BASIC COURSE CERTIFICATION REVIEW

BCCR Report

CRT Evaluation – Program Management – Course Quality and Delivery

---------------------------------------------------------------------------------------------------------------------
 Academy Name: 
 --------------------------------------------------------------------------------------------------------------------

Section 100 - Program Management

101 - 
Is an Academy Director assigned? 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
101 - 
Name of Academy Director 

 

102 - 

Is an Academy Coordinator assigned? 

 
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
102 - 
Name of Coordinator 

         

103 - 
100% release time for program supervision. 

         

 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

103/104 - Explain how 100% "Release Time" is achieved (Comment on the amount of time the Director and Coordinator dedicates to the Basic Course and if it is adequate)
           
105 - 
If a college academy, is a Law Enforcement Advisory Committee established? 

         

105 - 
If you have a Law Enforcement Advisory Committee, explain the operational details: 


How does the academy benefit from the advisory committee? 



106 - 

POST Training and Testing Specifications (TTS) are available to students and 



staff. 

         

 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

106 -
Explain how the document is made available to staff and students 

         

107 - 
Course Announcement submitted to POST via EDI (30 days prior to class start)? 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
107 - 
Provide date current class announcement was submitted 

 

108 -
The following course materials have been verified in EDI as current: 

· 
108 - 
Explain process by which course materials are kept current: 

Your assessment of the process:


109 - 
Course Modifications have been submitted via EDI system and approved by POST. 


 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
110 - 
Course Roster has been submitted to POST via EDI system 10 days after 
conclusion of 

           Academy class. 


 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

111 - 
Academy schedule reflects minimum hours specified for each Learning Domain 
in TTS. 


 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

The following resources were verified on-site for use and inspection:    

· 
--------------------------------------------------------------------------------------------------------------------

Section 200 - Instruction

201 - 
Instructor resumes are required. 


 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
202 - 
Instructor resumes are reviewed and approved by Academy designee. 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
202 - 
Comments on process: 
         

203 - 
Instructor resumes submitted via EDI system and approved by POST. 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
203 - 
Comments on process:
         

204 - 
Instructors are formally trained and certified in specialized subject matter. 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
204 - 
Comments on review (1070):
         

205 - 
Instructors’ specialized certifications (hard copies of applicable training certificates) are 

           available for review. 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
206 - 
Instructors adhere to expanded course outline during course presentation.   

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
206 - 
Explain how verified: 

         

207 - 
Audio/visual materials are reviewed/approved prior to presentation. 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
207 - 
Comments on process:
         

208 - 
Academy complies with Academy Instructor Certification Program (AICP) or equivalency 

           process. 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
208 - 
Comments on process will academy meet compliance:          

         


Each of the following "Recommendations" are implemented: 

· 
Section 300 - Expanded Course Outline

301 - 305: Expanded Course Outline includes the following items: 

Is the outline current with appropriate TTS? Are Agency Specific topics included?  Are additional hours accounted for in the outline? Etc.?

· 
Expanded Course Outline is available to all Learning Domain Instructors and Academy staff. (Source: Mgmt Guide 7.5) 


 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
--------------------------------------------------------------------------------------------------------------------- 

*** Hourly Distribution:
Hourly Distribution (HD) accurately reflects the hours of the certified course?  All instructors are listed on the HD ** Not “Staff” **? Agency Specific Topics:

     
*** Administrative Information:

All training sites listed, correct course hours, budget if fee greater than $100 listed in description, prerequisites (doj clearance), etc.

     
*** Safety Policy:

Safety policy includes all aspects of the Basic Course, Safety rules conspicuously posted where needed, are safety briefings taking place as required, do instructors and students convey a high emphasis on safety, etc.

     

Section 400 - Students

401 - 
Five percent attendance rule is enforced. 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
401 - 
Explain how Five percent rule is enforced: 

         

402 - 
Maximum student enrollment within limits set by course certification. 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

Is the maximum number appropriate give your assessment?


403 - 
Students complete instructor evaluations. 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
403 - 
Explain process by which students evaluate instructors. 

         

404/405 – Verify evaluation by reviewing student evaluations on instructors: 
       

 The following "Recommended" items are in place and ready for inspection: 


---------------------------------------------------------------------------------------------------------------------
Section 500 - Academy Staff

501 -
Staff Training: Director/Coordinator Workshop - Attended by both the Director 
and Coordinator 

  
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No - Director and Coordinator
502 - 
Staff Training: Scenario Management Workshop - Attended by all Scenario Role 
Players 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
503 - 
Staff Training: Recruit Training Officer Workshop - Attended by each RTO 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
504 - 
Staff Training: Instructor Updates (AICP every 3 years) 

         

505 - 
Staff Training: Scenario Evaluator Training - All Evaluators 

         
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
---------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------
Compliance Issues observed: 

· 
Recommendations based on observations:

·      
Exemplary Aspects based on observations:

·      
---------------------------------------------------------------------------------------------------------------------
Reviewer:  
---------------------------------------------------------------------------------------------------------------------
