reissuance of a POST certificate if the original 
is lost, stolen, destroyed, bears incorrect information at the 
time of issuance, or a Management or Executive Certificate 
holder changes jurisdiction of employment. 

General Information 

5-2. A person who has been awarded a POST Certificate which is 
deSCribed above and who applies to POST for a reissuance must: 

a. Complete a single copy of the Request for Reissuance of POST 
Certificate, POST 2-250, and submit it to the Commission on 
Peace Officer Standards and Training, 7100 Bowling Drive, 
Sacramento, California 95823. 

A completed form, POST 2-250, shall be submitted 
for each certificate for which replacement is 
requested. 

b. Indicate on the POST 2-250 the certificate for which a 
replacement is being requested, and a narrative statement 
explaining the circumstances surrounding the status, 
condition or reason necessitating the replacement of the 
original POST certificate. 

c. Sign and date the POST form 2-250, and include the mailing 
address where the replacement certificate is to be sent. 

d. Return the original certificate with the POST form 2-250 if 
the circumstances for reissuance merely involve an exchange 
of certificates . 

• 5-3. Upon the issuance of a replacement certificate, the original 
certificate is void. In the event the original certificate, if lost 
or stolen, is recovered, it shall be immediately forwarded to the 
Commission. 
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Commission on Peace Officer Standards and Training 

ceting Date 

July 20, 21, 1978 

IT.J~Pf~ye;;An appeal from. staff decision to . not certify· a course titled, 
1· Relations in Law Enforcement - Modul.e I". 

The· Center for' Research and Mariagement Services, by Dr. Ian 
~rllLr·~w, Assistant Professor, California State University, Sacramento, 
. March ·15, 1978, 'requested certification of the above named, 17-hour. 1 ., 

course, with· six presentations throughout the state. The request was.· · 
'"'"""'-ed on .May 9, 1978, on. the basis .of it not being consistent with. 
IG<)mmission policy for certification' of courses dealing with labor · 
1ma1nag.ememt. ' · · ·· · ' ' , 

In its meeting of March 25, 1977, the Commission. adopted the 
policy: "The Commission will not certify courses which train ... 

management' and/or. ··emploYees' in labor negotiations, but treat ·certifi-
ation. requepts. for' labor management as any ,other .course." ..... , . 

.. - :. . . ' ' .. ' . . ' . . . . . ·''-

proposed course o bj ecti ve was the development or' 'ari understanding: o'f 
negotiations process, and the fiscal and non-fiscal implications fcir 
management of law enforcement agencies at the city and county level. 

dule I was to be the first in a series of courses, . each dealing" with 
specific aspect of employee relations in law enforcement agencies. 
dule I covers the legal framework for negotiations in law enforcement 
California, the dynamics· of the negotiation process, standards and 

sources of pertinent data, including implications for the budgetary. 
rocess. Instructional portion includes readings, lectures, group 
scussions and culminates in a supervised simulated law enforcement 

egotiation exercise. 

"Later modules will be proposed dealing with other aspects of employee 
•r•~Lntions in law enforcement, though these should not be considered a 

of this proposal." 

aids to be used included visual aids, handouts, simulation 
text. 

and reference materials included the Peace Officers Research of 
iv<~L~Lornia Representation Manual, reproductions of professional journals, 

ertinent laws, with commentary and analysis. 

required project was to be simulated ·negotiation exercise. 

Utilize reverse side i (continued 
POST 1-187 



Dr. McAndrew was listed as coordinator, instructor and author of the 
PORAC Manual noted above. 

Discussion: Staff's interpretation of the Commission's statement of ; ... 
policy is that certifiable courses should not attempt to ·teach "how· to" 
conduct labor negotiations, bu4 rather, the topic of negotiations per 
se should be treated in a broader sense and as part of a larger whole, 
such as a part of the subject of labor management and then in an 
informational manner only. 

A 40-hour course titled, "The Role of Management and Labor'in Developing 
Contract Agreements" was presented at Humboldt State University in 
January 1978. The course was designed for role identification of manage-
ment and line personnel to help them understand the management/labor 
contract process. It was to "introduce the student to the history of 
the labor movement in the· United States", "to.clarify .the law as it 
relates to public agencies and emplqyees in California; to. describe the·. 
function an·d role of the' contract negotiator; and to help the student · · · 
be informed on all· matters pertaining to the collective bargaining process." 

.. ·- . ~-. . . 
. . . . . ' . - . ',·,- . . (. .. ·. ' . . . 

Lecture, demonstration and role playing methods of instruct'ion 'were . 
employed. . Text and reference material consisted- of the .''California Public. 
·Sector Employer/Employee Relations Law" Manual. There were three • .· . ' 
instructors--an attorney· specialist in labor .relati.ons in .the· public . 
sector; an economics professor; and a president and executive officer· 
of an industrial relations association. 

In staff's opi~io'n, the ·latter cour~e pres~nted the topic as part of a· . 
larger program, did not ,emphas,ize · th,e negotiation process, and presented (1. 
instructors with varying perspectives and roles in the labor management· . ., 
processes. It appeared to be,more exemplary of the Commission's policy 
than the. course. r,equeste,d. , , '· 

Atta.chments: 
. :r· : :. ' . .:: I. :· (;' 

~~- J ' ·- . . •. ::· r , , , , . 

1. 
2. 
3. 
4. 
5. 
6. 
7. 

. : .. 

Ian .McAndrew Letter .of Appeal .. ,, 
POST Response to Appeal Letter , .: . " , .. , 
POST Letter Denying C,ertification · 
Letter of .Explanation, .. to C,ommiss,ioner 'Jackson 
Course Certification. Request · , . , 
Article, PORAC News, ·June. 1978 · .. . . . 
Advertisement, PORAC. Representation Manual - •' . . '. . ... ' . 

·-' ! 

-: ;': :. \ ·. ~ .' ' I . ' J.'• 
( : ... (, . ''( '" 

: I, : \ 
Y.:~.. .- .. <· .•.. 

r· 
" • f ; . ,- ,. 
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. • :. I o' .! ( '.i 
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. ( 
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.. ,,, . 
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. 
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~::~t.~~r;l;~:r"-:: :__·. '--."·,.:._"'_·:;:.-:": ~'"'. :'... "-.,-'-.. -."-~--""~,.~~~---::-r·~~·.--- :::': . 

. ::· -· ·.. Mr.· \\'illiam Garlington 
:-;,.::" 

'. '1.- ' .•. 
Page 'lWo ;· .. ·• 

/ Please be advised by receipt of this letter that ·I wish to appeal this 
staff decision directly to the POST Cbrrrnission, and hereby request that :·. 
the rratter be placed on the agenda for the next regularly smeduled rreet­
ing of the Ccrnmission, which I understand will be in late July. 

Additively, I now find myself in a state of conplete ronfusion as to 
Comnission "policy" on certification of rourses dealing with employee 
relations in law enforoerrent agencies. I find it difficult to believe 
that a public body of the stature of the POST Corrmission would choose to 
ignore such a vi tal aspect of the effective managerrent of police agencies . 
And, in fact, the evidence, in terms of the previously mentioned Hurrbolt 
State rourse is to the contrary. It seems clear to me that the rourse 
which I have proposed fclls within the precedent established by the 
certification of that rourse. · 

.By this letter,· I fonnally request a copy of the official POST Cbrrrnission / 
"poiicy" on the subject of employee relations rourses , and their certific­
ation. Under the circumstances described above, a mere staterrent to the 
effect that such a policy exists seems inappropriately casual. 

Sincerely; 

,:·~&] 

., 

·'·. . ·• ·.· 

-. _; 

·,._ 

".: 

Ian McAndrew · 
Assistant Professor of Personnel 
~lanagerrent and Labor Relations 

.. -, 

cc.: 

dh 

Austill J. ~rber, J£an 
School of Business & Public Administration·;;; · 
California State University, Sacri3I!El1to .- · 

. /· .. : . 

Rid!ard E. Hill, Director 
Center for Research and Management Services · 
Cal,ifomia State University, Sacri3I!El1to 

',:. 

'.- .-

',;' 

•.:.• 

. ~ .. 

_, ... 

. ... ,_ __ 



STATE OF CALIFORNIA EDMUND G. BROWN JR .• Go'lernor 

DEPARTMENT OF JUSTICE EVEllE J. YOUNGER. Attorney Generol 

COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING @ .BOWLING DRIVE~ SUITE 250 

AMENTO 95823 June 16, 1978 
EXECUTIVE OFFICE 

(916) 4.45-.4515 

ADMINISTRATION 
Certifkotes 
Reimbunemenh 
(916) 322-2235 

STANDARDS AND TRAINING 
(916) 322-2180 

MANAGEMENT SERVICES 
(916) .445-0345 

• 

• 

Dr. Ian McAndrew 
Assistant Professor 
California State University 

Sacramento 
6000 J Street 
Sacramento, CA 95819 

Dear Professor McAndrew: 

As requested, your appeal from a staff decision 
not to certify the Employee Relations in Law 
Enforcement - Module I Course has been placed 
on the agenda of the next meeting of the Commission, 
which vdll be held on July 27 and 28, 1978 at the 
Sheraton Inn - Airport, 1590 Harbor Island Drive, 

,San Diego. You will receive a copy of the agenda 
when it is set • 

The Co~~ission's policy on the subject of ce1~ification 
of labor management courses may be found on page 4 
of the minutes of the Narch 25, 1977 Commission meeting, 
as follows: 

"E. Labor Management Course Certification Alternatives. 

(MOTION - Sporrer, second - Enoch, carried 
unanimously, as follows: 

The Commission will not certify courses which 
train "management" and/or "employees" in 
labor negotiations, but treat certification 
requests for labor management as any other 
course." 

Sincerely, 

viTLLIAM R. GARLINGTON 
Executive Director 
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··· .. 

Dr. Ian MeAndre•'1 
Assistant Professor 
California State University· 
· · · Sacramento 

.. 6000 J Street 
Sacramento,. .cA ····• 95g19 •· 

· .. ·· 

. ·: ' 

.. __:· .... , 

,·' 
. · .. · .. Your course certification request and the 

· ··· acco:::panyl_ng in.i'omation :for the "Employee 
P.elations in Law En.forceaent-Hodu.le I" 
course has been tho:roughl;r renewed. 

I. am retu...~ngill of' the doctxne.."ltz to you, 
as the Coon:dssion has a policy that they ~·d.ll. 
not certify courses which train ~"agement 
and/or enpJ.oyees in labor negotiations. It 
is readily apparent that the objective oi' your 
cou..~e i"all.s within this Co:=.i ssion policy. 

Regardless of' our rejection f'or certification~·. 
I do nsh yow· personal. success i'd.th your courc'...:$""' 

SincereJ.y ~ · .. 

l'l!LLIA.r-1 R.. . G;L'll.I!JGTO~l 
Executive Director 
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ITay 23, 1.97g. 
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.;-:· 

Jacob J. Jac!cson 
Cc::oissioner ·-
8770 t-!eu.:.brook Drive· 
Sacramento, CA 95326 - · 

-~;··,-:.,.. 

.··.-

_, : ~ -. ': 

. ' ~ . 
:·• . 

. :·- : · ... : .. 
• . .,._ .. 

.· ... : . ,:- .,,_- . 

Dear Jake: . · 
. '---~-- -::'-~~~~:~;,_ ·,;..; ---- > 

1 - . 

Enclosed is a: copy of' our._letter to. Dr .. · 1-TcAndrew 
in.f'or=ri"'g him that his request for certi.f'ica:tion 
of the. course titled~ .''Eoployee Relations in ··· · ': .;-, .. 
La'lll Enforcement", was rejected .. · · . -:- "{ _ .... 

. ~e rejecti~Il_·~~s based on ~~e decis:i.~n oitb.~ .f's·i.'-' -·- · 
Co=ission that the . "Co=ission -r.r."ill not· certifY . ._ . 
courses ":;t.ich _ train ·~anage:tent' and/or • employees' 
in labor negotiations,. but treat certi.f'ication _.· 
request;;; :for labor managooe..·xt as a.'ly other cou..-se". · 
(Please r€i'er to Itm E - "Labor I.'i;;nagem.ent Course 
Carti.i"ication ,ute=at:ives", page. 4, . Co .. -'i ssion:: ·.~-- -·_. · 

• .. :· . .. 

_J:.-Hinutes o£ J:•Tarch 25,. .1.977 .. ) · · · · · · : :'/;·· \~:;:_' :. ·. • -~~:;:>.-: .. . ·•.- • '," -.-,:1_-;-.;,~:-,··"'"-" .. ,-_,_.·,,-

Pe:rllaps you recall the Advisor-}' Committee's Reyo;h,·,. : 
on it;s 2evi.e«r of: Labor.!<'lanagement Course Concepts, · 
from wl:>..ich the above mentioned decision was cL.--ai:JU. 
The two al.ternatives presen:ted to the Co=iss:icn.": ' 
-vrere adopted and joined in a. s1pgJ e decision.. . Our.' 
interpretation o.f tnat decision is _that no course, 
could be certi:fied which, irt ~"bole or in part, • 
teaches how to negotiate i'rom a labor and/'or .. ,­
oanagement position. The course must be open to ·> .. 
al1 ra.'lks of law eni'orcem.ent. and tai.J..ored to· labor ·_·· .. 
management-. aspects .. ·'- c ·:·~·-., 

--·-:.· ·. ,_·. >-~->: 

It tlas stai'fts opi,-do;~ with which I canc-urred, 
~hat the nronosed co~-se did not .fit the Commission•s 
criteria for~ certif'ication in that. it dealt primaril.y 
•'lith the negotiation process.. :_: · · 

should ~i:~i:/discussiori of' ilr •. :t-!cAnd~,·s request. 
be desired, I and/or Brad Koch 1rul be pleased to · 
do so.. Dr.:· ~rc"'u'"ldrm-1 has a1ready been exte.."lded the 
i!l'litationy. incl.ud.ing.appealing to the Co:::aission. L 

Please let J:l~ : k:nov1 i£. 71"~ vJish !u,.-ther ini'or.nation. 
,,·, 

. '· : : ~ . : ( ·., 
Typist: .. Itemt~~~~i-'.;s ~-n this Copy ...... . '·\ -.... 

. ;-~ 
-;; 

Consultant 

~%!>;~ 
Bureau Chief Standards and Training Division· Xerox copy to: 

,' -·. 
!-I .. · File Copy 

- '.· 
.·. ',: 
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STA CALIFORNIA 

COURSE BUDGET COMJ\IliSSIOI~ ON PEACE OFFICER STANDARDS AND TRAINII\JG 
7100 BOWLING SUITE 250 SACRAMENTO. CALIFOHNIA 95323 

Services, csus· 

in Law Enforcement -- Module I 

COSTS 

BUDGET CATEGORIES 

DIRECT COSTS 

A_ SERVICES 

(liiNSTRUCTION 

(21 COORDINATION 

(3) CLERICAL 

(4) PRINT!NG/REPRODUCTIOI'+ 

TOTAL SCRVICES 

B. SUPPLIES 

(1) BOOKS/PAMPHLETS/HANDOUTS 

J (2) CEATIFJCATC:S 

(3) NOTEBOOKS 

(4) PAPER/OFFICE SUPPLIES 

TOTAL SUPPLIES 

C. EQUIPMENT 

D. TRAVEL 

(1) COORDINATOR 

(2) INSTRUCTORS. 

TOTAL TRAVEL 

E. '·"SCELLANEOUS 0. oc 
TOTAL DIRECT COSTS 

INDiil=CT COSTS (DEPARTMENT OF HEALTH. EDUCATION AND I'IELFARE AUDITED RATE OR 151",} 200. o: 
TOTAL ALL COSTS 1533. 5: 

7. DATE SUBMITTED 

Cal St U, Sacto 
9. IE'I'JEO 



L' , . 

STATE~ CALIFORNIA 
COURSE BUDGET <:;OMMISSIOI\l Of\1 PEACE OFFICER STANDARDS AND TRAINING 

7100 BOWLING DRIVE. SUITE 250 SACRAMENTO. CALIFORNIA 95323 
DETAILS 

10. SeRVICES 

17'·!SIRUCTION 

D!'. Ian IkA..r1drew, Assistant Professor of PersoD..nel Hanagernent and 

Labor Relations, School of Business and Public Administration, 

California State University, Sacramento vrlll instruct the course 

@ $25.00 per hour 
.. _· 

•. 

COORDINATION 

The Center for Research and. Illanagement Services vlill perform advan 
coordination for the course, inclucling .brochure preparation and 
rr:ailing, registration coordination, facilities selection and. book­
ing, course scheduling in terms of dates and geographical location, 
coordinatim1 of materials preparation and fon·rarding, provision of 
;e.lternate instructors >•mere necessary, and adBinistrative reporting. 
Advance coordination @ $100.00. On-site coordination by Center 
staff seems essential in light of division of participants into 
several groups for team based simulation. $9. 00 for 17 hours: $153. 

CLeniCAL . . . · · ·. 

Clerical t,urk. associated. vlith the course calculated on the basis of 
•. . . . ~ 

24 hours @ $4.50 'per. hour 

PAJNTJNG/MEPRODUCTION 

Printing and reproduction of materials calculated on the follovling 

basis: 175 pages per participant x 35 participants x $0.04 per page 

TOTAL 
11. SUPPLIES 

a. P.OOKS/PAMPHLETS/1-fANDOUIS 

b. CERTIFICATES 

c. NOTEBOOKS 

Calculated on the following basis: $1.00 per participant x 35 

d.:r,:n=_=c Paper/O_ffice Supplies calculated on the basis of $2.50 

COST 

253.00 

. 108.00 

21,5. 00 

0.00: 

0.00 

35.00 

• 
87.50 

·1-...,...rr--rn 
TOTAl. l.LL. _)U 

per participant x 35 



•---c-o_u_R_s_E_ a_u_o_G_E_T-----I--c-o_iV_lM-,-ss-,o-N_O_N_P_E_A.cita~F 'F'Hi'F!' sTA·N·DARDs AND TRAIN lNG 
!f9' 7100 BOWLING DRIVE, SUITE 250 SACRAMENTO, CALIFORNIA 95823 

DETAILS 

:::,i\TEGORIES COST I 
12. EQUI?,'J\Ei'JT • ·. 

·. 
TOTAL 

13. TRAVEL . I. 

a. COORDJNATOJ;S 
. . ... 

Calculated on the basis of average trave:t distances to present­

ation sites around. the State of California, plus per diem for 

one Coordinator 
... 

· .. · ... . .. 
•. 

. ' :· •. 
·. -· 

·. ··· . .· 
·:, . ·····:-.--, . ·. 

•. 

· .... ·.·_· 
.. .-

. -- ---' 
: • r • . ~-· 

·. .. : . :· 
•. · .. - ·. ·-. ·-,. •. . . _·_ ·. ·. · . 

.... - '':." 

b. INSTRUCTORS 
'· .-·- •. 

Calculated on the basis- of .average travel distance's .t() present-. 

. -~~on sites~ around the_ State of California, 
n~ Instruct-or . _ . . _. 

plu:; per diem for _ 

·. 

TOTAL 

~- MISCELLANEOUS 

·- · . ·. 

• 
TOTAL 

· .. 

90.00 

• . 

·.,· 

90.00 

:· .. -. 

I 

u.uu 
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IAN NcAi.JDRE':'l 

Assistant Professor of Personnel Nanagement & Labor Relations . 
School of Business a~d Public Administration 
California State University 
Sacramento, California 95819 

Business: 916-454-6921 Residence: 916-485-2118 

Education: BA (Industrial Relations), University of 
New South Wales, Sydney, Australia, 1969 

. . - . 

. JI-IA (Labor and Industrial Relations), University 
of Illinois, Champaign, Illinois, 1971 

PhD (Labor and Industrial Rela:tions), University 
. of. illinois, Champaign, Illinois, 1975 · 

Professional Affiliations: 

Industrial:Reiations Association of 'Northern California, I.RRA 
{Founding ·and .. current Secretary-Treasurer) 

Industrial Relations Research Association 
International: Personnel Nanagement Association 
A.l'!lerican Society for Personnel Administration. 
A.l'!lerican Academy of Political and So.i::ial Science 

Publications: 

Co-author of profe~~io~al journal articles on various ~spects ... 
of public employee relations and negotiations. 

IEA Negotiati~~s Handbook (Springfield: Illinois Education ·. 
Association, 1974) . · . . ... ·.· ·. ·.. . .. · . . · · . 

. . . . . . . : . . -

GSFA Emulo ee-Ernp1over Relations and Political Education 
·Nanual Qacrameni..o: California State Firemen's Association, 
Inc., 1977) 

. PORAC Represe~tation Nanual (Sacramento: Peace Officers· 
Research Association of California, 1978) · 

Past Consultant/Staff Affiliations: 

American Federation of State, County and r•Tunicipal Employees 
Illinois Education Association 
American Federation of Government Employees 

Present Consultant Affiliations: 

California State Firemen's Association, Inc. 
Peace Officers Research Association of California 
Employee Relations Instructor, 
Justice Training Institute POST Certified EDG 
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:mplev.e·e':~: t:rripl&t;e·n;·Re~tiern_s·t-~P>·ri-Qm ittEJe·t!::_ji/0>· /.·~1{ 
By Elud Treece ·.: ·. ··:· · ' : • ·•• · · ·· 

··.The purpose 'of this report is · TtJe semin~r was.hqld at tho ,:.<an idea that it will ctci'sclyfollow'•:. servic~ for~ ·~pacified amount labor relations master plan has ··' 
.tci bring you and tho Board Woodlake lnn:jn·~a~ram.g~t?•::)!o;~he_'s~gd~stionpf pr.~~AndreY'.i)'3•~t monoy,i~'.grectod with. gr~~t,,,.,.~een developed,.:. "·, ..... ·.,.<>,:; :.i 
'members u·p·: to ·spoed 'on th~: w1th 34 attondmg:· .,·,:· :'·'' ...... ,.,.~, ..... ,,,.,, as•• discussed: in·. the ... seminar,·:o··•i· skept1clsm,··m light· of. somo: of \·o:: ·'i• .t·have mentioned .. "master :·c:ic·•.'·) .• ;.,: 
status of this 'committee: ': . . . The PRM was used as the text,•~,')! evaluation summary, " ii . /:' /'·.•:.'i~;:tlie' problems'''enc.ciuntor~d' ln'/i:'p I an',; sever a I t i m'o s>T h .1 s ·.;';'h•:'.n 
•'.The • committee· has:· been"·: ·and Dr. ian McAndrew, assist-·•,•' •::.Y. · C. Interstate Training ..... · ', ·• our Other planJ· :···.•".>: '.,. ::: · '·,·committee teals that this must · :< · '; 
concentrating in :three main .' ··ant professor,· CSUS, was the.• • . · 1 have been disc·ussing with ·• ... It would seem that a'compre- : .. · t)e done in this area in order to ·: !.·.; 
areas, all of which emcompass .. · nstructor: Attached is·an .several people of late, tho idea •.,.·,. hensive program in. this area. ·assure orderly direction for . .j 
additional subtopics:. . outline .. of :the course,' which· .. _,·of PORA'c's involveme·nt (n'!c'·.:'cannof: be divorced t'rom the'/.•,som'e time to come. As I have "' 
.1 ) The Com p 1 ctlon ci !·the was available f~r credit through.};,; lab?r'relations training outside ,:.:;;:. f'RM .:arid· the 'representation:/'' expressed before, this commit-· 
PORAC Representation Manual: .. CS US to r·th cise, w h b :.were·::_":·:: of California.'ln fact, tw'ci weeks· ''"c;::sem in a is. 'Let:s' take· a few -:.;",.tee: might move· slower •than · 
''Tho first edition of the PRM .. :. interested... . . ·,.. ;: •. ·<).; {.jago I received a·phone call from ·:·.'words frorri the PRM'forward,:;-:c some prefer, but hopefully, all· . "· 

. has been delivered to the· State ... . .. Prior to· this meeting,a" recap . :·'a Sheriff's Department in .. · that the· base of the PORAC ·: movement will be positive and 
'Office and is ready for distribu- ... of the seminar p0rticipants•·: ~:. Oreg0n requesting that PORAC·>., labor·· realtions· philosophy is. forwan:L · · · ,. . 
,:_tion. The PRM may be purchas- >'C. critiques was ·mailed: to' eacli/) bring a: labor relations training ~;:·:;.:::thatnobody Is better equipped 

1 
: At this writing, this commit· .. 

:ed for. $75.00 per copy plus a • .-:director: Based on thecommil~T;·'' program "to· their ar-ea''This ••,.; to ',represent the peace officer<:; tee will continue to develop a 
',subscription f~e. The subscrip~_';( .. tee' s ol:ise rva ti6ns ·and :,th e>;,-i committee· is interested 'iri this"i:'~,'tlian peace officers themselves})/' plan based around the PRM and 
tion fee ·will include an update:'· ''written and verbal input from.: ·'•.·. concept, and v1ith the approval·,:··,•; frairied in tho· art' of representac··:.'•'\: the 'repre'sentation seminars 

'of all pertinent changes in re- ' ... ·the participants, the. seminar' ·:·:.of your office· and the Board of''":-:: .ilon.' The vehicle to attarn this· .. ,,with Dr. McAndrews and a· 

·,• 

Ia ted law and procedures. In, • · must be judged a success. 'As\<.· Directors, would like to pursue' ,.;·.:·art':· is the PRM.coupled with· consultant/on,site service. · 
.·.addition to an update service,·.', :with any maiden. venture, some.;·:·:·. t hi s··ar e a and present ·a ,.)'the seminars. Hence; half of the · : .. As to the outline of commit- \; 
·:several new chapters are being .• <:modifications to the ·presenta~:::;·; _.proposal,' if the project app·earso' •.:·.· problem issolved.: · ... · · '· tee responsibilities included in. , .: : 
(planned:··.·:·· ..... ·.-: :·/):';:tion will pe made prior to t~e}\;'feasible.<This .should fit righ(·i)'·>;"·.The·.issues no(,addressed, yourPORACpolicymanual,we " . 
.•... The subscription fee has not ·.:··.:next seminar. . ., · · · · . ·.;'·''~·'' .. into' a master plan 'of PORAC's·,. }.'·center','. I. believe,: around the are not making any recommen-:' 
: been established at this tim,e':)\! •:_The broad ran.ge in back"i':}:' involvement in th~ area of law<-i\. following: . · ·· dations at this time .. 
. <and is depend e ri t on' the .'·:: ground 'of those attending':'.';: enforcement training. . : :.: ''.:··:.·:.:·· . ·' 1) • The ·need for· peri·odic.. . . · .,c·. .. · ,,. . .. 
,.structure·and depth· of' service·•. ,·:added greatly to the ··success;·.'.}(·;' .. :, .. D. Post' Certification"· :.:· '':Oi;;·:c'o n suIt a ti on·,' and ·2) an':.-.. · •. ; . · · • ·; . . .. , , . 

to .be provided. This._y1ill b~ ;;: and 1 believe thai:itwa~ a!:;-:: .. Cln March 15, 1978,·a request): .. ,;_: alternative for those'associa::·r'····Aidtng pollee b1!1 :; :·, 
forthcoming soon.,: . : .. :. . "·>;;. le~r:ning' experience for ~H:c·;; .. ,i :C:.''.l or Post: C e rtif ica ti on was\· :(tiops,": that;>fo_r ·other' reasons; , /• .. : · .... ' .. ,.· · .. · .. •· • <. . ... : ·:: 

·. The PRM was used as the text ··' · B. Future Seminars ···:·"''·,•. ·.:,:.:.submitted by'· Dr. • McAndrev1;"· /'·'·are •unable 'to·. handle it them-•/.·:·:,, .. SACRAMENTO - People ',';'-,·'-::·: '· 
forthe pilot seminar held earlier' , ·'· At· a 'minimum, one semi Mar and 1n fact was delivered to Post ' ·. selves, , · '· . ' : · · , '·', . who go to the aid of a peace·: ' · 

:this month in Sacramento. The · · tor each zone is beirig planned·,',::· by ya)J,' I believe.At the time of '.:fZ••:-'·:T h rea·' al te'rn·a lives. h a·ve . • · officer would be eligible for a 
·.committee intends the PRM to ... foi this year .. : To be successful •?. this w ri tin g, 1: knoW 'of·· no" •':•,: ·surfaced: 1) A plan· b.ased 'on a · .. ; re'(lard under new legislation 

''be sold only to PORA~ mem-: :·.:.for PORAC, each seminar must 110'/response, · ··:::'-' • · ·· ·'·"' ·' .·• ''.<monthly'per:capit? for certain;;·, int.roduced to . the State 
c:bers. . . ·' · '· . . , . . . .-,.,(have tv1enty-tour (24) students: ;y·:::The committee· has 'a )ent:V ''>·consultant services, and 2) The.} Assembly ... ·· .• •·.. . .·. . . . 
:' Copies will be available at the ; ,.Jhe text for these ·classes will':· .... tive position on this subject, bui-·,-o;,. utilization of PORAC affiliated·;::: AssemblY. Bill. 2657•; by. 
-,spring board meeting, to be'!{{ be the .PRM and the· instructor:'' .. is awaiting a response··from·l <••attorneys a_t a· PORAC. group'-: Assemblyman <~ouis. Papan, · .. 
·.held in· that '"city on the bay,".:·' .. ': will be Dr.McAndrews; with the ..;'::: Post. and .the 'completion. of:::;;,• rate .. 3) A combination of one or , : . Daly City,would broaden pro-,.:·· .. 

Eureka. . ·>. assitance of E.E.R. committee':·. ·. f u t u r a· p 1 an s in the 1 abo r '.,:., more of the above, coupled with ·.· visions in existing law to at-.. · 
2) Labor Relations Training: .· ·-· . members and our friend 1 y ... i·relations area before speaking' "·.the services of the paralegal. ·. ·. ·,low a reward for people who 

:; >; '• A. PORAC Pilot Seminar .. ,-;::!,:·.(PORAC atiorheys: ::: :•:.::·.'>:': }'.;(out on this issue. :., .c· .. / :. ,:,:i·if'+ ;, .I. think. that we· all knciw somt ;,_,. assist policemen. or· other law 
>'j. On.· April' 8th. and· 9th, this:.];;;-.: The in jtial. concep(of' ttie 'f}!3) Pre·~Pald:!'MMB" Plan: c.)';::;·:;:\::;•of the problems inv.olved in the :>:;, entqrcement • , officers·· ·under ...... · .... ,.,·'' 
t;committoe held its first lab~r :·'· formal taining process was that .t.·-,·.~ _It Is this' part of th·e progr::im ''•>"./ ad m inistratlon of a pre~pai~ ;':·;specified circumstances. •':· :· · · 
·:.relations seminar... ' ;':·:·: J t be av a i 1 a b 1 ~ to ,PO RA C :;·o: ·.that ·gets tough. Since confer-·.. ·· plan. Are we. ready for anothec~•.:··. The law presently allows for a 

. .; :. . .. , , -: ·,,. ass o ·cia f i o·n s. W .e II ,'I i k e.:• :'ence .. time .. · several proposals· , .. plan?. : .. ·: ... .. ·: '· .: ;. · · 1; ;• .. reward of· up to $5,000. t.o a ...... ,.,,,..,, ... 
<:· everything else i~ this world,;•.(have·been submitted, all of··:' .:;·: ·'''""·'·" ·,,::,,:· · ;:·.t,person who supplies informa-·· 

·.•. '•'' ·,;;tillS thinking ls'subjoct toj'.;;,which.:.havo,boen coplod.and:;.'/'iConcluslon,.J,i.:i:-:•,i,';.'\:•:.1' ,. '(:':·;.lion l.oading to thO arrost and.; .... 
.. ., ·chango and will bo discussed at 1·,,:scnt·. to. your:offlce .and oach·'.'.:; .. :.,-.. Any: recof11me'ndatlon on~;:·;, conviction .. of. any. parson:·· .. 
:. , , Fasl'lio.n· tho board mooting.··· : . ·· .. : ·; 2 ·:·''director.':',:,:,·;· · · ··:.::C. ·,:;-:r::commlttment by this committee ktl!mg,,.lnJurlng, or assaulting .• ~: ·. . 

· 5 ts '·A revised course outline will i:,;> ···-··Any pro~ p a 1. :1 a ri. that :,:,:c,•. on this Issue VIlli bo· made only .. · a~y county or ctty' ·'leo officer-: i · ·'· 

, . por ~ar .. , o. , . : . bo pl•blis!1ed shortly, but I have i• :·. gua~antoes a· cci·'""'iQ level· ot:;,c:t ~Her a comprehensive PORAC ·;;:·:~t\h a deadly wer... _. i. . . . · ·. · .. ·. · 
t "'f ,_f1()t>.JTf=f":!T() · ~,~.::c..::~.-::--~~~~-~<7.~<-~:.-r:.~~~ .. ~...,. .. - · "== ..... ~~~~~-s.~-~~~~~'$1 ~ 
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Commission on Peace Officer Standards and Training 

1978 

the space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDATIONS. 
se separate labeled paragraphs and include page numbers where the expanded information can be located in the 

(e. g., ISSUE Page ). 

ISSUES 

The California Peace Officers Association proposes to conduct sixteen 
one-day, 6-hour legislative update seminars between October and December, 
1978, and develop and provide attendees and others with a manual entitled, 
"The. 1978 Legislative Changes Affecting Law Enforcement". CPOA has 
requested contracts with the Commission to finance this proposal. 

BACKGROUND 

Starting in 1976, and again in 1977, CPOA conducted legislative update 
seminars throughout the State for local law enforcement. The seminars 

designed to provide timely information on statutes passed during 
'the year that directly affect law enforcement. The 1977 series was 
funded by POST, and critiques and feedbackwere favorable to the format 
and materiaL 

ANALYSIS 

Two contracts were written for the 1977 seminars and manuals. The seminar 
contract was for $12,320, and the manual contract was for $15,000. This 
year's proposal is higher due to increases in per diem and mileage 
allowances, and the increased cost of publishing the manual. This year's 
proposal is for $12,688 for the seminars, and $16,000 for the manual, for 
a total of $28,688. Additionally, last year there were 189 claims for 
expense reimbursement (averaging $10.54 per claim), but due to possible 
effects of Jarvis-Gann up to $10,000 may be claimed on reimbursement 
this year. 

RECOMMENDATIONS. 

Contract for sixteen (16)presentations of a 6-hour legislative update 
seminar at a total cost of $12,688. 

Contract for purchase of 4,000 legislative update manuals at a cost of 
$4 each, for a total cost of $16,000. . 

, ertify the seminar for reimbursement under Plan IV. 

Utilize rse side if ne 

POST 1-187 



BACKGROUND 

Commission on Peace Officer Standards and Training 

Approval 
Course -

,. 

In accordance with recommendations resulting from the Executive 
Deyelopment Course Revision•Study approved by'the Commission in July.'· 
1974, the Executive Development Course curriculum has been developed 
through contract with Mr. Thomas H. Anderson and eight highly successful 
presentations have been offered by Mr. Anderson and his associates. The 
response of the graduates indicates this concept of delivery· far· ·' ·· 
surpasses the prior method of certification to a number of different 
colleges. : .:· ·,. 

Mr. Anderson's performance has been highly satisfactory and· .he has 
developed a very successful series of offerings providing aid and 
assistance to contemporary law enforcement administrators iw their. · : 
co~plex roles. · ,<· ! ;, · 

ANALYSIS ; ,, 

Negotiations have been completed with Mr. Anderson to continue a con­
tractual relationship with POST to present an additional four (4) . 
offerings of the Executive Development Course during the fiscal year 1979 
in an amount not to exceed $33,900.00 in accordance with the Commission's 
policy relative to tuition courses. The contract includes·all costs of 
services, as well as full-time, on-site coordination. The costs of meals, 
lodging and travel of participants will be paid through normal reimburse­
ment procedures under.Plan IV. 

FISCAL IMP ACT 

Categorical breakdowns for· allocation of funds· of· each course'· is as·, ... : 
follows: . , · , .... ·. ·, · , .. , :: ·~.; ::.. ·•,•:·2 

Total 
Instruction: ... ,. : ' ' ' ' ' ·~~ 

~ .... :~ .... ~:..:..:.':·,.,.'~: ......... -.. ~~..:.·-· 

100 hours.@ $25 per hour, including fringe·benefits and •.J·$2500.00 
preparation. . Twenty of. the. hours allow for. team teaching . ·x · · 
by multiple instructors. , .. 

rse side if 



:. 

Coordination: 

Pre and POST course administration - $270 

eo hours @ $9 per hour, on-site coordination - $720 

Clerical: 

eo hours @ $5 per hour 

Printing and Reproduction: 

Announcement brochures, printing and reproduction 

Supplie-s: 

Binders and indexes - 20 @ $8 each - $160 . '. (. .. . . ,. .. , ' . ~ 

Flip charts, · transpareri~ies and film rental -:$174 · 

Certificates: 
.. 

Office Supplies:· ., ' 

. ._, 

Travel: 

Coordiriator$40 per diem x 10'days- $400 
. ' ·. ' '( ' . . . . ·.' 

Instructors ·.$40 per· diem x 10 days - $400 · 
,.,. 

250 mile average x 15 instructors @ 17¢ per mile 

Miscellaneous Expense: 
·.·. :-

I'• 

$637.50 

Telephone . i . 

'. .. - . ' .. ·' :.• . '~ ' ' .. ' i 
r 

.! ·-Postage_· • "! 

'. • r l 
': .- . 

· Meei:,ing Room 
Totai Direct Cost :':.' . 

·rJ,'. 
. . ~ ... ! ' ' " I '," 

Total Indirect Cost 

Total Cost 

Four presentations are proposed for.Fiscai Year 1979. 
The total costs of the proposed four courses are $33,900.00 

RECOMMENDATIONS 

Total 

$ 990.00 

. •' . 

400.00 

700.00 

. ' 

334~00 

40~00 

75~00 

. { ~ 

40~~00. 

1037.50 
. .... ' .. -- . 

'75: 00 

6e.oo 

. . 750.00 
$7369.50 

. $i105. 50 

. - $e475.00 

~ ' ' . 

1. .Authorize four (4) contract presentations for _Fiscal Year 1979~ 
Courses to be held on: September 24-0ctober 6, 1978 

January ?-January 19, 1979 
March 4-March 16, 1979 141t 
April 22-May 4, 1979 

(I 
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·Item 

Commission on Peace Officer Standards and Training 

e Approval of Contract -· POST 
nt Course - Humboldt State Univers 

.'I : 

In the space p below, briefly describe the ES, BA UND, arid 
Use' sep~ate labeled paragraphs and include page numbers where the e-xpanded inforffiation c"afi·be lC?cated in the 
repori:. (e. , ISSUE 

,·._ 
.. ,. ( .. 

BACKGROUND 
) ;: _,_;·. ·. I",'· .. 

At the direction of the Commission, Humboldt State University has revised 
the POST Middle Management Course into the new POST Management: Course 
based on performance objectives. Three highly successful presentations 
hav~ been offered. Critiques from these· past offeripgs of the ·course 
hav~ been excellent and student participation· a:(lpears high.·. Because of 
the success of this course and the demand, six t6) presentations have · 
been requested· for: the. year. 1978-1979. : · ·, .. ' ·· · · . 

ANALYSIS ·'· . ~ ._' 

Negptiations .have .been·:completed with Humboldt State University to con­
tinue a contractual relationship with POST to present six (6) offerings 
of the Management Course during year 1978-1979 in an amount not to exceed 
$38,868.90 in accordance with the Commission's policy relative to tuition 
courses. The -contract inc:;tudes all costs of services, as well as full­
time, on-site coordination •. The costs of meals, lodging, travel and 
salary reimbursement of participants vall be paid through normal reim­
burpement procedures· .under: .Plan I. 

FISCAL IMPACT ... ' ' . ' . ' ' . ' ~ 
.,.. · .. '· . 

. '.' ·. 

. . l"·r ! . 1 ' ' . ( .".·'; :,<· ,·:· (·, I' C '· , • 

Categorical breakdo~s for allocation of funds of each 
course is as follows: \ ..... ~ ..... C. ·• ~, 

--·" ·- · · Tcita:i'··· 
Instruction_: ._, '·'· : -. ' .. ~- .. '. ( . ) 

'··'· .. 
:._ ( 

c ~ . • ~ ., 

94 holirs at $25 per hour $2,300.00 
'F ., .. ]",. ', .. ·: ";::· \ 

Coordination:· ... _ .. . . .- '· ) 

. • ,· '• I: ' '•:: • • ' ' : J 

80 hours at $3 per hour $240 · 
80 hours at $9 per hour, on-site coordination - $720 960.00 

.-: 

Clerical: 

80 hourJ at $5 per hour 

. :,,;. 
.-. '. (r: 

.· .. 

: 

e side if needed 



FISCAL IMP ACT 

Printing and Reproduction: 

20 packets of 400 pages plus printed materials 
for notebooks 

' .. 

,; .. 

Supplies: 

Certificates - 20 x $2 = $40 
Notebooks - 20 x $3.30 = $66 
Paper office supplies = $15 
Testing devices & 

questionnaires = $66 

Equipment: 

Film rental ( 2) 

Travel: 

Coordinator travel & per diem 
Insturctors (6) travel &.perdiem 

.. t J.. ' . ' • ' ~· ) : : . • . '· ' 

Miscellaneous: 

Postage and brochures 
.,. 

' . 

.'., ·.·. 

Total Direct Cost 

Total Indirect Cost 
(Does not include · 

15% of ·'the travel·· 
cost) · · · · 

Total Cost 

Six presentations are proposed for Fiscal Year 78/79. The 
total cost of the,proposed three courses are $38,868.90~ 

RECO!VJMENDATIONS 

.,. 

Total 

$ 200.00 • 
187.00 

' ' ' ' 90.00 

' ' 

630.00 
975.60 

• 100.00, 

5,842.60 • 

63 5. 55 

6,478.15 

1. Authorize six (6) contract presentations for Fiscal Year' 1977/1978. 
Courses to be held on: 

October 22, 1978 through November 2, 1978 
November 27, 1978 through December 8, 1978' 
January 8, 1979 through January 19, 1979 
January 22, 1979 through February 2, 1979 

·' February 12, 1979 through February 23, 1979 
March 5, 1979 through March 16, 1979 

2. Each presentation not to exceed $6,478.15. Total six (6) 
presentations not to exceed $38,868.90. · ' • 
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3. Each course presentation contains 18 to 24 reimbursable students and 
a minimum of 120 reimbursable students will attend the six authorized 
presentations. 

4. Funds not used be returned to the Peace Officer Training Fund. 

5. At the conclusion of each cause offering, an itemized statement of 
expenditures shall be submitted to POST before payment will be 
authori'zed. 

6. That team teaching be defined as two instructors in the classroom 
for actual teaching purposes and under conditions which the 
particular subject matter, material or format of instruction may 
require, which may include workshops, exercises or panel discussions., 
No coordinator or observer shall be considered a teacher • 

• 

• 
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Commission on Peace Officer Standards and Training 

. ·h, 

-~~~.----~~~~~~~--~ 
POST t Course 

Division 

space pr , br describe the ISSUES, BACKGROUND, ANALYSIS 
se separate labeled paragraphs and include page numbers where the expanded information can be located in the 

(e. g., ISSUE Page ). 

BACKGROUND 

At the request of the Commission, California St~te University - San Jose 
has revised the POST Middle Management Course into the new POST 
Management Course based on the performance objectives format. 

Cost per presentation: 

First presentation- $8,452.S9 (Includes $900 development costs.) 
Subsequent presentations - $7,302.S9 . 
Total amount of contract for three presentations- $23,05S.67 

ANALYSIS 

The revised POST Management Course is SO hours in length and is presented 
in an intensive format. There are from 20 to 25 students in each class. 
The class is POST mandated for newly appointed middle management 
personnel. There are about 600 persons that require the training each 
year. 

The proposed SO-hour course is partially team taught for a total of 
124 hours of instruction. The proposed budget and fiscal statement 
reflect that the course cost is based upon the $25 per hour maximum. 

FISCAL IMPACT 

A categorical breakdown of funds allocated for each course is as 
follows: 

Total 
Instruction: 

124 hours at $25 per hour $3,100.00 

Coordination: 

36 hours at $9.00 per hour 324.00 

Clerical: 

·so hours at $5.00 per hour 400.00 

Utilize r se side if needed 

POST 1-187 



Page 2 
POST Management Course (Contract) 

FISCAL IMPACT - (continued) 

Printing-Reproduction: 

25 packets of 400 pages plus 
printing materials 

Supplies: 

Testing devices and Questionnaires 

Certificates- 25 at $2.00 each 

Notebooks and indicies 25 at $6.50 

Paper and other supplies 

Travel and Per Diem: 

Instructor travel 752 miles at $.17 per 
mile 

Instructor per diem, 14 days at $40 per day 

Miscellaneous 

Film rental 

Meeting room rental - 10 days at $60 per day 

Total direct cost 

Total indirect cost 

Total cost 

RECOMMENDATIONS 

$ 500.00 

301.00 

50.00 

162.50 

125.00 

127.84 

560.00 

100.00 

600.00 

$6,350.34 

952.55 

$7,302.89 

1. Authorize three (3) contract presentations during tbenext 
year. Courses to be held on: October 2-13,. 1978; 
January 8-19, 1979; June 4-15, 1979 •. 

fiscal 

2. Course costs: First presentation not to exceed $8,452.89, second 
and third presentations not to exceed $7,302.89. Total for the 
three (3) presentations not to exceed $23,058.67. 

3. Each course presentation to have 20 to 25 POST reimbursable 
students and a minimum of 65 POST reimbursable students will 
attend the three authorized presentations. 

;;' 

• 

• 

• 
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Management Course (Contract) 

•• 

• 

RECOMMENDATIONS- (continued) 

4. Funds not expended will be returned to the Peace Officer Training 
Fund. 

5. At the conclusion of each course offering, an itemized statement 
of expenditures shall be submitted to POST before payment will 
be authorized. 

6. Team teaching will be defined as two instructors in the classroom 
for actual teaching purposes and under conditions which the 
particular subject matter, material or format of instruction 
may require, which may include workshops, exercises or panel 
discussions. No coordinator or observer shall be considered a 
teacher • 



Commission on Peace Officer Standards and Training 

Meeting Date 

Course July 27, 1978 

Status ReportO 

space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDATIONS­
separate labeled paragraphs and include page numbers where the expanded information cati be located in the 

'·•·nn•t. (e. g., ISSUE Page ). 

BACKGROUND: 

This is a request for renewal of a one year contract with CSU, Northridge 
to present the POST Management Course under the performance objective 
format. CSU, Northridge has been involved in the presentation of.this 
course since the inception of the revised Management Course in 1976. 

Cost per presentation = $5,801.75 
Total amount of contract for 5 presentations during 1978/1979 = $29,008.75 

ANALYSIS: 

,The revised POST Management Course is 80 hours .in length. There are 
18-24 trainees in each class. The training is mandatory for newly 
appointed middle managers. 

There were 400 middle managers trained in 1977/1978 Fiscal Year. 
Eighty-two were trained by CSU, Northridge. 

The POST Management Course is partially team taught for a total of 
124 hours of instruction. An on-site coordinator will be present during 
the entire course. The proposed budget and fiscal statements indicate 
course cost based on the fees established by Commission Regulation 
guidelines. 

RECOMMENDATION: 

Authorize five (5) contract presentations for Fiscal Year 1978/1979.· 

side if needed 



Commission on Peace Officer Standards and Training 

Course 

Information 

In the space provided below, briefly describe the lS.:iUES, BACKGROUND, 
Use seprate labeled paragraphs and include page numbers where the expanded information can be located in the 
report. (e. , ISSUE __ ). 

BACKGROUND 

This is a request for a contract with CSU, Long Beach to present the POST 
Management Course under the performance objective format. CSU, Long Beach 
has been Presenting the Management·course for several years under the tui­
tion guidelines. It is now requesting to convert to contract to be con­
sistent with other presenters. 

Cost per presentation= $5,508.50 
Total amount of contract for 3 presentations during FY 1978/1979 = $16525. 

ANALYSIS 

The revised POST Management Course is SO hours in length and attendance is 
mandatory for newly appointed middle managers. There will be 18 - 24 
trainees in each class and to be no less than 60 trainees for the 3 pre­
sentations. There were approximately 400 middle managers trained and re­
imbursed in FY 1977/1978. CSU, Long Beach trained approximately 130 of 
those trained. An on-site coordinator will be present during the entire 
course. The proposed budget and fiscal statements indicate course cost 
based upon the fees established by Commission Regulations guidelines. 

RECOMMENDATION 

Authorize three (3) contract presentations for FY 1978/1979. 

'dr. if needed 

I'OST 1 • 1 H7 
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Commission on Peace Officer Standards and Training 

AGENDA ITEM SUMMARY SHEET 

Agf:nda Item Title Meeting Date 

CSTI FY 1978/1979 July 27-28, 1978 
Division 
Standards and Training 

Fravel S. Brown 
Researched By 

Date of Approval 

Cc-~'1-1'3' 
Executive Director Approval 

IS-~~~~ 
Date of Report 

June 20, 1978 
Purpose: Decision~quested ~ Information Only 0 Status ReportQ Financial Impact YQs 1~;~ ~;t~1X~i!j ¥:]= 
In the space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDATIONS. 
Use separate labeled paragraphs and include page numbers where the expanded information can be located in the 
report. (e. g., ISSUE Page ). 

ISSUES 

At the January 1978 meeting, the Commission approved the CSTI co~tract re­
quest for $355,447. The Commission approved the following courses and num­
ber of presentations per course. CSTI proposes the following courses and 
the number of presentations per course: 

COURSE 

Civil Emergency Mgt. Course 
. .. \ 

Officer Survival Course 
Terrorism Course 
Inter. Terrorism Seminar 
Invest. of Violent Crimes 
Adv. Terrorism Analysis Course 

Nuclear Site Security Seminar 
Contingency Planning for 
Hazardous Materials Course 
Robbery Investigations Seminar 
Juvenile Invest. for Patrol Sem. 

ANALYSIS 

APPROVED BY COMMISSION 
Janu·ary 1978 

8 
26 
10 

3 
6 
0 

0 

0 

0 

0 

PRESENTLY PROPOSEI 
· BY CSTI 

6 
20 

5 
1 

6 
2 

1 

3 
3 
3 

CSTI is requesting recertification for Officer Survival, Political Terror­
ism, Civil Emergency Management, International Terrorism, and Investigation 
of Violent Crimes. 

CSTI is requesting new certifications for Contingency Planning for Hazar­
dous Materials Course, Nuclear Site Security Seminar, Advanced Terrorism 
Analysis, Juveinle Investigations, and Robbery Investigations. 1 

In order to accommodate the new courses, CSTI proposed some changes from 
the course offering schedule approved at the Commission meeting of January 
1978. The new certifications request indicate they wish to substitute some 
identified needed courses. The total number of instructional hours is 

(~slightly reduced and the total projected number of POST-reimbursed trainees 
•lis slightly increased. The offsetting charges result in a reduction of 
f Utilize reverse side if needed 

POST 1-187 



$65,612 in the estimated cost of reimbursements. The Commission originally 
approved a total reimbursable cost to the Peace Officer Training Fund of 
$342,317. The proposal being submitted to the Commission to date is to ap­
prove a total reimbursable cost to the Peace Officer Training Fund of $77~~5-
The contract request figure, $356;447, remains the same as originally appc-d. 
(See attached contract and course certification action request) . 1' · 

RECO~WIENDATION 

Reco1nmend the certification actions be approved as supmitted and the changes 
in the course schedule be accepted. 



Commission on Peace Officer Standards and Training 

OF REVISED BASIC COURSE 
I . . . 

te of Approval 

By Commission· action, the Basic Course has been increased from .200 to 4·oo hours 
minimlrn, effective July l, 1978. 

A problem has been identified relative to· equivalency. evaluations requested by 
Chiefs and Sheriffs prior. to the· effective date of the· revised standard. Equiv~ 

alency evaluations are requested on an ongoing basis. Such requests were being 
routinely received and BCEE examinations scheduled during the months preceding 
adoption of the revised course. During the.month of June requests for equivalency 
evaluations increased. 

Evaluations by staff during that time were based upon the 200-hour minimum course. 
All equivalency requests received prior to July l have not been cleared. Because 
the process allows :for· makeup of' de:f'icienci_es, severR.l months are somet,jmes re­
quired formakeup training to occur and final equivalency approval to be granted. 
In addition, all applicants approved for the BCEE did not take the test prior to 
July l and must still be scheduled. 

In order to clarify this issue, staff suggests that the Commission approve the 
following policy statement.: 

All applicants for Basic Course equivalency waivers may be employed 
subject to.the training requirements in force at the time of equiva­
lency request. Applicants for whom equivalency waivers were requested 
prior to July l, 1978, may be employed subject to the 200-hour minimum 
only if employed prior to January l, 1979. 

ze reverse side · needed 

Q 
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COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

CENTER FOR POLICE MANAGEMENT 

POLICE VEHICLE ACCIDENT SURVEY 

GENERAL SUMMARY OF 
FINDINGS, CONCLUSIONS, AND RECOMMENDATIONS 

The attached document is a synopsis of more extensive findings, 
·concus ions, and recommendations which will be found in the 
final report of the Police Vehicle Accident Study. 

In reviewing this synopsis, it will be productive to recognize 
that the broadened findings and conclusions contained in the 
final document will be more specific than this general overview 
based on generalized analysis. 

Agenda Item Q 
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COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

CENTER FOR POLICE MANAGEMENT 

POLICE VEHICLE ACCIDENT SURVEY 

GENERAL SUMMARY OF 
FINDINGS, CONCLUSIONS, AND RECOMMENDATIONS 

AGE OF THE POLICE DRIVER 

o Finding 

Trained officers under the age of 30 are over-represented in the 
accidents studied while untrained officers in the same age group 
are under-represented. Trained officers 30 years of age or older 
are under-represented while untrained officers in the same age 
group are over-represented. 

o Conclusion 

Trained officers under the age of 30 experience more accidents 
than expected while untrained officers experience less. For offi­
cers 30 or ove1· the opposite is true. Driver training may cause 
younger officers to develop an inflated impression of their driv­
ing skills and abilities while older officers, as a result of 
maturation and experience, may be more responsive to training. 

o Finding 

Police drivers under the age of 35 are generally over-represented 
in accidents occurring while in pursuit of violators, and while 
responding to emergency and high stress calls. The same age group 
is under-represented in accidents occurring during routine driving 
situations. The opposite is true with officer 35 years of age and 
over. 

o Conclusion 

The police officer under 35 tends to overdrive during stressful 
situations while his older counterpart generates greater driving 
difficulties while engaged in routine situations. The younger of­
ficer tends to display a greater aggressiveness with an overempha­
sis on accomplishing some police purpose without consciously con­
sidering the accident potential. 

EXPERIENCE OF POLICE DRIVER 

o Finding 

Officers with less than twelve months police experience are over­
represented in accidents involving pursuit, emergency, and high 
stress driving situations. Over-representation again occurs when 
officers exceed three years of police experience during the same 
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driving situations . 

o Conclusion 

lack of experience may be a factor in officers employed less than 
twelve months while the time elapsed since training may be a factor 
in the over-representation of officers with three years or more of 
police experience. 

o Finding 

Officers with between two and three years experience are signifi­
cantly over-represented in single vehicle accidents. 

o Conclusion 

If one subscribes to the concept that single vehicle accidents 
involve loss of control and a finding of fault on the part of the 
police driver, accidents in this experience group appear to be 
attributed to overconfidence. 

o Finding 

Officers with less than three years experience are highly over­
represented in accidents at speeds between 21 and 50 miles per hour 
while their more experienced counterparts are over-represented in 
accidents while traveling less than 21 and in excess of 50 miles 
per hour. 

o Conclusion 

The less experienced officers are more likely to become involved 
in accidents at medium speeds due to inattention or overconfidence 
in their driving abilities. The more experienced officers may lack 
concern in the possibility of slow speed accidents while their high 
speed accidents may have a relationship to time elapsed since train­
; ng. 

TYPE OF DRIVING 

o Finding 

Excessive speed, right of way, traffic signals, and stop signs are 
highly over-represented as primary collision factors of the police 
driver in accidents involving pursuit, emergency, and high stress 
driving situations. 

o Conclusion 

Officers depend too heavily on the use of emergency warning devices 
to obtain the right of way. With the increased speed utilized in 
these driving situations the probability of becoming involved in 
an accident is significantly increased. 
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• o Finding 

• 

• 

Emergency driving with lights and siren and high stress, pursuit, 
and emergency driving without emergency warning devices is over­
represented in fatal and injury accidents. 

o Conclusion 

Although the percentage of time or mileage devoted to these driving 
situations could not be determined, it is assumed it is comparatively 
small. With the limited comparable time and mileage allocated, these 
driving situations are extremely dangerous in terms of accident se­
verity. 

o Finding 

Pursuit driving with lights and siren or lights only is under-repre­
sented in fatal and injury accidents when compared to all other dri­
ving situations. 

o Conclusion 

While pursuit driving with lights and siren or lights only is more 
dangerous, in terms of severity, than routing driving, it is consi­
derably less dangerous than emergency or high stress driving . 

SOBRIETY OF OTHER DRIVER 

o Finding 

In fatal and injury accidents the other driver who has been drinking 
is highly over-represented. 

o Conclusion 

The additional hazard of the drinking driver has long been evident. 
It is clear that the drinking driver is contributing measurably to 
the severity of the police vehicle accident problem. 

TRAINING 

o Finding 

Drivers trained at one particular driver training institution were 
highly over-represented in both single vehicle and fatal and injury 
accidents when compared to all others trained. 

o Conclusion 

That training institution, prior to the study, lacked a skid pan and 
provided limited controlled speed practice. If one subscribes to the 
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concept of single vehicle accidents relating to loss of control 
and fault attributed to the driver; and further, that high sever­
ity is related to speed, then it may be concluded that a lack of 
this type of training may result in increased severity and a higher 
incidence of single vehicle accidents related to loss of control. 

o Finding 

Contrary to the above finding, officers trained at tuition related 
training institutions which provide skid pan and controlled speed 
practice, were significantly under-represented in single vehicle 
accidents. 

o Conclusion 

It appears that training programs with a full range of facilities 
reduce the incidence of single vehicle accidents. This may be at­
tributable to an increase in the level of manipulative skills. 

o Finding 

Officers trained at the Academy of Defensive Driving are signifi­
cantly under-represented in single vehi~le accidents when compared 
to all others trained.· 

o Conclusion 

Officers trained at the Academy of Defensive Driving are considerably 
less likely to become involved in single vehicle accidents associated 
with loss of control. 

RECOMMENDATIONS 

o Data collection efforts disclosed a distinct lack of knowledge within 
many departments of their individual accident problem including inade­
quate reporting, analysis, management review, and efforts toward a 
reduction of accidents. It is therefore recommended that individual 
de artments should establish s ecific accident re ortinq rocedures 
includin a re ort of ever accident on a standard form no narrative 
memorandums from which a statistical analysis is extracted; a formal 
review including an appropriate finding of preventability; and a spe­
cific plan, based on accident experience, to combat the problem. 

o The study also disclosed a high frequency of accidents attributed to 
specific individuals within departments. Through a view toward vi­
carious liability or other concepts, some police administrators tend 
to believe training will produce a solution to the problem. Experi­
enced driver training instructors, when faced with the problem of 
retraining such individuals, find that skill levels are high, but 
attitudes are poor. The driver training staff strongly believe that 
it is not possible to successfully alter attitudes in a period of 24 
hours of training. It is therefore recomnended that administrators 
review the entire record of a high accident frequency 1ndividual, 
s ecificall in the affective area of his behavior, rior to his as­
s gnment to additiona training. 
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o During seminars of driver training managers and instructors in which 
statistically significant findings were presented, it was strongly 
emphasized by participants that it should be recommended that depart­
ments should recoonize their real problems and develop individual 
programs in response to these problems; that vicarious liability and 
negligent retention concepts should be recognized especially on the 
part of the chief executive; that there is a real need for adequate 
supervision in the area of driver training; that management must re­
alize that training is not the answer to all attitude and discipli­
nary problems nor is it the answer to supervisory problems or the 
lack of supervision; and that management should support instructors 
to the extent of dismissing officers who are disciplinary problems. 

o Th~ reduction of costly police vehicle accidents is the responsibility 
of all supervisors and managers as well as chief executives. This re­
sponsibility is frequently not accepted or accountability not roecc; ired, 
expeci ally at the supervisory 1 eve l. It is therefore recommend eo 
that aspects of driver training be conducted for supervisors and _!-hat 
management training include instruction on managing accident reduction 
programs. 

o The driver training seminars were extremely successful from the point 
of view of the participants. They appreciated the opportunity to con­
sider findings, propose conclusions, and become a part of the process 
of providing recommendations. Their expertise was extensive, their 
enthusiasm evident, and their recommendations considered and throughtful . 
Their association was productive in the interest of improving driver 
Vraining in California. It is therefore recommended that bringing to­
gether these instructional experts in driver training as well as other 
highly technical training fields be continued and expand§.£. 

o Driver training instructors, after having considered the statistically 
significant findings, have concluded that present driver training 
teaches skills that cannot counteract poor attitudes and disciplinary 
problems. They recognize, however, needs to improve training and con­
cur in the recommendations that trainers must guard against training 
that may cause overconfidence in younqer and less experienced officers 
to the extent that the student must be appraised of the reality of 
street conditions at the conclusion of training. Further, the ever 
changing and stressful street situations must be more realisticallY de­
picted and experienced during training. 



Training Needs Assessment Update 

7-25-78 

The information contained in this handout is intended to be an update on 
the Training Needs Assessment completed early in 1978. Although this 
latest information is not complete, the data recorded includes input from 
most of the police and sheriff departments having over 50 sworn employees. 
On the date of this report returns have been received from 54 of the 
58 sheriff departments and 301 of the 357 police departments involved in 
the study. This represents an 85% return of the concerned departments. 

I. Mandated Courses 

Course Title 

POST Mandate 

Basic 
Advanced Officer 
Supervisory 
Management 

*Actual 
Trainees 77/78 

2,543 
10,546 

606 
315 

Legislative Mandate (Not on ques­
tionnaire) 

Jail Operations 
Jail Management 
Traffic Accident Investigation 

565 
105 
315 

*Reimbursed by POST as of June 30, 1978 
**From the special questionnaire responses 

., 

**Estimated 
Trainees 78/79 

2, 553 
9,075 
1, 253 

717 

18 
0 
2 

Change 

+: 10 
-1471 
+ 647' 
+ 402 

- 547 
- 105 
- 313 
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II. Optional Training - Job Specific 

•• Priority of 
Course 

Original Special 
Course Title Assessment Assessment 

General Criminal Inves-
tigation 

Burglary Investigation 

Narcotics Investigation 

Sex Assault Investigation 

Field Training Officer 

Crime Prevention 

Homicide Investigation 

Background Investigation 

Robbery Investigation 

Complaint Dispatching 

, .perty and Evidence Control 

Internal Affairs 

Firearms Instruction 

Theft Investigation 

Delinquency Control 

Check/Forgery Investigation 

Intelligence 

Research and Development 

Arson/Explosive Investigation 

Vice Investigation 

Photo/I.D. Lab 

Major Fraud Investigation 

vfuite Collar Crime 

C~sumer Fraud Investigation 

TOTALS 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

3 

4 

11 

16 

1 

9 

6 

19 

11 

7 

27 

17 

12 

18 

12 

26 

13 

25 

14 

24 

23 

21 

30 

29 

Estimated Number 
of Employees 

Original Special 
Assessment Assessment 

1150 

551 

501 

481 

994 

445 

446 

282 

352 

BOO 

292 

293 

392 

299 

246 

220 

201 

174 

224 

320 

200 

162 

118 

68 

9211 

975 

621 

610 

504 

821 

981 

318 

190 

311 

519 

255 

184 

1147 

340 

335 

168 

170 

112 

150 

151 

159 

90 

90 

2.2 
9256 

Change 

-175 

+ 70 

+109 

+ 23 

-173 

+536 

-128 

- 92 

- 41 

-281 

- 37 

-109 

+755 

+ 41 

+ 89 

- 52 

- 31 

- 62 

- 74 

-169 

- 41 

- 72 

- 28 

- 13 

+ 45 



III. Optional Training - Skills and Knowledge 

Priority of 
Course 

Original Special 
Course Title Assessment Assessment 

Report Writing 

Laws of Arrest, Search 
and Seizure 

Officer·survival Techniques 

Defensive Driving 

Field Evidence Collection 
Techniques 

Community Relations 

Pursuit Driving 

Hostage Negotiation Techniques 

Crisis Intervention 

P..onal Stress Reduction 

Defensive Tactics 

Dealing With The Mentally Ill 

Basic Latent Fingerprint 
School 

Criminal Justice Information 
Systems 

Interpersonal Communications 

Instructor Development 

Advanced Latent Fingerprint 
School 

Spanish for Pea.ce Officers 

Riot Control 

Knowledge of Specialized 
Surveillance Equipment 

~liJthalyzer Training 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

5 

2 

2 

5 

7 

7 

8 

18 

10 

15 

9 

26 

16 

24 

20 

22 

13 

23 

31 

28 

17 

Estimated Number 
of Employees 

2494 

2508 

2285 

3697 

1140 

1363 

3152 

838 

1690 

1857 

1713 

684 

568 

893 

1416 

526 

304 

1033 

2227 

265 

1655 

1822 

2174 

2546 

2511 

1330 

1076 

1073 

585 

1420 

1039 

1114 

395 

399 

339 

943 

198 

151 

469 

439 

118 

842 

-672 

- 334 

+261 

-1186 

+ 190 

- 287 

-2079 

- 253 

- 270 

- 818 

- 599 

- 289 

- 169 

- 554 

- 473 

- 328 

- 153 

- 564 

-1788 

- 147 

- 813 



III. Optional Training- Skills and Knowledge (Cont.) 

Course Title 

Organized Crime Informant 
Development and 
Maintenance 

S.W.A.T. Training 

Analysis of Urban Terrorist 
Activity 

Firearms and Toolmark 
Identification 

Priority of 
Course 

Original Special 
Assessment Assessment 

22 

23 

24 

25 

21 

17 

19 

23 

TOTALS 

Estimated Number 
of Employees 

Original Special 
Assessment Assessment Change 

190 

700 

294 

33746 

655 

194 

22173 

107 

---- 45 

100 

+ 4 

...:11573 
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