
 

 

       

 

 

   
    

   

     

    
  

  
     

 

    

 

EMERGENCY SCHOOL NOTIFICATION 
MISSING OR ABDUCTED CHILD ALERT 

Date of notification__________________________ 

This is a notice to the school administration of  (School Name)____________________________ 

Name of missing / abducted child:__________________________________________________ 

Sex_________ Race___________________ Date of Birth____________________________ 

If this student is located, or if anyone calls asking for information, or requests the transfer of school 
records, immediate law enforcement notification is required. 

Do not release any information or records until told to do so by law enforcement.  Do not tell the 
requesting party of this notification, law enforcement will instruct you what to do.  Immediately contact: 

The employee assigned to the case is ____________________ Serial No.______________ 

The phone number to contact the investigator is:__________________________________ 

The report number on this case is ____________ Date of missing / abduction __________ 

• If the employee is not available, ask for any Detective Supervisor. 

• In you are unable to make personal contact with the assigned employee in this matter, immediately 
contact the Detective Watch Commander or the Patrol Watch Commander and reference this 
notification sheet. The phone numbers are: 

Detective Watch Commander_______________________ 

Patrol Watch Commander _______________________ 

• If the child is found during off-hours, or no one answers the phone number listed above, 
call 911 and provide the information above. 

Photograph
Attached to this form may or may not be a photograph of the missing child. Additionally, take into 
consideration the child’s age when the photograph was taken. Many times the actual school yearbook 
photograph may be more current. 

Photograph not provided by reporting party. 

See back page for additional information / instructions 
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Pursuant to California Educational Code 49068.6 (a), which was added January 2001, the code requires 
all law enforcement agencies to notify the child’s school of attendance, in writing, when a child is 
reported missing / abducted. The code requires the school to place the notification letter in the front of 
the student’s school / attendance record. 

This notification form has two purposes: 

1. In many cases, young children in elementary school fall victim to parental abduction, or other related 
serious victimization / kidnapping. When this occurs, many times the abductor will have to request 
the previous school records in order to enroll the child into a new school. By having this form in the 
front of the child school / attendance record, the school would be made aware of the situation and 
cause law enforcement authorities to be notified immediately, potentially aiding in the recovery of the 
child. 

2. The second purpose of this form involves cases where a child runs away and returns to school, not 
notifying his or her parent. 

EDUCATION CODE SECTION 49062-49069.5 

49068.5. EC Upon the initial enrollment of a pupil in a public or private elementary 
school; or whenever an elementary school pupil (a) transfers from one school district to 
another, (b) transfers to an elementary school within the same district, (c) transfers from 
one private elementary school to another, (d) transfers from a private elementary school 
to a public elementary school, or (e) transfers from a public elementary school to a 
private elementary school, the principal of the school that the child enters or to which he 
or she transfers is urged to check to see if the child resembles a child listed as 
missing by the bulletins provided by the Department of Justice pursuant to Section 
14201 of the Penal Code. 

49068.6(a) EC Any law enforcement agency responsible for the investigation of a 
missing child shall inform the school district, other local educational agency, or private 
school, in which the child is enrolled, that the child is missing. The notice shall be in 
writing, shall include a photograph of the child if a photograph is available, and shall be 
given within 10 days of the child's disappearance. 

49068.6(b) EC Every school notified pursuant to this section shall place a notice 
that the child has been reported missing on the front of each missing child's 
school record. For public schools this shall be in addition to the posting 
requirements set forth in Section 38139. 

49068.6(c) EC Local law enforcement agencies may establish a process for 
informing local schools about abducted children pursuant to this section. 

49068.6(d) EC If a school receives a record inquiry or request from any person or 
entity for a missing child about whom the school has been notified pursuant to this 
section, the school shall immediately notify the law enforcement authorities who 
informed the school of the missing child's status. 
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