
























































































































































































































































3. 

completes the Supervisory Course prior to 
promotion or within 12 months after the initial promotion, 
appointment or transfer to such position. 

(2) R-e4robu-r-&e-m-en-t-m.ay- ee -g-ranted- eR1y- w-oo h.a-v-e-
19 e eR-a-wa" Elea-Gr- .a..--e- e1i-g49J,e- feF -th-e- aw.a..-4- ef .tll.e -Ela s H;. 

Every officer who is appointed or who will be 
appointed within 12 months to a first-level supervisory 
position mayattend·a certified Supervisory Course and 
the officer's jurisdiction may be reimbursed provided ' 
that the officer has been awarded or is eligible for the 
award of the Basic Certificate. 

(3) Requirements for the Supervisory Course are set forth 1n 
PAM, Section D, "The Supervisory Course". 

Proposed amendments to Regulation 1014 and Procedure E-1, sub­
paragraph (f) would discontinue the requirement for departments 
obtaining prior written approval of the Commis sian on an individual 
basis. The present procedure has not proven to be effective, as granting 
these requests is, in effect, pro forma. The few requests that are denied 
do not merit the workload imposed upon participating jurisdictions or 
POST staff in processing requests for approval. As proposed, only 
requests for training in courses which are not specific to the job assign­
ment of these persons will require prior approval. The suggested 
amendments would also express within the Commission's procedures the 
Commission's present policy regarding the reimbursement for expenses 
related to the basic training of non-sworn personnel. The proposed 
amendment: 

Regulation 1014. Training for Non-Sworn Personnel 

(a) Reimbursement shall be provided for the training of non­
sworn personnel performing police tasks as determined 
by the Commission. 

!-h-)- N-()fl--;3-wo-F-n- -pe;:-s-on-n-e-1-p-e-F-f-o<"-<Rin-g- -p<>l.H..e- .tasks -a-F-e -de-s-c..-41seEI 
i-n- -FA M,- Se-cho-n- -E-.-

(e£) Request for Approval 

(l) in--e-v-e..-y-ease Whenever it is necessary for the employ­
ing jurisdiction to obtain prior written approval of the 
Commis sian, it shall be obtained on an individual basis 
(See PAM Section E-1 ). A request for approval must 
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include: 

(a) The trainee's name and job title. 
(b) Job description. 
(c) Course title, location and dates, of presentation. 

(2) Request for approval must reach the Comtnission 30 days 
prior to the starting date of the course. 

(&~)Reimbursement 

Reimbursement for non- sworn personnel w-i.J.l- -1>€ is computed 
in the same manner (except as noted below) as for sworn 
personnel according to the reimbursement schedule for each 
course as set forth in PAM, Section E, "Reimbursement 
Schedule''. 
Note - No reimbursement is provided for the training of 
non-sworn personnel for expenses associated with courses 
enumerated in Regulation 1005 except as provided in PAM, 
Section E-1 (f), "Training of Non-Sworn Personnel". 

Procedure E 
l-3(f). 

Training for Non-Sworn Personnel: R ein1bursement 
is provided for the training of non-sworn personnel 
performing police tasks.:_ as -<H.t~-rn.i-ne<l- by- t-oo 
C<:>-rn.Rri-IHl-ieR, (1) The training shall be specific to 
the task currently being performed by an employee 
or may be training specific to a future assignment 
which is actually being planned. (2) Non- sworn 
personnel may attend the courses identified in 
Section 1005 (a) (b) (c) (d) (e) but normally reim­
bursement shall not be provided. Notwithstanding 
the provisions of Regulations 1015 (b), reimburse­
ment for expenditures related to a successfully 
completed certified Basic Course may be claimed 
after a non-sworn employee is appointed as a peace 
officer and the basic training was completed not 
more than two fiscal years prior to the submission 
of the claim for reimbursement. · (3) For attendance 
of certified Basic Course and for attendance with 
reimbursement. for training which is not specific to 
one of the job classes enumerated hereafter, :;!;the 
employing jurisdiction must obtain prior approval 
..-~from the Commission on an individual basis. 
A request for approval must include: the trainee's 
name and title, job description, course title, school 
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4. 

and dates of presentation. 1t The request must 
must reach the Cotnmission 30 days prior to the 
starting date of the course, as specified in 
Section 1014 of the Begulations. (4) Persons who 
are to be assigned or are as signed to the following 
tasks are eligible, without prior approval from 
POST, to attend training courses, as provided by 
Section l 014, that are specific to their assignments. 

·Job descriptions shall be used to determine those 
"i'es >t-ieR&- per sons eligible,_;__ Ei<<HBf'k& -a..-.., 

Complaint Dispatcher 
Criminalist 
Community Service Officer 
Fingerprint Technician 
Jailer and Matron 
Traffic Director and Control Officer 
Parking Control Officer 
Polygraph Examiner 
Administrative Positions 

As proposed, the Commission's procedure regarding reimbursement for 
subsistence would provide reimbursement for subsistence of trainees in 
route to and from training sites, not to exceed an aggregate of 24 hours. 
Participating jurisdictions have, on numerous occasions, identified this 
inequity of design in the Commission's present reimbursement provisions; 
that is, while expenditures for travel by automobile or public conveyance 
to and from the training site are reimbursed, and while subsistence is 
reimbursed while engaged in training at the training site, subsistence 
related to the travel before and following training is not reimbursed. 
For this reason and other reasons, some trainers have planned their 
classes in such a manner that trainees are scheduled to arrive the 
afternoon or evening on the day previous to beginning of regular instruc­
tion. This is ostensively to receive instruction and introduction to the 
instructional topics. 

An additional proposed amendtnent would provide for commuter trainee 
allowance to be raised to $5. 00, consistent with the noon meal allowance 
provided for by Board of Control rule. The proposed amendment: 

Procedure E 
-4-g_s-6. 

Maximum Beimbursable Hours: l'he-eeBFses-1-isl;ed­
ee'l-ow-ha-v-e .a,. The maximum number of hours that 
may be reimbursed, for the courses is listed 
below. Actual expenses incurred by and for the 
trainee for subsistence, ee~nn.w-l:er travel-an4 or 

-4-

• 

• 

• 



• 

5. 

• 

• 

salary may be claimed, within the prov1slons 
established by the Commis sian, up to the date and 
time the maximum number of reimbursable hours 
is completed. ~" 8 s ~9-t-en-<>e- aREI-e<>"'HR>l E-e-1• -l:ra vel-
fm• -tB.e -Bas ;,.e. -Go;..-r-9-e- -a.;--e- r eH:Tloo.;--s-ahl e -f-<:H"- a -"">a..o-i­
En-l.Hn-ef..J.-0-w-eek-s. In addition, rein1bursement of 
subsistence expenditures for a resident trainee is 
allowable, not to exceed an aggregate time period 
of Z4 hours, while enroute to and from the course 
site and the trainee's headquarters or home, '\vhich­
ever distance is less. Exceptions in hardship cases 
may be granted. 

Commuter Trainee: Daily Aactual travel expenses, 
and meal allowances for the trainee within the pro­
visions as established by the Commission; expenses 
not to exceed $~ $5 daily for meals "f'er-d-a-y ~ 
travel expenses from the t.i-m.e date the course begins 
until the E-i-rBe date the course ends. 

This proposed amendment will permit reimbursement for auto travel to 
and from the course site for two or more trainees traveling together, or 
when scheduled commercial air transportation necessitates greater sub­
sistence/travel expenditures than would result were auto or other surface 
conveyance used. 

Procedure 
5-7 e. 

Line 5 - Travel: The category of travel f>FevHJ..e.s­
is used to account for all modes of transportation 
including air, auto or other types of surface E-ra-v-e-l­
conveyance. The mode of transportation selected 
should be the least expensive, except as provided 
below. Auto or other surface travel sll.eB!d shall 
not be Bsea claimed when commercial air trans­
portation is conveniently available at lesser cost. 
In those -eases- instances when the w-h-e<--e- cost of 
commercial air transportation plus necessarily 
related surface travel is less than auto, or other 
surface travel, POST will reimburse only k>-tll.e 
J,e-v-el- ef 4:~e-~e-t- ees& the expenditure for commercial 
air travel at coach-class, plus necessarily related 
surface travel .fhg-h·L 

Notwithstanding the provisions of the preceding 
p3.ragraph, when two or more trainees travel 
together in one auto, or when departure times for 
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scheduled commercial air transportation necessi­
tates greater subsistence/travel expenditures than 
,:v.ould result \.vere auto or other surface conveyance 
used, mileage to and from the training site and the 
trainee's headquarters may be claimed. 

6. This proposed amendrnent would clarify and define straight hourly rate 
of salary- -before benefits-- paid to an employee class, and the means 
to uniforrnly and equitably determine the salary rate to be claimed. 
The proposed amendment: 

Procedure E 
5-7 

*i: 

Line J, J, .!_~ - Salary: Concurrent with the provisions 
of Commission Procedure E-4--5- E-5-6, pertaining 
to maximun1 hours, the basis for figuring salary 
reimbursement for each trainee is: 

Hours Claimed times Straight Hourly Salary 
Rate times percent~,_g_e rate; i.e., 40 X 
$5. 77 X 60o/o = $138. 40 

Straight Hourly Salary Rate is that rate of salary 
earned on the first day of the course. The straight 
hourly salary rate is the employee-class basic 

salary and shall not include incentive pay and 
hazard pay, education subvention, scholarships, 
insurance premiums, medical benefits, watch 
differential pay, pension plans, uniform allowance, 
or other employee benefits. 

Methodology for Determining Hourly Salary Rate: 
The number of holidays and vacation days or sick 
days allowed by the jurisdiction must be accounted 
for as "paid days", and included in the days-worked­
year. 

l. The total days in a week minus the allowed days 
off, times the number of hours worked daily, 
eguals the hours worked in a week. 

(7 days - 2 days) X 8 hours = 40 hours 

2. The hours in the work week, times the number 
of weeks in the year, eguals the number of 
hours in the work year. 

40 hours X 52 weeks = 2080 
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3. Monthly salary-:', at straight time, paid to the 
trainee, times the number of months in the 
year, eguals the annual average yearly salary 
rate. 

$1, 000 X 12 months = $12, 000 

4. The annual average salary rate- -that is, the 
basis upon which the trainee ls paid at the 
start of the training period- -divided by the· 
number of hours in the work year, equals the 
hourly salary which may be used in computing 
what may be claimed as reimbursen,ent from 
the Peace Officer Training Fund. 

$12, 000 ..;- 2080 hours = $5. 77 per hour 

''Salary at straight time is the regular sum, 
before benefits, paid periodically to an 
employee class. 

The reimbursement percent rate is that rate of 
salary reimbursement for the particular plan or 
training course as authorized by the Commission. 
See Commission Procedure E-2-6. 

This proposed amendment would resolve a heretofore contended inequity 
in the Commission's reimbursement procedures; at present, travel 
otherwise related to the training activity is generally reimbursed by the 
Commission, except while the trainee is' involved in training. Daily 
commuting from the lodging accommodation and the training site itself, 
where they are separated, .is not reimbursed by POST. The proposed 
amendn1ent: 

Procedure E 
1 5-7 

( 2) F -<H"- a -p.eos-iden-1: -t~-a-i:a e e, -Inil-ea-g-e- -is -:»e-i·mJott,. s eel 
fo-:r>- .on-e- r ett:ael-t~.;_l' -u-n-1-e-&£- t-he-re -a..--e- BJ3hl: -&e-s-&i'OnB~ 
F-<H"- a -s-p-1-it- -s-es-s-ieR;- -wh>eh -is -a- -l:>r-eak- >n- -the -e-o-u-p.s-e 
ei- .fettF -GoP. fi!.Sl'e -da-y-s-,- -two-,. ett:ael-t~-iJ3S -o!- RTi-l.eage 
al'e-r-e-ifl!.linuseel~ Daily &r-a-v-e-1 mileage related to 
the training activity of a resident trainee to and 
from the course site and the place of temporary 
habitation is :ael> reimbursable. The one-way 
distance and the number of trips should be 
explained in the Comments section . 
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8. This proposed amendment would resolve another complaint of inequity 
in the Comn1ission's present reimbursement procedures by allowing, in 
lieu of subsistence, that on weekends and breaks in training the trainee 
may travel to and fron1 the training site and the department. To pay for 
such travel, some trainees allegedly check out of their lodging acconl­
modations over the weekend or during the break but, nevertheless, claim 
reimbursement from POST for subsistence on these days. The proposed 
amendment: 

Procedure E 

l 5-7 
(3) For weekends and holidays, or split sessions, 

the expenses of travel to and fron1 the trainee's 
headquarters and the training site may be 
reimbursed in lieu of subsistence to the extent 
that such travel expenditures do not exceed the 
amount that would be reimbursed for subsis­
tence had the trainee selected to remain at the 
training site; this should be explained in the 
Comments section. 
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SECTION B 

TECHNICAL AMENDMENTS 

NOTE: The stars in the margins indicate substantive issues referred 
to in Section A • 



POST Administrative Manual 

.,------~---------------------------------
REGULATIONS 

CALIFORNIA ADMINISTRATIVE CODE 

The Regulations of the Commission on Peace Officer Standards and 
Training are established and adopted in compliance with Sections 13506 
and 13510 of the Penal Code of California. 

The Regulations flave-beeH are codified in Title 11, Chapter 2 of the 
Administrative Code of CalifOrnia, originally effective October 23, 
1960, and revised effective Se~eemae~-±57-±~+6. January 1, 1979. 

TITLE 11 

PEACE OFFICER STANDARDS AND TRAINING 

CHAPTER 2 

COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

Objectives 
The objectives of the 
Training are: 

Commission on Peace Officer Standards and 

• 

(a) To raise the level of competence of local law enforcement 
officers: 

(1) By establishing minimum standards relating to physical, 
mental, and moral fitness which shall govern the selection 
of city police officers and peace officer members of 
county sheriffs' departments and districts as authorized 
by law, and 

(2) By establishing minimum standards for training such 
officers. 

(b) To provide such services to local law enforcement as are 
authorized by law. 

1001. Definitions 

(a) "Accredited College" is a community college, college or: 
university accredited as such by: 

(1) The Department of Education of the state in which the 
community college, college or university is located, OR 

(2) The. A recognized national or regional accrediting body, OR 



1001. 

-----------------

DEFINITIONS (continued) 

(3) The state univ~rsity in the state in which the community 
college, college or university is located. 

(b) "The Act" refers to Part 4, Title 4 of the Penal Code of 
California, commencing at Section 13500 and entitled, 
"Standards and Training of Local Law Enforcement Officers." 

(c) "Assistant Department Head" is an officer occupying the first 
position(s) subordinate to a department head, and for which 
commensurate pay is authorized. 

(d) "Certified Course" is a formal program of instruction approved 
by the Commission. 

(e) "Commission" is the Commission on Peace Officer Standards and 
Training. 

(f) "Commuter Trainee" is one who attends a training course and 
commYtes travels between his or her department or normal 
residence; and the course site each day. ts aRe frsm tee eeHrse 
~-

(g) "Department" is a city police department, a county sheriff's 
department, a regional park district, a district authorized by 
statute to maintain a police department,~ the California 
Highway Patrolf, or the University of California and the 
California State University and Colleges police. 

(h) "Department Head" is the chief of police, sheriff, or chief 
executive of a la'd eRfereemeRt a'!jeney department. 

( i) 

(il_ 

"First-Level Supervisory Position" is a position above 
operational level for which commensurate pay is authorized, and 
is occupied by an officer who, in the upward chain of command, 
principally is responsible for the direct supervision of 
employees of a department or is subject to assignment of such 
responsibilities, and most commonly is the rank of sergeant. 

"Full-time Employment" - As defined by local charter or 
ordinance; and, the employee normally works in excess of 20 
hours weekly or 87 hours monthly; and, the employee is tenured 
or has a right to due process in personnel matters; and, the 
employee is entitled to public safety workmans compensation and 
retirement provisions as are other full-time officer employees 
of the department. 

"High School" is a school accredited as a high school by the 
Department of Education of the state in which the high school 
is located, or a school accredited as a high school by the 
recognized regional accrediting body, or a school accredited as 
a high school by the state university of the state in which the 
high school is located. 

"Lateral Entry" refers to the appointment of an officer whose 
employment is based upon special qualifications and/or 
experience in the law enforcement field. 
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1001. DEFINITIONS (continued) 

"Middle Management Position~" -a-Fe-those is a position¢ -w-i-!oh­
sypgp•isory and/or command responsibilities \lhich al'e between 
first-level supervisory positions and the department head 
position~ aB- defined in this o;ection, and for which 
commensurate pay is authorized/, occupied by an officer who, in 
the upward chain of command principally is responsible for 
supervisory and/or command responsibilities and most commonly 
is of the rank of lieutenant or higher. 

"Non-Sworn Personnel Performing Police Tasks." Non-sworn 
personnel performing police tasks are those full-time, 
non-peace officer--~- employees of participating 
jurisdieitions·departments for whom reimbursement may be 
claimed, based upon actual job assignment, as determined and 
approved by the Commission. 

(o) (x:r) "Officer" is a peace officer·member o£.-regulary employed and 
paid as such who is subject to assignment to the prevention and 
detection of crime and the general enforcement of the criminal 
laws of th1s state while employed by a c1ty pollee department, 
~ county sheriff's department, a regional park district, a 
district authorized by statute to maintain a police department, 
or a peace officer regularly employed and paid as such who is 
employed by the California Highway Patrol the University of 
California, or the California State University and Colleges. 

(p) (.o) "POST Administrative Manual (PAM)" is a document containing 
Commission Regulations, and Procedures and Guidelines which· 
implement the Regulations. 

"Reimbursement" is the l!loney-financial aid allocated from the 
Peace Officer Training Fund, as prov1de~n Section 13523 of 
the Act. 

"Reimbursement Plan" consists of a combination of training 
related expenditures showin§ the pereenta§e of the amount for 
which reimbursement is made foE each expendituFe within the 
p!'ovisions established approved by the Commission. 

"Resident Trainee" is one who while away from his or her 
department or normal residence attends a training course and 
obtains takes lodging and meals at or near the course site for 
one or more days/nights. 

"Specialized Law Enforcement Agency" is: 

(1) ~ A segment of a agency which has policing or law 
enforcement authority imposed by law and whose employees 
are peace officers as defined by law; 

(2) ~ A government agency engaged in the enforcement of 
reijulations or laws limited in scope or nature; OR 

• (3) ~ A government agency that engages in investigative or 
other limited law enforcement activities in the enforcement 
of criminal law; AND 
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1001. DEFINI~IONS (continued) 

(4) ¢which is authorized by the Commission to participate in 
t~e Specialized Law En~orcement CertiEication Program. 

"Specialized Peace Officer" is a 
of a specialized law enforcement 
Commission to participate in the 
Certification Program. 

peace officer -member employee 
agency authorized by the 
Specialized Law Enforcement 

"Trainee" is an employee of. a department -la11 enforcement--a<Je-nB-y-­
who is assigned to atten¥ a POST-certified cours~ 

1002. Minimum Standards for Employment 

(a) Every officer employed by a department shall: 

(l) Be fingerprinted and a search made of local, state, and 
national fingerprint files to disclose any cri,minal record. 

(2) Not have been convicted of a felony in this state or any 
other state or in any federal jurisdiction, or of any 
offense in any other state or in any federal jurisdiction, 
which would have been a felony if committed in this state. 

(3) Be of good moral character as determined by a thorough 
background investigation as prescribed in PAM, Section C, 
"The Personal History Investigation." The background 
investigation shall be completed on or prior to the 
appointment date. · 

(4) Be a high school graduate or have passed the General 
Education Development test with an overall score of not 
J.ess than 45, and a standaid score of not less than-35 on 
any section of the test, as established by the American 
Council on Education, or have attained a score on a written 
test of mental ability approved by the Commission and 
equivalent to that attained by the average high school 
graduate. 

(5) Be examined by a licensed physician and must meet the 
requirements prescribed in PAM, Section C, "Physical 
Examination." 

(6) Be interviewed personally prior to employment by the 
department head or his a representative(s), to determine 
-fri-s- the officer 1 s sui tabi 1 i ty for the pol ice service, as 
well as the officer 1 s ·ineludi~~s as the -­
-£-€€!-r-tri-t--'-s--- appearance, personality, maturity, temperament, 
background and ability to communicate. This regulation may 
be satisfied by a~ -member employee of the -taw enforcement -
agency department participating as a member of the officers 
oral interview panel. 
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1002. MINIMUM STANDARDS FOR EMPLOYMENT (continued) 

• 
(7)Be able to read at the level necessary to perform the job of a 

peace officer as determined by passing a "professionally 
developed" examination designed to test this skill. A 
professionally developed examination shall be job related as 
required in Title VII of the Civil Rights Act of 1964 as 
amended and defined in Equal Employment Opportunity Commission 
guidelines. This requirement shall become effective on January 
1, 1977. 

(b) It is emphasized that these are minimum entrance re~uirements 
standards and do not preclude law enfoEeement agencies 
departments from hiring the best qualified individual~feE tfie 
:j-00. 

{c) 

• 

Effective July 1, 1974, _!( il;ll req•Jirements of Section 1002 of 
the Regulations shall apply 4-ft to each ana evo·y ease sf 
lateral entr~, as eefinea in Seeeion 1881 (k:), regardless of 
the rank to which the person is appointed, unless waived by the 
Commission. Tfiis scotian eoes not apply to aRy person '.ll:!o \Jas 
a regular, full time offieer 1 as eefinea in Seetien 1991 (n}, 
prior te J~ly 1, 1974. 

Notice of Peace Officer Appointment/Termination 

Whenever an peace officer is newly appointed, "-6-f enters a 
department-laterally or terminates, the department shall notify the 
Commission within 30 days of the appointment such action on a form 
approved by the Commission as prescribed in PAM, Section C, Notice 
of Peace Officer Appointment/Termination. 

1004. Conditions for Continuing Employment 

(a) Every officer employed by a department shall be required to 
serve in a probationary status for not less than 12 months. 

(b) Every officer employed by a department shall at the date of 
hire or within 24 months have been awarded by an accredited 
college and/or university no less than 6 college and/or 
university semester units or 9 quarter units acceptable to the 
Commission. 

1005. Minimum Standards for Training 

• 

(a) Basic Course (,tgequired) 

Penal Code Section 832.3 requires that officers of cities, 
counties and districts complete a course of training approved 
by the Commission on Peace Officer Standards and Training 
before exercising the powers of a peace officer. The course of 
training approved by the Commission is the Basic Course. Penal 
Code Section 832.3 further provides that officers who have not 
completed an approved course may exercise the powers of a peace 
officer while participating as trainees in a field training 
program approved by the Commission on Peace officer Standards 
and Training. 
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1005. MINIMUM STANDARDS FOR TRAINING (continued) 

(1) Every officer, except those participating as trainees in a 
POST-approved field training program,. shall be required to 
satisfactorily meet the training requirements of the Basic ~ 
Course before being assigned duties which include the 
prevention and detection of crime and the general 
enforcement of State laws. 

Requirements for the Basic Course are set forth in PAM, 
Section D, "The Basic Course." 

(2) Agencies may assign newly appointed sworn personnel as 
peace officers for a period not to exceed 90 days from date 
of hire, without such personnel being enrolled in the Basic 
Course, if the Commission has approved a field training 
plan submitted by the agency and the personnel are 
full-time participants therein. 

Requirements for POST-approved Field Training Programs are 
set forth in PAM, Section D, "Field Training Program". 

(3) Reimbl:lrsemeRt may be paid to jl:ll:isdietioRs '•lhieh termiRate 
a trainee or allm1 a trainee to resi§n prior to eompletion 
•of the Basic Col:lrse provided the reql:lirements ef Seetion 
'1002 (a) (1) throttgh (6) have been completed priof' to the 
date the eol:lrse oommenees, 

(b) Supervisory Course ~equired) 

(l) Every officer promoted, appointed or transferred to a 
first-level supervisory position shall~ satisfactorily 
complete)! the Certified Supervisory Course prior to 
promotion or within 12 months after the initial promotion, 
appointment or transfer to such position. 

Every officer who is appointed or who will be appointed 
within 12 months to a first-level supervisory position may 
attend a certified Supervisory Course and the officer's 
jurisdiction may be reimbursed provided that the officer 
has been awarded or is eligible for the award of the Basic 
Certificate. 

(2) ReimbHrsement may be §ranted only for offieers uho hava 
been m1arded or aFe eli§ible for the a11ard of tfie Basie 
Certificate. 

(3) Requirements for the Supervisory Course are set forth in 
PAM, Section D, "The Supervisory Course." 

(c) ·M-iddle Management Course (Required) 

(1) Every officer promoted, appointed or transferred to a 

~ 

_,M_!!Iiddle/'l_!!lanagement position shall fiave satisfactorily 
complet~ the Certified Management Course prior to ~ 
promotion or within 12 months after the initial promotion, ,_, 
appointment or transfer. 
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1005. MINIMUM STANDARDS FOR TRAINING (continued) 

• 

• 

• 

(2) Every rj9_fficerj oeeupying appointed to a first-level 
supervisory or higher positiont or above may attend the 
!4ieole Management Course and the~ jurisdiction¢~~ be 
reimbursed provided the officer~ has~ satisfactorily 
completed the c,.nt;if~eo Supervisory-Course, unleso 11aived 
by the Commiooion or its equivalent. 

(3) Requirements for the !Iiddle Management Course are set forth 
in PAM, Section D, "The !Hodl e Management Course." 

(d) Advanced Officer Course (Required) 

(l) After July l, 1971, each and every officer below the rank 
of first-level supervisory position as defined in Section 
1001 (i) shall satisfactorily complete +Re a certified 
Advanced Officer Course of 20 or more hours-at least once 
every four years after completion of the Basic Course. 

(2) The above requirement may be met by satisfactory completion 
of any reimbursable course of 20 or more hours. 

(3) Reimbursement for the Advanced Officer Course is provided 
as set forth in PAM, Section E, "Reimbursement Schedule." 

(4) Requirements for the Advanced Officer Course are set forth 
in PAM, Section D, "The Advanced Officer Course." 

(e) Executive Development Course (Optional) 

(1) The Executive Development Course is designed for department 
heads. Every J!':]_fficerj occupying appointed to a middle 
management or higher positionf.-or above may attend and 
the~jurisdiction¢ may be reimbursed provided the officer~ 
has~ satisfactorily completed the certified Hiddle 
Management Course. The Executive Development Course is 
optional. 

(2) Requirements for the Executive Development Course are set 
forth in PAM, Section D, "Executive Development Course." 

(f) Technical Courses (Optional) 

(1) Technical Courses are designed to develop skills and 
knowledge in subjects requiring special expertise. The 
courses are optional. 

(2) Requirements for Technical Courses are set forth in PAM, 
Section D, "Technical Courses." 

(g) Special Courses -(Legiolatively 11andated) 

(l) Special Courses are mandated by the Legislature • 

(2) Requirements for Special Courseo are set forth in PAM, 
Section D, "Special Courses." 
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1005. MINIMUM STANDARDS FOR TRAINING (continued) 

(h) Seminars {Optional) 

(1) Seminars are designed to study and solve current and future 
problems encountered by ~aw-e~cement a~encies. 
departments. Enrollment is open to any rank. Seminars are 
optional. 

(2) Requirements for Seminars are set forth in PAM, Section D, 
''Seminars." 

(i) Field Management Training {Optional) 

(l) Field Management Training is designed to assist in the 
solution of specific management problems within individual 
~geneies departments. The trqining is optional. 

(2) Participation requirements and procedures for Field 
Management Training are set forth in PAM, Section D, "Field 
Management Training." 

1006. Extension of Time Limit for Course Completion 

(a) The Commission may grant an extension of time limit for 
completion of any course required by Section 1005 of the 
Regulations upon presentation of evidence by a department that 
an officer is unable to complete the required course within the 

• 

time limit prescribed because of illness, injury, military • 
service, or special duty assignment required and made in the 
public interest of the concerned jurisdiction. Time extensions 
granted under this sub-section shall not exceed that which is 
reasonable, bearing in mind each individual circumstance. 

(b) The Commission may grant an extension of time for any course 
required by Section 1005 of the Regulations upon presentation 
of evidence by .a department that an officer ~ is unable to 
complete the required course within the time prescribed for 
reasons other than those specified in sub-section (a). In the 
event that an agency does not require an individual to complete 
the applicable training by the end of the extension period, 
such agency shall not be eligible for the reimbursement of any 
expenses which are incurred as a result of the training when it 
finally occurs. 

1008. Waiver for Equivalent Training 

The Commission may waiveL the reqtlirement for an already trained 
officer, the completion of any ~ttrSe required by Section 
1005 of the Regulations upon-presentation acceptance of 
documentatio~ evidence ey submitted by a department that~ the 
officer has satisfactorily completed equivalent training. 
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1010. Eligibility for Reimbursement 

• 

• 

(a) To be eligible for reimbursement, a jurisdiction must adhere to 
the minimum standards as defined in these Regulations for eaeh 
aft& every officer employed. A jurisdiction shall be ineligible 
to receive reimbursement for any training if it: 

(l) Employs one or more officers who do not meet the minimum 
standards for employment, OR 

(2) Does not require that eacH and every officer satisfactorily 
complete the required training as prescribed in these 
Regulations, OR 

(3) Effective January l, 1971)< has in its employ any officer 
hired thereafter JanuaEy 1, 1971, who has not acquired the 
Basic Certificate within six months after date of 
completion of 12 months of satisfactory service from the 
date of hire, as atteste~ to hy the ~epaEtment head, OR 

(4) Fails to permit the Commission to make such inquiries and 
inspection of records as may be necessary to verify claims 
for reimbursement and to determine whether the jurisdiction 
is, in fact, adhering to the Commission's Regulations. 

(b) If/in the ju~§ment of it appears to the Commission, a 
jurisdiction has failed to adhere to the minimum standards for 
recruitment, selection and or training, the Commission shall 
notify the jurisdiction of sai~ ju~gment its concern and of-~ 
the jurisdiction's probable ineligibility for reimbursement. 
The Commission shall also request compliance. In the event 
that the jurisdiction fails to comply, the Commission ~shall 
afford the concerned jurisdiction's official representatives 
the opportunity to appear before~ the Commission and present 
appropriate whatever evidence or testimony. ~he jurisdiction 
~ay deem appropriate. in support of the claim. If the 
Commission finds that the standards have not been adhered to, 
it mustL beginning with a date determined by the Commission, 
reject all of the jurisdiction's unpaid claims for 
reimbursement. A jurisdiction may be reinstated in the program 
and again become eligible for reimbursement when, in the 
opinion of the Commission, 4t the jurisdiction has demonstrated 
that it inten~s to will adhere to the prescribed standards. 
The period during which the jurisdiction shall remain 
ineligible for reimbursement shall be at the discretion of the 
Commission. 

lOll. Certificates and Awards 

• 
(a) Certificates and awards may be presented by the Commission for 

the purpose of raising the level of competence of law 
enforcement and to foster cooperation among the Commission, 
agencies, groups, organizations, jurisdictions and individuals • 

(b) Prdfessional certificates shall be considered to be awards for 
achievement and subject to denial or cancellation only if 
obtained through misrepresentation, fraud, or issuance due to 
administrated error. 
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1011. CERTIFICATES AND AWARDS (continued) 

(c) Basic, Intermediate, Advanced, Supervisorv, Management and 
Executive Certificates are establfshed provided for the purpose •. 
of fostering professionalization, education and experience 
necessary to adequately accomplish the general police service 
duties performed by peace officer~. -members of city poliee­
depar-tmeR-ts·,-·cOtlrrty---sher+E-l'-·deyar-tme-n·ts,-d+s-t:-r---ie-ts,--c-a-J+f-oHti-a 
-sta-te--univer-s i-ty---and---ee±-lege-]?0:1-iee-depar-t:~-Un-i-v e r sit}' of 

--e-a-1-i-f o-Frri-a--pe±-i-ee-dep ar tmen t s , or b}'-th e Cal if or n i a Il i g hw-ay-
Patrol. Requirements for the Certificates are as prescribed in 
PAM, Section F, 'tP-ft:Jfessional Regular Certification Program." 

(d) Specialized Law Enforcement Certificates are established for 
the purpose of fostering professionalization, education and 
experience necessary to perform adequately the duties of 
specialized public law enforcement services such as those 
-per---l'e-r-flled--l-7y-sp~ igatol" s, c-ampttS-]?0±-ice-,--pol ice 
-o-£-f-icer-s--o-f:--the---G-a±-i-for:-n-ia-5-tate Po 1 ice-E>-iv-i-s--ion,-mar-shals, and 
such·othe!"s as may be deemed appropriate by the Commission. 
Requirements for Specialized Law Enforcement Certificates are 
set forth in PAM, Section F, "Specialized Law Enforcement 
Certification Program." 

(-e-)---P-r-ier-to-t-he- issuance of a Bas-ie-Ge-E-t-if-ica.te 5y-t-he--Commiss ion, 
t-he--depar-tmen-t-head sha-l-1--a--totest that the offieeE foE 11hom t~ 
eeFti-E-i·e~~mpleted a period of 
-s-a-t+s-f-ae-t-&Ey---Sel"viee of not less than 12-months. 'i'his 
-r-e~-ement shall apply also to an office!" 11ho ente-es a • 

depa!"tment laterall}'. 

1012. Certification of Courses 

(a) The Commission may certify courses. Criteria for certification 
include, but are not limited to: a demonstrated need and 
compliance with minimum standards for curriculum, facilities, 
instructors and instructional quality. 

(b) Certification of courses may be revoked by action of the 
Commission when: 

(1) There is no longer a demonstrated need for the course; 

(2) There is failure to comply with standards set forth in (a) 
above; OR 
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1012 0 CERTIFICATION OF COURSES (continued) 

• 1013. 

(3) There are other causes warranting revocation as determined 
by the Commission . 

Code of Ethics 

The La1~ Enforcement Code of Ethics, as prescribed in PAM, Sect ion C, 
"The Law Enforcement Code of Ethics," shall be administered as an oath 
to all trainees during the Basic Course or at the time of appointment. 

1014. Training for Non-Sworn Personnel 

(a) Reimbursement shall be provided for the training of non-sworn 
personnel performing police tasks as determined by the 
Commission. 

{b) Non SHorn personnel performing polioe tasks are desci:ibed i~+­
. PM4 1 Section E. 

. (b) ·\-a+- Request for Approval 

.,!; (1) ----±FI-every ease Whenever it is necessary for the employing 
~ jurisdiction to obtain prior written approval of the 

Commission, it shall be obtained on an individual basis 
(See PAM, Section E-1) . A request for approval must 
include: 

• 

• 

(a} The trainee's name and job title. 
(b) Job description . 
(c) Course title, location and datesJof presentation. 

(2) Request for approval must reach the Commission 30 days 
prior to the starting date of the course. 

Reimbursement 

Reimbursement for non-sworn personnel will be is computed in 
the same manner (except as noted below) as for-sworn personnel 
according to the re1mbursement schedule for-each course as set 
forth in PAM, Section E, "Reimbursement Schedule." 
Note - No reimbursement is provided for the trainin of 
non-sworn personnel or expenses assoc1ate w1t courses 
enumerated in Regulation 1005 except as provided in PAM, 
Section E 1 (f), "Training of Non-Sworn Personnel." 

1015. Reimbursements 

(a) Proportionate Reimbursement 

Reimbursements to cities, counties, and districts shall be 
granted by the Commission in accordance with Section 13523 
Pe~al Code, which is quoted as follows: 
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1015. REIMBURSEMENTS (continued) 

"The Commission shall annually allocate and the State Treasur~r 
shall periodically pay from the Peace Officers' Training Fund, 
at intervals specified by the Commission, to each city, county, • 
and district which has applied and qualified for aid pursuant 
to the chapter, an amount determined by the Commission pursuant 
to standards set forth in its regulations. The Commission 
shall grant aid only on a basis that is equally proportionate 
among cities, counties, and districts. 

In no event shall any allocation be made to any city, county, 
or district which is not adhering to the standards established 
by the Commission as applicable to such city, county, or 
district." 

(b) Claim for Reimbursement 

Claims must be for11arded submitted on forms provided by_ the 
Commission and received no later than ninety days after the 
completion of a certified course. 

Effective January 1, 1975, f ~11 claims eligible for 
reimbursement, for training expenditures, from the Peace­
Officer Training Fund for EEainil'l<; ·,;!Jidl oeetJEEed after Ja!'ltiaEy 
1, 1975, are subject to the following provisions: 

(1) Claims foEwarded received more than 90 days, but less than 
180 days following the date of completion of a certified 
training course shall be reduced by 25% of the approved 
reimbursable amount. 

(2) Claims forwarded received more than 180 days following the 
completion of a cert1f1ed training course shall not be 
reimbursed. 

(c) TraiRees Training Expenses May Be Claimed Only Once 

When a trainee has attended a course certified by the 
Commission for which reimbursement has been legally claimed -&r­

and paid, an employing jurisdiction may not submit a claim for 
receive reimbursement for repetition subsequent attendance of 
the same course unless attendance of the course 1s author1zed 
to be repeated periodically, such as for Seminars,~Advanced 
Officer Courses;L, EJweptiol'lo may be atithoEized by the -
Commiooiol'l and selected Technical Courses which deal with laws, 
court decisions, procedures, techniques and equipment which are 
subJect to rapid development or change. 
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1015. REIMBURSEMENTS (continued) 

(d) Reimbursement Limited to Actual Expenses 

Reimbursement is provided only for expenses related to 
attendance of POST certified courses. Reimbursement is limited 
to expenses as authorized in PAM, Section E, or actual!¥ 
incurred expenses which are approved by the Commission, 
whichever is less. or any portion tfiereof aet!ially iRe!i££eEI ey 
a JY.risdistion and apprGved by tRe Cemmission. Reimb1:-n;rsemeat. 
fuay ee p£ewiEieEI only fe£ trainin§ aeqtlireEI in an en E!tlty stattls. 

(e) Reimbursement may be provided only for training acquired in an 
on-duty status. 

ill;£> A schedule setting fortl1 of reimbursements allowed fer eaeh 
eo\irse or pr;o~ram eertified by the Commission is set forth in 
PAM, Section E, "Reimbursement Schedule Plan and Rates." 

• 

i9l Reimbursement may be paid to a jurisdiction which terminates a 
trainee or allows a trainee to resign prior to completion of a 
certified Basic Course provided the requirements of Section 
1002 (a) (1) through (6) have been completed prior to the 
trainee's appointment date and the date the course began. 

(Ql Reimbursement may be paid to a jurisdiction when a trainee 
fails a certified Basic Course only because of not passing a 
locally required training subject(s), but the trainee otherwise 
satisfactorily completed the course. (See PAM, Section 
E-5 3-g-'2) 

1016. Services Provided by the Commission 

• 

(a) In accordance with Section 13513 Penal Code, upon the request 
of a local jurisdiction, the Commission shall provide a · 
counseling service to such local jurisdictions for the purpose 
of improving the administration, management, or operations of a 
police agency, and may aid such jurisdiction in implementing 
improved practices and techniques in accordance with Commission 
policy and guidelines for the counseling service. 

(b) In accordance with Section 13503(e) Penal Code, the Commission 
may develop and implement programs to increase the 
effectiveness of law enforcement, and when such programs 
involve training and education courses to cooperate with and 
secure the cooperation of state-level officers, agencies, and 
bodies having jurisdiction over systems of public higher 
education in continuing the development of college-level 
training and education programs. 

(c) The Commission may periodically publish or recommend that other 
governmental agencies publish curricula, manuals, lesson plans 
and other material to aid local departments in achieving the 
objectives of the Act • 
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POST Administrative Manual COMMISSION PROCEDURE E-l 

Reimbursements 

REQUIREMENTS FOR REIMBURSEMENT 

Purpose 

l-1. Reimbursement Requirements: The purpose of this Section is to 
provide a<Jencies departments participating in the POST progr:am with 
general information~· about procedures to be followed in claiming 
r:eimbursement 
from the pPeace ~Officers' Tr:aining Fund for esots expende&itures in 
training police personnel. 

Eligibility for Reimbursement 

l-2 Eligibility: As provided in Sections 13507, 13510 and 13522 
Penal Code, cities, counties, and districts which, by formal agreement 
with the Commission, adhere to the standards for: recruitment and 
training as established by the Commission, may be reimbursed from the 
Peace Officers' Training Fund for allowable costs expendeeitures for 
for the training of their personnel in POST certified courses. 

• Requirements Relating to Reimbursement 

l-3 Specific Requirements: The following specific requirements 
relating to reimbursement are indicated in the Commission Regulations: 

• 

a. Basic Course: Every officer must satisfactorily complete the 
cei"tified Basic Course as specified in Section 1005 (a) (l). 
-~n compliance 'diU! Section 1005 (a) (3) ·of the Regulations, 

I"-e+mbu E sme n t may--be-j7a-icfr-.t.e-jtrr-i s e i c t i on&-><h i c h terminate a 
-t-<-a-inee-e.r-a-1-k>w--a--t:r.a-inee to r~e-~ 

-t.he-Basie Ceu-r.se, pr.&V-ided minii!\Ylll-&t~s for employment, 
of- Secto-ie!'r-±002-(-a-H-l-)--thr-E>U<3-h-+&H-have-beeft--eemp±e ted prior 
~he-eate the-course commences, 

b. Supervisor:y Course: Every officer promoted, appointed or 
transferred to a first-level supervisory position shall have 
satisfactorily completep certified the Supervisory Course 
prior to or within 12 months after the initial promotion, 
appointment or transfer to such position. 

An officer occupying a non supervisory position may attend 
the ~upervisory Course . 

-14-
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1-3. SPECIFIC REQUIREMENTS (continued) 

Section 1005 (b) of the Regulations grants permits 
reimbursement for the- attendance of a certified Supervisory • 
Course provided the trainee is appointed or who will be 
appointed within 12 months to a supervis6ry position and has 
s-ati·s·facto~:"-i-ly ce>mp-ret·ed t-he- -cert·i·fied Bas-i-c-Cotrrse, or its 
e<Jtriv-a-l-eft-t been awarded o:: is e]._:i,g_i,_pJ.~ .. for the award of the_ 
Basic Certifi..QM_e..._ 

c. liiddle Management Course: Every officer promoted, appointed 
or transferred to a middle management position shall have 
satisfactorily complete¢! certified !Iiddle the Management 
Course prior to or within 12 months after the initial 
promotion, appointment or transfer. 

d. 

An officer occupying appointed to a first-level supervisory 
or higher position may attend the liiddle Management Course;L 
and reimbursement may be paid. 

Section 1005 (c) of the Regulations grants permits 
reimbursement for -efte attendance of a certified Middle 
Management Course provided the trainee has satisfactorily 
completed certified the Supervisory Course or its equivalent. 

Advanced Officer Course: After July 1, 1971, each and every 
officer below the rank of first-level supervisory position as 
defined in Section 1001 (i) shall satisfactorily complete ~ 
a certified Advanced Officer Course of 20 or more hours at 
Ieast once every four years after completion of the Basic 
Course. 

Section 1005 (d) of the Regulations allows the requirements 
of the Advanced Officer Course to be met by satisfactory 
completion of any certified Technical )2'9_ourse of 20 or more 
hours. 

e. Executive Development Course: The Executive Development 
Course is designed for department heads. 

An officer-occupying appointed to a middle management 
position or above may attend/ the Executive Development 
Course, and reimbursement may be paid. 

Section 1005 (e) of the Regulations grants permits 
reimbursement for attendance of a ~certified Executive 
Development Course provided the officer has satisfactorily 
completed certified !Iiddle the Management Course. The 
Executive Development Course is optional. 

f. Training for Non-Sworn Personnel: Reimbursement is provided 
for the training of non-sworn personnel performing police 
tasks. as determined by the Commission. 

1. The training shall be specific to the task currently 
being performed by an employee or may be training 
specific to a future assignment which is actually being 
planned. 
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1-3. ~ SPECIFIC REQUIREMENTS (continued) 

·~ 2. Non-sworn personnel may attend the courses indentified 
~ in Section 1005 (a) (b) (c) (d) (e) but normally 

reimbursement shall not be provided. Notwithstanding 
the provisions of Regulations 1015 (b), reimbursement 
for expenditures related to a successfully completed 
certified Basic Course may be claimed after a non-sworn 
employee is appointed as a peace officer and the basic 
training was completed not more than two fiscal years 
prior to the submission of the claim for reimbursement. 

3. For attendance of certified Basic Course and for 
attendance with reimbursement for training which is not 
s eclfic to one of the "ob classes enumerated hereafter, 
!he employing jurisdiction must obtain prior approval 

e£ from the Commission on an individual basis. A 
request for approval must include: the trainee's name 
and title, job description, course title, school and 
dates of presentation. ~ The request must reach the 
Commission 30 days prior to the starting date of the 
course, as specified in Section 1014 of the Regulations. 

Persons who are to be assigned or are assigned to the 
following tasks are eligible, without prior approval 
from POST, to attend training courses, as provided by 
Section 1014, that are specific to their assignments. 
Job descriptions shall be used to determine those 
pesitieRs persons eligible_;_ Enamj3les are1 

Complaint Dispatcher 
Criminalist 
Community Service Officer 
Fingerprint Technician 
Jailer and Matron 
Traffic Director and Control Officer 
Parking Control Officer 
Polygraph Examiner 
Administrative Positions 

g. Field Management Training: Field Management Training is 
designed to assist individual agencies in the solution of 
specific management problems, as specified in Section 1005 
(i) of the Regulations. 

h. 

Field Management Training must be approved for reimbursement 
in accordance with Commission Procedure PAM, Section D-9. 

Trainee May be Claimed Only Once: When a trainee has 
attended a course, certified by the Commission, for which 
reimbursement has been legally claimed~ and paid, an 
employing jurisdiction may not submit a claim fer receive 
reimbursement for repetition of the same course unless the 
course is authorized to be repeated periodical!~~ such as 
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1-3. SPECIFIC REQUIREMENTS (continued) 

For example, Seminars, or Advanced Officer Courses, and 
selected Technical Courses/ which deal with topics, laws, 
court decisions, procedures, techniques and equipment which ... 
are subject to rapid development or change. 

i. On-Duty Status: Section 1015 (j(lm of the Regulations 
provides that reimbursement will be made only for trainees 
attending certified courses in an "on-duty" status; or when 
appropriate overtime or compensatory time off is authorized. 
This does not preclude attendance of ~ a POST certified 
course, for which reimbursement islnot claimed, on the 
employee's own time. 

j. Federal or Other Funded Programs: A jurisdiction which 
employs full-time, a trainee whose salary is paid by a source 
other than the employing jurisdiction, such as a federal 
grant or other funded program, is not eligible to receive 
POST reimbursement for the trainee's salary; or other 
expenditures covered by the grant. However, the employing 
jurisdiction may be reimbursed for allowable actuallY 
incurred expenses by and for the trainee ine~rree for 
subsistence, travel, tuition and a percentage of any salary 
paid exclusive of the employing jurisdiction's match, and 
that is not covered by the grant. dependent tlpon tfie 
r:eiml9ttrseFReflt plaH afJO@~ove€1 by the CofftfftiooioA:. 

k. ·Trainee Must Complete the Course: Within the provisions 
established by the Commission, a jurisdiction is eligible to 
receive reimbursement for training costs expenditures 
provided the trainee satisfactorily completes the POST 
certified training course. ~fie only ~xceptions are the 
Basic Cours~1r;and in addition Motorcycle Training wfiiefi are 
as explaine~ Tn ·Commission Proeeetire PAM, Section E-,4 i-3(g) 
( 1, 2 and 3) . 

1. The department submitting a claim for reimbursement of 
training expenditures shall for audit purposes retain, for 
three fiscal years, (July 1 through June 30) all records and 
receipts, for such expenditures paid to, by or for the 
trainee as hereinafter s'ecified. PAM, Section E5-7a, 7b, 
7c, 7d, 7g, 7h, 7i, 7j, k and 71. 

m. Reimbursement provided by POST to a jurisdiction for tuition, 
meals, lodging, and other travel-related expenses shall not 
exceed the amounts actually paid for or to the trainee, and 
shall not exceed the rates or allowances otherwise generally 
authorized by the jurisdiction. 
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POST Administrative Manual COMMISSION PROCEDURE E-2 

• Reimbursements 

REIMBURSEMENT PLANS AND RATES 

Purpose 

2-l. Reimbursement Plans and Rates: This Commission Procedure 
explains the various levels of reimbursement based upon "reimbursement 
plans." The -relatioflsAip bet"tteefl: a traiftiflf!J eet1rae al"fd ita designated 
.plan fef" f"eiiRbtlf"SCIRCfit is eiseussee 11itfi f"CfCf"CAee to completion of 
claim forms is also explained. (POST 2-101 and 2-102) • It alse 
eiseusses This Commission procedure states reimbursement rates, and 
the current.amounts approved. 

Reimbursement Plans 

2-2. Reimbursement Plans: POST reimbursement for training eests te 
expenditures of leeal a§eAeies departments is based on reimbursement 
schedules known as j"plans". Each plan may var-i-esy in the amount 
and/or category of reimbursement provided. The categories of . 

• 
expenditures appEevee for reimbursement from the Peace Officer 
raining Fund are: 

~ Subsistence 
-l:r. Travel 
-e. Tuition 
--fr. .salary 

There are four reimbursement plans which are designated as I, II, III, 
and IV. Eaefi FeimbuEsable Most training courses certified by POST~ 
are reimbursed under one or-more of the following plans: 

Plan I 

Subsistence 
Travel 
Tuition 
Salary 

Plan II 

Subsistence 
Travel 
Salary 

Plan III 

Subsistence 
Travel 
Tuition 

Plan IV 

Subsistence 
Travel 

Each plan ·has applieatim~ uH:fiin is subject to the provisions 
established by the Commission as outlined in Commission Procedure 
E-,4-~. 

2-3. Where to Obtain Training Course Information: Information~ 
regarding training courses and the /plant under which each is §iven 

..rrese~ted, is disseminated to the local agencies in several ways/L 
•. g.,. 
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2-3. WHERE TO OBTAIN TRAINING COURSE INFORMATION: (continued) 

a. j !he POST Administrative Manual, Section D, Certified 
Courses, D-14 

b. in POSP Scripts, a qtlarte£ly newsletter puhlishe~ by POST 

~ Qbtained by contacting the school or course coordinator 

% Qbtained by contacting POST Headquarters at 7100 Bowling 
Drive, Sacramento, CA 95823, or phoning (916) 322-2180. 

Rate of Reimbursement 

2-4. Reimbursement Rates Established Annually by Commission: The 
Commission annually establishes the amount of reimbursement for 
categories of training expenditures. Reimbursement plans are in 
effect for ;(one fiscal year, July 1, to June 30, unless modified by 
Commission action. 

2-5. Notification of Reimbursement Percent Rate: Local jurisdictions 
and districts participating in the POST program will be notified by 
the Commission at least 60 days prior to July 1 as to the percentage 
rate of reimbursement for eost expenditures~ for meals and lodging, 
travel, tuition or afl&. salary. 

2 -6 . REIMBURSEMENT RATES i'P'€0~RHl-'J9-77-66-,.....=;777-FF-TIS"SeCAfr:LL--"f.YE!O:Ai!rRR 

SUBSISTENCE 

Resident Trainee: 100% of daily actual expenses of the trainee 
for subsistence within the provisions as 
established by the Commission, not to exceed 
~ $40, per da1 from the time/date the 
course begins until the time/date the course 
ends. 

Reimbursement of subsistence expenditures for 
a resident trainee is allowable while enroute 
to and from the course site and the trainee's 
headquarters or home, not to exceed an 
aggregate time period of 24 hours. 
Exce tions in hardshi be ranted. ' 
NOTE: PAM, ect~on 

-19-

• 

• 

• 



2-6. REIMBURSEMENT RATES FOR 1976 - 77 FISCAL YEAR (continued) 

~ Commuter Trainee: 

~ 
Daily fi~ctual travel expenses, and meal 
allowances for the trainee within the 
provisions as established by the 
Commission[j expenses not to exceed V3- $5 
daily for meals plus travel expenses per iiay 
from the ~ date the course begins until 
the ~ date the course ends. 

TRAVEL: 

Cemmen sarrier trans~ertatien reime~rsed at 100% of allowable actual 
cost expenditures for common carrier transportation. 

Auto Travel: 100% of allowable actual cost expenditures not to 
exceed ~ 20¢ per mile. (Note: PAM, Section ES 7H) 

TUITION 

100% of tuition -ee&t. expenditures as approved by the Commission. 

SALARY 

• 

• 

The percent of reimbursement for the trainee's salary for the 
19=f-677-=R-78 Fiscal Year shall be --4-6-% 60%. ·'Phe Plans fer 11hich salarcy-­
may bC reTiiib~rsed are indicated beleuz-

Plan I 
Plafl II 
Plan III 
Plan IV 

40% 60% sa"!.ary-
40% 69% salaEy 
No salary EeimbHEsed 
No salaEy EeiffiBHESCd 
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POST Administrative Manual COMMISSION PROCEDURE E-3 

• Reimbursements 

JOB SPECIFIC TRAINING - REIMBURSEMENT 

Certain technical courses are designated as "Job Specific" and 
reimbursement of salary is authorized as well as the other allowable 
training related expenses. An individual may attend only one Job 
Specific course for which salary reimbursement may be claimed during a 
fiscal year (July 1 through June 30). When additional courses 
designated as Job Specific are attended by an individual during the 
same fiscal year, salary reimbursement is not authorized, but per 
diem, and allowable tuition and travel expenses may be claimed. 

Technical courses which are designated as Job Specific are listed as 
Plan I or II. 

When two or more technical courses which are designated as Job 
Specific are attended by an individual during the same fiscal year, a 
claim for reimbursement for the second course, etc., listed as Plan I, 
must be submitted as Plan III; and in similar circumstances, a claim 

4lfor a course. listed as Plan II must be submitted as Plan IV. 

Refer to the catalog of certified courses in POST Administrative 
Manual to determine which plan applies to specific technical courses . 

• 
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POST Administrative Manual COMMISSION PROCEDURE E-~ 4 

• Reimbursements 

SUBMITTING CLAIMS AND RECEIVING REIMBURSEMENTS 

Purpose 

4-1 ~. Reimbursement Claims: This Commission Procedure describes how 
a~eReies departments may claim reimbursement for training 
expenses of a trainee and sets time limitation for submission of 
claims. 

Submission of Claims 

4-2 ~. Claim Submitted on POST-Provided Forms: In order for a leeal 
juEisaietion oE distEiet department to obtain reimbursement to 
its jurisdiction for eos~s expende&itures in the training of its 
police personnel, a claim for reimbursement must be submitted, 
on the forms provided, to the Commission on Peace Officer 
Standards and Training, 7100 Bowling Drive, Sacramento, 
California 95823. 

4~ ~- Two Forms Used for Each Claim: There are two forms to be used 
when submitting claims for reimbursement. 

They are: 

TRAINING EXPENSE CLAIM (Yellow) POST 2-101 

CLAIMS SUMMARY (Pink) POST 2-102 

The Training Expense Claim (yellow) is to be completed, in duplicate, 
by each train~e attending a POST certified course. The completed form 
is designed to provide~ information about the course, and the amount 
and type of expenditures made by and for the trainee. Instructions 
for using .the Training Expense Claim form are set forth in Commission 
PEoeedtiEC PAM, Section E-)( 5. 

The Claims Summary (pink) form is designed to summarize j the total 
allowable eests expenditures as shown on the Training Expense Claims 
for a specific training course. Instructions for using the Claims 
Summary form are set forth in CommissiaH Proeeeure PAM, Section E,ff ~· 

1-4 ~ Multiples of Each Form Re~Jiredt ~-~ach claim submitted to 
POST the claim must consist eantain of: 

• 
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a. Training Expense Claim (yellow) in duplicate for each 
trainee for which reimbursement is claimed. 

Example: If aR-agency department sends three trainees to ... 
a specific training course, a separate Training 
Expense Claim must be submitted in duplicate for 
each trainee. 

b. The Claims Summary (pink) in triplicate, summarizing the 
expenditures shown on the Training Expense Claim (yellow) 
forms. 

4-5~ White-Gopies Paper Reproductions of the POST Forms Are Not 
Acceptable: When submitting the Training Expense Claims (yellow) and 
Claims Summary (pink), do not send white paper copies. The proper 
color of the paper for the for.ms is a necessary factor in their for 
processing. If it is necessary to send copies other than 
POST-provided forms, paper matched to the color of the POST forms is 
acceptable. 

4-5 ~. One Training Coucse Per Set of Forms: Only one course 
presentation for which reimbursement is requested can be shown on the 
one set of forms. Separate sets of forms must be submitted for each 
training course attended by a trainee. 

4~7~ Additional Forms Obtained From POST: If additional Training 
Expense Claim, POST 2-101, or Claims Summary, POST 2-102, forms are 
needed, please contact POST Administration Division, 7100 Bowling 
Drive, Sacramento, CA 95823, or phone (916) 322-2235. 

4-8~. Time Limitation on Submission of Reimbursement Claims: 
Effective January 1, 1975, claims for reimbursement must be fon1arded 
~ received by POST no later than 90 days after the completion of a 
certified course in accordance with Section 1015 (b) of the Commission 
Regulations: Claims forwarded received between 90 and 180 days 
following the date of completion of a certified training course shall 
be reduced by 25% of the approved reimbursable amount. Claims 
for~arded received more than 180 days following the completion date of 
the certified training course shall not be reimbursed. The Commission 
has not provided for any exceptions or special considerations. 

4-9·~ Payment of Claims for Reimbursement: Claims for reimbursement 
received and approved within a given quarter are paid approximately 
six weeks after the end of the quarter. The fiscal year is divided 
into four quarters. 

July 1 through September 30 
October 1 through December 31 
January 1 through March 31 
April 1 through June 30 
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POST Administrative Manual COMMISSION PROCEDURE E-J{-2 • Reimbursements 

TRAINING EXPENSE CLAIM, POST 2-101 

Purpose 

5-l 4-±. Training Expense Claim: This Commission Procedures provides 
instructions for the compretion of each item on the Training Expense 
Claim, POST 2-101, as uell as and rules a~~lyin§ te for each category 
of reimbursement. -- --

Instructions for Completion Form 2-101 

S-2 -4-=-2"-. Form Completion: The Training Expense Claim, POST 2-101, is a 
structured form ~;hieh that is to be prepared in duplicate by each 
trainee when submitting-a-reimbursement claim for training expense: 

•• 
a. The upper part of the form-ftfre £~ides a series of lettered 

spaces, "A" through "N", on which to r~cord information for• 
identification purposes. 

b. The middle part of the form~ provides numbered lines, 1 
through -+3- 14, for recording information pertaining to 
expenditures-for training. 

c. Line ~ 15 is to be signed by the trainee who attended the 
POST a~~E8ved certified training course for which the claim is 
made. 

5-3 4 3. Identification Information, Spaces A through N: It is necessary 
that accurate information be provided to identify the trainee, the 
ageney-department and the specific training course talten attended. 
The followning instructions for providing this information apply to 
lettered spaces A through N on the Training Expense Claim, POST 2-101. 

• 

a. Space A - Agency Claiming Reimbursement: Enter the name of 
the agency claiming reimbursement. 

b. Space B - Course Control Number: The Course Control Number 
is a ntne digit number assigned by POST to each training 
course for the purpose of identification. The first three 
digits identify the training institution; the second three 
digits identify the course tille category; and the last 
three digits identify the course presentation. The trainee 
should obtain the Course Control Number from the course 
training _,e'coordinator while the training is in session. The 
claim -
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'6-~ IDENTIFICATION INFORMATION, SPACES A THROUGH N: (continued) 

will not be reimbursed by POST unless the Course Control 
Number is shown on the claim. If a claim is submitted to • 
POST without the Course Control Number,~ the claim will be 
returned to the submitting agency department. 

c. Space C - Title of Course as Certified by POST: Enter the 
certified course title. It must be the same as that shown 
in the Certified Course Catalog. The certified ~~curse 
title can be obtained from the ~~oordinator. Do not depend 
on brochures and other course advertisements as the source 
for authorized course titles. 

Correct Example of Titles: Basic Course, Supervisory 
Course, Management Course, Advanced Officer Course, Field 
Training Officer Course, and Executive Development Seminar. 

d. Space D - Total Course Hours Completed: Enter the actual 
number of course hours that the trainee completed. At the 
time of completion of the training course, the course 
training coordinator will provide the trainee with the 
actual number of course hours the trainee completed. 

e. Space E - School or Agency Certified to Present Course: 
Enter the name of the school, academy or organization 
-certifiecr authorized by POST, as shown in the Certified 
Course Catalog, to present the training course. POST has 
ass~gned.to ea:h tr~1f"~ing.institbution in~t~e State of .• 
Cal1forn1a an 1dent1 1cat1on num er. as roxlows: 

(1) -'!'he Hrst three digits o€ the Cotl!'Se Co.nt-r-o-1--Ntimher is 
-the-tra-in-i-ng insti-tHl:;-i-en identHiea-t-iE>A-fltlmber. The 
name of the school shown in~x- Space E must be the 
same as the training institution, as indicated by the 
first three digits of the Course Control Number entered 
in Btl*- Space B. 

(2) A listing of all the training institutions with their 
identification numbers is shown in the Certified Course 
Catalog, Section D of PAM. Using the first three 
digits of the Course Control Number, locate in the 
Section Catalog the name of the training institution 
that presented the course. 

f. Space F - Starting Date and Time of Course: Enter the 
actual starting date and time of course. 

g. Space G - Ending Date and Time of Course: Enter the date 
and time the course actually ended. If trainee did not 
complete the course, indicate in the Comments section the 
last day of attendance. Reimbursement for training wi~not 
be made if trainee does not satisfactorily complete the 
course, with the following exceptions: • 
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(5-3~ IDENTIFICATION INFORMATION, SPACES A THROUGH N: (continued) 

• 

• 

• 

(1) Basic Course: IE trainee is separated from the 
department before completion of the a certified Basic 
Course, the date of the separation should be noted 
under Comments section OR LiRe 13-, the circumstances 
for the trainee's termination, and whether or not that 

(~_) 

_.,the requirements of Section 1002 (a) (1) through (6) 
bave beeR were completed prior to the trainee's 
appointmen~te and the date the course began~ 

Basic Course: If the trainee failed a certified Basic 
Course only because of not passing any locally-required 
training subject, state in the Comments Section, 
"Failed, because of not passing locally-required 
training subject(s), but otherwise satisfactorily 
completed the course. See attached statement from 
trainer." Attach the statement from the trainer that 
the trainee satisfactorily completed all of the minimum 
requirements as provided in PAM, Section D-1. 

<ll.~ Motorcycle Training: If a trainee assi§Ree te in a 
certified motorcycle training course fails to complete 
the course, the last day of training and the 
cirsumstances that made it necessary for training to be 
discontinued should be noted in the Comments eA Line 13 
section. 

h. Space H -
last name 
initial. 

Name of Trainee-Rank/Classification: Enter the 
first, followed by first name and middle name or 
Give the trainee's present rank or classification. 

i. Space I - Date Appointed to Rank: Enter the date the 
trainee was appointed to the present rank or classification. 

j. Space J - Previously Employed Under Name Of: Enter any 
name_t& used by lihieh the trainee-'- is e10 has been em{lleyedo 
This has special application to a woman whose name has been 
changed by marriage, or anyone who has le§ally changed 
his/her name. 

k. Space K - Social Security Number: 
security account number should be 
appropriate records. 

The trainee's social 
entere~ for listing on 

1. Space L - Employment Status: Check the box indicating 
whether the trainee is "Full-time Sworn" or "Full-time 
Non-Sworn." In order to obtain reimbursement for training 
of non-sworn personnel, Commission Regulation 1014 (c) 
stipulates that when approval is necessary, it must be 
obtained 30 days prior to the starting date of the course. 

m. Space M - Date Employed: Enter the month, day and year the 
trainee was employed witfi by the present employer. If the 
trainee is sworn, enter the date hired as a sworn offic~ 
If the trainee is non-sworn, enter the date first hired. 
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5-34--3. IDENTIFICATION INFORMATION, SPACES A THROUGH N: (continued) 

n. Space N- Date of Birth: Enter the trainee's date of birth 
by month, day and year. 

S-44-4. Expenditure Information: There are four major categories of 
-expenditures that eo.·er all costs- for which an ageney a department may 

claim reimbursement. To simplify the preparation of the Training 
Expense Claim, each category of reimbursement is shown on numbered 
lines. The steps for the completion of each line are described in 
paragraph 4 6 PAM, Section 5-7. 

The four categories of expenditures are: 

Subsistence 
Travel 
Tuition 
Salary 

Lines 1 - 2 - 3 - 4 
Lines 5 - 6 - 7 - 8 - 9 - 10 
Line ·l:-fr 11 
Line -H: 12 

5-5. Resident Trainee and Commuter Trainee Definitions: 

a. Resident Trainee Definition: A resident trainee is one who 
while away from his or her department or normal residence 
attends a training course and takes lodging and meals at or 
near the course site for one or more days/nights. 

b. Commuter Trainee Definition: A commuter trainee is one who 
attends a training course and travels between his or her 
department or normal residence and the course site each day. 

5-6--4-5-. Maximum Reimbursable Hours: 'Phe COtHSe3 :!.isted eelOI>' have a The 
maximum number of hours that may be reimbursed/ for the courses 
is listed below. Actual expenses incurred by and for the 
trainee for subsistence, eomm~ter travel or ~ salary may be 
claimed, within the provisions establishe~by the Commission, ~p 
to the date and time the maximum number of reimbursable hours 1s 
completed. Suasistenee and eomm~ter travel for the Basic Course 
are reimb~rsable for a maximum of 10 weeks. In addition, 
reimbursement of subsistence expenditures for a resident trainee 
is allowable, not to exceed an aggregate time period of 24 
hours, while enroute to and from the course site and the 
trainee's headquarters or home, whichever distance is less. 
Exceptions in hardship cases may be granted. 
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i2_-6~ MAXIMUM REIMBURSABLE HOURS (continued) 

• Basic 
Advanced Officer 
Supervisory 
Middle Management Course 
Executive Development Course 
Management, Supervisory and 

Executive Seminars 

Maximum Hours 

400 
40 

100 
120 
120 

40 

:s-7)-4-6-. Instructions for Lines l through 13 14: On the follolliRg lines 
l through 14 enter the expenditures for the training course. Complete 
the lines for which allowable expenditures by and for the trainee were 
made in accordance with the applicable course reimbursement plan. In 
the right amount column, enter the ameuRt e~ sums for expenditures for 
which reimbursement is requested. If no J:eimbt:traement is claimed on a 
giveR liRe, ~laee aR "x" iR the eelumR eeRtigueus to the amount 
-co~~his is doRe to assure eRsure that the submittiHg ageRey has· 
not everloolted aR en~eRditul':e fol': \lhieh reimbursemel't-t-may be e-l:a-ime&r 

a. 

• 

•• 

Line l - Subsistence: Check either one of the two boxes. 
Both boxes may be checked only if the officer trainee 
attended part of the course as a resident trainee and part 
of the course as a commuter trainee. In the Comments 
Section, liRe 1~ 1 indicate the dates and times the trainee 
was a resident and the dates the trainee commuted. 

a one-day course is considered eligible 
commuter allowance. (See-

ResiBefit ~raiHee 

CommYter ~raiRee 

(1) Resident ~raiRee DefinitioR. A resideRt traiRee is 
oae whe atteR~s a traiRiH~ cotlrse aH~ has lodgin~ and 
meals at or Rear the course site. 

(2) Commuter TraiRee DefiRition. A commuter trainee is 
o-Re ·;~ho atteRds a traiRiR'§ eourse aRd eommutes eaeh­

-day to ~Rd from the course site. 

No reimburse!!leRt is allm1able (see Procedure E 2 6) 4&-r­
-sub:a i :a teRse, •Jil:Jile traveliR'§ to aRE! fro!!! the course. 

For a~~it pHr~oses the ageaey is res~oRsible for retaiRin~ 
all r-eeoras of costs ~aiEl to the trainee by the ageRcy • 
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2=24~6- INSTRUCTIONS FOR LINES 1 THROUGH ±3-14 (continued) 

b. Line 2 - Resident Trainee - Actual ~ Expenditures of 
Lodging and Meals Allowable at Other Than School: The rate 
of reimbursement shall not exceed~ $40 per day. 
Reimbursement will be is granted for the actual cost 
expenditures of lodgingL and meals, not to exceed the 
maximum subsistence allowafte€ble computed for the entire 
period from the date/time the course is scheduled to begin 
until the course is scheduled to end or until the course 
has reached the maximum reimbursable hours. It is stressed 
that only that amount actually expended for lodging and 
meals may be claimed. 

Compute course-related subsistence reimbursement in full 
24-hour segments, leaving any partial days to be computed 
at the end. Keep in mind those courses with maximum 
reimbursable hours. See Maximum Reimbursable Hours, 
Commission Procedure~ E4 5 E5-6. 

Reimbursement of expenditures of a resident trainee is 
allowable (see Procedure E-2-6 and E-5-6) for subsistence, 
not to exceed 24 hours, while traveling to and from the 
course. 

Trainees are expected to depart from their residence or 
headquarters at the latest reasonable hour that will allow 
them to arrive at their destination at a reasonable time. 

When the training is completed, trainees shall return 
promptly to their residence or headquarters, or adjust 
their subsistence claim accordi~~ 

Example for Determining Subsistence: 

Computing subsistence for resident trainees is illustrated in 
the following example: 

Suppose that a trainee attended a training course that 
began on Monday at 9 a.m. and that concluded the followi~ 
Wednesday at 4 p.m. 

Sunday 4 p.m. to Monday 9 a.m. $28.33 (17 hours) 
Subsistence in travel from 
headquarters to training site 

Monday 9 a.m. to Tuesday 9 a.m. $40.00 (24 hours) 
Tuesday 9 a.m. to Wednesday $40.00 (24 hours) 

9 a.m. 
Wednesday 9 a.m. to Wednesday $11.67 7 hours) 

4 E.m. 
Wednesday 4 p.m. to Wednesday $ 5.00 ( 3 hours) 

7.p.m. 
Subsistence in travel from 

training site to headquarters 

TOTAL $TIS.oo 

Whenever meals and/or lodging are furnished without charge to 
trainees, appropriate deductions shall be made from the subsistence 
claimed. 
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5-7 -4-6-. INSTRUCTIONS FOR LINES 1 THROUGH~ 1_! (continued) 

• 

•• 

For audit purposes, the agency is responsible for retaining all 
records of amounts paid to the trainee by the agency. 

To compute malE imum subs is teRee for resideR ts, use tfle falle•,liR§ 
euafRple. 

·Suppose that a trai11ee atte11ded a 1:-ra-i-rt-i-ft<r--eeu~'-'a-l't---eft­
Henday at 9. 9 9 a.m. afld cE>flclt!€1e6-th-~fo-l-lowing-WedResday a-e--
4:99 p.lll-r 

He!Hlay, 9 a.m. te 'Pttesday, 9 a.m. $28.99 (24 flOtlrS) 
Tuesday, 9 a.m. to Wednesday, 9 a.m. 28.00 (24 fl9Uf'9) 
We~aes~ay 9 a.m. to 4 p.m. 

MA--XI!1U~! ALLOliANCE $64.11 
8.17 ( 7 fl9tl!'9) 

.-F-£?r a fractional part of a day 1 tfie fello11ing hottf'ly all811anees are 
autfiari~ed: 

HoU£9 Aii!OtiHt Hottf'S ArneH:FJ:t Hel:lrs AHlOt:lflt 

i7'2 $ .58 9 $ i9.59 i'i' $ :1:9.84 
i i. i'1 i9 H.67 i8 2i. 98 
2 2.:34 H i2. 84 i9 22. i7 
:3 :3.58 i2 i4. 99 29 2!3. 34 
4 4.67 B i5.i7 2i 24.59 
5 5.84 H i6. 34 22 25.67 
6 7.99 ±5 l7. 59 2!3 26.84 
7 8.l7 H 1:8.67 Z4 28.88 
a 9.34 

HOW TO COMPUTE SUBSISTENCE FOR THE RESIDENT TRAINEE 

Subsistence while in travel to and from the course site, not to exceed 
·24 hours in the aggregate is allowed, all other subsistence expenses 
are to be figured from the date and time the course is scheduled to 
~~in (and actually begins) until the date and time the course ends. 
In computing maximum subsistence for lodging and meals, one full 
subsistence allowance of $40 will be paid for each full 24-hour day. 
For a fractional part of a day, the following hourly allowances are 
au thor ized: 

Hours Amount Hours Amount Hours Amount ---- --- ----
l.j $ .84 9 $ 15.00 17 $ 28.33 
1 1.67 10 16.67 18 30.00 
2 3.33 11 18.33 19 31.67 
3 5.00 12 20.00 20 33.33 
4 6.67 13 21.67 21 35.00 
5 8.33 14 23.33 22 36.67 
6 10.00 15 25.00 23 38.33 
7 11.67 16 26.67 24 40.00 \. 8 13.33 
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8 -4--U-. INSTRUCTIONS FOR LINES l THROUGH---B-14 (continued) 

c. Line 3 - Resident Trainee - Cost of Expenses for Lodging and 
Meals as Charged by the School: Refer to Maximum 
Reimbursable Hours, Commissiefl Proeedtlre PA~, Section E4 5 .... 
ES-6. 

(l) If the school indicates it is Fe~Hiree that the trainee 
must reside in accommodation arranged by the school for 
the entire course, no other costs expenditures while in 
training for subsistence are allowable. However, if the 
trainee has the option of residing at the school or 
using ~ commercial or other accommodations near the 
course site, such accommodations may be utili3ee used 
and reimbursement will be made for subsistence coverT~ 
allowable expenses not to exceed the maximum as 
explained in intructions for Line 2. When the school 
does Hot arrange~ for accommodations necessa~y to 
complete for less than the entire course, the trainee 
may use other Otltside accommodations to the extent 
necessary and enter the expenditures costs on lines 2 
and 3 as applicable. Th~s combination, when totaled, 
shall not exceed the maximum allowable subsistence. 
alle·,,aRee. 

(2) Retreats - A retreat is a location for instrHctien etfier 
than 11he~e the main po~tion of the seu£se is being 
field. It is HSUally t·,le to U~Fee aays in lengtl:\, A 
retreat is a training event usually conducted at an-
isolated location which may be away from the campus of ~ 
the presenter of the course. The length of a retreat is 
usually two or more days which may involve more than a 
normal number of daily instructional hours. When it is 
necessary for a trainee to reside ~ at the location of 
a retreat, actHal allowable daily expenses of lodging 
and meals may be claimed. The total retreat and 
resident costs expenditures for lodging, and meals 
cannot exceed the maximum allowable subsistence. 
alle'ltaF.&ee. Please Ite'ee in the CefftffleHEs SeetioR t The 
amount which is being claimed as "Retreat ExpenseJ" 
should be noted in the Comments Section. I 

d. Line 4 - Commuter Trainee - Meal Costs Expenses Only: Refer 
to Maximum Reimbursable Hours, CommissiOfrPreseaure, PAM, 

. Section E 4 5 E~s..:6.-A- Reimbursement may be provided for a 
commuter trainee may be reimbursed for tfie trainee's actHal 
cost of expenditures for meals not to exceed an allowance of 
$3.00 $5.00 per instructional day from the time date the 
course begins until the date time the course ends. ~ 
eosts Expenditures for meaTS taken before a course starts or 
after ~ course ends are not reimbursable. -

A trainee attending a one-day course is considerd eligible 
for only one day of commuter meal allowance. 
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5-7~. INSTRUCTIONS FOR LINES 1 THROUGH~ 14 (continued) 

• 

• 

• 

A tr:ainee attending a course starting at e:QQ p.m., or after, 
-is not eligible for commuter allmmnee for: that day. 

e. Line 5 - Travel: The category of travel provides is used to 
account for all modes of transportation including air, auto 
and other types of surface travel conveyance. The mode of 
transportation selected should be the least expensive, except 
as provided below. Auto or other sur£ace travel should shall 
not be .-H£-e6 claimed when commercial air transportation is 
conveniently available at lesser cost. In those eases 
instances when the wher:e cost of commercial air 
transportation plus necessarily related surface travel is 
less than auto, or other surface travel, POST will reimburse 
only to the level of ticket cost the expenditure for 
commercial air travel at coach-class/ plus necessarily 
related surface travel. fligiiL. 

Notwithstanding the provisions of the preceding paragraph, 
when two or more trainees travel together in one auto, or 
when departure times for scheduled commercial air 
transportation necessitates greater subsistence/travel 
expenditures than would result were auto or other surface 
conveyance used, mileage to and from the training site and 
the trainee's headquarters may be claimed. 

f. Line 6 - Auto Travel: If the trainee used auto traveled by 
auto to and from the course site, check one or more 
applicable eoxes spaces. If the trainee drove a private 
vehicle or any agency vehicle part of the time but also was a 
passenger part of the time, check applicable bo1res spaces and 
explain in Comments section. -on Line 13. If two or more 
trainees traveled together in one auto to the school and 
return, mileage-reimbursement may be claimed by only one 
trainee. 

Line 7 - Auto Travel: When a vehicle is driven, enter actual 
expenditures for parking and toll fees. Reimbursement for 
parking related to air travel shall not exceed an aggregate 
of 72 hours. (NOTE: PAM, Section E-1-3-1.) 

Line 7 8 - Auto Travel: When a vehicle is driven, enter the 
number of miles being claimed and the rate per mile, ac~tla11y 
generally allowed by the trainee's ~epar:tment jurisdiction, 
not to exceed ~ 20¢ per mile. NOTE: PAM, Section E-1-3-1 

(1) The "Number of Miles" -i-s- refers to the miles traveled by 
the most direct route between the trainee's assigned 
headquarters and the course site. In some instances, 
one route of travel may in fact be a greater distance 
than another but it is the more reasonable commute. For 
example, a freeway route may involve greater ··mileage but 
is more efficient than. taking congested surface streets; 
in such circumstances, the freeway route may be traveled 
and the related mileage used to determine the distance. 
Mileage from the trainee's home may be claimed if it is 
less than from the assigned headquarters; this should be 
indicated in Line 13, the Comments; Section. 

-32-



i-7 ~. INSTRUCTIONS 

"i;y ( 2} 

~\ 

FOR LINES 1 THROUGH H- 14 (continued} 

For a reoiSent traiRee 1 milea§e is reimburseS for 9Re 
royAe trip Ynless t~ere are split sessions. For a sp~it 
sessioA, 11hioh is a break iA the GOtHse gf foyr or more 
aays, b1o roHRa trips ef milea<;:~e are reimeYrsea. Daily 
travel mileage related to the training activity of a 
resident trainee to and from the course site and the 
£lace of tem£orary habitation is not reimbursable. The 
one way distance and the number of trips should be --­
explained in the Comments section. 

ill For weekends and holidays, or split sessions, the 
expenses of travel to and from the trainee's 
headquarters and the training site may be reimbursed in 
lieu of subsistence to the extent that such travel 
expenditures do not exceed the amount that would be 
reimbursed for subsistence had the trainee selected to 
remain at the training site; this should be explained in 
the Comments section. 

For a commuter trainee, mileage is reimburseeable for 
one round trip per day of class instruction as detailed 
under Maximum Reimbursable Hours, ·CommissioR Preeeayre 
PA~, Section E4 5 ~5-6. 

Mileage for travel to a retreat location will be is 
reimburse4able for both the commuter and the resident 
trainee, if ~ this type of training form~is part of 
the apprevea course. eer~itieaeiof!. 

(6) ~ For a rental vehicle, reimbursement is authorized at 15~ 
up to 20¢ per mile, the same as for an agency, 
department, or private car. No eosts expenditures other 
than mileage may be claimed/ related to a rental 
vehicle, i.e., the daily rate, insurance, gas, etc. 

(7) +6-1 The agency is responsible for maintaining a record of 
travel ~ates, vehicles used and mileage, for audit 
purposes. NOTE: PAM, Section E-1-3 m. Trainees should 
be aware that when they claim mileage reimbursement in 
excess of 17¢ per mile for use of a Erivately owned 
vehicle the IRS requires that trainees keep adequate 
records of all expenditures for operating vehicles. The 
IRS considers mileage reimbursement in excess of 17¢ per 
mile taxable personal income. 

i.-lh Line~ 9 - Commercial Air Travel: Enter actual eost e€ 
·expenditure (not to exceed coach-class} for air travel 
including tax. The a§'eA:cy is :fes~ensiOle fey retaiuing all 
reeeipts for ayeit pYrposes. NOTE: PAM, Section E-1-3-(1). 

• 

• 

Private airplane travel may be reimbursed at~ 24¢ per mile 
based on actual "air miles." Explain in Comments Section if 
this mode of transportation is used. • 
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5-7~. INSTRUCTIONS FOR LINES 1 THROUGH~ 14 (continued) --- --

• 

• 

• 

Line 9 10 - Commercial Surface Travel: Enter east of actual 
expenditure for surface conveyances travel other than auto. 
When suitable city/county/private vehicles or common carrier 
facilities, including airport limousine service, are 
available, such transportation shall be used in lieu of 
taxicab. Because of the high cost, a taxi should be used 
only in unusual situations. If used, explain in the 
"Comments" Section why this mode of transportation was 
necessary. Under normal circumstances when public or private 
automobiles are not available, the airport bus is to be used 
for travel from airport to school or lodging and return. 
NOTE: PAM, Section E 1 3 (1). This 11oulEl ineluee: 

( 1) Bus 
(2) '±'Eain 
(3) 'Paxi 

{ 4) 'Polls 

Beeause of the high east of this type of 
tEanspoEtatien, a taJei shoulEl be usee only i~ 
unusual situations. If uses, please explain 
-in "Comment-s" '11hy this meEle of traRspertatieR 
was neoessary. Ynder normal eireumstanees the 
airport bus is to be used for tra~el from­
airpeEt to school or lodging and return. 

-Note. E 1 3m. 

'Poll b1:idge fees pais in travel oy auto to a!ld 
from school are rei!ubursable. , 

Surface travel costs 11ill not be reimburses fer--daily 
transportation use during school session. 

Parking eosts are not reimbursable. 

~~e ageney is responsible for retaining reeeipts fer s~~aee­
travel, for audit pu1:poses. 

Line -~11- Tuition: Reimbursement may be claimed for 
tuition, -as authorized net to exceed the amount eeEtified- by 
the Commission. If the billing from the school includes more 
than one charge, east, contact should be made with the Course 
Coordinator for a listing b£ealtselm of the charges and enter 
only the tuition charge. Registration, unit or credit fees, 
materials, books, and ammunition 11ill not be are not 
reimbur&eEhable. 

Line~ 12 - Salary: Concurrent with the provisions of 
Commissi9R PI:oeesure-PAM, Section E-4-5 E-5-6, pertaining to 
maximum hours, the basis for figuring salary reimbursement 
for each trainee is: 

Hours Claimed times Straight Hourly Salary Rate times 
percentage rate; i.e., 40 X $5.77 X 60% = $138.40 
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i-7 4 6. INSTRUCTIONS FOR LINES l THROUGH-'1:":1-14 (continued) 

Straight Hourly Salary Rate is tha't rate of salary earned on 
the first day of the course. The straight hourly salary rate 
is the employee-class basic salary and shall not include • 
incentive pay and hazard pay, education subvention, 
scholarships, insurance premiums, medical benefits, watch 
differential_p~ pension plans, uniform allowance, or other 
employee benefits. 

Methodology for Determining Hourly Salarv Rate: The number 
of holidays and vacation days or sick days allowed by the 
~risdiction must be accounted for as "paid days," and 
'included in the days worked year. 

l. The total days in a week minus the allowed days off, 
times the number of hours worked daily, equals the 
hours worked in a week. 

(7 days - 2 days) X 8 hours = 40 hours 

2. The hours in the work week, times the number of 
weeks in the year, equals the number of hours in the 
work year. 

40 hours X 52 weeks = 2080 

3. Monthly salary,* at straight time, paid to the 
trainee, times the number of months in the year, 
equals the annual average yearly salary rate. 

$1,000 X 12 months = $12,000 

4. The annual average yearly salary rate - that is the 
basis upon which the trainee is paid at the start of 
the training period - divided by the number of hours 
in the work year, equals the hourly salary which may 
be used in computing what may be claimed as 
reimbursement from the Peace Officer Training Fund. 

$12,000 - 2080 hours= $5.77 per hour 

*Salary at straight time is the regular sum, before 
benefits, paid periodically to an employee class. 

The reimbursement percent rate is that rate of salary 
reimbursement for the particular plan or training course as 
authorized by the Commission. See PAM, Section E-2-6. 

The Hours Claimed cannot exceed: 

(1) Actual hours attended - If the trainee attended less 
fewer hours than the course is certified for, claim only 
those hours attended, and explain in Comments. 
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5-7 4-6. INSTRUCTIONS FOR LINES 1 THROUGH-TT 14 (continued) 

• 

• 

• 

(2) Certified length of course - If the trainee attended 48 
hours, and the course is only certified for 46 hours, 
then 46 hours is the maximum that can be reimbursed . 

(3) Maximum hours -<Commission Proceetl~e PAM, Section E4 5 
E5-6 establishes maximum reimbursable hours for specific 
courses. If the certified length of the course exceeds 
the maximum number of reimbursable hours, only the 
maximum number of hours may be claimed. 

(4) Hours of salary paid to trainee by department - If the 
course is 48 hours in length, but the department paid or 
otherwise compensated the trainee for only 40 hours of 
salary, only 40 hours of salary may be claimed. 
Indicate in the Comments section that a lesser number of 
hours of salary was paid to the trainee as tke reasgn an 
explanation of why course hours completed is different 
than course hours claimed. 

St:~aighL IIo1:1rly Salary Rate is Lhal rate earned on the :Hrst 
day of tke course. 

'1) Tke straight kourly salary rate may include items suck 
as insentive pay and kaBard pay. Tke straight kourly 
salarl tate shall net:: ineltu3e eases to a city Of? eottnty 
for payment of insurance premiums, medical benefits, 
pens ion plans 1 uniform allmJance 1 or other employee 
benefits, 

-The percent rate is tkat rate of salary reimaursement 
for the par~ieular PlaR or traiAiR§ eou~se as a~~roved 
by the Commission, 

m.-±-. Line +Zl3 - Total Expense Claimed: Enter the total expense 
claimed-ror the trainee in the amount column. · 

n.~. Line-rY14 - Comments: Make necessary explanations in the 
space provided. For example/~ show: 

( 1) 

(2) 

The reason, and the date of terminatiofl the last day of 
training if the trainee does not complete the Basie 
Course or Motorcycle Training Course~ or when a trainee 
is terminated before the end of the Basic Course, the 
date and related circumstances plus whether the 
provisions of Section 1002 (a) (1) through (6) were 
completed prior to the trainee's appointment date and 
the date the Basic Course began. 

The reason hours claimed, Line-+'!:- 12 are less than the 
course hours completed in Space %'- ~;;:; 1 :~:~:~:·~ 
aBseaoe Ecom cOtlfDe, OF a~ePJ:e} E t:tes f e .cut 
for less tflaR total reimBttrsaSle Ro~rs . 

(3) The reason for taxi use. 
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5-7-4--6--. INSTRUCTIONS FOR LINES l THROUGH +3- 14 (continued) 

(4) The reason that the number of miles is different than • 
from assigned agency headquarters to the course site. 

5-8-4-'i'. Line -±4 15 - Signature of Trainee: Specific legal and other 
requirements must be met by require properly signing ··E-!Te and 
complet~ion of the Training Expense Claim Form. By signing the 
training expense claim, the trainee certifies attests that the 
~nts ~-pendituEes fe£ tcail'liiJI:J recorded in L1nes l through 'u 
14 are correct and were actually expended and allowable. The 
Training Expense Claim constitutes a legal document authorizing 
expenditures of State Funds, therefore, the requirements as 
stated must be strictly adhered to. If the claim form is not 
properly signed, it will be returned for correction. 

Exception: If the trainee is separated from the p department 
before completing the training course and is not available to 
sign the Training Expense Claim, the claim may be signed by a 
second party so authorized by the department. After writing 
the name of the trainee, the second party shall must sign 
his/her own name in full immediately below that of the 
trainee's. 
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POST Administ~ative Manual COMMISSION PROCEDURE E-~ 6 

• Reimbu~sements 

CLAIMS SUMMARY, POST 2-102 

Pu~pose 

6-1 -5-+. Claims Summa~y: This Commission Procedure p~ovides instruct ions 
for the completion of each item on the Claims Summary, POST 2-102. 

Instructions for Completion Form 2-102 

6-2-~. Form Completion: The person assigned by the agehcy to prepare 
--.-t-B- reimbursement claims shall submit -i-1'1 trip:!.ieate ·the Claims Summary 

in triplicate. ·.1hiel~ This form summarizes the individual Training 
Claim(s) 

• 

• 

a. The Claims Summary (POST 2-102) is a matching companion form 
to be used in conjunction with the Training Expense Claim 
(POST 2-101) • While the completed Training Expense Claim 
r:efleets accounts for the expenditures for training of an 

· individual memeer 7m~loyee of the department attending a 
specific POST cert1f1ed course, the Claims Summary summarizes 
from the Training Expense Claims, showing the total claim for 
reimbursement -to- submitted by the pe:!.iee ageiley department 
for a specific course presentation. ' 

b. -AFty numeel" ef One or more Training Expense Claims may be 
attached to a Cla1rn Summary but all must be payable by the 
same Reimbursement Plan and bear the same course control 
number. Even though only a single reimbursement claim is 
made, it is to be summarized on the Claims Summary and 
submitted ·>lith the 'PraiRiRg ExpeRse Claim(s) te POST. to 
POST with the Training Expense Claim. 

c. The Claims Summary is structured as follows: 

( 1) 

( 2) 

Spaces "A" through "H", to record the information fo~ 
identification purposes. 

Lines 1 through -±-2· 13 for summarizing expenditures and 
claims, correspond to identically numbered lines on the 
Training Expense Claim, POST 2-101. 

(3) Lines -I-3- 14 and 15, for signatures, and job titles of 
authorized poersOris who attest-ing te thatthe amounts 
stated in the claim are correctness and truth of the 
agency el" jurisdietiem.claim. were expended by and for 
the trainee. 

-38-



6-3 § 3. Identification Information, Spaces A through H: It is necessary 
that accurate information be provided to identify the a~etwy 
department making the claim, and the specific training course 
expenditures for which reimbursement is claimed. The following _ 
instructions for providing this information apply to letter spaces A 
through H on the Claims Summary, POST 2-102. 

a. Space A - AgeRey Department Claiming Reimbursement: Enter 
the name of the~ageRcy department claiming reimbursement. 

b. Space B - Course Control Number: Enter the Course Control 
Number. This is a course identification number assigned by 
POST and given to the course coordinator, authorizing the 
presentation of the course. The trainee, while attending the 
course, should obtain the Course Control Number from the 
coordinator. 11hile attenein~ the course. 

c. Space C - Title of Course: Enter the certified course title 
for which reimbursement is being claimed. See PAM, Section 
E-5-3-C 

d. Space D - Date Claim Prepared: Enter the date the Claims 
Summary is prepared. 

• 

e. Space E - Preparing Claim: Enter the name of the person to 
be contacted by POST. Give the complete phone number, 
including area code and extension number. Often it is 
necessary for a .memlae!' of~ POST staff employee to contact the 
person who prepares has prepared the Claims Summary to 
clarify certain points of information or obtain additional • 
data to complete the claim for reimbursement. It saves time 
and makes the job easier for everyone concerned if there is a 
ready means of info10mal communcationj. 

f. Space F - Number of Trainees Claimed: Record the number of 
trainees for which the ju£isaietion department is making ~ 
claim~ for reimbursement. There should be a completed copy 
of the Training Expense Claim (POST 2-101) for each trainee. 
Do not claim reimbursement for more than one course on each 
Claims Summary submitted. 

g. Space G - Starting Date of Course: Enter actual starting 
date of course. 

h. Space H - Ending Date of Course: Enter actual ending date of 
course. 

6-4-5---4-. Summary of Expenditures Information, Lines l through-H- 13: It 
is necessary that expenditure information of the Training Expense 
Claim be accurately summarized on the Claims Summary. The following 
istructions apply to number lines l through~ 13 on the form. 
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6-4-5 4. SUMMARY OF EXPENDITURES INFORMATION, LINES 1 THROUGH~ 13 

• (continued) 

a. Lines 1 through +T 12 - Summary of Expenditures: For 
Subsistence, Travel-,-Tuition or Salary: :Oummari2!e~d the 
expenditures listed on Lines 1 and successively Lines 2 
through --±-t 13 of all Training Expense Claims -iffid- enter the 
total for each line on the corresponding line of the Claims 
Summary. 

b. Line~ 13 - Total Amount of All Individual Claims from Line 
--±-:2- 13 ofTraining Expense Claim: Add the right "amount" 
column and enter the total on Line~ 13. 

6-5~ Signatures and Titles, Lines B 14 and H 15: Specific legal 
and other requirements must be met by require authorized persons to 
properly sign~ the completed Claims Summary. Separate signatures 
are to be shown on Lines -:1:-3- 14 and -:1:--4- 15. 

• 

a. Line ±3-14 - Signature - Title: The authorized official of 
the ageRey deeartment or jurisdiction shall must sign the 
form giving h1s or her full name and title. -rr-a signature 
stamp is used or if someone is authorized to sign for the 
department head, the person affixing the stamp, or sign1ng, 
must also s1gn his/her name 1n 'FUII on the claims Summar~ 
form, initials are not applicable. 5 i<jl'lattlr e stamps and OJ: 
-initi-als are not: aeeej3t: able. 

b. Line~- 15 - Signature - Title: The authorized person 
responsible for the examination and settlement of accounts 
for the agency de!(artment or jurisdiction shall must sign 
the form gioing h1s or her full name and title, thereby 
attesting to the correctness of the claim. If a signature 
stamp is used or if someone is authorized to sign for the 
department head, the person affixing the stamp, or signing, 
must also sign his/her name in full on the Claims Summar~ 
rorm, 1nitials are not appl1cable. Si<jnattlre stamps and or 
1nit1als are not acceptable. 

6- 6-5-U-' For war ding Claims: Forward three copies of the Claims Summary 
---with two copies of each training Expense Claim to: 

Commission on Peace Officer Standards and Training 
7100 Bowljng Drive 
Sacramento, California 95823 
Attention: Claims-Audit Section 

6-7~. Attach to the claim a copy of any time waivers, non-sworn 
---personnel approval letters or other correspondence necessary to 

process the claim • 

• 
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POST Administrative Manual COMMISSION PROCEDURE F-1 

Professional Certificates 

PROPEOOIOHi'l:L REGULAR CERTIFICATION PROGRAM 

Purpose 

l-1. The P£-o-f-ess-4.-o-Ra-l- Regular Certification Program: This Commission 
Procedure describes i~}emente the P~~~es~i~Ral-Regular Certification 
Program established in Section lOll (c) of the Regulations. 

General Provisions 

l-2. Eligibility: To be eligible for the award of a certificate, an 
applicant must currently be a full-time re~ularly employed and ~aid as 
such peace officer employed as such in Cal1fornia by a city pol1ce 
department, a county sheriff's department, a regional park district, a 
district authorized by statute to maintain a police department, the 
California Highway Patrol, the University of California Police, or the 
California State University and Colleges Police. 

a...-- -A- fu1.1--t.i.me-.- .piil id- -P€0 &c.e. -of.f.ice r -.memb.e.J;.._of- .a. _c aJ...i.for .n.i.a _ c.Lt.:,z 
130-l-i-ee- -de]3a ;:-cnte !'1-t-,- -a- C-a-1, i !'EX-IT i a- -eGll R-t-y- -S Ae!"-i-E f.!-s- -E1 ep;H-I;m-e-n.& 7 

the- -Ga -l-i-fe HJ-i-a-H-4.-g-f;way- -Pa t;:-o-],,- -t-he-Y-n-i-lre£-&i-l=y- ~f- -Ga-l-i-f:e£ -n-i-a 
Pcl-i-e e-,- -G-E -t-h-e- E:frl-i-€ e-<-n-ia--&t-a-1; e- -GR i v €-!"-& lo t y- -a-FI El- .C-Bl J. -e<J-e s­
Po-1-i-ee,- -GR-

b-.---A- -f-0 !'met'" -fti:l-J:--t: i me-;--pa-:i:-cl-~e- -o-f-f i:ee-r--m~ !'--o-f--a­
€-a-1-Horn-:i:-a -ci-ty-po-1-±e-e--de~me-nt-;-- a- -eal: i -f-o-E !'I i-e--eetiftl:y­
she-E± f-f-'-s--cl-ep-ar tffl'e'z-,t ;- -o-E- t-he -Ga-l-:i:-fo;:-n-:i:-a- H-i-<J-l'tway- -Pa t"l:'-0], 7 --whe 7 
a-t--1=-l'te- -t-i-me- -o-:E- -a pp-J:. ie-a-t-:i:-efl- -i-fr- se!"-v-i Fl~--a-s --e- -ftil -l -t-lo me-,- -fl a-4.-G-­
fleaee- &f-f i:ee!"--as--deH-t"H"d -fly- -Ga! -i-f-Gl'l't-i-a--law-.-

l-3. Application Requirements: 

a. All applications for award of certificates covered in this 
procedure s~i-f-ie&l=iefr shall be completed on the prescribed 
Comm1ssion form entitled "Application for Award of POST 
Certificate.L." POST 2-116 (Rev. ) • -

b. .Each applicant shall attest that he or she subscribes to the 
Law Enforcement Code of Ethics • 
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l-3. APPLICATION REQUIREMENTS (continued) 

c. The application for a certificate shall provide for the 
following recommendation of the department head: 

(l) "It:--i-s I recommende-&-that the certificate be awarded. I. 
-GQ~.t-i-~y:=-attest that the applicant -has-E_ompleted a period 
of satisfactory service of no less than 12 months and 
has been employed in compli~nc~ with the minimum 
standards set forth in Section 1002 faH-1-h--(..:&-h--an-G--(-4-}-
or S-102 of the Commission's Regulations. The applicant 
~~opinion is of good moral character and is worthy 
of the award. My opinion is based upon personal 
knowledge or inquiry. and t The personnel records of 
this jurisdiction/agency substantiate k~1s-~ 
recommendation." 

(2) When a department head is the applicant, the above 
recommendation shall be made by the department head's 
appointing authority such as the city manager or mayor. 
Elected department heads are authorized to submit an 
application for approval by the Commission. 

Education, Training, Experience 

l-4. Basis for Qualification: 
applicants shall have completed 
and experience as prescribed by 

To qualify for award of certificates, 
combinations of education, training 
the Commission.· 

a~- --Efl~tiBn--Pe-i-n-1; s~ -- *lRe--&eme..&t-eF- .un-i-t£- Bh-al~.--e<'JHfrl- -<3Re- • 
ed~t4-o~+- p0-i-nl;- and -efl€--EjHa-£-t=eE --un-it:--&!Tal.I- -e{;fHa-l--£w& -t-hi -£-de--
of-.a.-poi.n.t- · 

b--- -'1'~-a-i-Ri ~-P.ei-n-t-s • -- .!J'.wefl-t-y -el-ae-s EE>Om -l'ieut-s- &f--Ele.I-i-ee- '1:-1:-ai:n-i-ng 
a flf>J:-GYe& -17y- '1:* -f:€lffiffi is&i-GR- Bh-al.I --e<'j l:lal- -<3R e-k-ra-i -n-i-ft§- pGi R'l:-.-

a. Training Points: Twenty classroom hours of police training 
acknowledged by the Commission shall equal one training 
point. Such training must be conducted in a classroom or 
other appropriate site, in increments of two hours or more, 
tau ht b a ualified instructor, concluded with a ropriate 

or w 1c ept. 

b. One semester unit shall equal one 
oint and one uarter unit shall e ual two thirds 

un1ts of credit shall be awarded by an 

c. In the evaluation of transcripts, concerning courses begun 
on or following February 15, 1977, the following shall apply: 

ill No more than six units of credit based on experiential 
learning are allowable that have not contributed to the 
award of a degree. 

ill No more than six units of credit are allowable for • 
other than the law enforcement occu~ational, 
supervisory or managerial experient1al learning. 
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l-4. BASIS FOR QUALIFICATION (continued) 

ill Units of credit based on experiential learning are 
limited to courses which are offered by the awarding 
education institution . 

ill 

Transcripts which include units of credit based on 
experiential learning are accompanied by an explanation 
by the educational institution relative to the award of 
such units. 

Experience or training related to law enforcement is 
allowable only once; either to satisfy the experience 
or train1ng requisites for the issuance of a 
rofessional certificate, or as awarded units of credit 
or exper1ential learning. For example, a person 

applies for an Advanced Certificate who has six years 
of experience and a Baccalaureate Degree which involves 
30 units of credit awarded as a result of ex eriential 
earn1ng. On the bas1s o an allowance of one month of 

experience for 2.5 units of exper1ent1al cred1t 
accepted, the person would be required to have seven 
years of experience rather than six. 

d. <;;,- Nhen college credit is awarded, .f-o-:r;.-!*>±-:icee--t-Fa-i-n,l-a§b it may 
be counted for either training or education points, 
whichever is to the advantage of the applicant. 

e. 

f. -a-.-

.9..!. e,-

Training acquired in completing a certified Basic Course may 
be credited toward the number of training points necessary 
to obtain the Intermediate or Advanced Certificate. When 
~cation po1nts as well as training points are acquired in 
completing the Basic Course the applicant may selec~ 
Without apportionment, the use of either the education 
po1nts or the tra1n1ng po1nts. 

Law enforcement experience in California as a full-time, 
paid peace officer employee of a city police department, a 
county sheriff's department, a regional ~ark district, a 
district authorized by statute to mainta1n a pol1ce 
department, ~-the California Highway Patrol, or the 
University of California and the California State Un1versity 
and Colleges Police, may be acceptable for the full period 
of such exper1ence 1n these agencies. 

In other law enforcement categories designated by the 
Commission, the acceptability of the required experience 
shall be determined by the Commission, not to exceed a 
maximum total of five years. The experience must be 
documented and indicate the name of the organization(s), 
years of service, duties performed, and types of 
responsibility.!. 
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Professional Certificates 

l-5. The Basic Certificate: 
forth in paragraphs l-2, ~ 
the applicant, for the award 

In addition to the requirements set 
l-3, and l-4, the followiA§ are reqHired 
of the Basic Certificate; must: 

a. Shall hHave completed a period of satisfactory service of no 
less than one year, as attested to by the department head. 
For an applicant whose service with the current employer is 
satisfactory, but less than one year in length, the 
aggregate of one year of service with the current and a 
previous employer is also acceptable. When the aggregate of 
service is used, both department heads' signatures are 
required. 

b. Shall fiHave satisfactorily eom~leted the met the training 
requirements of the POST Basic Course.·ol" its equi'.·aleAt as­
determiAe~ by the CommissioA. 

l-6. The Intermediate Certificate: In addition to the requirements 
set forth in paragraphs l-2, -aft€! l-3, and l-4, -a-l-1=- of the foll011iA§ 
are reqHire~·the applicant, for the award of the Intermediate 
Certificate/ must: 

a. -Shall P· Possess or be eligible to possess a the Basic 
Certificate. 

• 

b. -Shall Satisfy the basic training requirements and have 4lt 
acquired the follo11iA§ eombiAatieAs of edueatioA aAd 
training and education points and/or the college degree 
designated, eombiAe~ \:ith th~ and the prescribed years of 
law enforcement experience, OJ" the eolle§e degree desigAated 
\lith tfie ~EeSCJ" ibed yeal"S OE-+flw eAfOECeffiCRE enper ieAC€ in 
one of the following combinations. ---

Hiuim;m Tr.linlng Points 
lr:t1ttdin:J r~o~:T 
Bdsit b)ui'~t!:-R.-:~z:,iJ•cd 

~-- MI:I=~J;!;:i\tion Points 

15 30 

15 30 

-flG5l--
t: ... ; i e 
-t<HH~ 

As~oci,1tc 
Degree 

D.acclll J urCil tc 
Degree 

l---------------·-~-----~-----1-----~-------l---------; 
YcJ.rs of La-.-: [nforct·H:.::nt 

[xpL·r it:occ J:.:(ll.d ,.1 ·d 0 6 4 I 2 

L-----------------L-----J-----J---.--·1------J----------J 

l-7. The Advanced Certificate: In addition to the requirements set 
forth in paragraphs_l-2, and l-3, and l-4, the fellolliAg are reqHired 
the applicant, for the award of the Advanced Certificatej must: 

a. £flall ~Possess or be eligible to possess the Intermediate • 
Certifi~ate. · 
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1-7. THE ADVANCED CERTIFICATE (continued) 

• 
b. Shall Satisfy the basic training requirements and have 

acquired the followin~ combinations of e~ueation an~ 
training and education points and/or the college degree 
designated combined 11ith the and the prescribed years of law 
enforcement experience, or the eolle~e ae§~ee aesi§nated­
sombined with the prese~ibea years of law enforeeffient 
experience. in one of the following combinations. 

Nin 
-1 

-1 

--- --. -- ----- ---~T ·-------
ililll•, Training Points ~ 
t.'. ~':i~E~r:;-~..;.;..:t- 30 45 -~ 

~~-~~~~~~-c~~:::_~:~·•;uit•.:cl (r~Ht: e 
: \ :-\ i I I i lilU:I! Ft!uc,Jtion roint5 30 45 A-;soci<1tc 
! 01' J)._!!J1'..:'; !i:_';fld l'i:'d Oc-~n.~c 

-----
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1-8. The Supervisory Certificate: In addition to the requirements 
set forth in paragraphs 1-2, 1-3, and 1-4, the applicant for the award 
of the Supervisory Certificate shall eoffi:EllY viiUt the follo11i1'1§. must: 

• 
a. Possess or be eligible to possess the Intermediate 

Certificate . 

b. Been a1..ar~ed Have no less than 60 college semester units--a-& 
awarded by an accredited college. 

c. Satisfactorily meet the training requirements of the 
Supervisory Course. 

d. Currently and for a period of two years have served 
satisfactorily as a supervisor as defined in Sections 
lOOl(i) of the Regulations. The required experience shall 
have been acquired within five years prior to date of 
application. 

~ The Supervisory Certificate shall include the applicant's name, 
official title and name of his/her jurisdiction. 

1-)8.~ The Management Certificate: 
forth in paragraphs, 1-2,~ 1-3, 
the applicant for the award of the 

In addition to the requirements set 
and 1-4, the followiA§ are reqtlired 
Management Certificate; must: 

• 
a. Shall p Possess or be eligible to possess the Advanced 

certificate. 

b. SRall Aave beefl a\/ar8e8 a baeealaH£eate Segree or aA 
associate ae§ree or Have no less than 60 college semester 
units -a-t awarded by an accredited college. as de!:ined in 
SootieR lQQl (a) of the Regolations. -
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1~.~ THE MANAGEMENT CERTIFICATE (continued) 

·C. Shall have completes s £atisfactorily meet the training 
requirements of the the Middle Management Course.or its 
equivalent as pro':ided in Section lO~t-fl.e-R~ations. • 

d. Currently andAf !or a period of two years shall have served 
satisfactorily as a department head, assistant department 
head, or as a middle manager as defined in Sections 1001 
l£lL (g), (h), ~ and (1) of the Regulations. The required 
experience shall have been acquired within five years prior 
to date of application. 

The Management Certificate shall include the applicant's name, 
official title and name of his or her jurisdiction. When a holder of 
a Management Certificate transfers as an assistant department head or 
middle manager to another jurisdiction, and upon the completion of one 
year of satisfactory servioe in a ne\1 department, upon request, a new 
certificate may be issued as provided for in Procedure F-5, displaying 
the name of the new jurisdiction. 

9.10 The Executive Certificate: In addition to the requirements set 
forth in paragraphs 1-2, -aM 1-3, and 1-4, the foll011in§ are 
re~uired the applicant, for the award of the Executive 
Certificatej, must: 

a. Shall p Possess or be eligible to possess the Advanced 
Certificate. 

b. Shal:!_ ha'J"e been a11al"aed a baccalaureate O!" associate de§ree • 
or hi§her 1 or Have no less than 60 college semester units-at 
awarded by an accredited college. as defines in Section 1001 
~a) of the Re§ulations. -

c. -Shall have eompletea s £atisfactorily meet the training 
'requirements of the the Executive Development Course.or its 
equivaleat as ~roviGee in SeeEien lQQQ ef tAe Re9~latiens. 

d. Currently and~!or a period of two years shall have served 
satisfactorily as a department head as defined in Section~ 
1001, (g) and (h) of the Regulations. The required 
experience shall have been acquired within five years prior 
to date of application. 

The Executive Certificate shall include the applicant's name, official 
title and name of hiE> or her jurisdiction. When a holder of an 
Executive Certificate transfers as a department head to another 
jurisdiction, and upoB the OGIIlpletion of one year of satisfactory 
service in a ne11 ae~artment, upon request, a new certificate may be 
issued as provided for in Procedure F-5, displaying the name of the 
new jurisdiction. 
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• POST Administrative Manual COMMISSION PROCEDURE F-3 

-Apr-H:---25, 1974 
July 1, 1978 

Professional Certificates 

CANCELLATION AND RECALL OF PROFESSIONAL CERTIFICATES 

Purpose 

3-1. Cancellation of Professional Certificates: This Commission 
Procedure iffiplemC:Ftts. that flOrtion of the Ceitifieateo aRd 

· Al7ar~s Pro~raffi 1 establishe~ iR £eetien lQll (a) aR~ (~) of "the 
Re9Ylatisns 1 \lhieh provides for the cancellation of POST professional 
certificatesr/which are described in PAM, Section 1011(2). 

Cancellation ane Reeall 

• 3-2. Right to Cancel: 
any certificate when: 

The Commission reserves the right to cancel 

• 

a. /The certificate was issued by administrative error; or 
b. ~The certificate was obtained through misrepresentation or 

fraud. 

3-3. Notification by Department Head: When in the opinion of a 
department head a certificate should be cancelled eYe ts because of 
any of the conditions listed in paragraph 3-2 above, it shall be his/~er 
the department head's responsibility to notify the Commission. 

3-4. Responsibility for Cancellation: The Executive Director is 
responsible. for the cancellation of POST professional certificates and 
the establishment of procedures to carry out this responsibility. 

Investigation 

3-5. Initiation of Investigation: When it is brought to the 
attention of the Commission that a professional certificate helee~ may 
have uiela~ee any a~~lieable ~Eeoisien been issued involving 
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3~5. INITIATION OF INVESTIGATION (continued) 

conditions listed under paragraph 3-2, the Executive Director shall 
initiate an investigation. The .department head and the concerned 
individual 'shall be notified of the investigation. 

3-6. Notification of Hearing: If the facts of the case appear to 
substantiate cause for cancellation, the individual concerned shall be 
notified by registered mail of the right to a hearing and the grounds 
for the proposed cancellation. The notice of hearing shall advise the 
individual of his/her right to appear and testify and question any 
witnesses that may be called to testify. The individual's departmen_t 
head shall also be notified of the hearing, 

Hearing 

3-7. Procedures for Hearing: If the holder of a certificate which is 
proposed for cancellation action desires a hearing, regarding such 
action, he/she must notify the Commission of the desire for a hearing 
within 30 days of the indi~idual's receipt of the notice of hearinq. 

a. All hearings shall be conducted in conformance with the 
Administrative Procedures Act (Government Codes Section 

• 

11500 et. seq.). All hearings shall be conducted by a • 
qualified hearing officer who shall prepare a proposed 
decision in such form that it may be adopted as the decision 
in the case. The Commission shall decide the case. 

b. A committee of the Commission for the purpose of hearings or 
reaching decisions regarding professional certificate 
cancellation shall be no less than three members. 

c. The Commission may decide the case on the basis of the 
transcript of the hearing conducted by the hearing officer. 

d. All meetings and hearings of the Commission to consider the 
cancellation of a professional certificate shall be open to 
the public except upon request of the involved person and 
when sufficient reason is presented that in the judgment of 
the Commission the hearing be closed. 
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~POST Administrative Manual COMMISSION PROCEDURE F-5 

July 1, 1978 

Certificates 

REQUEST FOR REISSUANCE OF POST CERTIFICATE, POST 2-250 

Purpose 

5-l. Request for Reissuance of POST Certificate: 

This Commission Procedure outlines the requirements for 
requesting the reissuance of a POST certificate if the original 
is lost, stolen, destroyed, bears incorrect information at the 
time of issuance, or a Management or Executive Certificate 
holder changes jurisdiction of employment. 

General Information 

• 5-2. A person who has been awarded a POST Certificate which is 
deSCribed above and who applies to POST for a reissuance must: 

a. 

b. 

c. 

d. 

Complete a single copy of the Request for Reissuance of POST 
Certificate, POST 2-250, and submit it to the Commission on 
Peace Officer Standards and Training, 7100 Bowling Drive, 
Sacramento, California 95823. 

A completed form, POST 2-250, shall be submitted 
for each certificate for which replacement is 
requested. 

Indicate on the POST 2-250 the certificate for which a 
replacement is being requested, and a narrative statement 
explaining the circumstances surrounding the status, 
condition or reason necessitating the replacement of the 
original POST certificate. 

Sign and date the POST form 2-250, and include the mailing 
address where the replacement certificate is to be sent. 

Return the original certificate with the POST form 2-250 if 
the circumstances for reissuance merely involve an exchange 
of certificates . 

• 2.=h. Upon the issuance of a replacement certificate, the original 
certificate is void. In the event the original certificate, if lost 
or stolen, is recovered, it shall be immediately forwarded to the 
CommissJ.on. 
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Commission on Peace Officer Standards and Training 

Meeting Date 

In the space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDATIONS. 
Use separate labeled paragraphs and include page numbers where the expanded information can be located in the 
report. (e. g., ISSUE Page }. 

The Commission's Specialized Law Enforcement Committee recommends adoption 
of the Program changes enumerated in Attachment 1 -Bulletin 78-14. 

Attachment 2 includes the detailed regulation changes including technical modifi­
cations necessary for incorporating the Specialized Regulations into the Regular 
Regulations. 

Attachment 3 includes a revised curriculum for the 200-hour Specialized Basic 
Investigators Course. 

Attachments: 1. NOTICE OF PUBLIC HEARING BULLETIN 78-14 
2. Detailed Regulation Changes 
3. Revised Procedure D-12 Specialized Basic Investigators Course 

if needed 



8TATK OP CALIFORNIA 

:r
1
EDMUND G. BROWN JR. 

GOVE:RNOR lltpar1mtnt of iusttrr EVEI.l.E J. YOUNGER 
ATTORNEY GENERAL 

COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 
7100 BOWLING DRIVE, SUITE 250 

SACRAMENTO, CALIFORNIA 95623 

August 10, 1978 

BULLETIN: 78-14 

SUBJECT: NOTICE OF PUBLIC HEARING- SPECIALIZED LAW ENFORCE­
MENT CERTIFICATION PROGRAM 

In accordance with provisions of the Administrative Procedure Act and pursuani 
to the authority vested by Section 11422 of the Government Code, NOTICE IS 
HEREBY GIVEN that a hearing will be held by the Commission on Peace Officer 
Standards and Training: 

10 a.m., October 19, 1978 
Eureka Inn 
7th & "F" Streets 
Eureka, California 

• NOTE: This will be a continuation of the Public Hearing from April 20, 1978, 
and certain new recommendations will be considered which were not 
listed in the original Notice (Bulletin 78-6). 

This hearing will address POST regulation changes which relate to standards 
for: (1) the POST Specialized Law Enforcement Certification Program and 
(2) Penal Code Section 13510.5 (Training Standards for Specified State Agencies). 
Regulations will become effective January 1, 1979. 

Regulation Changes 

1. Amend Regulation 1005 (a) - Basic Course 

2. 

(4) Every specialized agency trainee shall satisfactorily meet the training 
requirements of the Basic Course, PAM, Procedure D-l,within 12 months 
from the date of appointment as a regularly employed specialized peace 
officer; or for those specialized agency trainees who have not completed 
the Basic Course, the chief law enforcement administrator may elect to 
substitute the Specialized Basic Investigators Course, PAM, Procedure 
D-12. (Proposed Basic Investigators Course available upon request) 

Regulation 1005 (d) (Advanced Officer Course) will be required for all 
specialized peace officers. 

(continued) 



BULLETIN 78-14 -2- August 10, 1978 

3. Amend Commission Procedure D-7 (Specifications for Approved Courses) 
by designating the Advanced Officer Course as the standard which satisfies 
Penal Code Section 13510.5, relating to specified State Agency peace officers. 

4. Regulation 1002 (a) (7) (Standards for Employment), the required reading 
examination, shall apply to specialized peace officers. 

5. Amend Commission Procedure F-1 (Certification Programs) to allow 
qualified specialized agency peace officers to be eligible for POST Super­
visory and Management Certificates. 

6. Add Regulation 1009, which merges the Specialized Regulations into the 
Regular Regulations and establishes revised Specialized Agency entry 
standards for new entrant agencies but does not apply to agencies presently 
in the program, to read: 

1009. Specialized Law Enforcement Certification Program. (Program 
Effective January l, 1970) 

By authority of Penal Code Section 13506, the POST Specialized Law Enforce­
ment Certification Program is established for the purpose of raising the level 
of competence of specialized law enforcement officers. Only eligible law 
enforcement agencies, as determined by the Commission or otherwise pro- • 
vided by law may participate in this voluntary program and receive benefits. 
The cost of the education and training to meet minimum standards of the 
Program is the responsibility of the individual officer and/or agency. 
Acceptance and adherence to POST standards of selection and training are 
required if a specialized law enforcement agency is to participate in the 
Program. 

(a) Objective. 

The objective of the Commission on Peace Officer Standards and 
Training in establishing the Specialized Law Enforcement Certifica­
tion Program is to foster professionalization: 

ill By establishing minimum standards related to the physical, 
mental, and moral fitness which govern the selection of 
specialized law enforcement officers; 

(2) By establishing minimum standards of education and training 
deemed necessary to perform adequately the duties and 
responsibilities of specialized public law enforcement 
services. 

(continued) 
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BULLETIN 78-14 -3- August 10, 1978 

1009. Specialized Law Enforcement Certification Program (continued). 

ill Standards for Agency Entry into Program. 

ill Must perform enforcement or investigative duties, as 
defined by the Commission. 

(2) At the time of application for entry into the Program, the 
Specialized Law Enforcement Agency must submit a schedule 
which ensures that all its presently employed peace officers 
will meet POST training standards within a reasonable 
period of time. For purposes of satisfying this requirement, 
the current training standards apply to agencies which have 
requested entry on or before August 1, 1978. 

(3) Present to the Commission a certified copy of an ordinance 
requesting entry into the program or in the case of agencies 
not empowered to pass ordinances or resolutions--a letter 
of intent as prescribed by the Commission. 

(c) Program Provisions • 

The provisions for the Specialized Law Enforcement Certification 
Program are the same as the Regular Program except as expressed 
in the Regulations and Procedures. 

Necessary technical changes may be made as a result of these changes. 

7. The moratorium on entry of new agencies into the Program will be removed. 

Notice is also given that any person interested may present statements or argu­
ments orally or in writing relevant to the action proposed at the hearing. 
Written communications should be directed to: 

William R. Garlington 
Executive Director 
Commission on POST 
7100 Bowling Drive, Suite 250 
Sacramento, CA 95823 

The Commission has determined that the above regulations will create no new 
costs to local government, pursuant to Section 2231 of the Revenue and Taxation 
Code, since the Specialized Law Enforcement Certification Program is voluntary. 

~Is b. 
Chairman 
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,---------- Commission on Peace Officer Standards and Training-----------.. 

POST Administrative Manual Rev. July 1, 1978 

REGULATIONS 

CALIFORNIA ADMINISTRATIVE CODE 

The Regulations of the Commission on Peace Officer Standards and Training are 
established and adopted in compliance with Sections 13506 and 13510 of the 
Penal Code of California. 

The Regulations have been codified in Title 11, Chapter 2 of the 
Administrative Code of California, originally effective October 23, 1960, and 
revised effective July 1, 1978. 

TITLE 11 

PEACE OFFICER STANDARDS AND TRAINING 

CHAPTER 2 

CO~ISSION ON PEACE OFFICER STANDARDS AND TRAINING 

1000. Objectives 

The objectives of the Commission on Peace Officer Standards and Training are: 

(a) To raise the level of competence of local law enforcement officers: 

(1} By establishing minimum standards relating to physical, 
mental, and moral fitness which shall govern the selection of 
city police officers and peace officer members of county 
sheriffs.' departments and districts as authorized by law,. and 

(2} By establishing minimum standards for training such officers. 

(b) To provide such services to local law enforcement as are 
authorized by law. 

1001. Definitions 

(a) "Accredited College" is a community college, college or university 
accredited as such by: 

(1} The Department of Education of the state in which the 
community college, college or university is located, OR 

(2} The recognized national accrediting body, OR 

(3} The state university in the state in which the community 
college. college or university is located. 

(b) "The Act" refers to Part 4, Title 4 of the Penal Code. of 
California, commencing at Section 13500 and entitled, "Standards 
and Training of Local Law Enforcement Officers." 

PAM Rev. 7-78 -1-



1001. 
Commission on Peace Officer Standards and Training -----------... 

Definitions (continued) 

(c) "Assistant Department Head" is a.a- peace officer occupying the 
first posi tion(s) subordinate to a--acp3.'rtmcnt head, and for \Vhich 
commensurate pay is authorized. 

(d) "Certified Courseff is a formal program of instruction approved for 
reimbursement by the Commission.· 

(e) "Commission11 is the Commiss'ion on Peace Officer Standards and 
Training. 

(f) 

{g) 

{h) 

{i) 

{j) 

"Commuter Trainee" is one who attends a training course and 
commutes each day to and from the course site from his/her agency 
or residence. 

11Department'', (I) in the Regular Program is a city police 
department, a county sher1ff 1 s department, a regional park 
district, a district authorized by statute to maintain a police 
department or the California Highway Patrol;; or (2) in the 
S ecialized Program is a s ecialized agenc , spcc1al1zed 

epartment, or 1str1ct. 

"Department Head" is the chief of police, sheriff, ·or chief 
executive of a law enforcement agency;; or in a specialized 
agency, the administrative head or chief execut1ve of a department. 

''First-Level Supervisory Positio~' is a position above operational 
level for which commensurate pay is authorized, occupied by an 
officer who, in the upward chain of command, principally is 
responsible for the direct supervision of employees of a 
department or is subject to assignment of such responsibilities, 
and most commonly is the rank of sergeant. 

"High School" is a school accredited as a high school by the 
Department of Education of the state in which the high school is 
located; or a school accredited as a high schoOl by the recognized 
regional accrediting body, or a school accredited as a high school 
by the state university of the state in which the high school is 
located. 

(k) "Lateral Entry" refers to the appointment of an· peace officer 
whose employment is based upon special qualifications and/or 
experience in the law enforcement field. 

{1) "Middle Management Posi tions11 are those positions with supervisory 
and/or command responsibilities which are between first-level 
supervisory positions and department head positions as defined in 
this section, and for which commensurate pay is authorized •. 

{m) ''Non-Sworn Personnel Performing Police Tasks.'' Non-sworn 
personnel performing police tasks are those full-time, non-peace 
officer members of participating jurisdictions for whom 
reimbursement may be claimed, based upon actual job assignment, as 
determined and approved by the Commission. 

{n). "Regular Officer" is a peace officer member of a city police 
department, county sheriff's department, a regional park district, 
a district authorized by statute to maintain a police department, 
or the California Highway Patrol. 

{o) "POST Administrative Manual {PAM)" is a document containing 
Commission Procedures and Guidelines which implement the 
Regulations. 

(p) "Reimbursement'' is the money allocated from the Peace Officer 
Training Fund, as provided in Section 13523 of the Act. 

PAM Rev. 7-78 -2-
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r--------- Commission on Peace Officer Standards and Training ---------......_ 

1001. Definitions (continued) 

(q) "Reimbursement Plan'' consists of a combination of expenditures 
showing the percentage of the amount for which reimbursement is 
made for each expenditure within the provisions established by the 
Commission. 

(r) "Resident Trainee11 is one who attends a training course and 
obtains lodging and meals at or near the course site for one or 
more nights. 

(s) ''Specialized Law Enforcem~nt Agency'' is: 

{1) a segment of an agency which has policing or law enforcement 
authority imposed by law and whose employees are peace 
officers as defined by law; 

(Z) a government· agency engaged in the enforcement of regulations 
or la1.,rs limited in scope or nature; OR 

(3) a government agency that engages in investigative or other 
limited law enforcement activities in the enforcement of 
criminal law; AND 

(4) which is authorized by the Commission to participate in the 
Specialized Law Enforcement Certification Program. 

(t) ''Specialized Peace Officer'' is a peace officer member of a 
specialized law enforcement agency authorized by the Commission to 
participate in the Specialized Law Enforcement Certification 
Program. 

(u) "Trainee" is an employee of a law enforcement agency who attends a 
POST-certified course. 

(v) "Approved Course" is a formal program of instruction approved by 
·the Commission, but for which no reimbursement is provided. 

1002. Standards for Employment 

(a) Every peace officer employed by a department shall: 

(1) Be fingerprinted and a search made of local, state, and 
national fingerprint files to disclose any criminal record. 

(2) Not have been convicted of a felony in this state or any 
other state or in any federal jurisdiction, or of any offense 
in any other state or in any federal jurisdiction, which 
would have been a felony if committed in this state. 

(3) Be of good moral character as determined by a thorough 
background investigation as prescribed in PAM, Section C, 
"The Personal History Investigation."· The background 
investigation shall be completed on or prior to the 
appointment date . 

. (4) Be a high school graduate or have passed the General 
Education Development test with an overall score of riot less 
than 45, and a standard score of not less than 35 on any 
section of the test, as established by the American Council 
on Education, or have attained a score on a written test of 
mental ability approved by the Commission and equivalent to 
that attained by the average high school graduate. 

(5) Be examined by a licensed physician and must meet the 
requirements prescribed in PAM, Section C, "Physical 
Examination." 
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,----------Commission on Peace Officer Standards and Training----------, 

1002. Standards for Employment (continued) 

(6) Be interviewed personally prior to emplo~nent by the 
department head or his/her representative(sl, to determine 
his/her suitability for law enforcement service including 
such things as tl1e recruit's appearance, personality, 
maturity, temperament, background and ability to 
communicate. This regulation may be satisfied by a member of 
the law enforcement agency participating as a m~mber of the 
oral interview panel. 

(7) Be able to read at the level necessary to perform the job of 
a peace officer as determined by passing a ''professionally 
developed" examination designed to test this skill. A 
professionally developed examination shall be job related as 
required in Title VII of the Civil Rights Act of 1964 as 
amended and defined in Equal Emplo~ent Opportunity 
Commission guidelines. This requirement shall become 
effective on January 1, 1977. This requirement does not 
apply to specialized peace officers. 

(b) It is emphasized that these are minimum entrance requirements and 
do. not preclude lah' enforcement agencies from hiring the best 
qualified individual for the job. 

(c) All requirements of Section 1002 of the Regulations shall apply in 
each and every case of lateral entry, as defined in Section 1001 
(k), regardless of the rank to which the person is appointed, 
unless waived by the Commission. This section does not apply to 
any person who was a regular, full-time officer, as defined in 
Section 1001 (n), prior to July 1, 1974. 

1003. Notice of Peace Officer Appointment 

Whenever a peace officer is newly appointed, or enters a department laterally, 
the department shall notify the Commission within 30 days of the appointment 
on a form approved by the Commission. 

1004. Conditions for Continuing Employment 

(a) Every peace officer employed by a department shall be required to 
serve in a probationary status for not less than 12 months. 

(b) Every peace officer employed by a department shall at the date of 
hire or within 24 months have been awarded by an accredited 
college and/or university no less than 6 college and/or university 
semester units or 9 quarter units acceptable to the Commission. 

1005. Standards for Training 

(a) Basic Course (Required) 

Penal Code Section 832.3 requires that peafe officers of cities,· 
counties and districts complete a course o training approved by 
the Commission on Peace Officer Standards and Training before . 
exercising the powers of a peace officer. The course of training 
approved by the Commission is·the Basic Course. 

Penal Code Section 832.3 further provides that ~ace officers who 
have not completed an approved course may exerc1s"Cthe powers of a 
peace officer while participating as trainees in a field training 
program approved by the Commission on Peace Officer Standards and 
Trainiflg. 
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,---------- Commission on Peace Officer Standards and Training ----------.... 

1005. Standards for Training (continued) 

(1) Every regular officer, except those participating as trainees 
in a POST approved field training program, shall be required 
to satisfactorily meet the training requirements of the Basic 
Cot1rse before being assigned duties which include the 
prevention and detection of_crime and the general enforcement 
of state laws. 

Requirements for the Basic Course are set forth in PAM, 
Section D, "The Basic Course." 

(2) Regular ~~gencies may assign newly appointed sworn personnel 
as peace officers for a period not to exceed 90 days from 
date of hire, without such personnel being enrolled in the 
Basic Course, if the Commission has approved a field training 
plan submitted by the agency and the personnel are full-time 
participants therein. 

Requirements for a POST Field Training Program are set forth 
in PAM Section D, 11 Field Training Program." 

(3) Reimbursement may be paid to jurisdictions which terminate a 
regular officer trainee or allow a regular officer trainee to 
resign prior to completion of the Basic Course provided the 
requirements of Section l002(a)(l) through (6) have been 
completed prior to the date the course commences. 

(4) Every s ecialized a enc trainee shall satisfactorily meet 
the training requtrements o t e Bas1c Course, Pfu~, Procedure 
D-1 1 w1thin 12 months from the date of appointment as a 
regularly employed spectal1zed peace officer; or for those 
specialized agencY trainees who have not completed t_h~-~~~ic 
Course, the chief law enforcement administrator may elect to 
substitute the Specialized ifa_Sic Investigators Course, PAJ'.I, 
Procedure D-12. (Proposed Basic Investigators Course 
available upon request) 

(b) Supervisory Course (Required) 

(l) Every peace officer promoted, appointed or transferred to a 
first-level supervisory position shall have satisfactorily 
completed the Certified Supervisory Course prior to promotion 
or within 12 months after the initial promotion, appointment 
or transfer to such position. 

(2) Reimbursement may be granted only for regular officers who 
have been awarded or are eligible for the award of the Basic 
Certificate. 

(3) Requirements for the Supervisory Course are set forth in PAM, 
Section D, "The Supervisory Course." 

(c) Management Course (Required) 

(1) Every peace officer promoted, appointed or transferred to a 
Middle Management position shall have satisfactorily 
completed the Certified Management Course prior to promotion 
or within 12 months after the initial promotion, appointment 
or transfer to such position. 

(2) Regular )1officers occupying supervisory positions or above 
may attenO the Management Course and their jurisdictions be 
reimbursed provided the officers have satisfactorily 
completed the certified Supervisory Course, unless waived by 
the Commission . 
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------------ Com1nission on Peace Officer Standards and Training ----------, 

1005. Standards for Training (continued) 

(3) Requirements for the Hanagcmcnt Course arc set forth in PAM, 
Section D, "The ~fnnagement Course." 

(d) Advanced Officer Course (Required) 

(1) After July 1, 1971, each and every ~ac~ officer below the 
rank of first-level supervisory position as defined in 
Section 1001 (i) shall satisfactorily complete the certified 
Advanced Officer Course of 20 or more hours at least once 
every four years after completion of the Basic Course. 

(2) The above requirement may be met by satisfactory completion 
of any reimbursable course of 20 or more hours. 

(3) Reimbursement for the Advanced Officer Course is provided as 
set forth in PAll'{, Section E, "Reimbursement Schedule." 

(4) Requirements for the Advanced Officer Course are set forth in 
PAM, Section D, "The Advanced Officer Course." 

(e) Executive Development Course (Optional) 

(1) The Executive Development Course is designed for department 
heads. Re&ular %~fficers occupying middle management 
positions or-above may attend and their jurisdictions may be 
reimbursed provided the officers have satisfactorily 
completed the certified Management Course. The Executive 
Development COurse is optional. 

(2) Requirements for the Executive Development Course are set 
forth in PAM, Section D, "Executive Development Course." 

(f) Technical Courses (Optional) 

(1) Technical Courses are designed to develop skills and 
knowledge in subjects requiring special expertise. The 
courses are optional. 

(2) Requirements for Technical Courses are set forth in PAM, 
Section D, "Technical Courses." 

(g) Special Courses (Legislatively Mandated) 

(1) Special Courses are mandated by the Legislature. 

(2) Requirements for Special Courses are set forth in PAM, 
Sec~ion D, ''Special Courses.'' 

(h) Seminars (Optional) 

(1) Seminars are designed to study and solve current and future 
problems encountered by law enforcement agencies. Enrollment 
is open to any rank. Seminars are optional. 

(2) Requirements for Seminars are set forth in PAM, Section D, 
"Seminars." 

(i) Field Management Training (Optional) 

(1) Field Management Training is designed to assist in the 
solution of specific management problems within individual 
regular agencies. The training is optional. 
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1005. Standards for Training (continued) 

{2) Participation requirements and procedures for Field 
Management Training are set forth in PAM, Section D, 11 Field 
t.1anagemcnt Training." 

1006. Extension of Time Limit for Course Completion 

(a) The Commission may grant an extension of time limit for completion 
of any course required by Section 1005 of the Regulations upon 
presentation of evidence by a department that an peace officer is 
unable to complete the required course within the time limit 
prescribed because of illness, injury, military service, or 
special duty assignment required and made in the public interest 
of the concerned jurisdiction. Time extensions granted under this 
sub-section shall not exceed that which is reasonable, bearing in 
mind each individual circumstance. 

(b) The Commission may grant an extension of time for any course 
required by Section 1005 of the Regulations upon presentation of 
evidence by a department that aa peace officer \•las unable to 
complete the required course within tfie time prescribed for 
reasons other than those specified in sub-section (a). In the 
event that an regulab agency does not require an individual to 
complete the applica le training by the end of the extension 
period, such agency shall not be eligible for the reimbursement of 
any expenses which are incurred as a result of the training when 
it finally occurs;; in the event that a deaartment in the 
Specialized Program OOCs not require an in ividual to complete the 
applica'51'Ctrarning by the end of tfie extension :ecriod, such 
department shall not be cligible-Ior_EartlCipation In the 

·SpectaltzeOLaw Enforcement Certificat-Ion Program . 

1008. Waiver for Equivalent Training 

The Commission may waive the requirement for the completion of any course 
required by Section 1005 of the Regulations upon presentation of documentary 
evidence by a department that~ peace officer has satisfactorily completed 
equivalent training. 

1009. Specialized Law Enforcement Certification Program. (Program effective 
JanUary 1, 1970) 

B authorit Code Section 13506, the POST ecia1ized Law Enforcement 
crt1 ication Pro ram 1s esta lis e or t e ur2ose o ra1s1ng t e level o 

competence o specialize law en orcement of icers. Only eligible law 
enforcement a~cies, as determtned by the Commission or otherwrse provided by 
Iaw, may participate tn tins volunt~ program and recetve benefits. The cost 
or-the education and tra1ning to meet mintmum standards of the ?TOgram ts tne­
~onstbltt~-or-Ihe Indtvidual andlor agency. Acce~tance aOO-aGherence to 
POST----staildar s of selection and tratntng are rcqulre if a ~altzed lali .I 

enforcement agency is to participate 1n the Program. 

(a) Objective. 

The objective of the Commission on Peace Officer Standards and Training 
in establtshtng_the S ectaltzed La\v Enforcement Certification Pro ram 
is to foster pro esstonaltzatton: 

(1) 

(2) 

PAM Rev. 7-78 

~tablishing minimum standards related to the ~hysical, 
mental, and moral fttness whtclt govern the selection of 
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respon~ibilities of specialized public law enforcement 
servtccs. 
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1009. Sf!_£cial ized Law Enforcement Certification Program. (Program effective 
JailiJii"ry-1, -1970) (cont1nuecl-r-

(b) Standards for Agency Entry into-Program. 

(I) Must Eerform enforcement or investigative duties, as defined 
oy-rne-Comm1ssion. . 

At the time of ap~lication for entry into the Program, the 
ShecraTtzed Law Enforcement Agency must suhmtt a schedule 
W 1ch ensures tfiat all 1ts prese~emE~ea-peace ottTCers 
wtll meet Pi:JS"f tratntng stand:l'r'Crs wttflln a rcasona6Te~rtod 
01' time. For ~~ses of sati?fz.:..!:.ng tl1is requirement, tne­
current traintng standards ~E.P.~2~~.!_es \vhich have · 
requested entry on or Der'O'rc August 1, 1978. 

Present to the Commission a certified co2y_of an ordinance 
requesting_entry into the ~gram or in tne case of a-eflCTes 
not empowerea-to bass ordinances or resOlutions--a letter o 
1ntent as prescr1 ed by the CQffiJrntssion. -----

(c) Program Provisions. 

The provisions for the Specialized Law Enforcement Certification 
~ram are the same as the Re(Jular Program exce t as ex ressed in the 

egulattons an Proce ures. 

1010. Eligibility for -Reiml:ausement Participation 

(a) To be eligible for reimh~rsemeHt partici~ation, a jurisdiction 
must adhere to the minimum standards asef1ned in these 
Regulations for each and every_ peace officer employed. A 
jurisdiction shall be ineligible to -reeei.e Feim~~£semeRt fer aHy 
traiRiRg participate if it: 

(1) Employs one or more peace officers who do not meet the 
minimum standards for employment, OR 

(Z) Does not require that each and every peace ·officer 
satisfactorily complete the required training as prescribed 
in these Regulations, OR 

(3) 

(4) 

Has in its employ any eeaae officer hired after January l, 
1971, who has not acqutre the Basic Certificate within six 
months after date of completion of lZ months of satisfactory 
service as attested to by the department head, OR 

Fails to permit the Commission to make such inquiries and 
inspection of records as may be necessary to determine 
whether the jurisdiction is, in fact, adhering to the 
Commission's Regulations. 

(b) If, in the judgment of the Commission, a jurisdiction has failed 
to adhere to the standards for selection and training, the 
Commission shall notify the jurisdiction of said judgment and of 
its probable ineligibility for~ participation. The 
Commission shall also request compliance. In the event that the 
jurisdiction fails to comply, the Commission may afford the 
concerned jurisdiction's official representatives the opportunity 
to appear before it and present whatever arguments the 
jurisdiction may deem appropriate.in s~~~ert ef tfte e~aim. If the 
Commission finds that the standards have not been adhered to, it . 
must reject all claims for reimbursement/ or rcJucsts for services 
and benefits. A jurisdiction may be reinstate In the program 
and again Deeome eligible for reimbursement or services and 
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1010. Eligibility for Reimbursement ParticJpation (continued) 

benefits 1·1hen, in the opinion of the Commission, it has 
demonstrated that it intends to adhere to the prescribed 
standards. The period during which the -jurisdiction shall remain 
ineligible for reimbursement or services and benefits shall be at 
the discretion of the Commission. 

1011. Certificates and Awards 

(a) Certificates and awards may be presented by the Commission for the 
purpose of raising tlte level of competence of law enforcement and 
to foster cooperation among the Commission, agencies, groups, 
organizations, jurisdictions and individuals. 

(b) Professional certificates shall be considered to be awards for 
achievement and subject to denial or concellation only if obtained 
through misrepresentation, fraud, or issuance due to 
administrative error. 

(c) Regular certificates, e.g., Basic, Intermediate, Advanced, 
Supervisory, Management and Executive Certificates are established 
for the purpose of fostering professionalization, education and 
experience necessary to adequately accomplish the general law 
enforcement duties performed by peace officer members of city 
police departments, county sheriff departments, districts, 
California state university and college police departments, 
University of California police departments, or by the California 
Highway Patrol. Requirements for the Certificates are as 
prescribed in PAM, Section F, 'LPrsfessienal Regular and 
Specialized Law Enforcement Certifi~ation Program~." 

(d) Specialized Law Enforcement Certificates are established for the 
purpose of fostering professionalization, education and experience 
necessary to perform adequately the duties of specialized public 

· law enforcement services such as those performed by special 
investigators, police officers of the California State Police 
Division, marshals, and such others as may be deemed appropriate 
by the Commission. Requirements for Specialized Law Enforcement 
Certificates are set forth in Pfu\1, Section F, "Regular and 
Specialized Law Enforcement Certification Program~." 

(e) Prior to the issuance of a Basic Certificate by the Commission, 
the department head shall attest that the peace officer for whom 
the certificate is being sought has complete a period of 
satisfactory service of not less than 12 months. This requirement 
shall apply also to a~ peace officer who enters a department 
laterally. 

1012. Certification of Courses 

(a) The Commission may certify courses. Criteria for certification· 
include, but are not limited to: a demonstrated need and 
compliance with minimum standards for curriculum, facilities, 
instructors and instructional quality. 

(b) Certification of courses may be revoked by action of the 
Commission when: 

(1) there is no longer a demonstrated need for the course; 

(2) there is failure to comply with standards set forth in (a) 
above; OR 

(3) there are other causes as determined by the Commission . 
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1013. Code of Ethics 

The LaH Enforcement Code of Ethics, as prescribed in P.Mt, Section C, "The Law 
Enforcement Code of Ethics," shall be administered as an oath to all trainees 
during the Basic Course. 

1014. Training for Regular Program Non-Sworn Personnel 

(a) Reimhursement shall be provided in the Regular Program for the 
training of non-sworn personnel performing police tasKs as 
determined by the Commission. 

(b) Non-sworn personnel performing police tasks are described in PMt, 
Section E. 

(c) Request for Approval 

(1) In every case it is necessary for the employing jurisdiction 
to obtain prior approval of the Commission on an individual 
basis. A request for approval must include: 

(a) The trainee's name and title. 
(b) Job description. 
(c) Course title, location and dates. 

(2) Request for approval must reach the Commission 30 days prior 
to the starting date of the course. 

(d) Reimbursement 

Reimbursement for non-sworn personnel will be compUted in the same 
manner as sworn personnel according to the reimbursement schedule 
for each course as set forth in PAM, Section E, "Reimbursement 
Schedule." 

1015. ~e.i)Obursements 

(a) Proportionate Reimbursement 

In the Regular Program R!eimbursernents to cities, counties, and 
districts shall be granted by the Commission in accordance with 
Section 13523 Penal Code, which is quoted as follows: 

"The Commission shall annually allocate ·and the State 
Treasurer shall periodically pay from the Peace Officers• 
Training Fund, at intervals specified by the Commission, to 
each city, county, and district which has applied and 
qualified for aid pursuant to the chapter, an amount 
determined by the Commission pursuant to standards set forth 
in its regulations. The Commission shall grant aid only on a 
basis that is equally proportionate among cities, counties, 
and districts. 

''In no event shall any allocation be made to any city, 
county, or district which is not adhering to the standards 
established by the Commission as applicable to such city, 
county, or district.'' 

(b) Claim for Reimbursement 

Claims must be forwarded on forms provided by the Commission. 

(1) Claims forwarded more than 90 days following the date of 
completion of a certified training course shall be reduced by 
25\ of the approved reimbursable amount. 
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1015. Reimbursements (continued) 

(2) Claims forwarded more than 180 days following the completion 
of a certified training course shall not be reimbursed. 

(c) Trainees May Be Claimed Only Once 

When a trainee has attended a coUrse certified by the Commission 
for which reimbursement has been legally claimed or paid, an 
employing jurisdiction may not submit a claim for reimbursement 
for repetition of the same course unless the course is authorized 
to be repeated periodically, such as Seminars or Advanced Officer 
Courses. Exceptions may be authorized by the Commission. 

(d) Reimbursement Limited to Actual Expenses 

Reimbursement is limited to actual expenses or any portion thereof 
actually incurred by a jurisdiction and approved by the 
Commission. Reimbursement may be provided only for training 
acquired in an on-duty status. 

(e) A schedule setting forth reimbursements allowed for each course or 
program certified by the Commission is set forth in PAM, Section 
E, "Reimbursement Schedule. 11 

1016. Services' Provided by the Commission 

(a) In accordance with Section 13513 Penal Code, upon the request of a 
local jurisdiction, the Commission shall provide a counseling 
service to such local jurisdictions for the purpose of improving 
the administration, management, or operations of a police agency, 
and may aid such jurisdiction in implementing improved practices 
and techniques in accordance with Commission policy and guidelines 
for the counseling service. 

(b) In accordance with Section 13503(e) Penal Code, the Commission may 
develop and implement programs to increase the· effectiveness of 
law enforcement, and when such programs involve training and 
education courses to cooperate with and secure the cooperation of 
state-level officers, agencies, and bodies having jurisdiction 
over systems of public higher education in continuing the 
development of college-level training and education programs. 

(c) The Commission may periodically publish or recommend that other 
governmental agencies publish curricula, manuals, lesson plans and 
other material to aid local departments in achieving the 
objectives of the Act . 
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POST Administrative Manual COM~l!SSION PROCEDURE F-1 

Rev. July 1, 1978 

Professional Certificates 

F-ROFESSJ-eN-Mo REGULAR AND SPECIALIZED LAW ENFORCE~IENT CERTIFICATION PROGRAMS 

Purpose 

1-1~ The Professional Certification Program: This Commission Procedure 
implements the Professional Certification Program established in Section 
lOll(c) and (d) of the Regulations. 

General Provisions 

1-2. Eligibil~ty: To be eligible for the award of a certificate, an 
applicant must e: 

a .. A full-time, paid peace officer member of a California city police 
department, a California county sheriff's department, the 
California Highway Patrol, the University of California Police, or 
the California State University and Colleges Police, OR 

b. A former full-time, paid peace officer member of a California city 
police department, a California county sheriff's department, or the 
California Highway Patrol, who, at the time of application is 
serving as a full-time, paid peace officer as defined by California 

c. 

law. · 

To be eligible for the award of a Specialized Law Enforcement 
Certificate, an ~l1cant must currently Oeafull-time, paid peace 
officer employee or:a-5tate, county, City and special district 
1nvesti~ative or law enforcement fgency that participates In the 
~pecialtze Law En orcement ertt ication Program. 

1-3. Application Requirements: 

a. All applications for award of certificates covered in this 
specification shall be completed on the prescribed Commission form 
entitled "Application for Alvard of Certificate." 

b. Each applicant shall attest that he subscribes to the Law 
Enforcement Code of Ethics. 

c. The application for a certificate shall provide for the following 
recommendation of the department head: 

(1} ''It is recommended that the certificate be awarded. I certify 
that the applicant has complied with the minimum standards set 
forth in Section 1002(a}(l), (2), and (4) of the Commission's 
Regulations, is of good moral character and is worthy of the 
award. My opinion is based upon personal knowledge or 
inquiry, and the personnel records of this jurisdiction 
substantiate this recommendation~" 
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(Z) When a department head is the applicant, the above 
recommendation shall be made by the department head's 
appointing authority such as the city manage1~e-r- mayor;, or 
agency director. Elected department heads are a.uthorizCOto 
SUDmit an app~ication for approval by the Commission. 

Education, Training, Experience 

1-4. Basis for ~ualification: To qualify for m.,rard for certificates, 
applicants shallave completed combinations of education, training and 
experience as prescribed by the Commission. 

a. Education Points: One semester unit shall equal one education 
point and one quarter unit shall equal two-thirds of a point. 

b. Training Points: Twenty classroom hours of police training 
approved by the Commission shall equal one training point. 

c. When college credit is awarded for police training, it may be 
counted for either training points or education points, whichever 
is to the advantage of the applicant. 

d. 

e. 

Specialized law enforcement ex¥erience, and t!aw enforcement 
experience 1n Cal1fornia as aull-time, paid peace officer member 
of a city police department, a county sheriff's department, or the 
California Highway Patrol may be acceptable for the full period of 
experience in these agencies. 

In other law enforcement categories designated by the Commission, 
the acceptability of the required experience shall be determined by 
the Commission, not to exceed a maximum total of 5 years. 

Professional Certificates 

1-5. The Basic Certificate: In addition to the requirements set forth in 
paragraphs 1-Z and 1-3, the following are required for the award of the Basic 
Certificate: 

1-6. 
forth 
award 

a. Shall have completed a period of satisfactory service of no less 
than one year, as attested to by the department head. 

b. ·shall have satisfactorily completed the P.O.S.T. Basic Course or 
its equivalent as determined by the Commission. 

The Intermediate Certificate: In addition to the requirements set 
in paragraphs 1-Z and 1-3, all of the following are required for the 
of the Intermediate Certificate: 

a. Shall possess or be eligible to possess a Basic Certificate. 

b. Shall have acquired the following combinations of education and 
training points combined with the prescribed years of law 
enforcement experience, or the college degree designated combined 
with the prescribed years of law enforcement experience. 
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Minimum Training Points 15 30 45 POST POST 
Including POST Basic Basic 
Basic Course Course Course 

Minimum Education Points 15 30 45 Associate Baccalaureate 
Degree Degree 

Years of Law Enforcement 8 6 4 4 z 
Experience 

1-7. The Advanced Certificate: In addition to the requirements set forth in 
paragraphs 1-2 and 1-3, the following are required for the award of the 
Advanced Certificate: 

a. Shall possess or be eligible to possess the Intermediate 
Certificate. 

b. Shall have acquired the following combinations of education and 
training points combined with the prescribed years of law 
enforcement experience, or the college degree designated 
combined with the prescribed years of law enforcement experience. 

Minimum Training Points POST POST POST 
Including POST 30 45 Basic Basic Basic 
Basic Course Course Course Course 

Minimum Education Points 30 45 Associate Baccalaureate Master 
Degree Degree Degree 

Years of Law Enforcement 1Z 9 9 6 4 
Experience 

1-8. The Supervisory Certificate: In addition to the requirements set forth 
in paragrapl1s 1-2 and 1-3, the following are required for the award of the 
Supervisory Certificate: 

a. Shall possess or be eligible to possess the Intermediate 
Certificate. 

b. Shall have been awarded an associate degree or no less than 60 
college semester units at an accredited college as defined in 
Section lOOl(a) of the Regulations. 

c. Shall have completed satisfactorily the Supervisory Course or its 
equivalent as provided in Section 1008 of the Regulations. 

d. Currently and for 
satisfactorily as 
the Regulations. 
within five years 

a period of two years shall have served 
a supervisor as defined in Sections lOOl(i) of 
The required experience shall have been acquired 
prior to date of application. 

e. The Supervisory Certificate shall include the applicant's name~ 
official title and name of his/her jurisdiction . 
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1-9. The Management Certificate: In addition to the requirements set forth 
in paragraphs 1-2 aJl<l l-3, the following are required for the award of the 
Management Certificate: 

a. Shall possess or be eligible to possess the Advanced Certificate. 

b. Shall have been awarded a baccalaureate degree or an associate 
degree or no less than 60 college semester units at an accredited 
college as defined in Section lOOl(a) of the Regulations, 

c. Shall have completed satisfactorily the Middle Management Course or 
its equivalent as provided in Sectiqn 1008 of the Regulations. 

·d. For a period of two years shall have served satisfactorily as a 
department head, assistant department head, or as a middle manager 
as defined in Sections lOOl(h),(c) and (1) of the Regulations. The 
required experience shall have been acquired within five years 
prior to date of application. 

e. The Management Certificate shall include the applicant's name, 
official title and name of his jurisdiction. When a holder of a 
Management Certificate transfers as an assistant department head or 
middle manager· to another jurisdict~on and upon the completion of 
one year of satisfactory service in a new department, upon request, 
a new certificate may be issued displaying the name of the new 
jurisdiction. 

1-10.· The Executive Certificate: In addition to the requirements set forth 
in paragraphs 1-2 and 1-~, the following are required for the award of the 
Executive Certificate: 

a. Shall possess or be eligible to possess the Advanced Certificate. 

b. Shall have been awarded a baccalaureate or associate degree or 
higher, or no less than 60 college semester units at an accredited 
college as defined in Section lOOl(a) of the Regulations. 

c. Shall have completed satisfactorily the Executive Development 
Course or its equivalent as provided in Section 1008 of the 
Regulations. 

d. For a period of two years shall have served satisfactorily as a 
department head as defined in Section lOOl(h) of the Regulations. 
The required experience shall have been acquired within five years 
prior to date of application. 

e. The Executive Certificate shall include· the applicant's name, 
official title and name of his jurisdication. When a holder of an 
Executive Certificate transfers as a department head to another 
jurisdiction and upon the completion of one year of satisfactory 
service in a new department, upon request, a new certificate may be 
issued displaying the name of the new jurisdiction. Participants 
in the S ecialized Law Enforcement Certification Program are not 
e 1g1 e or t e Issuance o t e xecuttve ert1 1cate. 
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Revised Commission Procedure D-12 

Specialized Basic Investigators Course 

Specification of Specialized Basic Investigators Course: 
This Commission Procedure implements that portion of the 
Minimum Standards for Training established in Section S-105 
(a} of the Specialized Law Enforcement Regulations which 
relate to Basic Training for Specialized Investigators. 

12-2. Training Methodology: The Commission encourages use of the 
performance obJeCtives training approach as outlined In the 
Basic Course Revision ProJect. Performance obJeCtives 
training contains at least the following elements: 

1. In broad functional areas, establish a propriate learning 
goa s. 

2. Establishment of appropriate performance objectives for 
each learning goal. 

3. Following instruction, each student demonstrates an 
acceptable level of knowledge and/or profiCiency for each 
learning goal. 

NOTE: This training methodology is not mandatory. It is in a trial 
stage undergoing testing, evaluation and revision. At thiS 

• 
time, use of performance objectives training elements, other 
than those described, IS not precluded; nor IS the use of 
other Instructional methodologies prohibited. 

12-3. Specialized Basic Investigators Course and Minimum Hours: 
The Specialized Basic Investigators Course is a minimum of 
200 hours and consists of the following functional areas and 
learning goals, and minimum hours of instruction; within this 
framework of minimum hours and subject content, flexibility 
IS provided to adjust hours and Instructional topics with 
pnor POS'l' approval. 
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REVISED COMMISSION PROCEDURE D-12 

Specialized Basic Investigators Course (Continued) 

(Existing Content Deleted and the Following Added) 

Major Functional areas and learning goals: 

12-4. PROFESSIONAL ORIENTATION Proposed: 10 Hours 

A. History and Principles of Law Enforcement 
B. Law Enforcement Profession 
C. Ethics 
D. Unethical Behavior 
E. Department Orientation & Role of the Investigator 
F. Administration of Justice Components 
G. Related Law Enforcement Agencies 
H. California Court System 
I. California Corrections System 

12-5. POLICE COMMUNITY RELATIONS 

12-6. 

A. Community Service Concept 
B. Community Attitudes and Influences 
C. Citizen Evaluation 
D. Crime Prevention 
E. Factors Influencing Psychological Stress 

LAW 

A. Introduction to Law 
B. Crime Elements 
C. Intent 
D. Parties to a Crime 
E. Defenses 
F. Probable Cause 
G. Attempt/Conspiracy/Solicitation Law 
H. Obstruction of Justice Law 
I. Theft Law 
J. Extortion Law 
K. Embezzlement Law 
L. Forgery/Fraud Law 
M. Burglary Law 
N. Receivin~ Stolen Property Law 
0. Malicious Mischief Law 
P. Arson Law 
Q. Assault/Battery Law 
R. Assault with Deadly Weapon Law 
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s. 
T. 
u. 
v. 
w. 
X. 
Y. 
z. 

AA. 
BB. 
cc. 
DD. 
EE. 
FF. 
GG. 
HH. 
II. 
JJ. 
KK. 
LL. 
MM. 
NN. 
00. 

Specialized Basic Investigators Course (Continued) 

Mayhem Law 
Felonious Assaults Law 
Crimes Against Children Law 
Public Nuisance Law 
Crimes Against Public Peace Law 
Deadly Weapons La\v 
Robbery 
Kidnapping Law 
Homicide Law 
Sex Crimes Law 
Rape Law 
Gaming Law 
Controlled Substance Law 
Hallucinogens Law 
Narcotics Law 
Marijuana Law 
Poisonous Substance Law 
Alcohol Beverage Control Law 
Constitutional Rights Law 
Laws of Arrest 
Local Ordinances 
Juvenile Alcohol Law 
Juvenile Law and Procedures 

LAWS OF EVIDENCE Proposed: 15 Hours 

• A. Concepts of Evidence 
B. Privileged Communications 
C. Witness Qualifications 
D. Subpoena 
E. Burden of Proof 
F. Rules of Evidence 
G. Search Concepts· 
H. Seizure Concepts 
I. Showups 

12-8 SPECIALIZED LAWS Proposed: 10 Hours 

A. Laws Relevant to Agency Responsibility 

12-9 COMMUNICATIONS Proposed: 21 Hours 

A. Interpersonal 
B. Note Taking 
C. Introduction to Report Writing 
D. Report Writing Mechanics 
E. Report Writing & Diagnostic Testing 
F. Use of the Telephone 

• 
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Specialized Basic Investigators Course (Continued) 

12-10 VEHICLE OPERATIONS 

A. Introduction to Vehicle Operations 
B. Vehicle Operation Factors 
C. Vehicle Operation Liability 
D. Vehicle Inspection 
E. Vehicle Control Techniques 

12-11 FORCE AND WEAPONRY 

* 

* 
* 
* 
* 

A. 
B. 
c. 
D . 

. E. 
F. 
G. 
H. 
I. 
J. 
K. 
L. 
M. 
N. 
0. 
P. 
Q. 
R. 
s. 

Effects of Force 
Reasonable Force 
Deadly Force 
Practical Problems in the Use of Force 
Firearms Safety 
Handgun 
Care and Cleaning of Service Revolver 
Shotgun 
Handgun Shooting Principles 
Shotgun Shooting Principles 
Identification of Agency Weapons & Ammunition 
Handgun/Day/Range (Target) 
Handgun/Night/Range (Target) 
Handgun/Combat/Day/Range 
Handgun/Combat/Night/Range 
Shotgun/Combat/Day/Range 
Shotgun/Combat/Night/Range 
Use of Chemical Agents 

Proposed: 

Proposed: 20 Hours 

• Chemical Agent Simulation 
*Time to be adjusted according to agency needs 

12-12 FIELD PROCEDURES Proposed: 14 Hours 

A. Perception Techniques 
B. Observation Techniques 
C. Person Search Techniques 
D. Vehicle Search Techniques 
E. Building Search Techniques 
F. Search/Handcuffing/Control Simulation 
G. Handcuffing 
H. Prisoner Transportation 
I. Officer Survival 
J. Mutual Aid 
K. News Media Relations 
L. Mental Illne~s Cases 
M. Crowd Psychology and Tactics 
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Specialized Basic Investigators Course (Continued) 

41J-13 CRIMINAL INVESTIGATION 

A. Preliminary Investigation 
B. Crime Scene Search 
C. Crime Scene Notes 
D. Crime Scene Sketches 
E. Latent Prints 
F. Identification, Collection, 

and Preservation of Evidence 
G. Chain of Custody 
H. Interviews & Interrogations 
I. Information Gathering 
J. Courtroom Demeanor and Testifying 
K. Administrative Hearings 
L .. Vice and Organized Crime 
M. Controlled Substance Abuse 

lZ-14 SPECIALIZED INVESTIGATIVE TECHNIQUES 

A. Sources of Information 
B. Use and Control of Information 
C. Criminal Intelligence 

Proposea: Z4 Hours 

Proposed: 14 Hours 

D. Identification and Location of Suspects and Witnesses 
E. Scientific Aids: Use And Limitations 
F. Applicant And Permit Review ,. G. Surveillance And Undercover 

lZ-15 PHYSICAL FITNESS AND DEFENSE TECHNIQUES Proposed: 8 Hours 

A. Physical Disablers 
B. Prevention of Disablers 
C. Weight Control 
D. Self-Evaluation 
E. Lifetime Fitness 
F. Principles Of Weaponless Defense 
G. Armed Suspect/Weaponless Defense 

12-16 FIRST AID AND CPR Proposed: 15 Hours 

A. Medic Alert 

lZ-17 EXAMINATIONS Proposed: 8 Hours 

A. Written and Performance 

TOTAL PROPOSED: ZOO Hours 

• 
-5-



State of California Department of Justice 

Memorandum • 
From 

Subject: 

Commissioners 

William J. Anthony, Chairman 
Commission on Peace Officer Standards and Training 

Budget Review Committee 

FISCAL YEAR 1979-80 BUDGET 

D<ite ., September 26, 1978 

The Commission's Budget Review Committee met August 23, 1978 
in Sacramento and· reviewed the proposed budget for Fiscal Year 
1979-80. The actions taken by the Budget Committee are reflected 
in the attached minutes of that meeting. 

It is recommended that the action taken by the Budget Review 
Committee be approved by the Commis sian • 

• p.~.·~ 
· wlLIAM J. 

Chairman 
Budget Review Committee 

• 



State of California Department of Justice 

Memorandum 

• To POST Commissioners Date August3l, 1978 

• 

William R. Garlington, Executive Director 

From Cotnmission on Peace Officer Standards and Training 

Subject, POST BUDGET REVIEW COMMITTEE MEETING 
POST Conference Room, Sacramento, August 23, 1978 

In Attendance: William J. Anthony, Chairman 
Kay Holloway, Commissioner Member 
William R. Garlington, Executive Director 
Bradley W. Koch, Assistant Director, Administration 
Gerald E. Townsend, Assistant Director, Operations 
James L. Phillips, Administrative Services Officer, 

Staff Services Bureau 

Chairman Anthony opened the meeting at 10:15 a. m. The Executive 
Director outlined the proposed budget. 

The following motions received approval of the Committee for presenta­
tion to the Commission: 

MOTION: Approve the 1979-80 Fiscal Year Admin­
istrative Budget as. shown on page 5, attached. 

MOTION: Approve the Aid to Local Government Budget 
as presented on page 6, with the stipulation that the 
baseline for 1979-80 of $11,152,392 be increased 
$500,00 to $11,652,392. 

MOTION: Commission augment this year's budget(. 
(1978-79) in the Aid to Local Government category by 
$500, 000 up to $11, 652, 392. 

MOTION:' Direct staff to continue evaluation of the 
Feasibility Study on Data Processing by Department of 
Justice, and recommend to Finance this report not be 
acted upon until such time as the Commission has an 
opportunity to review. 



POST Commissioners 2 

It was the recommendation of the committee that a letter should be 
directed to the Governor's Office, which in essence states that actions 
reducing the budget should be presented to the Commission for review 
prior to enactment by State government. 

The meeting was adjourned at 11:40 a.m. 

W,J?.!i~-()· B 
WILLIAM R. ~;ON 
Executive Director 

Attachment 

• 



• 
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Commis sian on Peace Officer Standards and Training 

POST Budget Review 
1979-30 Fiscal Year 

Budget Review Committee Meeting 

POST Conference Room 
7100 Bowling Drive 

Sacramento, California 

August 23, 1978 



State of California Department of Justice 

Memo~·andum • To Commission Budget Committee Date August 18, 1978 

W. R. Garlington, Executive Director~~ 
From Commission on Peace Officer Standards and Training 

Subject: FISCAL YEAR 1979-80 POST BUDGET 

• 

This report covers my recommend<1tions for the 1979-80 budget changes. 
Attached for comparison are reports and organizational charts 
concerning the POST budget for the present fiscal year, 1973-79. 

Thi·ough planned attrition and gradual change in the assignment of 
personnel, POST staff has been reduced by nearly 20% in the past three 
years. In addition, recent action by the Governor's Office reduces the 
approved 197 8-79 adm in is tra tive budget by 3 o/o ($52, 000) in the Personal 
Services category and 5o/a ($34, 000) in the Operating Expenses and 
Equipment category, a total of $86, 000 which has been frozen and is 
unexpendable. This action reduces our· funding for personnel by two 
man y,cars, and necessitates a reduction ill the amount of n1oney available 
for In-State Travel and Printing. The effect on fiscal year 1979-80 will 
be to automatically remove these positions from that budget unless 
appropriate steps are taken to retain them. 

The baseline budget for fiscal year 1979-80 approved by Finance, 
presented to you in Attachment "A", indicates this reduction of 3 o/o and 
5o/a. It leaves in the administrative budget a total for planning estimates 
of $2, 414, 270 • 

. The Aid to Local Government budget category has not been changed and 
the baseline for 1979-80 is $11,152,392. Because there appears to be 
no less demand for training this year, and the Commission may wish to 
upwardly adjust reimbursement later this year or next year, it is 
suggested: · 

1. Increase the Aid to Local Government category by $500,000 
up to $11, 652, 392 for 1979-80 • 

. 2. Augment this year's budget (73-79) in the Aid to Local 
Government category by $500, 000 up to $11, 652, 392 • 



Commission Budget Committee 2 August 18, 1978 

These actions would reduce the accumulated reserve to approximately 
$500, 000 by July 1, 1980 and should be sufficient for at least 60% salary 
reimbursement into tbe 1980-81 fiscal year. It is anticipated, unless 
there is a marked decrease in training demand, that an adjustment in 
reimbursement will be required by July 1, 1981. 

Planning estimates from CSTI and DOJ indicated that they will be 
requesting approximately the same amount of POST funding for their 
progran1s in the 1979-80 fiscal year. Also to be considered as a major 
expenditure is the data processing implementation, which will be reported 
on verbally at the meeting. 

At the meeting I will have a report concerning the In-State travel budget. 
For planning purposes this data will be correlated to the time POST 
consultants spend in the field. Based on the results of this study, it may 
be recommended that In-State travel allocations be increased. 

A final recommendation concerns the r.eclassification of one supervisory 
Senior Law Enforcement Consultant to a Law Enforcement Consultant II 
position. The reorganization from four to two divisions created an 
excess of one supervisor •. We were allowed to keep the position, but 
agreed to downgrade it by attrition. A recent ternrination by a Senior Law 
Enforcem.cnt Consultant has accomplished this reclassification without a 
demotion. 

Although the administrative budget reflects a minor reduction in personnel, 
with the exception of Management Services, I am satisfied the POST staff 
will be able to continue its services at the level expected in past years. 
In fact, consultant services in the training areas will be increased and the 
demand for Management Services is such there should be no real problem 
in responding to local agency needs. 

Any detailed information you wish will be available at the meeting. 

,. -

• 

• 

• 

• 
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• 
COMMISSION ON PEACE OFFICERS 

STAI~D/\RDS AND TRAINING 
1979-80 

BASEJ_INE BUDGET 

1978-79 Approved Budget 

Hiring Freeze -
Net Personal: Serv. $1,745,940 x -3% 

O.A.S.D.I. 
P.Y. $63,484.50 X -3% x .013% $ 801 
5 (employees earning in excess of 

$2,500mo.) X$144 720 
u. I. 
Retirement 

C.Y. $1,409,837- $11,346 X 16.98- $224,583 
Health Benefits 

33 emp 1 oyees with 2 or more ded x $2 X 12 
OE&E Budget Reduction 
Postage $9,712 X -5% x .01538 
Office Copier Savings 
· Ca rryo ve rs 

CH 987/77 Reserve Bill Lie 

Sub-total adjusted 1978-79 Planning Estimate 

Retirement 
C.Y. $1,369,641 X 19.13% - $237,51~ 

MSA $1,409,837 - $40,654 X 1% 
OE&E $681,351 - $34,000 X 5% 
Carryover 

CH 987/77 Reserve Bill Lie 

1979-80 Total, Proposed 1979-80 B.Y. Planning Estimate 

• 1 

ATTACHMENT "A" 

$ 2,416,962 

+ 

+ 

+ 

+ 

+ 

52,000 
1,521 

0 

12,881 

792 
34,000 

142 
2,585 

16,791 

$ 2,360,504 

+ 
+ 
+ 

24,497 
13,692 
32,368 

16,791 

$ 2,414,270 

8/18/78 



COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

The objectives of the Commission on Peace Officer Standards and Training (POST) are to raise the level of competence .f California peace officers and to provide ·such other services to local law enforcemerit as are authorized by law. To 

accomplish this, the Cormnission established minimum standards of physical, mental, and moral fitness for the 

recruitment, selection and training of peace officers. The Commission on Peace Officer Standards and Training 
apportions revenue received from assessments on criminal and traffic fines to local jurisdictions to reimburse them for 

a portion of the cost of training peace officers. 

SUMMARY OF PROGRAM REQUIREMENTS 

I. Op.erations division •••••••••..•••••••••••••••••••••••••••••••.•.••••••••••.•• 

II. Administration .•••••••.••••••••••••••••••••••••••••••••••••••••••••••••••.•• 

111. Assistance to cities and counties ••.•••.•..............••......••......•••. 

TOTALS, PROGRAM: .••..•••••••• , ••.••••••••••••••••..•.•••••••••.•••.•••••••••••••• 

·NET TOTALS, PROGRAM (Peace Officers' Training Fund) •.••••••••••••••.••••••••••••• 

Reimbursement 

Personnel years ..•....•.•..•.•....••.••.••.•••.......•.....•.....•••..•...••..... 

I. OPERATIONS DIVISION 

Program Objectives and Description 

The objecti,ves of the .Operations Division are to: 

1977-78 1978-79 1979-BO 

$ 1,423,917 $1,302,618 $ 1,331,355 

1,053,245 1,402,067 1,082,915 

12,542,392 11,152,392 11,152,392 

$15,019,554 $13,857,077 $13,566,662 

$15,000,318 $13,512,896 $13,566,662 

$ 19,236 $ 344,181 $ 

77.6 78 69 

1. Coordinate efforts to increase the effectiveness of law enforcement personnel by developing education and training 

courses to meet needs identified through planning; to provide quality control and adequate scheduling of such 

courses~ to assist police agencies to meet training and career development programs; and to render other related 

miscellaneous servies to enforement agencies and training institutions. 
To solve specific administrative or operational problems- related to management or ·operational techniques and 

procedures of loca1 1aw enforcement agencies. 

Standards and Training 

Education and training courses are organized at local community colleges, four-year colleges, universities, police 

academies, and other institutions to meet the needs· of peace officers. Courses offered are categorized as recruit 

officer, Supervisory, middle management. advanced. officer, executive development, and a wide variety of technical and 

special courses. 

Consultants from this division establish the basic criteria that must be met for each of these courses before 

conmission certification. Advice and assistance is. given to local ed~cators and police trainers in preparing these 

courses and training plans. 

Periodic field inspections are made to insure that instructors, coordinator, and trainers ar~ adhering to established 

course outlines and are meeting all instructional standards. Failure to meet the educational and training standards may 

be cause for revocation of course certification. Implementation assistance is provided to local agencies to obtain the 

beSt results from available training programs. 

Authority 

Section·13503, .Penal Code • 

• 
2 



COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING--Continued 

• 

Management Services 
Management Services solves specific administrative or operational problems related to management of operational 

techniques and procedures of 1 oca 1 1 aw enf orcernent a gene i es. Three major counse 1 i ng services are provided to lac a 1 

jurisdictions upon request: 
14 Special surveys consisting of the review and analysis of specified topics. 
2. Selected studies and special services which provide limited and specified counseling services. 
3. Staff assistance to insure prompt and effect_ive implementation of survey recommendations. 

The conduct of these counseling services usually includes the preparation of a written analysis of problem solution. 

Surveys are normally handled by POST staff members. However, in some instances, analysis of unusual problems or. 

implementation of survey recorrmendations may entail the temporary employment of special consultants. The results of 

crime prevention programs are being integrated into the counseling services provided. 

Inspections are conducted to determine if. law enforcement agencies of jurisdictions receiving state aid are adhering 

to adopted standards for selection and training, and implementation assistance is provided in raising the _level of 

competency through the selection and training process. 

The procedures used by a juri sd i ct ion to se 1 ect and train 1 aw enforcement personne 1 are audited and a counse 1 i ng 

service to improve the methods employed in this administrati~e process is provided. If the result of the fnspection 

revea 1 s operation a 1 or st ructura 1 defects 9 a program ; s provided to insure camp 1 i ance. Those po 1 ice personne 1 in 

departments selected to conduct background investigati_ons of newly recruited officers are counseled and trained as 

necessary. A minority recruitment program has been functionally integrated as part of the field services provided by 

1the Operations Division. 

Authority 

• 

Section 
Section 

13512, Penal Code . 
13513, Penal Code. 

Center for Pol ice Management 

There is a continuing need for researCh into management problems confronting local law eriforcement agencies. This 

research is necessary so that law enfOrcement can more effectively carry out its responsibility for maintenance of 

public -or~er and protection of life and property. The quality and effectiveness of lo"cal law enforcement service is 

directly related to the effectiveness of management. Many agencies have turned to POST as a resource center for 

·:guidance and assistance in resolving specific police management problems. 

In concert with other POST organizational elements, the Center for Police Management provides management research 

assistance and develops and implements workable solutions to selected research projects identifed by local law 

enforcement and POST. 
Written publications dealing with the ''how to'' aspects of prob1em solution involving the most pressing police 

~anagement questions or problems often result from this cooperative effort. 

Authority 
Section 13513. Penal Code. 

·Program Requirements 77-78 
Continuing program costs.. • • • • • • • • • • • • • • • • • • • • • • • 40,4 

78-79 
33 

79-80 
33 

Peace Officers' Training Fund ..••••••••••••••••••••••••••••••••••••••••••••••• 

Reimbursements •••••••.••••••••••••••••••••••.•••••••••••••• ~ •••••••••••••••••.• 

Program Elements 
Standards and training •.•••••.••••••••••••••••••• 

4ll'anagement services •.•••••••••••••••••••••••••••• 

Center for police management •••••••••••••••••••• ·• 

22.5 
12.9 

5 

3 

22 
6 

5 

22 
6 

5 

77-78 78-79 79-80 
$1,423,917 $1,302,618 $1,331,355 
1,412,837 1,302,618 1,331,355 

11,080 

$ 797,394 $ 872,754 $ 892,008 
455,653 221,445 226,330 
170,870 208,419 213,017 



COMMISSION ON PEACE OFFICER STANDARDS AND T~AINING--Continued 

.utp~t 
77-78 78-79 79-80 77-78 78-79 79-80 

Officers Trained (reimbursable only): 24,839 22,000 22,000 
.On-site co.urse inspection ........................................................... . 225 250 250 
to.urses modified .......................................................................... . 35 40 40 
tn-urses audited ................................................................................. . 20 25 25 
Total certified courses ........................................................................... . 395 400 400 
Cn11rse presentation: 

Rf!imbu rs ab 1 e .................................................................. . 1,390 1,400 1,400 
lfllonreirnbursab 1 e .......................................................................... .. 170 190 190 

Cnmpliance inspections and follow-ups .••••••••••••••••••••••••••••••••••••..••••• 450 475 475 
-Management survf2ys .................................................................. . 25 30 30 

II. ADMINISTRATION 

Pro,gram Objectives and Description 

ir.E objective of Administration is to execute the commissi.on's policies and assure the organization's compliance with 

State regulations. 

Tile administration staff, under direction of the executive director, provides staff services, fonnul ates directives, 

·and a.na1y.zes .newly introduced legislation for fiscal impact an~ programnatic implications. It also provides research 

assistance to other organizational units, word processiOg center services, library services, graphic arts serv~ices and 

-iniitiates special projects and provides direction and control over the local assistance progra~s so that the 

commissit:m 4 S overall objectives may be realized in the most efficient and economical manner possible.· 

As an employee performing police tasks completes a certified course, a claim is submitted to POST by the employing 

.iisdiction for reimbursement of the money expended in 'training the person. Upon receipt, the claim is checked to 

iDSilllre that the course is certified in the amount and for th,e number of hours claimed, and for arithmetical accuracy. 

C~t and valid claims are forwarded to the Controller for payment. Various statistical reports are also prepared for 

aam~gement use and for the Commission. 

~lications by officers for professional law enforcement certificates, accompanied by college transcripts, 

-certifi_cates of course completion, and other supporting documents are rev.iewed to· detennine eligibility for a 

certificate and level of proficiency of each applicant. An appropriate certificate is completed and mailed to each 

"qua]jfierl applicant. 

Autfu:lrity 

Section 13500, Penal Code. 

"I'""!JT'i''1! Requi,..,ments 77-78 
Comtinuing ~r.ogram costs •••••••••••••••••••••••••• 37.:l 

78-79 
49 

79-80 
40 

!Peace Offi~rs 'Training Fund ......................................................... . 

""ll'leiollburs"""nts •••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••.•• 

Outlj!Wt 

. Certiificat~s issued .................................................................................... . 

Claii:ms fnr rei:mbursenent processed ................................................................... . 

··fllliL'Itber of police personnel for whom reimbursement was claimed ...................... . 

• llnc1udes six months of reserve certificate issuance 

4 

77-78 78-79 79-80 
$1,053,245 $1,402,067 $1,082,915 
$1,045,089 $1,057,886 $1,082,915 

8,156 344,181 

9,985 16,5381 16,538 
9,200 9,000 9,000 

26,312 26,000 26,000 



COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING--Continued 

Ill. ASSISTANCE TO CITIES AND COUNTIES 
4lllrrog~am Objectives and Description 

The enforcement of law and the protection of life and property without infringement on individual liberties is one· of 
modern government's most pressing problems~ Carefully selected, highly trained and properly motivated peace officers 

are important factors in the solution of this problem. To encourage and assist local law enforcement agencies to meet 
and maintain minimum standards in the selection and training of law enforcement officers, financial assistance is given 

to those cities and counties which qualify for state aid for peace officer training. Each jurisdiction participating in 
the program is reimbursed from the Peace Officers' Training Fund in proportion to the number of officers who qualify for 
reimbursed training. 
Authority 

Chapter 1305, Statutes of 1968, Sections 13500 to 13523, Penal Code. 

Output/Input 77-78 78-79 79-80 
Reimbursement to cities and counties (Peace Officers' Training Fund)............. $12,542,392 $11,152,392 $1!,152,392 

SUMMARY BY OBJECT 
PERSONAL SERVICES 77-78 78-79 79-80 

Authorized Postions............................ 77.6 73 73 
Workload and administrative adjustments ..••.••. 9 
Proposed new postions ..•.•••.••••....•...•..•.. - --- --

Totals, Adjustments ••...••.•••.••••••••••••••• 9 
-- --

Totals, Salaries and Wages ••••••••••.••••• ;.. 77.6 82 73 

-=-.i.: =--L 
·78 69 

Estimated Salary Savings ..•••••.••••••••••••••• 
~ Net Totals, Salaries and Wages............... 77.6 

Staff Benefits ••.•••••••••••••••••••••••••••••• - --- --
Totals, Personal Services.................... 77.6 78 69 

OPERATING EXPENSES AND EQUIPMENT 
General expense .••...•.•.•••••••.•.•.• 0 ...... 0 ••••••••••••••••• 0 ~ ................ . 

Prin~ing ......... 0 ........ .............. o ..... .................................... : ............ _ 

Communications ................................................... •·· ................. . 
·Travel--in-state ......................................................................................... . 
Travel--out-of -state •.••.•••••••••••.••••••••••••••••••••••••••••••• ' ••••••.•• 
Facilities operations .......................................................... .. . . 
Prorated expense ....... 0 o ....... o .................. 0 .......... 0 ................................. . 

Contractual services ...................................................................... . 
Equipment •••••••..•••••••.••••.••••••.•••• : ••••••••••••••••••••••••••••••••••• 

Totals, Operating Expenses and Equipment ........................ ~.~-····~-~~-~·· 

·TOTAlS, EXPENDITURES •••••••••••••••••••••••••••••••••••••• ·, •••••. • •• ''·' "· •. ·'· •••• 
Reimbursements .. ................................. · ..................... o ••••• o o ............. -~ ·:..~ .. ....... .. 

NET TOTALS, EXPENDITURES 

~ 
5 

77-78 
$1,520,923 

$1,520,923 

$1,520,923 
348,509 

$1,869,432 

$ 76,963 
40,169 
53,525 

165,619 
2,158 

88,421 
128,211 

8,602 
44,062 

$ 607,730 

$2,477,162 
-19,236 

78-79 
$1,432,568 

181,688 

$ !81,688 

$1,614,256 
-60,366 

$1,553,890 
391,142 

$1,945,032 

$ 137,703 
60,000 
62,011 

.195,890 
12,760 
99,523 
99,776 
48,914 
43,076 

$ 759,653 

$2,704,685 
-344,181 

79-80 
$1,437,001 

$1,437,001 
-67 36D 

$!,369,641 
367,353 

$1,736,994 

$ 101,854 
63,659 

57' 293 
188,332 

9,010 
95,488 

108,220 
12,732 
40 688 

$ 677 276 

$2,414,270 

$2,457,926 $2,360,504 $2,414,270 



COMMISSION ON PEACE OFFICER STMDARDS AND TRAINING--Continued 

• RECONCILIATION WITH APPROPRIATIONS 
STATE OPERATIONS 

Peace Officers' Training Fund 
APPROPRIATIONS 

Budget Act Appropriation •••.•••..••••••••••••••••• : ••••••••...•••••••• ; ••••••• 
Allocation for employee compensation ...................•••.•• ;; .... · ........... . 

Allocation for price increase ...................................................... . 

Chapter 987, Statutes of 1977 ••••.•••••••••••••••••••••••••••••••..•••.••••••• 
Prior Year Balance Available: 

Chapter 987, Statutes of 1977 ••••••••••••••••••••••••••••••••••••••••••••••• 
Totals Available •..••••••••••••••••••••••.••..••••••••••••••••.•••••••••••• 

_Reduction f-or hiring freeze ·and 

operating expenses and equipment .................... ~ .......................... . 

Office copier savings ............................................................ . 

Balance available in subsequent years .....................•••.••........•...... 

Une~pended balance,' estimated savin·gs ............... o •••• .......................... 

TOTALS, EXPENDITURES (State Operations) •••••••••.••••••••••••••••••. · ••••.•••••.• 

SUMMARY BY OBJECT 
RECONCILIATION WITH APPROPRIATIONS 

LOCAL AsSISTANCE 
· Peace Officers' Training Fund 

.PPROPRIATIONS · 

.Budget Act appropriation •••••••••••••••••••••••••••••••••••••..••••••••••••••• 
Deficiency authorization .................................•.••••............... 

DefiCiency authorization pending .............................................. . 

TOTALS, EXPENDITURES (Local Assistance) ••••••••••.•••.•••••••••••••••••••••••••• 

TOTALS, EXPENDITURES, ALL FUNDS 
(State Operations and Local Assistance) ....................................... . 

. FUND CONDITION 
Peace Officers' Training Fund 

Accumulated surplus ••••••••••••••••••••••••.••••••••••••••••••••••••••••••••••••• 
Prior year adjustment ....... 0 •• 0 •••••••••• ........................................ 

Accumulated Surplus, Adjusted •••••••••••••••••••••••••••••••••••.•••••••••••••• 
,Revenues: 

Penalties on criminal fines ...........................•.•••.•••••........•..... 

Penalties on traffic fines .......................................................... . 

Income from surplus money investment fund ..............••••••••••..•........... 

Miscellaneous ....................................................................... . 

Totals, Revenues ................... o • ...... o ••••••• ...................... ~ ......... . 

Totals, Resources ............... o •••• o •••••• ••••••••••• o. o• .......................... . 

Expenditures . 

• Conmission on Peace Officer Standards and Training ........................ · .... .. 

Local assistance ............. o •• o ......... •••••••••• o ...... ............................ . 

Totals, Expenditures .......................... .-................................. . 

Accumulated surplus, June 30 ... .... oo• ............ o •• ............................... 

Surplu• available for appropriation ••.•••••••••••••••••• .? .......•..••••• ·•· .... 

77-78 
$2,340,057 

130,318 

30,000 

----
$2,500,375 

-16,791 
-25,658 

$2,457,926 

77-78 

$11 '152 '392 
$ 750,000 

640,000 

78-79 79-80 

$·2,416,962 $2,414,270 

15,194 
142 

16,791 
$ 2,449,089 $2,414,270 

- 86,000 
- 2,585 

$ 2,360,504 $2,414,270 

78-79 79-80 

$11,152,392 $1I,152,392 

$12,542,392 $11,152,392 $11,152,392 

$15,000,318 $13,512,896 $13,566,662 

77-78 78-79 79-80 
$ 4,239,550 $ 1,560,030 $ 1,382,871 
-1,047,542 

$ 3,192,008 $ 1,560,030 $ 1,382,871 

$ 3,983,816 $ 3,983.816 $ 3,983,816 
8,947,593 8,947,593 8,947,593 

432,603 400,000 400,000 
4 328 4 328 4 328 

$13,368,340 $13,335,737 $13,335,737 

$16,560,348 $14,895,767 $14,718,607 

2,457,926 2,360,504 2,414,270 
12,542,392 11,152,392 11,152,392 

$I5,000,318 $13,512,896 $13,566,662 
$ 1,560,030 $ 1,382,871 $ 1,551,946 
$ 1,560,030 $ 1,382,871 $ 1,151,946 



COMMISS !Oil 0.1 PEACE OFFICER STANDARDS AND TRAINING--Continued 

• .CHANGES IN 
AUTHORIZED POSITIONS 77-78 

Totals, Authorized Positions...................... 77.6 

Workload and Administrative ·Adjustments: 

Administratively Established Positi~ns 
Grant Funds 

Job-Related Employee Selections Standards 

Research specialist !!!: ....................... . 

Research specialist II. ....................••••• 

law enforcement consultant ..................... . 

Criminal justice specialist II ................. . 
·Staff services analyst ..•••••••••••• ~ •••••.••••• 
Secretary ••••••••••.•••• , ••..•.••••••••••••••••• 
Office assistant 11 •.••••.•.••• : ••••.•.••••••••• 

Total Administratively 

Established Positions •.••••••••••••.••••• 

Totals, Workload and 
Admi ni strati ve Adjustments .••..••••••••• ·• 

TOTALS, SALARIES AND WAGES 

•• 

• 

77.6 

7 

78-79 
73 

1 

2 

1 

1 

2 

1 

..1. 

...2_ 

82 

79-80 
73 

73 

77-78 78-79 79-80 

$1,520,923 $1,432,568 $1,437,001 . 

Salary ~ange 

. 2,265-2,737 
1,967-2,374 
1,876-2,265 
1,708-2,060 

987-1,556 
876-1,091 
718- 936 

31,178 
51,329 
24,720 
24,162 
28,927 
12,564 
8,808 

$181,688 

$181,688 

$1,520,923 $1,614,256 $1,437,001 



• 
COMMISSION ON PEACE OFFICERS 

STANDARDS AND TRAINING 
OPERATING EXPENSE DETAIL 

1979-80 

1977-78 
Actual 
Expend. 

FUNCTION & SUB-OBJECT (Pr. Yr.) 

General Expense $ 76,963 
Office 25,436 
Legislative Bill Service 812 
Stores 7,961 
Specialized Training-in-Service 4,215 
Specialized Training-out-Service 4,058 
Legal Services 3,336 
Dues and ~1embershi ps 1,512 
Library 5,332 
Equipment Rental 7,523 
Equipment Maintenance & Repair 6,536 
Freight 5,355 
General Services, Other 1,524 
General Services, Procurement Services 3,363 

~rinting 40,169 
ommunications 53,525 

Postage 9' 713 
ATSS 10,854 
Telephone Equipment Charges 19,761 
Telephone Installation Charges 392 
Telephone Message Units 12,805 

Travel-in-State 165,619 
Per Diem Mileage 86,278 
Auto Rental 26,356 
Air Travel 33,574 
Pool Car Rental-General Services 7,064 
Committee Expense 6,442 
Commissions Expense 5,905 

Travel-out-of-State 2,158 
Facilities Operation 88,421 

Rent 83,646 
Security/Police/Space Management 3,236 
Alterations 1,539 

Prorated Expense 128,211 
Contractual Expense 8,602 

GRANT TOTAL $ 563,668 

• ,.,. 
8 

1978-79 1979-80 
Budget Budget 
All otmt. Allotmt. 

(Current Yr.) . (Budget Yr.) 

$ 100,000 $ 101,854 
33,000 33,612 
1,000 1,019 

10,000 10' 185 
6,000 6 '111 
5,000 5,093 
4,000 4,074 
2,000 2,037 
7,000 7,130 

10,000 10,185 
9,000 9,167 
7,000 7,130 
2,000 2,037 
4,000 4,074 

60,000 63,659 
55,000 57,293 
9,900 10,313 

11' 000 11,459 
20,350 21,198 

550 573 
13,200 13 '750 

180,770 188,332 
94,000 97,934 
28,923 30,133 
36' 154 37,666 
7,231 7,533 
7' 231 7,533 
7,231 7,533 
9,010 9,010 

90,000 95,488 . 
84,600 89,758 

3,600 3,820 
1,800 1 '910 

99' 776 108,220 
9,664 12,732 

$ 604,220 $ 636,588 

P /HU7<1 
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Stcdo of Culifornla Dcpartmont of Justico 

MemorandtlJm 

.• 'a ' William R. Garlington 
Executive Director 

Dolo August 22, 1978 

Bradley W. l<och, Director 
From Comrnission on Pcnco Officer S.randards and Training 

Adn1inistratjon Division 

Subject: IN-STATE TRAVEL 
' 

• 

• 

The 1 ')78-79 budget allotment for Travel In-State is $180, 770. Based 
on previous years' experience, this would be allocated to the Executive 
Office and Divisions as follows: 

Executive Office 
Administration Division 
Operations Division 

Total -

$ 48, 670 
7. 165 

124,935 
$180,770 

You have requested an analysis to dctcr1ninc how much In-State Travel 

money would be required for the Operations Division given the following 
number of field travel days. 

Numbcr·of 
Consultants 

12 
3 
4 
4 
1 

Functions 

Standards and Training 
S&T Bureau Chiefs 
Management Services 
Center for Police Mgm't. · 
Director's Office 

Total -

No. Days 
in Field 

per Month 

10 
6 
6 
5 

Travel 
Allocation 

$ 82,104 
12, 77 5 
16,420 
13,684 
. 6, 500':' 

$131,483 

In order to maintain this level of travel, it would be necessary to allocate 
an additional$(,, 548 to the Operations Division. 

~'Costs for special non-bureau assignments included in director's category • 

·~·J·r.• .., 
,.;,.'t_., 



Williarn n.. G:1rlington z August 22, 1978 

The followinG·L, a recapitulation of the work days and travel costs 
developed from the attached summary of co,;ts for In-State Travel for 
1977-7[3 from' \vhich the above estimated travel costs were derived, 

Recapit:ul:\tion - for Fi:Jc:.>l Year 1977-78 

Total nu·mber of work days on travel status; 

Nu1nbcr of consultants: 

AveJ'at;e number of work days/year/consu~tant on 
travel f.:tatus: 

Average number of work days /month/ consultant on 
fravel statlls: 

Average daily costs; 

Support Staff (each) $61. 80 

Consultant $62.20 .. 
Bureau Chief $64.52 

969 

.12 

80.75 

7.34 

• 

v1 

• 



• 

• 
... 

• 

WORK DAYS AND TRAVEL COSTS(l) 
F.Y. 1977-78 

Northern Dnrcau Consultants 

DeVore 
Fox 
Pember 
Perry* 
Rhodcsxx' 
Williams 

Totals 

105 
60 
87 
74 
80 

_2Q 
456 

Southern Bureau Consultants 

·Brown 
Cartwright 
DeC rona 
Morton· · 
Niesl 

Totals 

85 
100 

89 
79 
89 

442 

Headguartcrs Consultants 

Bray*X·l<· 
Estrada 
Stewart X·*** 

Totals 

CONSULTANTS - TOTALS 

58 
53 
H~ 

129 

Southern Bureau Chief 65 
Northern Bureau Chief 28 
Headquarters Bur. Ch. 5 

BUREAU CHIEF TOTALS 

Assistant Director 
Support Starr 

Total 

62 
10 

--
1,027 

~8 

72 

WORK DAY:> & COSTS T01'ALS l,l'Jl 

• 

Costs 

$5,327.71 
4,.159. 33 
1.,877.33 
3,973.67 
3,320.06 
2,990.58 

$24,648.58 

$ 5,940.69 
7,562.87 
6,025.86 
5,820.47 
7,305.85 

$32,655.74 

$ 3,760.()9 
.1,928.74 

896.05 
$ 6,584.88 ----

$!)J,S89.20 

$ 6,)23.42 

$ 6,635.60 
611!.02 

$"_,.,7-, 2""!1""'3-.~6~2 

$?7,466.24 

(l)Trainin~ co::;ts charged to travel. 
* Travel char~cd 1-'78 ·throu[;h 6-78. 

** Tr:IVcl charged 7"-77 throu,;h 2-7ll. 
Ill< H Trav <' l char,;t"l .1.1-77 th ro111;h G-7,1t. 

f!I(·HH Tr.:IVcl charr;cu 1:!.-17 throur;h o-7H. 
.. -':"- ... 

. ······-·-----·-- ......... ··---------· 



Commission on. Peace Officer Standards and Training 

• AGENDA ITEM SUMMARY SHEET 

Agenda Item Title Meeting Date 

.POST Electronic Data Processing Needs October 19, 1978 
Di vi sian Division Dire~ tproval Researched B·y 

Administration - -:::fj::u_A C( Wallis, Stahr, Koch 

Executive ,{!!'.r '00 Date of Approval Date of Report 

UJ . ]\. \ October 5, 1978 October 5 1978 - ' 
Purpose: Decision Requ6fsted 0 Information Only 0 Status Report[!j"- Financial Impact YOs 1s~(' ,\r .. :dy~is No 

per d•!tail~) 0 
In the space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDATIONS. 
Use seprate labeled paragraphs and include page numbers where the expanded information can be located in the 
report. (e. g., ISSUE Page ). 

A recent study conducted by the Department of Justice confirmed POST's need for 
electronic data processing (EDP). Since that study was completed, legislation has 
been enacted (AB2664 - Fenton) mandating the development of a trainee proficiency 
test program which will require the testing of 3, 000 to 4, 000 persons at the com-
pletion of their basic training. This law also requires POST to make comparisons 
between presenters of that training, and requires the development of a data base for 
the development of subsequent training programs. Additionally, there is a need to 
enhance the process for controlling reimbursement expenditures which can only be 
accomplished through EDP . 

At the present time POST has training and personnel records on over 70, 000 peace 
officers. Implementation of recent reserve officer legislation upgrading standards • for selection and training of reserve officers will increase the size and complexity 
of the records system. It is obvious that staff will not be able to maintain the system 
at its current level of operation, with the additional responsibilities legislatively 
as signed to it, without additional manpower or automation. 

The State Data Processing Management Office is presently evaluating the study 
prepared by the Department of Justice in order to provide guidance, direction and 
cost analysis for the data processing needs of POST. Therefore, the following 
material is presented in order to provide our analysis of cost factors that may be 
involved in developing a much needed EDP program for POST. 

There are principally four alternatives available to us: 

1. To initiate the recommendations made in the Department of Justice 
study, and provide a batch processing system to be operational in 
29 months. 

2. To contract with a service center, state or private, to provide 
in-house terminal service to meet POST's. needs. This program 
could be operational in approximately nine months • 

3. Alternative '2' above with the planned purchase of our own computer 
at the end of one year of lease operation. • 

Utilize reverse side if needed 

POST 1-187 
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4. Develop an in-house computer capability which could be operational 
in nine months. 

Department of Justice Plan 

The Department of Justice evaluation proposes to further study the programming 
needs for POST and provide data processing under contract in a batch system, 
using a microfilm system to meet in-house informational needs. 

The development of this system would take approximately 29 months and require 
an augmentation of this year's budget and future budget expenditures of approxi­
mately $195, 000 for program development (29 months). System operation is 
estimated at $37,000 per year. 

Computer Service Center 

Development of a computer service center contract between POST and a private 
electronic data processing supplier which would provide computer service for 
POST within nine months. This service would be under a lease agreement and 
require approximately $50, 500 in the augmentation of the POST budget for fiscal 
year 1978-79 in order to input records into the system between January 1, 1979 
and June 30, 1979. The system would be a terminal system in-house with hard-

• 

ware owned and controlled by the lessee. Second year operational costs (1979-80) • 
would be approximately $13, 000. 

A comparison of estimates reveals that the private computer center could design 
and establish a system 20 months faster and for ·$109, 000 less than the Department 
of Justice estimate. 

A subalternative in the service center concept is an initial lease agreement for 
one year with a plan to purchase our own "in-house" equipment at the beginning 
of the second year of operation. 

In-House Computer 

The faster, and possibly in the long run less expensive, alternative appears to 
be the purchase of an in-house computer system for POST. All studies indicate 
that in the long run the purchase of equipment is less expensive than lease of 
electronic data processing equipment. As with the lease/pur~hase option, POST 
would initially be required to input its file data into the system and develop the 
purchase and programming in conjunction with the language of the computer that 
we intend to purchase. This also would be an important aspect of any lease program 
in that computer language for the data base would, of necessity, have to be common 
to the type of equipment to be purchased. 

Cost to input data would be the same as for a lease/purchase program (approximatel~. 
$44, 000). Hardware costs would be approximately $50,000 to $60,000. 



Commission on Peace Officer Standards and Training 

space below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDATIONS. 
e separate labeled paragraphs and include page numbers where the expanded information can be located in the 

· (e. g., ISSUE Page ). 

s report, and subsequent reports at future Commission meetings, is 
1u~:s.1.g;ued to keep members informed as to progress on the proposed POST 

ity in the Department of Justice complex. 

Department of Justice is in the· process of constructing a complex of 
400,000 square feet at the old State Fairground site, 49th and 

adway, Sacramento. Funds have been approved by the Legislature, 
epartment of Finance and. Public Works Board. The complex will be 

structed in phases, and bids for the first phase, the DOJ Consolidated 
a Center, are being accepted. · 

Department of General Services has.allocated approximately 13,400 
square feet in the complex to POST. The POST facility ~ill be on 
second floor over the DOJ Advanced Training Center. POST's cost 
square foot will be the same as other state building rates (56¢ @ 

.Y~ 1980-81). Projected completion date for the phase ·that includes 
T is July 1981. 

staff will have.an active roll in the space programming and pre­
tectural planning of the new facility. Staff is working closely 
the Office of State Architect and Marquis Associates (the contract 

,a,-~,,~tects) to ensure that the allocated space will meet POST's needs 
enhance staff efficiency and effectiveness. 

modified open space plan will be used, which will permit flexibility 
organizational improvements are made. Included in the "closed space"· 

be a large conference room, work rooms, library, word processing 
center, central records, and executive and management offices. 

e--information only. 

reverse side if ne 
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Item Title Discussion 

Information Only 

the space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMMENDATIONS. 
Use separate labeled paragraphs and include page numbers where the expanded information can be located in the 
report. (e. g., ISSUE Page ). 

The Commission on Peace Officer Standards and Training has a history of 
either over expending or under expending the Aid to Local Government 
Budget. This problem is caused because staff is unable to accurately 
project the number of POST reimbursable trainees who will be trained 
during a given fiscal year. 

On September 26, 1978, a meeting was held with the State Department of 
Finance for the purpose of discussing alternative proposals for reim­
bursing law enforcement agencies for training. 

Staff explored numerous alternative reimbursement systems with staff 
members of the Department of Finance in an attempt to find a system that 
would eliminate the danger of cost over-runs or unintended build-up of 
the unappropriated reserve and yet be acceptable to Finance. 

Based upon the above discussion, it was apparent that the Department of 
Finance would be receptive to modification of the existing reimbursement 
system, if they can be assured that no law enforcement agency would be 
reimbursed more than the actual expenses incurred for training during a 
given fiscal year and that the Commission would agree to establish a 
permanent reserve of one million dollars to offset unforeseen or 
unexpected expenditures and/or adjustments to the POTF. This reserve 
fund would have full sanction (and presumably protection) of the State 
Department of Finance. 

The plan which seemed most acceptable to Finance and staff was the one 
that would enable POST staff to continue reimbursement on a quarterly 
basis for all claims received. Agencies would submit claims for 100% 
of allowable cost, but POST would reimburse at a reduced percentage 
(possibly 50%). In conjunction with the regular payment for the last 
quarter of the year, POST would also distribute, on a pro rata basis, 
the balance of the funds remaining in the POTF, less the $1,000,000 
reserve. 

Another meeting will be held in October to discuss the details of the 
above plan further and to work out any problems that Finance may raise 
as a result of further study on their part. 

Utilize reverse side if 
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Discussion Regarding Change In 
Reimbursement Procedures 

-2- October 19, 1978 

Approval from the State Controller's Office will also be required, 
but this will be limited to the establishment of a clear audit 
trail so that they can verify the accuracy of pro rata sharing 
of the residual funds. 

• 

• 

• 
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State of California Department- of Justice 

Memorandum • To All Commissioners 

George P. Tielsch, Chairinan 
POST Advisory Committee 

Date , October 2, 1978 

Front Commission on Peace Officer Standards and Training 

Subjed: REPORT OF SEPTEMBER ADVISORY COI'1l"'ITTEE MEETING 

• 

•• 

ADVANCED OFFicER TRAINING 

At the joint Commission/Advisory Committee meeting in July, the 
Commission·requested the Advisory Committee to reconsider the 
Advanced Officer Training requirements and submit a report at the 
October Commission meeting. ·· 

After lengthy discussion and review of the alternatives submitted 
by staff, and the committee's prior recommendations, the Committee 
took the following actions: 

MOTION by Alex Pantaleoni, second by John Riordan, 
that the Advisory Co~ittee recommend to the Commis­
sion to treat salary reimbursement for Advanced 
Officer and Job Specific courses for officers at a . 
percentage specified by the Commission, not to 
exceed 20 hours of such training per year or 40 hours 
every two years. Further, that reimbursement for 
legislatively mandated courses as well as basic, 
supervisory, management and skills and knowledge 
technical courses not be affected. 

Any unexpended funds in the total allocation for 
Aid to Local Government for a fio;cal year should be 
divided on an equitable basis by re-evaluating the 
amount of reimbursement provided for advanced officer 
training. MO'.riON CAllJliED UNANIMOUSLY 
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Course Objective 

It was the CONSENSUS of the committee that the follo1ving motion 
regarding Course Objective from the June 22-23, 19?8, Advisory 
Committee meeting remain as written: .. 

MOTION by William Kinney, second by Wayne Caldwell, 
that the Advisory Committee recommend to the Commission 
POST Administrative Manual Procedure D-2, Section 2-2 
read as follows: 

2-2. Advanced Officer Course Objectives. The Advanced 
Officer Course is designed to provide updating and 
refresher training and an opportunity to address new 
iroblems confronting ·fep law enforcement officers. 
lexibility is to be permitted in course content and 

manner of course offering in order to meet changing 
conditions and local needs aRa-ye~-Pema~R-eeRe~eteBt 
w~ta-tfie-~~aat~Rg-Pefpeel=ieP-eeBee~tT MOTION CARRIED 
UNANIMOUSLY. 

Course Content 

The Advisory Committee's June 22-23 motion was amended to read as 
.follows: 

MOTION by Ed Meese, second by John Riordan, the Advisory 
Committee recommend to the Commission that POST Adminis­
trative Manual Procedure D-2, Section 2-3 read as follows: 

He~~~Pea-GeRePa±-Yraat~Rg-RefPeefieP-SHe~eet-MatteP+ 
~ae-eeRteRt-efia±±-aevete-Re-±eee-~l=iaR-±Q-fie~Pe-te-aRy 
eeme~Rat~eR-ef-tl=ie-fe.±±ew~E.g-s~e~ee~e+ The Commission 
recommends the following topics be considered but not 
required as a part of the Advanced Officer Course: 

New Laws 
Recent Court Decisions and/or Search and Seizure 

Refresher 
Officer Survival Techniques 
New Concepts, Procedures, Technology 
Discretionary Decision Making (Practical 

Field Problems) 

Eleet~ve-g~e~eet-MatteP+ The course may contain such 
other currently needed subject mntter such as the 
topi.c"'!l areas of the Basic Course, Commission Proce­
dure D-1. It is suggested elective subjects address 
current and local problems ·or needs of a general, 
rather than specific, nature. 

MOTION CARRIED UNANIMOUSLY. 

·' 

•• 

• 

• 
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The CONSENSUS of the Committee was that Section 2-4 would remain 
as written. 

The CONSENSUS of the Committee was that the following motion from 
the June 22-23, meeting remain as written: 

MOTION by Ed Meese, second by John Riordan, that the 
.Advisory C.ommittee recommend to the Commission that . 
POST Administrative Manual Procedure D-2, Section 2-5 
read as follows: 

2-5. Minimum Hours: The Advanced Officer Course shall 
consist of a-miRimam-ef-2G-he~PeT segments which will be 
presented in not less than 4 hours of instruction. 

MOTION CARRIED UNANIMOUSLY. 

Reimbursement 

The CONSENSUS-of the Committee was that the following two motions· 
from the June 22-23, meeting remain as written: 

MOTION by Ed Meese, second by Win Silva, that the Advisory 
Committee recommend to. the Commission that a new Section 
2-6 be added to POST Administrative Manual Procedure D-2 
which shall read: 

2-6. Reimbursement for the Advanced Officer Course 
shall be prov1.ded upon complet1on of the ent1.re course. 

MOTION CARRIED UNANIMOUSLY. 

MOTION by John Riordan, second by Ed Meese, that the. 
Advisory Committee recommend to the Commission the 
12-week time frame for completioh of the Advanced 
Officer Course remain the same. MOTION CARRIED 
UNANIMOUSLY. 

Attendance 

The June 22-23 motion was rescinded and amended to read as follows: 

MOTION by Win Silva, second by John Riordan, that the 
Advisory Committee recommend to the Commission that all 
personnel be required to take the Advanced Officer -
Course at least once every four years; however, a depart­
ment head may exempt those individuals holding Management 
or Executive Certificates. MOTION CARRIED UNANIMOUSLY • 

MOTION by Bill Kinney, second by Dale Rickford, that the 
Committee recommend to the Commission.that 20 hours of 
Advanced Officer Training be mandated·every three years· 
instead of evecy fou·r. MOTION CAHRIED UNANIMOUSLY. 
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OLD(NEW BUSINESS 

After discussion, it was requested that two items be placed on the 
agenda for the December meeting, (l) the possibility of eliminating 
reimbursement for basic training and devoting more money ·to advanced 
officer training reimbursement and (2) raising the college unit 
requirement from the present six units. 

• 

• 

• 



'! 

·, 
POLICE DEPARTMENT 

CITY AND COUNTY OF SAN FRANCISCO 
HALL. OP' .JUSTICE 

•aa Wln'ANY aYAt:.•T 

SAN rRANCISCO, CALif"DRNIA 9 ... 103 

ADD1t11:a• ""'-LL CO ... MUHICATIONal orrtcc: DP' THI: 
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CHARLES R. GAIN 
September ~5, 1978 CHIEF" OF" POLICE 

IN REPLY, PLEASE REF"ER TO 

OUR F"ILE: P-791/SC 

Commission on Pence Officer 
Standards and Training 

7100 lloi·Jling Drive 
Sacramento, California 95823 

Subject: POST Advisory Committee Recommendations - Advanced 
Officer Training Program 

Dear Commissioners: 

I ~1ish to express emphatic support for the recommendations of the 
POST Advisory Committee in relation to the Advanced Officer Training 
Program, to be submitted for your consideration at the forthcoming 
quarterly meeting in Eurelro, California. 

I consider Advanced Officer Training to be one of the most important 
programs in la<< enforcement as it represents the means by ·,:hich 
experienced police personnel are regularly provided the information 
<:hich enablea them to perform their duties in a contemporary, pro­
fessional nnd effective manner. The constent changes in both society 
znd the lau enforcement profession virtually dictate that the refresher 
concept of Advunced Officer Training be preserved and enhanced. Your 
adoption of the Advisory Committee reconunendations t:ill insure the 
continuation and effectiveness of this most essential training program. 

I am convinced that your f<tvorable consideration of the Advisory 
Committee recommendations 11ill serve the best interests of law 
enforcement in California. 

Sincerely, 

"'a'- ) 
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Commission on Pence Officer Standards and •.rraining 

ADVISORY COMMITTEE ~mETING 

September 14-15, 1978 
Burlingame 

The meeting was called to order at 10:01 a.m. by Chairman 
George Tielsch. A quorum was present. 

PRESENT 

George Tielsch 

Wayne Caldwell 

Roberta Doran 

William Kinney 

Edwin Meese III 

Alex Pantaleoni 

Dale Rickford 

John Riordan 

Jay Rodriguez 

J. Winston Silva 

ABSENT 

James Grant 

Robert Wasserman 

Larry Watkins 

CPCA 

Spec. Law 
Enforcement 

WPOA 

Public 

Public 

CAAJE 

CAPTO 

PORAC 

Public 

Community 
Colleges 

Sheriffs' 
Assoc. 

CPOA 

CHP 

Chief of Police, Santa 
Monica Police Department 

California State Employees' 
Association 

Lieutenant, University of 
California at Los Angeles 

Retired Chief of Police 

Attorney at Law 

Rio Hondo College 

Captain, Antioch Police 
Department 

Sergeant, San Rafael Police 
Department 

Manager, Community Relations, 
KNBC-4, Los Angeles 

Supervisor, Criminal Justice 
Education and Training, 
California Community Colleges 

Sheriff, Yuba County 

Chief of Police, Fremont 
· Police Department 

Commander, Training Division, 
California Highway Patrol 



STAFF PRESENT 

William Garlington 

Bradley Koch 

Otto Saltenberger 

Gerald Townsend 

George Williams 

Harold Snow 

Sherry Boone 

VISITOR' 

Richard Klapp 

2 

Executive Director 

Director, Administration 
Division 

Assistant Director and 
Executive Secretary to the 
Advisory Committee 

Director, Operations Division 

Chief, Special Projects Bureau 

Special Assist'ant, Executive 
Office 

Secretary ,to the POST Advisory 
Committee 

Lieutenant, San Francisco 
Police Department 

APPROVAL OF MINUTES OF JUNE 22-23, 1978 - Sacramento Meeting 

MOTION by Wayne Caldwell, ·second by Win Silva, 
that the minutes be approved as written. 
MOTION CARRIED UNANIMOUSLY. 

INFORMATION REPORT 

Mr. Garlington explained each of the items on the tentative agenda 
for the October Public Hearing and Commission meeting that will be 
held in Eureka on October 19-20, 1978. 

ADVANCED OJrFICER TRAINING , 

At the joint Commission/Advisory Committee meeting in July, the 
Commission requested the Advisory Committee to reconsider the 
Advanced Officer Training requirements and submit a report at the 
October Commission meeting. 

Chairman Tielsch introduced Lieutenant Richard Klapp of the 
San Francisco Police Department. Lieutenant Klapp expressed the 
views of Chief Gain that 40 hours of reimbursable training every 
four years is not enough to keep peace officers abreast of new laws • 

• 

• 

• 
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After lengthy discussion and review of the alternatives submitted 
by staff, and the committee's prior recommendations, the Committee 
took the following actions: 

MOTION by Alex Pantaleoni, second by John Riordan, 
that the Advisory Committee recommend to the Commis­
sion to treat salary reimbursement for Advanced 
Officer and Job Specific courses for officers at a 
percentage specified by the Commission, not to 
exceed 20 hours of such training per year or 40 hours 
every two years. Further, that reimbursement for 
legislatively mandated courses as well as basic, 
supervisory, management and skills and knowledge 
technical courses not be affected. 

Any unexpended funds in the total allocation for 
Aid to Local Government for a fiscal year should be 
divided on an equitable basis by re-evaluating the 
amount of reimbursement provided for advanced officer 
training. MOTION CARRIED UNANIMOUSLY . 

Course Objective 

It was the CONSENSUS of the committee that the following motion 
regarding Course Objective from the June 22-23, 1978, Advisory 
Committee meeting remain as written: 

MOTION by William Kinney, second by Wayne Caldwell, 
that the Advisory Committee recommend to the Commission 
POST Administrative Manual Procedure D-2, Section 2-2 
read as follows: 

2-2. Advanced Officer Course Objectives. The Advanced 
Officer Course is .designed to provide updating and 
refresher training and an onportunity to address new 
problems confronting 4'eP law enf'orcement ofJicers. 
Flexibility is to be permitted in course content and 
manner of course offering in order to meet changing 
conditions and local needs aBa-~et-PemaiR-eeRsieteBt 
wita-tae-~~aatiRg-Pe~l?eefiep-eeRee~tT MOTION CARRIED 
UNANII"'OUSLY. 

Course Content 

The Advisory Committee's June 22-23 motion was amended to read as 
follows: 

MOTION by Ed Meese, second by· John Riordan, the Advisory 
Committee recommend to the Commission that POST Adminis­
trative Manual Procedure D-2, Section 2-3 read as follows: 

i!. 
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Re~~iPea-GeRePa±-~~aatiR~-RefPeefieP-G~ejeet-MatteP+ 
~fie-eeRteRt-efia±±-aevete-Re-±eee-tfian-±G-fie~Pe-te-aB~ 
eemeinatieH-ef-tfie-fe±±ewiRg-e~efreete+ The Commission 
recommends the following topics be considered but not 
required ns a part of the Advanced Officer Course: 

New Laws 
Recent Court Decisions and/or "Search nnd Seizure 

Refresher . 
Officer Survival Techniques 
New Concepts, Procedures, Technology 
Discretionary Decision Making (Practical 

Field Problems) 

E±eetive-£~ejeet-MatteP+ The course may contain such 
other currently needed subject matter such as the 
topical are_as of the Basic Course, Commission Proce­
dure D-1. It is suggested elective subjects address 
current and local problems or needs of a general, 
rather than specific, nature. 

MOTION CARRIED UNANIMOUSLY. 

The CONSENSUS of the-Committee was that Section 2-4 would remain 
as written. 

The CONSENSUS of the Committee was that the following motion from 
the June 22-23, meeting remain as written: 

MOTION by Ed Meese, second by John Riordan, that the 
Advisory Committee recommend to the Commission that 
POST Administrative Manual Procedure D-2, Section 2-5 
read as follows: 

2-5. Minimum Hours: The Advanced Officer Course shall 
consist of a-miBim~-ef-~G-fie~PST segments which will be 
presented in not less than 4 hours of instruction. 

MOTION CARRIED UNANIMOUSLY. 

Reimbursement 

The CONSENSUS of the Committee was that the following two motions 
from the June 22-23,. meeting remain as written: 

MOTION by Ed Meese, second by Win Silva, that the Advisory 
Committee recommend to the Commission that a new Section 
2-6 be added to POST Administrative Manual Procedure D-2 
which shall read: 

2-6. Reimbursement for the Advanced Officer Course 
shall IH~ provuled upon complen.on of tne entlre course • 

MOTION CARRIED UNANIMOUSLY. 

• 

• 

• 
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MOTION by John Riordan, second by Ed Meese, that the 
Advisory Committee recommend to the Commission the 
12-week time. frame for completion of tl1e Advanced 
Officer Course remain the same. MOTION CARRIED 
UNANIMOUSLY.· 

Attendance 

The June 22-23 motion was rescinded and amended to read as follows: 

MOTION by Win Silva, second by John Riordan, that the 
Advisory Committee re.commend to the Commission that all 
personnel be required to take the Advanced Officer 
Course at least once every four years; however, a depart­
ment head may exempt those individuals holding .Management 
or Executive Certificates. MOTION CARRIED UNANIMOUSLY. 

MOTION by Bill Kinney, second by Dale Rickford, that the 
Committee recommend to the Commission that 20 hours of 
Advanced Officer Training be mandated every three years 
instead of every four. MOTION CARRIED UNANIMOUSLY. 

LEGISLATIVE REPORT 

Hal Snow reported on the current status of legislation of interest 
to POST. He stated a letter had been sent offering technical staff 
assistance to the Joint Committee on Peace Officer Classification 
regarding ACR 144. Senate Bill 1127 has been chaptered increasing 
the fine on drunk driving·convictions. Penalty assessments will 
be increased somewhat by this action. 

Mr. Snow also reviewed suggestions for possible legislation that 
the Commission may wish to consider sponsoring in 1979. Additional 
suggestions for legislation are requested by October 13, 1978 •. 

Hal Snow will verbally carry to the Commission's Legislative Review 
Committee an Advisory Committee suggestion that staff formulate 
legislation that would provide that public safety courses be man­
dated as a proper subject area for community colleges~ 

MEDIA COMMITTEE FOR THE GOVERNOR'S CRIME REDUCTION FORCE 

Jay Rodriguez, Chairman of the Media Committee for the Governor's 
Crime Reduction Force, gave a brief report on the progress of the 
committee. The campaign which will begin the middle of October 
has selected·the theme, "Don't Become a Pigeon." A toll-free 800 
number will take calls for information or service and notify the 
loca~ law enforcement agency in \'lhich the call originated. Mr •. 
Rodr1guez reported that there will be announcements on radio and 
televisio~, newspaper ads and even messages on grocery bags giving 
helpful h1nts on how not to become a "pigeon" or victim. Each 
local police agency will receive 100 complimentary copi·es of 
several booklets which advise the public on how not to be a victim 
of various crimes. At local expense additional copies of these 
booklets may be produced. 
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September 15, 1978 

Chairman George Tielsch called the meeting to order at 9 a.m. 
The-same committee members were present as listed previously for • 
September 14, 1978. 

RESERVE OFFICER STANDARDS IMPLEMENTATION 

Otto Saltenberger gave a report on the status of the implementation 
of the provisions of Penal Code Section 832.6. He stated that 
everything was going along as scheduled with the application forms 
for testing and certificates, Reserve Officer Certificate, and 
Certificate of Recognition at the printers. He reviewed typical 
questions that are now being asked in the field. Several bulletins 
about reserve officer training, testing and certification were 
distributed. 

Applications·to take the Reserve Officer BCEE must be submitted to 
POST by November 1, 1978, in order that testing can be scheduled 
in appropriate areas throughout the State in January and February 
1979. Only those reserve officers that have been nominated by 
their department head will be permitted to take the test. If a 
reserve officer's records document 200 hours of training, the 
reserve officer who meets all other requirements will not have 
to take the BCEE in order to be eligible for the Reserve Officer 
Certificate. Only reserve officers who are qualified as Level I 
Reserves and who have at least 200 hours of law enforcement experi­
ence will be eligible to receive the Reserve Officer Certificate • 

The decision as to who is eligible for the Certificate of Recogni­
tion will be made by the reserve officer's department head. 

George Williams stated that staff has been working with current 
course presenters so that all areas of the State will have the 
capability of receiving appropriate training. 

SELECTION STANDARDS VALIDATION 

George Williams reported that two of the grant's unfilled positions 
had been frozen as a result of Proposition 13. He said things had 
been worked out with control agencies and the clerical position 
had been filled and they have been interviewing for the research 
specialist and analyst positions. The Task Analysis is now in 
·the finishing stages with 222 agencies cooperating by having pro­
vided personnel of operational and supervisory levels with regard 
to established tasks, to identify their frequency and importance 

• 

as performed in their agencies. There will be meetings with a 
sampling of the participating agencies to review the results ~nd' 
provide additional input. The analysis has showed, (1) no maJor 
difference in tasks performed by length of service of an officer, 
(2) there arc some difi'erences in the job tasks performed in large 
and small agencies. Approvimately 500 tasks have been identified 
as common throughout CnliforniR, and no significant tasks· hnve • 
been identified that do not have performance objectives. '.!'he task 
analysis should be completed in November. 

I 
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PRIVATE SECURITY 

At the last Collinission meeting, staff was directed to become 
better informed relative to Private Security. Otto Saltenberger 
reported that a staff. task force has been formed and has begun 
to examine various relnted matters. Between :1112 nnd tn5 billion 
is spent nationnlly on pri vnte security. 'l'he Commission has some 
responsibility for establishing the curriculum for chemical ae;ent 
and baton training. Consumer Affairs is responsible for arranging 
basic and a firearms courses for private security personnel. 
They have developed pre-prepared materials that can be studied at 
home or in a classroom setting. A test is administered at the 
conclusion of the course to determine passage of the course. A 
preliminary staff report regarding Private Security should be 
ready in a few months. 

REPORTS FROM MEMBERS 

WPOA - Roberta Doran, this being the final Advisory Committee 
meeting she will attend because of her retirement, expressed how 
much she enjoyed working with the committee members -- all of 
which she will miss. She informed the committee that the Execu­
tive Board of WPOA would be nominating a representative to take 
her place shortly. 

PUBLIC -Ed Meese, The Criminal Justice Center is examining the 
impact of Proposition 13. He stated -that the police do not seem 
to be affected by Proposition 13 as much as the district attorneys, 
public defenders and the courts. The Center is planning to gather, 
analyze and re11ort on all the various questionnaires (regarding 
Proposition 13) and data being developed by numerous groups and 
associations. 

CAAJE - Alex Pantaleoni, within the next few months, hopes to 
have a report finished regarding preservice training effects and 
an articulation of other types of training. He also expressed 
the concern of CAAJE that the present 6-unit requirement for peace 
officers does not present a challenge for the individual and CAAJE 
would like to see the requirement raised. 

PORAC. - John Riordan, reported that the PORAC conference would 
be November 27 through December 1 at the Sahara in South Lake Tahoe. 

COMMUNITY COLLEGES - Win Silva, reported through vocational educa­
tion funds they are able to revise the current Administration of 
Justice Program curriculum in the community colleges. 

CAPTO- Dale.Rickford, stated that the CAPTO Conference would 
be held in October and because of Propqsition 13 attendance is 
anticipated to be reduced. · 

CHIEFS' ASSOCIATION - George Tielsch, reported that at the last 
Executive Board meeting several members had attended at their own 
expense because of' budget cuts resulting from Proposi ti·on 13 and 
these members indicated they would have to resign from the 
Executive Board. 
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OLD/NEW BUSINESS 

After discussion, it was requested that two items be placed on the 
agenda for the December meeting, (l) the possibility of eliminating 
reimbursement for basic training and devoting more money to advanced 
officer training reimbursement and (2) raising the college unit 
requirement from the present six units. 

Otto Saltenberger stated that the Commission's next meeting's 
agenda will include appointments to vacated and expired Advisory 
Committee positions. Nominations have been or will be received 
from the. CHP, the Sheriffs' Association and the WPOA. There are 
also two public-member positions that will be acted upon. 

Being no further business to come before the Committee, the meeting 
adjourned at approximately 11 a.m. 

,)~---~ 
SHERRY(/' BOONE 
Recording Secretary 

Distribution: Advisory Committee 
Commissioners 
POST Staff 

• 

• 

• 
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State of California Department of J11stice 

Memorandum 

All Commissioners Date October 5, 1978 

Jake Jackson, Task Force Chairman 
From Commissi·on on Peace Officer Standards and Training 

Subject, OCTOBER MEETING RESULTS OF THE TASK FORCE TO STUDY FUTURE BASIC TRAINING 

/ 

A discussion was held regarding the reaction of the Commission at its 
July meeting to the Task Force's recommendation. The committee was in 
total agreement that they are in the first phase of studying future basic 
training and that it should be continued. 

It was the UNANIMOUS CONSENSUS of the committee that the following points 
be brought out in the recommendation to the Commission. 

1. Establishment of a cadet/trainee position for new personnel 
coming into the police field. 

2. Establish 100% reimbursement by POST for these classifications 
up to $750/$800 per month. 

3. Monies that are saved by the flat fee of $750/$800 per month. 
be diverted to the certified field training programs to en­
courage the hiring of pre-trained personnel. 

COMMITTEE RECOt~MENDATION 

Commission encourage the establi.shment of a trainee/cadet 
classification with 100% POST reimbursement up to $750/$800 
per month. Any monies saved by the POTF from this financial 
incentive would be diverted to certified field training pro­
grams to encourage hiring of pre-trained personnel. 

A comparison will be made at the October Commission meeting reflecting 
the impact the $750/$800 figures would have on the POTF. 



/ 

I 
Commission on· Peace Officer Standards and Training 

: AGENDA ITEM SUMMARY SHEET 
Agenda Item Title UPDATE ON IMPLEMENTATION OF Meeting Date 

RESERVE OFFICER 5-TANDARDS October 1q-2Q lg78 
Division ~;~~-Approval Researched By 

Executive Office Harold Snow 

Exe~~:FJ:oc~o~oval !JaTe of Appro~ap, Date of Report 

"'1-1--l -1'8" September 18, 1978 

Purpose: Decision ~equested 0 Information Only 0 Status Report fX] Financial Impact Yrr (s~" t\r..J.l~sis 
per ddai :d .tlf 

In the space provided below, briefly describe the ISSUES, BACKGROUND, ANALYSIS and RECOMlVlENDAT!ONS. 
Use seprate labeled paragraphs and include page numbers where the expanded information can be located in the 
report. (e. g., ISSUE Page ) . 

ISSUE: 

This report is an update on implementation of reserve officer standards. 

BACKGROUND: 

Reserve Officer Standards were adopted by the Commission at the 
July 27, 1978 meeting. 

ANALYSIS: 

•
I, r-- ~ Implementation is on schedule with the following accomplishments attached as 

Bulletins: 

1. Notification of Standards 

Reserve Officers - Standards for Selection, Training, and 
Certification - BULLETIN 78-13 

2. Certificate Procedures 

POST Reserve Officer Professional Certification - BULLETIN 78-19 

POST Reserve Officer Basic Course Equivalency Examination -
BULLETIN 78-17 

Reserve Officers - Certificates of Recognition - BULLETIN 78-16 

3. Reserve Course Curriculum and Certification 

Certification of Reserve Officer Courses - BULLETIN 78-18 

The following activities are currently underway and are on schedule: 

Certification of Reserve Courses, Printing and Issuance of Reserve Officer 
Certificates, Updated Reserve, Basic Equivalency Examination and POST Field ··•) I ·' 

Training Manual, Development of Reserve Field. Training Guidelines and 
PAM Regulations /Procedures. 

An oral report will be given to ·the Commission detailing reaction from the field and 
expected implementation problems. 

Utilize reverse side if needed 

POST I-187 
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COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

BULLETIN 78-13 

7100 BOWLING DRIVE, SUITE 250 
SACRAMENTO, CALIFORNIA 95823 

August 9, 1978 

TO: Law Enforcement Administrators 

SUBJECT: Reserve Officers - Standards for Selection, Training, and 
Certification 

Following a public hearing on July 27, 1978, the POST Commission adopted 
the Reserve Officer requirements recommended by the POST Advisory Com­
mittee. The new standards are outlined in the enclosed document. This 
enclosure also lists approved definitions of certain phrases contained 
in the 1 aw. 

ATTORNEY GE:NEI'IAL 

The second enclosure outlines the training curriculum which will provide the 
basis for the "classroom" or "formal" training courses for the three levels 
of reserve officers . 

Note should be taken of the fact that the Commission has not specified the 
"structured field training" subject matter to be covered in field training 
programs for reserve officers. It is suggested that departments make use 
of the POST Field Training Manual which was developed for regular officers. 
The manual is presently being updated and the new printing will be available 
later this year. 

Decisions remain to be made regarding certification of courses for Level II 
and Level I reserve officer training. It is anticipated that current 
presenters of reserve officer courses will be eligible to present all certi­
fied reserve officer training courses. 

It is also anticipated that courses will be made available in remote areas 
of the State. Critical to the feasibility of delivery of training to remote 
areas is sufficient numbers of reserve officer students. Departments wi 11 
be contacted in the near future as part of POST's effort to evaluate reserve 
officer training needs in those areas. 

POST Regulations and Procedures will be revised to include reserve officer 
requirements. Revisions will be forwarded to all holders of the POST Admin­
istrative Manual. 

:I 
'. 

I 
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• RESERVE OFFICER STANDARDS 

The following requirements were adopted by the Commission on July 27, 1978. 
The requirements apply to all reserve officers appointed on or after January 1, 
1979. 

TRAINING STANDARDS 

Level III Reserve: 

Level II Reserve: 

PC 832 Course (40 hours). 

Two part re_qui rement: ( 1) a certified PC 832 
course (40 hours) and (2) a minimum of 40 
hours or classroom instruction to include 
first aid, CPR, and the role of the backup 
officer. (80 hours total) (It should be 
noted, the law also requires this class of 
reserve to be engaged in a field training 
program.) 

--~--------------·---

• 

• 

Leve 1 I Reserve: 

SELECTION STANDARDS 

a. Two part requirement·: . (1) 200-hour __ _ 
course prescribed by POST and (2) 200 
hours of structured field training using 
the POST Field Training Manual as a 
suggested guide. Or, 

b. Completion of regular basic course. The 
regular basic course is not required. 
Its completion is simply recognized as 
an acceptable alternative to the minimum 
requirement specified under Sub a.) 

1. All Government Code requirements for peace officers as specified in Government 
Code Sections 1029-1031. The Government Code requires the following standards: 

Section 1029. "Any person who has been convicted of a felony in this 
State or any other state, or who has been convicted of any offlense in 
any other state which would have been a felony if committed in this 
State, is disqualified from holding office or being employed as a peace 
officer •.. " 

Section 1030. "A classifiable set of the -fingerprints of every person 
who ••• becomes employed, as a peace officer •.. whether with or without 
compensation, shall be furnished to the State Division of Criminal 
Identification and Investigation and the Federal Bureau of 
Investigation •.. " 

. i 
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Section 1031. "In any instance in which, after the effective date of 
this section, members of a class of public officers or employees are ~ 
first declared by law to be peace officers or to have the powers of peace · 
officers, each member of such class must meet at least the following 
minimum standards: 

(a) 
(b) 
(c) 

(d) 

(e) 

(f) 

Be a citizen of the United States; 
Be at 1 east 18 years of age; 
Be fingerprinted for purposes of search of local, state, and 
national fingerprint files to disclose any criminal record; 
Be of good moral character, as determined by a thorough 
background investigation; 
Be a high school graduate or pass the General Education 
Development test indicating high school graduation level; 
Be found, after examination by a licensed physician and 
surgeon, to be free from any physical, emotional, or mental 
condition which might adversely affect his exercise of the 
powers of a peace officer." 

2. Be interviewed personally by department head or his/her representative prior 
to appointment. 

CERTIFICATES 

Eligibility: 

Requirements: 

Requirements for 
Grandfathered Reserves: 

Title: 

Only reserve officers qualified for Level I 
assignment will be eligible for award of a 
professional reserve officer certificate. 

Completion of Level I training requirement 
(200-hour course prescribed by POST and 200 
hours of structured field training); ar:r.d 

.#i•: 

Completion of 200 hours of work experience 
while assigned to the prevention and 
detection of crime and the general 
enforcement of laws, and 

Endorsement by agency head. 

Such reserves must satisfy all certificate 
requirements. The training requirement may 
be satisfied by taking and receiving a 
passing grade on the Basic Course Equivalency 
test. The test may be taken only once. 

Distinctively labeled as "Reserve Officer 
Certificate." 

•• 

• 



., 

• 

• 

• 

Type: 

Renewal: 

Fees: 

DEFINITIONS 

-3-

One type (contrasted with hierarchy of Basic, 
Intermediate and Advanced). 

Lifetime unless recalled for error/fraud. 

No fee to be charged. 

The following are working definitions of terminology used in PC 832.6. 

"working alone": 

"prevention and detection 
of crime and the genera 1 
enforcement of laws: 

"immediate supervision: 
(refers to a Leve 1 II 
reserve only): 

"field training program 
approved by POST" (refers 
to Level II reserve officers 
only): 

This refers to a Level I reserve officer who 
works without immediate supervision and makes 
independent decisions. Thjs definition does 
not preclude two Level I reserves or a 
Level I and a regular officer from working 
together. 

This refers to a Level I or Level II reserve 
officer assigned to: 

1 investigate crime, or 
1 patrol a geographic area and 
1 handle personally the full 

range of citizen requests for 
police services and 

• take enforcement action on the full 
range of law violations for which the 
reserve's department has enforcement 
res pons i bil i ty. 

A "supervisor" is routinely in the physical 
proximity of the reserve officer (i.e., the 
reserve officer acts under the direction 
of a qualified officer); however, this 
shall allow for temporary separations. 

"An Approved Field Training Program (Level II 
Reserve) is a formalized on-the-job training 
program with instruction presented by 
experienced officers who are deemed qualified 
by the chief administrator. The program 
should be consistent with guidelines 
developed by POST for such programs." 



"peace officer prossess i ng 
a basic certificate": 

"limited function": (refers 
to Leve 1 I II reserve officers 
only) : 

-4-

This refers to a regular officer and precludes 
a Level II reserve officer from working under 
the supervision of another reserve officer, 
unless that reserve officer possesses a 
regular Basic Certificate awarded while he 
was a regular officer. 

The language of law--"Deployed only in such 
limited functions' as would not usually 
require general law enforcement powers ... ", 
must be interpreted by local administrators. 

·, 

'I 
II 

.• ,, 
,\ 

\ 

\ \ 

•\ 
•, 

• 

• l 

• 



• COURSE CONTENT FOR RESERVE OFFICER TRAINING REQUIREMENTS 

lJ MJTEO FUNCTION 
RESERVE OFFICERS 

Level III 

(One Part Requirement - 40 Hours) 

MODULE A - Arrest and Firearms (40) 

Arrest 

A. Introduction 

1. Orientation 
2. Ethics 

B. Discretionary 
Decision Making 

C. Arrest, Search 
and Seizure 

.0. Examination 

Firearms 

A. Moral Aspects, 
Legal Aspects 
and Policy 

B. Range 

c. Safety Aspects 

D. Examination 

1 
2 

2 

20 

1 

4 

8 

2 

(1) 

RIDE ALONG 
RESERVE OFFICERS 

Level II 

(Two Part Requirement - 80 Hours) 

MODULE A - Arrest and Firearms (40) 

MODULE B - Level II Course (40) 

A. First Aide & CPR 15 

B. Role of Back-Up Officer 25 

1. Orient at ion 
2. Officer Survival 
3. Weaponless Defense & Baton 
4. Traffic Control 
5. Crime Scene Procedures 
6. Shotgun 
7. Crowd Control 
8. Booking Procedures · 
9. Community Relations 

10. Radio & Telecommunication 
11. Examination 

<:::!' 
ALONE WORKING 

RESERVE OFFICERS 
Leve 1 I 

(Four Part Requirement - 400 Hours) 

MODULE A - Arrest and Firearms (40) 

MODULE B - Level II Course (40) 

MODULE C - Level I Course (120) 

Hours* 
A. Professional Orientation---:r-

B. Police Community Relat. 10 

c. Law 25 

D. Communications 7 

E. Vehicle Operations 5 

F. Laws of Evidence 8 

G. Patrol Procedures 24 

H. Traffic 10 

I. Criminal Investigation 18 

J. Custody 2 

K. Physical Fitness & 
Defensive Techniques 4 

L. Examinations 4 

*Hours and instructional topics 
may be adjusted with prior POST 
approval. 

MODULE 0 - Structured Field 
Training (200} 

Structured Field Training is 
an approved course presented 
by a police or sheriff's 
department with minimum 
content based upon the POST 
Field Training Guide. 
Departments are required to 
maintain documentation of 
course completion. 
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TO: 

78-19 

Law Enforcement Administrators 

SUB<ffiCT: POST Reserve Officer Professional Certification 

Following a public hearing on July 27, 1978, the POST Commission 
adopted the Reserve Officer requirements for the selection, train­
ing and professional certification of reserve officers. Effective 
immediately, the Commission will issue the Reserve Officer Certifi­
cate to all qualified persons who apply. 

A reserve officer is eligible to receive the Reserve Officer 
Certificate, subject to the following qualifications: 

l. Currently designated as a reserve peace officer as 
provided by Penal Code Section 832.6(a). 

2. Satisfied the classroom training requirements for a 
Level I Reserve Officer established by the Comnission. 
The minimum training is (a) completion of a 200-hour 
reserve basic course and must be substantiated by 
certificate of completion, transcript, etc.; and (b) 
200 hours of structured field training, (the POST Field 
Training Manual is suggested as a guide). Note: A 
reserve officer may be able to satisfy the above minimum 
reserve training by successful completion of the POST 
Reserve Officer Basic Course Equivalency Examination 
(see POST Bulletin 78-17). · 

3. Completed no less than 200 hours of satisfactory service 
to a police or sheriff department while assigned to the 
prevention and detection of crime and the general enforce­
ment of the criminal laws of this state. 

4. The department has conducted an adequate background 
investigation including fingerprint check, a medical 
examination (which are in conformance with Government 
Code Sections 1029, 1030, and 1031), and the department 
head or his/her designee has interviewed the reserve 
officer. 



Award of the Reserve Certificate is not automatic. An Application 
for the Award of Reserve Certificate (attached form) must be sub-
mi t,ted to the Connission, signed by the applicant and the department 
head. Additional application forms and further information may 
be obtained from the Connission on Peace Officer Standards and 
Training, Administration Division, 7100 Bowling Drive, Suite 620, 
Sacramento, California 95823; telephone number (916) 322-2235. 

LOUIS L. SPORRER 
Chairman 

Attachment 

( 

• 

• 



----------.. ·---· -------- ---
~ APPLICATlC>I'\ FCJH AVIAHI) Slate of Califqt•nia D~partment of Justice 

FOR Jc•OST USE ONLY 

~. OF Co11~n1ission on Peace Officer Slanda nls and T r<Jining 
Appl.ici:ition Num.be r 

c IJ::~:s_=:~VE-OFFI(;EH CEil T!FlCATE: 7100 Dowling Drive, Sacramento, .Ca.lifornia 95823 

l. Nan1e Last Fi.rst Middle 2. Birth Date 3. Se}: 4. Race 5. Social Security Number i 

6. Nar.·1c of Law Enforcem<'nl Agency Where Presently Serving as a Heserve 7. Da.te Appr.'it~ted as a Heserve Officer 
Officer as Described in Penal Code Section 832. (!{a){l ), (2) O>' (3) With Present Agency 

8. Presc·1t Rank or Title \ 9. Are you Sworn and Have Peace 
·Officer Power~'? 
Yes No --- ---

I 0, Li.<;l o[ N<.~n1es o£ L'-lw Enforccrn~nl 11. Rank/Title 2. Date 
Agencies Where You ~-L:1-vc Previously 
Served <ts a Reserve Off}cer Fron1 To 

' ! 

I 3. Bas-ic Training School Attended 14. Course Length - Hours 5. Date Course I 6. Date Coul'sc 
Started Ended 

~· All Training Must Be Supported By 
Copies of. Transc.dpts, Diplomas, Certificates and Other Verifying Documents Attached To This Application 

DO NOT SEND OI:JG.!NAL DOCUMENTS. SEND COPIES, AS THESE ITEMS WILL NOT BE RETURNED. 

I attest that I have ren.d and subscrihc~ to the Law Enforcement Code of Ethics. I swear under penalty of perj11ry 
that all the iniorrnation contained in this application is true and correct. 

17. Signatlne of Applicant Date 

I recommend that the certificate be awarded. I attest that the applicant has been appointed as a reserve officer and 
the mininmm stand;.Lrd:-i set forth in Government Code Sections I 029, 1030andl031 1 and Penal Code Section 832 have 
been complied with. The applicant, in addition to field training, has completed no less thar: 200 hours of satisfactory 
peace ~fficcr service while assigned lo the prevenbon and detection of cri..me and the general eniorcement of the 
criminal laws of tbis state. In n1y opinion, the applicant is of good moral ~.tharactcr and worthy of the award. 1v1y opinion 
is based upon personal knowledge or inquiry: The f.Crs~nncl records of this; jurisdiction subStantiate the recommendation. 

18. Signature of Department Head Date 
' 
I 

FOR POST USE ONLY· 

Name of Certificate Training Institution Certificate Numbel.· Date Is sued 

Reserve 

' Application Evaluated By Evaluation Reviewed By Evaluation Approved By -.. 
POST 
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78-17 

Law Enforcement Administrators 

EVELLE J. YOUNGER 
ATTORNEY GENERAl 

POST Reserve Officer Basic Course Equivalency Examination 

Following a public hearing on July Z7, 1978, the POST Commission adopted 
Reserve Officer Requirements for training and professional certification. For 
reserve officers who are determined by their appointing authority to be exempt 
from the provisions of Penal Code Section 83Z. 6(a)(l ), the Commission directed 
that the training requirement may be satisfied by successfully taking the 
Reserve Officer Basic Course Equivalency Examination. 

It is anticipated that POST willadminister examinations during January and 
February 1979 to assist reserve peace officers who are otherwise eligible (as 
defined below). This examination is for persons who lack sufficient formal 
basic training or documentation of completion of such training. Persons who 
have completed training established by the Commission for reserves should not 
take the examination. A person designated as a reserve officer is not required 
by statute to have received the POST Reserve Officer Certificate. 

An individual is eligible to participate in this Reserve Officer BCEE examination 
process if he/she is designated as a reserve peace officer and was so appointed 
prior to 1/1 /79; has, by the time of taking the examination, completed no less 
than ZOO hours of satisfactory peace officer service while assigned to the pre­
vention and detection of crime and the general enforcement of the criminal laws 
of this state; and his /her department head requests the administration of the 
examination. 

The examination will take approximately two hours to complete. An examination 
covering only selected portions will not be permitted. The examination will 
include the scope of subjects normally comprising the curriculum of a ZOO-hour 
Reserve Basic Course. Persons who are not thoroughly familiar with criminal 
justice procedures, the law, etc., as contained in a Reserve Basic Course may 
have difficulty passing the examination. 

There is no single document which offers all the material to be studied. It is 
suggested that the notebooks and other related study materials of recent reserve 
or regular academy graduates may prove helpful to those who wish to prepare 
for the examination. 



A reserve officer who fails to satisfactorily complete the' examination cannot 
make up the deficiency and thereby be deemed to fulfill the training require­
ments of the Reserve Certificate. There is no make-up for those who fail the 
examination. The examination may not be taken a second time. Department 
heads are urged, when a reserve officer fails the Reserve Officer BCEE, to 
enroll the person in a Police Reserve Basic Course as a condition of further 
assignment as a reserve officer. 

Award of the Reserve Certificate will not be automatic upon completion of the 
examination. Following successful completion of the examination, an Applica­
tion for Award of Reserve Certificate, a POST form, must be submitted to the 
Commission. On that form, for the "Name of the Basic Training School"-­
indicate "POST Reserve BCEE". An Application for Award of Reserve Certi­
ficate need not be accompanied by proof of successful completion of the 
examination. Each POST form, Application for Award of Reserve Certificate, 
related to an equivalency examination must be accompanied by documentation 
that the reserve officer has complied with the training requirements established 
by Penal Code Section 832. The POST Reserve Certificate will only be issued 
contingent upon the showing of s'ttisfaction of this training requirement. 

Departments that de•ire the Reserve Basic Equivalency Exa;nination to be 
administered for eligible reserve officers must complete and forward the 
attachen form, Reserve Officer Basic Course Equivalency Examination Appli­
cation, to POST '>y November 1, 1978. Following receipt of the completed 
form, the Commis8ion will make ctrrangements, on a regional basis, for the 
examination to be given and make all necess;~ry notifications to the concert1ed 
departments. Only:J:!!~_r:.<:_s_<:_:t:_~_?.ffi5'_e!~.-!'.sted on the application will !?~ 
permitted to take the -~-~~i!l!'.!.!o~· All necess•Hy material., will be provided t>~· 
POST. Examinations will be scored .-1.t POST I:Ieadqua.rters, and department 
heads will be advised of examination results by mail. 

lf further information is desir.,d, ple'lse contact the Commission on Peace 
Officer Standards and Training, Operations Division, 7liJ~ Bowling Drive, 
Room 100, Sacramento, California 95823; telephone number (916) 322-2180. 

T<> list more reserve officers, make additional necessary copies of the Reserve 
Officer Basic Course Equivalency Examination Application. 

Attachment 
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State of California 

COMMISSION ON 
RESERVE OFFICER 

), PEACE OFFICER STANDARDS AND TRAINING 
BASIC COURSE EQUIVALENCY 

7100 Bowling Drive 
EXAMINATION APPLICATION 

Sacramento, California 95823 

Type or Print Full Name Date of Appointment Social Security Number 
and Sign Below as a Reserve Officer 

------------------------------ - -

------------------------------ - -

------------------------------ - -

------------------------------ - -

------------------------------ - -

~------------------------------ - -

------------------------------ - -
-· 
------------------------------ - -

------------------------------ - -

------------------------------ - -
1---

------------------------------ - -

The persons listed are reserve officers of this agency who, in my op1n1on, are eligible 
(see POST Bulletin 78-17 for additional information) to take the POST Reserve Officer 
Basic Course Equivalency Examination. It is my desire that these reserve officers be 
permitted to take the examination and that arrangements be made for its administration. 

Signature and Title of Agency Head Date 

Name of Agency POST· TF-53 
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COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 
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SACRAMENTO, CAliFORNIA 95823 

September 8, 1978 

BULLETIN 78-16 

TO: Law Enforcement Administrators 

SUBJECT: Reserve Officers - Certificates of Recognition 

A.T'tOP:NE'I' GE)I(ER'A 

Following a public hearing on July 27, 1978, the POST Commission adopted 
the Reserve Officer requirements ·for the selection, training and certifica­
tion of reserve officers. POST Bulletin 78-1 9 explains the POST Reserve 
Officer Certificate that will be issued by the Commission to all reserve 
officers who meet the requirements for Level I Reserve Officers described 
in Penal Code Section 832. 6(a) . 

The Commission will also provide Reserve Officer Certificates of Recognition 
for issuance by department heads. These certificates may be pr.,sented by 
department heads to persons upon designation as Level I, ll, or Ill Reserve 
Officers and/or upon completion of related reserve officer courses of 
training. 

A supply of Reserve Officer Certificates of Recognition will be sent upon 
request to all police and sheriff departments for issuance to their deserving 
reserve officers. (See reverse side for example.) 

If further information or Certificates of Recognition are required, contact 
the Commission on Peace Officer Standards and Training, 7100 Bowling 
Drive, Sacramento, California 95823; telephone number {916) 322-2235. 

Chairman 



Departmmt 

Reserve Officer • 
Department Head Date 

, __ 

EXAMPLE 

•• 
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COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 
7100 BOWLING DRIVE, SUITE 250 

SACRAMENTO, CALIFORNIA 95823 

September 12; 1978 

BULLETIN: 78-18 

SUBJECT: CERTIFICATION OF'RESERVE OFFICER COURSES 

Pursuant to the POST Commission approval of training standards for reserve officers 
at the July 1978 Public Hearing, this bulletin provides direction concerning the 
certification of reserve courses. 

Effective immediately, POST will accept requests for reserve course certifications 
using the application forms and procedures set forth in PAM, Procedure D-10, and 
subject to the following: 

Course Title 

Arrest and Firearms 
(Module A - 40 hours) 

Level II Reserve 
(Module B - 25/40 hours)* 

Level I Reserve 
(Module C - 120 hours, or 
Module B & C - 160 hours, or 
Module A, B, & C - 200 hours)* 

Certification Eligibility Comments 

Existing 832 P. C. No need for additional 
Course Presenters courses is anticipated 

Existing 832 P. C. 
and Regular Basic 
Course Presenters 

Existing Regular 
Basic Course 
Presenters 

Variable course length 
subject to completion 
of First Aid and CPR 

Variable course length 
subject to completion 
of Modules A & B 

':' Longer courses may be presented-, but POST course certification is restricted 
to the hours indicated. 

Institutions or agencies, other than those cited above, may be considered for the certi­
fication of their proposed courses upon demonstration of a regional need. 

. ' 

Requests for reserve .course certificatfon will be considered only if all course certifica­
tion criteria are satisfied. It is recommended presenters coordinate course development 
activities, format,and scheduling with area law enforcement agencies and POST consul­
tants prior to submission of requests. 

Expanded course outlines for reserve courses are attached. Basic Course performance 
objectives noted in the course outlines only serve to provide detailed guidance to course 
presenters. Reserves shall be notified that Level I or II reserve training does not equate 
with any part of the regular Basic Course. 

• 

Questions and certification requests should be directed to the Commission on Peace 
Officer Standards and Training, Operations Division, 7100 Bowling Drive, Suite 100, 

~m~823; telephone (916) 322-2180. 

~S SP ~:;an 
Attachment 



• 

• 

• 

• 

A. Introduction 

1. Orientation 

ARREST AND FIREARMS 
(P.C. 832} 

Module A - 40 Hours 

Course Outline 

a. Administrative procedures 

Registration and processing 

b. Overview of course 

Description of course content and examination procedures; 
notification of graduates to P.O.S.T. and attendance 
requirements 

c. Purpose of course (P.C. 832) 

History of and reasons for enactment of P.C. 832 

2; Ethics 

a. Philosophy: Role of peace officer in society 

Explanation of the peace officer function within the criminal 
justice system and society; discussion of role perceptions 
and discrepancies among various segments of the public 

Illustrative Performance Objective: 1.2 

b. Professional obligations 

Law Enforcement Code of Ethics; discuss interagency coopera­
tion within the criminal justice system; opportunities for 
individuals and professional improvement 

Illustrative Performance Objectives: 1.2, 8.38 

c. Personal and organization conduct and integrity 

Discusses ethical and unethical acts on and off duty; 
discusses how to maintain integrity within the organizaton 

Illustrative Performance Objectives: 1.3, 1.4 

Hours 

1 

2 

B. Discretionary Decision Making 2 

Discretion in criminal justice problems; identification of situation 
and alternative actions possible; alternatives to invoking the 
criminal justice process; the decision-making process 

Illustrative Performance Objective: 2.1 



C. Arrest, Search and Seizure 

1. Laws or arrest 

a. Definition of arrest 

Explains those acts and circumstances which constitute a 
legal arrest; definition of a crime; explains when arrest may 
be deemed detention only 

b. Explains statutes and case decisions which authorize arrests 
by 'peace officers 

c. Probable cause 

d. P.C. 150 and its limitations 

Explains statutes which require and restrict citizen aid to 
peace officers 

e. Rights of accused (Miranda) 

Explains Miranda warning, admonition; rights to bail, tele­
phone calls, counsel and arraignment, juvenile procedures 

Illustrative Performance Objective: 3.38 

2. Search and seizure 

Defines search and seizure; explains exclusionary rule; defines 
circumstances under which searches and seizures are permissible; 
discusses Constitutional principles, federal and state case 
decisions affecting searches; stop and frisk 

a. Incident to arrest 

b. Search warrant 

c. Consent 

d. Exceptions to laws of search and seizure (e.g., court ordered 
search of probationer; agricultural inspections; parolee)* 

Ilustrative Performance Objectives: 4.7, 4.8 

3. Methods of arrest 

a. Physical arrest, search and transportation 

How to make an arrest; safety precautions; when and how to 
handcuff; techniques of searching person and premises; how to 
safely transport prisoners 

-2-

Hours 

20 

• 

• 

• 
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b • Citation 

Explains legal and procedural prov1s1ons for releasing on 
written promise to appear in lieu of taking into physical 
custody; mechanics of citations 

c. Arrest warrant 

Defines warrants of arrest; differentiates between felony and 
misdemeanor warrants; explains endorsements; execution of 
warrants 

Illustrative Performance Objectives: 8.14, 8.18, 8.19, 8.20 

D. Firearms* 

1. Moral aspects, legal aspects 

Reviews those situations in which the use of deadly force is 
warranted; the legal restrictions imposed on the use of weapons 
by law, court decisions and agency firearms use policy. The 
moral aspects in the use of deadly force are stressed 

2. Safety aspects of firearms 

Explains basic nomenclature; care and cleaning; storage; 
transportation; range rules; emergency treatment of firearms 
injuries 

3. Range 

Firing of weapons used in employment. Emphasis is on function, 
capabilities, firing positions and accuracy; officer must 
demonstrate familiarity with weapon assigned 

Illustrative Performance Objectives: 7.1, 7.2, 7.3, 7.4, 7.5, 
7.6, 7.7, 7.10, 7.13, 7.14, 7.15, 7.16, 7.17, 7.18 

E. Examination 

Written examination on all subject matter in the course including 
firearms when officer is required to carry firearm 

*·When applicable 

-3-

Hours 

4 

2 

8 

(1) 
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LEVEL II RESERVE 

MODULE B - 25-40 Hours 

Course Outline 

A. First Aid and Cardiopulmonary Resuscitation content as specified by 
the State Department of Health1 

B. Role of Back-Up Officer 

1. Orientation2 

a. Course 

Registration, Overview of Course, Content, Purpose, History 
and Reason for Enactment of P.C. 832.6 

b. The Back-Up Officer 

History and Role of Reserves, Duties and Responsibilities, 
Relationships with Regular Officers and Citizens, Personal 
Conduct and Attitude, Appearance, Equipment 

c. Laws Related to Reserves 

d. Department Rules and Regulations - Typical Content 

2. Officer Survival 

Patrol Techniques, Sniper-Ambush, Firebombs, Patrol Hazards, 
Pedestrian Approach 

Illustrative Performance Objectives: 8.37, 8.6, 8.73 

3. Weaponless Defense and Baton 

Principles of Weaponless Defense, Armed Suspects, Baton 
Techniques, Demonstration and Practice 

Illustrative·Performance Objectives: 12.6, 12.7, 12.8, 12.9 

4. Traffic Control 

Violator Contact, Traffic Stop Hazards, Citations, Traffic 
Direction, Vehicle Pullover, Miscellaneous Vehicle Stops, Felony 
High Risk Pullover 

Illustrative Performance Objectives: 9.7, 9.9, 9.10, 9.11, 9.12, 
8.9, 8.10, 8.11 

Hours 

15 

25 



5. Crime Scene Procedures 

Crimes-in-Progress, Preliminary Investigation, Search 

Illustrative Performance Objectives: 8.21, 8.22, 8.23, 8.24, 8.25, 10.1, 
10.2 

*6. Shotgun 

Capabilities, Shooting Principles, Practice, Night 

Illustrative Performance Objectives: 7.8, 7.11, 7.17, 7.18 

7. Crowd Control 

Principles, Field Problems, Unusual Occurences. 

Illustrative Performance Objectives: 8.43, 8.44, 8.39 

8. Booking Procedures 

Custody Orientation and Procedures, Illegal Force Against Prisoners, 
Adult and Juvenile Booking 

Illustrative Performance Objectives: 11.1, 11.2, 11.3, 11.4, 11.5 

9. Community Relations 

Community Attitudes and Influences 

Illustrative Performance Objective: 2.2 

10. Radio and Telecommunications Use of Telephone and Radio 

Illustrative Performance Objective: 5.6 

11. Examiniation 

Note: Other subjects may be included as local needs suggest. 
However, chemical agent training should not be considered as a 
part of the Level II Reserve Course. In adding subjects, 
consideration should be given to the content in Modules A & C. 

*When applicable 

Important Note: 

Level II Reserve training does not equate with any part of the regular 
Basic Course 

-2-
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1. 

2. 

------ ----- -- ----

References 

(Useful Supplementary Instructional Materials) 

California Administrative Code, Title 17, Sections 6701-6722. 
(Can be obtained from Local Red Cross Chapters) 

Law and Order Training for Civil Defense Emergency, Instructor 
Guide-- Student Guide Part A-B, Defense Civil Preparedness Agency, 
Department of Defense, IG-10.1 A-B. 

(Can be obtained from the Office of Emergency Services, Law 
Enforcement Division, P.O. Box 9577, Sacramento, CA 95823) 

3. Performance Objectives for the POST Basic Course, Commission on-POST, 
January 1977. 

(Can be obtained from POST) 

.-

-3-
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LEVEL I RESERVE 

Module C - 120 Hours 

Variable Course Length 120-200 Hours 
Module C - 120 Hours 

Module B & C - 160 Hours 
Module A, B, & C - 200 Hours 

Course Outline 

A. Professional Orientation 

1. History and Principles of Law Enforcement 
2. Unethical Behavior 
3. Administration of Justice Components 
4. Related Law Enforcement Agencies 
5. California Court System 
6. California Corrections System 

Illustrative Performance Objectives: 1.1, 1.4, 1.7, 1.8, 1.9, 1.10 

B. Police Community Relations 

1. Citizen Evaluation 
2. Crime Prevention 
3. Stress.Factors 

Illustrative Performance Objectives: 2.3, 2.4, 2.5 

C. Law 

1. Introduction to Law 
2. Crime Elements 
3. Intent 
4. Parties to a Crime 
5. Defenses 
6. Probab 1 e Cause 
7. Attempt/Conspiracy/Solicitation Law 
8. Obstruction of Justice Law 
9. Theft Law 

10. Extortion Law 
11. Embezzlement Law 
12. Forgery/Fraud Law 
13. Burglary Law 
14. Receiving Stolen Property Law 
15. Malicious Mischief Law 
16. Arson Law 
17. Assault/Battery Law 
18. Assault With Deadly Weapon Law 
19. Mayhem Law 
20. Felonious Assaults Law 
21. Crimes Against Children Law 
22. Public Nuisance Law , 

Hours* 

3 

10 

25 



Hours 

23. Crimes Against Public Peace Law 
24. Deadly Weapons Law 
25. Robbery Law • 26. Kidnapping Law 
27. Homicide Law 
28. Sex Crimes Law 
29. Rape Law 
30. Gaming Law 
31. Controlled Substances Law 
32. Hallucinogens Law 
33. Narcotics Law 
34. Marijuana Law 
35. Poisonous Substances Law 
36. Alcoholic Beverage Control Law 
37. Constitutional Rights law 
38. Local Ordinances 
39. Juvenile Alcohol Law 
40. Juvenile Law. and Procedure 

Illustrative Performance Objectives: 3.1-37' 3.39-41 

D. 'Communications 7 

1. Interpersonal 
2. Note Taking 
3. Introduction to Report Writing 
4. Report Writing Mechanics 
5. Report Writing • Illustrative Performance'Objective: 5.1-5 

E. Vehicle Operations 5 

1. Introduction to Vehicle Operation 
2. Vehicle Operation Factors 
3. Code 3 
4. Vehicle Operation Liability 
5. Vehicle Inspection 
6. Vehicle Control Techniques 

Illustrative Performance Objectives: 6.1-6 

F. Laws of Evidence. 8 

1. Concepts of Evidence 
2. Privileged Communications 
3. Witness Qualifications 
4. Subpoena 
5. Burden of Proof 
6 .. Rules of Evidence 

( 7. Legal Showup 

Illustrative Performance Objectives: 4.1, 4.2, 4.3, 4. 5 .• 4.6, 4.9 • 
-2-
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G. Patrol Procedures 

1. Patrol Concepts 
2. Perception Techniques 
3. Observation Techniques 
4. Beat Familiarization 
5. Problem Area Patrol Techniques 
6. Vehicle Checks 
7. Wants and Warrants 
8. Vehicle Search Techniques 
9. Building Area Search 

10. Missing Persons 
11. Handling Disputes 
12. Family Disputes 
13. Repossessions 
14. Landlord/Tenant Disputes 
15. Labor Disputes 
16. Defrauding an Innkeeper 
17. Handling Sick and Injured Persons 
18. Handling Dead Bodies 
19. Handling Animals 
20. Vehicle Impound and Storage 
21. Mentally Ill 
22. Mutual Aid 
23. Unusual Occurrences 
(4. Fire Conditions 
25. News Media Relations 
26. Agency Referral 

Illustrative Performance Objectives: 8.1, 8.2, 8.3, 8.4, 8.5, 8.8, 
8.13, 8.15, 8.16, 8.17, 8.26, 8.27, 8.28, 8.29, 8.30, 8.31, 8.32, 
8.33, 8.34, 8.36, 8.40, 8.41, 8.42 

H. Traffic 

1. Introduction to Traffic 
2. Vehicle Code 
3. Vehicle Registration 
4. Vehicle Code Violations 
5. Alcohol Violations 
6. Psychology of Violator Contacts 
7. License Identification· 
8. Traffic Accident Investigation 
9. Traffic Accident Field Problem 

Illustrative Performance Objectives: 9.1, 9.2, 9.3, 9.4, 9.5, 9.6, 
9.8, 9.13, 9.14, 9.15, 9.16 

I. Criminal Investigation 

1. Crime Scene Notes 
2. Crime Scene Sketches 
3. · Latent Prints 
4. Identification, Collection, and Preservation of Evidence 
5. Chain .. of Custody 
6. Interviewing 

-3-
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Hours 

24 

10 

18 



7. Local Detective Function 
8. Information Gathering 
9. Courtroom Demeanor 

10. Auto Theft Investigation 
11. Burglary Investigation 
12. Grand Theft Investigation 
13. Felonious Assault Investigation 
14. Sex Crimes Investigation 
15. Homicide Investigation 
16. Suicide Investigation 
17. Kidnapping Investigation 
18. Robbery Investigation 
19. Child Abuse Investigation 
20. Vice and Organized Crime 
21. Controlled Substances Abuse 

Illustrative Performance Objectives: 10.3-21 

J. Custody 

1. Prisoner Rights and Responsibilities 
2. Prisoner Release 

Illustrative Performance Objectives: 11.6, 11.7 

K. Physical Fitness & Defensive Techniques 

Hours 

• 

2 

4 

1. Physical Disablers ~ 
2. Prevention of Disablers 
3. Weight Control 
4. Self-Evaluation 
5. Lifetime Fitness 

Illustrative Performance Objectives: 12.1-5 

L. Examinations 

* Hours and instructional topics may be adjusted with prior POST approval 

Important Note: 

Level I Reserve training does not equate with any part of the regular 
Basic Course in PAM; Procedure D-1 

-4-
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Commission on Peace Officer Standards and Training 

TEM SUMMARY 

Information 

In the space provided below, briefly describe the ISSUES, ND, 
Use seprate labeled paragraphs and include page numbers where the expanded information can be located in the 

. (e. , ISSUE 

ISSUE: 

Should certified Basic Courses be presented in extended format rather than only 
intensive format? 

BACKGROUND: 

The Commission has historically favored intensive formats, i.e., 8 hours per day, 
5 days per week, for most non-legislatively mandated courses in the regular program. 

Some deviations have been allowed such as Advanced Officer Courses for 8 hours per 
, at least one day per month, for not to exceed 12 weeks. In the legislatively 

I" ated area the 832 PC, Arrest and Firearms Course, has been presented in multiple 
formats for as little as 3 hours per day, one day per week, for 14 weeks or more. 

ANALYSIS: 

The prime issues have been quality control, student interaction and fatigue factors, 
and coordination of attendance and make-up of deficiencies occasioned by missing 
regular classes. The cases of an agency working officers 8 hours and then sending 
them to school for four more hours has been a problem. 

RECOMMENDATION: 

Allow extended format Basic Course presentations to be approved by staff for evaluation 
purposes for at least one year, providing an on-site course coordinator is present full­
time, and only currently certified Basic Academies be authorized the use of this format. 
Addi"tional guidelines will be developed for presentation at the January 1979 Meeting. 

Utilize reverse side if 
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Commission on Peace Officer Standards and Training 

te 

October 1 8 

W. R. Garlingyon 
Date of Report 

September 29, 

space , bri 
e separate labeled paragraphs and include page numbers where the expanded information can be located in the 

t. (e. g., ISSUE Page ). 

In June 1978, Public Safety Educators, Inc. submitted a request for certification of 
12 presentations of its Officer Survival Course at various locations throughout the 
State. The proposed course would be 24 hours with a tuition of $72 based upon 
maximum enrollment of 35 students. Total fiscal impact would be $116, 000. 

In. support of its request, Public Safety Educators cited the high priority identified 
for this type of training in the statewide Training Needs Assessment. They also 
stated that a questionnaire by their firm indicated that a large number of depart­
ments would utilize their course if it were certified and presented in their areas. 
They indicated they had experience presenting this course outside the State of 
California. Instructors for the course were proposed to be Los Angeles Police 
Department personnel. 

In mid-July, the certification request was reviewed by Standa.rds and ·Training 
Consultant George Estrada and Bureau Chief Glen Fine. A review of existing 
presenters revealed that CST! was already approved for 24 presentations of Officer 
Survival Courses and San Bernardino Sheriff's Department for 4 presentations 
during this fiscal year. In Addition, the State Department of Justice is approved 
for approximately a dozen 8-hour presentations on this topic. In the opinion of these 
POST staff people, their evaluation indicated potential worth in delivering on-site 
presentations as proposed by Public Safety Educators. 

A review of the proposal indicated several minor modifications and conditions which 
should be met if the course were to be certified. Glen Fine discussed these condi­
tions and modifications with Bob Michael, representative of Public Safety Educators. 
Mr. Fine was assured that the modifications could and would be made and that 
desired conditions would be met if the course was certified. 

The next review of this proposed course by the Operations Division Assistant 
Director Gerald Townsend resulted in a decision to delay the request for certifica­
tion at that time. The principal reasons were: 

1. Officer Survival training is expensive and a considerable amount of 
money is already being expended by POST with existing presenters, 
The additional $116,000 expe.nditure is probably unnecessary. 

2. Proposition 13 has created an unsettled condition with respect to 

Utilize reverse side if 
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the training delivery system and the allocation of POT funds. Staff 
and the Commission need time to find out what this impact will be. 

It was at this time I became aware of the matter via a phone call from Mrs. Michael 
who wanted me to change the staff decision. I told her I would meet with her husband 
since he would be in the area on other business, but that in all likelihood I would not 
change the decision; Due to a misunderstanding regarding the appointment date, I 
failed to meet with Bob Michael. However, by that time Mr. Fine had discussed 
the matter with me and I agreed that a review of the certification request should be 
delayed until after the Commission decided its reimbursement policy. This informa­
tion was relayed by Mr. Fine to Bob Michael when he appeared for his aborted 
meeting with me on August 11. 

Although I had not rejected the Public Safety Educators proposal, at Mrs. Michael's 
insistance for an appeal to the Commission, I have now reviewed the proposal 
sufficiently to deny the request. In addition to the previously stated objections, a 
check with C. S. T. I. (per Commission policy) indicates no need for the course. 
(C. S. T. I. has reduced the number of officer survival courses and will, if necessary, 
increase them to fill any need. ) 

Also, and most important, new contract courses are subject to the bid process. I 
have not had time to ascertain if other private or public agencies would bid, but 
I doubt if we can justify a sole source contract. We are experiencing great 
difficulty at this time with the award of private contracts, and I have had to develop :e 
a new policy statement for staff use in the development of contracts. (This appears ~" 

as item "P" 2. under New Business.) 

I regret that Public Safety Educators was to any degree encouraged in its attempt 
to obtain a contract. It should have been discouraged immediately, but our process, 

·for which I am responsible, was faulty. The new contract policy should tighten 
control and help prevent inconsistancies in the future. 

Recommendation: 

Deny the appeal of Public Safety Educators, Inc. 

• 



State of California Department of Justice 

Memorandum 

-0 Legislative Review Committee Date September 5, 1978 

From Commission on Peace Officer Standards and Training 

Subject: LEGISLATIVE REVIEW COMMITTEE MEETING 

• 

There will be a Legislative Review Committee Meeting on Friday, 
October 13, 1978, 9:30a.m. -12 noon, at the New Otani Hotel, 
120 South Los Angeles Street, Los Angeles. 

AGENDA 

Attachments 

I. Summary of.1978 Legislation of Interest to POST 

2. Impact of 1978 Chaptered Legislation of Interest to POST 

3. 1978-79 Supplementary Budget Language- Proposed Response 

4. Proposed Change in the Chemical Agent Training Standard 
for Private Security 

5. Possible POST Legislation for 1979 

6. Other 

~ t;pp ___ · ..... ~ 
HERBERT E. ELL~OD~ Chairman 
Legislative Review Committee 



Bill Number 

ACR 124 
(Mori) 

ACR 144 
(Roos) 

ACR 160 
(Bates) 

SB 236 
(Zenovich) 

SB 418 
(Behr) 

AB 517 
(McVi ttie) 

AB 1068 
(Fazio) 

SB 1126 
(Presley) 

• 

SB 1127 
I( (Presley 

SB 1189 
(Nejedly) 

SB 1244 
(Zenovich) 

SB"l436 
·(D. Carpenter) 

SB 1502 
(Alquist) 

SB 1513 
(Johnson) 

SB 1759 
... (!lobbins). 

SB 1808 
(Ayala) 

SB 1893 
(Dunlap) 

AB 1902 
(Knox) 

Commission ·on Peace Officer Standards and Training 

SUMMARY OF 1978 LEGISLATION Of INTEREST TO POST 

Subject 

Narcotic Training for Peace 
Officers: PCP 

Peace Officer Definition: 
Legislative Study 

POST 
Position 

Approve 

Approve 

Victims·of Crime: Basic Trnge Approve 
(Previously 2909) 

Polygraph Examiners 

Medical Records: Waiver 

Federal Officers: Peace 
Officers Powers 

Administrative Adjudication 
of Vehicle Code Violations 

Basic Course: Preferential 
Enrollment for Employed 
Officers 

Drunk Driving Fines: 
Crime Labs 

Appointment of Reserve Deputy 
Marshalls 
Contra Costa County 

Correctional Officers: 
County Jails 

Records: Peace OfficerS 

Peace Officers: Airport 
Security, POST Reimbursement 

Bill of.Rights Extended 
to State Officers 

Reserve Peace Officers: 
Authority 

Specialized Law Enforcement 
Certification Program: 
Required establishment by POST 

Community College Attendance 
Accounting: Short Term Courses 

D.A.'s Investigators: 
POST Reimbursement 

Oppose 

Watch and oppose, 
if waiver deleted 

Oppose 

Watch 

Approve 

Seek Amendments 

Oppose, unless 
amended 

No position, if 
purpose limited to 
carrying firearms 
off duty 

Oppose 

Approve, suggest 
inclusion of non-· 
credit courses 

Oppose 

Result 

Passed {Resolution 
Chapter 90) 

Passed {Resolution 
Chapter 99) 

Died 

To Interim Study 

Died 

Died 

Passed {Chapter 722) 

Passed (Chapter 1260) 

Passed (Chapter 790) 

Passed (Chapter 99) 
Chaptered out by 
Chapter 1401 

VetOed 

Passed (Chapter 630) 

Died 

Passed (Chapter 1175) 

Died. 

Died 

Passed (Chapter 1028) · 

Died. 

1. 



SB 1927 
(P. Carpenter) 

SB 1931 
(Beverly) 

AB 1979 
(Vasconcellos) 

AB 1987 
(Vasconcellos) 

SB 1995 
(Zenovich) 

AB 2233 
(Hughes) 

AB 2254 
(Boatwright) 

AB 2491 
(Antonovich) 

AB 2664 
(Fenton) 

AB 2802 
(Chimbole) 

AB 2823 
(Ellis) 

AB 2900 
(Fenton) 

AB 2913 
(Kapiloff) 

AB 2915 
(Kapiloff) 

AB 2916 
(Kapiloff) 

AB 2971 
(Levine) 

Effective 10-2-78 

- ""'' . ·.,.t.. .. ~-:::. :<-

Peace Officer Certification 
(Same as AB 1603) 

Oppose 

Tear Gas Training for CitiZens: Interim study 
Removes POST 

Probation Officers: POST 
reimbursement 
4 added to Commission 

Out Of' District Cost: 
Community Coll€ges 

Peace Officers: Felons 
Exempts persons holding 
Certificate of Rehabilitation 

Burglary Pre?ention: DOJ 
Pilot Project 

D.A. & Public Defender's 
Training 
Appropriation from P.O.T.F. 

Required Child Abuse & Neglect 
Training: POST 

Requires POST ~esting fot 
Basic Course 

Training standards: Local 
Detention Fa-cilities: 
POST 

Safety Equipment: Police 
Officers and Deputy Sheriffs 

POST Certification Program 

Oppose 

Oppose 

Oppose, unless 
amended 

Approve in principle, 
_prefer legislative 
resolution 

Oppose 

Approve 

Oppose 

First Aid Training: Peace Approve 
Officers. Basic Training, 
3-year CPR refresher 

Arrest and Fir€arms Training:· Oppose 
Deletes one year 

Public Safety Officers: 
Confidential Information 

California Crime Resistance 
Task Force 

Neutral 

Died • Passed (Chapter 730) 

Died 

Passed (Chapter 32) 

Died 

Passed (Chapter 580) 

Died 

Passed (Chapter 1225) 

Passed (Chapter 1193) 

Died 

Passed (Chapter 939) • 
Died 

Passed (Chapter 963) 

Passed· (Chapter 1194) 

Passed (Chapter 775) 

Pas~ed (Chapter 578) 

•• 
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_Commission o.n Peace Officer Standards ami Training 

IMPACT OF 1978 CHAPTERED LEGISLATION OF INTEREST TO POST_ 

2. 

(Laws Effective January 1, 1979, Unless Othenlise Noted) 

Bill Number and Author 
Chapter Number 

Subject 
Code Section(s) Affected 

*ACR 124 Mori 
Resolution Chapter 90 

Narcotic Training 
For Peace Officers 

*ACR 144 Roos 
Resolution Chapter 99 

Peace officer Definition: 
Legislative Study 

AB 1068 Fazio 
Chapter 722 

Administrat·ive Adjudication 
of Traffic Infractions 

Gov. Code 74191.7 
Vehicle Code 40600, 
40650 et a l. 

*SB 1126 Presley 
Chapter 1260 

Basic Course: Preferential 
Enrollment for Employed 
Officers 

Penal Code 832.3 

- Legislative request of POST to develop a certified training 
program regarding PCP covering specified areas designed spe­
cifically to meet the needs of police patrol officers and 
available to law enforcement agencies on request. 

- It is expected an optional training package for use in the 
Basic, Advanced Officer and other courses will be developed. 

- Creates an ad hoc legislative committee called Joint Committee 
on Peace Officer Classification to study peace officer classes, 
their powers, duties, training, etc., with a final report to be 
filed not later than December 30, 1g79. 

This study has potential for identifying needed changes in 
Penal Code Section 830 which defines peace officers. 

- Because of the relationship of peace officer powers and train­
ing standards, POST has offered staff research assistance to 
the Coi1Jilittee. 

- Establishes a five year pilot project for the Counties of 
Placer, Sacramento, Yolo and others as specified to adjudicate 
traffic infractions by means of DMV Hearing Officers instead of 
the courts: 

- Legislative declaration that, although traffic safety viola­
tions would be handled administratively; peace officer author­
ity to apprehend drivers for violations .would not be dimin-
ished. -

- .All monetary sanctions and penalty .assessments collected are 
required to be deposited in the Administrative Adjudication 
Fund, which is created by the bill to be apportioned according 
to existing law. 

- No adverse impaCt on the Peace Officer Training Fund is 
anticipated. 

- Authorizes community colleges to give preference in enrollment 
to employed law enforcement trainees for the Basic Course. 

- At least 15 percent of each presentation shall consist of non­
law enforcement trainees if they are available. 

- Preference should only be given when the trainee could not 
complete the course within the time required by statute, and 
only when no other training program is reasonably available. 

- ·Average daily attendance for such courses shall be reported for 
state aid • 

*Impact Upon POST and/or Law Enforcement Training 



Bill Number and Author 
Chapter Number 

Subject · 
Code Section(s) Affected 

*SB 1127 Presley 
Chapter 790 (Effective 9-18-78) 

Drunk Driving Fines. Crim~ lahs 
Penal Code 11050.5, 1453.14 
Vehicle Code 23101-23106 

*SB 1436 D. Carpenter 
Chapter 630 

;.; .. 

Records: Peace Officers 
Evidence Code 1043, 1044, 1045 
Penal Code.832.5, 832.7, 832.8 

56 1513 Johnson 
Chapter ll75 

Bill of Rights Extended to State 
Peace Officers 

Gov. Code Section 3301 

*SB 1893 Dunlap 
Chapter 1028 

Community College Attendance 
Accounting: Short-Term Courses 

Education Code 84502, 84521 

Page 2 

Increases fine $25 for drunk driving convictions. 

- Extra fine will pay for laboratory tests administered by the 
Department of Justice and local agencies. 

- Penalty assessment applies also to the $25.00. 

- Provisions of bill to be repealed 7-l-80. 

- Requires departments or agencies which employ peace officers 
to establish a Citizen's complaint procedure. 

- Requires informatlon derived from the investigation of citi­
zens' complaints become part of a peace officer's personnel 
record. 

- Requires complaints and reports to be retained five years. 

- Defines and classifies peace officer "personnel records" a\) 
confidential, except for investigations or proceedings con­
ducted by a grand jury or DA's office. 

Delineates the circumstances under which such discovery can be 
asserted. 

Court determines in chambers the relevance of records to pend­
ing litigation. 

Excludes from discovery (l) information consisting of com-

• 

plaints conCerning conduct more than 5 years before the event • 
or transaction which is the subject of litigation, (2) in · 
any crimlnal proceeding the conclusions of any officer investi­
gating a complaint filed pursuant to Section 832.5 PC and, 
(3) remote facts •.•.••• 

- Amends existing law on Public Safety. Officers Procedural Bill 
of Rights by expanding the definition of "public safety 
officer" to include all 8,500 peace officers employed by the 
State. 

- Provides rights to officers under investigation with respect 
to the time of interrogation, nature of investigation, length 
of interrogation, transcription of interrogation, representat­
ion and other rights related to discrimination and discipline. 

Extends current law by authorizing community college average 
daily attendance (ADA) for credit courses which are scheduled 
for a period of time other than the full term of a quarter or 
semester (most POST certified courses at community colleges 
qualify for ADA under this provision. 

- A.llows for flexible course scheduling. 

• 
*Impact Upon POST and/or Law Enforcement Training 
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Bill Number and Author 
Chapter Number 

Subject 
·code Scction(s) Affected 

*SB 1g31 Beverly 
Chapter 730 

Tear Gas for Citizens: 
Removes POST 

Penal Code: 12403.7 

*AB 1987 Vasconcellos 
Chapter 32 (Effective 3-9-78) 

Community College: Out of 
District Tuition 

Education Code-: 84529 

AB 2233 Hughes 
Chapter 5BO 

Burglary Prevention: 
Pilot Project-OOJ 

*AB 2491 Antonovich 
Chapter 1225 

Required Child Abuse and 
Neglect Training: POST 

Penal Code: 13517 

*AB 2664 Fen ton 
Chapter 1193 

Requires POST Testing for 
Basic Course 

Penal Code Section 832.3 

Page 3 

- Deletes the prerequisite that citizen tear gas courses can be 
approved only at institutions approved by POST and substitutes 
the Department of Justice as the entity to approve such 
institutions. 

Provides OOJ flexibility to approve both public and private 
institutions. 

Requires OOJ to issue a certificate of completion and charge 
fees for such services. 

- Provides that where 50% or more of the enrollment in a police 
or fire training course consists of residents from other com­
munity college districts, all students enrolled~ be, rather 
than shall be, deemed residents of the community college dist­
rict offering the course. 

- Appropriates $20,000 from the State General Fund to the Depart­
ment of Justice for expenditure in combination with federal 
funds for a pilot project including specified purposes relative 
to burglary prevention and education. 

- Requires expenditures on burglary prevention and education 
activities in a low income, high crime urban residential 
community to reduce crime •••••• 

One year pilot project duration. 

- Requires POST to prepare optional guidelines establishing stan­
dard procedures which may be followed by police agencies in the 
detection, investigation, and response to cases in which a 
minor is a victim of an act of abuse or neglect prohibited by 
law. 

Requires inclusion of such instruction in the Basic Course on 
or after July 1, 1979. 

Requires POST to prepare and implement an optional course of 
training_for specialists in the investigation of such_cases. 

- This subject is already extensively covered in the Basic Course 
and should result in only minor revisions with no increase in 
course 1 ength. 

- For the purpose of standardizing Basic Course training, the 
Commi~sion shall develop a trainee proficiency testing program 
including a standardized examination which enables: 

(1) comparisons between presenters of such training, and 
(2) development of a data base for subsequent training 

programs. 

- Requires Presenters to administer the exam. 

- Nothing in this law shall make the completion of such exam­
ination a condition of successful comp·letion of the required 
training. · 

- $48,646 appropriated from POTF for the period January 1 -
July 1, 1979 • 

*Impact Upon POST and/or Law Enforcement Training 



Bill Number and Author 
Chapter Number 

Subject 
Code Section(s) Affected 

AS 2823 Ellis 
Chapter 939 

Safety Equipment: Police 
Officers and Deputy Sheriffs 

Government Code: 50081, 50081. 1, 
50081.2 

*AS 2913 Kapiloff 
Chapter 963 

First Aid Training for 
Peace Officers 

Health and Safety Code: 217 
P.ena 1 Code: 13517 

*AS 2915 Kapiloff 
Chapter 1194 

Arrest and Firearms Training 
Penal Code: 832 

AB 2916 Kapiloff 
Chapter 775 

Public Safety Officers: 
Confidential Information 

Government Code 3303 

AB 2971 Levine 
Chapter 578 

California Crime 
Resistance Task Force 

Penal Code: 13840 - 13845 

Page 4 

Recommends that local agencies furnish specified additional 
equipment to police officers and deputy sheriffs,.but are not 
reimbursable pursuant to Section 50082. 

- Authorizes local agencies to furnish certain additional equip­
ment to specified officers assigned to solo motorcycle or 
helicopter duty. 

legislative intent of this act is declared to not overrule the 
holding in Oakland Police Officers Association V. City of 
Oakland 30 Cal. App. 3d96, or to affect the requirements of 
Section 6401 of the Labor Code. 

- Requires first aid and cardiopulmonary resuscitation (CPR) 
training to be included in the Basic Course. 

- Reduces the frequency of refresher CPR from every year to every 
three years. 

- Deletes the 12-month period from Penal Code Section 832 and 
requires completion prior to assignment with specified 
exc:eptions. 

- Peace officers described in Section 832.3 shall satisfactor­
ily complete the training required by 832 as part of the 
training and under the limitations set forth in Section 832.3 

• 

- Provides that a representative of a defined public safety • 
officer under investigation for a non-criminal matter has the . 
right t~ a representative of his choice and the confidential-
ity of information received by such a representative. 

- Representative shall not be required to disclose, nor be subj­
ect to punitive action for refusing to disclose any infonnation 
received. 

- Creates a Crime Resistance Task Force in the Office of Criminal 
Justice Planning to serve in an advisory capacity in the award 
of funding grants to local agencies for specified crime resis­
tance (prevention) and citizen involvement programs. 

- Grants for the traiOing of peace officers in community 
orientation and crime prevention to be coordinated with POST • 

• 
*Impact Upon POST and/or Law Enforcement Training 
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Han. Dennis Carpenter, Chairman 
Joint Legislative Budget Committee 
California State Legislature 
State Capitol, Room 2062 
Sacramento, CA 95814 

Dear Senator Carpenter: 

The 1978/79 Budget contains the following Supplementary 
Budget language concerning the Com1nission on Peace Officer 
Standards and Training: 

"Prior to Decen1ber 31, 1978, the con1mission 
shall adopt regulations recognizing federal 
peace officer training as credit toward the 
Commission on Peace Officer Standards and 
Training certification. 11 

In response to the Budget Committee's direction, I am pleased 
to inform you the Commission has a long-standing policy of 
recognizing federal peace officer training as credit toward 
requiren1ents for POST Professional Certificates. The following 
Specification F-1-4 has been interpreted to pern1.it recognition 
of federal peace officer training toward education or training 
points: 

"Basis for Qualification: To qualify for award for 
certificates, applicants shall have completed 
combinations of education, training, and experi­
ence as prescribed by the Commission. 

a. Education Points: One semester unit shall 
equal one education point, and one quarter 
unit shall equal two-thirds of a point. 

b. Training Points: Twenty classroom hours 
of police training approved by the Commission 
shall equal one training point." 

This policy allows former federal peace officers employed by an 
agency participating in the POST program to receive credit 
for POST certificates based on their federal training and experi­
ence. However, POST certificates have no impact upon peace 
officer status. Only the Legislature, under Penal Code Section 
830, grants peace officer authority to specific classes of indi­
viduals. Currently, only certain federal officers have been 
granted California peace officer authority under Section 830.4 
(a) (13). 

3. 



Senator D. Carpenter -2-

Except as provided by Penal Code Section 832 (d), POST 
certificates, which are certificates of achievement, do not 
satisfylegislative training mandates such as Penal Code 
Section 832--Arrest and Firearms. The Commission can 
and does den1and compliance with all laws from POST mem­
ber agencies through its ability to withhold reimbursement 
or certificates. However, POST has no authority or ability 
to require compliance from those not in the reimbursement 
or certification programs, such as federal agencies. 

I believe this response addresses the 1978/79 Supplementary 
Budget language. If you have questions or further direction 
regarding this matter, please call me at 445-4515. 

Sincerely, 

WILLIAM R. GARLINGTON 
Executive Director 

cc: Bill McVittie, Assemblyman 
Wm. G. Hamm, Legislative Analyst 
Senator James R. Mills, President pro Tempore 
Assemblyman Leo T. McCarthy, Speaker of the Assembly 
Roy M. Bell, Director, Department of Finance 
Daniel Boatwright, Chairman, Ways & Means Committee 

• 

• 

• 
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State of California Department of Justice 

Memorandum 

- Legislative Review Comn>ittee Date September 19, 197i:i 

From Commission on Peace Officer Standards and Training 

Subject: PROPOSED CHANGE IN THE CHEMICAL AGENT TRAINING STANDARD 
FOR PRIVATE SECURITY 

ISSUE: 

This report recommends POST: (!) Change the chemical agent training 
standard for private security from the peace officer course to the private 
citizen course, (2) Introduce legislation to repeal Penal Code Section !2403. 5, 
which requires private security officers, if they purchase, possess, or 
transport tear gas, to complete a course of instruction approved by POST. 

• BACKGROUND: 

On January l, 1971, Penal Code Section 12403.5 becan>c law and requires 
the completion of a course in the use of tear gas approved by POST for 
private security officers. See attachn>ent 1. 

On December 9, 1971, the Commission designated the 8-hour peace offieer 
chemical agent training course (Penal Code Section 12403) as the standard 
which satisfies the private security chemieal agent course. The action 
was based upon the availability of peace officer courses, lack of an alter­
native course vehicle, and the desire not to devote staff time to certifying 
separate private security training courses. 

ANALYSIS: 

Several developments and problems have arisen which indicate a need for 
the above recommendations including: 

l. An analysis of the attached curriculum comparison between the 
citizens and peace officer chemical agents courses suggests 
that the citizens course is a more appropriate currieulum to 
n>eet the needs of private security officers. Private security 
officers do not use the great range of gas and equipment peace 
officers use nor are they called upon for crowd control or 
removal of barricaded subjects. 
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2. In recent tin<es, private security officers have been arrested 
and/or detained for failure to present evidence of having suc­
cessfully con1pleted the course. Neither the law nor POST 
require that presenters provide certificates of completion. In 
adn1inistering the citizen's course DOJ has standardized certi­
ficates of completion and tear gas permits. 

3. POST has received an increasing number of course approval 
requests {approximately 100 formal and informal requests since 
July 1976) which have oeen denied based upon Commission 
policy to designate only public institutions with POST certified 
courses. 

4. Penal Code Section 12403.7 became operable July 1977 and 
requires chemical agent training for private citizens who possess 
chemical agents for self-defense purposes. The Department of 
Justice was given the responsibility to administer the law 
including certification of citizen courses, which are 2-4 hours in 
length. DOJ has certified 41 public institutions to date and con­
template certifying private presenters as a result of the passage 
of SB 1931, which will increase the availability of this course. 

5. A spokesman for the Bureau of Collection and Investigation, 
Consumer Affairs has indicated its agency is advising the private 

• 

security industry upon inquiry that either course (citizens or • 
peace officer) will satisfy the requirement. 

If implemented, these recommendations would have the following advantages: 

1. Make the chemical agent training standard for private security 
cons is tent with the actual needs which is self-defense in nature. 

2. Resolve the persistent problem of private vendor course approval 
requests and thus reduce POST staff workload in answering 
inquiries. 

3. Provide a remedy for the lack of standardized documentation for 
this training. 

4. Reduce potential criticism in POST's handling of private security 
legislative training mandates. 

5. Remove, in part, POST's responsibility for private security which 

is consistent with past Commission policy. 

• 



• 
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Legislative Review Concn>ittee -3- September I 9, 1978 

RECOMMENDATION: 

1. Submit for public hearing a proposal which after an appropriate date 
designates the citizens chemical agent training course as the standard 
for private security chencical agent training course under Penal Code 
Section 12403.5. 

2. In the 1979-80 Session, introduce legislation to repeal Penal Code 
Section 12403.5, because the statute no longer is necessary. 

WILLIAM R. GARLINGTON 
Executive Director 

Attacbn>ents: 

l. P. C. Sections 12403, 12403.5, 12403.7, and 13514 
2. Curriculum Comparison Chart 

• 
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COURSE COMPARISONS 

POST's Chemical Agent Training Course 
for Peace Officers & Private Security 

Comments: l. Both offensive and defensive 
in nature 

-removal of barricaded persons, 
crowd control 

-tactics 

2. Instruction in a variety of chemical 
agents & dispensers 

3. 

(mace, grenades, shotgun launchers, 
tear gas guns, pepper foggers) 

Private security officers have no 
need for much of this instruction 

Course Outline: 

A. Legal and Ethical Aspects 
l. Penal Code Sections 12403, 12403.1, 

12426, 12421, & 12450 
B. Chemical Agent Familiarization 
C. Medical and Safety Aspects 
D. Use of Equipment 
E. Simulations and Exercises 

(8-11-7S) 

DOJ 1 s Chemical Agent Training Course 
for Citizens 

Comments: 1. Only defensive in nature 

2. 

3. 

Only one chemical agent - mace 
(hand- held) 

Private security officers need 
only mace training 

Course Outline: 

I. Introduction 
A. Penal Code Section 12403.7 

l. Self-Defense Only ... 
B. History of Chemical Agents 
C. Aerosol Weapon ' 

II. Effectiveness as a Self-Defense Weapon 
A. Limitations and Capabilities 
B. Effects of Aerosol Weapon 

III. Mechanics of Tear Gas Use 
IV. Medical Aspects and First Aid 
V. Practical Use 

VI. Field Training & Demonstration 



• 

• 
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Commission on Peace Officer Standards and Training 

STI\TE L/1\':S OF INTEREST TO POST 

1------------------------------j 
Tear Gas; Chemical Agents--Peace Officers (Required Course) P. C. 12403 

Nothing in this chapter shall prohibit any person who is a peace officer as defined in Chapter 4. 5 
{comrnend.Jlg with Section 830) of Title 3 of Part 2 from purchasing, possessing, or transporting 
any tear ga~;; weapon for official use in the discharge a{ his duties, if such weapon has been certi­
fied as acceptable under Arti-cle 5 (comnlencing with Section 12450) of this chapter and if such 
person h;o.~ satisfactorily completed a course of instruction approved by the Commission on 
Peace Officers Standards and Training in the use of tear gas. 

Private Security--Chemical Agents P.C. 12403,5 

Notwiths.tanding any other provision of law, a person ho.lding a license as a private investigator 
or private patrol operator issued pursuant to Chapter ll (commencing with Section 7500), 
Division 3 of the Business ancl Professions Code, .or uniformed patrolmen employees of a private 
patrol operator, may purchase, possess, or transport any tear gas weapon, if it is used solely 
!Or defensh•c pui-poses in the course of the activity for which the license was issued and if such 
person hn.s satisfactorily completed a course of instruction approved by the Commission on 
Peace Officer Standards and Training in the use of tear gas. 
(Added by Stats., 1971, c. 1651, p. 3557, S 2.) 

Tear Gas; Mace--Private Citizens P.C. 12403,7 

Tear Gas--POST Development P. c. 13514 

The commission shall prepare a course of instruction for, the training of peace officers i_n the use 
of tear gas. Such course of instruction may be given, upon approval by the commission, by any 
agency or institution engaged in the training or instruction of peace officers . 
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State of California Department of Justice 

Memorandum 

Legislative Review Cornn1ittee Date September 18, 1978 

Executive Office 
From Commission on Peace Officer Standards and Training 

Subject, POSSIBLE POST LEGISLATION FOR 1979 

• 

• 

Consistent with the policy to provide leadership regarding selected legis­
lation pertaining to POST 1 s miss ion and goals in improving law enforcement, 
the following is a compendium of possible legislation the Commission may 
wish to consider sponsoring in 1979. These substantive and technical items 
are presented in descriptive-conceptual form as possibilities only and not 
as recommendations. Once the Legislative Con1mittee's specific recommen­
dations are acted upon by the Commission, draft legislation will be returned 
for Commission approval prior to introduction . 

l. 

Substantive 

Add Penal Code Section - Establishment of a Law Enforcement Agency 
Census. Because there is a need for information on the number and 
type of peace officers/law enforcement agencies, this proposal 
authorizes POST to establish a Law Enforcement Agency Census. This 
would require all agencies who employ peace officers to annually pro­
vide POST such information as its address, phone number, number and 
type of peace officers, etc. Census information would be published for 
use by the Legislature, law enforcement agencies, and POST. 

2. Amend Government Code Section 1031 {a) - Citizenship Reg uirement 
for Peace Officers. Should the Federal District Court in Los Angeles 
rule the citizenship provision of the California statute to be invalid, 
POST should introduce legislation which would require citizenship for 
specified peace officers. 

3. Amend Penal Code 12002 - Baton for Private Security. This statute 
requires private security officers, if they carry an approved baton, 
to complete related training prescribed by POST. This proposal 
transfers the responsibility to Consumer Affairs, authorizes the charging 
of fees, and reqnires course presenters to issue, and private security 
officers to possess, an appropriate card. 
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4. Amend Vehicle Code Section 42052 -Penalty Assessment Disposition. 
This statute establishes the 75-25% fornmla for distributing penalty 
assessnwnt revenues. It is reported the Legislature will, in 1979, 
seek to abolish the Driver Training Penalty Assessment Fund, which 
now receives 75% of the assessments. This proposal is to establish a 
separate State Law Enforcen1ent Training Fund by earmarking an 
undetern'lined percentage of the existing 75% Driver Training Fund to 
enable POST to reimburse Specialized Law Enforcen1ent Agencies at 
the State level, Marshals, and DA's Investigators. 

5. Amend the Education Code or 1979-80 State Budget- Add Public Safety 
Courses to List of Priority-Funded Courses. The 1978-79 State Budget 
(Item 316. 1) requires certain adult courses (handicapped, short-term 
vocational classes with high ernployment potential, basic skills, and others) 
to receive a proportionate level of funding as the previous year. This 
proposal is to amend the Education Code or the 1979-80 Budget by 

h. 

including "Public Safety Courses" in keeping with the spirit of 
Proposition 13 bail-out legislation. 

Technical 

Repeal Penal Code Section 12403. 'i -Chemical Agent Training for Private 
Security Officers. If POST designates the citizens chemical agent course 
as the training standard, Penal Code Section 12403. 5 would be obsolete. 

7. Repeal Penal Code Section 13515 - Police Citizens Guidebook. The 
statute· is dormant because no funding has been made available from 
specified sources. It is suggested this section be repealed. 

8. Amend Penal Code Section 13510.5 - State Agency Training Standards. 
This statute has become confused as to which state peace officers are 
included because of subsequent changes to Section 830 et seq., which 
define and designate peace officer groups. This proposal would delete 
reference to state agency peace officers by code section and substitute 
the names of peace officer groups originally intended to be affected. 

9. Amend Vehicle Code Section 40600 - Traffic Accident Investigation 
Training. This statute requires peace officers to successfully complete 
at least 40 hours of instruction approved by POST in the investigation of 
traffic accidents when the officer desires to issue a written notice of 
violation . . . . This proposal would delete reference to 11 at least 40 hours 11 

so as to provide greater flexibility in setting standards. 

• 

• 

• 



State of California Department of Justice 

Memorandum 

~0 ALL COMMISSIONERS Date October 17, 1978 

Robert F. Grogan 
· from Commission on Peace Officer Standards and Training 

Subject, VALIDATION COMMITTEE STATUS REPORT 

The Job Analysis Project of the California entry-level patrol 
officer position is nearing completion. Five one-day work seminars 
have been scheduled to develop the final information needed to complete 
the project. Approximately 60 law enforcement agencies have been 
requested to provide additional assistance in this last stage of the project. 

POST's Job Analysis Project began in September 1977. Task analysis 
questionnaires were administered to a sample of participating depart­
ments' patrol officers and patrol supervisors. The completion of these 
questionnaires by the 222 participating California agencies generated 
data that has since been systematically analyzed by POST project staff. 
This analysis completed Phase I of the project. 

Project staff is now ready to begin Phase 11, the final phase. This 
will involve supervisory /command-level personnel providing informa­
tion concerning the importance of certain skills, knowledge, abilities, 
and other characteristics needed for successful performance of the 
tasks identified in Phase I. This information is necessary to staff 
for the development of selection procedures and instruments for 
entry-level employment applicants. 

The Law Enforcement Assistance Administration announced on 
September 30, 1978, the award to POST of $134,753 to produce a manual 
for selection procedures for entry-level law enforcement officers. The 
manual is planned to include material on job analysis, background 
investigations, medical exams, reading and writing skills, physical 
ability or performance, job announcements, and job application forms. 

This grant will provide for the adaptation of existing or yet to be 
produced POST materials for use in the other states. 



•• Agenda Item M. VALIDATION COMMITTEE STATUS R.EPORT 

No handout. This will be an oral report . 

• 

• 



Commiss~on on Peace Officer Standards and Training 

1978 
Approva 

Gerald E. Townsend 
Date cport 

ISSUE: 

Control Data Corporation wtshes to explore the potential of placing POST-developed 
curricula ·and testing materials on their computer-extended instructional system for 
statewide and, ultimately, national accessibility. They wish to award $150,000.00 
to NASDLET and establish an Advisory Committee representing the California Commission, 
NASDLET and the Control Data Corporation. 

BACKGROUND: 

In June of·l978 the Control Data Corporation met with the Executive Director to 
outline potential applications of computer technology to training programs. As 
a result of several meetings, Control Data Corporation set up a computer terminal 
i.n the POST offices to allow staff hands-on opportunities to become familiar with 
the State of the Art. As a result of their becoming aware of our program require­
ments, they developed a proposal to their corporative headquarters which has been 
approved. The grant basically will place Modules A and B of the Reserve Officers 
Training Course and a module that may have national application; such as, first­
aid for polic~ into .their PLATO computer system. 

ANALYSIS: 

The grant is essentially ''passed through'' as the. biggest portion of the monies 
will be returned to a Control Data Corporation subsidjary to defray costs of 
programming the curricula into computer format. It is anticipated that addi­
tfona l programmed instruction; such as, workbooks, film strips or other audio­
visual aids will be part of the learning package. It would include a demonstra­
tion evaluation in selected law enforcement agencies. The potential for remote 
area·coverage is quite high. 

Control Data is requesting POST Commission approval and assistance in identifying 
agencies to demonstrate the program and some staff time to assist in identifying 
subject matter experts and advisory committee guidelines. 

It is anticipated that the NASDLE~ National Association of State Directors of law 
Enforcement Trainin~ will be the grantee and will provide representatives to serve 
on the Policy Guide Committee to assure potential for na.tional application. Control 
· ta will also pay out of the grant for locally identified subject matter experts 
and Advisory Committee members. 
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In light of the legislative requirements to provide Reserve Officer training in 
remote areas of the State on a convenient basis, it would appear that there is 
considerable potential through this vehicle as a delivery system. More impor­
tantly, with the legislative requirement to test each graduate of Basic Academies, 
this would be both a convenient and a secure method of complying. 

Other potential applications present themselves. Particularly notable would be 
the possibility of an applicant for .a law enforcement position taking a reading 
skills level placement test using this vehicle and then presenting documentation 
of skill level to the prospective employer at time of application.-

. It is understood and can be spelled out in writing that there are no commitments 
or obligation accruing either to Control Data or to the Commission from conceptual 

.approval and limited staff support to this effort. It is, however, of considerable 
assistance to the Commission staff in exploring appropriate methods to meet our 
legislative mandates. There are no fiscal requirements presented that would 
require Peace Officer Training Fund use other than the limited staff time.which 
would be expended in this area in any case. 

RECOMMENDATION: 

Approve presentations on a pilot, experimental basis to determine the basic 
.practicality and cost effectiveness of placing certain curricula into this 
mode of delivery system. 

Note: Representatives from Control Data Corporation will be present at the 
Commission meeting and will demonstrate the PLATO System technology 
after·the Commission meeting on Thursday. 

• 
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Cornmiss.ion on Peace Of!icer Standards and Training 

Date 

escribe ANALY and RECOMMENDATIONS. 
include page numbers where _the expanded information can be located in the 

ISSUES: 

This Exemplary Program (see attached booklet) You Know You• re A Peace 
Officer's Wife When •••• , is directed toward local agencies to provide 
them with an important additional tool to personally combat the debili­
tating effects of job induced stress. More than any one other single 
factor, stress has been held responsible for increasing temporary and 
permanent loss of law enforcement personnel effectiveness and as such 
contributes excessively to the high cost of disability, premature job 
separation and great social loss. 

BACKGROUND 

A study of more than 2,300 officers in_29 departments around the country 
by the National Institute of Occupational Safety and Health (NIOSH), 
reported by Police Magazine in July 1978 (p. 45J, reports that 37 percent 
of the officers have serious mental problems, 36 percent have serious 
health problems, 23 percent have serious alcohol problems; and 20 per­
cent have serious problems with their children. Divorce rates are 
nearly twice as high as for other occupations and suicide rates are 
estimated between two and six times the national average. Most, if not 
all, is stress induced. · . . 

Some local agencies have developed their own stress reduction programs, 
including wives orientation programs. POST has been asked to make 
statewide seminars available; a costly progpam. A better approach is to 
provide local agencies with the ability to develop their own internal 
programs. This booklet provides that means. 

ANALYSIS: 

You Know You're A Peace Officer's Wife When ••• ~, 
Officers' Wives' Clubs Affiliated, of California 
printed by the Davis Publishing Company of Santa 
$3.00 a single copy, $1.75 each -for 500 copies. 
this book and commends its use to local agencies 
their own stress reduction programs. 
RECOMMENDATIONS: 

prepared by the Peace 
(P.O.W.C.A.) and 
Cruz is available at 
POST staff has reviewed 
for development of 

. POST staff recommends purchase of 500 copies of You Know You're A Peace 
Officer's Wife When ••• , for single distribution to each law eni'orce­
ment agency p~rt1c1pat1ng in the POST program for their use in local 
job enrichment /stress reduction programs. 
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In lhe t:.fJaCc provided below, bridly de.c;cribe th<: JS::il1 E.S, BACh.CJ\OUNf), 
C:,c scprate labeled p;;tragraphs ~nHi includt> Jl•tt:'-· numbers v..ht..~re the exp.-tnt!ed infurrn<Jtion can be located in thf! 

rc!-Jort. {c. g., ISSUE Pa. ). 

BACKGROUND 

In March 1972, the Commission directed staff to begin work in 
revising the basic training standards. The first step (Phase I) 
involved an extensive literature search, completing a detailed job 
analysis, and writing performance objectives. 

_In January 1975, the Commission authorized staff to develop 
materials to support implementation of the identified Performance 
Objectives (Phase II). These materials included a Management Guide 
and 192 Instructional Unit Guides. 

At the January 1977 Commisssion meeting, the Commission authorized 
staff to .continue to work with those basic academies that were 
willing to convert to the revised performance objectives training 
to evaluate implementation progress, problems, costs and time 
requirements (Phase III): 

ANALYSIS 

During Phase III, the evaluation and test phase, all but three of 
the 27 currently certified Basic Academies have participated in 
varying degrees from partial implementation to full implementation. 

To assist the academies'staff in implementing the revised training, 
POST has provided technical courses in writing performance objec­
tives (indoctrinating instructors) and managing performance objec­
tives (designed to assist academy management staff). Field trips 
were also arranged--to assist those academies that were just start­
ing to implement the revised training, and to visit academies that 
were having a measure of success in implementation. Some academies 
have achieved excellent success in specific areas in the implemen­
tation process. As an example, the San Francisco Police Department 
Academy has been very successful in integrating the Performance 
Objectives in the Basic Academy and their Field Training Program. 
The Tulare-Kings County Peace Officer Training Academy has been 
very successful in implementing a tracking system. Both of these 
systems have provided excellent evaluative feedback. 
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A Basic Course Consortium, made up of the staff from the academies ,4it 
involved in the implementation and evaluation process, was formed 
and initially met each month with POST project staff to review 
progress and problems. Through this process, some objectives were 
eliminated, many were rewritten, and some were added to make the 
training more practical. Currently, there are 557 objectives, 
however, some are still in the process of being revised (i.e., 
Defensive Driving and Unarmed Defense). 

Many problems were identified in this phase. Some of the major 
problems are as follows: 

o Testing objectives (Commission responded by authorizing 
POST to contract for development of testing instruments. 

o Tracking objectives 

o Remediation 

o Managing field problems 

Subcommittees of the consortium were formed to address specific 
problems, with a report taken back to the full consortium for 
consensus of recommended solutions. The full consortium now meets 
quarterly to review progress and provide consensus. 

At the present time, Phase III is nearing completion with a target 
date of January 1979. At that time, the Performance Objectives 
document will be reprinted; the Instructional Unit Guidefand the 
Management Guide will be written to update changes made in Phase 
III. . 

An implementation plan will be developed to present to the 
Commission at the July 1979 meeting. 

RECOMMENDATIONS 

Continue with the revision process. 

• 

• 
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POST INTERNAL MANUAL Internal Directive J-1 

Index·as: Contracts - POST November 4, 1975* 

POST CONTRACTS 

Purpose 

1. POST Contracts. The purpose of this directive is to ensure adherence to 
Commission policy and to centralize coordination of all POST contract requests. 

Commission Policy 

2. Restrictive Stipulation. As directed by the Commission at the January 23, 
1975 meeting, contracts or interagency agreements in excess of $5,000 require 
the approval of the Commission. 

3. Executive Director. Contracts or interagency agreements of $5,000 or less 
may be entered into and modified upon the authority of the Executive Director, 
without the approval of the Commission, but such contracts or interagency 
agreements will be reported to the Commission at its next regular meeting. 

4. Contract Modification. Contracts or interagency agreements in excess of 
$5,000, approved by the Commission which, subsequent to implementation, 
require one or more·of the following: 

a. 
b. 
c. 

an extension of time 
an increase of cost 
a modification of contractual services or solutions to other 
technical problems, 

shall be discussed with the Commission Chairman or his designee. When, in the 
opinion of the Chairman, the modification constitutes a material change in the 
contract, final action shall be subject to approval by the Commission prior to 
such change or modification. 

5. Notification to the Commission. The Executive Director shall periodically 
report to the Commission on all contracts, and once each year shall submit a 
written report to the Commission which enumerates the contracts and. inter­
agency agreements entered into during the year. The written report shall 
reflect the status of each contract, the amount of money encumbered and 
expended to date. 

6. Contract Content. Each contract shall identify: all contract parties, 
~ork products, equipment, due dates, maximum compensation and cost units, if 
any; and when required by paragraph #2, each contract shall contain a copy of 
the minutes of the meeting when action of approval of the contract was rend­
ered. In addition, all state and federal guidelines involving equal employ­
ment shall be incorporated by reference into all contracts as appropriate and 
in conformance with the State Administrative Manual (SAM). 

7. Concept Approval. Contract proposals for equipment, services and courses 
shall receive appropriate conceptual approval of the Executive Director or the 
Commission before any contract request is made. 

*Revised 9-26-78 
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Requests for proposed contracts or contract course certifications shall be 
submitted to the Executive Director in writing and shall include: 

a. The essential elements of the service or course desired; 

b. Justification of need for equipment, service or course; 

c. Estimated cost involved; 

d. A copy of a Request For Proposal (RFP), Invitation For Bid (IFB), or 
Bid Quotation which shall include a description of the essential 
elements of the service or course desired, o~ justification for a 
"Sole Source" contract. 

At the Executive Director's discretion, proposed contracts may be forwarded to 
the Commission prior to any implementation activities. 

8. Contract Approval Process. Prior to POST's approval, proposed contracts, 
solicited or unsolicited, must be considered as part of a multiple bid process. 
The only exception is when adequate sole source justification is included. 
Contracts in excess of $5,000 shall be forwarded to the Executive Director at 
least 30 days prior to the Commission meeting at which the contract is to be 
considered. Contract procedures and all bids or sole source justification 
must comply with requirements in tne State Administrative Manual (SAM), 
Sections 1200-1295 and Sections 8755-8763. 

9. Implementation. Contracts must be signed by all concerned parties and 
approved by the State Department of General Services or other legal review 
authority prior to commencement of the period of performance. 

Revised 9-26-78 J-l-.2 
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